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YyeOHO-MeTOINYECKIE Marepuaibl 1Mo  gucuuiuinHe  «MHOCTpaHHBIM — SI3BIK B
IOPUCTIPYICHIIMN» COCTABJICHBI B COOTBETCTBUU C TPEOOBAaHUSMHU K 005S3aT€IHHOMY MHUHUMYMY
CONIEp)KaHUsT W YPOBHIO TMOATOTOBKM MAarucTpaHTa IO MNPOPECCHOHAIBHOMY [HKIY TIO
HanpasyieHuto noarotoBku 40.04.01 — KOpucnpyneHuus.

V4eOHO-METOINIECKHUE Marepuaiabl 10  JUCHUIUIMHE «HOCTpaHHBIM S3BIK B
IOPUCTIPYICHIIMKN» TPEAYCMATPUBAIOT  W3YYCHHE JICKCUKH, TPAMMATHKH, PEYEBBIX OOpa3IoB,
HEOOXOMUMBIX Ui pabOThl C aHTJIOS3BIYHBIMH TEKCTAMH, [MHCbMaMH, JOKYMEHTaMHU B
po)eCCHOHAIBHON JIESITEIbHOCTH, a TakKe JJis OOIICHUS Ha WHOCTPAHHOM S3BIKE B pPaMKax
npodeccum.

B  yueOHO-MeTOOMYECKMX MarephajiaX NPEJICTABICHBI WCXOIHBIC TaHHBIC, KpaTKoOe
CoJIep’KaHue TUCIUIUIMHBI, 00pa3oBaTelbHBIC TEXHOJIOTHH, UCIIOJIb3yeMbIC B YUeOHOM TIpoIiecce,
0aHK OOy4arouIMX U KOHTPOJIUPYIOIIUX MaTepHaoB, MEPEUeHb OCHOBHOW U JOMOJHUTEIHHOU
JUTEPaATyphl, SJIEKTPOHHBIX pecypcoB. JlaHHbIE y4eOHO-METOJUYECKHE MaTephasibl pa3padOTaHbI
B COOTBETCTBMM C 3aJaueid OOHOBJIEHHUS Kypca W OCHAIEHUS €ro BCEeMH HEOOXOIUMBIMHU

MaTepuaIamH.

CocraBurenb

JIOLIEHT Kadepsl nHOCTpaHHbIX A3bIKOB E.B. JKaposckas



1. ICXOHBbIE TAHHBIE

@®oHeruka. OCHOBHBIE IIPABUJIA IPOU3HOLIEHNUS U YTEHMSI CJIOB U3y4aeMOI'0 MHOCTPAHHOI'O
A3bIKa. TpaHCKpUMILIKS.

I'pammaruka. I'paMmaTHueckue CTPYKTypbl Ui BeACHUs Oecelbl, MepeBoJa MU YTEHUS
JUTEPATYpBI 10 HANIPABJIECHUIO MOATOTOBKY HA HHOCTPAHHOM SI3BIKE.

Jlexcuka oOmiero um TEpMHHOJIOTHUECKOro xapakrepa. Ilpeamernas o0nacTh JEKCHKU:
IOpununyeckas TepmuHonorus. OCHOBHBIE KJIMILE U peueBble 00pa3iibl, HEOOXOAUMBIE 11 OOIIEHUS
B PaMKax TeM.

AynupoBanue. @OpMUPOBAHHE YMEHMSI IOHMMAaThb Ha CIyX UWHOS3bIYHYIO pEYb B
npodeccuoHaNbHBIX (IIOBCEAHEBHBIX) CUTYaLUSIX HA MaTepUaJle TEMBI.

I'oBopenue. @PoOpMHpPOBaHHE YMEHHUS OCYLIECTBIATh OOIIEHHE B IOBCEIHEBHBIX U
npopeCcCHOHATBHBIX ~ CUTYyallUsX Ha JIGKCMYECKOM Marepuane TeMbl. MOHOIOruyeckoe
BBICKA3bIBAHUE HAa MaTepUaje TEMBI.

Urenne. @opMUpoBaHUE YMEHHUS 4YUTaTh O€3 CiIOBapsl TEKCThl HA MHOCTPAHHOM SI3bIKE C
U3BJICUEHHEM OCHOBHOW HH(popmanuu. PopMHUpPOBaHUE YMEHHsI YUTAaTh CO CIOBAPEM TEKCThl Ha
MHOCTPAHHOM $I3bIKE C U3BJICYEHHUEM IOIHOM HH(pOpMAaLUH.

OOyueHue mpaBWiIaM IOJIb30BAHUSA OOLIMMH M CHEIUAIN3UPOBAHHBIMU JBYSA3BIYHBIMU
CJIOBapsIMU.

IInceMo. @opMUPOBaHKE HABBIKOB MMHCHMA IO TEME.

IlepeBon. IluceMeHHBIN mepeBox TeKCTa co cioBapeM. [IpoBepka 3HaHUSA IpaMMAaTUKH U
JIEKCUKU. BhINIOTHEHNE IEKCUKO-TPaMMaTHUECKUX YITPa)kKHEHUH IO TeMeE.

CamocrosiTenbHast paboTa Mo COBEPIIEHCTBOBAHUIO 3HAHUM HHOCTPAHHOTO SA3bIKA.

1.1. POPMUPYEMBIE KOMIIETEHIIUN:

B mpouecce ocBoeHuss JaHHOW AMCHMILIMHBI CTYAEHT (QOPMHUPYET H JIEMOHCTPUPYET
CIIEYIOIINE KOMIIETCHIINHN:

TOTOBHOCTb K CAMOPa3BUTHUIO, CaMOpPEAIN3alUH, UCIIOJIBb30BAaHUIO TBOPYECKOTO NOTEHIMAIA
(OK-3);

CIOCOOHOCTh CBOOOJHO MOJIb30BATHCS PYCCKUM M MHOCTPAHHBIM SI3bIKAMU KaK CPEJICTBOM

nenosoro oomenust (OK-4).

1.2. B pe3yabTaTre H3yueHHUs: TeMbl, 00YYAKIIHECH JOJKHbI:



3HaTh:

JIEKCUKO-TPAMMATHYECKU MHUHUMYM B OOBeMe, HEOOXOMUMOM JJisi pPabOThl C WHOS3BIYHBIMH
TEKCTaMd M I KOMMYHHKAIMM Ha WHOCTPAHHOM S3BIKE B TIpolecce NpodhecCHoHAIbHON
JIeSITEIILHOCTH;

YMmeTh:

WCIIOJIb30BaTh MHOCTPAHHBIN A3bIK JJISI BBIPAXKEHUS CBOMX MBICICH B YCTHOW W NMHCBMEHHOW pedn
JUTSL peali3aliiy TBOPUYECKOTO MOTEHIMANA, a TAKKE B MEXIMYHOCTHOM H JIEJIOBOM OOILICHHH;
Baanern:

HaBBIKAMH HM3BJICYCHHS HEOOXOMMMON MH(OpMAIIUU U3 3apyOCIKHBIX MCTOYHUKOB M OPUTHHATBHBIX
TEKCTOB Ha HWHOCTPAaHHOM S3bIKE M HaBBIKAMH, HEOOXOJUMBIMHU I PEIICHHS 3ajad

MCKIIMYHOCTHOI'O U MCKKYJIBTYPHOI'O BBaHMOHGﬁCTBHﬂ.



2. OBIIUE OPTrAHM3AIMOHHO-METOIUYECKHUE VYKA3ZAHUA 110
N3YYEHUIO TEMBbI

2.1. [TocienoBaTEILHOCTD U3YUYEHUS TEMbI

Ne Tema (pa3nen) Bunpl Dopmbl
n/m JUCIUTIAHBI KOHTaKTHOM TEKYIIEeTo
paboThl, KOHTPOJIS
BKJTIOYAst yCIIeBaEMOCTH
CaMOCTOSITEIIbHY "
10 paboTy MIPOMEKYTOUH
CTYJEHTOB U Oif aTTecTaluu
TPYJIOEMKOCTH (B
§ aKaJIeMUYECKUX
3
_ % gacax)
3|8 |5 |E |2
3| 5 5 | & | 2
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1 APPLYING FOR A JOB. 1 1-9 2 8 24 nas3
JOB HUNTING. Occe
RESUME. WRITING PROFESSIONAL [Ipesenrarus
ENGLISH.

2 WRITING A REPORT. 1 | 10-18 - 8 30 Occe
TAKING PART IN CONFERENCES, a3
SYMPOSIA AND SEMINARS. [Moprdommo

5 Uroro 1 2 16 54 3auer

2 3a4. e1
Bcero: 72 akan. 4yac., 2 3a4. efl.

2.2. Opranu3aiMOHHO-MeTOANYECKUEe YKAZAHUS U PEKOMEHIALMH 110 U3YYEeHHIO TeM

Memnn:




1. O3HaKOMUTH MAaruCTPAHTOB C TEPMUHOJIOTHEH, LIEISIMHU, 3aJJa4aMU.

2. O3HAaKOMUTh MArucTPaHTOB C PEUYEBHIMH OOpa3laMU W TPAMMATUYCCKUMU IPABUIIAMU,
HEOOXOIUMBIMHU JIJIs1 U3YUYEHUS TEMBI.

3. Pa3BuBaTh yMeHHE OCYLIECTBISATH OOILIEHHE B MPO(HECCHOHANBHBIX (ITOBCEIHEBHBIX)
CUTYalUsAX Ha JEKCUYECKOM MaTepuaie TEMBI.

4. Pa3BuBaTh yMEHUE OCYIIECTBISATh MOHOJIOTHYECKOE BHICKA3bIBAHUE HA MATEPUAJIC TEMBI.

5. CoBepIIeHCTBOBAaTh yYMCHHE YUTaTh O€3 cloBaps TEKCThI C H3BJICUCHUEM OCHOBHOM
uHpopmanuu.

6. Pa3BuBaTh yMeHHE YUTATh CO CIOBAPEM TEKCTHI C U3BJICUEHUEM MOJHONU HHPOPMAIUH.

7. @opMUpPOBaTh OCHOBHBIC HABBIKHM MTUCHMA.

8. Pa3zBuBaTh HABBIKM CAMOCTOSITEIILHOM PaOOTHI.

9. popmupoBaHue CHOCOOHOCTH CBOOOJHO TIOJB30BATHCS HMHOCTPAHHBIM SI3BIKOM Kak
CPEICTBOM JEIIOBOTO OOIEHHUs IOpHCTa B MPOQPECCHOHANBHON cdepe MpuU TPYAOyCTPOWCTBE B

MHOCTPAHHYIO KOMIIAHUIO.

IIporuosupyemsie pe3yJbTaThl:

B pesynbrare nzydenus npeamera « IHOCTpaHHBIHN S3bIK B IOPUCTIPYJICHLIUNY» 00yYaroIuecs
JTOJIKHBI OBJIAJIETh CIEAYIOIMMH HABBIKAMU U YMEHUSIMU:

- YUTATh U IPOU3HOCHUTH CIIOBA;

- UCMOJIb30BaTh TpPaMMaTHUYECKUE CTPYKTYpbl [UId BeAeHus Oecelpl M YTEHUS
JIUTEPATYPBI 110 CIEUATBHOCTH;

- NOHMMATh Ha CJIyX HHOS3bIYHYIO pedb B NPO(ECCHOHANBHBIX CHUTyallUusX Ha
MaTepHuae TeM;

- OCYHICCTBJIATDH O6H_ICHI/Ie B HpO(i)CCCI/IOHaHBHHX CUTyallusX Ha JICKCHYCCKOM

Mmarepua’e;

- yuTaTh 0€3 CcJoBaps TEKCThl HA AHTJIMHACKOM S3BIKE C HM3BJICYCHHEM OCHOBHOMN
uH(pOopMaLnu;

- YUTaTh CO CJOBApeM TEKCThl Ha AHIJMICKOM S3bIKE C W3BJICUEHHEM MOJHOU
UHpOpMaLIUH.

3HATh - 3HaUYeHHE HOBBIX JIEKCHYECKUX CAWHUL, TCPMHUHOB, CBA3aHHBLIX C IIPOLECCOM
TPYAOYCTPOICTBA U XapaKTepoM pabOThl FOPUCTa B KOMITAHUU;
- MJAMOMATHYECKHE BBIPAKECHUS, KIMILE, €IUHMIBI PEUYEBOrO ITUKETA, NPUMEHSIEMBIE B

CUTyaluu



- OO0IIEeHUs B paMKaXx 3aJJaHHOM TEMBI.

- - crangapTHble (opMbl O(OpMIICHHS JOKYMEHTOB, a HMEHHO OOBSIBICHHUS O
BaKaHCUU, pe3toMe

- COHUCKaTelIsl Ha JOJDKHOCTh U COIPOBOJUTEIBHOIO MUCHMa;

- - IpaBUJIa JIEJIOBOTO 3TUKETA IOPUCTA.

YMeThb - NOHUMATh MHUCBMEHHOE COOOIEHHE, WCHOJIb3ys pa3JIMYHbIC BHIBI UYTCHUS B
3aBUCUMOCTH OT KOHKPETHOM KOMMYHHMKAaTUBHOM 3a/1a4U;

- BBIWIECHATh W IIOHUMATh HMH(OpPMALUIO, OrPAHUYEHHYIO KOMMYHHKATHBHBIM
3aJJaHUEM, a TAaKXKe BOCIPHUHUMATh U OCMBICIMBATh COOOLICHHS C YyY€TOM HaMEpEeHHUs, YCTAaHOBKH,
COCTOSIHUS U IIP. TOBOPSALIETO;

- nepesaTh COAEpKaHME C ONOpPOM Ha JIEKCHUYECKHE M CHUHTAaKCUYECKHE CpPEJCTBA,
OTpa’KarollKe JIOTUKO-TPAMMaTHUYECKYI0 CTPYKTYpY 00pa3lia IMCbMEHHOW KOMMYHHKAIIUH;

- HOCTPOUTHh COOCTBEHHYIO pe€4b C 3JIEMEHTAMH pacCYXICHMs, KPUTHUKH, OLIEHKHU,
BBIPa)KEHUS] COOCTBEHHOTO MHEHHUS;

- COCTaBHUTh CBOE COOCTBEHHOE MOPTQOIHNO (pe3toMe) B OyMaKHOW WIIM AJIEKTPOHHOU
dbopmax.

