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Beenenune

CaMocTosiTenbHast paboTa CTYCHTOB SBIISIETCS HEOTHEMIIEMOW COCTABJISIFOIICH TMporiecca
OCBOEHHUSI MpPOrpaMMbl OOyu€HHUsT MHOCTPAHHOMY SI3BbIKY B LIEJIOM M JEJIOBOMY OOIICHHUIO Ha
WHOCTPAHHOM SI3bIKE B YHACTHOCTH.

CamocrositenpHass pabora crtyneHtoB (CPC) oxBaThiBaeT BCE aCMEKThl H3YYCHHS
WHOCTPAHHOTO SI3bIKAa M B 3HAUUTEIILHOW MEpe OMpeAesisieT Pe3yJbTaTbl U KaueCTBO OCBOCHUS
1000 SI3BPIKOBOM JUCHMIUIMHBL. B CBSI3W ¢ 3TUM IUTaHUPOBAaHME, OpraHU3alMs, BHIMOJIHEHUE U
koHTpoib CPC mo WMHOCTpaHHOMY S3BIKY TMPUOOpETAIOT 0co000€ 3HAUEHWE U HYXKTAIOTCS B
METOJIUYECKOM PYKOBOJCTBE U METOIUYECKOM 0OECTICUeHUH.

Hacrosmue Meronuueckue pekomMeHmanuu ocBemaroT Buabl u ¢opmel CPC mo Bcem
acmeKkTaMm s3bIKa, cucTteMaTtu3upyror ¢opmbl kKoHTpodass CPC u  comepkaT COBETHl U
MpPaKTUYECKHE YIPAKHEHHUS IO OTACJIbHBIM AacleKkTaM: JIeKCHKa, IpaMMaTHKa, TEKCTOBas
NEeSITeNIbHOCTh, YCTHAsI U NMUCbMEHHas peub. CopepikaHue METOINYECKUX PEKOMEHAANNA HOCHUT
VHHUBEPCATbHBIA XapakTep, TMOITOMY JaHHBIE MATepUATBl MOTYT OBITh HCIOJIb30BaHBI
CTYA€HTaMHM BCEX CIEIMATbLHOCTEN MPU BHIMIOJHEHUU KOHKpETHBIX BU10B CPC.

OcHOBHasl 1Ieb COCTOMT B O0OECIEYCHHH CTYIACHTOB HEOOXOTUMBIMU CBEICHUSIMH,
METOJUMKAMU M aJIrOpUTMaMH [UJIsl YCHEIIHOTO BBIIOJHEHUS CaMOCTOATEIbHOW paboThl, B
(GOpMUPOBAHUH YCTOWYMBBIX HABHIKOB W YMEHHH MO Pa3HBIM acleKTaM OOY4YEHHS IETOBOMY
AQHTTIMHCKOMY S3BIKY, MO3BOJIAIOIIMX CAMOCTOSTEIbHO peliaTh ydyeOHbIe 3a/layM, BBITOJIHATH
pazHoOOpa3HbIC 3a/IaHus, PEO0I0JIeBaTh HanboJee TPYIHbIE MOMEHTHI B OTAeNbHbBIX Bugax CPC.

Hcnonb3ys MeTonuyeckue yKa3aHHUsS, CTYACHTHI JOJDKHBI OBJAJAETh CIEIYIOIIUMHU
HaBBIKAMHU U YMEHUSIMU:

1. ompenenartb TUN KOMMEPYECKON JOKYMEHTAIMM B COOTBETCTBUHM C MPO(ECCHOHATbHBIMU
3a/1agyaMu OOIIIEHUS HA aHTJITHMICKOM SI3BIKE;

2. IPOIYKTUBHOTO aKTUBHOT'O U TTACCUBHOT'O OCBOEHUS JIEKCUKHU JIEIOBOTO aHTJIMICKOTO SA3bIKA;
3. OBNaJICHUs TPaAaMMATHYECKUMHU OCOOCHHOCTSIMH JEIIOBOM KOPPECTIOHJEHIINN Ha aHTJIMHCKOM
s3bIKE (BKITIOYAst KOMMEPUYECKYIO TIEPETIHCKY);

4. paboTbl ¢ yueOHO-BCIIOMOTaTelIbHON JUTEpaTypoil (ClIoBapsMH U CIPABOYHHKAMH 10
AHTJIMICKOMY SI3BIKY);

5. IUCbMEHHOW pe4M Ha E€JI0BOM AHTTIUHCKOM SA3BIKE;

6. IPUMEHATH 3HAHUS O MEXKKYJIbTYPHOU KoMMyHHKanuu B OuzHec-cpeae CIIIA u Kanansr.

IlenenanpaBieHHass CaMOCTOsITENbHAsT paboOTa CTYIACHTOB MO AHTJIMWCKOMY SI3BIKY B
COOTBETCTBUU C JIaHHBIMH METOJUYECKUMHU PEKOMEHIAIUSAMU, a TaKKe ayqUTOpHast paboTa mosu
PYKOBOJCTBOM TIPEMOAABATENsl MPU3BAHBI O00ECIEYUTh YPOBEHb S3BIKOBOH IMOATOTOBKH
CTYJICHTOB, COOTBETCTBYIONTMI TpeboBanusim OI'OC.

B kypce o0yueHHs aHTTIMHCKOMY SI3BIKY MCIIONIB3YIOTCS pa3nuuHbie BUAbl U popmbl CPC,
CIIy)Kalllue JJis MOATOTOBKHU CTYAEHTOB K MOCJIEAYIOUIEMY CaMOCTOSTEIbHOMY HCIOIb30BAHUIO
WHOCTPAHHOTO (QHTJIMIICKOTO) s3bIKa B MPO(EecCHOHANBHBIX IIENAX, a TaKKe KaK CpelcTBa
MO3HABATEIbHON 1 KOMMYHUKAaTUBHOM J1€ATEIbHOCTH.



1. OO0mme MeTOANYECKHE PEKOMEHAAIMN K JIEKIIUOHHBIM M MPAKTHYECKUM 3aHATHAM

CaMmocrosiTenpbHasi paboTa - 3TO MiuaHUpyemas paboTa CTYIAEHTOB, BBIIOJHSEMAs TIO
3aJJaHUI0 U TIPU METOAMYECKOM PYKOBOJCTBE IpernojaBaTelisi, HO 0e3 ero HemocpeaCTBEHHOTO
y4acTusl.

B yueOHOM mpoliecce BBIACNAIOT AYAUTOPHYIO U BHEAYAUTOPHYIO CaMOCTOSITEIbHYIO
pabory.

AynuropHas camocTosiTelbHas paboTa Mo y4yeOHOW AUCLMILIIMHE BBIIOJIHSAETCS Ha
y4eOHBIX 3aHSATHUSAX MO/ HEMTOCPEACTBEHHBIM PYKOBOJICTBOM MPEIOAABATENS U 110 €T0 33aHUIO.

BreaynuropHas camocTosiTenbHass paboTa 0Oyd4aromuxcsi — IUTAHHpyeMmas ydeOHas,
yueOHO-HCCIIeIoBaTeNbCcKast padoTa, BBIMIOJIHAEMAas BO BHEAyIUTOpHOE Bpems. BHeaynuTopHas
camocTosiTeNlbHas paboTa CTYACHTOB TMpPEACTaBIseT COOON JIOTMUYECKOE MPOAOKEHUE
ayIUTOPHBIX 3aHATUM. OHa MNPOBOAUTCS IO 3aJ@aHUIO IMPENoJaBaTelisi, KOTOPBIM Tmepen
BBIMIOJITHEHUEM CTYJEHTaMH BHEAayIUTOPHON CaMOCTOSTENbHOW pabOThl HHCTPYKTHUPYET
00yJaromUXCs ¥ yCTAaHABIMBACT CPOKHU BBHITIOTHEHUS 3aJaHUsl, HO 0€3 ero HermocpeACTBEHHOTO
yuactusi. HCTpyKTaX MO BBIMOJIHEHUIO 3aJjaHMs BKIIIOYAET II€NIb 33JaHUs, €T0 COJEp’KaHUE,
CPOKH BBITIOJIHEHUSI, OPUCHTHPOBOUYHBI 00beM pabOThl, OCHOBHBIE TPEOOBaHHUS K pe3yIbTaTaM
paboThl, KpUTEepUHM OLEHKU. B mpomecce HHCTpyKTaka MpenojaBaTeNlb MNPEayNpesKIacT
CTYJIEHTOB O BO3MOXXHBIX THUITUYHBIX OIIMOKAX, BCTPEUAIOUINXCS MPH BHIMOJHEHUH 3aaHus.B
OTIIMYME OT APYrux (Gopm opraHu3anuu yueOHOTro IMpoliecca 3aTpaThl BpEMEHH Ha BBINOJIHEHUE
3TOU PabOTHI HE PErIAMEHTUPYIOTCS PACITUCAHUEM.

Kaxxnprit CTyieHT B 3aBUCHMOCTH OT CBOHMX IMOTPEOHOCTEH M BO3MOXKHOCTEH, YTOOBI
OPUATH K HYKHOMY pe3yibTaTy, padoTaeT B CBOEM TEMII€, YTO MPUIACT CaMOCTOSTEIbHON
pabote rubKkuil XapakTep, 3HAYUTEIBHO CIIOCOOCTBYET MOBBIIIEHUIO OTBETCTBEHHOCTH Ka)KJOTO
OTJIENILHOTO CTY/IEHTA U YIIYUIIEHHUIO €r0 YCIIEBAaEMOCTH.

HeoOXxomuMbIM  KOMITOHEHTOM TMporiecca OOY4YeHHsST M CaMOCTOATEIBbHOW paboThl
oOyyaromerocsi sBIseTcs KOHTPOdb. Jlumaktuueckoil (QyHKUMEH KOHTPOIS — SBISETCA
oOecrieueHre OOpaTHOM CBS3M MEXAY IHpernojaBaTeieM M CTYACHTOM, IOJy4eHHe
npernojaBaTeaeM OOBEKTHBHOM HMH(OpPMAMM O cTeneHu Cc(HOpMUPOBAHHOCTH OOIIUX H
npodeCCHOHANIBHBIX KoMmIeTeHInd. Kpome 3Toro, camocrositenpHass paboTa KaKaKTUBHBINA
METOJT OOYYCHHSITIPEIoIaraeT CaMOKOHTPOIIb, KOTOPBIM SBISETCS BBICIIMM IOKa3aTelleM
BJIQJICHUA HWHOCTPAHHBIM  S3BIKOM, 3aJOTOM €ro JAJbHEWIIEro COBEpIICHCTBOBAHUA.
CaMOKOHTpOJIb, B CBOIO OUY€pe/lb, O3HAYAET CIHOCOOHOCTh CTYACHTA K KPUTUYECKOW OICHKE
CBOMX 3HAaHMW W JCUCTBUH, WPOSBISIIONICHCA TI0 €ro COOCTBEHHOW WHHUIIMATHBE.
B3auMOKOHTpOJIb U CAMOKOHTPOJIb, MCIOJb3yEMbIH B MPOLECCE BBIMOJHEHUS] BHEAYAUTOPHOMN
CaMOCTOSITENIbHOM pabOThI CTYJIEHTOB, CIIOCOOCTBYET Pa3BUTHIO OTBETCTBEHHOTO OTHOMICHMS K
y4eHHI0, (POPMUPOBAHHIO TOTOBHOCTH TOOPOCOBECTHO BBIMOIHATH YUeOHbBIE 00S3aHHOCTH.

Kpurepusmu oOmeHKH pe3yabTaTOB BHEAYJIUTOPHOW  CaMOCTOSATEIBLHON  pabOThI
00y4JarOIIUXCS SIBISIFOTCS:

-YPOBEHb OCBOCHHOCTH Y4eOHOT0 MaTepuaa;

-YMEHHE UCTOIb30BaTh TEOPETUUECKUE 3HAHUS IIPU BBIMOTHEHUU IPAKTUYECKUX 33]1a4;

-000CHOBAaHHOCTb U YETKOCTh U3JI0’KEHUS OTBETA;

-ohopMIIeHUE OTYETHOTO MaTepuaia B COOTBETCTBHHM C 33JlaHHBIMH IpEroaBaTelieM
TpeOOBAHUSIMU.

KoHTponb pe3ynbTaToB BHEAYAUTOPHOW CaMOCTOSITENbHON pabOThI CTYIEHTOB MOXKET
MPOXOAWTh B THUCHMEHHOW, YCTHOW WJIM CMEIIaHHOW (opMe, ¢ TPEICTAaBICHHEM IPOYKTa
TBOPYECKOH IESITEIIbHOCTU CTY/ICHTA.

Bunapl 3amanuii s BHeayIUTOPHON CaMOCTOSITENIBHOM pPaOOThI, MX COACp)KaHHUE U
XapakTep MOTYyT UMETh BapHUATUBHBIN © (G GEepPeHIMPOBAHHBIA XapakTep, YyYUTHIBAThH
cnenupuKy CHEIUATbHOCTH, H3y4aeMOM AMCHUMIUIMHBL, WHIUBUAYalbHbIE OCOOEHHOCTH
CTYJICHTA.



3amaHus JUIsI BHEAyAUTOPHOW CaMOCTOSATENIbHOW paboThl 00y4aromuXcIMOryT OBITh
CJIEIYIOIUX TUIIOB:

— BOCHPOM3BOJAIIMKA THUI (PEMPOTYKTUBHBIN), NPEANONATaloOUINi AeITeIbHOCTh 0
o0pa3ily B aHaJOTUYHOMN CUTYaIuH;

— PEKOHCTPYKTHUBHBIM THII, CBSA3aHHBIM C HUCIOJIB30BAHUEM HAKOIIJICHHBIX 3HAHWM H
M3BECTHOTO crioco0a AeMCTBUS B YaCTHUHO U3MEHEHHON CUTYaIUH;

— IBPUCTHYECKUN (JACTUYHO-TIOMCKOBBIN ), KOTOPBIN 3aKITIOYAETCS B HAKOTUIEHUH HOBOTO
OMBITA JEATEIbHOCTH U IPUMEHEHHNH €T0 B HECTAaHAAPTHON CUTYALINH;

—  TBOpYECKMH, HampaBlICHHbII Ha  (QopMupoBaHHe 3HaHMH U  CIOCOOOB
HCCJIEI0BATENBbCKON 1EATEIbHOCTH.

OnHoit M3 BaXHBIX (OPM CaMOCTOSATENBHOM paboOTHl SBISETCS MOATOTOBKA K
npakTuueckoMy3ansaTuio. CamocrosiTenbHas paboTa CTYAEHTOB IO KypCy HallpaBleHa Ha
COBEpLICHCTBOBAHUE YMEHUM MHABBIKOB, IMOJIYYEHHBIX HA MPAKTHUECKUX 3aHATHUAX, & TAKXKE Ha
pa3BUTHE y CTYACHTOB KPEaTUBHOCTH,MHUIIMATUBBI, YMEHHSI OPIaHU30BbIBAaTh cBOE BpeMs. [Ipu
BBITIOJIHEHUH CAaMOCTOATENBbHON paboThl CTYAEHTYHEOOXOAMMO HCIIONB30BaTh HE TOJBKO
MaTepuaibl YAeOHUKOB M y4E€OHBIX MOCOOMH, YKa3aHHBIX BOMOIHMOTpaUUECKUX CIHUCKaX, HO U
3HAKOMUTHCS C JOMOJHUTEIBLHON nuTeparypod, MurepHer-ucrouyHukamu./lins MOATOTOBKH K
3aHATUSM HEOOXOIMMO pPAacCMOTPETh BOMPOCHI M pa3o0paTh 3agaHus, OOPATHTHCIK
pexkoMmeHayemMol y4eOHoOW smreparype. IlucbmMeHHble pPabOTBI HYKHO BBINOJHATH B
COOTBETCTBUU CPEKOMEHAALNUSIMHU, N3JI0’KEHHBIMU B JAHHOM COOpHHUKE.

IIpy DmOAroTOBKE K KaKAOMY IPAKTHUECKOMY 3aHSATHIO CTYAEHT JIOJDKEH BBINHMCATH U
BbIYYUTh OCHOBHBIE (HOBBIE) JIEKCUKO-TpaMMaTHYECKHe €AMHULIBI IO Kax a0l teme. [Ipu pabore
C TEKCTOM CTYJIEHT JOJDKEH IpPOYUTaTh TEKCT, MPOBEPUTH IPABUIBHOCTh UYTEHMS CJIOB IIO
CJIOBApI0, NEPEBECTH TEKCT, BBIIUCATh BCE HE3HAKOMBIE CJIOBA W BBIYYHTb WX HaHU3YyCTh,
IPOAHAJIM3UPOBATh TEKCT U BHIOPATh TJIaBHBIC MBICIIHU (€CIM HE0OXOAUMO MOATOTOBUTH IIEPECcKa3
WM KpaTKoe U3JIoKeHHne TekcTa). Kak mpaBuiio, ynpakHeHus CielyeT BBITOIHITh MMCbMEHHO B
TETpajy.

CryneHTy ciieyeT peryysipHO TOBTOPSATh MPOWUICHHBIN TpaMMaTUYECKUN U JICKCUYECKUI
MaTepua, Mojiab3ysCh KOHCIEKTAMH JIEKIIMOHHBIX U MPaKTUYECKUX 3aHITUH, a TakKe APYTUMU
JIOCTYITHBIMU MCTOYHHKAMU.

CocTaBHOM 4acTblO MOATOTOBKM K IPAKTHUUECKUM 3aHATHUSAM SIBIISIETCS CaMOCTOSITENIbHAs
paboTa CTYIEHTOB, MpenroJiaratronias U3ydyeHHUe M aHajdu3 JUTepaTypbl U HCTOYHUKOB IO
paccMaTpuBaeMbIM TEMaM.

[Ipy Hanmuuuu aKageMHYECKUX 3aJ0JDKEHHOCTEM 10 TPAKTUYECKUM  3aHATHUSAM,
CBA3aHHBIX C MX IMPONyCKaMH IpPENoJaBaTelb BbIAACT 3aJaHUE CTYAEHTY 110 TEMe
MPOIYIIEHHOT 03aHSTHS.

Ilepeuenv 06s3amenvbHbIX 8UO08 pAbOmMbL CIMYOeHMA:

- IOCEUIEHUE JIEKINOHHBIX U MPAKTUYECKHUX 3aHATUH;

- OTBETHI HA TEOPETUUYECKNE BOMPOCH! Ha 3aHATHUH;

- BBIIIOJIHEHUE TPAKTUYECKUX 3aIaHUM HA 3aHATUSAX;

- BBIIIOJIHEHUE TECTOB;

- BBINIOJIHEHUE JIOMAIIIHUX padoT.

KoHTponb pe3ynbTaToB BHEAYAMTOPHOM CaMOCTOATENBbHOM paboThl Ha y4eOHBIX
3aHATUSAX MOXKET TPOXOJUTh B YCTHOM, TIMCBMEHHOW WJIM CMemaHHoW Qopme ¢
IpEe0CTaBICHHUEM MTPOAYKTA TBOPUECKON JAEATEIBHOCTH 00yJarOIIerocs.

Meroanueckue pEeKOMEHIALMM JUIsl CTYAEHTOB MPEAyCMATPUBAIOT BEAYLIYIO PpOJb
CaMOCTOSITENIbHOW TBOPYECKOH pabOThI CTYIEHTOB, a 3ajaya IMperojaBaTelii — OPraHU30BaTh
COOTBETCTBYIOIIYIO IO3HABATEIBHYIO AEATEIBHOCTh U PYKOBOAUTH €IO.

KPATKOE U3JIO)KEHUE ITPOT'PAMMHOI'O MATEPUAIJIA
Co;[epxcaHHe AUCHUIIIIMHEIL ITPEACTABIIACTCS JIOTUYIHBIM PAa31CIUTh Ha 3 TeMaTHYECKUX 6)101(3.:
1. MexKyabTypHass KOMMYHHUKaIHs B OM3HEC-Cpeie.
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IInan pasgena:

[|moHsTHE MEKKYIIBTYPHOU KOMMYHUKAIIUH;

[ ] pusib si3bIka B MEXKKYIBTYPHOI JICIOBOI KOMMYHHKAIHU;
[JocoGennocTu kopropatisHoii KyasTypsl B CIIIA u Kanaze;
[mpodeccuonanbHbie HABBIKK JETOMPOU3BO/ICTBA HA HHOCTPAHHOM SI3BIKE.

Ilenu, 3agaun:

Llens — dbopmupoBaHHe MPEACTABICHUS O MEKKYIbTypHOH Om3Hec-koMMmyHuKaruu B CILIA n
Kanane u ocHOBax Je10npon3BOACTBA HA UHOCTPAHHOM SI3BIKE.

3agaun:

1. chopmupoBaTh mpeacTaBIeHHE O NpoOIEeME MEXKKYIbTYPHOM KOMMYHHMKAIlMM M IIyTeH
IpeynpexIeHns KOMMYHUKAaTUBHBIX HEyAau;

2. U3y4HuTh OCOOCHHOCTH KopropaTtuBHOU KyabTypsl B CLIIA un Kanane B cpaBHeHHU ¢ J1€710BOM
cpenoit B Poccuu;

3. O3HAaKOMHUTHh C KBaIM(PUKALMOHHBIMU TPEOOBAHUSAMH K MPO(ECCHOHAIBHBIM 3HAHUSIM U
HaBBIKaM, cekpeTaps-pedepeHTa (Co 3HAaHUEM aHTIIMMCKOTO SI3bIKA).

KiroueBbie BONpPOCHI:

[ JUMHIK JEII0BOrO YEIOBEKA;

[ IMeXKyIbTypHOE OOIIEHHE U IE]IOBass KOMMYHHUKAIIHS

[ IKynbTypHBIE pa3IHuust U MX BIUSHHAE Ha JEIOBYIO KYJIbTYPY OOLICHHUS;
[]ypoBeHb SI36IKOBOI KOMIIETECHIIUH pedepenTa;

[ 16a30BbIe HABBIKHU JICTOMPOM3BO/ICTBA.

2. Knaccudukanus qeoBbIX THCEM U JOKYMEHTAIUH.

[Inan pazgena:

3ANpPOchl ( BUB], AKILENTUPOBAHNE U OTKJIOHEHE 3alPOCOB;

NpENnNIOK eHus( BUIB, aKIENTUPOBAHNE I OTKJIOHEHN E IPENJIOK EHUD);
OO0l 1€ VCIIOBUS TPOAaK

MMIIOPTHBI € 3aKa3bl U UX UCIOJIHEHNE

IIPETEH 3N 1 X YPETVINPOBaHIE

TPAHCIIOPTHBI € JOKYM EHTHI TP [IEPEBO3KE IPY30B

OOOodon

Lemnn, 3agaun:

Lenr — nanpHeimee pa3BuTHE NPO(GECCHOHATBHBIX HABBIKOB COCTaBJICHHS U TIEpeBOAA
OoQUIMATIbHO-/IETOBBIX U MPOodeCCHOHATBHO-EIOBBIX TOKYMEHTOB.

