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BBEJAEHUE

JlaHHbI y4eOHO-METOAMYECKUI MaTepual HMMEET IIUPOKUI CIEKTp NpPUMEHEHHS, B
3aBUCUMOCTH OT (OPMBI M COJAEPKAaHUS €ro MOYKHO HCIOJIb30BAaTh KaK Ha AJTamax
COBEPILICHCTBOBAHMS, TaKk M Ha dTanax (HOPMHUPOBaHMS NHCbMEHHOW pe4Yd y CTYACHTOB,
U3Y4YalolIUX aHIMIMWCKUN S3BIK JUIA MPAKTHMYECKOI'O HCIOJIb30BaHUSA B INMPO(HECCHOHAIBHOU
NeSITeIbHOCTH, B TOM 4YHCIE B OO0JACTH MEXIYHAPOIHBIX OTHOIIEHUH M MEXKYJIbTYPHOU
KOMMYHHKaIUH.

OnHUM U3 OCHOBHBIX MPUHIUIOB OOY4YEHUS WHOCTPAHHBIM S3BIKaM SBISCTCS MPUHIIMIT
UHTerpauun U auddepeHunanuu, cyrb KOTOPOro COCTOMT B TOM, YTO, TPEHUPYS JIIOOOH BUA
peYeBOM ACATEIBHOCTH UIIU ACIIEKT SI3bIKA, MBI OJTHOBPEMEHHO TPEHUPYEM U OCTANIbHBbIE. THBIMU
CJIOBaMH, JII000M BMJI Ped4eBON NEATEIBHOCTH HAa YpOKE WHOCTPAHHOIO S3blKa SIBJISETCS HE
TOJIBKO IIEJIBI0 OOYyYeHUs, HO U CPEeICTBOM (POPMUPOBAHUS CMEKHBIX PEUYECBBIX M S3BIKOBBIX
HaBBIKOB.

Ha coBpemeHHOM »3Tame, € Y4eToM OJIaTONPUATHBIX YCIOBHHA s HM3y4YCHHUS
MHOCTPAHHBIX SI3bIKOB, BBIJBUTAIOTCS IIOBBIIICHHBIE TPEOOBaHMS KO BCEM BHUAAM pPEUYEBOU
NeSITeIbHOCTH B paBHOM cTeneHu. HeoOxomumo moaBectH 0Oy4yalomMXCsl K YPOBHIO
HE3aBUCHUMOIO WJIM KOMIIETEHTHOTO  IOJb30BATENsl HHOCTPAaHHBIM  s3bIKOM.OOyueHue
NUCHbMEHHBIM BHJaM JIESTEIbHOCTH HA aHTJIMICKOM SI3bIKE MPUOOpETaeT BakKHOE 3HAYCHHE B
coBpeMeHHOM Mupe. OOyuaromuMmcsi HEOOXOJUMO YMETh BBIpaXaTh MBICIM M HIEH B
NUCbMEHHOW (hopMme, Biasies OCHOBAMU KOMIIO3UIIMH, 3HAs CTHJIEBbIE OCOOCHHOCTH M CIEIys
OIIpECICHHBIM ITPaBUJIaM OPraHU3aliy MMCbMEHHOTO TEKCTA.

Lenp cOopHMKa — CIOCOOCTBOBaTh COBEPIICHCTBOBAHHMIO yMEHHUH  CTY/ACHTOB
UCIIOJIb30BaTh HHOCTPAHHBIN SA3bIK B KAUECTBE MHCTPYMEHTA MPO(ECCUOHAIBHON e TEIbHOCTH.
COopHHMK TpeAHa3HAa4YeH JUIsl OpraHu3alid 00pa3oBaTENbHOTO MpOIEcca, OCHOBAHHOTO Ha
IPUHIUIE CaMOCTOATENBHOTO OOYYEHHUs CTYAEHTOB M COJIEPKUT PEKOMEHIALMU, KOTOpbIE
IIOMOTYT OOYyYaroIMMCSl YCBOUTh OCHOBHBIC NPaBWJIa CO3JAHHS PA3JIMYHBIX MHCbMEHHBIX
TEKCTOB Ha OCHOBE 3HAHUS UX CTPYKTYPBI U JPYIMX BaXKHBIX aCIEKTOB, KOTOpPble HEOOXOAUMO
IIOMHUTB ITPH BBINOJHEHUU TMCbMEHHBIX 3aJaHUM.



1. OBIIME ITOJIOXKEHUA
1.1 HEJIM U 3AJAYUN U3YUYEHUSA JUCIUITJIMHBI

Hesn qucuumIMHbL: cHOPMUPOBATh Y 00YUAIONIUXCA TPAaMMAaTHYECKUE U JIEKCUYECKHE
HABBIKU YMOTPEOJICEHUS CIOBAa U CTPYKTYpPbI MPEUIOKEHHUS] B YCTHOW M MUCBMEHHOW pedd Ha
IIPOJBUHYTOM YPOBHE.

3agauu AUCHMILINHBI:

. paccMOTpeTb OCOOCHHOCTH YMOTPeOJICHUs SA3BIKOBBIX EIMHUIl B Opdorpaduieckom,
MOP(OJIOTHUECKOM, CHHTAKCUYECKOM U MyHKTYallHOHHOM acIleKTe aHTJIMHCKOTO S3bIKA,;

o PACIIMPUTH 3arac JEKCHIECKUX U (Ppa3eoNOTHIECKIX eIUHUL] AaHTTIMHCKOTO S3bIKA;

. U3YYUTh HEKOTOpble OCOOEHHOCTH $3bIKa, HEOOXOAWMBIE B MpOodecCHOHATBLHON
NeSITeIbHOCTH JIMHTBUCTA;

o MO3HAaKOMUTBCS CO CTPYKTYpPUPOBAaHHWEM IHCHbMEHHOH paboThl (MoApa3feiceHue Ha

naparpadbl, yCTaHOBJICHHE CBSI3U MEX Iy naparpadamu, GopMUpOBaHUE 00IIIEH TeMbI pabOTHI).

B pesynpTare ocBoeHUS OOYYarOIIMICS JOJDKEH JEMOHCTPHUPOBATH CIICAYIOIIHE
pe3yabTaThl 00pa30BaHUS:

3HaTh:

- MOpaJIbHBIC W MPABOBBIE HOPMBI, IPUHATHIE B chepe nmpodhecCuoHaTLHOTO OOIICHUS;
00naaTh TOTOBHOCTBHIO K paboTe B KOJUICKTHBE, COIMAILHOMY B3aUMOJICHCTBHIO Ha OCHOBE
OPUHATBIX MOpaJbHBIX W TPABOBBIX HOPM, TMPOSIBISTH YBaKEHHE K JIIOASIM; HECTH
OTBETCTBEHHOCTb 3a MOAJIEPKAHUE JOBEPHUTEIBHBIX MAPTHEPCKUX OTHOILICHUN; CIEIU(PHUKY
paboThI B KOJUICKTHBE,

- 3aKOHOMEPHOCTH (PYHKIIMOHUPOBAHUS H3y4aeMOTO0 HMHOCTPAHHOTO SI3BIKA, CTPYKTYPY
HAIMCaHUs COYMHEHUS HA aHTJIMICKOM S3BIKE.