Buaners - HaBblIKaMU CTaHAAPTHOTO O(OPMIIECHHS JI€IOBOW KOPPECHOHICHLUH U
JOKYMEHTAllUM THUIIA PEKJIaMHOT0 OOBSBIIEHUS O BaKaHCHM, MOTHBAIIMOHHOTO MHCHhMA, PE3IOME U
nopT( oMo IOPUCTA;

- HaBbIKAMU MPUMEHEHUs KIUIIMPOBAaHHBIX (POpM peud B JeNOBOM M IOPUAMYECKON
JIOKYMEHTAIIH;

- HaBBIKAMHU TIOWCKa HEOOXOMUMON HWH(GOpPMAIMK TOCPEJACTBOM MYIBTUMEIUHHBIX
cpencts u MTHTEpHET pecypcos.

3agauu:

3anauyamu u3ydeHus npeamera «MHOCTpaHHBIN S3bIK B IOPUCTIPYJICHIIUN» SBIISIOTCS:

- o0ecrieunTh OBJAJIEHUE CTYJEHTaMH HEOOXOAUMBIM Ui JIOCTHXKEHHUS Ilenel
OoOy4YeHHs JIEKCHYECKAM W TPAMMATHYECKUM MHUHUMYMOM, YMEHUSIMH ayAHpPOBaHUS, BEICHUS
Oecenbl, MEPEeBOAA U UTCHHS HHOS3BIYHBIX TEKCTOB,;

- MOBBIIIIEHHE CITOCOOHOCTH K CaMOO0OPa30BaHUIO;

- pa3BUTHE KOTHUTHBHBIX U HCCIIEOBATEIbCKUX YMEHHIA;

- paciMpeHye Kpyro3opa u noBblIeHHE MPO(heCcCHOHATBHON KYIbTYPBHI.



O01ue OPraHN3alHOHHO-METOANYECKHEe YKA3aAHUS 110 U3YYEHUI0 TeMbI

OOy4eHne OCYILECTBISIETCS HA TIPAKTHYECKUX 3aHATHSX IT0]] PYKOBOJICTBOM IIPEINOJIaBaTels, B
XO0JI€ CAaMOCTOSITEIbHON PaOOTHI.

B ocHOBY MeTOIMKM 00y4eHHSI TEMBI ITOJIOKEHBI HHAWBHyaIu3anus 00y4eHus, popMupoBaHue
HABBIKOB CaMOCTOSITEILHON pPaboThI, MPo(hEeCCHOHATBHO-OPUEHTUPOBAHHOE OO0YyYEHHE, CHTYaTHBHO-
poneBasi  OOYCJIOBJICHHOCTh YYEOHOW JEATENbHOCTH, IIMPOKOE HCIIOJIBb30BAaHUE COBPEMEHHBIX
TEXHOJIOTHH OOy4eHHMsl, aKTUBHBIX (OPM TIPOBEICHHS 3aHSATHI, KOMIUIEKCHOE HCIIOJIb30BaHHUE
MaTepHATbHO-TEXHUUYECKUX CPEICTB 00yICHHS.

OOydJeHre TeMe pean3yeTcs ITyTeM BBIOJHEHUSI CUCTEMbl Y4eOHBIX nericTBuil. Ha 3ansTusx
JIOJDKHBI BBITIOJIHSTBCS YIIPAKHCHUSI Ha PAa3BUTHE HABBIKOB ayJMPOBAHMUS, TOBOPEHHUS, YTCHHS M IHChMa
C aKTUBHBIM UCIIOJIb30BAaHUEM YUEOHBIX CPEJICTB OOYUCHUS M yIeOHO-HAIIISIHBIX TOCOOMIA:

— y4eOHOe rmocodue;

— JIBYSI3bIYHBIC CJIOBAPH;

N3yuenne mpemMmera oOCyHIeCTBISICTCS Ha 0a3e ydeOHOro TEKCTa, TEKCTOB [UIS YTCHHS,

CoJIEpKaIMX OCHOBHYIO HH(OPMAITHIO 110 TEME, JICKCHKO-TPAMMAaTUIECKUX YITPAXKHEHUH.

BBejeHue 1 akTUBU3ALMS JIEKCUKO-TPAMMaTH4YecKOro marepuaJsa (JII'M)

B xoze n3ydenus TeMsl CTyIEHTHI JOJLKHBI 0BIaaeTh JII'M, onpeneneHHbIM IpOrpaMMON.

OcHOBHas 1Ie7b JAaHHOTO BUjA paboThl — OCBOEHHE HEOOXOAMMOrO0 MHHHUMYMa JIEKCHUYECKHUX
eIMHUI] U TPaMMaTHYECKUX CTPYKTYp, HEOOXOIMMBIX U1 OOLICHUs B paMKax HalpaBiIeHUs
HOATOTOBKH, YTEHUsI TEKCTOB TI0 CHIENUATbHOCTH C U3BJICYEHHEM OCHOBHOW U MOJHOM MH(opMaruu (co
clioBapeM U 0e3 cioBapsi).

B Hauane nepBoro 3aHATHA HEOOXOJMMO O3HAKOMHUTH CTYJEHTOB C OCOOEHHOCTSMHU H3y4YEHUS
TeMbl. BBeneHue M axkTUBM3aLMsA JIEKCHUKM IIPOBOIATCS C MCIIOJIIb30BAaHUEM IIPE3CHTALMM I
NPaKTUYECKUX 3aHATUH, WUTIOCTPATHBHOIO MaTepHana, KapTOTEKH JIEKCUKH, y4eOHOTO MOCOOHs IO0
AHTJIMHACKOMY SI3BIKY «AHIJIMICKUU SI3bIK 711 HanpasieHus: «fOpucnpyneHuus»», aBprop KapoBckas
E.B.

[penonaBarento HEOOXOAMMO OOECHEUUTh HauOOJIee ONTUMAIBHBIM pexuM ycBoeHus JII'M,
ocywecTBisAd aktuBu3anuio JII'M Ha KakaoM 3aHATHM IIPU BBINOJHEHMM ynpaxHeHud YII, mpu
Pa3BUTUM HaBbIKAa Aay[UPOBaHUS YAEISITH 0CO0O€ BHMMaHUE (OHETUKE U TPYAHOCTSM BOCHPHSTHS
TEKCTa.

OOydeHne 4TeHWIO TPOBOAMTCS Ha Oa3e yueOHoro Tekcra. llpu BBeaeHMH TeEKCTa

11e71eco00pa3HO UCIIOJIB30BATh AyANO03aINCh, IPE3CHTALMH TPAKTUYECKUX 3aHATHI. B xome paboTsl Hax



TEKCTOM (OPMHUPYIOTCS U COBEPLICHCTBYIOTCSI PEUYEBbIE HABBIKU (UTEHMs, ayJUPOBaHUS, MHCbMA) U
pa3BUBaETCd yYMEHHE TOBOPUTH. YacTh MH(POpPMALMU PEKOMEHIYETCS BKIIOYaTh B YIPAKHEHUS HA
ayJIMpOBaHHE M B TEKCTBHI JUIA YTCHHUs C W3BJICYEHHEM OCHOBHOH HMH(OpMAIMM CO CIIOBApEM U C
U3BJICUCHNEM TIOJIHOM HHpopMaLuu 6e3 ciaoBapsl.

OOydeHre TOBOPEHHIO IO TeMe MPOBOAUTCA Ha Oa3e yueOHOro tekcra. PexomeHmyercs mmpe
UCIIOJIb30BATh UHAMBHyaJIbHbIC 3a/IaHUS, 3aaHHs ISl paOdOThI B TApaX U MUKPOTPYIIIax, OCHOBAaHHBIX
HA CUTYaTUBHOCTH.

Ha Bcex 3aHATHAX pEKOMEHIYeTCs YAEATh N0JDKHOE BHUMAHWE MHAMBHLYAIM3alMK IpoLecca
00y4eHHs1 CTYJICHTOB B 3aBUCUMOCTH OT YPOBHS HX IOJATOTOBKH, IIPUMEHSATH aKTHBHBIC METOIbBI U
NpUEeMbl OOYUYECHHS, WCIIONB30BAaTh AJIbTEPHATHBHBIC YUeOHBIC 3aJaHMs, 3HAKOMHTH C METOJHKOM
CaMOCTOSITEIIbHOM paboThl 10 COBEPILIEHCTBOBAHUIO 3HAHUII HMHOCTPAHHOIO $3bIKa, ONTHMAJIbHO
ucnonb3oBats TCO.

IIpy npoBeneHNH Ka)KI0ro 3aHATUS TEMBI OCYLLECTBIIATh TEKYIUI KOHTPOJIb 3HAHUM, YMEHUH U
HaBBIKOB B (hopMe (HpOHTATBHOTO W WHAMBHIYAJBHOTO ONPOCA, BHIIOIHEHHUS PA3IMYHBIX MTMCBMEHHBIX
3aJaHHH.

Ha 3andaTusix npernosgaBartesiM peKOMEHyeTCsl UCTIONb30BaTh TEXHUUYECKUE CPEJICTBA O0yUEHUSL:
MYJIbTUMEIUMHBIA MPOEKTOP M IMOIATrOTOBJICHHBIE JUI 3TOrO MAaTE€pUANIbl: IPE3CHTALlMU 3aHSATHH,
pedeBbie 00pasIIbl.

Ha wuroroBoM 3aHsiTMM Hapsiiy ¢ OOy4arOUMMH AEWUCTBUSMH PEKOMEHJIYETCSl OCYILECTBUTh
KOHTPOJIb C LIENBIO OINpEZeieHHs YPOBHS C(OPMUPOBAHHOCTH HABBIKOB: TOBOPEHUs, ayIHpPOBaHUS,
HepeBo/ia, YTEHHsI TEKCTOB C U3BJI€YEHHEM OCHOBHOM HH(OPMALIUH.

[Ipy moAroroBke K 3aHATHSAM MPENOJABATENSAM PEKOMEHAYETCS TBOPYECKH IOIXOAWTH K
BBIOOPY METOJIOB M MPHUEMOB PabOTHI, IOMHS INIaBHYIO L€JIb — Pa3BUTHE MBIIIJICHUS U TBOPYECKOMN
AKTUBHOCTH 00y4aeMbIX.

VYuuThiBas ypOBEHb IOJrOTOBIEHHOCTM M CTENEHb YCBOCHHS MaTepuaia, PEeKOMEHIYETCs
T PepeHIPOBAHHO ONPEAEISITh 3a/JaHNS HA CAMOCTOSTENILHYIO paboTy.

B xoze kaxa0ro 3aHsTHs OCYIECTBIIIETCS TEKYIMNA KOHTPOJIb 3HAHUM, YMEHUI U HAaBBIKOB.

[IpenogaBarens MMeeT MpaBO MpH  IUIAHUPOBAHUM  3aHATUS, MUCXOAS U3  YPOBHS
HOATOTOBJICHHOCTH TPYIIIBI, C YY€TOM WHAMBHIYabHBIX OCOOEHHOCTEH CTY/IEHTOB, CTEIIEHH YCBOCHUS
UMM Marepuajia, BHOCUTh HEOOXOJMMblE€ M3MEHEHHS B PpEKOMEHAyeMble IIIaHbl IPOBEACHUS

MIPAKTUYECKUX 3aHITHN.

2.3. JIuteparypa, peKOMeHA0BaHHAS /sl MOATOTOBKH U MPOBeIeHUS 3aHATHI



A) OcHoBHas auTeparypa

1. ’Kaposckas E.B. AHrnuiickuii A3bIK 17151 HanpaBieHUs NoAroToBKU «lOpucnpyneHuus».
YuebHoe nmocobue.— brnarosemenck: AMypckuii roc. yH-T, 2017.

2. [la6apauna C.B. MHOCTpaHHBINA SA3BIK B NMPABOBEICHUH. AHTIMACKUHN S3BIK [DJIEKTPOH-
HBII pecypc] : yaeOHO-MeToauueckoe nmocodue mis maructparypsl / C.B. Illabapauna. — Dnek-
TPOH. TeKCTOBBIE AaHHbIe. — CapartoB: By3osckoe obpazoBanue, 2015. — 132 ¢. — 2227-8397. —

Pexxum noctyna: http:// www.iprbookshop.ru/27440.html

3. TlomoB E.b. AHrnumiickuii sI3bIK JUIsi MarvuCTPaHTOB [DIJIEKTPOHHBIN pecypc]: ydeOHOe
nocobue kK Kypcy «MHOCTpaHHBIN s3bIK B TpaBoBeAcHUW»/ [lomoB E.b.— DiekTpoH. TekcTOBBIE
nanneie.—  CapatoB: BysoBckoe oOpaszoBanme, 2013.— 53 c— Pexum pgocryna:
http://www.iprbookshop.ru/16671. — DBC «IPRbooks», mo maporo.

b) lononuuTenbHas autepaTypa:

1. Cnenosuu B.C. JlenoBoii anrnuiickuii 31k = Business English [DnexTponnsiii pecypel:
yuebHoe mocodue/ CneroBud B.C.— DnekTpoH. TekcToBbIe qanHbie.— MuHCK: TerpaCucremc,
2012.— 270 ¢.— Pexwum nmocryna: http://www.iprbookshop.ru/28070. — OBC «IPRbooksy, o
apoio.

2. Kapaynosga, 1O0. A. Aurnuiickuii s3b1K 11 10puctoB (b2-cl) : yueOHuk 11151 OakanaBpuara
u ma-ructpatypsl / FO. A. Kapaynosa. — M. : U3narensctBo FOpaiit, 2018. — 302 ¢. — (Cepus :
baka-naBp u maructp. Axagemudeckuii kypc). — ISBN 978-5-534-06733-0. https://biblio-
online.ru/book/EEB10F36-F621-4E7B-AE23-603512F81549

3. OPTAHUBAIIMOHHO-METO/INUYECKHUE YKA3AHUA U PEKOMEHIALIUHU
PYKOBOJMTEJIIO I1O MMOATIOTOBKE U MTPOBEJIEHUIO 3AHSITUI
3.1. Opranu3auMoOHHO-MeTOAUYeCKHE PEKOMEHAALMHU VISl IPOBEACHUs 3aHATHH 110

H3y4Ya€eMbIM TEMaM

Tema 1. TpynoycrpoiictBo ropucra. Ilpodgeccnonanbubie komnerenunu wopucra. lloprgoano.