3agaun:

1. pa3BuTHE HaBbIKA IPUMEHEHHSI STUKETHBIX (POPMYII JETOBOTO MUChbMA HA aHTJIMIICKOM SI3BIKE;
2. IHTCHCUBHAS aKTUBU3AIIMS CIIOBAPHOTO 3araca JIEKCUYeCKUX U (Ppa3eosIoTHYeCKUX €IUHUIL, a
TaK)K€ CUHTAKCUYECKHUX CTPYKTYp, HAKOIJICHHBIX Ha MPEABLAYIINX dTarnax 00y4eHus;

3. aBTOMATH3aIMsl HaBbIKA MUCHMEHHOW peanu3alii KOMMYHUKATHBHBIX HaMEpeHUi (3ampoc
CBEJICHUI/TaHHBIX, HWH()OPMUpPOBAHUE, TMPEIIOKEHNUE, TPETCH3UH, BBIPAXKEHUE TPOCHOBI,
CorJIacus/HeCcOTNIacHs, 0TKa3a, U3BUHEHMSI, 0JIar0JapHOCTH);

4. copmMupoBaTh MpEICTaBICHWE O TPAMMATHYECKHX OCOOCHHOCTSX MHUCHMEHHOW JIEJIOBOM
KOMMYHHKAITUU Ha aHTJIMHCKOM SI3BIKE;

KinroueBsie BOmpocht:

[] sanpoc ( 3anpockl Ha KaTajloll peKjlaMHble MaTepuaibl paaIiuHble Teaphbl, HA IECHEI,
KaueCTBO, YCIOBUS IJIaTEXa U MOCTABKU);

[ ] mpemnoxenne( BB MPENIOKEHNT TPENIOKEHNT HA PATUHble TOBAPh] YKAZaHNE TEHb] 1
KaucCTBa, YCJIOBUA IIJIATCXKA.YCIIOBUSA IIOCTABKH, OGH.IPIG yCjioBus  MpoAaXu, aKLCIT
MPEeJI0KEHUS, OTKJIOHEHUE TIPETIOKECHHUS);



[] 1CIOHEHNE MMIIOPTHBIX 3aKa30B;
[] nperenzun( BUIp! NPETEHANI] X YPEIYINPOBAHNIO;
[] mamosiHeHne TpaHCnopTHRIX JOKYMEHTOB IO IEPEBO3KE TPY20B

3. Kommepueckas nepenucka 1 KOHTPAKTHI.

[Inan pazgena:

[] nmenoBble MCHMa IO MOBOY VCTAHOBJIEHNS KOHTAKTOB C 3apYOSKHBIMU NTapTHEPaM I
[] mpocTble KOMMepUecKne MiCEMa

[] KOHTpaKTH! 1 X OCHOBHBIE YCJIOBIS

] Nukotepme2010.

Lemnn, 3agaun:

Henb — GopmupoBanue mpoecCHOHATBHBIX HaBBIKOB COCTABJICHUS M IepeBoja OPHIMAIBHO-
JIEJIOBBIX U PO eCCHOHATbHO-AENOBBIX JOKYMEHTOB.

3agaun:

1. chopMupoBaTh MpEACTABICHUE O PEUYEBHIX TAKTHKaX B YCTHOW W THCHMEHHOHN JEJI0BOMU
KOMMYHUKAI[UU B aHTJIMICKOM SI3BIKE;

2. (opmupoBaHNe HABbIKA MPUMEHEHHS 3TUKETHBIX (DOPMYI JEIOBOT0O MUChMa HA aHTJIMHCKOM
SI3BIKE;

3. aBTOMaTH3aIMs HaBbIKA UCIIOJIb30BAHMSI MPAaBUI OPOPMIICHHUS IETIOBBIX MUCEM U JOKYMEHTOB
Ha aHTJIMMCKOM SI3bIKE (COCTABJICHUE MPOCTHIX KOMMEPUYECKHUX MHUCEM U KOHTPAKTOB);

4. copmMupoBaTh TpEICTaBICHWE O TPAMMATHYECKHX OCOOCHHOCTSIX MHUCHMEHHOW JIEJTOBOM
KOMMYHUKAIIMU HA aHTJIMACKOM SI3bIKE;

5. ¢opMHpOBaHWE YMEHHS IOJIH30BaThCS MPO(PECCHOHATLHON JIEKCMKON aHTJIMICKOTO S3bIKa,
BKJIIOUYAIOLIEN S5KOHOMUYECKYIO U I0PUANUYECKYIO0 TEPMUHOJIOTHIO.

KintoueBsie BOnpocht:

[] Epemucka, cBsi3aHHAs C IIOE3AKaMH, Pa3MeEIIEHHEM B TOCTHHHUIIE, 3aKa30M OHIIETOB;

[] noznpaBnenne ¢ npasqHukaMl] IPUIVIAL eH1sd Ha NPIEMB] I OTBETHI Ha HUX

[] cocraBienne mmceM 1 IPYIUX JOKYMEHTOB HUCIOJBL3YEMBIX HIPU ODOPMJIEHNN TOPIOBBIX
cHenoK (craHgapTHbIe (ppasbl 1€TOBOTO MUCHMA),

[] mpocmle KOMMepUueckie IHIChMa — VBEOOMJIEHIEe U IOATBEPKIEHNE  BblpaKeHue
6HaFOI[apHOCTI/I, HpnrnameHHe, HpOCB6BI, BI:Ipa)KeHI/Ie COXaJICHUA U U3BUHCHUA, yTO‘-IHeHI/I}I;

[] OCHOBHBIE VCIIOBIA KOHTPAKTOR

[ otnenbHble nonok ennd M arotepme2010.

MeTtoauyeckue ykazaHusi 10 OCBOCHHIOAUCIUIINHBI

ITpu moaroToBKe K MPAKTHYECKUM 3aHATUSAM HCIIOJIB3YIOTCS HOBEHIIME IMyOIMKalUU IO
npobjaemMaM COCTaBJICHHs JeNOBOM KoppecnmoHaeHuuu. Crienyer y4uThIBaTh, YTO JEJIOBas
IepenycKa JIydllle BCEro OCBAMBAETCS HA MPAKTHKE WIN B CHEIHAIBHBIX YY€OHBIX CUTYyalUsX,
IIOTOMY CTYJEHTaM pPEKOMEHJIYETCs y4yacTBOBaTh B paboTe Haj KeilcaMH M JTUCKYCCHSX,
KOTOPbIE MOJIEIUPYIOT €CTECTBEHHOE YCTHOE OOLIEHHUE.

LenecooOpa3Ho 3agaBaTh JOMOJHUTEIBHBIE BOMPOCH IO COACPIKAHUIO O0CYXkIaeMOn
tembl. Hapsiy ¢ u3yueHneM NpeioKeHHBIX TeM, 0c000€ BHHUMaHHE yIENSeTcsl TpaMMaTHKe,
BJIQJICHUIO aKTUBHBIM CJIOBapeM, CBOOOTHOMY OPHEHTUPOBAHHIO B TEKCTaX IHCEM.

«CueHapuii u3y4yeHus JUCUMIIIMHbD)

Oran I. [loaroroska
ANropuT™M NMOATOTOBKHM CTYJIEHTOB JJI U3yYEHMs TUCLMILINHBI «J/leIoBas KOppEeCIOHAECHIMS U
JIeNTI0BOE OOIIEHHE Ha SI3BIKEPETHOHA CIICUAIN3ALIUN:

1) pa3bsicHEeHHS IO UCTIONIB30BAHUIO MATEPUATIOB Y4eOHO-METOAMUECKOTO KOMIUIEKCA,;
2) pekoMeHaIuu 1o padoTe ¢ IUTEPaTypOii;
3) coBeThI 110 NOATOTOBKE K AK3aMEHY;



4) pazbacHeHus 1o paboTe C TECTOBOM CUCTEMOM Kypca, 110 BHIITOTHEHUIO JOMAIIHUX 33 JaHHH.
Orar 1. I[Tponecc oOyueHus
Jst 5 hEeKTUBHOTO YCBOSHHS NUCLUILTUHBI «JlenoBas KOPpEeCHOHACHIINS U JEI0BOE OOIeHUEe
Ha SI3BIKEPETHOHA CIICIIUATN3AIIAN:
HeoOxoauMo cienoBath cxeme «Hakoruienue u pa3dop BokadOyisipa — JIekcuKo-rpaMMaTuieckue
yIpakHeHHUs] Ha BOKaOymsip — Mcmonb30Banue BOKaOyIsipa» NMpH HAIMMCAHUH JETOBBIX IHCEM.
JlaHHasT TOCIEAOBAaTENbHOCTh JIA€T BO3MOXHOCTh «IIAHOPAMHOTO» YCBOCHMS JIEKCHUKO-
rpaMMaTHYeCKOr0 MaTepuaia, BO3MOKHOCTH MHTETPHPOBATH 3TOT MaTEpHaj B IOBCEIHEBHYIO
KOMMYHHKAIIMIO Ha MHOCTPAHHOM SI3bIKE M CBOOOJHOE BIIQJICHUE SI3BIKOBBIM MaTepHalioM B
peanpHO# cuTyaruu peueBoro oomieHus. C 3TOH MeNb0 BaXKHO C MEPBBIX 3aHATHH CIEA0BaTh
cxeme paboThl, ONMCAHHOMW BHIIIIE.

[Iponecc o0yueHHst MOKHO MPOAEMOHCTPHPOBATH Ha MpUMepe TeMbl «Enquiry».

Haxonsienue u pa3oop BokadyJsipa

DearSirs,

We have heard from the British Embassy in Melbourne that you are producing for export hand-
made shoes and gloves in natural materials. There is a steady demand in Australia for high-
quality goods of this type. Sales are not high, but a good price can be obtained for fashionable
designs.

Will you please send us your catalogue and full details of your export prices, together with
samples of leather used in your articles and, if possible, specimens of the articles themselves.
Will you please indicate delivery times, your terms of payment, and details of discounts for
regular purchases and large orders.

We are looking forward to hearing from you.

Yours faithfully

Harry Simons

1. Say how you learned about the company/product.

[[1We saw your products demonstrated at the... Fair.

[[IWe have seen your advertisement in...

[1We are interested in... advertised by you in...

[]T am writing in connection with your advertisement in the Herald of ...

[JReferring to your advertisement in the Economist of 3rd August

[ ] We are retailers/importers/wholesalers in ....trade, and would like to get in touch with
suppliers/manufacturers of...

[1There is a demand for high-quality goods you manufacture.

[ There is a promising market for good quality office machines and we may be able to place
large orders with you. .

[[1These goods are in demand. ..

[_]You can count on a brisk turnover if prices are competitive / deliveries are prompt

2. Say what it is you want.

[ ]I am writing to enquire if your company has a branch office in Rome

[[IWould you give us a quotation on 300 CMX computers?

[]Please include information about any discounts you offer.

[[IWe would like to receive a copy of your catalogue.

[IWill you please quote prices c.i.f. Nashville, Ashley Road 120 for the following items...?
[ ]Please let us know if you could send us specifications of your goods.

[[1We would appreciate a sample of each of the items listed above.

[ IWe require ...... for immediate delivery.

[]Please send us pro-forma invoice for customs purposes.
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[ JWe normally effect payment by letter of credit

[JPayment will be made by check /bank transfer

[1The delivery should be

[[1We would like the delivery to be made in the 2nd quarter of the current year.
[The delivery should be made / effected on conditions f.0.b. port.

3. Closing sentences

[1We are looking forward to hearing from you.

[ IWe would appreciate a prompt answer.

[[1We hope to hear from you shortly.

[]An early answer would be appreciated

[1We look forward to receiving your quotation/prices/reply by return/as soon as possible.

JlekCHKO-rpaMMaTHYeCKHeYIPaKHEHUSIHABOKA0YJIsIp

1. Read through the following page then complete the letter

Dear or Madam

I am writing in with your advertisement in the Register of 18th January. I am
the office furniture you advertised.
you please give me more about your range of work stations, printer

stands and chairs?

I would also like to know your of business and times. Do you offer any
?

I look forward to soon.

Yours faithfully

2. Match the set phrases of the letter of

enquiry with their Russian equivalents:

1. We read your advertisement in ... A. Mpl y3HAIM O TPOAYKIMU Bamen

KOMITAaHUH U3 ...

2. With regard to your advertisement in ... of... B. bonee wem .. ner Hama KoOMIaHUA

, we would ask you ... UMIIOPTUPYET U3 3aMaHBIX CTPaH ...

3. We have heard of your products from ... C. Mb1 xotenu Obl KynuTh (MMIIOPTUPOBATH U
T.1L) ...

4. We have seen your current catalogue D. Iloxamyiicra, cooOmmuTe HaMm, Kakoe
showing ... KOJINYECTBO BBl CMOKETE IMMOCTABUTH JIO ...

5. We are interested in buying (importing, etc.) E. CooOuure Ham, moxkanylcra, paclieHKA Ha

6. Please inform us (let us know) as soon as F. He mornm Obl BBl YCTaHOBUTH HaMm II€HBI U
possible ... YCIIOBUSI TIOCTAaBKH (yCIIOBHS OIUIATHI U T. 1I.)
HA ...
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7. Would you please inform us if it is possible
to deliver ...

8. Please let us know what quantities you are
able to deliver till ...

9. Could you let us have a quotation for ...

10. Would you kindly quote your prices and
terms of delivery (terms of payment, etc.) for

11. We would like to have further details about

12. We would like to represent your products
on/in the Ukrainian market

13. Please send us samples of...

(yourcatalogues, leaflets, etc.)

14. As distributors we have a large network of

15. Inconnectionwiththis ...

16. We are distributors (importers, retailers,
etc.) of ...

17. We would like to get in touch with
manufacturers (suppliers, sellers, etc.) of ...

18. There is a large market here for your

G. Bynem npu3HaTenbHBI 32 OBICTPBINA OTBET

H. Msbr oOparunu BHMMaHue Ha Ball
MIOCJICAHUM KaTaJior, B KOTOPOM OIIMCAHHI ...

I. C nerepnenuem xaem Bamero orsera

J. Mpr OBl XOTEnW TIPENCTaBIATH Ballly
MPOAYKILIHMIO HA YKPAMHCKOM PBIHKE

K. TloxanyiicTa, BBIIUIMTE Ham 0OpasLsl ...
(kaTajoru, OpOIIIOPHI U T. T1.)

L. IlpocuM cooOIIUTh HaM KaK MOXHO CKOpee

M. B cBsg3u ¢ oTUM ...

N. IIpocum cOOOLIUTH HaM, CMOKETE JH BBI
MOCTABUTb ...

O. Mmel OBl XOTENM TOJIY4YUTH Oolsee

MoAPOOHYI0 HHGOPMAIIHIO O ...

P. Mbl OBl XOTENM YCTAaHOBUTH KOHTAKT C
IIPOU3BOIUTEISAMHA (mocTaBUIMKaMH,
MpO/IaBIlaMu U T. I1.)

Q. MsI 0OBIYHO MPOU3BOJIUM OIUIATY IYTEM
OTKPBITHS AKKPEAUTUBA (UEKOM, MIEPEBOOM U
T. 1)

R. Hamra kommnanus Obl1a OCHOBaHA B ... TOY

Hcnonb3oBanue Bokalyasipa NpH HANIMCAHUM A€JIOBBIX MHCEM

A. You are J. du Pont, Managing Director of Fournier &Cie SA of Paris. Write to the Western
Shoe Co. Ltd., Yeovil, Somerset S19 3AF, England, telling them where you have obtained their
name and what you know about them. Indicate that there is a good market in France for their
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products, then ask them to send you their catalogue and anything else you think you should have.
Round off your letter with an encouraging sentence before signing it.

B. You work for Atlas products, a medium-sized company. You saw an advertisement for color
photocopiers in last Wednesday’s Journal. Write a letter asking for more information and terms.
Say how many copiers you are interested in ordering and when you would want delivery.

BOITPOCBIIUIACAMOITPOBEPKU 110 TEOPETUYECKOMY MATEPUAITY
Me:kKyJIbTypHAs KOMMYHHKALMSA

1. HayyHoe HampaBieHuE, JIOTUYECKOW CEpALEBUHOM KOTOPOrO  CTal0  HM3ydyeHHUE
KOMMYHHUKATHUBHBIX HEyJaud M HX TOCJIEICTBUH B CHUTyallUsIX MEXKYJIbTYpPHOTO OOILEHUs
c(hopMHUPOBATIOCH:

a) B 70-x rr. XX Beka

0) B 60-x rr. XX Beka

B) B 70-x 1. XIX Beka

r) B 90-x rr. XX Beka

1) B 90-x rr. XIX Beka

2. OCHOBHBIM OOBEKTOM M3YYCHHS B TCOPUH MEKKYJIbTYPHOW KOMMYHUKAITUHN SBIISTFOTCSI:

a) pa3nu4us B OCOOCHHOCTSIX KYJIbTYPHI M OOIICHUS y MPEACTABUTEICH pa3IMYHbIX HApPOIOB,
PACOBBIX U ATHUYECKHUX TPYIIIT

0) s3BIK, KyXHSI, TPAIUIIUU

B) BHEIITHOCTh

') TUAJIEKT

1) FOMOD

3. MexkynbTypHas KOMMYHMKAIUMSi KaK CaMOCTOATEIbHOE HampaBieHUE B JIMHTBUCTHKE
Pa3BUIIOCH, MIPEXKJIE BCETO:

a) B Coequnennbix lllTatax AMepuku u ctpanax 3amaaHoi EBporbl.

0) B crpanax CHI'

B) B CCCP

r) B Kazaxcrane

n) B Mcnanum.

4. YkaxxuTe napaMeTpbl HanOoJiee CYIISCTBCHHBIX Pa3INIHiA MTPH MEKKYJIBTYPHOM OOIICHUH:

a) s3bIK, HeBepOalbHBIC KOJbBI, MHPOBO33PEHHE, pOJIEBBIC B3aWMOOTHOIICHUS, MOJEIH
MBIIUIEHUS.

0) 'oMOp, TPOU3HOIICHHE

B) KyXHs, JUCTAHIUS, BHCIITHOCTh

') aKIICHT, JUAJIEKT, UCTIOJIb30BaHUE CIICHTa

1) TpaIuId, an(paBUT, TPUEM TTHUIIH U €€ KOJTUIECTBO

5. TlpuHammeXHOCTh HWHIWMBHAA K KaKOW-TMOO KyJIbTYype WM KYJIbTYPHOW TpyIIe,
(dopmupyrolas ICHHOCTHOE OTHOIICHUE YeJI0BeKa K caMoMy cebe, APYruM JIFOJsIM, 0OIIEeCTBY U
MUDY B LIEJIOM. JTO -

a) KyJIbTypHas HIEHTUYHOCTh

0) sMIaTus

B) CoIlMaJIbHAsI HOpMa

') UHKYJIbTYpamus

1) IMUTAITUS

6. Uem ObLT BBI3BAH UCCIIEIOBATEILCKUI HHTEPEC K TIpobiemam obmieHus B 1990-e roapi?

12



a) MOUIHBIM pa3BUTUEM COBPEMEHHBIX 3JIEKTPOHHBIX CPEICTB CBS3M U  COLMAIBHO-
MOJIMTUYECKUMH U3MEHEHUSIMH B MUPE

0) pa3paboTKOW IPOrpaMMbl SKOHOMHUYECKOH MOMOIIN Pa3BUBAIOIIUMCS CTpaHAM

B) MOSBUJICS KYJIbTYPOJIOTHUECKUI HHTEPEC K MpOLEecCcy OOLICHUS

r) co3nanueM MHCTUTYTa CITy>KOBI 32 TpaHUIICH

1) BBeZeHneM yueOHoro kypca mo MK B obpaszoBatenpHyto nporpammy B CHIT

7. OHU BBICOKO LIEHST CBOIO MHAWNBUIYATbHOCTD, MPUIAIOT OTPOMHOE 3HAYCHHUE PA3HUIIC MEXKITY
JIOJBMU, IEHIT CBOOOMIY BBIOOpa, MPOCTHI B OOIIEHUH, SKOHOMST BpPEMs HAa BCEM, UYXKIbI
YOTIOPHOCTH. DTO XapaKTEPHU3YET:

a) aMEepUKaHILIEB

0) STMOHIICB

B) aHTJIMYaH

r) ¢ppaHIy30B
1) KUTal1IEeB

8. JlyX COpeBHOBATEIbHOCTH MIPUCYTCTBYET Y HUX Ha paboTe, B ceMbe, B JIpyk0e, Ha OTIbIXE, B
CIOpTE U T.1.

a) aMEepUKaHIIbI

0) STOHIIBI

B) QHTJIMYaHE

) ppaHIry3sl
1) KUTaNIIbI

9. [IlpuBepkeHHOCTh HJEaNaM CBOOOJABI W HE3aBHCHUMOCTH OTJIHYaeT JIOoJIed dTOU
HallMOHAJIbHOCTH:

a) aMEepUKaHIIbI

0) SITOHIIBI

B) QHTJIMYaHE

r) ppaHITy3sl

1) pyccKue

10. IllupoTta HATYpHI, HIEAPOCTD, TOOPOCEPACUHOCTD, JIFOOOBE BBHIITUThH U MOCUACTh B KOMITAHUN
JIpy3€ei XapaKTepU3yeT:

a) pyCCKHX

0) SAMOHIICB

B) aHTJIMYaH

r) ¢ppaHIy30B
1) KUTal1EeB

11. Tun HeBepOanpHOW KOMMYHHKAIIMM, OCHOBBIBAIOIIMICS Ha TaKTUJIBHOH CHCTEMeE
BOCIIPHATHS AapTHEPA, BKIIIOYAIOIINN PYKOIIOKATHSL, OLETYH, MOTIaKUBaHUsL, OOBITUS U T. 1.
a) TaKecuka

0) sMmatus

B) TOJIEPAHTHOCTD

') CECH3UTUBHOCTD

1) IPOKCEMHUKA

12. OHu 10BOJBHO HE(POPMAIBHBI U IEPEXOAST K CYTH JIeNia Cpasy e, 0e3 JIMITHUX pa3roBOPOB.
a) aMEepHUKaHIIbI

0) SITOHIIBI

B) aHTJINYaHE

13



r) ¢paHILy3sl
1) KATANIIbI

Business letters and contracts

Answer the following questions:

. How do you usually begin your first letter of enquiry with?

. Why does the supplier have to know the customer and situation on his marketwell?
. Why should you be so specific and exact when asking for goods?

. How will you close a letter of enquiry?

. Why is it advisable to mention some selling points of the product?

. Why is it necessary for a seller to mention that the prices are subject to change?
. How an order can be placed?

. Can an order be telephoned? Should it be confirmed in written form then?
. What points should be mentioned in the covering letter?

10. What is the procedure after the order has been received?

12. What problems can arise during the execution of the order?

13. What is an invoice used for?

14. What type of invoice is called a commercial invoice?

15. What method of payment is called payment on invoice?

16 When is a pro-forma invoice used?

17. What methods of payment are used in international trade?

18. When is payment in cash usually practiced?

19. What do the abbreviations D/A and D/P stand for?

20. How does the International Giro system work?

21. What are two types of Documentary Collections?

22. What is a sight draft?

23. Who are a drawer and a drawee?

24. Why is a Letter of Credit convenient for the seller?

25. What is the procedure of payment by Letter of credit?

26. What is meant by a Documentary Letter of Credit?

27. What types of Letter of Credit are known?

28. What is a claim?

29. When may a claim arise?

30. What may a claim result in?

31. I n what case are the parties to the contract entitled to reject a claim?

32. What is an unjustified complaint?

33. What does an amicable settlement of the claim imply?

34. If an amicable settlement is not arrived at, how can the dispute between theparties be solved?
35. What is a contract?

36. What contract is considered to be legally enforceable?

37. What are the key requirements for the creation of a contract?

O 0 1N DN B W —

14



2. Padora ¢ JlekCHYeCKHM MaTepHaJIOM

[Tpu U3y4eHUU WHOCTPAHHOTO SI3bIKA OJHON M3 CaMBIX aKTYyaJbHBIX NMPOOJIEM SIBISETCS
(opMHpOBaHHE M COBEPIICHCTBOBAHUE JIEKCUYECKUX HABBIKOB, YMEHHE YNOTPEOJATh CIIOBA,
BBIpa)KEHUS, HanOoJiee MOAXOIAIINE 110 CMBICIY U CTHIIIO B ONPEACICHHON CUTYaIlMH OOILEHHUS.
VIMeHHO 3HaHME KOHKPETHBIX CJIOB M BBIPAXKEHUH NOMOraeT HaM HauOoJiee TOYHO BBIPA3UTH
COOCTBEHHBIE MBICIH M TOHSTH BBICKA3bIBaHUS HAIIUX coOeceaHHUKOB. OHA M3 BaXKHBIX 3a]a4
Iefarora 3aKJIIO4aeTcss B IIOCTENIEHHOM paCIIMPEHUM CIOBAapHOTO 3amaca CTYICHTOB U
aKTUBU3AIM M3YyYCHHOH JIEKCUKM 4Yepe3 OpraHM3alyi0 pa3inyHbIX (OPM M METOJOB, B TOM
YlCJIe Yepe3 OpraHu3aliio CaMOCTOSITEIbHON paOOThI CTYIEHTOB.