Ymers:

- o0marTbes, BECTH FapMOHUYHBIN Auasnor; padoTaTh B KOJJIEKTUBE, IPOSBISATh YBaXKEHUE
K JII044M, NoAACPIKNBATD JOBCPUTCIIbHBIC MAaPTHCPCKUC OTHOIIICHUA, AHaJIM3UPOBATDb
MOCTaBJICHHBIE 3a/1a4M; BEIOUPATh METO/] PELIEHUs TPOOJIEMbI; BbIpaXkaTh CBOM MBICIH B YCTHOM
dbopMe Mo TPONACHHON TeMaTHKe, YCTHO M3JIaraTh KPaTKOE COACPKAHME U OCHOBHBIC MBICITU
TEKCTa;

- OPUCHTHUPOBATHLCA B SI3BIKOBOM CHUCTEME HN3Yy4acMOI'0 HHOCTPAHHOTI'O A3bIKA, TPAaMOTHO U
CBOOOZHO BBIpaXaTb CBOM MBICIHM B YCTHOM M MUCBMEHHOW (opMe Ha aHTIMICKOM S3BIKE,
YUYUThIBAA OCOGGHHOCTI/I CUTyalluu, JICKCUKHU.

Baagern:

- CHOCOOHOCTBIO paboTaTh B KOJUIEKTHBE; CIHOCOOAMH YCTAaHOBIIEHHS KOHTAaKTOB H
NoJJIepKaHUS B3aUMOACHCTBUS, 00€CIeUNBAIOIINX YCIIENIHYIO0 paboTy B KOJUIEKTHBE, HABbIKAMU
CaMOCTOSITCIILHOU pa6OTI>I, CaMOOpraHm3alnv U OpraHu3aly BbIITOJIHCHUS Sa[[aHI/Iﬁ
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- CHCTEMOM IJIMHTBHUCTHYECKMX 3HAHMI, BKIIOYAIOMIEH B ceOd 3HAHHE OCHOBHBIX
(OHETHYECKUX, JEKCHYECKUX, TPAMMATHYECKUX, CIIOBOOOPA30BATEIbHBIX SIBIICHUN, HaBBIKAMHU
HaIlMCaHUs COUYMHEHUS Ha aHTJIMHCKOM SA3BIKE.

1.2. COAEPKAHUE JUCIUIIJIMHBI

Ne HaumenoBanue Conep:xanue pasuena
n/n pasnena
1 Mopdoaorus Ums  cymiecTBUTEnbHOE: OOIIME  CBEACHMS: MPOCThIE U

IPOM3BOJIHBIC; COOCTBEHHBIE M HapHUIIATENIbHbIC; NCUUCIIIEMbIE U
HEHCYHCIIIEMbIE; POJ] IMEH CYIIECTBUTEIBHBIX; KIacCU(PHUKAUH
CYIIECTBUTENBHBIX; COCTABHBIE CYIIECTBUTEIILHBIE.

Nms  npwiaratenbHOe:  OOIIME  CBEACHMSA:  MPOCTHIE |
NPOM3BOJIHBIC; TMOPSAIOK MPHJIATATEIbHBIX B  IPEIIOKEHUH,
a(GuKCHI MpUIaraTeIbHBIX; COCTABHBIC MPHIIAraTeIbHbIC.
Hapeune: knaccudukanus Hapeumii; (HOpMbl Hapeuuid; MECTO
Hapeyui B MPEIJIOKEHUH.

I'maros: mpocTsie M IPOU3BOJHBIC TIIAr0JIbL; TUYHBIC U HEITUYHBIE
(GOpMBI THaroia; CMBICIOBBIE M BCIOMOTATEIbHBIC TJIAroJIbL;
IJIarOJIbI-CBSA3KH; MOJAJbHBIC TIJIAroJibl; HAKJIOHEHHE U 3aJior
ryaroja.

2 CHHTaKCHC [Mpennoxenue (obmue cBenenus). Ilommexamee. Ckaszyemoe
(mpoctoe u cocraBHoe). CoriacoBaHWe CKa3yemMoro ¢
noanexamum. Jononaenne. Onpenenenne. O6CTOATENHCTBO.

IToBecTBOBaTEILHOE MPEJI0KEHUE. [Topsnok CJIOB B
MOBECTBOBATEIbHOM MpeasiokeHuu. CII0KHOE TPeIokKEHHE:

CJI0’KHOCOUYHMHEHHOE u CJIOKHOIOAYMHEHHOE. Buner
NPUAATOYHBIX.

3 Mynkryanus 3arnaBuble OykBbl. Touka. 3amstas. Touka ¢ 3ansaTOM.
BocknunaTesbablid 1 BOIPOCUTEIBHBIN 3HAKH.

4 Opdorpadus [IpaBonucaHne W YTEHHWE CIIOB, COJEPKAIIMX HENPOU3HOCHMBIE
OYKBBI.

5 Jlekcnka Yacro ynorpebiisieMble akpOHUMBI U a00peBUaTyphl aHTIIUHCKOTO
SI3BIKA. AHrnuiickas raseTHas JIEKCHKA. OcHOBHBIE

reorpaduueckue Ha3zBaHUs. PasHWIla B CIIOBAPHOM COCTaBe B
aMEpPUKAHCKOM U OPUTAHCKOM aHTIHICKOM.

6 IIpakTuka N3yueHue cioB CBA30K U UX POJI IPU HAITUCAHUU COUNHEHHS.
nuchMeHHOit peun | Vcnonbs3oBaHue npueMoB 00001IeHus Ha nucbMe. [lpuunHa u
CJI€ICTBUE MPH HAMKMCAHUH JIOTHYECKOTO BBICKA3bIBAHMSI.
OO0ydeHne COYMHEHUIO-TTIOBECTBOBaHMIO. Hanrcanue counHeHmit
Ha Pa3HbIE TEMBL.