Yd4eOHbIe BONPOCHI M IPUMEPHBII pacyeT BpeMeHH

KOJMYECTBO | KOJAYECTBO YAaCOB
VueOHBIE TEMBI

AYJAUTOPHBIX Ha



http://www.iprbookshop.ru/27440.html

4acoB CaMOCTOSITETTLHYIO
paboty
In-house lawyers and their roles in a company 2 4
Application for the in-house lawyer position 2 6
Writing a resume. Job interview 2 6
II1. 3akmounTtenabnas yacthb Self Study. Portfolio 2 8

MeToauuecKkue PE€KOMEHIAUHA IO IMOATOTOBKE U IIPOBEACHUIO

NMPAKTUYECCKHUX 3aHATHH

Jlns opraHu3anuy U MPOBEACHUS NPAKTUYECKUX 3aHATHHA PYKOBOJUTEIO Ha OCHOBE JAHHBIX
METOAMYECKMX YKa3aHUM M TEMaTU4YEeCKOro IUIaHa pPa3padoTaTh IUIAHBI IPOBEIEHUS 3aHATUH 10
yCTaHOBJIEHHOH (opme. OHU SIBISICTCS OCHOBHBIMHM pabOYMMHU JOKyMEHTaMH TpernonaBarens. [lnan
3aHATHSA J10JDKEH 00€CIIeYMBAaTh BBITIOJIHEHUE BCEX ITOCTaBJICHHBIX YUEOHbBIX M BOCIIUTATENILHBIX LEIeH
3aHATHA. B naHe ykasaTh TE€3MCBI BCTYNUTENIBHOW M 3aKIIIOYUTEIBHOM YacTel, KpaTKoe M3JI0KEHUE
y4eOHBIX BOMPOCOB M METOJMKY HMX OTpPaOOTKH. IIpoBepKy TOTOBHOCTH CTYACHTOB K 3aHSATHIO
BKJIFOYNTH B BBOAHYIO YaCTh OJHUM M3 €€ DJIEMEHTOB.

IIpu moAroToBke K 3aHATHIO OCOOEHHO TIIATENBHO MPOAYMATh UCIIOJIB30BAHUE MMEIOIINXCS
TCO u npyrux o0beKTOB y4eOHO-MaTepHATILHOTO 00eCTIeYeHus

[lonroroBky oOydarommxcs K NPAaKTUYECKOMY 3aHSITHUIO, BBIIIOJIHEHHWE UMM 3aJaHus,
BBIIAHHOTO Ha MPEABIAYIIEM NIPAKTUYECKOM 3aHITHH IIPOBEPUTH B HAYaJIe 3aHATHS.

IIpakTyeckoe 3aHATHE IPOBOAUTD B KJIACCE MPAKTUYECKUX 3aHATHIM.

KoHTposIb MOATOTOBIEHHOCTH CTYIEHTOB K 3aHATHIO MPOBECTH IYTEM OIpOca 3aJaHus Ha
CaMOIIOATOTOBKY WJIM NP BBIITOJIHEHHUH 33]IaHUH, 3aIUIAHUPOBAHHBIX HA 3aHSATHE.

[IoBTOPUTH OCHOBHBIE MpaBUiIa NIPOU3HOIIEHHUSI M YTEHUS CJIOB, TPAMMATHYECKUN MaTepHal,

HCO6XOHHMLIﬁ AJI IepeBOaa HpO(bCCCI/IOHaJ'ILHLIX TEKCTOB

Y4yeOHO-MeTOAHYECKHE MaTepUabl 3aHATHA 1

UNIT 1. IN-HOUSE LAWYERS AND THEIR ROLES IN A COMPANY

1. Read the text and answer the questions.



1. What does the role of the in-house lawyer depend on?
2. What is the role of the in-house lawyer in small organizations?
3. What is the role of the in-house lawyer in large organizations?

4. What is the difference between in-house lawyers and law firm lawyers?

The job for an in-house lawyer is to apply his or her legal knowledge and skills to help a
company succeed, while identifying and protecting the company against risks. The size and nature
of the company will typically dictate the specific role of the in-house lawyer. In smaller
organizations, in-house lawyers usually have a general role and are responsible for overseeing all of
the company’s legal relationships, including relationships with other companies, government
agencies, and investors, as well as internally with employees, management, and directors. In larger
organizations, in-house lawyers usually have a specific role, handling the company’s needs in a
discrete area of the law.

As compared to law firm lawyers, company lawyers learn more directly and acutely about
the interplay of business and law—how business affects legal decision-making and how law has an
impact on business affairs. In-house lawyers may also spend less time researching and writing about
the law, in favour of making judgments about different facts that may have an impact on the
business. Finally, in-house lawyers are responsible to one client—the company—as opposed to law

firm lawyers, who serve many different clients.

2. Match the English words with their Russian equivalents.

1. complex and significant contracts a. OTBIT PaOOTHI

2. support systems on offer b. akimoHepsl

3. experience C. TPYAOBOE IIPABO

4. commercial acumen d. KOHTpaKTBI Ha KPYITHBIE U CIOXKHbIE CACTKU
5. technical skills €. JIenoBas KWika (IpeInpruiuMUruBOCTb )

6. commercial lawyer f. TexHMYECKOE MacTepPCTBO

7. stakeholders g. IOPUCT, CHIEIHATM3UPYIoLuiics B 001acTH

KOMMEPUYECKOT0 IpaBa
8. employment law h. cuctembl moAEPKKH KOMMEPUECKOTO

MPEJIOKEHUS



3. Based on the definitions make up short stories on each of the terms given in the table above
according to the model:

MODEL: In-house lawyer is a corporate employee of the company. He or she has only one
client — the company who employed him or her. He reports to CEO. He is a member of the team and
can have different roles in an organization, depending on the circumstances — for example, legal
advisor, business support, and company secretarial. One of the biggest challenges in the practice of

an in-house lawyer is dealing with non-lawyers.
4. Work in pairs or small groups. Look at the graph on the diversity of an in-house lawyer’s

roles in the company and give your reasons why and in what cases he needs to be able to wear

multiple ‘hats’.
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5. Look through the job advertisement and answer the questions.



What position is open?

Who published the advertisement?

What industry does the company operate in?

What areas of practice in law are preferable for an in-house counsel role?

What are the duties of the in-house counsel?

AT o

What requirements should an applicant meet?

Commercial / Corporate Lawver — IN-HOUSE LAWYER

*Leading Company
sExcellent team environiment

XY E has had substantial success recruiting for this leading company over the
past few vears. We have a new role for a 3-6 year lawyver to join the friendly and
dynamic team.

Our client is one of the US largest private companies with offices in cities
around the USA. The company operates in the commercial, mining, construction, and
infrastructure spaces. This 15 a diverse, interesting and challenging in-house legal role.
With a positive outlook, this role will appeal to a capable comporate or commercial
laweyer looking for an in-house counsel role in which they can enjoy assisting with the
development and management of legal functions and commercial contracts.

This role is broad and will provide substantial responsibility and opportunity.
The business requires substantial legal/advice work and this role will involve ongoing
work on complex commercial contracts and agreements. You will also be involved in
managing relationships with stakeholders and suppliers. There will also be the oppor-
tunity to do some employment law and occupational health and safety work.

You will enjoy applying your commercial acumen as well as your technical
skills in this legal role. With the chance to work on complex and significant contracts
and projects, and with excellent support systems on offer, this 15 a rare opportunity in
the US market. You will possess about 3+ yvears (and up to about 6 years) experience
working in the cormmercial legal field, either in-house or for a strong boutique, mid-
large or national/international law firm.

\__

6. Work in pairs. In turns give explanations or descriptions of the words from the list in

exercise 6 and ask your partner to guess and translate them.

7. Look through the text and make a list of personal traits which are necessary for all effective

lawyers.



If you want to be an effective lawyer, you should have certain traits and attributes in order to
excel in this occupation. One important trait which lawyers should possess is that of articulation.

A lawyer who can articulate effectively is the one who will be more likely to succeed not
only against opposing parties in court but also to impress and put their client at ease as well. An
articulate lawyer is the one who will see results.

Another trait which lawyers should have is intelligence. Having this positive attribute will
ensure that the person representing the client is the one who is smart enough to know what to do,
when to do it and how to go about getting the results which are necessary to win the case and/or
abide by the client’s wishes. Lawyers who use their brains are more likely to see the best possible
outcome from a case.

It can arguably be said that those who become lawyers are individuals who like to read. The
legal profession is filled with volumes of laws, regulations, cases and rules. If one does not favour
reading, then becoming a lawyer may not be the best bet, as the legal field is the one which requires
massive amounts of reading.

Good comprehension skills are a favourable trait which all lawyers should have. Although
the one who likes to read may be a candidate for the legal profession, but reading means nothing if
the person does not comprehend what he has just read. Statutes and procedural rules are sometimes
difficult to understand and those who have good comprehension skills may prosper at being a lawyer
as they will have to read the pertinent documentation much less than those without good
comprehension skills.

A good personality and willingness to work well with others are two additional positive

traits which all lawyers should possess. Some people may think that lawyers have to be
tough as nails in order to excel in the legal profession but this is not entirely true. Although steadfast
determination is a good trait to have, it does not mean a whole lot if the one does not have a good
personality and willingness to resolve matters. The saying that one can catch more flies with honey
than vinegar is also relevant with regard to being a lawyer. Negotiations go much better when the
lawyers put their best foot forward and are willing to come to an amicable solution.

Lastly, persuasiveness is an additional trait which all lawyers should possess. Since the

legal profession is based around lawyers persuading individuals to see their point of view
lawyers must be persuasive in their speech and tactics.

A lawyer who can get his point across and persuade individuals to acknowledge it is the one

who will see many victories.



1. Complete the sentences, and make up a summary of the text.

1. An lawyer is the one who will see results.

. A lawyer will see the best possible outcome from a case.

. A lawyer may not be the best bet if

. You can not be a good lawyer without good

and are two additional positive traits which all lawyers should possess.

. A lawyer who will see many victories.

9. Miscommunication between people can happen when one of the parties uses a second
language. English speakers often use metaphors (figures of speech). Three of them you’ve met
in the text. Write them out and explain their meanings.

1.

2.

3.

10. Match some more metaphors with their explanations and illustrate their usage in the

situations of your professional communication.

1. You reap what you sow. a. You created a big problem.
2. Don’t beat about the bush b. I am miserable now but I know I will
3. Never let your guard down. be happy
4. A little bird told me. c. I really need to get rid of my anger
5. You really opened a can of worms. d. You get what you deserve
6. Steam when you heat water. e. Always pay attention, don’t lose the focus.
7. That is not my cup of tea. f Stop wasting my time. You are trying to
8. There is a light at the end of the tunnel. avoid answering my queries
g. I don’t want to reveal the source of
information
h. It is not my style

APPLICATION FOR THE IN-HOUSE LAWYER POSITION



1. Read two cover letters sent to the employment agency for the in-house lawyer vacancy.

COVER LETTER No 1
9th June, 2014.

From: David Brentwood
Apartment 21,
Boulevard Estates,
Huntsville,

Alabama

To: Hannah Jones
Manager-HR
XYZ Company
Manhattan

New York

Dear Ms. Jones:

As an accomplished purchasing specialist with extensive healthcare industry experience, I was very
interested to learn about your in- house lawyer opening. I offer eight years of experience working
for ABC Company, a national home healthcare company and a billion-dollar leader in the industry.
As the company’s corporate purchasing specialist, [ managed:

Purchasing functions for 115 locations.

75 major contracts in areas including medications, supplies, equipment, furniture, uniforms,
distribution and vending machines.

A 15-member team of contractors, buyers, analysts and support staff.

Consistently recognized for outstanding performance, I saved ABC Company more than $5.3
million in 2011 alone. An expert in contract negotiations, vendor management and global sourcing, |
repeatedly reduced expenditures, cost-of-sales (COS) and cost-of-goods (COG), as well as assisted

with major system implementations of inventory, purchasing and tracking systems.



In 2013, ABC Company experienced a significant workforce reduction and my position was
eliminated. Since then, I have remained active in the American Purchasing Society and completed
courses in business ethics, contract law, the art of negotiation and supply chain management. I plan

on sitting for the Certified Professional Purchasing Manager (CPPM) exam later this year.

I am confident that my ongoing studies combined with successful experience in the field will enable
me to aggressively pursue cost-reduction opportunities and improve return on investment for your
company. If you agree that my skills and experience would benefit your operation, please call me at
(555) 555-5555 or email someone@somedomain.com to arrange an interview. Thank you for your
time, and I look forward to speaking with you.

Sincerely,

D. Brentwood

David Brentwood

Enclosure: Resume

COVER LETTER No 2

June 8, 2014

From: Susan Banks
House Nol12B
Main Street
Queens

New Jersey

To: Hannah Jones
Manager-HR
XYZ Company



Manhattan
New York

Dear Ms. Jones,

I wish to be considered for the post of In-house Lawyer in your company, the advertisement of
which appeared in the “Law News Journal”, dated 7th June.

I am a qualified lawyer from the International School of Law and have specialized in Civil Law. |
am currently working with ABC Law Firm. My hard-work, sincerity and dedication have earned me
a letter of appreciation from my seniors.

I am currently looking for an opening in a company which specializes in Civil Cases, as that is not
only my area of specialization but also my passion.

I am sure my qualifications, experience and enthusiasm would be an asset and prove to be mutually
beneficial.

I look forward to hearing from you at the earliest to discuss more in person. My telephone number is
(444) 444-4444 or email susan@ somedomain.com. I am herewith enclosing my Resume for your
kind consideration.

Thanking you,

Sincerely,

Susan Banks

Susan Banks

Enclosure: Resume

2. Work in pairs. Act as an employer and discuss with the partner the question: “Which of the
above letters will interest the employer more? Why?” Give your reasons. Analyze strengths
and weaknesses of both applicants. Put them into the table, evaluate their chances and decide

on the candidate for the vacancy.