OTtpaboTKa JEKCUKH — BaXKHBIH acMeKT OO0y4eHHsI MHOCTPAHHOMY SI3bIKY. Jlekcmueckuit
MaTepuan [JOJDKEH IIOCTOSHHO HAaxXOOUThCcd B aKTUBHOM ynorpeOneHuu. Yacto mocne
NPOXOXKJICHUS TEMbI YacTh JEKCHKH MPAKTUYECKH 3a0bIBAaeTCSs M HEOOXOIUMO INPOTYyMBIBATH
yIpaKHEHHs Ha aKTUBU3ALMIO JIEKCUKHU B TMCbMEHHOM U YCTHOM (opMe.

®opmbl CPC ¢ 1ekcn4ecKUM MaTepHaIoM:

- COCTaBJICHHE COOCTBEHHOTO CIIOBAPS B OT/IEIHHON TETPAIIH;

- COCTaBJICHHE CIMCKAa HE3HAKOMBIX CJIOB M CIOBOCOYETAHHH MO YU4E€OHBIM W WHAWBUIYAITbHBIM
TEKCTaM, 10 ONpeAcIEHHBIM TEMAM;

- aHAJIN3 OTJIENBHBIX CJIOB JUIS JIYYIIETO MOHUMAaHUS UX 3HAYCHHS,

- 10100p CHHOHMMOB K aKTUBHOM JIEKCHKE YUE€OHBIX TEKCTOB;

- MO100p aHTOHUMOB K aKTUBHOM JICKCHKE YUECOHBIX TEKCTOB;

- COCTaBJICHHE TabIUI] CIIOBOOOPA30BATEBHBIX MOICIICH.

®opmbl KoHTPOJIst CPC ¢ jlekcnyecKNM MaTepHaJIoM:

- GpOHTANBLHBIN YCTHBIN OMPOC JICKCUKH HA 3aHATHSIX;

- BEIOOPOYHBIA MHAWBUAYAIbHBIA YCTHBIN OMPOC JIEKCUKU HA 3aHATHIX;

- CIIOBApHBIN TUKTAHT (C aHTJIMICKOTO s3bIKa HA PYCCKUM, C PYCCKOTO SI3bIKA Ha aHTJIMUCKUN );

- IPOBEPKA YCTHBIX JIEKCUUECKUX 3a/JaHUH U YIIPA)KHEHUH Ha 3aHATHIX;

- MpOBepKa MUCbMEHHBIX JIEKCUUECKHX 3aJJaHUi U yIpaKHEHUH MpernoaBaTesieM / CTyJeHTaMH.

MeToanuyeckne yKazaHus 10 CAMOCTOAITEIbHOI padoTe ¢ JIEKCUKOM:

IIpu cocTaBieHUU CIUCKA CIIOB M CIIOBOCOYETAHHUU MO KAaKOW-1MOO Teme (TeKCTy), Ipu
0(QOpPMIICHUU JEKCUUYECKONW KAPTOTEKH WJIM JIMYHOM TeTpaau-CIOBaps Bbl TOJKHBI BBIMHCHIBATH
U3 aHIJIO-PYCCKOTO CIIOBAps JIEKCHUYECKUE €IUHHIIBI B UX MCXOMHOU (opme.Jlis JekcruuecKkux
€MHMII aHTJIMHCKOIO s3bIKa XapaKTepHa MHOTO3HAYHOCTb, MO3TOMY MpPHUPabOTE CO CIOBapeM
Ba)XHO M3 MHOXKECTBA 3HAUEHHUH BBIOPATh TO, KOTOPOE COOTBETCTBYETKOHKPETHOMY KOHTEKCTY, B
KOTOPOM JaHHOE cJ0BO BcTpeuaercsa. Crnenyer oOpaiiaTh BHHUMaHHME HAalpOM3BOAHBIE CJIOBA,
HanOosiee TUIUYHBIC CIOBOCOYETAHMS, NPEIJIOTH, HCIOIb3yeMble C JIaHHOMIECKCHYECKOM
eAMHMIIECH, a TaKKe MPUMEpPbl UCIIOJIb30BaHMs JAHHOTO CIIOBa, MpUBEIEHHBIE BeiioBape. Bee aTo
IIOMO’KET TOMOJHHUTH CJIOBapHBIA 3amac M u30exaTh OMMUOOK B YNOTPEOICHHUMICKCHUECKUX
enuHUI.YTOOBl JOOUTHCS TMPOYHOTO 3allOMHUHAHUS HEOOXOAMMO BpeMs OT BpEMEHU
BO3BPAIATHCAK «y’KE€ IPONJEHHBIM CIIOBaM» U CAMOCTOSITENILHO TIOBTOPSITH UX.

Jlst hopMHUpOBaHUsI aKTUBHOTO M TTACCHBHOTO CJIOBApsl HEOOXOUMO OCBOCHHE HanboJee
IPOAYKTHBHBIX CIIOBOOOPA30BATEIBHBIX MOJICNICH aHTJIMHCKOTO S3bIKA.

3ay4yuBaTh JEKCUKY HEOOXOIMMO C MOMOIUIBIO IBYCTOPOHHETO MepeBoia (C aHTIIHICKOro
SI3bIKAa — Ha PYCCKUH, C PYCCKOTO sI3bIKa — HA aHTJIMHCKUI) ¢ UCTIOJIB30BAHUEM PA3HBIX CIIOCOOOB
odopmIIeHUS JIEKCUKH (CITUCKA CIIOB, TETPAIU-CIOBAPs, KAPTOTEKH).

JUnist 3aKperuieHus JIeKCUKH 11e51eco00pa3Ho UCIOIb30BaTh MPUMEPHI YIOTPEOIECHUS CIOB
U CIIOBOCOYETAHUN B MPEUIOKEHUSIX, a TAaK)Ke CIIOBOOOpa30BaTeIbHbIE U CEMAHTUYECKUE CBSI3U
3ay4MBaEeMbIX CJIOB (OJJHOKOPEHHBIE CJI0BA, CHHOHUMBI, aHTOHUMBI).
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Hns  ycBoeus  opdorpaduueckoir  GopMbl  cloBa  pPEeKOMEHAYETCS  €ro
MHOT'OKpPaTHOETPOIIUCHIBAHUE € TIOCIEIYIOLIEH MPOBEPKOM ce0s1 C MOMOIIBIO CAMOJUKTAHTA.

IToBTOpEHNE U3YyUYEHHON JIEKCUKH U KOHTPOJb €€ YCBOCHUS JOJKHBI UMETh PETYJIIPHBII
XapakTep.

YnpaxxHeHus /151 KOHTPOJISI YCBOCHUSI BBEICHHOM JIEKCUKH.

KoHTponp 3a ycBOGHHMEM BBEIEHHOW JEKCHUKHA - HEOTheMJIeMas 4YacTh Y4eOHOTro
mpolecca, B KOTOpOM MOKHO HCIIOJIb30BATh JIeKcuueckue mecmsl. Y CIOBHO JIEKCUUYECKUE TECThI
MO>KHO pa3/IeIUTh Ha TPU IPYIIIBL:
1.1.Jlexcuueckue mecmul 011 NPOBEPKU HABLIKOG opghocpaduu u c108000pa308aHusl, 3HAHUSL
3HQUeHUs C108, UX pasiudenus uiu coyemaemocmu. IlpumMepaMu TECTOBBIX 3aJaHUN MOTYT
CILY’)KHUTb:

- 33J]JaHUs1 HA YCTAHOBJIEHUE COOTBETCTBUMI

- 3aTI0JTHEHHE MTPOITYCKOB

- MHOXECTBEHHBIN BBIOOD

- IOCTAHOBKA CJIOBA B HYXKHYIO (hopMy (CII0BOOOpa3oBaHue)

- nepedpasupoBaHue

- ICTIPABJICHHE OIITMOOK

- TUKTAHTHI PA3IMYHOTO BUIA

1.2. Tecmvl 0151 KOHMPOISL YMEHUU NPUMEHSMb JIeKCUK)Y 8 KOMMYHUKAMUBHOU CUMYAYUU.!
- 3aM0JIHEHUE OJIaHKOB, AaHKET

- IOZICTAHOBKA HY>KHBIX BBIPAKEHUH B TUAJIOTH

- BOCCTaHOBJICHHE TIOPSIKA CIECAOBAHUS ACUCTBUN MO0 HMHCTPYKIIMH WM COOBITUN, OMTUCAHHBIX B
TEKCTax

- COOTHECEHUE 4aCTEeH MPEIII0KEHUS

- TIOUCK HY)KHOU nHMOpMaIuu

- OTBETHI HA BOIPOCHI

1.3.3a0anus na nepesoo ¢ pycckozo A3blKa HaA AHSTUUCKULL:

- BBIOOp MPaBUIBLHOTO MEPEBOIA

- YACTUYHBIN IEPEBO]

- TIOJIHBIM EPEBOJ IIPEMIIOKECHUN

IIpakTHYecKkHeynpakHEeHUSICIEKCHYeCKIMMATEePHATI0M

Exercisel
Nouns Verbs Adjectives Adverbs
fit
function
visual
require
finance
apparent
determine
invariable
decorate
Exercise 2. Join the words to make word combinations
1. housing a. intellectual
2. design b. cultural
3. number c¢. national
4. objects d. inexpensive
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5. modernism e. conventional
6. years f. domestic

7. approach g. high-style

8. values h. mass-produced
9. structures 1. growing

10. influences j. postwar

Exercise 3.Fill in the gaps with prepositions and translate the sentences

1. Our company has been dealing ... timber ... 12 years.

2. We would be glad to place an order ... you subject ... your shortening the delivery time ...
least ... two months.

3. Could you send us some samples ...goods we are interested ... .

4. There is steady demand ... high quality goods of this type in France.

5. Please quote us ... the supply ... the items listed ... the enclosed enquiry form.

6. Our annual requirements ... high quality shoes are considerable.

7. We are also interested ... your terms of payments and discounts ... regular purchases and
large orders.

8. Are you prepared to grant special terms and conditions ... orders totaling £ 20,000 ... value.

9. We would like to know whether you will be able to complete the order ...quantities required
... three weeks.

10. If your goods are ... ... sample, they will be ... good demand ... our market.

11. As we are ... contract, please let us know whether you can guarantee shipment ... 5 March.
12. We have been given your name ... our associates A.A. Zimmerman of Dresden, who have
been doing business ... you ... some twenty years.

13. We have now been importing your coats ... a number of years and our trade connections ...
Europe have been more than satisfied ... the garments.

14. We are looking forward ... hearing ... you.

Exercise 4.Fill in the gaps with prepositions and translate the sentences.

1. Our associates ... Moscow were impressed ... the selection ... yourgardening tools that was
displayed ... this year‘s Gardening Exhibitionheld ... Hamburg.

2. Replying to enquiry ...17 September we have pleasure ... confirming, thatwe can offer you
immediately all the goods required ... stock.

3. We usually deal ...a 15% trade discount basis ... regular purchases andlarge orders.

4. We enclose ... the letter our revised catalogue and price-list. We havepointed ... that the
prices are subject ...change.

5. Owing ... the sharp increase ... commodity prices we can offer you thesegoods ...cost price
(... very favourable terms).

6. You can encourage the demand ... a new range ... washing machines ifyou allow a discount
... the trial order.

7. Our latest catalogue and export price-list have been sent ...you ... separatepost.

8. It will be a pleasure to quote you terms ... contract supplies, and ourspecialists are ... service
...any time.

9. Our prices have already been cut to the minimum possible and these goodscannot be
obtainable elsewhere ... these rates.

10. Due to the increases ... freight charges which become effective next weekthe next
consignment will be more expensive.

11. These brands are well known ... you, and the consignment ... question is... perfect quality.
12. We would be glad to supply you ... goods ...receipt ...order.

13. We have pleasure ... sending ... you ...duplicate our Brochure No.127containing a full
description ... of our range ... portable compressors.

14. We are looking forward ... hearing from you soon.
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15. We are sure you will find a ready sale ... our products ... Great Britain ashave other retailers
... Europe and America.

Exercise 5.Read and translate the sentences paying attention to the words and phrasesin
bold type:

1. We enclose invoice amounting to $ 356.73, covering the first consignment perS.S. Queen
Victoria.

2. The enclosed invoice in duplicate covers goods against your order no.687/08.

3. We have pleasure in enclosing herewith our invoice to the amount of $87.60, onthe payment
of which the order will be dispatched.

4. A copy of the invoice is enclosed. The shipping documents will be handed toyou by the
Barclays Bank against settlement of the amount shown.

5. With this letter we are sending you a statement for December invoices totaling $496.

6. Our quarterly statement is attached, and the usual 2% discount may be deductedif payment
is effected by the last day of the month.

7. We have pleasure in enclosing our statement of our account for all transactionsup to 25 June.
Please check the entries and if you find them correct, kindly carryforward the total of § 1,276
to the July account.

8. The balance of $ 50 left unclearedby your August payment has been broughtforward to the
enclosed statement for September and we would appreciate earlysettlement of the total amount
now due.

9. Attached to this letter you will find our statement showing the balance of £ 3,246we are
drawn on you for this amount.

Exercise6. Read and translate the sentences paying attention to the words and phrases in
bold type:

1. We regret to have to tell you that you supplied the goods below the standard weexpected
from the samples.

2. The goods we have received do not tally with the sample on which we ordered.

3. Most of the goods delivered are not up to sample.

4. We are very sorry to have to inform you that your last delivery is not up to yourusual
standard.

5. We cannot possibly supply our customers with the goods we have received fromyou.

6. Unfortunately, when we open case no.12 we found it contains completelydifferent articles
from those ordered.

7. Evidently some mistake was made and the goods have been wrongly delivered.

8. On comparing the goods received with the sample, we were surprised to find thatthe color is
not the same.

9. We think the goods should be replaced as they do not match the sample.

10. Although the quality of these goods is not up to our usual lines we are ready toaccept them at
reduced price.

Exercise 7.Match the English insurance terms and set expressions with their Russian
equivalents:

ensure against fire Ipy3, MapTUusTOBapa

suffer losses and damages CKJIamg

free of particular average CBOOOTHOOTYACTHOWABAPUH
insurancecover MOPCKOECTPaxOBaHHE
consignment CTPaXOBOEMOKPBITHE, OTUUCIICHUE
covernote CTPaxoBaTbOTOTHS

insure against al risks MaJjlasiaBapus

average adjuster aBHAIMOHHOECTPAXOBaHHUE
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insure against war risks
insurance indemnity

insureagainstwaterdamage

pettyaverage

insureagainstbreakage
pilferage

consignor

aviationcover
toadjusttheaverage

to insure against failure
warehouse

3aCTPaxoBaThTOBAPB. ..
yrepst

CTPAaxXOBaTbOTBCCXPUCKOB
CTpaxOBaHHEC Ha YCIIOBUAX CO CKJIaJia Ha

CKJIaJI
HECTUYOBITKH
MeJKasi Kpaka, Kpaka u3 OTACTbHBIX MECT

rpysa
TPAHCIOPTHOE CTPAXOBAHUE IPY30B

JEcrana
00BEM CTPaXOBOI OTBETCTBEHHOCTHU

JaCTHasaBapusi
CTPaxXOBOCCBUACTCILCTBO, KABCPHOT

toinsureagainststh CTpPaxoBaTh OT MOBPEKICHUS BOJON
leakage CTPaxoBaTbOTIIOJIOMKHU
goods-in-transit cover oOmasiaBapus

particular average aucrauiep

marinecover CTPaxOBaTbhOT...

burglary KPa)XacoB3JIOMOM
averagestatement CTPaxoBaTbOTIIOJIOMKHU
insuregoodswithsb CTpaxoBaTh OT BOEHHBIX PUCKOB
generalaverage OTIPABUTENBIPY3a

warehouse to warehouse cover COCTAaBUTBbIAUCHIALLY

Exercise 8.Read the definitions of contractual clauses and match their names which are
given in a jumbled order.

1)Arbitration clause
2)Non-compete clause
3)Hell or high water clause
4)Severability clause
5)Exclusion clause
6)Force majeure

7T)Escape clause

a)is any clause, term or condition in a contractthat allows a party to that contract to avoidhaving
to perform the contract without beingliable for breach of contract.

b)is a term in a contract that seeks to restrict therights of the parties to the contract.

c)is a clause in a contract, usually a lease,which provides that the payments mustcontinue
irrespective of any difficulties whichthe paying party may encounter (usually inrelation to the
operation of the leased asset).The clause usually forms part of a parentcompany guarantee.

d)The (sometimes referred to as a salvatoriusclause, from the Latin word salvatorius) is
thename for a special clause that regulates thelegal consequences or the applicability of
theremaining clauses of a contract when someclauses of a contract are or become ineffectiveor

infeasible. The goal of the severability

e)clause is usually to maintain the spirit of thecontract as much as possible.

19



f)is a term used in contract law under whichone party (usually an employee) agrees to notpursue
a similar profession or trade incompetition against another party (usually theemployer)

g)(French for "greater force") is a commonclause in contracts which essentially frees bothparties
from liability or obligation when anextraordinary event or circumstance beyond thecontrol of the
parties, such as war, strike, riot,crime, act of nature (e.g., flooding, earthquake,volcano), prevents
one or both parties fromfulfilling their obligations under the contract.

h)is a commonly used clause in a contract thatrequires the parties to resolve their
disputesthrough an arbitration process.

Exercise 9.Fill in the blanks with one of the following words:

act advertisements agreement binding customer duties
invitation to treat offeree promises shop terms
unilateral willingness

A contractcanbe ........ or bilateral. If it is a bilateral contract, the parties have ..... toeach other;
however in a unilateral contract one party ........ to do something in returnfor an ....................
of the other.

Some ...... are considered by the courts to be ....... contracts as it has been held thatan offer can
be made to the whole world.

If an offer is made by an offeror to the other party, the ....... , and is accepted by them,then there
isan .......... To be binding it must be on specific............ , and one partymust show ..... to
contract; however, if they are not prepared accept any offerimmediately, then thisisan ...........
This could be a price ticketina .......... as thecourts have ruled that they are not bound to sell at
the price and the ......... cannotdemand to buy it.
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4, http://speakspeak.com/english-grammar-exercises/business-vocabulary/phrases-in-
business-emails

5. http://speakspeak.com/english-grammar-exercises/business-vocabulary/prepositions-in-
business-emails

6. http://www.businessenglishsite.com/exercise_coverletter].html

7. http://www.businessenglishsite.com/modern-business-letters1.html

8. http://www.businessenglishsite.com/modern-business-letters2.html

9. http://www.businessenglishsite.com/modern-business-letters3.html

10. http://www.businessenglishsite.com/esl-shipping-terminology1.html

11. http://speakspeak.com/english-grammar-exercises/business-vocabulary/correspondence-
verb-attach-reply-forward-enclose

12. http://speakspeak.com/english-grammar-exercises/business-vocabulary/phrases-in-

business-emails

20


http://speakspeak.com/english-grammar-exercises/business-vocabulary/financial-verbs-issue-due-reminder
http://speakspeak.com/english-grammar-exercises/business-vocabulary/financial-verbs-issue-due-reminder
http://speakspeak.com/english-grammar-exercises/business-vocabulary/correspondence-verb-attach-reply-forward-enclose
http://speakspeak.com/english-grammar-exercises/business-vocabulary/correspondence-verb-attach-reply-forward-enclose
http://speakspeak.com/english-grammar-exercises/business-vocabulary/correspondence-verb-attach-reply-forward-enclose-2
http://speakspeak.com/english-grammar-exercises/business-vocabulary/correspondence-verb-attach-reply-forward-enclose-2
http://speakspeak.com/english-grammar-exercises/business-vocabulary/phrases-in-business-emails
http://speakspeak.com/english-grammar-exercises/business-vocabulary/phrases-in-business-emails
http://speakspeak.com/english-grammar-exercises/business-vocabulary/prepositions-in-business-emails
http://speakspeak.com/english-grammar-exercises/business-vocabulary/prepositions-in-business-emails
http://www.businessenglishsite.com/exercise_coverletter1.html
http://www.businessenglishsite.com/modern-business-letters1.html
http://www.businessenglishsite.com/modern-business-letters2.html
http://www.businessenglishsite.com/modern-business-letters3.html
http://www.businessenglishsite.com/esl-shipping-terminology1.html
http://speakspeak.com/english-grammar-exercises/business-vocabulary/correspondence-verb-attach-reply-forward-enclose
http://speakspeak.com/english-grammar-exercises/business-vocabulary/correspondence-verb-attach-reply-forward-enclose
http://speakspeak.com/english-grammar-exercises/business-vocabulary/phrases-in-business-emails
http://speakspeak.com/english-grammar-exercises/business-vocabulary/phrases-in-business-emails

3. Pabora co c1oBapem

[Ipy w3ydyeHUM HMHOCTPAHHOTO SI3bIKA, CTYACHTHI BCErjJa OOpaIlaloTCs K CIOBapsM.
Jlexcukorpaduueckre UCTOYHUKH MTPEIOCTABISIOT COO0M HEOOXOANMYIO CIIOBAapHYIO, (POHOBYIO
U CHeHaNbHYI0 HHpopMaIio. HBIMU ClIOBaMU, CTIEIMATLHBIE CJIOBAPU MOXKHO pPacCMaTPUBATh
Ha COBPEMEHHOM JTamle KakK OJWH M3 MOIIHBIX HH(POPMAIMOHHBIX PECYpCOB, HUIPAIOIINX
OPUEHTHUPYIOIIYIO ¥ OOBSCHSIOIIYIO POJb B U3YYEHUU MHOCTPAHHOTO SA3BIKA M, CIIEOBATEIBHO,
3(PEeKTUBHO CMOCOOCTBYIOMIUX peau3aii 00pa30BaTeIbHOW TporpaMmbl B 1ieioM. s
3P PEKTUBHOTO U3YUCHHSI aHTJIMICKOTO SA3bIKA, CTyIeHTaM HEOOXOAMMO UMETh 2 BUJA CIIOBAPEA:
OJIHOSI3BIUHBIN  CJIOBaph (TOJKOBBIM AHTJIMMCKUW  CJIOBAaph); AaHTJIO-PYCCKHH / PYyCCKO-
AHMIMICKUN  (ABYS3bIUHBIA ciioBapb). IlomMumo crioBapell 0oOmIEyHOTpPeOUTETHHON JIEKCHUKH,
BO3pacTaeT W  YMCIO  CIEUUAJIM3UPOBAHHBIX  CJIOBapeil:  TOJKOBBIX, JIBYSI3bIYHBIX,
MHOTOSI3BIYHBIX; OOIIUX, CHEIUAIbHBIX, TOJUTEXHUYECKUX, OTPACIEBBIX,  CIIOBapei-
CIIPaBOYHHKOB.

PabGora ¢ MHOCTpaHHBIMH TEKCTaMH TPEAIOAraeT ONpEeACICHHBIH YPOBEHb KYIbTYPHI
M0JIb30BaHuA cioBapeM. [Ipexae ueM cucreMaTuyecku HauyaTh 3aHUMAThCS MEPEBOIOM, HYKHO
U3YYUTh CTPYKTYpY ciioBaps. CloBaph BKIIOYAET CIACAYIOINE Pa3/IeIibl:

— (dboHeTHUyeCcKask TPAHCKPUIILUS CIIOB;
- vepapxus 3HaYCHUHN U MOJ3HAYCHHUI;
— CIIOBapHasi 4acTh;
— cdepa ynorpeOneHus ¥ CTUINCTHYECKAs XapaKTePUCTHKA,;
— rpaMMaTH4YeCKOe MPHUIIOKEHUE;
- ¢bpazeonorus
['pammaTrueckas nHGOpPMALIUS CONAEPIKUT:
MIOMETY, ONPEEIIAIONIYIO YaCTh PEUH;
CBEeZIeHMsI O HecTaHAapTHO oOpasyeMbix Gopmax. [Tomera, yka3biBaromiasi Ha 4aCTh PeyH, AaeTCs
JUISL BCEX OTJENIBHBIX CJIOB, a TAKXKe ISl CJIOBOCOYETaHUH.
B crioBape ucnonb3yroTes cleayonme moMeThI:
N — CYILECTBUTEIHHOE
a — mpuaraTeabHoe
adv — Hapeuune
num — (KOJIMYECTBEHHOE) YUCIUTEIHLHOE
V — IJ1aroi
pron — MECTOUMEHHUE
prep — npenasor
Cj — coro3
part — gacTuia
int — MEXIOMETHE

Ha coBpeMeHHOM »JTame TI€YaTHBIM CJOBapsIM MOTYT COCTaBUTh KOHKYPEHLHUIO
3JIEKTPOHHBIE MHOTOSI3bIYHBIE ciioBapu. Cpeau 3JIEeKTPOHHBIX cloBapeill Haubosiee MOMyJspHBI
Bepcun cemeiictea ABBYY Lingvo. JlanHbii cioBapb cOAepKUT 57 OOIIETEKCHYECKUX H
TEMaTUYECKUX CIOBApEH IIJIs aHTJIO-PYCCKOTO M PYCCKO-aHTIIMMCKOTO HAIMPaBJICHUH MEepeBoa, a
Tak)Ke TOJKOBBIE ciioBapu aHriuiickoro s3bika (Oxford u Collins) u TOMTKOBBIE pycCKHE CIOBApH.