2. METOAUYECKUE YKA3AHMUS 110 OCBOEHUIO JUCHUIIJIMHBI
«OcHOBBI NPOPeCcCHOHATBHON KOMMYHUKAMH)

2.1 PEKOMEHJALIIMA K HAITMCAHUIO JINYHOTI'O IIMCBbMA

CTpyKTypa JUYHOI0 MHUCbMA
I. Anpec ornpaBuTes (BepXHUIl PABBIA yroJj):
1. Homep (kBapTupbl) 10Ma, Ha3BaHUE YIIUIIBI;
2. T'opon, mOYTOBBIN UHJIEKC;
3. CtpaHa.
Fl178, Ne 16 NovayaStreet
Talnakh 663333
Russia
I1. laTa HanucaHus MUCbMAa (UM CJI0, MecsiIl, TO/1)
9" April, 2012

III. Oopamenue. OOpamieHre OOBIYHO HauWHAETCA €O cioBa Dear, K KOTOPOMY
nobasisieTcst uMs oydarens. Cienyer TOMHUTh, YTO OOpalleHe MUIIeTCS He TIOCEpenHe, a
clieBa He ¢ KpacHO# cTpoku. [Ipu 3ToM mocne oOpaiieHus HY>)KHO TTOCTaBUTH 3alATYI0, a HE
BOCKJINIATEIILHBIN 3HAK.

Dear Mary,
Dear Lucy,
Dear Jack,
IV.IlepBolii a63am.
Hwuxe ¢ kpacHOU CTpOKH BBIpaKAEMCSOJIAaroIapHOCTh 32 MOJy4YeHHOe MHChbMO. (C KpacHOU
CTPOKH)
Thank you for your letter./Many thanks for your recent letter./ It was good (nice, great)
to hear from you recently.
[MompocuTe W3BUHEHHWE, YTO HE MOIJIM HANWCaTh paHbIIC, W BBIPA3UTEC HAICKIY, 4YTO Y
cobeceTHUKa BCE B TTOPSAKE.
I'm sorry I haven’t written because I was busy. I hope you are well./I hope you and your
family are well.
VYKakuTe Npu4YMHY HalMCAHUS U CO00IIUTE, O YeM IOHIeT pedb Jajce.
You want to know if I go to school. /In your letter you asked me to tell you about ...
V. Bropoii aé3an.
Packpoiite TEMY IITMCbMA u 0TBEeThTE Ha BOMPOCHI, €CJIU OHU OBUIM 3aJaHbl B TIOJYYCHHOM
BaMH MHUCHME.
VI. Tpernii a63au.



3aaiTe CBOU BOIIPOCHI.

VII. 3aBepmawimas ¢pa3a (B KOHIIE THCHMA).

I am looking forward to hearing from you./See you soon./ Write soon./ Hope to hear from

you soon./Give my regards (love) to .....

VIII. IToanuce:

Yourssincerely, Bestwishes, Love ...

[Tocne aToii (ppaspl cTaBUTCS 3amaTas U HUXKE Ha OTIACIBHON CTPOKE IMUIIEM CBOE HUMSI.

Hanpumep:

Lotsoflove,

Kate

HeoOxomuMo MOMHHUTH, YTO AJiSl JIMYHOTO MUChMAa HCIIONB3YIOTCS KpaTkue (HOpMBI H
BBIpQXXECHHUSI, XapaKTepHbIE JIsl pAa3rOBOPHON PeUr U HECIIOKHbIE TPAMMATHYECKUE CTPYKTYPHI.

IIpuMep JIUYHOro MUChMa:

F178, Ne 16 NovayaStreet
St.- Petersburg, 663333
Russia
9th April 2012, Thursday
Dear Irene,
Thank you for your letter. I'm sorry I haven’t written because I was busy. I hope you are
well. You want to know if I go to school.

Well, I do. It’s not very big. There is a good playground in front of the school. We have
ten classrooms and there is a big beautiful hall in it. My classroom is comfortable and clean.
......... Is your school big? What name does your school have? When does your school year end?
What about your plans for the holidays?

1 am looking forward to hearing from you.
Lotsoflove,
Kate.

2.2.PEKOMEH/JIAIINHA IO HAITIUCAHUIO JEJTOBOT'O INCBbMA

JlenoBasi mepenucKka Ha AaHIJIHMICKOM $I3bIKE HEPEIKO SBISETCS YacThio padoumx
obs3anHOCTEl. [ToaToMy Bompoc «Kak mucarh mUCbMO Ha aHTTUHCKOM?» aKTyaJIeH ISl MHOTHX.
Ho naxxe momumo 0011eHNs ¢ THOCTPaHHBIMU MapTHEPAMU CYILIECTBYET LI psiJl )KU3HEHHBIX
CUTYyaIlii, KOTJa HaM MOHAA00UTCS HAMMCaTh MUCHMO MHOCTPAHILY: 3TO MOXKET OBITh MUCHMO B
YHHUBEPCUTET, B 3apyOeKHBI MarasuH WM OTBET Ha 0ObsABIEHHE O BakaHcuu. Kak mpasuiio,
MOJTyYaTeNlb HaIero MHChbMa HUYEr0 O HAac HE 3HAeT, MOATOMY (GOpPMHUPYET CBOE MEpBOE
BII€YATIICHUE 10 TOMY, KaK MbI BEJIeM MEPENUCKy. A 3HAUUT, HET JIy4llle CII0co0a pacroioKUTh
K cebe cobeceqHIKa, YeM IPaMOTHOE, BEKIIMBO HAMMMCAHHOE IMHUCHMO.

CocraBJjieHue JI000ro 1eJJ0BOr0 MUCHhMA HA AHIJINIICKOM fI3BIKeE
NMOAYMHsAETCS 00IUM NPAaBUJIaM:

1. Bech TekeT paznensieTcs Ha ab3arbl 0€3 UCIOJIb30BaHUS KPACHON CTPOKH.
2. B BepxHeM JIeBOM YIjy MNHUChbMa YKA3bIBAETCS IOJHOE UMs OTIPABUTENS WM HAa3BAHUE
KOMIIaHUH C aJPECOM.
3. Janee yka3bIBaeTCs UMsl aJipecaTa U Ha3BaHHWE KOMIIAaHUH, KOTOPOIl MUCHhMO IpeIHa3HAYEeHO, a
TaKke ee aapec (C HOBOH CTPOKH).
4. Jlata OTOpaBJICHHs YKA3bIBAETCS TPEMSI CTPOKAMU HUYKE WM B BEPXHEM MPABOM YTy MHUCHhMA.
5. OCHOBHOM TEKCT JIOJDKEH OBITh MOMEIIEH B IIEHTPAITBHOW YacTH MUChMA.
6. ['maBHast MBICIIb TMCbMa MOXET HauMHAThCA C MPUYMHBI oOpamienus: "l amwriting to you to
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7. OO0b19HO MHUCbMO 3aKaHYUBAETCA BBICKA3bIBAHUEM OnarogapHOCTH
("Thankyouforyourprompthelp...") u mpuBerctBuem "Yourssincerely," eciu aBTOp 3HaeT UMS
anpecara u 'Y oursfaithfully', ecu Her.