APPLICANT A APPLICANT B
Strengths Weaknesses Strengths Weaknesses
1. 1. 1. 1.
2. 2. 2. 2.
3. 3. 3. 3.




3. Based on your mutual decision fill in the Resume form with his or her personal data

taken from Cover letters No 1 or 2 according to the tips given below.

Tips for Lawyer’s Resume

The resume should show the applicant’s strong communication and interpersonal skills and abilities
so that he or she can create good relationship with the clients. The lawyer’s resume should be very
specific and based on facts concerning your achievements. The lawyer’s resume should also portray
that you can take valuable decisions while working under pressure.

Information about Name and Contact

It includes the basic information like name, mailing address, telephone number and E-mail address.
Resume Objective

It is a specific statement that includes your career goals and aims.

Education

This section contains information in reverse chronological order such as major degree, date of
graduation, universities you have attended, location of universities and any certificates achieved
concerning the job you have applied for.

Skills

In this section you can mention your legal strengths and positive points to make your resume
excellent.

Experience

This section contains your previous work experience. You should mention the full legal name of
your previous company, your job title and job description. Always use action verbs and law related

terms while constructing the lawyer’s resume.

RESUME

Contact Information:

Name:




Permanent Address:

Telephone No:

Email address:

Objective: To be able to secure a position as an In-house Lawyer and work towards reaching the

organization’s goals

Education:

Affiliations:

Experience:

Key Areas of Expertise (Skills):

References: Will provide them on request.

4. There is a huge competition in the legal market. The employers receive countless resumes
and hardly spend two minutes to look into each of them. Therefore a lawyer’s resume should
be so good that it leaves a positive impression on employer’s mind at first glance. That is why
many applicants put “summary” into the resume. Read two sample summaries and write

down a summary for yYour resume.

1) Career Summary (Sample 1):

A dynamic & competent professional with over 9 years of experience as a lawyer.

Proven ability to represent the clients in complex and challenging environment.
An accomplished professional who has successfully managed case preparation and court

proceedings.

Solid interpersonal and communication skills in building key alliances and partnerships,
having dealt with a diversity of clients and individuals.

Highly organized & dedicated with a positive attitude, able to set effective priorities and
handle multiple assignments under high pressure within tight deadlines.

2) Summary (Sample 2):

Worked for five years at senior level and gained corporate legal expertise.

Specializing in litigations for corporate firms and human resource laws that include labor

laws, termination and retrenchment.



Completed major legal projects.
Great communication and team-building skills.
Experience in all kinds of legal domains.

3) Your summary to the resume.

Summary

5. Skim the text and title it.

The employment interview is the most important event in the entire job search process.

Your resume sets forth the facts about you; the interview presents you with the opportunity to bring
your resume to life and to demonstrate your intelligence, competence, ambition and personality.
Despite the fact that everyone is familiar with the traditional interviewing experience:

(1) you apply for a job; (2) the employer reviews your paper credentials and chooses you to come to
an interview; (3) at the interview, the employer asks you questions about your background and
experience, and you discuss them; and (4) after the interview, the employer makes a decision about
whether to hire you. Interviewing is stressful! But the more you learn about the process, the easier it
will become, and the more effective you will be in your interviews. Always remember that a job
interview is a dialogue: an opportunity to ask as well as answer questions. To be sure you should

practice your interviewing techniques before you go to the real interview.

6. Read possible job interview questions and some recommendations how to answer them.

Give your answers to these questions bearing in mind the recommendations given.

Question: Tell me what education you have relevant to the position.

Answer: Besides a law school degree, many lawyers have degrees or coursework in a number of
other relevant subjects, like English, politics, and economic science. Some lawyers have degrees
in accounting or engineering.

Your answer:




Question: What are some of the main personality traits of a successful lawyer?

Answer: Lawyers are highly trained, highly educated professionals who command vast and precise
knowledge in many areas besides law. They are also able to manipulate their knowledge creatively
to make their case. Lawyers are confident and charismatic.

Your answer:

Question: What is the importance of interpersonal skills for a lawyer?

Answer: Lawyers must be able to work long hours alone, with complex documentation and
literature. At the same time, their interpersonal skills must be outstanding to communicate
effectively in the office and in the courtroom. Lawyers use not only their analytical prowess but also
their personalities in their work.

Your answer:

Question: Describe your area of expertise and your operation strategies?
Answer: Be brief and use specifics to say what and how you do when, for example, you receive
clients, draw up legal documents relevant to the case, decide for or against taking the case, etc.

Your answer:

Question: Do you have any experience with corporate legal work?

Answer: Lawyers are usually represented as criminal lawyers in the public eye. Many, of course, are
civil lawyers, and there are those who specialize in corporate law — the legal aspect of business
transactions. Business companies always hire lawyers to represent them and handle any legal

aspects, definitions, and documentation of their activities.

Your answer:

7. Work in pairs and play out an interview asking the commonly used questions enlisted

below.

2. Tell me about yourself.

3. Describe yourself in one word.

4. What are your future career plans?

5. Why did you choose law?

6. What courses did you like best? Least?

7. What qualifications do you have that make you feel you will be successful in your area of

interest?

8. What have you learned from some of the jobs you had?



9. What type of people do you feel best?
10.  What type of people would you have trouble working with?

11.  What is your greatest personal asset? Your greatest weakness?
12. Do you like routine work?
13.  What constitutes “security” in your mind?

14.  What constitutes “success” in your mind?

15.  What kind of things can give you the most satisfaction in your work?

Tema 2. Kondepenuuu, cuMno3uymbl 1 ceMuHapsl. Jlokaan.

Y4eOHbIe BONPOCHI M MPUMEPHBIN pacyeT BpeMeHH

KOJIMYECTBO YacOB
KOJIMYECTBO
Ha
Y4eOHble BOIIPOCHI TEMBI ayIUTOPHBIX
CaMOCTOSITEIIbHYIO
4acoB
paboty
Symposia, Conferences, Seminars 2 4
Reports and presentations 2 6
Taking part in conferences, seminars. 2 6
III. 3akmounTtenbnas yacthb Self Study. Case tasks. 2 8

PexoMenayemblil MaTepuaJl 1JIs1 H3y4YeHUS TeMbI

UNIT 2

Symposia, Conferences, Seminars

Task 1. Read and translate the text.

Symposia, Conferences, Seminars
A Symposium is a formal gathering in an academic setting where participants are experts in
their fields. These experts present or deliver their opinions or viewpoints on a chosen topic of

discussion. It would be correct to label a symposium as a small scale conference as the number of



delegates is smaller. There are the usual discussions on the chosen topic after the experts have
presented their speeches. The chief characteristic of a symposium is that it covers a single topic or
subject and all the lectures given by experts are completed in a single day. A Symposium is
prestigious conferences, generally leading venues in their respective fields.

A Conference refers to a formal meeting where participants exchange their views on various
topics. Conference can take place in different fields, and it need not be academic in nature all the
time. Thus, we have parent teacher conferences, sport conferences, a trade conference, a conference
of journalists, conference of doctors, a conference of research scholars, and so on. A conference is a
meeting that has been prearranged and involves consultation and discussion on a number of topics
by the delegates. Conference and symposium are similar events where speakers come together and
give their opinions on a chosen subject. Symposium can be described as a smaller conference that
gets over in a single day with a lesser number of delegates.

A Seminar is a form of academic instruction, either at a university or offered by a
commercial or professional organization. It has the function of bringing together small groups for
recurring meetings, focusing each time on some particular subject, in which everyone present is
requested to actively participate. The Instructor has prepared the concepts and techniques they will
present and discuss through a combination of visual materials, interactive tools or equipment, and
demonstrations. It includes some take home material for the participants that relates to the lecture. A
full laboratory phase is not a requirement.

A congress is a formal meeting of the representatives of different nations, constituent states,
independent organizations (such as trade unions), or groups

The Permanent International Committee of Linguists (CIPL) is kindly inviting you to
participate in the International Congress of Linguists (ICL), held 21-27 July, 2013 in Geneva,
Switzerland.

The International Congress of Linguists (ICL) takes place every five years, under the
governance of the International Permanent Committee of Linguists (CIPL). The last congress took
place in Seoul, year 2008. The Société Suisse de Linguistique (SSL) submitted a proposal for the
organization of the 19th congress, in 2013, in Ferdinand de Saussure’s city, one century after his
death.

In general, the topics discussed at the congresses reflect the rapid growth of linguistics as a
science and its manifold interfaces with psychology, sociology, anthropology, philosophy and many
other sciences. The expansion and specialization of linguistics are impressive. At present no scholar

can claim to be conversant with the whole of the linguistic literature. Even more limited fields, such



as sociolinguistics, psycholinguistics and semantics are developing at a rate which makes them
increasingly difficult for the individual scholar to follow without reliable bibliographical assistance.
Workshops / Open Conference Topics

The Scientific Committee has selected workshops after the closing of the first call for papers
(for workshop organization). The SC is currently selected abstracts for workshop organization
submitted in the second call for papers.

A great deal of freedom is left to workshop organizers : some have chosen "open" workshops
(they expect contributions proposals to come through the website), other have chosen "closed"
workshops.

To propose an abstract in an open workshop, please read the corresponding page: workshop
organizers's demands may differ.

Suppose you received a formal invitation to an international congress and your paper was
accepted by the congress committee and included into the agenda. There may be about 100 or more
papers scheduled for the congress. All those wishing to contribute their papers to the congress
should send their abstracts. The latter may be published directly at the congress without any editory.
Authors must therefore take full responsibility for the correctness of the contents.

Post-congress proceedings usually contain the full tests of the symposium papers. Generally
such volumes of proceedings consist of a general account of the congress, a list of members, and the
papers of all the speakers.

The manuscripts that fail to arrive at the organizing center by the appointed time are not
considered for publication in the proceedings.

General programs of the sessions and all official events of the congress are usually sent out
to all the speakers and invitees. The programs also detail the procedure of reading papers, the time
limit for speakers, the official languages of the congress as well as the procedure of registration.

The agenda of the congress is drawn up by the Board or organizing committee; the Board
chooses the proper papers, schedules the presentation and provides social program of the
conference. The duty of the Board is to care of the hotel accommodation, coach trips, meals and so
on for the participants. Each participant has the right to enjoy the social program: free excursions
about the city, technical visits, receptions, post-congress tours.

The general procedure of the registration begins with filling in the forms (questionnaires)
indicating the name, citizenship, date of birth, position held, the field of research and the title of the
paper if any. At the registration, the participants normally get a registration card, a nameplate and

often a badge to be worn throughout the conference period.



The opening ceremony of the congress is followed by a reception. Sessions may be followed
by round-table discussions. All kinds of informal occasions give more opportunity for scientists for

relaxed discussions than is possible in the more formal atmosphere of the conference hall.

Task 2. Answer the questions on the possible congress you might be invited to:
l. When and where is the congress going to be held?

Will your paper be on the agenda?

What is the subject of your paper?

Have you already sent it to the Congress Board?

What will be the hotel accommodations for the participants?

How far is the hotel from the congress hall? How will you get there?

A o

What can you tell about the program of the congress? How many sessions will the congress

consist of?

Some useful phrases

a paper, a report - ToKJaz

a final paper - 3aKJITIIOUNTENBHBIN 10K

a detailed paper - moapoOHBINA TOKIAL]

a poster paper - CTeHIOBbII JTOKJIa]]

a summary (brief) paper - kpaTkuii JoKIa1

the subject of a paper - Tema noknana

an abstract (a brief summary) of a paper - KpaTkoe U3JI0KEHHE T0KJIaaa
to keep to the point (subject) - He OTCTymaTh OT TEMU

to present (to submit, to contribute) a paper - mpeacTaBIIN/, TOKJIA]
an address, a speech - obparenue

an opening address - BcTynuTenbHas peyub

a welcome address - mpuBeTCTBEHHAs peUb

an agenda - moBecTKa JHs

an approved agenda - omoOpeHHast TOBECTKA

a draft of the agenda - npoexT nosecTku

to include in the agenda - BK1IOUNTH B MOBECTKY

to propose the agenda - mpeIOKUTH TOBECTKY



on the agenda - Ha moBecTKe THs

to fix the agenda -ycTaHOBUTH MOBECTKY

to draw up the agenda - cocTaBUTh TOBECTKY

miscellanea - pazHoe

committee - KOMUTET

an executive committee - HCTIOJIHUTENBHBIN KOMUTET board - mpaBienue council - coBer
a convener - KOHBUHEDP. WICH KOMHUTETA, HA3HAYAIOUINIA JCHb 3aCeIaHus
treasurer - Ka3Haueil

chairman - npencenaTens

a questionnaire, form - aHkera

citizenship - rpaxnaHcTBO

date of birth - nara poxxnenus

position held - 3aHnMaemas 10JKHOCTh

title - 3Banme

first/ Christian name - umst

surname - paMuIus

to register - 3aperucTpUpPOBaTHCS

a desk of registration - cTon perucrpanuu

a certificate-ynocroBepenue

(items) to be handed at registration - Bpy4yaeTcsi Ipu perucTpanuu
a badge, pin - 3Ha40K

a folder - manka

a file - kommuiekt Gymar

a name-plate - mIaHKa ¢ UMEHEM yJacTHHKa

a handbook - cipaBoyHMK (yyacTHHUKA KOH(pEPEHIINN)

a registration card - perucrpalnoHHas KapTouka

to invite - mpuriamars

invitation - mpurIameHue

a formal (written) invitation - odpunranbHOE (MMCHMEHHOE) MPUTIIAIICHNE
to receive an invitation - MOJIY4YUTH NPUTTIAIICHNE

invited participant; invitee - NpUrIaIeHHbI Y4aCTHUK

to accept an invitation - IpUHATH NPUTJIALLICHUE

to decline an invitation - OTKJIOHUTH MPUTJIALICHUE



to send out invitations - pacchlIaTh MPUTIIAIICHUS

at the invitation - no mpurJIANIEHUIO

Task 3. Give the English equivalents to the following:

Hayunblif goknaz; craThs; nuccepTanus; YNTaTh TOKIal; OMyOJIMKOBATh OKIAl; HamucaTh
JOKJIAJ; 3aKIIOYUTENbHBIA JIOKJIAJ; CTEH/IOBBIN JOKJIad; TE€3UCHl JIOKJAaa; HE OTCTYyNaTh OT TEMBI;
MPUBETCTBEHHAS] PEUb; MYHKT MOBECTKU JIHS; MPOEKT MOBECTKHU; MPEUIOKUTH MOBECTKY; Pa3HOE;
UCIIOJTHUTENIbHBI KOMMTET; OpPraHU3al[MOHHBIM, MOATOTOBUTENBHBI KOMHTET; KOMHUCCHUS IIO
BbIPa0OTKE pErIaMeHTa UM MOPSAIKa JTHS; YJIeH KOMUTETa, Ha3HAYaIOLIUN eHb 3aceJaHus; TPYAbl
KOH(EpEeHIINN; JaTh PEIEeH3MI0 Ha JOKJIaa; aBTopedepar aumccepraluu (CTaThbH); pPETJIAMEHT
KOH(EPCHIIMM, HAyYHBIM PYKOBOJAWTENb;, TMpeAceaTellb; aHKeTa; 3aHuMaeMasl JOJKHOCTH;
3apEruCTPUPOBATHCS; CTOJ PErucTpaliy; yJOCTOBEPEHUE; Mamka Juisi Oymar; KOMIUIEKT Oymar;
IUIaHKa C KMEHEM YYacTHUKA;  CHOPaBOYHHUK (y4acTHHKA KOH(EpEHINH); perucTparioHHas

KapTO4Ka, IMOJIYYUTDh MMPUTTTAIICHUC,; OTKIIOHUTD NPUTTIAIICHUEC, PACChUIATD IMPUITIAIICHUA

Task 4. Prepare the report about different kinds of conferences.