* AHTIMICKUNA Pa3TOBOPHUK C O3BYYCHHBIMHU (ppazamu

* I'paMMaTHUYECKUI CJI0BAph aHTIUICKOTO S3bIKA

* VueOnsriicnoBapbanriuiickorosizbika Collins Cobuild Advanced Learner’s English
Dictionary

* 15 000 anrmumiickux 1 20 000 pycCKuUX CJTOB 03BYYEHBI HOCUTEIISIMH COOTBETCTBYIOIINX
SI3BIKOB

* [Ipunoxenue 1yist 3pdekTuBHOTO 3ayurBanus cioB LingvoTutor

Kumxnas nonka ABBYY Lingvo 12 conepkuT camble pa3iHyHbIE THIBI CIOBapei,
KOTOpBIE MOTYT IMOHAJ00UTHCS IPU U3yUYEHUU HHOCTPAHHOTO S3bIKA!
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— clioBapu OOIIel JEeKCHMKM Ha Pa3IUYHBIX $3bIKaX, BKIIIOYAIOIIME OOraryo, >KUBYIO
JIEKCUKY Pa3TOBOPHOTO M JINTEPATYPHOTO SI3BIKA;

— rpaMMaTUYecKHe CJIOBapH, KOTOpHIE COJAEp)KaT JAaHHble Mopdoiory, opdorpaduu,
CHHTAaKCHCAa M MHKTYaIlMX TOTO WM HHOTO S3bIKa;

— TEMaTUYeCKHE CJIOBapH, BKIIOYAIOIIME HAYYHYIO, TEXHUYECKYIO, SKOHOMHYECKYI0 W
NPOYYI0 Y3KOCHEIHMAIN3UPOBAHHYI0O TEPMUHOJIOTHIO (HAmpuMmep, TEXHUYECKHUE CIIOBApH,
cJIoBapu 1Mo MH(pOpMAaTUKe U T.A.). B clIoBapsx 3MEKTPOHHOTO THIIA CYIIECTBYET JOCTaTOYHO
noApoOHask CIOBapHas CTaThsl. 3HAYECHUS JIEKCHYECKON EMHUIIBI PacIoararoTcsl B MOPSIKE UX
YIOTPEOUTENBHOCTH, a TAKXKE C YUETOM CMBICIIOBOW OIU30CTH, CTHIIMCTHYECKUX 0COOEHHOCTEH
U 0COOEHHOCTEH (QyHKIIMOHUPOBaHUS. TepMUHOIOTHYECKHE 3HAYCHHS OOBIYHO MAIOTCS TIOCIe
00IIeYTOTPEOUTENFHBIX 3HAYCHHIA.

IIpuMepbIOHIaliHCIOBAPE:

Cambridge Dictionaries On-line http://dictionary.cambridge.org/
Macmillan Dictionaries On-line http://www.macmillandictionary.com/
Longman Dictionaries On-line http://www.ldoceonline.com/
http://dictionary.reference.com/

https://multitran.ru

®opmbl CPC co ciioBapem:

- TIOUCK 33JJaHHBIX CJIOB B CJIIOBAPE;

- onpenenenre GopM eTUHCTBEHHOTO U MHOKECTBEHHOT'O YHUCIIA CYIIECTBUTENbHBIX;

- BEIOOp HYXXHBIX 3HAYCHUH MHOTO3HAYHBIX CIIOB;

- IOMCK HY>KHOTO 3HAYEHHUS CJIOB U3 YUCIIA IPAMMaTHYECKUX OMOHHUMOB;

- MIOMCK 3HAYEHUS TJIaroJia mo OAHON U3 TJIarOJIbHBIX OpM.

-COCTaBJICHHE WHAMBUAYAJIbHOTO AaHIJIO-PYCCKOTO TEPMHHOJOTHYECKOTO  MHHH-CIOBaps,
rioccapus

®opmsbl kouTpOJst CPC co cioBapem:

- YCTHasl MpoBepKa JOMAIIHUX 33aHUN Ha 3aHATHUSX;

- IPOBEPKa 3a/1aHNl B TETPALSIX;

- KOHTPOJIbHBIE 3a/1aHus 1o oTAeabHBIM (hopmam CPC B aynuTopuu (B TeTpaau WIH Ha TOCKE);

- TIepeBOJ NPEJIOKEHUH, abd3aleB, TEKCTOB C MCIOJIb30BAHWEM METOAMK IOMCKA CIIOB M HUX
3HAYEHUU B CJIOBape.

MeToanuyeckne yKka3aHus 10 CaMOCTOATEIbLHOI padoTe co cjioBapeM
[Tpucrynas k paboTe co cioBapeM, HEOOXOIUMO, MPEXKAE BCEro, NO3HAKOMHUTHCA C €ro
CTpyKTypoil. HecMOoTps Ha TO, YTO CYIIECTBYET MHOKECTBO pPa3JIMYHBIX THUIIOB CJIOBapeil,
OOJIBITMHCTBO U3 HUX COCTOUT U3 HECKOJIBKMX OCHOBHBIX Pa3JIClIOB:
1. IlpenucnoBue;
2. O n0JB30BaHUN CIIOBAPEM;
3. O dboHeTnueCcKON TPAHCKPHUTIIINH;
4. CIMCOK MOMET U YCIIOBHBIX COKPAITICHHIA;
5. AndaBut (HanmpuMep, aHTIIMUCKUI B aHTJIO-PYCCKOM CJIOBape);
6. CoOCTBEHHO CJI0Bapb;
7. llpuiioxxeHue.
B pe3ynbrate aHanuza CTpyKTYphI CIIOBapsi CTYAEHT JOJKEH:
- 3HaTh 00bEM cIIOBaps (T.€. KOJUYECTBO CIIOB);
- 3HATh, TJIC HAXOIATCS B CIOBape andaBUT, KPATKU (POHETUYECKUI CIPABOYHUK, CITUCOK TTIOMET
Y YCJIIOBHBIX COKpaIleHU;
- O3HAKOMHTBHCS C TPHIOKEHHEM K CJIOBapio (3TO MOXET OBbITh CIUCOK reorpapuuecKux
Ha3BaHUU, HanOoJIee YIOTPEOUTEIBHBIX COKPAIICHHUH, TA0IHIIa HETPABIIIBHBIX TJIar0JIOB U T.1I.).
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Jliisa yerenrHoii paboThl CO cioBapeM HEOOXOIUMBI CIIETYIOIINE 3HAHUS U YMEHUS:
1.Teepooe 3nanue anznuiickozo anrgpasuma.
CrnoBa B clioBape pacroiokKeHbl CTPOTO B alipaBUTHOM TOPSIKE, TOCIEI0BATEILHOCTH ali(haBuTa
coOrofaeTcs TakKe U BHYTPH CJIOBA.
2.Ymenue nocmagums cnoeo 6 ucxoouyio gpopmy.
CroBa B cjioBape Jal0TCs B UX HCXOIHOU popme:
- CYIIECTBUTEIHHOE — B O0IIIEM Ta/IekKe, €TUHCTBEHHOM YHUCIIE;
- TJIaT0J1 — B HEOMpeaeeHHo! hopme, T.e. B UHPUHUTHBE;
- IpUJIaraTelIbHOE — B TIOJIOKUTEIHHON CTETICHU;
- Hapeydre — B MOJIOKUTENbHOM CTereH .
3.3uanue npagun cnoeoodbpazoseanus.
4. Ymenue nonumams paznuyunvie 0003HaueHusn npu c1o6ax & ciosape.
5.Ymenue eviopams 6 cnosape nysicnoe 0na 0aHH020 KOHMeEKCMa 3HAYEHUE C/1064.

CrnenyeT MOMHHTH, YTO MOKMCKY CJIOBAa B CJIOBape JOJDKEH MpPEIIeCTBOBATh AHAIU3
npeioxkeHus. UToObl yMeTh aHATM3UPOBATH MPEUIOKEHHIE, HEOOXOMMO 3HATh:
a) CTPYKTYpPY IPEIOKEHHUS B aHTJIMICKOM S3BIKE;
0) ¢bopmanpHBIEC TPU3HAKU PA3TMYHBIX YaCTEH PEUH.

Heo6xoaumMo n3berarh Cleayronmx onmooK:
1) cTyaeHTBl MHOT/AA BBHIMMCHIBAIOT W3 CJIOBapsl 3HAYCHHUS CJIOB, JaK€ HE MPOYUTAB 10 KOHIIA
npeioxenue. Takas paboTa 4acTo Oka3bIBaeTcs 0e3pe3yabTaTHOU, MOCKOIBbKY BBITUCHIBAETCS,
KaK MpaBWJIO, JIUIIb [IEPBOE 3HAYCHHE CJIOBA, KOTOPOE MOXET HE COOTBETCTBOBATH 3HAUCHUIO
CJIOBa B JAHHOM KOHTEKCTE;
2) HEKOTOpBIE CTYJAEHTHI CHAayYala OTHICKUBAIOT 3HAYCHUS BCEX CIIOB, a 3aT€M INBITAIOTCS HX
coequHuTh. Ilpu OTCyTCTBHM TpeABapUTENHHOIO aHajdu3a IMPEeAJOKEHUS He MOJIY4UTCs
MPABUJILHOTO TIEPEBO/IA.

[Ipu nepeBoae Tekcra ¢ nomoibio cioaps [IOMHUTE:
1. TlepeBon TekcTa HE SBISIETCS MEPEBOJOM BCEX CIOB B MpeaiiokeHUU monapsia. Heobxomaumo
MOHSTH CMBICIT JAHHOTO TPEJIOKEHHUS.
2. Tlouckam cioBa B CJIOBape TOJKHO MPEIIIECTBOBATH OINpPEAETICHUE €ro I'paMMaTHYeCKOU
GYHKIIUY B PEIOKEHUU.
3. He cnenyet O6paTh U3 clioBapsi epBOE 3HAUCHUE CJIOBA, HE MPOYUTAB BCIO CIIOBAPHYIO CTAThIO.
4. Ecnu B cinoBape HET 3HAYEHHUs CJIOBa, COOTBETCTBYIOIIETO KOHTEKCTY, CJIENyeT BBIOpaTh
HaubOosee ONM3KUN CHHOHUM WIIM, HMCXOIsS W3 OOIIer0 COAEpKaHHS, CaMOMYy IOA00paTh
HauboJee MoaAxo siIee 3HaueHue.
5. Ecnu B cioBape HET HYKHOTO CJIOBA, €ro 3HAYCHHE MOXXHO YCTaHOBHUTH IO CTPOEBHIM
3JIEeMEHTaM Ha OCHOBE MPABUJI AHTJIHICKOTO cI0BOOOpa30BaHUSI.
6. [Ipu mepeBoJe TEKCTOB MO CHEIMAIBHOCTH CTapalTeCh 3allOMUHATH BCTPEUAIONINECS B HHUX
TEPMHHBI, YTO BIOCIEACTBUH 3HAUUTEIHHO OOJIErYUT pabOTy HaJ TEKCTOM IO 3KOHOMUYECKOM
TEMaTHKE.

Meroanyeckue peKOMEHIAlUM 110 COCTABJICHUI0 HMHAMBHAYAJIBHOIO0 AaHIJVIO-PYCCKOIO
TEePMHHOJI0THYECKOr0 MUHHU-CJI0BAPS, IJI0CCAPHA
TepMUHOJIIOTMYECKUH CIIOBAPB, INIOCCAPUH - CIIOBAPb TEPMHUHOB U IIEPCOHANNN. B Kaxaou

JUCLUIUINHE HUCIOJB3YIOTCS CIELMAIBHBIE TEPMHHBI, COIACPKAHUE KOTOPBIX HE OYEBHIHO H
TpeOyeT MosiCHEHUSI.

Ienbto cocTaBieHus IiIoccapus ABISETCA Pa3BUTHE Y CTYAEHTOB CIIOCOOHOCTH BBIIENSTh
TJIaBHBIE TIOHATHUS TEMBI U (POPMYIIUPOBATH HX.

TepmuHonOrnyeckue cioBapy, Kak MpaBuUIIO, ObIBAlOT a()aBUTHBIMU M IIEPEBOIHBIMU;
OHM coOAepXkaT HaydyHyl, TEXHHUYECKYI0 WIH Jpyryl0o TepMHHOiorut. OTtpacieBble
TEPMUHOJIOTHUECKUE CJIOBAapU BKIIOYAIOT B ce0sf HMH(OpPMAIUIO, OTPaKAIOUIYI0 HHTEPECHI
OTIpeNIeIEHHON CIEeNUaNbHOCTH I O0JIACTH 3HAHUSI.
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Jnist Toro 4roObl CTYJEHT MOT KQUeCTBEHHO M3YYHTh MaTepHall Kypca, OH JOJKEH TOYHO
MOHMMATh U HCIIOJIb30BaTh TEPMHUHBI, UMEIONINE OTHOLIEHHE K H3y4aeMoW IucHuIuinHe. B
Ka4yeCcTBE BCIIOMOTaTelIbHOTO CPEACTBA HEOOXOJMMO HMMETh TOJIKOBBIM CIIOBaph TEPMUHOB, B
KOTOPOM JIOJKHBI OBITh JaHbl ONpPENENCHHUS BCEX BCTPEYAIOMIMXCA B Kypce H3ydeHUs
JUCLUIUIMHBI TEPMUHOB.

TepMuH — 3TO cenWaIbHOE CIOBO (CIIOBOCOYETAHME), MPUHATOE B MPOdeCcCHOHATBHON
NeSITeIbHOCTH M yIOTpebJstomieecs: B 0co0bIx ycnoBusax. CTaThs Taoccapusi - 3TO OnpeaesieHue
tepMmrHa. OHA COCTOUT U3 ABYX YACTEM:

1. TouHas popMyIMPOBKA TEPMUHA B UMEHUTEIHLHOM MaJIeXKe;
2. cozeprkarenbHas 4aCcTh, 00bEMHO PAaCKpBIBAIOIIAsl CMBICI JAHHOTO TEPMHUHA.

IIpaBuiia coctaBineHus raoccapust:
1. Tlpuctymnaiite K BHIMOIHEHUIO pabOTHI TOCIIC MPOYTEHUS BCEX ITYHKTOB.
2. Tlo3HakoMbTeCh C OOIIMMHU MOHATHSAMU O TEPMUHOJOTHMUECKUX CIOBAPSIX M OMpeaesieHHEeM
CJIOBA «TEPMHUH.
3. BeiOepure crnoBapb, TEKCT WJIM HECKOJIBKO TEKCTOB IO H3Y4aeMOW CHEIHMaIbHOCTH (B
3aBHCUMOCTH OT YPOBHS BJIQJICHUS AaHTJTIMHCKUM SI3BIKOM).
4. Ilpourure Tekct (bI).
5. Tlpu uTeHUM BBIIENANWTE CIOBA, KOTOpbIE SBISAIOTCA CHEIHAIbHBIMH TEepMHHAMH (T.€.
OTHOCSITCS K s3BIKY Bamied crnenuwansHocTH). Hampumep: medicine, nurse, tablet, blood
countcomplete.
6. Bpmmmmre wunm cpasy mnpoumrtaiite B mporpamme Word BBIZCTCHHBIE TEPMHHBI Ha
AHTTIMHCKOM SI3bIKE, HyMepys ux. Eciu KitoueBoe CI0BO BCTPEYAETCs B TEKCTE€ B COUYETAHUU C
Pa3HBIMH CJIOBAaMH UM 3TH CIIOBOCOUYETAHMS TAKXKE SBIISIIOTCSI TEPMUHAMU, BBIIIUCHIBANTE UX TOXKE.
Hampumep: cabinet— (monut.) Kabuner (MuHHCTpOB), mkad Uisl XpaHEHUs JIEKAPCTBEHHBIX
npenapatos; plant— (MHIycTp.) 3aB0J, 000pyIOBaHKE; pacTeHHE (JIEKAPCTBEHHOE).
7. Otcoprupyiite 1o andaBUTy BEITUCAHHBIC AHTIUHCKHE TEPMUHBI.
8. Hailigute B aHINIO-pYyCCKOM CJIOBape, B COCTaBE KOTOPOTO €CThb M TEPMUHOJIOTHS Balleu
CHEIHNAIbHOCTH, PYCCKHE SKBUBAJICHTHI (IIEPEBO/) aHTIIMHCKUX TEPMUHOB.
9. HanpoTuB Kak10ro aHIIMICKOro TEPMHUHA BAILLETO CIMCKA BBITUILIUTE €0 EPEBO.
10. Hcnonp3yiiTe peKOMEHIyeMBbI MpenojaBaTeieM CIHUCOK HCTOYHMKOB HWH(MOPMAIIHH:
yueOHass M JONOJHHUTEIbHAs JIUTepaTypa, yueOHO-MeToandeckue mocoOusi, Internet-calfTel, a
TaK)Ke CelMaTu3UPOBAHHBIE CIIOBAPH.
11. YTounure TpeOOBaHUS K MHHHUMAIBHOMY COJIEp)KAHUIO CJIOB B BallleM ClIOBape B
COOTBETCTBUU C YPOBHEM Balleil MOATOTOBKH.

3HaYeHUSA OCHOBHBIX Npe(pPUKCOB

IIpepurcobl 3HavyeHue IIpumepnl
de- OTpHULIATEIILHOE WK | merit — 3aciayra
IIPOTHUBOIIOJIOKHOE 3HAYEHUE demerit - HEIOCTaTOK
dis- OTPHULIATEIILHOE 3HAYCHHUE to appear — NOSIBIISITbCS
to disappear - ncuesarb
in- He-, be3- convenient — y100HBIN

B cnoBax, HaunHaromuxcs ¢ OykB L, 1, | inconvenient - HeyJOOHBII
m, coryiacHas n B nipedukce MeHsiercs | legal — 3akoHHBII

Ha HavajbHylo OykBy cinoBa. Ecnu | illegal — He3akoHHBII

CJIOBO HauWHaeTcs ¢ OyKBBI p, TO n | moral — HpaBCTBEHHBII
MEHSETCS Ha m immoral — Ge3HpaBCcTBEHHBIN
resolute — permuTeNbHBIN
irresolute — HepemMTENbHBIHI
possible — BO3MOXKHBII
impossible - HEBO3MOXKHBII
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IIpepurcobl 3HavyeHue IIpumepnl
mis- HEIPaBUIIBHO, JIOXKHO to understand — moHuMaTh
to misunderstand — HemoHUMATH
over- ceepx-, Hao-, nepe-, Ype3MEPHO to estimate — olleHUBATh
to overestimate — rnepeoreHuBaTh
pre- 00-, nepeod-, BIIEpE/IN, 3apaHee historic — ucropuueckuii
prehistoric - TOUCTOPHUYECCKUI
re- CHOBA, 3aHOBO, €UIE pa3s, 06paTHO to write — mucaThb
to rewrite — mepenuchBaTh
un- MPOTUBOMONOXKHOEe  3HaueHue (B | to close — 3akphIBaTh(Cs)

rJ1aroyax) He-, bes-(bec-)

to unclose — OTKpBIBaTh(Cs1)
to expect — 0OKHIATh
unexpected — HEOKUTAHHBIN
real — peanbHBII

unreal — HepeaTbHBIN

Hamu6o.u1ee ynorpeodssiembie cypurcbl

Cygpurcol cywecmaumenbHvlx

-er, -or speaker - oparop, translator — nepeBogUHK
-ment agreement — COTJIallICHUE

-ness business — neno

-hood brotherhood — 6parcTBo

-dom freedom — cBoOOIa

-ship partnership — napTHEPCTBO, TOBAPUILIECTBO

Cyghhurcol npunacamenvHulx, Hapeuutl

-less helpless — 6GecrioMOIITHBII
-ful useful — monesHpIi

-al formal — popmanbHbIit

-ic economic — 5JKOHOMHUYECKHU I
-able understandable — moHsITHBII
-ive active — akTUBHBII

-ly quickly - OeicTpo
Coxpamenust

a adjective npusaraTeIbHoe

adv adverb Hapeune

attr attributive aTpuOyTUBHOE yroTpebIeHHe (B KAUeCTBE ONPECITICHIS)
cj conjunction COI03

etc et cetera M TaK Jajiee

n noun CYIIIECTBUTEIBHOE

num | numeral YHUCIIUTEIHHOE

pl plural MHOKECTBEHHOE YHCIIO
p-D. past participle MpUYACTHE MPOMIENIET0 BPEMEHU
prep | preposition TIpeaJIor

pron | pronoun MECTOUMEHUE

sing | singular €IMHCTBEHHOE YK CJIO

v verb TJIaroJ
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TepmuHoJI0TUs

Dt., deb. (debit) neber

Cr. (credit) kpegut

a/c (account) cuer

¢/f (carriedforward) nepeneceno

b/f (broughtforward) nepeneceno Ha Oomee MO3IHUN CPOK

Bal.(balance) 6ananc

N/C (no charge) 6e3nauncneHuit

¢.w.0 (cashwithorder) Hanu4HBIN pacdeT npu NOJYYEHUHU 3aKa3a

E &OE(errors and omissionsare excepted) nCKII04asiOIINOKHUHUIIPOITYCKH

IIpumeprioccapust

enquiry (inquiry) 3amnpoc

enquiry form 6nank3anpoca

suppliernmocraBumk

embassynocoJyibCTBO

tradefairspmapka, BeICTaBKa-Ipogaxka
consulatekOHCYIbCTBO, KOHCYJIbCKUI OTIEN
chamberofcommerceroprosas namara
businessassociatemaptHep o 6uzHecy
tradepresscrenuanu3upoBaHHbIC IEPUOINYECKHUE N3IaHUS
cataloguexarasuor

pricelistpaiic-nmuct, npelcKypaHT

discountckuka

method of payment crioco6omiaTsr
deliverytimecpok nocraBku

sampleoOpaserr (TOproBeIii)

promptreplycpouHblii, OBICTPBIN OTBET
tobeappreciatedOnITh O1aroapHBIM, TPU3HATEIBHBIM
in reply to sthBorBeTHau-11

to meet sb’s requirement y10BJI€TBOPUTHY-JI.
inquestiono KoTOpo#i (KOTOPOM, KOTOPBIX) UAET PEUb
toenquireaboutsthcaenats 3anpoc o 4-i.

to do business with sb. corpyqan4arbck-.

to have sth. in stock nmerbu-1. BHaNTMUUK
alternativezamena

to handle the order oGpabaTsiBaTh (BBIITOTHATE) 3aKa3
current catalogue nocienHuiKaTanor

torefersb. somewherenanpaBuTh K-J11. Kyaa-nmu6o

to be subject to sth. moaseprarbcsu-n
advisernpeacraBurtelib

toinstallycranaBnuBarb, MOHTUPOBATH
furtherenquiriesganpHeime 3apocCh
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4. Padora c rpaMMaTH4YeCKHM MATepHaI0M

®opmbl CPC ¢ rpaMMaTHYeCKMM MaTepHAJIOM:

- YCTHBIE IpaMMAaTUYECKHE U JIEKCUKO-TPaMMaTUUYECKUE YIIPaXKHEHUS 110 OIPEIEICHHBIM TeMaM;
- MACBMCHHBIC I'PAMMATUYCCKUC U JICKCUKO-IPAMMATUUYCCKHUEC YIPAKHCHUA TI0 OMPCACIICHHBIM
TEMaM;

- COCTABJICHUC KApPTOYCK MO0 OTACIBbHLIM I'paMMAaTUYCCKUM TEMaM (‘-IaCTI/I peuu;

- OCHOBHbIE ()OPMBI MPABUIIBHBIX 1 HEPABUJIbHBIX IJIAr0JIOB U T. 11.);

- IOMCK U TIEPEBO/I OIPECIIEHHBIX TPaMMaTHYECKUX (POpM, KOHCTPYKLIUH, SIBIICHUH B TEKCTE;

- CHHTaKCHYeCKHH aHalu3 M TMepeBOj MNPEAJIOKEHUH (IIPOCTBIX, CII0)KHOCOYHHEHHBIX,
CJIOZKHOIMOAYMHCHHBIX, HpC,Z[HO)KCHPIfI C YCJIO)KHCHHBIMU CUHTAKCUYCCKUMU KOHCprKI_II/ISIMI/I);

- IEPEBOJ TEKCTOB, COAEPKALIMX U3ydaeMblii FpaMMaTUYECKU MaTepHuall.