8. UeThIpbMs CTPOKAMHU HUXKE CTABUTCS MOJIHOE UMS aBTOPA U IOJKHOCTb.

9. Iloanuck aBTOpa CTAaBUTCS MEXKIY IPUBETCTBUEM U UMEHEM.

CTpyKTypa 1eJI0BOro nuchma

1.IIpuBeTrcTBHE

[IpuBercTBHE B J€IOBOM MHCHhME Bcerjaa HaumHaercss co cioBa "Dear" ("moporoit").
Jlanee craButTcs 3BaHue (OodUIMAIbHOC HAMMCHOBAHUE, CBSA3aHHOEC C KBadu(HUKAIUEH WU
CITY)KE€OHBIM TIOJIOKEHHUEeM), eciu oHO ecThb (Dr. - "mokrop", Judge - "cynmps", Professor -
"mpodeccop"). Ecaum ero Het, To numem Mr. wian Ms. ("mucrep" uinn "mucc/muccuc"). Tonbko
mocie 9toro uaer (Gammaus Hamero anpecata: DearMr. JonesDearMr. and Ms.
SmithDearProfessorMcDowell !

B bpuranckoM aHriauiickoM TpPUBETCTBHE 3akaHuuBaeTcs 3amstor: DearDr. Brown,
Hoporoii noktop bpayn, DearJudgeCornwall, [loporoii cynes Koprayonn, !

B AMepHKaHCKOM aHIJIMHACKOM 3alATyI0 HWCHOJB3YIOT JIMIIb JUIsl JIMYHBIX THceM. B
JIeJIOBOM  mepenucke craBurcs asoeroune: DearDr. Brown: Jloporoit nokrop bpays:
DearJudgeCornwall: Jloporoii cynss Kopuyort:

briBaer u Tak, 4TO MBI HE 3HaeM, KOMY KOHKpeTHO nuiiemM. Hanpumep, Mbl oTIpaBiisieMm
pe3oMe Ha HOBYIO palOTy, M HaMm He YJaJloCh BBISICHUTH MMsI MEHEIKepa Mo nepcoHany. B
TaKOM ClTyyae BMecTO (haMHUIMU MOXHO yKaszaThb AOKHOCTH: DearPersonnelDirector Jloporoi
TUpeKTop 1o mnoabopy mnepcoHana Ecnu HeusBecTHa JAake JOHKHOCTh MOTEHLUUAIBHOTO
YUTaTeNs, TO MOXKHO HCHONB30BaTh ¢pasel: To WhomltMayConcern Tomy, KOro 3To MOXET
kacatbcst DearSirorMadam Jloporoit Cap wim Manam

2. OcHOBHAl 4aCTh

[Tocne mpuBETCTBUSA MBI HAUMHAEM HOBYIO CTPOKY M IPHUCTYIIA€M K CaMOMY IVIABHOMY.
OcHoBHast 4aCTh MUChMA OOBIYHO JCTUTCS HA TPU YACTH:

B nepBoii MbI cpa3y hopmynupyem, o KakoMy MOBoOy nuieM. B oTBeT Ha 0ObsBIICHHE
0 pabote, 4TOOBI 3a/1aTh BOIIPOC HJIM 3aIPOCHUTH KaKYIO-TO MH(OPMAIUIO, YTOOBI MOATBEPIUTD
JIaTy U BpeMsl BCTPEUH U T.J.

Bo BTOpoOii mpemocTaBisieM BCE JACTAld M JIONMOJHHMTEIbHYIO HH(popManuio.Hampumep,
ecJId muIieM paboToaaTelNo, TO UMEHHO 3/IeCh KPaTKO OMMCHIBAEM CBOIO KBaJIM(UKAIMIO; €Cln
XOTHM 33J1aTh BOIIPOC, TO B 3TOM pa3zelie Mbl TOJAPOOHO OOBSICHIEM CUTYAIIUIO U T.].

B Tperpeli MBI KpaTKO CyMMHUPYEM HAIMCAHHOE M BEXJIMBO IPHU3BIBAEM aJpecaTa K
HY’>KHOMY HaM JCHCTBUIO.

K npumepy, orceimaem paboTonaTens K pe3ioMe, MPUKPEIJICHHOMY K MHCbMY, WIIU
MIPOCUM TPHUCIIATh HaM KaKue-JT0O0 JaHHBIE KaK MOKHO CKOPEEe, MM OCTABIIIEM CBOU KOHTAKTHI
Ha cly4ail BOIPOCOB.

JlaBaiiTe moapoOHO PACCMOTPHUM KaX bl U3 3THX ITYHKTOB.

2.1. Yacts nepBas - "'npeapicTopust' nucbma

[lens mepBoro ad3ana - cpa3y AaTh aapecaTy HOHITh, 0 YeM OyneT Haile nucbmo. Eciau
OHO MMEeT "MPEABICTOPHI0": K MPUMEPY, OTChUIAET K OOBSIBICHUIO, Tele()OHHOMY Pa3roBOpy,
JIPYroMy MUCBMY, 3TO CJIEAYyeT 00s3aTeIbHO YTOYHUTH ¢ TIOMOIIBIO BhIpakeHu# "with reference
to" ("kacarenbHo..."), "with regard to" ("orHocuTenbHo...") unu "in response to" ("B oTBer
Ha..."):
With reference to your advertisement for  position, published in . OTHOCHTENBEHO
Bamrero o0bsBIEHUS O TODKHOCTH _, OMMyOJTMKOBAaHHOW B .

Withreferencetoyourenquiry... KacatensHoBarmero3amnpoca. ..

With reference to our meeting... O [ToM, 4TO 00CY>X1a710Ch Ha| HaIlel BCTpPEYe. ..

With reference to our phone conversation yesterday... O [ToM, 4TO0OCYXIan0ChHA]
HaleMTeae)OHHOMPA3ToBOpeE. . .



In response to your letter of 13th December... B orBer Ha Bamie nucemo ot 13 nexadps. ..

With regard to your question about... OTHOCHUTenHEHO Bamero Bomnpoca o...

Withregardtoyourlaste-mail... OTHOCHTENEHO Bamiero nmociensHero nucpma. ..

Ecnu xe HuKakue npeablAyIe BCTPEY WM pa3roBOPhbI Bac € aApecaToM HE CBSI3bIBAIOT,
TO MOHO Cpa3y MPUCTYIUTH K JIeTy U 9YeTKO 0003HAYHTH 11EJIh MHCHMA.

Urak, 3auem Bbl muimiere? Bel oTBeuaere Ha 3ampoc? OTKIHMKaeTeCh Ha BaKAHCHUIO?
[MoaTBep:knaeTe naTy BCTPEUH WU YTOUHSETE KAKHE-TO JeTan?

Bame mucemMo gomxHO cpa3y coobmark 00 3toM. Ucnonssyiite dpaszy "I amwriting to"
("s mumry, 9TOOKI..."), YTOOBI Ha3BaTh CBOIO LIETIh.

Hampumep: I am writing to inquire about... Snumry, 4ToOBICIPOCUTHO. . .

I am writing to request further information about...