Task 5. Discuss the situation of taking part in a conference.

Task 6. Translate the text into English using the key words.
Key words

a philological faculty / department;

a philologist

an annual international conference

the largest forum

in the field of Philology

in the North-West of Russia

Over the past 15 years

to earn a great reputation

the representative body of the scientific activity

to speak at a conference

several tens (of)

undergraduate and graduate courses

to be divided into 25 sections


https://slovari.yandex.ru/philologist/en-ru
https://slovari.yandex.ru/of/en-ru

to be organised into six areas
folklore [ 'fouklo:]
general linguistics
Slavic Philology
Romano-Germanic Philology
the field of linguistics
the field of literary studies
domestic Philology
in the reports of the students
to live and gain
remarkable traditions of different scientific directions and schools
classical Philology
study of folklore
historical and contemporary Russian language studies
prosody
a lively exchange of views and reports discussion
In addition to
in the context, in / within the framework
student reports
experts in various fields of Philology
Text

Ounonornueckuil ¢akynprer CaskT-IlerepOyprckoro rocyaapcTBEHHOTO YHHUBEpPCUTETa
npuriamaeT Bac NpuHATh ydyactue B X VIII MexnyHnaponHoit KoHpEepeHInn CTy1eHTOB-(PHUII0JIOTOB,
KoTopas Oyzaer mpoxoauTs ¢ 6 mo 11 anpens 2015 rona.

Exerognas MexnyHapoaHas KoHpepeHuus cryaeHToB-puiaongoros CIIOIY  sBnsercs
KpPYIHEHIINM HaY4YHbIM CTyAeHUeCKUM (hopyMoM B obsactu punonorun Ha CeBepo-3amnazae Poccun.
3a mocieaHue 15 et oHa 3aBoeBaja aBTOPUTET MPEACTABUTEIBHOTO OpraHa HayqYHOUM JeATeTbHOCTH
MOJIOJIBIX (PUITOJIOTOB.

Ha xongepennum, kak mnpaBmio, BeicTynmaer 250-300 CTyaeHTOB, NpeACTaBISIONIUX
HECKOJIbKO JIECATKOB y4yeOHbIX 3aBeneHuit Poccuiickoit @enepanuu U JIpyrux CTpaH.
B xoH(epeHMn MpUHUMAIOT y4acTHe CTYJIEHTHI BCeX KypcoB 00ydeHHUs, Kak OakajaBpuara, Tak U

MarucTpaTypsbl.


https://slovari.yandex.ru/general%20linguistics/en-ru
https://slovari.yandex.ru/prosody/en-ru

Pabora xoudepeHnmu NPOXOAUT B 25 CEKIUAX, KOTOpble OOBEAMHEHBI B IIECTh
HanpaBieHuil: «Pycckuii s3b1K», «Jluteparypa u Goabkiopy, «O01ee s3bIK03HaHneY, «CraBsHCKas
¢dumnonorusy, «Pomano-repMaHcKasi (pUIOIOTH.

Ha xoHdepeHuun mnpeacraBieHbl MPAaKTUYECKW BCE BaKHEHIIME TeMaTHYECKUEe O0JIacTH
COBPEMEHHOM (pusonoruu, kak B chepe A3bIKO3HAHUSA, TaK U B cepe nuTeparypoBereHus. BaxkHbiM
dakTOpOM IS pa3BUTUS OTEYECTBEHHOW (PUIIONOrMHM B IIENIOM SBISAETCS TO, YTO B JIOKJIAJax
CTYZICHTOB JKUBYT U OOPETAIOT HOBBIC MMITYJIbCHI 3aMeUaTeIbHbIC TPAAULUU PA3TUYHBIX HAYYHBIX
HalpaBlI€HUH M IIKOJI: KJIaccudyeckodl ¢uiuonoruu, QOibKIOPUCTUKH, HCTOPUYECKOH U
COBPEMEHHOM PYCUCTUKH, CTUXOBEACHHUS U JP.

B tpamumusax koH(pepeHIUH KUBOl OOMEH MHEHUSIMH M OOCYXIIEHHE JIOKJIAI0B, HayYHBIC
JMICKYCCHH, B KOTOPHIX TPUHUMAIOT Y4aCTHE HE TOJBKO CTYJICHTHl — yYaCTHUKU KOH(PEPEHIHH, HO
Y TIPENIO/IABATEIMN U YUEHBIE.

[ToMHUMO CEKIIMOHHBIX 3acejaHui, B X0J1e KOH(EPEHLIUN OpraHu3yeTcs psill IVIEHApHBIX 3aceJaHui B
paMKax KaXJI0TO M3 IIEeCTH HampaBieHUHA. OTIUYNTENFHOW 0COOCHHOCTHIO TUICHAPHBIX 3acelaHui
ABJIIETCS TO, YTO, KPOME CTYAEHUECKUX JIOKJIAJI0B, 3/1€Ch B OOJIBIINHCTBE CIy4YaeB 3BydyaT JOKJIA/bI

IPUTJIAIIEHHBIX YUEHBIX, KPYIHBIX CIEIMATUCTOB B pa3IMYHbIX chepax Gpuiaonoruu.
3agaHuA HA CAMOCTOATEIbHYI0 IOATOTOBKY

1. Write down a job advertisement on behalf of the company where you would like to work

after completing your Master’s course. Design your ad according to the plan:

1. A short introduction to the company (name, industry, place of work) and its logo (if possible).

2. A short description of the open position (title, mission, function, type of contract, duration of the
contract...).

3. The required technical and behavioral skills.

4. The application deadline (and possibly the starting date).

5. The job's specifications.

6. The person in charge of the application process.

7

. The mailing / e-mail address.

2. Make up your portfolio. Put your personal information to the items given below according

to the recommendations.



A portfolio is a binder or book that shows off your work and abilities. It goes beyond a cover letter
and a ritsumii. A portfolio is a job-hunting tool that gives employers a picture of who you are - your
experience, education, accomplishments, and skills. Not only does it show the employer who you
are, but it also displays what you have the potential to become. It is designed to support you as you
market yourself!

You should start developing your portfolio by doing a self-assessment. Evaluate what you have to
offer and what the best ways are to market your assets. You should decide which skills and
experience you have will relate to the needs of the interviewer, or what you would most like

the interviewer to see. If you don't have much work experience—most students don't—you'll need to
tell about your law school work, volunteer work, and hobbies for evidence of the relevant skills you
know you have.

The following is a list of items you may want to include:

1. Table of Contents (for easy reference).

2. Career Summary and Goals: A description of what you stand for (such as professional ethics,
organizational interests, management philosophy, etc.) and where you see yourself in two to five
years.

3. Traditional Resume: A summary of your education, achievements, and work experience, using a
chronological or functional format.

4. Skills, Abilities and Marketable Qualities: A detailed examination of your skills and experience.
This section should include the name of the skill area; the performance or behaviour, knowledge, or
personal traits that contribute to your success in that skill area; your background and specific
experience that demonstrate your application of the skill.

5. Samples of Your Work: A sampling of your best work, including reports, papers, studies,
brochures, projects, presentations, etc. Besides print samples, you can also include CD-ROMs,
videos, and other multimedia formats.

6. Testimonials and Letters of Recommendations: A collection of any kudos you have received
from customers, clients, colleagues, past employers, professors, etc. Some experts even suggest
including copies of favorable employer evaluations and reviews.

7. Awards and Honours: A collection of any certificates of awards, honours, and scholarships.

8. Conference and Workshops: A list of conferences, seminars, and workshops you've participated

in and/or attended.



9. Transcripts, Degrees, Licenses, and Certifications: A description of relevant courses, degrees,
licenses, and certifications.

10. Test Results: Document professional or graduate school testing results (such as GRE subject test
results).

11. Newspaper Clippings: Include articles and/or photos that address your achievement.

12. References: A list of three to five people (including full names, titles, addresses, and
phone/email) who are willing to speak about your strengths, abilities, and experience. At least one

reference should be from your former manager.

Organizing Your Portfolio

You should keep your portfolio in a professional three-ring binder.

Come up with an organizational system of categories to put your items together. Sample categories
are as follows: Work Experience, Education, Awards and Certificates, Special Skills, Personal
Accomplishments, Background. Use tabs or dividers to separate various categories.

Your portfolio should be no more than 25 pages. The shorter it is the better because an employer
will only really absorb 6-10 samples.

Every page should have a title, a concise caption, and artifact. Captions should explain the process
you went through and the resulting benefits. Use the same type of action verbs as you use in a
resume.

Photocopy full-page samples to a smaller size, if needed.

Make the layout and design consistent, and don't get overly decorative—keep it clean and use lots of
white space.

You may also consider including CD with samples of your work. An on-line portfolio is another
option.

Once you have put together your portfolio, you should create a title page, table of contents, and
introduction. The introduction is your opportunity to tie together your portfolio contents and

summarize your qualifications.

3agaHus 1J151 CAMOCTOATEJIbHON padoThl
Text 1
L Read and translate the text.
PROFESSIONAL TITLES AND RANGE OF LEGAL WORK



Although many kinds of people working in or studying legal affairs are referred to as
lawyers, the word really describes a person who has become officially qualified to act in certain
legal matters because of examinations he has taken and professional experience he has gained. Most
countries have different groups of lawyers who each take a particular kind of examination in order
to qualify to do particular jobs. In Japan, a lawyer must decide whether he wants to take the
examination to become an attorney, a public prosecutor or a judge. In England, the decision is
between becoming a barrister or a solicitor. Barristers specialize in arguing cases in front of a judge
and have the right to be heard, the right of audience, even in the highest courts. They are not paid
directly by clients, but are employed by solicitors.

Judges are usually chosen from the most senior barristers, and once appointed they cannot
continue to practice as barristers. Solicitors do much of the initial preparation for cases which they
then hand to barristers, as well as handling legal work which does not come before a court, such as
drawing up wills, and dealing with litigation which is settled out of court. Solicitors also have a right
of audience in lower courts, but in higher courts, such as the Court of Appeal, they must have a

barrister argue their client’s case.

In general, it can be said that a barrister spends most of his time either in a courtroom or
preparing his arguments for the court and a solicitor spends most of his time in an office giving
advice to clients, making investigations and preparing documents. Many people believe the
distinction between barristers and solicitors should be eliminated in England, as has already
happened in Australia. The government is considering various proposals, but there are arguments for

maintaining, as well as removing, the division.

Even lawyers with the same qualifications and professional title may be doing very different
kinds of work. Most towns in the United States, for example, have small firms of attorneys who are
in daily contact with ordinary people, giving advice and acting on matters such as consumer affairs,
traffic accident disputes and contracts for the sale of land. Some may also prepare defences for
clients accused of crimes. However, in both the United States and other industrialised countries,
lawyers are becoming more and more specialised.

Working in small firms, lawyers now tend to restrict themselves to certain kinds of work, and
lawyers working in large law firms or employed in the law department of a large commercial
enterprise work on highly specific areas of law. One lawyer may be employed by a mining company

just to prepare contracts for the supply of coal. Another may work for a newspaper advising the



editors on libel matters. Another may be part of a Wall Street firm of over a hundred lawyers who

specialise in advising stockbrokers on share transactions.

As well as the type of work, the working conditions and pay among members of the legal
profession also vary greatly. For some people, the image of a lawyer is someone who spends a very
wealthy and comfortable life. However, it should not be forgotten that there are also lawyers whose
lives are not so secure. The Wall Street attorney probably earns a high salary, but the small firm
giving advice to members of the public on welfare rights or immigration procedures may have to
restrict salaries in order to stay in business. There are lawyers in developing countries whose
business with fee-paying clients subsidises the work they agree to do for little or no payment for
citizens’ rights groups.

Lawyers involved in human rights may even find their profession as a dangerous one.
Amnesty International research shows that more than 60 lawyers investigating cases against people
accused of political crimes were murdered in 1990. In countries where the government ensures that
all people have access to a lawyer in an emergency, there are firms that 37pecialize in dealing with
people who would not be able to pay for legal services out of their own pocket. For example, in
England anyone facing criminal prosecution is entitled to choose a firm of lawyers to represent him.
If his income is below a certain level he will not be asked to pay: the firm will keep a record of its
costs and will apply to the government-funded Legal Aid Board for payment.

There are more than one million lawyers, also referred to as attorneys, in the United States.
More than 70 percent of them are in private practice. Around 10 percent are government lawyers
who work for federal, state, or local agencies. Another 10 percent work for corporations, unions, or
trade associations. A small number of lawyers work for public interest or legal aid organizations. An
even smaller number are law professors, judges, or elected officials. Contrary to popular belief, most
lawyers rarely go to court. Most law practice involves giving advice, drafting legal opinions,
negotiating settlements, or otherwise providing out-of-court legal assistance. Some lawyers do,
however, go to court. They are called trial attorneys or litigators. In civil cases, lawyers act as
advocates for their clients’ positions. Likewise, in a criminal case, the lawyer for the defendant has a
duty to do everything possible without violating a code of professional ethics to secure the release

and acquittal of his or her client.