®opmbl KOHTPOJIsE CPC ¢ rpaMMaTHYecKUM MAaTEPUAJIOM:

- YCTHas MPOBEPKA IPAMMAaTHUYECKUX U JIEKCUKO-TPAMMAaTUYECKUX 3a/IaHUM Ha 3aHATHUAX;

- BBIOOpOYHAas MpOBEpKa 3aJaHuil Ha JJOCKE;

- MPOBEpKa MUCbMEHHBIX 33JJaHUI B TETPAISAX MPENoiaBaTeieM / CTyIeHTaMU;

- caMOCTOsITeNbHAs pa0doTa B ayAUTOPUH T10 ONPEICICHHONW TeMe ¢ TTOCIICTYIOIIEH TTPOBEPKOI;
- KOHTpOJIbHAs paboTa (B COOTBETCTBUHU C paboueil MporpaMMoii).

MeToauyecKkue yKa3aHus 10 CAMOCTOSITEILHON padoTe ¢ r(pAMMAaTHYeCKUM MATEPHAJIOM

[Tpu pabote ¢ rpaMMaTHYECKUMH YIIPAKHEHUSMH BB JIOJDKHBI, BO-TICPBBIX, BHUMATEILHO
U3Y4YUTh IIPABUJIO II0 KOHKPETHOW Teme. lIpu u3ydeHuM OIpeneseHHbIX I'PaMMAaTHYECKUX
SIBTICHUI aHTIIMICKOTO S3bIKa HEOOXOIUMO UCTIOIB30BATh CXEMBI, TAOJIHIIBI U3 CIIPABOYHHKOB I10
TpaMMAaTHUKE U COCTAaBJISATH CO6CTB€HHBIC KOHCIICKTBI K KOHKPCTHOMY MAaTCpHAly, TIIATCIBHO
BBITTOJIHATh YCTHBIC M NMHACHMEHHBIC YIPAKHEHUS M TOTOBUTh MX K KOHTPOJIO O€3 Omophl Ha
MUCbMEHHBIN BapHaHT, I-ITO6I>I OGGCHG‘-II/ITB MNpOYHOC YCBOCHHC I'paMMAaTHYCCKOIO Marcpuraja.
BeimoniHeHE  TPEHHPOBOUYHBIX  YIPaXHCHUWHAICICHO  HA  OBJIAJCHHEONPE/ICICHHBIM
JICKCUYCCKUM 3armacom n TpaMMaTH4YCCKUM MI/IHI/IMyMOM,HGO6XOI[I/IMBIM JJISL
poECCHOHATHFHOTO U TIOBCEHEBHOTO MHOS3BIYHOTOO0MICHHUs. J[JIs1 caMOCTOSITeThbHON pabOThI
OOBIYHO TIpEeAJIaraloTCsl yNnpakHEeHHs,TpeOylolue BHUMAHUS U BPEMEHH, HEOOXOJUMOro IS
OCMBICTICHHS 3aIaHHSL.

PaznuuaroT cnenyromue BUABI JIEKCUKO-TPAMMATUYECKUX YIIPAKHEHUN: PEIPOAYKTUBHBIE
(U 3aKpETUICHUsT JIEKCHKO-TPAMMATHYECKUX HABBIKOB);YaCTUYHO-TIOMCKOBBIC (IJIs1 BBISBICHUS
YPOBHSI yCBOGHHUS HW3YYCHHOTOMATepuaia); TBOPYECKHE (IJIs1 Pa3BUTHs HABBHIKOB YCTHOU H
MMMCbMEHHOU PEYH).

IIpuMepbl J1eKCUKO-TPAMMATHYECKHUX 32IaHU PA3HOT0 YPOBHSA:

Penpodykmuenvie ynparxcnenus:

- BBITMIOJIHUTE YIPaXXHEHHUE 110 00pasiy;

- o0pa3yiiTe rpaMMaTUYeCKyr0 (OpMY B COOTBETCTBUH C TTPABUIIOM;

- IOCTaBBTE BOIMPOC K BBIACIEHHBIM CIIOBAM;

- ONpEeNIeINTE BUIO-BpEMEHHYIO (POpMY TJ1arojia Wid THI MPEASIOKEHUS.

YacmuuHno-noucKkosvle ynpaxcHenus:

- HaliIuTe MPEATIOKEHHUS, COAePIKaIlNe OUIHOKY, U UCTIPaBbTE e€;

- BRIOEpHUTE CJIOBO (TpaMMaTHUECKYI0 (JOpMY) /IS 3aTIOJTHEHHUS MPOIYCKa;
- o10epuTe CHHOHUM K IOJYEPKHYTHIM CIOBaM;

- COOTHECHUTE CJIOBa (CI0BOCOUYETaHUs, (hpasbl);

- TpaHC(HOPMUPYHTE aKTUBHOE MPEATIOKEHHUE B TTACCUBHOE.
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Teopueckue ynpasicnenus:

- pa3bIrpaiiTe AUAIOT MO MPEIOKEHHON CUTyaluu;

- IPOKOMMEHTHUPYITE BbICKa3bIBaHUE /IIUTATY;

- CrPYNIUPYHTE TEMAaTUYECKYIO JIEKCUKY B BUJIE MIOHATUHHOTO OIS,

- COCTABbTC MOPTPET UACAIIBHOI'O YUUTCIISA, UCITOJIB3Y TeMaTUYECKUU CJIOBAphb.

IIpakTHyecKkue ynpasKkHeHUs ¢ FPAMMATHYeCKMM MATEPHAIOM

PresentSimpleTense
Affirmative
I/You/We/They read.
He/She/It reads.
Interrogative
Do I/'you/we/they read?
Does he/she/it read?
Negative
I/'You/We/They do not/don’t read.
He/She/It does not/doesn’t read.
Spelling rules

AHrIuicKui raron Bo BpeMeHHOH ¢gopMme PresentSimple moutu Bceryma coBmagaeT co
CBOCH HavalbHOUW (opMmoit O0e3 ywacThipbl to. JInmbe B 3-eM JIMIE €AMHCTBEHHOTO YHCIa K HEH
HY)KHO MPUOABUTH OKOHYAHUE -S§:

Iwork. — Heworks.

1. Ecnu rnmaron okaHywmBaercs Ha-s, -sS, -sh, -ch, -x, -0, To k Hemy mnpubaBisercs
OKOHYaHHE -es:

Iwish. — Hewishes.

2. K rmaromnam Ha -y ¢ MpeAIIeCTBYIOIIECH COTIacCHON TOKe MPUOABIAETCS OKOHUYAHUE -€S,
a -y 3aMeHsieTcs Ha -i-:

Itry. — Hetries.

3. Ecnu ke riarosl OkaH4MBaeTCs Ha -y € MPEALIECTBYIONIEH IVIACHOM, TO -y COXpaHsAeTCs
1 100aBIIAETCS TOJIBKO OKOHYAHHE -S:

I play. — He plays.

Use
1. TlocTossHHBIEC COCTOSIHUS
2. lloBTopsromuecs U IOBCEIHEBHbIE JEHCTBUS (YACTO CO CIAEAYIOLUIMMH HAPEUUSIMU
always, never, usually u T.71.)
3. HemnpenoxxHble HICTUHBI U 3aKOHBI TIPUPOIBI

4. JleticTBHUSI, MPOUCXOAIIUE IO MPOTPAMME WJIH PACTIHCAHUIO (ABUKEHUE TIOE3/I0B,
aBTOOYCOB U T.1I.)

Passive Voice (Present Simple Tense)

Affirmative

I am washed/made
You/We/They are washed/made

He/She/It is washed/made

Interrogative

Am I washed/made?
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Are you/we/they washed/made?

Is he/she/it washed/made?

Negative

I am not washed/made

You/We/They are not/aren’t washed/made

He/She/It is not/isn’t washed/made
Use

1. Camo nelicTBUE BaKHEE, YEM JIMI0, KOTOPOE €ro COBEPIIAET
2. «AreHT» NeHCTBUS HEU3BECTEH

3. «AreHT» OeHCTBUA HE BaXKEH

4. «AreHT)» IelCTBUSIOUEBUIEH

Exercise 1

Write the past participles of the following verbs

1. make- 6. wear—

2. do- 7. eat—

3. speak — 8. put—

4.  teach-— 9. cut-—

5. grow-— 10. sell -

Exercise 4

Describe how chocolate is made. Use the present passive of the verbs in brackets ().
1. The cocoa beans (put) in piles to dry.

2. Then they (take) to the factory.

3. They (wash) and (dry).

4. Then the beans (roast) in hot ovens.

5. Liquid chocolate (make) from the beans.

6. The liquid chocolate (mix) with cocoa butter, sugar and milk.
7. Sometimes other ingredients (add).

8. The chocolate (pour) into shapes.

9. The chocolate bars (deliver) to the shops.

10. The chocolate (eat) by children.

Exercise 6

Complete the paragraph with is or are and the past participle of the verbs in the list.

call fill know produce visit
divide find locate surround

Every year, millions of tourists visit California. California 1) for its beautiful
scenery, warm climate, and excellent food. There are twenty national parks in California. They
2) by over thirty million people every year. Many world-famous museums 3)

there, including the Getty Museum in Malibu and the San Francisco Museum of
Modern Art.

The state 4) into two parts, called Northern California and Southern
California. San Francisco and Yosemite National park 5) in Northern California.
San Francisco 6) by water on three sides and is a city with a beautiful bay and
several bridges. Its streets 7) always with tourists. On the north end of

the bay is Napa Valley, where many excellent wines 8)
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South of San Francisco, there is an area that is famous for its computer industries; it 9)
Silicon Valley. Many computer industries 10) there. Los Angeles,

Hollywood, and Disneyland 11) in Southern California. Southern California 12)
for its desert areas, which are sometimes next to snowcapped mountains. Southern

California is one of the few places in the world where you can ski in the morning and surf in the

afternoon.
MODALS
1. ABILITY
can / could
Present ability Past ability
Tom is strong. He can lift that really heavy
box. When I was young I could ride a bike.
1 can walk to school. It’s not far.
BE ABLE Is used in combination with other auxiliaries.
Ann will be ableto lift that box. He should be able to...
He may be able to lift that box. He used to be able to...
COULD WAS ABLE
Ability doesn’t exist now
General ability Ability at one particular time in the past
When I was young I could ride a bike. He was ableto run two miles yesterday without
stopping or slowing down.

2. PERMISSION
can / may / might

You can have a party.
You may leave earlier.

informal
formal

3. ADVISABILITY
should / ought to / had better

You should see a doctor. This is a good idea.
You ought to see a doctor.
You had better check the brakes. Warning

4. MORAL OBLIGATION
should / ought to

Every society should / ought to take care of senior
citizens.

This is an important responsibility.

5. NECESSITY
must / have to / have got to / need to

All applicants must take entrance exams.
All applicants have to take entrance exams.

It is necessary. Exam is required. There is
no other choice.

1 have to talk to her about our lunch date tomorrow.

In everyday statements — more common: /
need to do this / that.

I have to go
D’ve got to go

formal
informal
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6. PROHIBITION
must not / can not / may not

You mustn’t tell anyone my secret.

I forbid. It’s prohibited.

You can’t wear jeans at work.
You may not talk during the test. (formal)

You aren’t allowed to.

7. LACK OF NECESSITY
do not have to / do not need to

| Tomorrow is holiday. We don’t need / have to go to class. | It’s not necessary.

8. EXPECTATIONS
Should / be to / be supposed to

Lee doesn’’t live far away. He should be here soon.

The game is supposed to begin at 11.
The game is to begin at 11.

Scheduled event
Arranged officially

I’m supposedto go to the meeting. My boss told me
that she wants me to attend.

Someone expects this behavior.

9. DEGREES OF CERTAINTY / positive
must / can / could / may / might

He must be sick.
He can be sick.

100% (or almost 100%) sure 90% sure

He may be sick.
He might be sick.
He could be sick.

less than 50% sure

10. DEGREES OF CERTAINTY / negative

Sam couldn’t be hungry.

Sam can’t be hungry. 99% sure

That can’t be Rebecca.

She isn’t tall.

Sam mustn’t be hungry. 95% sure

Sam may not be hungry. less than

Sam might not be hungry. 50% sure

11. REQUESTS

can / could / may / will / would

Can I....7 Can you....?

Can [ borrow your pen? Can you lend me your pen?
Could I borrow your pen? Could you lend me your pen?
May I borrow your pen? Would / will you lend me your pen?
12. OFFERS

can / shall / will

Can / Shall [ help you?

1 will help you.

13. SUGGESTIONS
can / could / shall / may / might

Shall we go on a picnic?
We could / may / might go on a picnic.
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Ex. 1. Match the items in column A to their synonyms in column B.(Grammarway — 3, p. 68)

1) You should €3} a) You aren’t allowed to...

2) You must b) It wasn’t necessary for us ... (but we did).
3) Shall we ? ¢) Whydon’twe ...?

4) Youneedn’t d) He managedto ...

5) We needn’t have e) It wasn’t necessary for us to ...
6) We didn’t need to f) You had better ...

7) You mustn’t g) I’'m sure she is ...

8) He was able to h) Do you mind if I ...?

9) She must be 1) You are obliged to ...

10) He can’t be j) Itisn’t necessary for you to ...
11)Could I ? k) I’'m sure heisn’t ...

12) He may be 1) Perhaps he’s ...

Ex. 2. Choose the best answer to complete each sentence. (Grammar F&F-3, SB, p. 171)

1. You be late for your interview tomorrow. It will not look good.

A. had better not B. better not C. had no better D. 'd better
2. He to call yesterday, but didn't.

A. is supposed B. was supposed C. supposed D. supposing
3. You drive without a seat belt. It's the law.

A. have to B. are supposed to C. must not D. don't have to
4. I have a bad sunburn. | sat in the sun too long.

A. should have B. shouldn't have C. mustn't have D. mustn't
5. Tim to wash the dishes. There are no more clean ones.

A. must B. have got C. got D. has
6. You to clean your room today. You can do it tomorrow.

A. have B. don't have C. mustn't D. can't
7. go now?” “Yes, that's a good idea.”

A. Had I better B. Had better | C.Had I D. Better had I
8. You tell lies.

A. shouldn't B. ought to C. ought better not D. had not better
Ex. 3. Choose the best answer to complete each sentence.
1. Would you mind me tomorrow?

A. meet B. to meet C. meeting D. if you meet
2. go home. It's getting late.

A. Why don't B. Let's C. Can D. How about
3. May I my dictionary during the test?

A. use B. using C. touse D. rather use
4. There's someone at the door. Who it be?

A. must B. may C. will D. could
5.He arrived home by now. It only takes 20 minutes to get here from the airport.

A. might B. should have C. should D. ought to
6. People wait six months for an appointment with him. He a very good doctor.

A. must be B. may be C. should have been D. would rather be
7. It's midnight and John's light is still on. studying?

A. Could he B. Should be C. Could he be D. Must he be
8. “Was that Franco in that car?” “It him. He left town for his vacation yesterday.”

A. could have been B. couldn't C. couldn't have been D. shouldn't have
9. “Will the flight be delayed this evening?” “It . The snowstorm is still very bad.”

A. can't be B. won't C. may be D. maybe
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Ex. 4. Choose the best answer to complete each sentence. (Grammar F&F — 3, WB, p. 103)

1. The Browns go camping with us.

A. might could B. may be able to C.canto D. didn't could
2. Jake move the sofa. He found his keys on the bed.

A. didn't must to B. must to C. have to D. didn't have to
3. The firm better sign the contract tomorrow, or they'll miss the opportunity.

A. had B. have C. ought to D. should
4. The new law says that drivers block the sidewalk.

A. must not B. don't must C. should to D. ought to
5. Theresa returned the phone call, but she didn't get the message until this morning,

A. had to B. should C. should have D. was able to
6. The women to meet their trainer at 6:30 a.m.

A. must B. are supposed C. should D. had better
7. You told her your opinion. She didn't ask you for it.

A. didn't have to B. should C. could D. shouldn't have
8. I think we better compare prices before we decide which DVD player to get.

A. should B. could C. had D. must
9. Helen email me back, but she did.

A. mustn't B. didn't have to C. had to D. supposed to

GERUND

¢ The gerund is formed by adding —ing to the infinitive:

go - going
stay = ---—-- staying

¢ The negative is formed by adding not:
Would you mind not smoking?
¢ The gerund is used like a noun:
— Traveling is great.
— My mother’s hobby is gardening.
— What he really enjoys is gettingrare stamps.

L GERUND IS USED AFTER THE FOLLOWING:

1. VERBS
admit discuss keep recollect
anticipate enjoy mention recommend
appreciate escape mind resent
avoid excuse miss resist
consider fancy postpone risk
defer finish practice suggest
delay forgive prevent tolerate
deny imagine quit understand
detest involve recall

1.1. The verb keep is followed by a gerund when it means continue.
George keeps doing that even though I’ve told him to stop.
1.2. The verb mind is followed by a gerund when it means dislike.
1 don’t mind going there alone.
1.3. The verbs appreciate, excuse, and understand are always followed by the possessive
before the gerund.
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Do you understand her wanting to live alone?

— In formal English, the possessive is often used before a gerund.

1 couldn’t understand his coming late.
I couldn’t understand Norman’s coming late.
— In informal usage, however, speakers of English often use the object form of a personal
pronoun or the noun without the possessive inflection.
I couldn’t understand him coming late.
I couldn’t understand Norman coming late.
— When a possessive is used before a gerund, there is often a change in meaning.
We enjoyed singing. (We were singing.)

We enjoyed the choir’s singing. (We were listening to the choir.)

2.VERB + PREPOSITION(S)
adjust to congratulate on prevent from
agree with consist of refer to
apologize to (someone) for deal with see about
approve of depend on / upon stop from
argue about dream about / of succeed in
believe in forget about suspect (someone) of

blame (someone) for
care about / care for
comment on
complain about
concentrate on

forgive (someone) for
insist on

look forward to
object to

plan on

talk about

thank for

think about / of

warn (someone) about
worry about

The children insisted on going to the zoo.

I'm looking forward to going on vacation.

We don’t object to our daughter’s living alone.

! With some of the verbs from the box above, you can use structure verb + preposition + somebody +
gerund:

She doesn’t approve of me gambling.

We are looking forward to Liz coming home.

3. ADJECTIVE + PREPOSITION

accustomed to excited about opposed to
afraid of famous for proud of
angry at / with / about generous about responsible for
appropriate for good at sorry about
ashamed of grateful to (someone) for sure of / about
concerned about happy about surprised at
content with incapable of tired of
delighted at interested in used to
essential to keen on worried about

My aunt was concerned about leaving too early.
However, she was not interested in staying all day.

3.1. The adjective + preposition combinations in the box often follow the verbsbe, seem,
appear, remain, look, become.
3.2. The adjective used to is followed by a gerund when it means accustomed to.

I’'m not used toeating such spicy food.

4. NOUN + PREPOSITION
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difficulty in in favor of trouble for

hope of in return for need for

in addition to excuse for reason for

in charge of interest in technique for
in danger of in the course of advantage of

We are not sure of her reason for leaving.
It was a problem because she was in charge of organizing the meeting.
She probably wanted more money in return for her working extra hours.

5.PREPOSITIONS
preposition gerund

How about playing tennis tomorrow?
I bought a new bicycle instead of | going away on holiday.
Carol went to work in spite of | feeling ill.

Before going out, I phoned Sarah.
What did you do after leaving school?
You can improve your English by reading more.
She made herself ill by not eating properly.
I ran ten kilometers without stopping.
She needs to work without people disturbing her.

Ex. 1. Supply both the possessive / object form and gerund. (GP4IS, p. 115)

1. Idon’tlike him to stay. (you / ask)
I don’t like your asking him to stay.
I don’’t like you asking him to stay.

2. Do you mind ? (I / smoke)
3. The shareholders discussed down the factory. (we / close)
4. They don’t understand home. (John / leave)
5. Trecollected that. (she / say)
6. Do you know the reason for work? (they / stop)
7. T mentioned the car to him. (you / lend)
8. The board is considering . (Mr. Brown / resign)
9. Idetest . (they / complain)
10. I can’t imagine sacked. (he / be)
11. They appreciate the working day. (he / reorganize)
12. The company didn’t mind the money. (we / spend)
13. The new proposals involve longer hours. (I/ work)
14. What do you think of the country like that? (they / leave)
Ex. 2. Complete each sentence with one of the following verbs. (English Grammar in Use,
Unit 52)
1.  He tried to avoid (answer) my question.
2. lenjoy (listen) to music.
3.  Iconsidered (apply) for the job but in the end I decided against it.
4.  Have you finished (wash) your hair yet?
5. If you walk into the road without looking, you risk (be) knocked
down.
6.  Jimis 65 but he isn't going to retire yet. He wants to keep (work).
7. 1 don't mind your (use) the phone as long as you pay for all your
calls.
8.  Sorry, but I don't fancy (go out) tonight.
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9.  I've postponed (write) the letter so many times.

I really must do it today.
10.  What a stupid thing to do! Can you imagine anybody (be) so stupid?
11. Sarah quit (try) to find a job here and decided to go abroad.

Ex. 3. Underline the correct preposition and fill in the gaps with the gerund form of the
verb. (Grammarway — 3, p. 47)

1. He is sick. He is complaining with / about (have) a headache.
2. Marcus went out instead for / of (do) his homework.

3. Tracy is looking forward to / for (go) to the party.

4. Thope you have a good excuse of / for (be) so late.

5. Sam is interested in / for (take up) French lessons.

6. You can't stop him o / from (take) the job if he wants to.

7. Susie ran because she was worried about / of (miss) the bus.
8. Thank you 7o / for (help) me with my homework.

9. She felt tired because couldn’t adjust to / with (work) hard.
10. His boss blamed him for / of (lose) the deal.

11. I deal in / with (make) the Christmas deliveries.

12. We are thinking of / from (buy) a new car next month.

13. Sandra apologized for / about (ruin) the performance.

14. lan was talking with / about (open) a shop in York.

15. You should have warned us upon / about (move out) two weeks ago.
16. Nothing will prevent us from / against (reach) our aim!

OnaaiiH pecypcbl 1 padoThl € TEOPEeTUYECKHMM MATEPHAJIOM W NPAKTHYECKUMM
3aJaHUSAMHU:

http://www.englishclub.com/grammar/

http://www.englishgrammar.org/

http://www.englishgrammarsecrets.com/

http://learnenglish.britishcouncil.org

http://www.english-grammar.at/
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5. Pa0oTa ¢ TEKCTOM

Paboma ¢ mexkcmom, unu umenue, SBISETCS BAXXHBIM BHIOMHUHOSI3BIYHOM pedyeBOM
NeSTeNIbHOCTH. B X016 0CBOEHUS AUCHMILTUHBIIPEANONAraeTCsl OCBOEHUE PA3IUYHBIX CTPaTEruii
YTEHUS: JeTaibHOe(HU3ydaromiee), 03HAKOMUTEIIBHOE, IIOMCKOBOE, YTEHHE c
37eMeHTaMUuaHHOTUpOBaHUs. OCOOEHHOCTHIO Pa0OTHI C TEKCTOM B YCIOBUSIX ayTUTOPHOTO
3aHATUS SBJIAETCS OrPaHUMYCHHUE IO BPEMEHHU.