A mumry, 9To0Bl 3ampocuTh HaibHEWIyr wHbopManuio o... I am writing to confirm
that... SImumry, 9TOOBIIOATBEPAUTD, UTO. ..

I am writing to apply for... S munry, 4ToOBI TOAATH 3a5BKY HA...

OTOT MYHKT W MPEABICTOPUS TUChMa TOMATyT B OAMH ab3am, a 4acTo U B OJHO
npejoxeHue!

Htoro, HalmenncbMOMOKEeTHAYHMHATHCATPUMEPHOTAK:

With reference to your phone call yesterday, I am writing to confirm that your order was
sent. OTHOCHTENBHO Bamero BuepamHero TeineOHHOTO 3BOHKA, S MMHUIITY, YTOOBI TTOATBEPIUTS,
YTO Ball 3aKa3 BBICJIAH.

With reference to your enquiry I enclose the documents you've requested. ITo moBoxmy
Barmreit mpoch0bl, 51 mpritararo JOKyMEHTBI, KOTopbie Bbl 3anpammBany.

I am writing with reference to your advertisement on headhunter.ru to apply for a position
of... SI mumy mo moBomy Bamiero oObsBiIcHUS Ha headhunter.ru, 4ToOBI MOJATH 3asBKY Ha
JOJIKHOCTb. . ..

I am writing to inquire about job vacancies in your company. Snunry,
YTOOBIMTONHTEPECOBATHCSIOBAKAHCHSIXBBAIIICHKOMITAHUH.

I am writing to request a copy of my medical record. S numry, 4ToObI 3aIIPOCUTH KOITHIO
CBOEH MEJUIIMHCKOU KapTBhl.

2.2. YacTb BTOpas - 1€TaJId NUCbMa

Crnenyromuii (BTOpoit) ab3ar - 310 "msco" muchbma. MIMeHHO 371ech BBI M3Iaraere BCHO
CyTh JeNia, C TeM KOJIMYECTBOM MOJIpOOHOCTEH, KoTopoe BaM TpebOyercs. [lomHUTE O TOM, HTO,
KaK U B PyCCKOM SI3BIKE, JI€JI0BOE MMCHMO TIOJpa3yMeBaeT BEXKIMBBINA TOH!

B cnyuae ecnm BBl coOMpaerech MOMPOCHTH afpecaTa O YeM-TO, UCTIONb3YITE BEKIUBBIC
dbopwmpl, Takue kak: Could you... He Mmornu 651 Bar...

Wouldyouplease... He moriu 061 Bbl, moxanyiicra. ..

I would be grateful if you could... 5 6611 661 Garogapen, ecnu 661 Ber Mormm. .. Eciau BbI
COrJIalaeTech Ha MPOCh0y CBOETO aJipecara, UCIONIb3YHTE Ppasy

"Iwouldbedelightedto" ("sa0buTOBIpan"): Iwouldbedelightedtoattendthemeeting.
S10BIIOBIOYCHBPAAIIOCETUTEITYBCTPEYY.

I would be delighted to provide more information. I 6s11 ObI OYEHBb paji MPEAOCTABUTH
OombIe nHGOPMALIUH.

Jlnst BEXIMBOTO OTKa3za o00s3aTeNbHO HYXHO TOOJIarofapuTh 3a MpeaIoKCHHUE:
Thankyouforyourinvitation, but... Cnacu6o 3a npuriamiesue, Ho. ..

Ecmu TpeOyercs mpUIIOKHTE K MUCHMY JONOJHHUTEIBHBIC TOKYMEHTBI, HCHOJB3YHTE
cnenyromue (hpasbl:

Please, findenclosed... IToxkanyiicTa, HaliAUTE BO BIOKECHUSX...

Enclosed is a... B mpuinosxeHusX COIepKUTCH. ..

Enclosed are... B nmpumioxenusix comepxarcs. ..

I am enclosing... SInpunaraso...
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2.3. YacTb TpeThs - NPU3bIB K A€ CTBUIO

[Tocnenuwmii (Tpetunii) ab3ar CAYKHUT 71 TOTO, YTOOBI €111e pa3 KOPOTKO CHOPMYITUPOBATh
IeNIb ¥ TIPU HEOOXOJMMOCTH TPU3BATh YUTATENS K JCHCTBHIO MO UTOraM MHChbMa: HallpUMED,
MIPOYECTh Ballle PE3IOME HITH PACCMOTPETH JIEIIOBOE MPEITIOKCHHUE.

We hope that you'll be able to take part in our conference on May 5, 2018. MbI Hajeemcs,
YTO BBl CMOXKETE MPUHSTH y4acTue B Harlell koHdepenuu naroro Mas 2018 roxa.

Please refund my $500 deposit and accept my apologies. [loxanyiicta, BEepHUTE MOIO
npenoruiaty B S00$ u mpuMuTe MOM M3BHHEHUSI.

Please, send me these documents as soon as possible. Iloxanyiicra, BBIIUIUTE MHE 3TH
JOKYMEHTBI KaK MOKHO CKOpee.

Ecnu ke muchMO HOCUT CKOpee MH(OPMATUBHBIN XapakTep, TO B KOHIIE MOKHO MPOCTO
OCTaBUTbH MPOCKOY CBSI3aThCS C BAMH, B CITydae, €CII y aJipecata BOSHUKHYT BOTIPOCHI:

In case you have questions, feel free to contact me. B ciyudae, ecniu y Bac ects Bonpochl,
MOXKATYICTa, CBSHKUTECH CO MHOM.

If you have any questions, don't hesitate to contact me. B cmyuae, ecnmu y Bac ectb
BOIIPOCHI, HE3aMEUTUTEIBHO CBSKUTECH CO MHOM.

Please, contact us again, if we can be of assistance. Iloxanyiicra, CBSXKUTECh C HAMH
CHOBa, e BaM 1oHa100MTCS TTOMOTITb.

Haxkower, eciau Bbl XOTUTE JaTh IMOHSATH, YTO YKIETE OT CBOETO YHUTATENs OTBETHOTO
UChMa, MOKHO HCITOJIb30BATh CIEAyIoNre (hpassl:

I'm looking forward to hearing from you soon. C HeTepnieHuem xay Bamero orsera.

I hope to hear from you soon. Hagetoch Bckope mosyunts Bamr oTBer.

3. 3aki04enue

Teneps, Korga MbI U3IIOKUIU CaMOE TJIABHOE, OCTAJIOCH JIUIIb 3aKOHYUTH MUCHMO OJTHOMN
13 TPATUIIMOHHBIX (pa3:

Sincerely, UckpenHnenari,

Respectfully yours, CyBaxxennem,

Kind regards, / Best regards, / Regards, CHanny4qmmuMumnoxxenaHusIMu,

[Tocie 3TOro ¢ HOBOW CTPOKH MBI ITUIIIEM CBOU UMsI U (DaMIUTHIO - U TIHCEMO 3aKOHYEHO.