11 Find the English equivalents to these phrases:



A O

® uMeTh OPUIMATBHYIO KBATU(DUKALIUIO IS PEIICHUS ONPEeICHHBIX TPABOBBIX BOIIPOCOB;

® C/aTh 3K3aMEH Ul Ha3HAUYEHUS Ha JOJDKHOCTh aJIBOKATA;

¢ CylbHu BBI6I/IpaIOTCSI M3 CaMbIX CTApIIXX I10 3BAHUIO aJIBOKATOB;

¢ COJIMCUTOPBI MPOBOJAT HAYAJIBHYIO IOATOTOBKY ACII;

e OappuCTEphI MPOBOJIAT OONBIIYIO YaCTh BPEMEHH B 3aJIe Cy/a;

® KOHTPAKThI Ha MPOJAXKY 3EMIIH;

® OrpaHUYMBAIOT KPYT paboTHI;

e  QOJIBIIIOE KOMMEPUYECKOE MPEANPUATHUE;

® TOPHOJ00BIBAIOIIAS KOMITAHMUS;

® 3aHUMAKOTCA HOIIFOTOBKOﬁ KOHTPAKTOB Ha IMOCTABKY YTIJIA.
paboTa MHOTHX IOPUCTOB HEOE30IaCHA;
anBokaTsl U3 GupM Ha Yout CTPUT UMEIOT MPHIMYHOE KaJOBAaHUE,
KOHCYJIbTHUPOBATH JHOI{Cﬁ [0 COIHAJIbHBIM ITpaBaM;
IJIaTHBIE KIIMEHTHI,
FOPUCTBI, 3aHUMAIOIIHECS TPaBaMU JIt0JIeH, CYUUTAIOT CBOIO pabOTy OMACHOM;
JIIOJTM, KOTOPBIE HE MOTYT 3aIlJIaTUTh 32 IOPUINYECKHE YCIYTH U3 CBOEr0 KapMaHa;
BBIOMpATh IOPUINYECKYIO PUPMY JUJISl IPECTABICHUS CBOMX HHTEPECOB;
OpraHu3alys IOPUINYECKON TOMOIIN;
MpEeA0CTaBIICHUE BHECY1€0HOM MPAaBOBOM MMOMOIIIH;

A0XO0I HUKE OIMPEACIICHHOTI'O YPOBHA.

V. Answer the following questions:

What person can be described as a lawyer?
What do barristers specialise in?

Who employs and pays the barristers?
How are judges chosen?

Who has the right of audience?

How does a barrister spend most of his time?



7.
8.

How does a solicitor spend most of his time?

Do lawyers working in small firms have similar responsibilities and work content with those

working in large firms?

9.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.

TF 1
TF2.
TF3s.
TF 4.

T F5.

TF 6.
TF7.

TFS.
TF9.

TFIo0.

Who works on highly specific areas of law?

What is a Wall Street firm?

Do all members of the legal profession work in good conditions?

Do all lawyers earn much?

Whose work is dangerous and why?

Do all people have to pay for legal services?

How are lawyers usually called in the United States?

Are all lawyers obliged to go to court?

What types of lawyers do usually go to court?

Are there many law professors in the world?

How are the duties of a lawyer in a criminal case differ from those in a civil case?
Is there any difference between the duties of a litigator and trial attorney?

Say whether these statements are true (T) or false (F), and explain why.

The working conditions and pay among members of the legal profession are similar.
Barristers specialize in arguing cases out of court.

Judges are elected by voting.

Solicitors handle such legal work as drawing up wills, and dealing with litigation
which is settled out of court.

Many people in England want the distinction between barristers and solicitors to be
eliminated.

Lawyers do not restrict themselves to certain kinds of work.

Lawyers of Wall Street firms 39pecialize in advising stockbrokers on share
transactions.

The Wall Street attorney have to restrict salaries in order to stay in business.

There are firms that 39pecialize in dealing with people who would not be able to pay
for legal services out of their own pocket.

A small number of lawyers work for public interest or legal aid organizations.



TF1l1. Some lawyers who go to court are called trial attorneys or litigators.

TFI2 Lawyers involved in human rights find their profession as a dangerous one.

TF 13 All lawyers spend a very wealthy, calm and comfortable life.

V. Translate the sentences into English:

10.

11.

KOpuct B coBpeMeHHOM OOIIECTBE — CIEIUATHUCT, MPO(HECCHOHATLHO OO0Y4YEHHBIH pa3peniaTh
COUAJIBHBIC KOH(i)JII/IKTBI C IMO3ULUM I1paBa.

KOpuct nelictByer crnpaBeqInBO, HAa pa3yMHON OCHOBE.

KOpuctbel He TONBKO YYacTBYIOT B pealiu3allii IpaBa, OHU BHOCST CBOM BKJIaJ B Pa3BUTHUE
3aKOHO/IATENIbCTBA, B COBEPIICHCTBOBAHUE IPABOBOTO PEryJIUPOBaHUSI  OOIIECTBEHHBIX
OTHONICHHI, CKJIQIBIBAIONINXCS B COIMAIILHOM cepe, B YKpEIUICHHE TIPaBOMOPSIIKA.

KOpuctel  pa3zpabaThiBalOT MPEUIOKEHUS IO COBEPUICHCTBOBAHMIO 3aKOHONATENIBCTBA U
HAPABISAIOT UX B KOMIIETEHTHBIE OPTaHbl.

KOpucTtsl yuacTByIoT B pab0oTe IpaBOTBOPUYECKUX OPraHOB, TOTOBAT MPOEKTHI 3aKOHOB U APYTUX
IOPUINYCCKUX aKTOB, AAIOT 3aKIIOYCHNA U OT3bIBEI HA ITPOCKTHI HOPMATHBHBIX aKTOB.

Muccust FOpUCTOB 3aKJTIOYAETCS] B CIY>KEHUU JIIOJSM, OOIIECTBY, B TOM, YTOOBI OOECIICYHUTH B
o0IIecTBe OpraHU30BaHHOCTh, AUCLUHUIUIMHY M TaKOW MPaBOMOPSIOK, KOTOPBIM Oa3zupyercs Ha
Hayvajax CIpaBeATUBOCTH, TYMaHU3Ma U TPaBJIbI.

brith IOPHUCTOM B COBPEMCHHOM 06HI€CTB€ — OOJIBIIIAS YECTH U OrpoMHas OTBETCTBCHHOCTbD.
AJIBOKAT SIBJISIETCSI peajbHBIM YYaCTHHUKOM Cy/IeOHOTO Mpoliecca, KOTOPBIM, Oyarogaps CBOUM
3HAHUSIM, YMEHUIO U KPACHOPEUHIO, CIIOCOOEH MOBIUATH Ha UCXO/I IeTa.

Hukto He MoOXeT cTaTh aJBOKAaTOM, TOJBKO Onarojaps HAJIWYHIO AWIJIOMAa O BBICHIEM
IOpUINYECKOM 00pa30BaHUM, HEOOXOIMMO CIIaTh aJBOKATCKUI IK3aMEH.

Y1o0bl OBITH JONYIICHHBIM K COa4y€ DJK3aMC€HA, HYXHO HWMCTb BBICHICC HOPUIUYCCKOC
o0Opa3oBaHNe WM KaHIUAATCKYIO / JOKTOPCKYIO CTEIEHb M0 IOPUANYECKON creruanbHocTi. U
UMETh IBYXJIETHUH CTaX pabOThI B KA4eCTBE IOPUCTA.

HpeTeH)]eHTy HeO6XO}II/IMO MOATOTOBUTH MAaKET JOKYMCHTOB IJId TOTO, 4TOOBI MpeaoCTaBUTh UX

B KBJIM(UKAIIMOHHYIO KOMHCCHIO.



12.

13.

14.

15.

16.

17.

18.

19.
20.

BBl HODKHBI MPENOCTaBUTh CIEAYIONINE JTOKYMEHTHI: 3asBJICHUE, KOIMUU MACTIOPTa, TPYIOBOU
KHIWKKH, IWIJIOMA O BBICIIEM OOpa30BaHMM WIIM CBHJETEIBCTBA O MPUCYKICHUU YYECHOU
CTETIeHH, CBUAETENbCTBO 0 npucyxaeanu UMH, 6uorpadus.

Ecnmu mpereHIeHT COOTBETCTBYET BCEM TPEeOOBAHMSM, M JJOKYMEHTHI TIPOIILIH IPOBEPKY, TO OH
MOYKET OBITh JIOMYIIEH K Cllavye dK3aMeHa.

UTo0Bl yCHmemHo claTh aJBOKATCKUH 3K3aMeH, CIIeAyeT NpPaBHILHO OTBETUTHh Ha 60%
BONPOCOB IMMCHBMEHHOTO 33aJaHMsg M Ha BCE BOIPOCHI MO 3K3aMEHALMOHHOMY OHIIETY NpHU
co0eceIOBaHNMN.

YroObl cTaTh Cyabed, HEOOXOOUMO JOCTHTHYTH BO3pacta 25 JeT, MOJYyYUTh HOPUIAMYECKOE
00pa3zoBaHue U UMETH S JIET MPOo(heCCUOHATBLHOTO CTaXa.

[onmyunTts 1opuaudeckoe oOpa3oBaHUE HEAOCTATOYHO, YTOOBI CTaTh CYIbEH M OCYHIECTBISATH
PaBOCY/IHE.

[TocKOJIBKY TOJIKHOCTD CYJIbU OYCHB MTPECTHXKHAS, JKEJIAIOIINE JOJDKHBI XOPOIIIO YUUTHCS.
KommereHnn MHpOBBIX CyAeld pa3HOOOpa3HBI: OHU 3aHMMAIOTCS YTOJOBHBIMU JIEJIaMH,
IpaXXIaHCKUMH CIIOPaMH, TAKIMH KaK pacTOp)KeHUe Opaka W pas3zies UMYIIECTBA, TPYIOBBIMU U
UMYIIECTBEHHBIMH CITIOPAMH.

Ha cynelickoe MecTo BCeria CyniecTByeT KOHKYPC.

Uto0b! MpeTeH0BaTh Ha JOJKHOCTD CY/IbU, HY’KHO CIaTh KBaJIU(UKALMOHHBIN 3K3aMeH.

Exercise VI. Prepare the report about your future job (20 sentences).

I.

Text 2
Read and translate the text
LEGAL PROFESSIONS

A lawyer is a person learned in the law. A lawyer, also known as an attorney, a counselor, a

solicitor, a barrister or an advocate, is an individual licensed by the state to engage in the practice of

law and advise clients on legal matters. Lawyers act as both advocates and advisors on behalf of

their clients. The role of the lawyer varies significantly across legal jurisdictions, and therefore can

be treated in only the most general terms. Lawyers’ roles vary greatly, depending upon their practice

environment and field of specialization.



In most countries there is only one legal profession. This means that all the lawyers have
roughly the same professional education leading to the same legal qualifications, and they are
permitted to do all the legal work. In England the system is different. Here the profession is divided
into two types of lawyers, called solicitors and barristers. Solicitors and barristers are both qualified
lawyers, but they have different legal training; they take different examinations to qualify; and once
they have qualified, they usually do different types of legal work. As for solicitors they deal with a
range of legal work: preparing cases to be tried in the civil or criminal courts; giving legal advice in
the field of business and drawing up contracts; making all the legal arrangements for the buying and
selling of land or houses; assisting employees and employers; making wills.

The path to becoming a lawyer in the United States usually involves completing a four-year
college program, demonstrating strong academic skills, taking the Law School Admission Test
(LSAT), completing law school (usually a three-year program), and passing a state-administered bar
examination. The rules for eligibility to take the bar and to qualify for bar admission are set by each
state. However, to receive a license to practice law, one must be a graduate of a law school that
meets certain standards, and one must achieve a passing score on the bar examination.

There are mainly “courtroom lawyers” who actually conduct cases in court. Unlike solicitors,
they have rights of audience (rights to appear) in any court of the land, and so barristers are those
lawyers who appear in the more difficult cases in the higher courts. The educational requirements to
become a lawyer vary greatly from country to country. In some countries, law is taught by a faculty
of law which is a department of a university's general undergraduate college. Law students in those
countries pursue a Bachelor (LLB) or a Master of Laws (LLM) degree.

In some countries it is common or even required for students to earn another bachelor's
degree at the same time. Besides it is often followed by a series of advanced examinations,
apprenticeships, and additional coursework at special government institutes. In other countries,
particularly the United States, law is primarily taught at law schools. Most law schools are part of
universities but a few are independent institutions. Law schools in the United States (and some in
Canada and elsewhere) award graduating students a J.D. (Jurist Doctor / Doctor of Jurisprudence) as
the practitioner's law degree. However, like other professional doctorates, the J.D. is not the exact
equivalent of the Doctor of Philosophy (Ph.D.), a university degree of the highest level, since it does
not require the submission of a full dissertation based on original research.

The methods and quality of legal education vary widely. Some countries require extensive
clinical training in the form of apprenticeships or special clinical courses. Many others have only

lectures on highly abstract legal doctrines, which force young lawyers to figure out how to actually



think and write like a lawyer at their first apprenticeship (or job).

In most common law countries lawyers have many options over the course of their careers.
Besides private practice, they can always aspire to becoming a prosecutor, government counsel,
corporate in-house counsel, judge, arbitrator, law professor, or politician. In most civil law
countries, lawyers generally structure their legal education around their chosen specialty; the
boundaries between different types of lawyers are carefully defined and hard to cross. After one

earns a law degree, career mobility may be severely constrained.