O3nakomumenvuoe umenue. OHO cyuTaeTcs HauOojiee MPOCTHIM, TaK KAaKHE OCJIOKHEHO
KaKMMHU-JINOO CIEMUATbHBIMU 3a/ladyaMy TOHUMaHus. TakoeyTeHHWe MpHUydaeT CTyIEHTa K
OXBAaTy BCEro YUTAEMOI'0 MaTepHala U CO3JaeTXOPOIINE YCIOBUS ISl Pa3BUTHS UUPOKO20 TIONS
3peHud. Tak Kak 3aa4eil erosBIsAeTCS IOHUMaHUEe OCHOBHOM JIMHUU COAEPKaHUsA, TO B KAUE€CTBE
IIPOBEPKUBBIACISAIOTCA TJIaBHbIE, a HE BTOPOCTENEHHBIE (DaKThI.

H3yuarouiee umenue. HanpaBiieHO Ha TOYHOE U TOJIHOE TOHUMaHKUE BCEHMMH(OpPMAIK TEKCTa,
JIOTIyCKaeT ero mepedyntbiBaHue. OOBIYHO AJISl 3TOMCTpaTeruu BHIOMPAIOT KOPOTKHE TEKCTH. B
XO0JIe CAMOCTOSITENTbHON paboThl yCTyIEHTa Pa3BUBAIOTCSA aHATUTUYECKUE ONEpPAIiH, CBSI3aHHbIC
C  yYMEHHEMBBIWIEHATb B  TEKCT€  OJEMEHThl, KOTOphIE  CIyXaT  Omopoll A
noHUMaHuscoaepkanus. OIHUM H3  CIOCOOOB NPOBEPKH TMPH  H3YYAIOLIEM YTCHUHU
ABIISIETCATIEPEBO/] TEKCTA.

Ilouckosoe umenue. Vicionb3yercs OyAylmMMHU CIIEHUANIUCTAMU JUIAIIONCKA B HCTOUHUKAX TOU
WIM WHOW KOHKpETHOW wuHpopManuu —(OOpPMYIUPOBOK, CTPAHOBETUYECCKON HHGPOpMAIIHH,
CTaTUCTHUYECKUX  JaHHBIX,onpeAeaeHuid ©  T.0. OOBIMHO SBISETCA  COMYTCTBYIOLIMM
KOMIIOHEHTOM MPUPA3BUTUU JAPYTUX BUJIOB UTECHUSI.

YUmenue c nemenmamu AHHOMUPOGAHUA. DTOT BUJA UTCHHsS TpeOyeTIOHMMaHUs OOIIero
CoIepaHUsl TEKCTa (OCHOBHOM HJIEH) M €ro 4YacTe,CTPYKTypHUpOBaHHE WH(POPMAIIHH,
coOTHeceHHe (hpa3 MCXOAHOTO Tekcra crepedpasupoBanueM. I[Ipy 3TOM MOryT OBITh
UCIIOJIb30BAaHbl CTPATETMUIIOMCKOBOTO U H3YYAIOIIEro uTeHUs. YUTeHue ¢ 3JIeMEeHTaMu
AHHOTHPOBaHUAABIAETCA BaXHBIM BUoM CPC ¢ 11e11b10 OATOTOBKH CTYACHTOB K BBHITIOJIHEHUIO
COOTBETCTBYIOIIMX 3aJaHH, IpearaeMbix B ¢eepatbHOM HHTEPHET-2K3aMeHe.

®opmbl CPC ¢ TekcTom:

- aHaJM3 JICKCUYECKOTr0 U TPAaMMATHYECKOTO HATIOJTHEHHS TEKCTa;

- YCTHBIM TIEPEBOJI TEKCTOB HeOosbimoro odsemMa (mo 1000 mnedyaTHBIX 3HAKOB) IO
KPaTKOCPOYHBIM 3aJaHHSIM;

- NHUCBMEHHBIH TIEPEeBOJ TEKCTOB HeOombioro odobema (mo 1000 meyaTHBIX 3HAKOB) TIO
KPaTKOCPOYHBIM 3aaHHSIM;

- YCTHBIN TIEPEBOJ] TEKCTOB IO JIOJITOCPOYHBIM 3a/IaHUsM (JIOMAIllHEee YTeHUE);

- U3JI0XKEHUE COJEp)KaHUS TEKCTOB OOJBIIOr0 0O0beMa Ha PYCCKOM U HMHOCTPAaHHOM SI3BIKE
(peepupoBanue — Ha MPOJABUHYTOM dTare 00ydeHU).

®opmbl KOHTPOJIsE CPC ¢ TekcToM:

- YCTHBIH OIIPOC 10 NIEPEBOAY Ha 3aHATUSAX;

- IpOBepKa MUCbMEHHBIX Pa0oT IO MepeBO1y WU peepupoBaHUIO TEKCTOB;

- YCTHBIH Ompoc 1o pedheprupoBaHUIO TEKCTOB C MOCIETYIOMUM 00CYKICHUEM;
- KOHTPOJBHBIN YCTHBIN (ITMChMEHHBIN ) MIEPEeBOJ] TEKCTA HA 3aHATHSX.

MeToanuyeckne yKa3aHus [0 CAMOCTOAITEIbHOI padoTe ¢ TEKCTOM

[IpaBuiabHOE TMOHMMAaHHWE U  OCMBICIEHHE NPOYUTAHHOTO TEKCTa, H3BJICYCHHE
uH(pOpMaINyM, NEpeBo] TEKCTa 0a3MpYIOTCS Ha HaBBIKAX [0 aHAIN3y HHOS3BIYHOTO TEKCTA,
YMEHUH MU3BIIEKATh COJEpKaTeNbHy0 HHpopManuio u3 Gopm s3bika. [Ipu pabote ¢ TekcToM Ha
QHTJINHCKOM SI3BIKE BBI JOJDKHBI PYKOBOJICTBOBATHCS CIIEAYIOIIMMHE OOIINMHE MTOJI0KECHUSMH:
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1. [IpeaTexcToBbIil 3TaM
3amaun Ha 3TOM dTarne — auddepeHnnanys S3pIKOBBIX EINHUI] U PEYeBhIX 00pa3loB, UX
y3HABaHUE B TEKCTE, S3BIKOBASI JOTAKA.
[TpumepHbIe 3a7aHus T JAHHOTO dTara:
- POYTHUTE 3aTOJIOBOK U CKAXKHTE, 0 4eM (0 KOM) OyIeT UIITH peUb B TEKCTE,
- O3HAKOMBTECh C HOBBIMH CIIOBAMH M CJIOBOCOYETAHHUSIMH (€CJIM TaKOBBIC HTAaHBI K TEKCTY C
MIEPEBOJIOM); HE UUTasI TEKCT, CKAXKUTE, O YeM MOYKET UITH B HEM PEUb;
- MPOYHUTANTE W BBHIMHUIINUTE CI0Ba, 0003HAYAIONIHE. .. (HACTCSI PYCCKHI SKBUBAJICHT);
- BBIOEpUTE U3 TEKCTA CIIOBA, OTHOCAIIUECS K N3ydaeMOi TeMe;
- HaliIuTe B TEKCTE HE3HAKOMBIE CIIOBA.
2. TekcTOBBIN 3TaI
JlaHHBIIA 3Tanm MpennojaraeT WCIOJB30BaHUE PA3JIMYHBIX TPUEMOB H3BIICUCHUS
uH(popMaIuu U TpaHCHOPMAITUU CTPYKTYPHI U SI3BIKOBOTO MaTepHalia TeKCTa.
[TpumepHbIe 3a7aHus T JAHHOTO JTara:
- POUYTHUTE TEKCT;
- BBIJCITUTE CIIOBA (CIOBOCOYCTAHMS WM TPEIIIOKECHHS), KOTOPbIE HECYT BAXKHYIO (KIFOYEBYIO
UH(OPMALINIO);
- BBIMUIIUTE WA TIOJYEPKHUTE OCHOBHBIC NMEHA (TEPMHHBI, OTIPECTICHNs, 0003HAYCHNUS);
- 3aMEHHTE CYIIECTBUTEIHFHOEC MECTOUMEHHEM 110 00pa3ily;
- chopMyIHpYHTE KIFOUYEBYIO MBICIH KaKIOTO a03aIa;
- OTMEThTE CJIOBO (CIIOBOCOYETAHHE), KOTOPOE Jy4llle BCEro MEpeqacT COJEp)KaHhuE TEKCTa
(JacTu TekcTa).
3. [locnerexkcToBsIif 3TaM
DTOT 3TaIl OPHEHTUPOBAH HA BBISIBJICHUE OCHOBHBIX 3JIEMEHTOB COJICPKAHHSI TEKCTA.
[IpumepHbIe 3a1anus 11 JAHHOTO dTara
- 03arJIaBbTE TEKCT;
- IPOYTHUTE BCIIYX MPEIJIOKEHUS, KOTOPBIE MOSCHSIOT Ha3BaHHE TEKCTA;
- HaliIuTe B TEKCTE TMPETIOKCHHUS JJIs1 OTTUCAHHUS . ..
- MOATBEPAUTE (OMPOBEPTHUTE) CIIOBAMHU U3 TEKCTA CICAYIOIIYIO MBICT ...
- OTBETBTE HA BOTIPOC;
- COCTaBbTE ILJIAH TEKCTA,
- BBINUIIUTE KIFOYEBBIE CJI0BA, HEOOXOIUMBIE [UTSI TIEpecKa3a TeKCTa;
- IEPECKAXKUTE TEKCT, OMMUPASICh HA ILJIaH;
- IEPECKAXHUTE TEKCT, OMMPAsICh Ha KITIOYEBBIE CIIOBA.

Anroput™m oOy4eHUs] 03HAKOMUM EIbHOMY YTCHUIO:

1. IlpouTHTe 3aroJI0BOK TEKCTA M MOCTAPAUTECH OMPEACTUTH €0 OCHOBHYIOTEMY.

2. Ilpourute ab3ar; 3a ab3ameM, OTMEYas B KaXKIOM MPEIJIOKEHHUS, HECYIIUErJIaBHYIO
UHPOPMALIMIO, M TPEUIOKEHUS, B KOTOPBIX COAEPIKUTCS JIOTOJHSAIONIAs,BTOPOCTEIICHHAS
uHpopmarnus. st morcka riaaBHON WH(OOPMAITUU BEIICIIUTEKITIOUEBBIC CIIOBA.

3. Ompenenute CTeNeHb BaXHOCTH ab3aleB, OTMEThTe ab3allbl, KOTOpblecojepxkar Ooiee
BaXHYI0O HHQOpMAIMIO, M a03albl, KOTOPbIE COAEPKATBTOPOCTENEHHYIO IO 3HAYEHUIO
UH(OPMAILIHIO.

4. O6006muTe MHMOpPMAIMIO, BRIpAXXKCHHYIO B a03alax, B CMBICIOBOE (€aUHOE)IeNnoe (CaemanTe
«KOMIIPECCHUIO» TEKCTA MO KIFOYEBBIM CIIOBAM).

Anroput™m 00y4eHUS demanbHoMy 9TeHUIO (TIEPEBOY):

1. Tekcr, mpegHa3HAYEHHBIM IJIsI MEPEBOAA, CIEIYET pPacCMaTpUBaTh KakK €IMHOECMBICIOBOE
1esoe.

2. HauunnaiiTe nepeBoj ¢ 3arjiaBus, KOTOPOE, KaK MPaBUJIO, BbIPAXKAeT OCHOBHYIOTEMY JaHHOTO
TEKCTa.
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3. IlocrapaiiTech MOHATH COJIEPKAHME BCETO TEKCTa, MPOYUTANTE €ro HEIUKOMHIN OOJBIIYIO
€ro 4acTh, a 3aTEM IPUCTYIANTE K OTAEIBHBIM €rOIPEAIOKEHUSAM.

4. CrapaiiTech INOHSATh OCHOBHYIO MBICIb IIPEAJIOKEHUS, ONMPAsACh HAa 3HAKOMBIECIOBA U
BBIPAKEHMUS], 4 TAK)KE HA HHTEPHALIMOHAIbHBIE CIIOBA.

5. Tlpu mepeBoae OTHEIBHBIX MPEIJIOKEHUH HEOOXOJUMO TMOMHUThH, YTO CMBICTYAaCTO HE
COBIAJAET C JIMHEHHOMN MOCIEN0BATEIbHOCTBIO IPEAJIOKEHUS: HY’KHOIIEPEBOAUTh HE OTIEIIbHBIC
CIOBa, A «4acTU MPEMIOKECHUS» — CHHTAKCUYECKHUEIIO3ULUHU, BBICTPAUBAasi CMBICIOBbIC
OTHOILIEHUSI MEK1y HUMH.

Anroput™m 00y4EHUS HOUCKOBOMY UTCHHIO:

1. Onpenenure T TeKCTa (3KypHaJa, OpPOIIIOPHI).

2. Beimenure nHbOpMaIuio, OTHOCSIIYIOCS K OMPEeIEHHON TeMe /mpodiieme.

3. Haiinure HyXHBIe (DaKTHI (IaHHBIC, TPUMEPHI, APTYMEHTHI).

4. IlonGepuTte u crpynnmupyiTe HHGOPMAITUIO TI0 ONPEACIEHHBIM MMPU3HAKAM.

5. TlompoOyiiTe cHporHO3UPOBATh COACPKAHME TEKCTAa HAa OCHOBE peanuii, TEPMUHOB,
reorpadUueCKuX Ha3BaHUU U UMEH COOCTBEHHBIX.

6. Cnenaiite Oerblii aHAIN3 MIPETIOKEHUH /ab3a1ieB.

7. Hatimute a63ambl/pparMeHThl TEKCTa, TPEOYIOIINE TOIPOOHOTO H3yUECHUS.

OO0yueHue YTEHUIO € INeMEeHMAMU AHHOMUPOBAHUA.

Kak yxe oTMedanoch BHIIIe, MPU OSTOM BHUJE YTCHHUS WCIOIB3YIOTCSACTPATEIHH
MOMCKOBOT'O M M3y4aroIIero yTeHus. KioueBbIM MOMEHTOM 3/IEChSIBISIETCSI YMEHHE HAXOJIUTh B
TEKCTe T€ DJIEMEHThl WHGOPMAIUU, KOTOPBICSBIAIOTCS 3HAYUMBIMH JJIS  BBIIOJHECHUS
MOCTAaBJICHHBIX YU€OHBIX 3a/1a4.

Haubonee pacnpocTpaHeHHBIMH BHIAMU 33JaHUH SBIISIOTCS CIEIYIOIINE:

1) o1leHUTH BBICKAa3bIBAaHUE KaK «BEPHOE», KHEBEPHOE)» WM HE COJIEpPKAIIECECs BTEKCTE;
2) HaliTH B TEKCTE MepepazupoOBaHHOE BHICKA3HIBAHHE;

3) cooTHECTH BBICKa3bIBAaHUE U HOMED a03arla;

4) OTBETUTH HAa BOIIPOCHI;

5) 0603HaYNTH KITFOYEBYIO UJICI0 TEKCTa WIIA ad3aria.

[Ipu moucke mnepedpasupoOBaHHBIX BBICKA3bIBAaHUI CIEAyeT MOMHHUTH, YTOnepudpasza
COJICPXKUT, KaK IMPaBUIIO, IPYrol JIEKCEMHBIM COCTaB; 3/I€Ch IIHPOKOHMCIIONB3YIOTCS TPHUEMBI
CUHOHUMUHU, aHTOHUMUH, TPAMMAaTHYECKOUTpaHCHOpMaIU (HapUMeEp, aKTUB — ITACCUB).

[Ipu oTBeTe Ha BOMpPOC HEOOXOAWMO HAWTH OCHOBY MPEMIOKEHHS (TO, C YETOCIEIyeT
HAYMHATH OTBET) W TNPOAHAIM3HPOBATH BpPEMEHHYIO ¢GopMy rinaroia (BBOMPOCHUTEIbHBIX
MIPEVIOKCHUSAX aHTIIMICKOTO SI3bIKa BpeMs 4acTO MapKHUPYETBCIIOMOTaTeIbHBIN riaron). Ecium
BOMIPOC OOIMIMiA, OH TpeOyeT PeaKIuu «Iay WINHET» C MOCICAYIOIIUM MOATBEPKIACHUEM Ha
ocHoBe wuH(popMmanuu TekcTa. EcnmBompoc ¢ BOMPOCUTEIBHBIM CJIOBOM, HYXHO HaWTH
HETMOCPE/ICTBEHHBII OTBET HAHETO B TEKCTE, MOMHS MPHU ITOM, YTO JIOOON YIIeH MPEaoKeHUs
MOJKET OBITBBBIPAYXKEH OTJEIBbHBIM CJIOBOM, CJIOBOCOYETAaHHUEM R0
MPHUIaTOYHBIMITPEJIOKCHHUEM.

Ecnm HeoOXxoammMo caMOCTOSITEIbBHO 0003HAYUTh KITFOUEBYIO MJICI0 TEKCTamIM ab3ara, To
eJIeCO00Pa3HO MPUOETHYTh K TIOUCKY «KITFOUEBBIX)» CIIOB HMETOAY «KOMITPECCUUY, WIIH CHKATHUS
TEKCTA.
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6. PaboTa Haj nmepeBoOIOM TEKCTOB

[lepeBon - 3TO TWpoOIECC M PE3YNbTAT CIOXKHOW SI3BIKOBOW JESATEILHOCTH, TPEOYIOIIHIA
yYMEHHUsI ITyOOKO BHUKHYTH B COJIEp’KaHUE TEKCTa U MepeiaTh €ro CPeACTBaMH JIPYroro sA3bIKa.
OcHOBHBIE ~ METOABI W  TPHUEMBl  TEXHUYECKOTO  MEpPeBOJa  OPUTHHAILHON
CHeINaIN3UPOBAaHHON JIUTEPATYPBbI:
1. O6peauHEeHNE TPEIOKESHUI — ITO TIPUEM, COCTOSIIUN B MTPeoOpa3oBaHuu ABYX (Win Ooee)
CaMOCTOSITENIbHBIX BBICKA3bIBAaHUII B OJHO IMPOCTOE WM CJIOKHOE MpPEIIoKEHHUE Ha S3bIKEe
nepeBoga. [loaToMy BHONMHE ONpaBAaH TMEpPeBOJ, B KOTOPOM 2-3  CaMOCTOSITENbHBIX
MPEeIOKEHUST OOBEIUHSAIOTCS B OJHO CIIOXHOE (MJIM TIPOCTOE). 37eCh CHHTaKCHYeCcKas
KOMITPECCHUS JJOCTUTAETCS CIECIYIOIIMMH JOTOTHUTEIbHBIMU TPHEMaAMHU:
- IPUAATOYHbIE TPEUI0KEHHS CBEPTHIBAIOTCS B CIOBOCOUETAHUS;
-YCTPaHSIFOTCS TIOBTOPHI, 0(hOPMIICHHBIE KaK YaCTh CII0KHOCOYMHEHHOTO TIPS IOKCHIS;
- MIOAYMHUTENIbHAS CBSI3b 3aMEHSETCSl HA COYMHUTENBHYIO MPU NMEPEBOE CI0KHOMOTIMHEHHbIX
MPEJIOKEHUH ¢ 00CTOSTENLHBIM MPUIATOYHBIM YCTYITKH.
2. UneHeHnue npenyioKeHUd — 3TO TAKOW MpUEM, MPHU KOTOPOM OAHO HUCXOJHOE MPEHJIOKECHHE
(mpocToe/cnoxxHoe) mpeoOpaszyeTcs B ABa (WK 60s1ee) CaMOCTOSTENbHBIX MPEIOKEHHH.
3. ®pazeosoru3Msl:
- (hpa3eosOTHYECKUE COUYCTAHUS: OTACIBHBIC CIIOBA 3/16Ch COXPAHSIOT HEKOTOPYIO CMBICIOBYIO
CaMOCTOSITENIbHOCTh, a 3HAYEHUE CIOBOCOYETAHUMN CKJIAABIBAIOTCS M3 3HAUEHUN COCTaBIISIOLINX
€ro CJIOB;
- (hpazeosornyeckue eAMHCTBA: 3HAYCHHE BCEr0 COYETaHMs BHIBOJUTCS U3 3HAYEHUSI OTIENIbHBIX
CIOB, HO TIPU OTOM OTJICIbHBIE CJIOBA IO CMBICIY HE CaMOCTOSITENIbHBI W CIYKaT s
0003HaYeHHs OOIIIEro LENIOTr0 3HAUCHUS
- (paseonornueckue cpaiieHus: 3HAUYCHHWE CIIOBOCOYETAHUS HENEIMMO IO CMBICIY M HE
BBIBOJIUTCS U3 3HAYCHUS OTACIBHBIX CJIOB, BXOSIINX B COCTaB JAHHOTO MPEIOKEHHUS.
Pacnio3naBanue (hpa3zeosioru3MoB B IPEIOKEHUH TTPOBOJAUTCS MPH JIOTHUECKOM aHAIIM3e
CTPOECHHS MPENJIOKEHUS; OCHOBAHHBIM MOJICTIOPhEM IMPH MOUCKE 3HAYEHHH (pa3eoJOorH4ecKux
COUCTAHU SIBISIOTCS (PPa3eosOrHueCcKUe CIOBAPH, CIOBAPH CIICHTA U UIHOM.
4. Tpanckpunuusi, TpaHCIuTepauus - (HEMOCPEICTBEHHOE BKIIIOUEHUE HHOS3BIYHOIO CJIOBa B
TEKCT) KaK TpH croco0a reperavyn aHrIMHCKUX UMEH M Ha3BaHUI:
- TPaHCKpUOUpPOBAaHUE BBHITIOJHSAETCS B 3aBUCHMOCTH OT SI3bIKa, K KOTOPOMY MPHHAJIEKUT
JUYHOE UMl WU (paMIUTHS C YYETOM YKa3aHUs OpUTHHAIIA;
- TpaHCIUTepalus TMpPUMEHSETCS MpH TNepenadye CIO0XKHBIX HMEH COOCTBEHHBIX OyKBaMu
JATHHCKOTO an(aBUTa, COOTBETCTBEHHO 3BYYaHHIO KOHKPETHOTO UMEHU COOCTBEHHOTO Ha SI3BIKE
OpUTHHAIa;
- METOJl HEMOCPEICTBEHHOTO BKIIIOUEHUS HMEHH COOCTBEHHOTO B TIEPEBOJ C BBEICHHUEM
0000IICHHOTO CJI0Ba BCE dYallle HCIOIB3YETCS MPU Tepenade aHTJIMUCKUX Ha3BaHUU (GupM,
MPOrPaMMHBIX TPOAYKTOB U alapaTHOTO 00ECIICUCHHSI.

MeToanyeckue peKoOMeHIalMH MPHU NEepeBojie TEKCTOB U padoTe coO CJI0OBapeM

HpaBI/I.HBHOG IIOHUMAHHUCEC n OCMBICJICHHUEC MNpOYUTAHHOT'O TCKCTA, HN3BJICUCHUC
UHpOpPMAIINKU, TIEPEeBOJ] TeKCcTa Oa3MPYIOTCS Ha HaBbIKaxX MO aHAIM3y HHOS3BIYHOTO TEKCTa,
YMEHUH U3BJIEKATh COJIEpKaTelbHYyI0 nHpopManuio u3 ¢hopm s3bika. [Ipu pabore ¢ TekcToM Ha
AHTIJINICKOM SI3BIKE PCKOMCHAYCTCA PYKOBOACTBOBATHCA CICAYIOIIUMU O6H_[I/IMI/I IIOJIOKCHUSAMU.