Knaccupukanus 1ej10BbIX MUCEM

CymecTByeT KiacCUpUKALUS JACTOBBIX IMHUCEM B 3aBHCHMOCTH OT WX COJEPIKaHUA.
Onupasicb Ha Kil1accU(UKAIMOHHBIM KpUTepUd B rpynmne OQUIMANBHBIX JEIOBBIX IHCEM,
CJIETyeT BBIACTUTH:

1. mucemo -npockda (Request)

nucbMo-3anpoc uHpopmanuu (Information Request);
MMCBbMO-OTBET Ha 3arnpoc napopmanuu (Reply to Informationlnquiry);
nuceMo - 3aka3 (Order);
nucbMo - pexitamanus (ClaimLetter);
NUChMO-3anpoc o noctymieHnu Ha padoty(Letter of Application).
nrMcbMo - npuriamenue (Invitations);
nuckMo - u3BuHenue (Letters of Apology);
MACHMO JUTsI BRIpaXXEHUs coxkasieHust u cooosesHoBanusi(Letter of Sympathy);
10 pexomennarenpHoenuckMo (Letter of Recommendation);
11. mucbMO HEraTUBHOTO XapaKTepa Wiu MUChMO - 0TKa3 (Refuse request).

R R R

2.3. PEKOMEHJIALIMHA 110 HAIIMCAHUIO TEMATHYECKOI'O BBICKA3BIBAHUSA
C QJIEMEHTAMMU PACCYXJIEHUSA

Hanucanue TemMaTudeckoro BbBICKa3blBaHUS — 3TO OAHO U3 CaMbIX BOCTPEOOBaHHBIX
YMEHUH B MUCbMEHHOHN peun 00yJaromuxcs.
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PaccmoTpum ¢opMaT TEeMaTHYECKOTO BBICKA3BIBAHHS C JJIEMEHTAMHU DPACCYKICHUS.
CounHeHHe-pacCy ICHUE MMEET YETKYI0 CTPYKTYPY M COCTOMT M3 TpEX YacTei: BBEICHHS,
OCHOBHOU 4acTH U 3akitoueHus. [Ipu 3TOM OCHOBHAsl 4acTh MOXKET COCTOSITh M3 HECKOJIBKHX
a03ares.

BBenenune: HauHUTE C OOIIETO MPEACTABICHUS TEMBI U PACKPHITUS €€ JBOWCTBEHHOTO
xapaktepa. He moBTOpsiiiTe ClIOBO B CJIOBO Ha3BaHWe TeMbl. JlaliTe COOCTBEHHYIO
WHTEPIIPETANMIO TIPEUIOKCHHON TEeMbl, UCTIONb3ys mepudpas, CHHOHUMBI, MOCIOBUIY WU
adopusM.

OcHoBHasi 4acTh: B OTJAeJbHBIX a03a11aX, BHICKA3bIBACTCSI COOCTBEHHASI TOUKA 3PCHHUS
U PacCMaTPUBAIOTCS JIPYTHE TOYKU 3PEHHS, a TAaKXKE BBICKA3BIBAIOTCS MBICIU IO MTOBOIY TOTO,
MoYeMy Ta WM WHasl TOUKA 3pEHUs KaxeTcs caaboil mim HeyOe U TeTbHOM.

3akrl0yeHHe: HEOOXOAUMO YETKO MOJBECTH WUTOT CKa3aHHOMY, HO TP ITOM HaWTH
KOHCEHCYC MEXAYy TPOTUBOPEYMBBIMU TOYKAMH 3pPCHHs. 3aKIIOYCHHE JIOJDKHO CTPOTO
COOTHOCHTHCS C BBEJICHHEM, HO HE IMTOBTOPSITH €r0 U COOTBETCTBOBATH TEME.

[Tpu BBITIOIHEHWH TAHHOTO 33aHUSI HEOOXOIMMO 3HATh KPUTEPUH €r0 OIleHUBAHMS.
Conep:xaHue- HEOOXOAMMO OTPA3UTh BCE ACMEKTHI, YKa3aHHbBIC B 33JJaHHUH, TPABHIBLHO BHIOpATh
CTHJIb PEYU COOTBETCTBEHHO CTUIIIO BHICKA3bIBAHMUS.

Opranu3anusi TeKCTa - HEOOXOAMMO JIOTUYHO TIOCTPOUTHh BBICKA3bIBAHMS, IPABHILHO
UCIIONIb30BAaTh CPEJICTBA JIOTMYECKOM CBS3M, COOTBETCTBEHHO JIOTUKE pa3/IeIUTh TEKCT Ha
a03a11pl, MPaBWIHHO BHIOPATh (hOpMAT BHICKA3bIBAHUS.

Jlekcuka — HEOOXOMMO MPABUIIHHO UCIOJIB30BATh JIEKCHUKY, COOTBETCTBYIOIIYIO TTOCTABIICHHOM
3ajaye.

'pammaTuka  BaXHO  MPAaBWIBHO  HWCIONB30BaTh  IPAMMATHYECKUE  CTPYKTYPHI,
COOTBETCTBYIOIIME ITOCTABJICHHON 3a1a4e.

Opdorpadus u nyHkTyanus cieayer u3deratb ophorpapuieckux OmuOOK, JEIUTh TEKCT Ha
NPEIOKEHUS ¢ IPABUIIBHBIM IMyHKTYAIIHOHHBIM 0()OPMIICHUEM.

CnemyeT TOMHHTH, YTO TEMAaTHYECKOE BBICKAa3bIBAHHE — OTO HE MPOCTO HaOOP
NIPEUIOKEHHH, a CBSA3HBIN TeKCT. JlaHHBIe HM)KE KOHCTPYKIIMH, CJIOBA U (pa3bl MOTYT TIOMOYb
MPEJICTABUTh MBICIH JIOTUYHO U YIIOPSIOYEHHO.

/naeeoononuacmu:
To start (to begin) with...; I’d like to begin by saying that ...; It is well known that...; It is
common knowledge that...;It is universally acknowledged that...; One cannot deny that...; The
question arises... .

Jlna ceazu npeonoxceHuil 6 yeabHblil MEKCm:
Moreover, ...; Furthermore, ...; Let us know turn to...; With regard to...it should be said
that...; It is important to realize that...; It is also important to know (to remember, to state)
that...; We must not forget that...; It is worth mentioning that...; It is also important that...; It
should be emphasized that...; I’d like to point out that... .

Jnanpomuseonocmaenenun/cpagnenus:
On the one hand...; On the other hand...; In contrast (with that),...; To compare with...; On the
contrary....

/lna npedcmasnenus ceoeil mouKu 3peHus:
I believe that...; To my mind, ...; In my opinion,...; From my point of view... .

nanpeocmasnenuanpumepos:
For example...; For instance...; A case in point is...; I’d like to illustrate this point by
describing...; I’'m convinced that... .