VOCABULARY AND COMPREHENSION CHECK

11. Find the English equivalents for the following word combinations:

o KOHCYJIbTUPOBATh KJIMEHTOB 110 BOIIPOCaM IIpaBa
o BBITIOJIHATH BCE BUBI FOPUIMUECKON PaOOTHI

. COJIMCUTOPBI U OappuCTEPHI

o C/1aBaTh KBATM()UKAMOHHBIC YK3aMEHBI

. IPaBo MPENoAAeTCs Ha IOPUINUECKOM (haKymbTeTe

. YHHUBEPCUTETCKHUI KOJIEIXK, FOTOBSIIUI OaKanaBpoB

o CTETeHb MarucTpa

o J00MBaThCS NOTYYEHHS CTENICHN OakanaBpa

o TECT, CIaBaE€MbIH JIJIs TOCTYIUICHHSI B FOPUINYECKAN KOJUIEIDK
. IIPUCBOUTH YUEHYIO CTENEHb J0KTOpa opucnpyaenuuu (CLIA)
o 3alUTa AUCCEPTALIH

o Hay4YHO- HUCCIIeZIOBaTeNIbCKasl paboTa

o yueOHasl IpaKkTUKa

o YYEHHYECTBO, MECTO HAYaIBHOTO MPAKTHYECKOTO O0yUSHHS

o MITaTHBIN FOPUCKOHCYIBT KOMITAHUH

o CTpaHbl 00111ero paBa (aHIJI0-CAaKCOHCKOM CHCTEMBI IpaBa)

. CTpaHbl POMaHO-T€PMAHCKOH (KOHTUHEHTAIILHOW ) CUCTEMBI TIpaBa



111. Answer the following questions:

—

How do you understand the word “lawyer”?

What is so special in legal profession in England?

What is the difference between solicitors and barristers?

What have you learned about educational requirements to those who want to become a lawyer?
What degrees can you obtain at the university?

What degree is awarded in the USA?

What have you learned about methods and quality of legal education in different countries?

What kind of options do lawyers have in common law countries?

Y ® Ny kLD

Why is career mobility constrained in civil law countries?

10. What can lawyers do besides private practice?

1V. Translate the sentences into English.

1.B AHrmMu ecTh JiBa THIIA IOPUCTOB - COJIMCUTOPHI H OappPUCTEPHI.

2. Bappuctep - 3TO IOpHCT, KOTOPBI BEJET CyeOHbIE JieNia, BBICTYIAET B CyJIe, TOTOBUT TOKYMEHTHI
IUTS cyia.

3. Conucutopsl, y KOTOPHIX €CTh CIEIHANBHBIN cepTU(HKAT, UMEIOT MIPABO BHICTYNATh B CYE.

4. B Aurimn B 2008 roxy Obut0 112,2 THICSY COTUCUTOPOB U OKOJIO 16,5 ThICAY OGapprCTEpOB.

5. C 1997 o 2008 ro/1 KOJTMYECTBO FOPUCTOB B AHTIIUHU YBEIMUUIIOCH Oosiee ueM Ha 50%.

6. lnst TOro, 94TOOBI CTaTh COMIMCUTOPOM HY)KHO MMETh IOpUIUIECKOE 00pa30oBaHHeE.

7. ConmucuTOpOM MOXET CTaTh OakanaBp mpaBa B AHriuu (mociue Tpex jet o0yudenus) (LLB), nubo
OakanaBp B KakoM-muMOO Jpyroi o0JIacTH, KOTOPBIM MpPOIIEN TOJUYHBIA HMHTEHCHUBHBIM Kypc
npodunbHoro oopazoBanus (GDL - Graduate Diploma in Law).

8. Kpome ropummdyeckoro o0pa3oBaHHS HEOOXOAWMO TONYYUTh KOHTPAKT HA TPOXOXKICHUE
MPAKTUKU B IOpUANYEcKoi gupme (training contract), B TeUeHHE IBYX JIET IpopadOTaTh B YETHIPEX
pa3HBIX JeTapTaMeHTax, Mo 6 MecsIeB B KAKIOM.

9. llonyunts oOpazoBaHue B AHIJIMM OTHOCHTEIBHO JIETKO, HO CJIOXHO IOJY4YUTh KOHTPAKT Ha
MPOXOXKICHHUE MTPAKTUKHU.

10. B ¢pupmax ¢ 601bIIMM KaJIOBaHHEM KOHKYPEHLIUs cocTaBiseT okoso 20-40 yenoBek Ha MECTO.



VI. Prepare the report “Lawyer’s profession in Russia” (20 sentences).

Text 3
I. Read and translate the text.

TOP TEN LEGAL SKILLS

While legal positions vary greatly in scope and responsibility, there are several core legal
skills that are required in most legal functions. If you are considering a career in the law, it is wise to
polish these top ten legal skills to excel in today’s competitive legal market.

1. Oral Communication is one of the most fundamental tools of the legal professional. Legal
professionals must:

e Convey information in a clear, concise, and logical manner.
e Communicate persuasively.

e Advocate a position or a cause.

e Master legal terminology.

e Develop keen listening skills.

2. Written Communication. From writing simple correspondence to drafting complex legal

documents, writing is an integral function of nearly every legal position. Legal professionals must:
e Master the stylistic and mechanical aspects of writing.
e Master the fundamentals of grammar.
e Learn how to write organized, concise and persuasive prose.
e Draft effective legal documents such as motions, briefs, memos, resolutions and
legal agreements.

3. Client Service. In the client-focused legal industry, serving the client honestly, capably and
responsibly is crucial to success.

4. Analytical and Logical Reasoning. Legal professionals must learn to review and assimilate
large volumes of complex information in an efficient and effective manner. Legal analytical and
logical reasoning skills include: reviewing complex written documents, drawing inferences and
making connections among legal authorities; developing logical thinking, organization and problem-

solving abilities; structuring and evaluating arguments; using inductive and deductive reasoning to



draw inferences and reach conclusions.

5. Legal Research. Researching legal concepts, case law, judicial opinions, statutes, regulations and
other information is an important legal skill.

6. Technology. Technology is changing the legal landscape and is an integral part of every legal
function. To remain effective in their jobs, legal professionals must master communications
technology including e-mails, voice messaging systems, videoconferencing and related technology.

7. Knowledge of Substantive Law and Legal Procedure. All legal professionals, even those at
the bottom of the legal career chain, must have basic knowledge of substantive law and legal
procedure.

8. Time Management. In a profession based on a business model (billable hours) that ties
productivity to financial gain, legal professionals are under constant pressure to bill time and
manage large workloads.

9. Organization. In order to manage large volumes of data and documents, legal
professionals must develop top-notch organizational skills.

10. Teamwork. Legal professionals do not work in a vacuum. Even solo practitioners must

rely on secretaries and support staff and team up with co-counsels, experts to deliver legal services.

11. Find the English equivalents to these word combinations:

e npodeccuoHaNbHbIE KOMIIETEHIIUU I0PHCTa

® [peACTaBIATh HHPOPMAIUIO B ICHOM U KpaTKoi popme

® OBJIAJICTh FOPUINYECKON TEPMUHOJIOTHEN

® pa3BUBaTh CHOCOOHOCTH BHUMATEJIBHO CIIYIIATh COOECETHNKA
®  COCTaBJIATH CJIOXHBIE IOPUANUECKNE JOKYMEHTBI

® OBJAJIETh OCHOBaMHU I'PaMMaTHKU

® COCTaBJIATH XOJlaTaliCTBa, 3aMCKH 110 AeNy

e 00CIyXHBaTh KIIMEHTA YECTHO U OTBETCTBEHHO

® TIPOCMAaTPUBATH U YCBAWBATh OONBIION 00beM HHPOPMAITUH
® HaBBIKH JIOTHYECKOI'O PACCYKIECHUS

e JleaTh BBIBOJIBI U YMO3AKIIOUEHHUS

® OCBauMBaTh TCXHOJOTHUHU 06IJ_I€HI/IH (KOMMYHI/IKE[I_II/II/I)



® HA HUXKHEH CTYIIEHBKE KapbepPHOU JIECTHULIBI

® 3HAHMS MAaTEPUAIILHOIO IIpaBa U CyJIOIPOU3BOACTBA

® BBIJCPXKUBATH OONIBINKE paboUre HArPy3KU

e [104acoBas oIuIaTa

e pa3BHUBaTh HABBIKM CAMOOPIaHU3ALMN BBICOKOIO Kilacca

° pa60Ta B KOMaH/JC

1I1. Answer the following questions:

1. What core legal skills are required in most legal functions?

What skills are important for legal professionals?

What skills are crucial for legal professionals?

What qualities are crucial to succeed in today’s competitive legal market?
What must legal professionals learn to do?

What do legal analytical and logical reasoning skills include?

What basic knowledge must all legal professionals have?

e A o B

Do legal professionals work in a vacuum? Why?

1V. Say whether the following statements are true (T) or false (F), and if they are false, say why

(see appendix 4).

TF 1 Oral Communication skills are not important for legal professionals.

TF2. Legal professional must be an adept in legal affairs.

TF3. It’s insignificant for a legal professional to have the abilities of writing legal
documents.

TF 4. It’s not obligatory for a legal practitioner to have the skills of writing e-mails.

TF5. Each lawyer must have basic knowledge of substantive law and legal procedure.

TF 6. Legal professionals can’t bill time because of large workloads.

TF7. Top-notch organizational skills are necessary to work with piles of documents.

TFS. Legal professionals work in their vacuum.

TF9. Solo practitioners must rely on themselves.



TF10. Support staff usually help the experts to deliver legal services.

TF 11 Legal research is the only reliable tool of the legal profession.

TF 12 In the first year students must read and brief hundreds of cases.

TF13. Top-notch organizational skills help to cope with a large amount of data and
documents.

TF 14. Reviewing complex written documents, drawing inferences and making connections

among legal authorities are analytical and logical reasoning skills.

V. Translate the sentences into English:

1. MbI ocBanBaeM IOPHINYECKYI0 TEPMUHOJIOTHIO C IEPBOTO JAHS MOCTYIUICHUS B YHUBEPCUTET.

2. K koHny kypca oOyuyeHMsI Bbl Hay4MTeCh INPEACTABIATh MH(POPMALMIO B YETKOW M KpaTKOH
dbopwme.

3. Ha BuepamHeM ceMHHape [0 TEOPUU IOCyAapcTBa U MpaBa CTYAECHThl aKTUBHO OTCTAaWBaJIl CBOU
HO3UILIUY.

4. ToabKO K KOHILY POLIIOTO CeMUHAapa s OHsUI, KaK COCTABIIATh X0JaTalCTBO.

5. Ha nekuuu npenojiaBatenb pacckasbiBal 00 HCIOIb30BaHUHM UHIYKTUBHO-JIEAYKTUBHBIX METO/I0B
B pa0oTe opucTa.

6. OH 3aHuUMaeTcs ccie10BaTeNbcKoi paboToN M0 ceMEeHHOMY IpaBy.

7. OBnaseHuEe COBPEMEHHBIMH TEXHOJOTHUSMHM OOIIEHUS, TaKUMH, KaK BHJCOKOH(EpPEHIHH,
ABJIIETCS HEOTHEMIIEMOM YacThIO PabOTHI IOPHCTA.

8. Komnanum tpebyercs IOpUCT, BIaJCIOLIMN HAaBBIKAMU COCTaBJIEHUS CJIOXHBIX IOPUAMUYECKUX
JIOKYMEHTOB.

9. Bo MHOTMX KOMIIaHUSX CYLLECTBYET [104acOBasi oIIaTa Tpy/a.

10. I'maBHOE IpaBUJIO HAIIEH KOMITAHUM — OOCITY>KUBATh KIIMEHTOB YECTHO U OTBETCTBEHHO.

11. PaGota ropucTa Korja-To Obls1a OoJiee WM MEHEE CTIOKOMHOM.

12. OnHako B HacTOsLIEE BPEMsI OHA TAK)KE CBS3aHA C PUCKOM BBICOKON OTBETCTBEHHOCTH.

13. HempaBunbHBII COBET MOXKET TPUHECTH OTPOMHBIA ymiepO ¢upMe W pemyTalud Camoro
IOpHUCTA.

14. Pasymeercs, pUCK OTBETCTBEHHOCTH 3aBHCHT OT XapakTepa NPHUHUMAEMbIX pPELICHUH, HUX

MAacIITaOHOCTH.



15. B menom paboTy iopucTa HeNb3s Ha3BaTh CIOKOWHOHM, ATO OYEHb HampsDKEHHas padora,
OTCYTCTBHE HOPMHUPOBAHHOTO pabodero AHs U Jaxke pabodel Heaenu.

16. FOpucThbl 4acTo BHIHYKICHBI pabOTaTh MO BeuepaMm, B BEIXOJAHbBIE THU.

17. Bo Bpemst pabodero mHS MOTYT TIOCTYNaTh camble pa3IMYHbIC 3aJaHus], TPeOyroIIue
HEMEIJICHHOTO PEIlIeHUSI.

18. TlpuBnekaTenbHOCTh Mpodeccuu IOPUCTa COCTOUT B €€ OIPEICTICHHOW CaMOCTOSITEILHOCTH.
KOpucThl mpUHUMAIOT pElICHHs] B COOTBETCTBHH C 3aKOHOM, a TOJKOBAaHUE 3aKOHA MpPEJIoJiaraet
CaMOCTOSITENIbHOCTb.

19. FOpuctel 0OBIYHO TAaK WJIM WHA4Ye MOAYUHEHBI CBOEMY PYKOBOJICTBY, KpOME CyIed U JIHII
CBOOOTHOM TIpoeccCHu — aIBOKATOB.

20. Yewm Jsrydmie cooOpakaeT FOPUCT, 4eM OOJIbINE 3HACT; YeM OH CMeJiee M HaCTOMYMBEES, TEM TOYHEE

OyJlyT €ro peleHus U TEM CaMbIM BBIIIIE PEryTaIlusl.



Mpuaoxenns

Appendix 1

THE PLAN OF RENDERING NEWSPAPER ARTICLES

1. The headline of the article.
The title of the article is ...
The article 1s entitled ...

The headline of the article is ...
The article 1s headlined ...

Cratps o3arjaBJjcHa ... .

2.The date-line of the article.

The author of the article is...

The author of the article is ....

The article was written by ....

The article was published (issued) in ...
The article 1s taken from the
newspaper...

The article was written by ...

The article was published (printed) in ...
(www.wikipedia.com —w w w dot
w1 ki1 pedi1a dotc o
m)

ABTOp CTaThHH ...
Cratbs ObuIa OyOJIMKOBAHA B ...