1. Paboty ¢ TekcToM creayeT HayaTh C YTEHUS BCETO TEKCTA: MPOYUTAITE TEKCT, oOpaTUTe
BHUMaHUE Ha €T0 3aroJIOBOK, MOCTapalTECh MOHATh, O YeM COOOIIAET TEKCT.
2. 3aTeM TpUCTyNHTE K paboTe Ha YpOBHE OTHAEIBHBIX NpemokeHui. [IpoumTaiite

NpeUIOKEHUE, OMpENeInTe €ro rpaHuibl. [IpoaHaM3upyiTe NpeaioKeHne CHHTAKCUYECKU:
ONpEeNeNUTe, TMPOCTOC OTO TPEMIOKEHHE WM  CIOXKHOE (CIOKHOCOYMHEHHOE  WIIH
CJIO)KHOIIOTYMHEHHOE), €CTh JIU B MPEIJIOKEHUH YCIOKHEHHBIE CHHTAKCUYECKUE KOHCTPYKIIUU
(vHGUHUTHUBHBIC TPYITIBI, HHOUHUTHBHBIE 000POTHI, MPUYACTHBIE O0OPOTHI).
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AJITOPUTM IIEPEBOA TEKCTA:

1. [IpounTaiiTe TEKCT MOTHOCTHIO AJISI OCMBICJICHUS TJIABHOM WJICH.

2. BI:IHI/ILHI/ITG CJIOBaA, KOTOpBIe BbBI3BIBAIOT pr,Z[HOCTI: HpI/I nepeBO;[e.

3. Bocrnons3yiiTech cioBapem (37EKTpOHHAS WIIH TeUaTHAs BEPCHS).

4. BriGepute u3 cioBaps mpuemIIeMbIii BapHaHT COTJIACHO KOHTEKCTY M3 IPEIIOKCHHBIX

3HA4YCHUH B CIIOBAPHOM CTaThe.

3. [TonpoOyiiTe chopMynInpoBaTh LETUKOM MPEATIOKEHUE HAa PYCCKOM S3bIKE MCXOIS U3
IIPEIUI0KEHHBIX 3HAYCHUH CIIOB.

BoimonHsas nepeBoj CHerUaTu3upOBaHHOIO TEKCTa, MPOYUTANWTE BHIOPAHHBIA TEKCT IEIHUKOM,
OINPECIIUTE €0 TIIAaBHYIO MbICIb. [locMOTpUTE 3HaYCHNE HEM3BECTHBIX BaM KJIKOYEBBIX CIIOB B
ClIOBape, Y4YMTHIBas MPHUHIMI pPabOTBl CO CJOBapeM , W emle pa3 MpOUYUTAHTe TEKCT,
OCTaHAaBJIUBAsCh HA JIETAJISX.

Buabl TexHHMYECKOr0 epeBoaa

PaznuuaroT cienyroniye BUbl TEXHUUYECKOTO MepeBoa:

1. TosHbIi NHUCHLMEHHBIH TMepeBO - OCHOBHas ¢opMa TEXHUYECKOTO TmepeBoja. Bces
NPAKTUYECKH TOJe3Has HayyHO-TeXHHWYecKas WHQopManms, u3BICKaeMas U3 TEKCTa,
obOpabaTeiBaeTcsi B (popMe MOJHOTO MUCHMEHHOTO TiepeBoia. PaboTa Haj MOTHBIM MMCHMEHHBIM
MEepPEBOIOM MPEAYCMATPUBAET PsiJl ATAIOB.

1-ii 3Tan. 3HAKOMCTBO ¢ OPUTMHAIIOM. BHUMaTenpHOE YTEHUE BCETO TEKCTAa C MCIOJb30BaHUEM,
no Mepe HaJoOHOCTH, pabouyMx MCTOYHUKOB HH(OpMAIMu: cJIoBapel, CIPaBOYHHKOB,
CIIeIIMaIbHOM JTUTEPATYPHI.

2-i1 yTan. BeineneHue jnormyeckux dvacte opuruHana. [leneHwe TekcTa Ha 3aKOHYEHHbBIE
CMBICJIOBBIE OTPE3KH - PETIOKEHHU S, a03allbl, TEPHO/IBI.

3-it aTan. YepHoBoii nepeBox Tekcra. [locnenoBarensHas paboTa HaJl TOTHUECKU BBIACICHHBIMU
YacTsIMU OpPUTHHAJIA.

4- 3tan. [loBTOpHOE (HEOIHOKpPATHOE) UYTEHHE OpPUIMHAJIa, CBEpPKA €ro C BBINOJIHEHHBIM
MIEPEBOIOM C LENBI0 KOHTPOJIS MPABUIIBHON NIEPENAYN COIEPKAHUS.

5-i1 3Tan. OkoHYATENbHOE PEJAKTUPOBAHUE IIEPEBOIA C BHECEHUEM MTOMPABOK.

6-ii aTan. [lepeBos 3arosioBka.

HNHcTpykius npy BHIMOJIHEHUH MTOJTHOTO MUChMEHHOTO MepeBoa:

1. Ilpexxne yeM HauyWHATH TEPEBOJI MPOYHMTANTE BECh TEKCT, a03all WJIM 3aKOHUEHHYIO 4YacTh
TEKCTa; MocTapaiTech MOHATH 00IIee Co/IepKaHnue TEKCTa.

2. IlpouunTaiiTe TEKCT BTOPOM pa3 IO OTACIbHBIM MNPEIJIOKEHUSIM, MOMBITANTECh IOHSATH
CHHTAKCHUYECKUM CTPOW U CMBICI KaXJA0r0 MpeuiokeHus. [lepeBeauTe TEKCT N0 MPEMIOKEHUSIM.
3.Eciin cuUHTakcHuYeCKHMid CTpoll mpeyiokeHuss Bam HesiceH W Bbl He TOHSAIM CMBICH
MPEVIOKEHUS, CAETaNTe TPAMMATUYECKUN AaHAIM3: ONPENEIUTE BHUJ TPEIJI0KECHUS, HAUIUTE
noJJIeXkaniee, CKa3yeMoe, BTOPOCTENIEHHbIE WiIeHbl. ECiau npeioxkeHne CI0KHOMOIIYMHEHHOE,
HaliluTe TJIaBHOE M TPUIATOYHOE TMPEAIONKEHHUS, ONMUpPasCh Ha (OpMaNbHBIE MPU3HAKU.
OO0pammaiitech K CIOBapi0 B TOM ciy4yae, €ciid Bbl MCIOJIB30BaIM BCE CPEACTBA PACKPBITHUS
3HAYCHUS] HE3HAKOMBIX CJIOB, BKJIIOYAs AOTAAKY M TPaMMaTUYECKUI aHaIIN3.

4. Ilpu nepeBojie MOCIEAYIONMIEro MPEATIOKEHN HE0OX0AUMO MOCTOSHHO YAEpKUBATh B MaMATH
CMBICII IPEABIYIIETO, UHAYE TEPSETCS JTOTUYECKAs CBSI3b MEXK/Y OTJEIbHBIMU MPEJIOKEHUSIMU.
5. N3beraiite gocmoBHOro nepeBona. [locTapaiiTech mepenaTh MBICIh OPUTHHAIA CPEACTBAMHU
POAHOTrO sI3bIKa, HE HApYIIasi €r0 CHHTAKCUYECKOTO CTPOSI.

2. PedepaTuBHBIi nMepeBOA - TOJHBIN NMUCHBMEHHBIM MEPEBOJ 3apaHee OTOOPAHHBIX YacTen
TeKcTa, oOpa3yromux BMecte pedepart opurunana. [lpumeuanue. Pedepar - kpaTkoe U3noxKeHHE
cymHocTH Bompoca. PedepatuBHbiii mepeBon B 5-10 pa3 kopode opurmHasna. B mporecce
paboThI HaJ pedepaTUBHBIM NIEPEBOAOM OMYCKAETCS BCSI M30BITOUHAS MH(DOpMAITHSL.

[Tpu BeIMOMTHEHNN pedepaTUBHOTO MEPEBOAA COOMIOIANTE CICIYIONTNE ITANbl PAOOTHI:
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1-ii sran. IlpeaBapuTenbHO NO3HAKOMBTECH C OpuruHanoM. [IpounTaiiTe Bech TEKCT.
[IpocMmoTpuTe uTEepaTypy 1o mpodiieMe, 3aTPOHYTON B TEKCTE.

2-if Tan. Pa3meTrpTe TEKCT: BO3BMHUTE B KBAJpPaTHBICE CKOOKM HMCKIIOYaeMbIE YaCTH TEKCTa.
[IpounTaiiTe OCTaBIIMICS 3a CKOOKAaMH TEKCT. YCTPAaHHUTE BO3MOJKHBIC IHCIPONOPIHUH H
HECBSI3HOCTH.

3-ii aTan. Caenaiite MOMHBIA MMCHBMEHHBIN MTEPEBOJ] OPUTHHAIA, OCTABIIIETOCS 32 CKOOKaMHU.
Obparure BHUMaHue! PedepatuBHBIA mepeBO AODKEH NMPEACTAaBIATh COOOW CBSI3HBIA TEKCT,
IIOCTPOEHHBIN M0 TOMY € IIJIaHy, YTO U OPUTHHAJL.

3. AHHOTAIlMOHHBINA MePeBOJA - BUJ MEPEBOJA, 3aKIIOYAIOUIUICS B COCTABICHUU AaHHOTAIUU
OpUTMHAJIA Ha APYTOM S3BIKE.

AHHOTalUs - KpaTkas XapaKTepUCTHKa OpUTMHAJIa, W3JIaraiollas €ro Coiep>KaHue B BHUJE
IIEPEYHsI OCHOBHBIX BOIPOCOB ¥ MHOTJA AAKOIIAsi KPUTUYECKYIO OLIEHKY.

O0beM aHHOTAIIMOHHOTO TIEPeBOIa OOBIYHO cocTaBisgeT He Oosiee SO0 meyaTHBIX 3HAKOB.
[TomuuTe! BhIMOMHAST aHHOTAIMOHHBIN TepeBoJ, Bbl coolmaere o TOM, 4YTO H3ydaercs,
OTIHCHIBACTCS, 00CYXKIaeTCs U T.1I.

IIpumepHbIe TeKCTHI JISl TNeEpPeBOJa € AHIVIMHCKOIO $I3bIKA HA PYCCKHUN $3bIK H C
AHIVIMIICKOr0 HA PYCCKUIA.

Exercise 1. Translate the letters from English into Russian.

()

Dear Sirs,

We are writing to you on behalf of our principals in Spain who are interested inimporting cotton
underwear from China.

Could you send us your latest catalogue and price list, quoting your mostcompetitive prices?

Our principals are a large chain store in South America and will probably place asubstantial
order if the quality is perfect and prices are competitive.

Your early reply would be appreciated.

Yours faithfully,

(2)

Dear Sirs,

We are interested in the sweaters that we have seen here on your stand at theMenswear
Exhibition in Leipzig earlier this year.

We are big importers of menswear and are looking for a manufacturer who cansupply us with a
wide range of sweaters for teenagers and men.

As we usually place substantial orders, we expect a quantity discount, and ourterms of payment
are for collection.

If you agree to these conditions and you can meet orders for 1500 sweaters at atime, please send
us your latest catalogue and price list.

We are looking forward to hearing from you.

Yours faithfully,

Exercise 2. Translate the following sentences from Russian into English:

1. B coorBerctBuM ¢ Bammum 3ampocoM orT 15 masg Mbl mpuiiaraeM K NUCbMYHAIll MOCJIEIHUN
KaTaJior, B KOTOPOM COJIEP>KUTCS OoJiee moapoOHasnH(GopMalys o HaleM o00pyI0BaHHH.

2. Ham mnpencraBurenb, ['-H MOCKOBIEB, MpHUBE3ET C COOOW TMOJHBIMACCOPTHMEHT Hallen
OPOAYKIMH U OyJeT roToB o0cynuTh ¢ Bamu ycrnoBusiHaIIEero KOHTpaKTa.
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3. B orBer ma Bam 3ampoc or 25 wuioHS MBI pagsl cooOmmTh Bam, 4Tro BceToBapHhl,
IepevrciieHHbIe B BaleM crincke, IMETC y HaC B HAIMYHH.

4. MbI MOXEM OTIPY3UTh 3TOT TOBap M3 OMCKa B TEUEHUE TPEX HEAENIb CMOMEHTa IMOJIy4YEHUs
Bamrero 3aka3sa.

5. Xorenu Okl 00paTuTh Barie BHIMaHKUE HA TO, YTO HAIIUM MOCTOSHHBIMITOKYTIATEIISIM MBI JTa€M
JIOTIOJIHUTEIBHYIO CKHJIKY B pazmepe 5% ¢ 11eH,yKa3aHHbIX B KaTaJlore.

6. Kak Be1 mpocunm, 1iensl HazHaueHbl Ha yeinoBusix CU® Cankrt-IlerepOypr.

7. I1oCKOJIbKY B JaHHBI MOMEHT y HAaC OTPOMHOE KOJMYECTBO MOCTYMAIOIIMX3aKa30B, 3aKa3bl
BBITIOJIHSIFOTCS B MOPSIZIKE CTPOTOM OYEPETHOCTH.

8. Mu1 BelpaxxaeM Bam OnaromaprocTh 3a Bamn 3ampoc ot 20 MapTa ¥ XOTHMCOOOIIUTH, YTO
TOJIKO 9acTh HEOOXOIMMBIX BaM TOBapoB MOXKET OBITHIIOCTABJICHA CO CKIIAJA.

9. Nannble OpeHIbI XOPOIIO U3BECTHBI KaK y HAC B CTpaHe, Tak U 3apy0exoM, a mapTusi ToBapa, o
KOTOPOM UJET peub, OTIMYAETCS BHICOKUMKAUYE€CTBOM.

10. O6pamiaem Bame BHMMaHuWe Ha TO, YTO IICHBI HAa TOBAp IOJBEPrarOTCAU3MEHEHUsAM Oe€3
YBEIOMIICHHS KJIMEHTOB B COOTBETCTBUU C PHIHOUHBIMU

KOJ1Ie0aHUSMHU.

Exercise 3. Translate the following letters from Russian into English:

(1) Veascaemvie cocnooa!

Ilocne paseosopa ¢ Bawum npeocmasumenem 8 Mocko8ckom 8blcmagouHoM 3aie, 10y0y oueHb
npusHamenbHviM Bam, eciu Bul eviunume Baw nocreonull kamanoze, amakaice cucmemy cKUOOK
011 NOCMOSIHHBIX NOKynameneu u Ha Oonvuwue 3axazvl. EciuBvi cnocobuwr eapanmuposams
bvicmpylo 00CMABKy U NpPeodoCcmasumbKOHKYPEHMOCNOCOOHbIE YEHbl, B03MONCHO, Mbl cOellaeM
bonvwot 3axkaz 6 Bawetikomnanuu. K 3axazy 6y0ym npuiodceHvl 0om3vl8bl 0 Haulel gpupme.

C ysaowcenuenm,

(2) Veaorcaemvie cocnooa!

Mot y3uanu om Baweeo npeocmasumens, e-na Yaima, umo Bawa ¢upma npouzsooumna
9KCNOpm KayecmeeHnnvle uz0enus u3 HamypaivHou Kodxcu. Ha nawem puinxecywecmeyem
NOCMOSHHBII CHPOC HA BbICOKOKAYEeCmEeHHble uzoeiuss nooooHo2o poda.Obvem npooasxc He
OUeHb BbICOK, OOHAKO BbICOKUE YEeHbl MO2ym Oblmb OOCMUSHYMbL 3acuem MOOH020 (pacoHa u
kauecmea mosapa.He sviuinume nu Bol Ham ¢80l noIHbIN KamManoz u NPauc-1ucm ¢ yKasaHuem

VCIIOBULIONAMDL. Ecnu B03MOJICHO, gvlulIume  HeCcKOIbKO obpasyos Koo,
KOMOpAsucnoav3yemcs 6 Bawux uzoenusx.
Cysaoicenuenm,

Exercise 4. Translate various clauses of the contract from Russian into English:
SUBJECT OF THE CONTRACT

NPEIMETKOHTPAKTA

KOHTPAKT N____

r.Mockga " " 199  r.®upma , HMEHyeMas B JaJbHEHUIIEM
"l[lponasert",c oaHoi cropoHsl, u dDupma , .MockBa, P®, umenyemas B
nanpHelmem "[lokynarenb, cApyroil CTOpPOHBI, 3akimrouwiin  Hactosmuid  KoHTpakT o
HIDKeclenyromem: "

CONTRACT N____

Moscow " " 199 .Company , hereinafter referred to as
the"Sellers", on the one part, and Company , Moscow, RF, hereinafter

referred toas the "Buyers" on the other part, have concluded the present Contract for the
following:
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1. Subject of the Contract

Example 1
1.1. The Sellers have sold and the Buyers have bought on the conditions f.o.b.
francorailwaycar-border the following equipment: in full

conformitywith the technical characteristics and in complete scope of supply specified in
Appendix N .
1. IlpeameT KOHTpaKTa

BapuanTt 1
1.1. HpomaBen mnpoman, a Ilokymatens Kynmua Ha ycioBusx ¢§.o.0. ¢dpanko-
BaroHIpPaHHIA crenyonee 000pyJOBaHHE: B

MOJIJHOMTEXHUYECKOM COOTBETCTBMM C TEXHUYECKOM XapaKTEPUCTUKOW M KOMIUIEKTALUU
COTJIaCHO

IIpunoxenua N

1. Subject of Contract

Example 2

The Sellers have sold and the Buyers have bought the equipment hereinafter referred to as
"goods"on terms f.o.b.-stowed port .The Sellers will deliver to the Buyers
f.o.b. port or free on rail frontier or f.o.b. airport

orwill send by post to the address
(description of equipment,instruments, etc., their technical
specification or reference to quotation or to Catalogue number),complete with standard spare
parts, required technical documentation and correspondingaccessories.

1. IlpeameT KOHTpaKTa

Bapuanr 2

IIpomasen npopgain, a [lokynaTens Kynuin o0OpyAOBaHUE, IMEHYyeMOe B JayibHeiiem "Toap",
HaycioBusx $.0.0. CO IITHBKOH MOPT [IponaBery mocTaBUT
NOKyHaTeaoHa yClnoBusax ¢.0.0. mopt i /(ppaHKo-BaroH rpaHuia/
uim  /ppaHko-a’dpornopT /  WIA BBIIUIET IO TOYTe T0 ajapecy

(HauMeHOBaHME OOOpYyIOBaHUS, MPHOOPOB M T.OI., HX TEXHUYECKas
XapaKTEePUCTUKA WM CChUIKaHA MPEUIOKEHNE I Ha HOMEP IO KaTajlory), YKOMIUIEKTOBAaHHOE
CTaHIapTHBIM HAOOPOM3aINacHBIX YacTel, HEOOXOAUMOW TEXHUYECKOW JOKYMEHTAIlMeH u
COOTBETCTBYIOIIUMHUITPUHAIICKHOCTSIMHU.
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7. PaboTa Hag NHCbMEHHOMH peYblo

®opmbl CPC Hax nCbMEHHOI pevblo:

- IUCbMEHHBIE 33JaHMsl 10 O(POPMIICHUIO TETPaAH-CIIOBAPS;

- THACBMEHHBbIE JIEKCUYECKHE, JIEKCUKO-TPAMMATUYECKUE, TpAMMATUYECKUE 3aJaHUs U
YIPaXHEHUS;

- MIMCBbMEHHBIN IIEPEBOJI C PYCCKOTO SI3bIKA HA AaHIVIMMCKUU.

- HaIllUCaHUe JEJI0BOro M1MchMa

®opmbl KOHTPOJIsE CPC Haa NUCbMEHHOM peublo:

- opdorpaduuecknii TUKTAHT (CIOBAPHBIA, TEKCTOBBIN );

- MPOBEpKa MUChMEHHBIX 33JaHUH B TETPAJIIX;

- YOpa)KHEHUS Ha JTOCKE;

- KOHTPOJIbHBIC 331aHUS TI0 HAaBBIKaM MTMCHMEHHON peYH Ha aHTJIMHCKOM SI3BIKE.

MeToanuyeckne yKa3aHus 10 CAMOCTOSITEIbHOI padoTe HA/l MUCbMEHHOH pPeYblo

PaboTy mo moAroToBKe NMHUCBMEHHOTO MOHOJOTHYECKOTO BBICKAa3bIBaHUS (COUMHEHHE,
U3JI0KEHUE U JIp.) TIO ONpeAeNIEHHOM TeMe ClelyeT HauaTh C U3yYeHHsS] TEMAaTUYECKHX TEKCTOB-
o0Opa3uoB. B mepByio ouepens BaM HEOOXOIMMO BBIMOJHUTH JIGKCHYECKHE M JIEKCHUKO-
rpaMMaTHYeCKUE YIPAKHEHUS MO HU3y4aeMOl Teme, YCBOUTh HEOOXOIMMBIN JIEKCMYECKHA
MaTtepual, NpPOYUTaTb M TEPEBECTH TEKCTHI-00pa3lbl, BBHIMOJIHUTh HHUCHMEHHBIE pEUYEBbIC
YOPAKHEHUS [0 T€ME. 3aT€éM Ha OCHOBE HM3YYEHHBIX TEKCTOB HY)KHO HAIMUCaThb MHCbMEHHOE
U3JI0KEeHHe, BKJIOYaollee Haubojee BaKHYIO M HUHTepecHyro uHQopmauuio. [Ipu s3Tom
HEO0OXOUMO TMPOU3BECTH 00pabOTKYy MaTepuana Uil M3J0XKEHHUS C Y4eTOM HHAWBHIYaJbHBIX
BO3MOKHOCTEH U IIPEANIOYTCHUMN CTYJCHTA.

Pexomenoayuu no cmuiio

He 3moymnoTtpe6:stiiTe cioyKHBIMH CJIOBAMH U BEIPKEHISIME, HO M30€TaiTe CIIeHTa U COKpaieHuiil. B
LIEJIOM, CTapaiiTech MUCaTh KOPOTKUMHU MPOCTHIMU MPEUIOKEHUSIMHU, BpeMsl OT BpEMEHH pa30aBiisist
ux Oonee MIMHHBIMU. Llenb — u3narath CyTh SICHO M YETKO, YTOOBI YUTATEIh MOT 0€3 Tpy/Ja CIeIUTh
3a XOJOM MBICJIH U HE OTBJIEKAThCA HA TIOCTOPOHHHUE PACCYKJICHUA .

H36eraiiTe 371eMEHTOB pa3rOBOPHON peuu:

1. He ucmonp3yiTe cokpamennit (don't, they’re, it’s), Bcerna ucnomp3yiTe NOIHYIO Gopmy;
2. He UCTIOJIB3YHTE CIEHT U pa3roBopHblie Beipaskenus (kid, a lotof/lotsof, cool);

3. NUILIUTE MO CYUIECTBY U HE OTKJIOHSANUTECH OT TEMBI;

4. crapaiitech n30eratb Qpa3oBbIX riaaroyioB (getoff, getawaywith, putin — moapobnee o gppazoBbIx
rJIarojlax YuTalTe B HAIICH CTAaThe), UCITOIb3YHTE OHOCIIOBHBIC CHHOHUMEI;

5. m30eraiiTe cnumikoM oobmux ciioB (all, any, every), BeIpakaliTeCh KOHKPETHO U TOYHO;
6. He 370yNnOTpeOJIsiiiTe CKOOKaMH, BOCKIIUIATEIbHBIMUA 3HAKAMH.