Jlnanooeedenuaumozos/3aKknouenus:
In conclusion...; To conclude/sum up...; All things considered...; Taking everything into
account/consideration...; As a result...; To conclude...; Thus, it becomes clear that...; I’d like to
finish by saying that...; From what has been said it follows that....

IIpu HanMcaHUM COYMHEHUS HEOOXO0AMMO YUUTHIBATH CJeAyIolIee:
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- [Inanupys TEKCT, permTe, CKOJIBKO J0JDKHO OBITh a03aleB 1 KaK paclpeleiuTh MHEHHS (CBOE
U ApYTHX JI0JIei) 1o ab3amam;

- B mporecce Hanmcanus Tekcra oopature 0co00e BHUMaHHUE Ha MOCTPOSHHE KaXI0To ad3ara.
HaunuTe KaXKaplil U3 HUX MPEUIOKEHUEM, KOTOPOE BBIPaKaeT 0CHOBHYIO MbICIIb;

- Cnenyer oOpatuth o0co0oe BHHMMaHHE Ha YIHOTpeOJieHHE OLEHOYHOH JIEKCHMKH U
UCTIOJIb30BaHUE CBSAZYIOIIMX CJI0B MEKAY ab3amamu;

- IlomMHUTE, YTO TEMaTH4YEeCKOE BBHICKA3bIBAHME TAKOTO THIA MHIIETCS Heo(pHUHAIbLHBIM
cTiiieM. B HeM HE0OXOAMMO YETKO M3JI0KUTH CBOM CYXKACHHUS M BBIPA3UTh HE CTOJIBKO UYKOE,
CKOJIKO CBO€ MHEeHHe, TIOJAKPEIUISS €ro BECKUMU apryMEHTaMU;

- IIpoBepsist paboOTy ¢ TOUKH 3peHHS COAEPIKaHMS, 00paTUTe 0CO00E BHUMAHNE Ha 3aKJIIOUYCHHE,
KOTOPOE JIOJKHO CO/IEP’KaTh OCHOBHBIE BBHIBO/IbI M3 BCEI0 TEKCTA;

- [IpoBepkTe, HET M B pabOTe rPAMMATHYECKUX OIIMOOK WM ONMOOK B HAMMMCAHUH CJIOB, U
BITUCBIBACTCS JIM OHA B YCTAHOBJICHHBIM JIMMHUT CJIOB.

2.4 PEKOMEHJAIIUHA ITO HAITIUCAHHUIO 9CCE

YMeHHne mnucarh 3Cce IMPEANnojaraeT JOBOJbHO BBICOKMI YpOBEHb 3HaHHUS s3blka. B
JAHHOM COOpHHKE IpearaeTcsi psl METOJUYECKUX PEKOMEHIAlW{ IO HAlHUCaHHIO 3CCe:
MPEJIOKEHBl CTPYKTYpa, 3Tambl pabOThI, CIOBAa—CBS3KH, KOTOPbIE MOXHO HCIIOJIb30BAaTh B
JaHHOH (popMe MMCbMEHHON PeyH.

Paboty no noAroToBke U HAMMCAHUIO COYMHEHUS MOKHO pa3OUTh HAa HECKOJIBKO 3TAIOB.

IlepBbIii 3Tan. PackpbITh TeMy — 3HA4YUT IOHATH, B 4€M CYThb Bompoca. B 3ToM ocHoBa
ycnexa. [lepeBenute Temy. OOpaTuTe BHUMaHUE Ha KIIIOUEBbIE CJIOBAa, HO HE OTpaHUYMBANTECH
UMH. BHUMATEIbHO IIPOYUTANTE U MEPEUYUTANTE HECKOIBKO Pa3 TEMY U BHUKHUTE B €€ CYTb.
3areM 0003HAUbTE€ CBOM MBICIH IO MpoOsieMe, 4TOObI BBIPA3UTh CBOE JUYHOE, HEMOBTOPHUMOE
OTHOLIEHUE K 3aJIaHHON TEME.

Ha oTnenpHOM NMCTKE HAMUIIATE UAEU B MTOAJIEPKKY CBOEH TOUKH 3PEHUS U IPOJyManTe
apryMEHTbI, MOTBEPKAAOUINE U WILTIOCTPUPYIOIINE 3TH UJIEH.

Bropoii 3tan. YtoObl mnpaBmwiIbHO MOA00paTh MaTepHall Ui HAIUCAHUSA JCCe,
HEJOCTAaTOYHO TPOCTO 3HATh O CYIIECTBOBAHWUU JAaHHOW TpoOieMbl. BakHO mMpaBUIBHO
opranu3oBath coop uHbopmanuu: [lepen Tem, kak HauyaTh MOMCK U YTEHUE CTaTEH 1O mMpobdiieMe,
cHayvana copMyIUpYyHTE U HAMTUIIINTE CBOM COOCTBEHHBIE BOIIPOCHI.

Hcnonw3yiiTe paznuanbie HHGOPMAITMOHHBIE pecypchl. Vcmoap3yliTe HHTEPECHBIE UJICH,
KOTOpBbIE Bbl YCJbIIIAIM HAa ypokax. IIpocMarpuBaiite caliTbl B MHTEpHETE, YATAUTE Ia3eThl U
JKypHAJIbI.

CucremaTusupyiTe moiaydeHHy0 nHpopManuoo. KpaTko HamummTe coaepskaHue HaeH,
KOTOpBIE Bbl HAIIM, BbIAENUTE Haubosiee MHTepecHble. He urHopupyiiTe MHEHue apy3ed u
3HAKOMBIX, OHU TOKE€ MOTYT BaM IOJCKa3aTh OTIMYHBIC TOYKHU 3pEHUS MO MpodiieMe, MyCTh U
OTJIMYAIOIIMECs OT BallUX COOCTBEHHBIX, HO HX MOXHO TOXE HCIOIb30BaTh, OMMCHIBAs
IPOTHBOIOJIOKHYIO TOUKY 3pEHHUS IO pobdIeMe.

Tpernii 3tan. Ha »TOM 3Tane O4YeHb BAXKHO COCTaBUTh KOHCHEKT 3cce. KOHCHEeKT
MOMOXET BaM BBIICTUTH TJaBHBIE HJAEU U OTOOpaTh HamOoJiee BaKHBIE APTyYMEHTHI B HX
MOJJIEPKKY.