3.The central idea of the article.

The main 1dea of the article 1s ...

The central i1dea of the article is..

The main idea of the article is...

The article 1s devoted to...

The article deals (is concerned) with...
The article touches upon...

The purpose of the article is to give the
reader some information on...

The aim of the article is to provide a
reader with some material on...

The central 1dea can be worded in the
following way ...

I'maBHAs naes CTaTebH ...

4.Give a summary of the article (no
more than 10-20 sentences).
At first the author gives some

B nauaine ABTOP NPCAOCTABIIACT



http://www.wikipedia.com/

information about (informs us,
describes, states ....)

The author starts by telling the reader
about...

According to the text...

The author stresses...

Further the author reports that...

As is clear from the article ...

He touched upon.. .

I want to single out the key points on
which the article is based.

Let's look through the text for figures,
data which are very important for the
general understanding the problem
discussed.

I want to point out the following facts
that turned out to be new for me.

I'm going to state the main problem
discussed in the article.

The text came to the conclusion that...
Then he ....

Further he dwells upon (tries to
convince, argues, boasts of ...)

In conclusion, the author ...

I think (consider, believe) ...

There 1s no doubt ...

As the title implies the article describes

The paper is concerned with...

It is known that...

It should be noted about...

The fact that...

... 1s stressed.

A mention should be made about ...
It is spoken in detail about...

It is reported that ...

nHopmanuio (MHGoOpMHUpYET HaC,
OIKCBHIBAET, YTBEPKIIAET ...)

C camoro Hayayia aBTOp JaeT
nHpopMaruio o (coobIaeT HaM,
OIKCBHIBAET, YTBEPK/IACT)

ABTOp HaA4MHAET C TOTO, YTO...
CornacHo TEKCTy ...

ABTOp NOJTYEPKUBAET ...

Jlanee aBTOp coOOIIAET, YTO..
Kak sicHO u3 cTatby ...

OH 3aTpoHyI...

S Xxouy BBIACIUTH KIIFOUEBBIC
MOMEHTBI, Ha KOTOPBIX OCHOBaHA
CTaThA. ..

JaBaiite paccMoTpuM 1UdpHI,
JTAHHbIE, KOTOPBIE OYEHb BaKHBI
JUTs1 OOIIIEeT0 TOHUMAaHUS
o0cyx1aemMoi mpoOJIeMBbI.

S xouy BbIAETUTH T€ (HAKTHI,
KOTOPBIE OKA3JIUCh HOBBIMU JJIs
MEHSI..

S cobuparoch yCTaHOBUTH TJIABHYIO
npo0emMy CTaThu.

TekcT 3akaHUYMBaAETCS TEM, UTO...
3aTeM OH. ..

[lanmee oH paccmarpuBaer
(mpITaeTcs yoenuThb, yTBEPKIaeT,
XBaCTaeTCH ...)

B 3akmtouenue, aBTop ...

S cunraro ...

be3 coMHeHuUs ...

Kak cnenyeT u3 Ha3BaHUs, B CTaTbe
OTIMCHIBACTCSI

OTOT JOKYMEHT KacaeTcH...
H3BecTHO, UTO...

Cnenyetr OTMETHUTB, O...

Jlemo B ToM, 4TO ...

... TOJYEPKUBACTCSI.

Takxe cienyeT ynoMsiHyTb O ...
[Tonpo6HO pacckas3biBaeTcCs O...
Coob6maercs, 4To ...

TexkcT naet neHHyr0 nHGHOPMAITHIO




The text gives valuable information
on...

Much attention is given to...

It is shown that...

0...
Bosbiioe BHUMaHUE YIEIISIETCA. ..
IToxazano, 4To...

5. Express your own point of view on
the problem discussed.
The following conclusions are drawn...

The paper looks at recent research
dealing with...

The main 1dea of the article is...
It gives a detailed analysis of...

It draws our attention to...

It is stressed that. ..

The article is of great help to ...

The article is of interest to ...

..... 1s/are noted, examined, discussed in
detail, stressed, reported, considered

In my opinion, the article is interesting
(useful, amusing, instructive, boring,
depressing)

It's extremely hard to predict...
Needless to say that...

As far as can be judged from the text...

The article contains a lot of key,
important words (terms).

The article contains (very) important
facts.
The essence of news is...

To appeal to a wide readership;

The article expresses (doesn't express)

MOHO cenaTh CIeayommne
BBIBOJIBL...

B craTtpe paccmarpuBaroTcs
MOCJIETHUE UCCIIEI0BAHMS,
CBSI3aHHBIE C...

OcHOBHas uzes CTaThH...

OH naeT nogpoOHbIN aHAHU3. .

OH oOpaiaeT Hallle BHUMAHUE Ha...
OH nog4epKHyI, YTo...

OTta cTaThs ABISAETCSA OOIBILIUM
HOJICTIOPBEM JIJIS

Crarps IpeACTaBISIET UHTEPEC IS
..... MO>KHO OTMETHUTh, U3yUYEH,
00CYXXJIEH B JI€TaJsX, MOAYEPKHYI,
COO0IIMIIa, PACCMOTPETh

ITo MOeMy MHEHUIO, CTaThsI
MHTEpecHas (MoJie3Has,
pa3BIIeKaTENbHAS, [IOYYUTEIbHAS,
CKy4YHasi, yrHeTaromias).
UpesBblyaliHO TPYAHO
IIPEACKa3aTh. ..

Her HeoO6xoauMOCTH TOBOPUTS,
4TO...

Hackonbko MOXHO CyIUTh U3
TEKCTA. ..

Crarbsl COAEPKUT MHOTO
KJIFOUEBBIX, BAXKHBIX CJIOB
(TEpMHHOB).

Cratbs cofepkuT (0OY€Hb) BayKHbIE
(bakThI.

CymHOCTb COOBITUI COCTOUT B
TOM, 4TO...

OOpamarbes K LUPOKOMY KpyTy
YUTATEIICH.

Cratbs BbIpaXaeT (HEe BBIPAXKAET)




the opinion of the author; it just states MHEHHE aBTOpa, OHA MPOCTO

the facts. KOHCTaTUpPYyeT (PaKTHI.

The information is very actual and Nudopmarus oueHb akTyallbHA U
important not only for... but for... Ba)KHA HA TOJBKO JUIA .... HO U JUIA
As for me, I'm sure that... JIngynO (YTO KacaeTcss MEHs) s

yBEpEH, 4To....
The article made a lasting impression on | CtaThsi mpou3BeIa Ha MEHS
me because... HEH3TIIaIMMOE BIIEYATIICHUE,
IOTOMY, YTO. ..
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Appendix 2

LINKING DEVICES TO AGREE / DISAGREE

TO AGREE USE THE FOLLOWING:

I'm exactly of the same opinion.
That's quite right.

Oh, exactly.

I can't help thinking the same.

I absolutely agree.

TO DISAGREE USE THE FOLLOWING:

As a matter of fact, I don't agree.
I'm not sure, in fact.

I'm not at all convinced.

I'm afraid I entirely disagree with ...
I don't think that's right.

I can't say I share your view.

That's not my way of looking at it.

TO SAY YOU PARTLY AGREE USE THE FOLLOWING:

I agree with you up to a point/ in a sense/ in a way, but ...
I see what you mean, but ...

There's some truth in what you say. However, ...

I agree with much of what you say, but ...

To a certain extent, yes, but...

That may be true, but on the other hand ...

That's all very well, but ...

I agree in principle, but...

There's much in what you say, but ...

In spite of what you say, I think ...

That's one way of looking at it, but ...

I think it goes further than that.

Well, I wouldn't say that exactly.

Yes, but another way of looking at it would be (to say) that...
OK, but ...



Appendix 3

GIVING OPINIONS AND REASONS

TO INTRODUCE YOUR OPINION USE THE FOLLOWING:

e [Ithink...

o Itseemstome...

o (Personally,) I believe ...

e From my point of view / viewpoint...
e (Personally,) I feel ...

e As far as I'm concerned, ...
e Inmy view/opinion ...

e Aslseeit,...

e Forall I know, ...

e AsfarasIcansee, ..

e To my knowledge,...

o Iguess..

e Atmy best guess, ...

o To my way of thinking, ...

TO CHECK THAT YOU'VE BEEN UNDERSTOOD USE THE FOLLOWING:

e Do you see what I mean?

o T hope that's clear?

e That's clear, isn't it?

e Does it seem to make sense?
e .., if you see what [ mean.

e Are you with me?

e Do you see? Right?

e OK? Get it? /Got it?

e Am I making myself clear?
e Is that reasonably clear?

TO SAY SOMETHING IS NOT CORRECT USE THE FOLLOWING:

e Sorry, that's not right.

e I'm afraid you are not quite right.

e I'm not sure you're right about...

e I'm sorry, but you must be mistaken.
e Nothing of the kind.



I might have misunderstood you, but ...
You must have missed the point.

No, that's all wrong.

Far from it.



Appendix 4

INTRODUCTORY PHRASES

The point (The matter/ The fact) is that ...

It is generally agreed today that ...

To begin with, ... .

Firstly, ... / Secondly, ... / Finally, ...

One argument in support of ... .

The first thing that needs to be said is ... .
Let’s consider some pros and cons of it.

First comes ...

Let’s go on to the point of ...

Let us start by considering the facts.

Let us start by considering pros and cons of it.

First and foremost ... .

It is true that ... / clear that ...

One should note here that ... .

Another good thing about ... is that ... .
The second reason for ... .

It is often said that ... .

It is undeniable that...

It is a well-known fact that ... .

A number of key issues arise from the statement...

Jemno B ToM, 9TO ...

Ceroans oOUIeIpU3HAHO, YTO ... .
Hagnewm c Toro, 49To ... .
Bo-niepBrIX, ... / Bo-BTOpHIX,.../HakoHer,. ..
OnuH U3 apryMeHTOB B MOJJEPKKY ...
[Ipexne Bcero, ciielyeT cKa3arh. ..
JlaBaiiTe pacCMOTPUM HEKOTOpPBIE ILTIOCHI U
MHUHYCHI (3TOTO).
[Ipexxae Bcero HyHO 00CYIUTH ...
[Tepeiinem x Bompocy o ...
Haunem ¢ paccMmoTpenus (hakTos.
Haunewm ¢ paccmoTpeHus mitocoB 1 MUHYCOB
(aTOrO).
B nepByro ouepens ... .
Oto npasja, 4To ... / SIcHO, 4TO ..
Crnenyetr OTMETUTB, YTO ...
Emme oauH monoXuTeIbHbIA MOMEHT
Bropas npuuvsa ... .
YacTo roBopAr, 4TO ... .
Henp3s orpunars, 4ro ... .
Xopo110 U3BECTHO, YTO ... .
DTO yTBEPKIEHUE 3aTparuBaeT psijl KIFOUYEBbIX
BOIIPOCOB. ..

One of the most striking features of this problem is ..OauH U3 caMbIX MOPa3UTEIHHBIX ACIIEKTOB

What is more, ... .

Besides, ... because itis ... .
Doubitless, ... .

One cannot deny that ... .

It is (very) clear from these observations that ... .

On the other hand, we can observe that ... .

The other side of the coin is, however, that ... .
Another way of looking at this question is to ... .

One should, however, not forget that ... .
On the one hand,

On the other hand, ... .

Although ... .

Besides, ... .

3TOM MPOOJIEMHI ... .

Boiee Toro, ... .
Kpowme Ttoro, ... moTomy 4to ... .
Hecomnuenso, ... .

Henp3s orpunats, 4To ... .
N3 stux HabmroaeHmnit (aOCOIIOTHO) SICHO, YTO

C npyroi CTOPOHBI, MBI MOXEM HAOJIIO1aTh, YTO

OnHako, C IPYyroil CTOPOHHI, ... .
YroObI B3IJISIHYTh Ha 3Ty MPOOIEMY C IpYToii
CTOPOHBI, HAJIO ... .
Tem He MeHee, He creyeT 3a0bIBaTh, YTO
C OJIHO¥ CTOPOHBI, ... .
C npyroii CTOpOHHL, ... .
XOoTA ... .
Kpowme Toro, ... .



Moreover, ... .

Furthermore, one should not forget that ... .
In addition to ... .

Nevertheless, one should accept that ... .
Experts believe that..

According to some experts...

Perhaps we should also point out the fact that ... .

It would be unfair not to mention that fact that ... .

One must admit that ... .
We cannot ignore the fact that ... .

One cannot possibly accept the fact that ... .
From these facts, one may conclude that ... .
Which seems to confirm the idea that ... .

Thus, ... / Therefore,...
In conclusion, I can say that although ..., ... .
To draw the conclusion, one can say that ... .

The arguments we have presented indicate that ..

From these arguments we may conclude that ... .

Bbonee toro, ... .
Kpowme Toro, He cienyer 3a0bIBaTh, YTO ..
Kpowme Toro, ... .
Tem He MeHee, cnenyeT Npu3HaTh, 4T0
DKcHepThl CYUTAIOT, YTO. ..
IIo MHEHHIO HEKOTOPBIX IKCIEPTOB, ...
Bo3MO0XHO, HaM Takxe ClIeyeT OTMETUTD TOT
¢dakT, 4ToO ... .
Bbu1o 6b1 HECTIpaBeUIMBO HE YIIOMSIHYTH TOT
¢dakT, 4ToO ... .
Hano npusnarte, 4ro ... .
MBI HE MO’KE€M UTHOPUPOBATH TOT (AKT, YToO ...

TpynHo cMUpUTBCS ¢ TEM (AKTOM, UTO ...
13 3Tux QaKToB, MOXKHO CJIeNIaTh BHIBOT
Yro, NO-BUAUMOMY, ITOATBEPKAAET MBICIIB (O
TOM), 4TO ... .
Takum oOpazom, ... / [Toatomy ... .
B 3akimodyeHue s MOTy cKasarb, 4TO, XOTS ... , ... .
[TonBonst UTOT, MOXKHO CKa3aTh, YTO ... .
[IpencraBneHHble HAMH APTYMEHTBI
yKa3bIBaIOT Ha TO, 4TO ... .
Hcxonst u3 3TUX apryMeHTOB, MOXKHO ...

HpHﬁTH K 3aK/JIFOYCHHIO O TOM, 4YTO ... .