[MpunepxuBaiiTech aKaIeMUIECKOTO CTUIIS:

1. T0 BO3MOXKHOCTH M30eraiTe TMIHBIX MECTOMMeHHH TiepBoro smna (I, my, we, our);

2. nz0eraiite CIMIIKOM KaTETOPUYHBIX CYKICHHUI 1 00001ICHHUIA;

3. MOAKpEIUIANTE CKa3aHHOE IIUTaTAMU U JAHHBIMH C YKa3aHUEM UCTOYHUKOB,;

4. B aHITIMICKOM $I3bIKE B@)XKHO COOJIOJCHME TEHAEPHOTO PABEHCTBA: €CIM peyb HAET 00
abCTpPaKTHOM YeJIOBEKE, MCIONb3yWTe person BMecTo man. Ilo BO3MOXHOCTH JydIlle CTaBHTh
MOJIJIeKAIee BO MHOXKECTBEHHOE YMCIIO M YHOTpeOsaTh MecTonMenne they BMmecto he i she;

5. MO BO3MOXHOCTH, HUCIIOJB3YWTE AKTHUBHBIM 3aJI0T, HE YCIOXHIWTE MpeninoxkeHus. Hampumep,
BMecTo "Crimewasincreasingrapidlyandthepolicewerebecomingconcerned" («IIpecTymHocTh OBICTPO
pocna u TOJTHIIUS cTana HPOSIBIISATH 00ECTIOKOCHHOCTBY) HaIHIINTE:
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"Therapidincreaseincrimewascausingconcernamongthepolice” («BpICTpBIE  pOCT  MPECTYITHOCTH
HayaJl BbI3bIBaTh 00ECIIOKOCHHOCTD MOJIHIIANY).

[NonpoOHee 06 aKTUBHOM U MMACCHBHOM 3aJI0T€ B aHTJIUICKOM SI3BIKE.

Ctpemurech MpHUIaTh TEKCTY O0bEKTUBHOCTB:

1. ucnonb3yiite Oe3nuunbie kKoHCTpykuuu: Itisbelievedthat... («Ilomararot, uyto...») , It cannot be
argued that... («beccniopHo, ...»);

2. WCIONB3yWTE TACCHBHBIM 3aJ0OT, €CIM HE XOTUTE YKa3blBaTh WCIOJHUTENS JIeHCTBHUS:
Testshavebeenconducted («TecTsl OBIITH POBEICHBL...»);

3. ymotrpeOnsiiTe HEKaTeropuuYHbIE TJarojbl, HampuMmep: suggest (mpemiarath, MPEAINONaraTh,
BBICKa3bIBaTh MHEHHE), claim (yTBep»K1aTh, 3asBIISATH), SUPPOSE (CUUTATh, TIOJIAraTh, IPEATIONAraTh);
4. 4ToOBI TOKa3aThb CBOE OTHONIEHHE K BOMPOCY, HO H30€XaTb JUYHBIX CYXJIEHHH, MOKHO
WCTIONB30BaTh Hapeuns: apparently (oueBumHO), arguably (BepositHo), ideally (umeannpHO), strangely
(ctpanHO), unexpectedly (HeoXku1aHHO);

5. ucronb3yite MoJanbHbIe raronsl would, could, may, might, 4ToObI CMSATYNUTH KATETOPUYHOCTH;
6. yTOOBI M30€KaTh 0000IEHUHN, UCTIOIB3YHTE YTOUHSIOME Hapeuus: some (HeKoTopsble), several
(HeckomnpK0), a minorityof (MeHbIIas yacTh), a few (HeckosbKo), many (MHOTO).

Ab3aybi
Kaxnpiii ab3a1; 0ObIYHO 3aTparvBaeT OJIMH M3 aceKTOB OCHOBHOI'O 3aMbiciia. J[Ba a03ara Moryr
KacaTbCs pa3HbIX AacCIEKTOB, HO OBITh B3aUMOCBS3aHbl — HANpUMEp, NPUYMHA U CIEACTBUE,

TIOJIO’KUTENIBHBIE M OTPUIATENILHBIE CTOPOHBL, COCTOSIHUE JeJ JI0 FIIH MOCIIE.
WNuorma mepBoe npeuioxkeHne abd3amna sBISETCS BBOJHBIM, TO €CTh OOBSCHSIONIMM, O YeM IMOWIET
peus.

Cesaznocmo

Jlornyeckuii mepexoa OT OJHOro abd3ama K APYroMy HWHOTZIa BBI3BIBAET y aBTOpa CEPhE3HBIC
3arpyaHeHus. UTOObI COXpaHHUTh CBSI3HOCTh TEKCTa, HEOOXOIMMO HAMpPABIATh YUTATENs, I10/1aBATh
€My CHTHaJbl. B 3TOM MOTYT MOMOYb BBOJHBIC U CBSI3YIOIIUE CJIOBA, BBHIMOJHSIONIUE Pa3IUYHbIC
¢byukumu. Hanpumep:

1. mpoTuBoOMIOCTaBIICHUE: but, however, on the other hand, yet;

. ipumep: for example, that is,

. IonionHeHue: similarly, moreover, furthermore, in addition,

. 3aKIIIOUeHUE: therefore, consequently, as a result, thus,

. IepevucieHue: then, after that, ultimately.

(S SNLOS B ]

Pexomenoauuu no oghopmnenuro

['pammaTiueckne u opdorpaduueckne OIMMUOKK JOJDKHBI OTCYTCTBOBaTh. Kpome TOro, HYKHO
HNOMHHTD, YTO BBI MTUIIETE HE U ce0s, a U IPyroro 4esioBeKa, I03TOMY IYHKTYyalus, pa3ecHue
Ha MpeJUIoKeHUs 1 ab3a1ibl, 00111ast CTPYKTypa — BCE 3TO JJOJDKHO IOMOTaTh YUTATEITIO.

MeToauyeckue yKa3aHusl 10 HAMMCAHUIO 1€JI0BOT0 MUCHMa

[TucemenHas popma KOMMYHUKAIIMK B KOMMEPUYECKON MTPAKTUKE BKIIIOYAET B ceOst 0OMeH
nmucbMaMu, TCICTpaMMaMU, COOGH_IGHI/IHMI/I, TCJIICKCaAMU, OOKYMCHTAMU U T.I. HGCMOTp}I Ha
UCTIOIP30BaHUE TAKUX COBPEMEHHBIX CPEICTB KOMMYHHUKAIlMU, Kak TenedoH, Tenerpad,
Tenedakc, TeJIeKc, 0OMeH MMCbMaMU MEXKAY JEJIOBBIMH MAapTHEPAMHU HE MPEKpPaIaeTcs U B Hallle
BpeMs, SBISSICH BaXHOM dacThio OusHeca. boiee TOoro, ycrHeie wim TenedOHHBIC
BOJICU3BSABIICHUA n COrjialli€Hus B GOHBHII/IHCTBG CJIydacB Tp66yIOT IINCBMCHHOT'O
TIOJTBEPKICHUS, YTO CIYKUT OPHUIIHATHHBIM TOKYMEHTOM, FOPUINYECCKIM J0Ka3aTeIbCTBOM IS
YYaCTHHUKOB 3aKIIOueHHst caeikd. I[losToMy mnmcbMa JOMKHBI OBITH HamMcaHbl ¢ 0CO0OM
THIATEIEHOCTBI0. BOT HECKONIbKO pPEeKOMEHIAIMA, KOTOpbIE HEOOXOIMMO YYHTHIBATH IPH
HaIlmMCaHUU ACJIOBBLIX ITUCEM:
1. JlenoBble muchMa MUIITYTCS HAa GUPMEHHBIX OJaHKaX.
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2. Ha Omanke muchbMa yKa3bIBalOTCS Ha3BaHHE (UPMBI, ee ajapec, HoMep TenedoHa, Teekca,
Tenedakca, TOUYTOBBIN aJipec, Ha3BaHWE (UPMBI U HOMEP Hajlora Ha J00aBIEHHYIO CTOMMOCTD
(V.A.T. number), a BO MHOTHX CiIydasx UMs ¥ damMHIus AUpeKTopa / AUpeKTopoB (pupmsl. B
MocCJIeTHEEe BpeMs NMPHUHATO TedaTraTh Ha OJaHKe AMOJIEeMY WM TOBAapHBIN 3HAK / ¢GabpUUHYyIO
MapKy (UPMBIL.

3. [lomHHTE, YTO peakLMIO MapTHEPa MPH HEMOCPEICTBEHHOM YCTHOM OOIIEHMM WM BO BpeMs
TesIe()OHHBIX PA3rOBOPOB MOXHO YBUJETh WM YCIBIIIATH TOTYAC )K€, B TO BPEeMsl KaK PEaKIHs
Ha MHCbMO HEU3BECTHA /IO T€X MOp, MOKa He OYAET MOIy4YeH OTBET.

4. Ecnu Bbl Hammcanu MUChMO, MPOYMTANTE ero BHUMAaTenbHO. [Ipu 3TOM oOparute ocoboe
BHHMaHUE Ha TO, HalKCalIHu JU Bbl B MUCbME BCE TO, YTO XOTENIU COOOIIUTH, U TIOCTATOYHO JIU
IrpaMOTHO BbI U31102k11M BCE 3TO.

5. [IpounTaiiTe cBO€ MUCHMO €Il pa3, HO YK€ C TOYKU 3PEHHsI TMoJIydaresis / agpecara, 4ToObI
npenyrajarh, Kakoe BlieuaTJIeHUue Ipou3BeeT Baile nuceMo Ha Bamero nenoBoro naptHepa.

6. Ilpu nHamucanuu mMcbMa oOpaliaiTe BHUMAaHHE Ha JIEKCHUYECKHE W TpaMMaTHYECKUE
0COOEHHOCTH aHTJIMICKOrO S3bIKA, HA AHTJIOSA3BIYHYIO CIEUU(UKY IEIOBOTO MUCHMA.

7. IlomHuTe, 4YTO T1IENbIO JIEJIOBOTO THChbMa SIBISETCS 3aMHTEPECOBAaTh 4YHUTATENs B
coTpyaHundectBe ¢ Bameit ¢upmoii, mosToMy HayMHAWTE CBOE MHUCHMO C NPEIAJIOKEHHH,
CoJIep’KallliX BBEJICHUE B MPEAMET peur 0e3 OTCTYIUIEHUH U U3IMUIITHUX (DOPM BEXKIIMBOCTH.

8. Ilocnemyroniye CTPOUYKH MHCbMa JOJDKHBI COJIEPXKATh BCIO HEOOXOOUMYIO MH(POpPMALHIO O
npeaMeTe pevr (TO, YTO MUINYIIUHA KETaeT COOOIUTh YUTAIOIIEMY), a TaKXKe apryMEHTAIHIO
aBTOpa NMUChMa B HEHABA3YMBOM, HEKATETOPUYHOM, IIIAHOMEPHOM (opme, YTOOBI OKa3aTh Ha
azpecata xenaemoe Bo3zzeiicTBue. [losToMy KoMMepueckass KOPPECHOHAEHLHUS JOJKHA OBITh
TOYHOM, IPOCTOM, TOCTATOYHO BEXKIIMBOU, KPATKOW, OTYETIMBOU U SICHOM.

9. 3akiounTeNbHAas YacTh MUChMa JIOJDKHBI OBITh KPAaTKOM U coepXaTh yKa3aHHWE Ha TO, YTO
TOYKA 3pEHUS YUTATENS yYUTHIBAETCS aBTOPOM IHMCbMa. JTO KacaeTcs B MEPBYIO O4epedb TEX
JIETIOBBIX THCEM, Korja Topryiomias ¢upma (IpoaaBer], TOProBell) MHIIEeT MUCEMO (QupMme,
3aKynarolei ee mpoAyKUuIo (TIOKYaTeNto).

10. M36eraiiTe MOBTOPEHUIA.

11. IloaroroBpTe 3apaHee HEOOXOIMMBIN CIIMCOK CIIOB M BBIPAKEHHM, XapaKTEPHBIX IS
JIEJIOBOTO MHUChMa, CTEPEOTUITHBIE BRIPAXKEHUS JUIsl Hayalla ¥ KOHIIa MHUChMa.

12. Micionp3yiiTe B NEPENUCKE C JEIOBBIM IAPTHEPOM TUIIOBBIE ITMCHMA.

13. [Ipn Hamucanuu THChMa COOJIIOJANTE BHENIHIOK (HOPMY NIEJTOBOTO TMHUCHhMa M TOPSJIOK
PacIOJIOKEHUS €r0 COCTaBHBIX YacTEH.

14. Tlpexnae yeM ONpUCTYNUTh K COCTABJICHUIO MUCbMa, O3HAKOMbBTECHh CHayajla C OCHOBHBIMHU
TUIIAMHM OPUTHUHANBHBIX JeNoBbIX muceM AHrmu U CHIA u mo ux oOpasiy HanMIIUTE CBOE
MUCHbMO, TaK Kak KOMMepYecKass KOpPPECIOHACHIMS, B CYIIHOCTH, CTaHAapTHa U
UHTEpPHALMOHATIbHA, 32 HCKIIIOUYCHUEM SI3BIKOBBIX M HEKOTOPBIX (DOPMAIBHBIX pa3IHyHii.

Writing a business letter — order:

Opening phrases

1. Thank you for your offer of 3 July we accept on the agreed terms.

2. We enclose our order no. 6784 for small compressors.

3. Our indent no.B 4531 is enclosed (attached).

4. Thank you for letting us have samples of ... . We would be glad if you wouldsupply us with

5. Please send through our forwarding agents, L. Jones and Co Ltd., the followinggoods.

Referring to quality, etc.

1. The quality of the goods must be up to sample (be as sample),(match thesample).
2. We must point out that the machines must be guaranteed to be to our own
specification.

47



3. There is no market here for higher-priced goods. Please send only models in themedium
price-range.

4. The material supplied must be of the perfect quality and we place an ordersubject to this
guarantee.

5. The overall length must not exceed 3 meters, and the total weight must not beabove 50 kg.

Alternative goods

1. If pattern no.17A is not available please send 17B or 17D instead.2. We leave it to your
discretion to supply a suitable substitute, should you nothave what we require, but the price
should not exceed $43.5 per unit.

3. If you have the similar article but of better quality, please supply it instead,provided the
price is not more than 7% higher.

4. We are ready to pay up to $ 7.5, but only for a first class article.

Rejecting an offer

1. We are sorry to have to tell you that we cannot make use of you favorable offerat present.

2. We thank you for your offer and we will bear it in mind, should we have need ofsuch goods
at any time.

3. Thank you for your quotation for the supply of portable computers but we havebeen obliged
to place our order elsewhere.

4. Many thanks for your reply to our enquiry for woolen goods. We will keep yourcatalogue for
further reference, but we suppose your goods too highly pricedfor our market.

5. We appreciate your favorable offer, but we are of the opinion that the marketwould not stand
the goods of this quality at all.

Cancellation.Warning of cancellation.

1. Our indent is enclosed, but we must ask you to cancel any items which youcannot execute by
1 May.

2. Please delete from our order any goods which you cannot supply from stock(cannot
dispatch within 10 days), (cannot supply exactly to sample).

3. We must insist on the observance of all terms and conditions. If you cannot dothis, we
regret that we shall have to cancel our order.

4. As you have failed to deliver the goods within the agreed time, we have noalternative but to
cancel our order.

5. We regret having to cancel our order for the two further machines but theworsening trading
position here gives us no option.

Concluding lines

1. Your early attention to this order will be appreciated.

2. We hope that this will be the first of many orders we will be placing with you.

3. We will submit further orders, if this one is completed to our satisfaction.

4. We will do the best with these goods, and if sales are satisfactory we shall makeyour brand
one of our standard lines.
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8. MeToauuyecKkue PEKOMEHAAIHUHA IO MOATOTOBKE K JEKCUKO-TPAMMATHIECCKOMY TECTY

[IpoMeKyTOUHBI ~ KOHTPOJIb [0  JUCLHMIUIMHE  OCYIIECTBIACTCS  IIOCPEACTBOM
TECTUPOBAHUACTYJEHTOB 110 U3Y4YCHHBIM TeMaM. [IoAroToBKa K TECTY SIBISIETCA BaXXHBIM BUAOM
CaMOCTOSITENIFHOTO HM3yYCHMACTYJCHTaMH Kypca M SBIIETCS OJHOM M3 (opM Tekylero
KOHTPOJIS 3HaHUU. {7151 ee yCIEIIHOTOBBIOJHEHU HEO0X0AUMO CUCTEMATUYECKOE MOCEICHHUE
3aHATUH, paboTa ¢ y4eOHOI, CIPaBOYHON MHAYYHON JTUTEPaATypOid, XOpoIllee 3HaHUE TII0OCCAPHS
[0 JTUCHMIUIMHE U C(HOPMHPOBAHHBIE YMEHUSAUYTEHUS, YCTHOIO M IHUCBMEHHOIO IEPEBOAA,
IIACHMA I10 ONPEIEICHHBIM TEMAM.

HaszHauenne nIpoOMEKYTOYHOTO  KOHTPOJIA — 3aKIIOYAaeTCd  BCUCTEMATH3allMM  H
3aKpEIUICHUU 3HAHUM CTYACHTOB II0 H3YyYEHHBIM TE€MaM, a TaKXKe B OIPEACICHUUYPOBHS
TOTOBHOCTH CTYA€HTOB K HTOTOBOMY KOHTPOJIIO B (hopMe 3K3aMeHa.

JlekcHKO-TpaMMaTH4YeCKUE TECThl KaK IMPAaBHUJIIO COCTOST W3 HEOOJBIIOTO0 KOJHMUYECTBA
CPEIHMX IO TPYAHOCTU BONPOCOB, 3a/7ad WM 33JaHUH, TPeOyIOIUX MOMCKa 0OOCHOBAHHOTO
orBeTta. MOXeET 3aHUMAaTh YacTh WJIM IOJHOE ydeOHOe 3aHsATHE C Pa30opoM MPaBUILHBIX
PEILICHNN Ha CIIEIYIOIIEM 3aHATHH.

IIpuctynas KBBINOJIHEHHIO JEKCUKO-rpammarnyeckoro tecta(JII'T ), cryneHTty cienyer
BHUMATEIbHO NPOYUTATh (POPMYJIHUPOBKY3ahaHUs U OQOPMIIATH OTBETHl B COOTBETCTBHMSIMU C
TpeOOBaHUSAMHU, IPUBECHHBIMHA B KOHTPOJIBHOM 3a/IaHUH.

Onenka pe3ynbTaToB TECTUPOBAHUS IIPOU3BOAUTCA COTTIACHO IIPUBEIECHHBIM KPUTEPHUIM
OLICHUBAHMSL.

HNPUMEPHBIE 3AJTIAHUA JIT'T
Part [.
Insert the appropriate prepositions.

1. We must have the goods display in time for the Christmas season.

A. amid B. by C.in D. on

2. We are prepared to do business with you either on a consignment basis or placing firm
orders.

A. on B. by C. with D. towa

3. The modern design of your goods appeals us very much.

A. for B. on C.to D. further

4. Paymentis documents.

A. on B. against C. by D. beyond

5. I think it would be our mutual advantage.

A. to B. for C. against D. into

6. Let us have your views these proposals.

A. over B. on C. towards D. at

7. reference to your letter of 7 May we have decided to consider your offer.

A. Regarding B. Under C. By D. With

8. Further our telephone conversation of 24 March we confirm that we have received your
enquiry.

A. upon B. following C.to D. within
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9. In view of the steady increase the demand for our goods we have decided to appoint an
agent.

A. for B. by C.in D. of

10. Color, quality and design must be the sample.

A. along B. upto C. like D. below

11. The goods are not available immediate delivery.

A. for B. over C. upon D. via

12. Our order is placed on condition that they are dispatched by 10 November the latest.
A. till B. at C.of D. by

13. The cycles ordered the above number have been dispatched as arranged.

A. according B. for C. under D. against

14. We will be able to ship the goods 2-3 weeks of receiving your order.

A. within B. at C. around D. during

15. Replying to your enquiry of 2 November we are pleased to inform you that these goods are
available immediately the stock.

A. at B. under C.on D. from

Part II

Choose the appropriate word to complete the sentences.

1. We have Mr. Black’s file for your reference.

A. enriched B. dispatched C. enclosed D. referred

2. There is a steady in Australia for high-quality goods of this type.

A. proposal B. settlement C. discrepancy D. demand

3. I am writing in with your advertisement in the Herald of March 21st, 2007.
A. convenience B. connection C. requirement D. regarding

4. We would appreciate a(an) answer.

A. overdue B. stipulated C. trial D. prompt

5. For quantity of 60 or more, we can allow you a special discount of 20 % on the prices

A. transferred B. quoted C. obtained D. discharged

6. We must ask you to the consignment immediately, if you have not already done so,
please inform us by telex what the position is.

A. manufacture B. quote C. dispatch D. delay

7. is a trade term requiring the seller to deliver goods on board a ship designated by the
buyer.

A. EXW B. DAF C. FAS D. FOB

8. I am writing to if your company has a branch office in Rome.

A. attach B. complain C. enquire D. assume
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9. As soon as we receive your confirmation and we will arrange for settlement by banker's
transfer.

A. letterofcredit ~ B. guarantee C. invoice D. bill

10. We can offer you a which is the same price and of similar quality to the goods
ordered.

A. substitute B. sample C. charge D. patronage

11. We can grant you 3 % on orders exceeding $100 in value.

A. amount B. shipment C. reimburse D. discount

12. If N 63A is not available send N 64 instead.

A. freight B. pattern C. enquiry D. asset

13. Each of the four orders listed above has arrived later than the date

A. stipulated B. ordered C. prompt D. placed

14. Delivery will be made immediately on receipt of your

A. airwaybill B. billoflading C. invoice D. letterofcredit
15. You have this consignment by 1000 kg.

A. higher-priced B. short-shipped C. appreciated D. misplaced
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9. MeToauueckne PEKOMEHIAIUHA 110 MOATOTOBKE K IK3aMECHY

W3ydenne AMCHMIUIMHBI B KaXJIOM W3 CEMECTPOB 3aBEpINAETCsS caadei 3adera/sK3aMeHa.
3ader/sk3aMeH  sABIACTCS  (OPMOMIPOMEKYTOYHOM  aTTECTAIlMd ©  KOHTPOJS  ypPOBHS
c(OPMHPOBAHHOCTH 3HAHMW M YMEHUH, NOJYYCHHBIX Ha TPAKTUUYECKUX 3aHATUSAX H B
IIPOILIECCECAMOCTOATENILHONW paboThl. B mepno1 moAroToBKyM K 3aueTy/3K3aMeHy CTYAEHThl BHOBb
oOpamraioTcs K NpoiieHHOMY ydeOHoMymarepuany. [Ipy 3TOM OHM HE TOJBKO 3aKpEIUISIOT
IIOJIy4YEHHBIC 3HAHUS, HO U MTOJIy4atOT HOBBIC.

[ToaroToBka CTyZeHTa K 3a4eTy/9K3aMEHY BKJIIOUaeT B ceOsl Tpu 3Tamna:

-ayIUTOpHAs U BHEAYAUTOPHAs CaMOCTOSITEIbHAs paboTa B TEUEHUE CEMECTPA;
-HETOCPEICTBEHHAs IOJrOTOBKA B JHM, IPEALIECTBYIOLIUE 3K3aMEHY 10 TEMaM Kypca;
-MIOATOTOBKA K OTBETY HA BOMPOCHI, COAEpHKAILIUECS B OMIIETaXx.

B xoae moAroToBku cTyJeHTaM HE00X0AUMO O0palaTh BHUMAaHKUE HE TOJIBKO HaypOBEHb
3allOMHMHAHMs, HO U Ha CTENEeHb IOHUMAaHMs M3JIaraeMblX MpoOsieM.JK3aMeH MPOBOAUTCS IO
OuneraM, OXBaTBHIBAIOIIUM BECh NMPONACHHBIM Marepuai. IlookoHYaHMM OTBeTa 3K3aMEHATOp
(mpenopaaBaTelb) MOXKET 337aTh CTYAECHTY AONOJHUTEIbHBIE U YTOUHSIOIINE BOIIPOCHL.
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Mapuna Baragumuposna KatbiHckasi,

Hoyenm kaghedpwi nepeoda u MedNcKy1bmypHoU KommyHuxayuuAml'y

COopHHMK Yy4eOHO-METOIMYECKUX MAaTepHUalioB MO TUCHUIUIMHE «JlemoBas KOppecmoHAEHIHS H
JIENIOBOEe OOIlEHHE Ha S3bIKE pEervoHa crenuaiu3anuny (HampaBieHus noarotosku 41.03.01
«3apyOeKHOE PETHOHOBEICHHE))
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