Dcce TO0KHO COCTOATD U3 CIAEAYIOUINX YacTen:

Introduction - Beedenue. B 3Toil yacTu 3cce HEOOXOAMMO KPAaTKO OOBSICHUTH, KaK BBI
MOHMMAETe Ha3BaHHE Ballell TeMbl. TeMy, TaHHYIO BaM B 3a/IaHUH, CIenyeT mnepedpa3upoBarh
CBOMMH clioBaMH. Bam Hal0 SICHO OOBSICHUTH, O YeM Bbl coOOMpaeTech MucaTh. A Takke 4ETKO
BBbIpa3uTe CBOE COOCTBEHHOE MHEHHE MO npobdieme.OdeHs yaayHo OyAeT BBIMVIAACTh, €CIU BaM
BO BBEJCHUM YNACTCS BCTABUTh LIUTATy HA AHIVIMMCKOM SI3BIKE IO CMBICIY COOTBETCTBYIOILIYIO
TeMe Ballero npousBefeHus. Jlydmie Bcero Oyner, eciau oHa MPO3BYYUT KPAaTKoO, JJAKOHUYHO, U
caMoe€ IJaBHOE, B TEMY.
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Body of the essay- ocHoBHasiuacThdcce. OHa JOMKHA COCTOSTH M3 3 ab3areB. B aroit
4acTH 3CCe BaM HEOOXOAMMO pPacKpbIThb OCHOBHOE cojepkaHue. B mepBom ab3aie mpuBenute
WU B MOJIb3Y Balleil TOUKHU 3pEHUsI U MOAKPENUTE UX aprymeHTamu. ONTUMaIbHO JOHKHO
OBITh HE MEHEE JBYX HJECH B IMOJB3y CBOCH TOUYKH 3peHMs. Bo BTOpoMm ab3aie yKakuTe Ha
HaJU4Ke MPOTUBOIIOJIOKHOTO MHEHHUSI U TaK K€ MPUBEIUTE HE MEHEE JIBYX apryMEHTHUPOBAHHBIX
uzel B ero nmoanepkky. B cienyromem ab3ane Belpa3uTe CBOE HECOTIacHe ¢ JAHHBIM MHEHHEM U
npuBeauTe KOHTpaprymeHThl. He yBiekailTech U HE yXOAUTE OT PACKPBITHUS OCHOBHOM TEMbI
Jcce.

B 0CHOBHOI1 yacTu 3cCe MO aHIJIMKUCKOMY CIEIYET IO MEPE BO3MOKHOCTH MCIOJIb30BaTh
MPOCTOM, OJHOBPEMEHHO TPaMOTHBIN aHTIMKUCKUN s3bIK. CrapaiiTech u30eraTb 3ayMHBIX,
KHIDKHBIX (hpa3, KOTOpble MpeBpaTAT Bally padOTy B HEUYTO CKydyHOe. PexomeHmyercss B
OCHOBHOI 4aCTH 3CCE M0 aHTJIMICKOMY HCIOIb30BaTh KaK MOKHO 00Jblle NPHJaraTejabHbIX,
Hapeunii. [locrapaiiTech MCHoaB30BaTh OONBIIE CHHOHMMOB K IJIAroJiaM U JPYTHMM YacTsiM
peun. U, koHeuHO, OIIMOKY B JAHHOM Cllydae He MPUBETCTBYIOTCS !

Conclusion-  3axnouenue. Occe MOMKHO OBITh HANHMCAaHO, KaK pe3ysbTaT
apTyYMEHTHPOBAHHBIX JIOTUYECKUX pacCyXiaeHud. B 3Toil uwactu scce Hamo 000OIUTH BCE
BBIIIIECKa3aHHOE BaMU M €II€ pa3 BBIPa3UTh CBOE COOCTBEHHOE MHEHHE, HO TOJBKO, APYTHMMHU
CJIOBaMH.

Bce gactu scce JOMKHBI IABHO NIEPEXOIUTh OJHA B JPYTYIO, BCE MBICTH JOJIKHBI ObITH
Joru4ecku cBsi3aHHbIMU. [lpunepxuBaiiTech miaHa! MIMEHHO MuiaH MOMOTraeT HE YXOIWUTh OT
TEMBbI, KPaTKO, CBSA3aHO U JIOTUYHO M3Jaratb CBOU MBICIIH.

YerpépThiii dTan. [Ipexae HanmummTe 4epHOBOM BapHaHT, HEMJIOXO ObUTO OBl HAmMCaTh
UX HECKOJIbKO. [IpocMOTpuTE 3TH BapHaHTHI U BEIOEpUTE HanboJiee yIauHbIN.

BripakaiiTe CBOM MBICIH SICHO M KPATKO, HE IEPECKAKUBANUTE C OJJHOM MBICIIH HA IPYTYIO.
He yBnekaiiTech CIOXHOMOJYMHEHHBIMU MpeAiokKeHUussMA. OJHAKO MOMHHUTE, YTO B 3CCE
JTOJIKHBI OBITH TPAMMATHUYECKU CIIOKHBIE KOHCTPYKIIUH.

VY nagHoe 3cce - 3T0 3¢ce, KOTOPOE YETKO U JIOTUYHO HAIKMCAHO.

Ouennb Ba:kHO He 320b1BaTh NpoO linkingwordsandphrases.

Jljis TTaBHOTO TIepexo/ia OT OJHOTO maparpada K APYyromMy WM BHYTpU a03aleB MOKHO
HCIIOJIb30BAaTh CIIEAYIONINE CIIOBA:

But, however, on the other hand, yet — moka3pIBalOTIPOTHBONOIOKHOCTD.

My opinion is that, the way I see it, to my mind, as far as I am concerned, I strongly
believe, I feel that — nnsBEIpaskeHUSACBOCTOMHEHUS.

For example, for instance, that is — IsSHUTIOCTpAIMHUCBOUXUICH.

Similarly, moreover, furthermore, in addition- yka3piBatoT Ha TO 4TO BaM HEOOXOAMMO
JOTIOTHUTD COZIEP KaHUe, UCTIOIb30BaTh TOMOJHUTEIbHYIO HH(POPMAIIHIO.

Therefore, consequently, as a result, thus- mns BbIBoma - pe3ynbTara JOTUYECKOM
apryMeHTallly B BallleM 3cce.

Ontheotherhand, However — 11 BeIpakeHUs1 IPOTUBOMOIO0KHON TOUKU 3PEHUS.

Then, after that, ultimately- nmmaBHBIN TEpeXo/] K CASAYIOMIECH MBICITH.

I don’t agree that, I couldn’t agree that, I am totally against, I strongly disagree that/with
— IJISBBIPAKEHUSICBOETOHECOTTIACHSI.

Ha 3aBepmiaromieM stame, Mociie HaMCaHUS 3CCE CIEAYET OTBETUTh Ha CIENYHOIIHE
Bompockl: 1) PackpeiTa i mpoGiema, moausaTas B 3cce? My BB TPOCTO MUCATIN CBOM MBICIIH 110
obmeit Teme? 2) IlpaBunbHO nM momoOpana aprymeHTauus anst scce? 3) KoppektHo nm
U3JI0’KEHA B 3cce Bamla Touka 3peHus? [IpuBeaeHsl 11 npuMepsl U apryMeHTHI B €€ MOAJIEPKKY?
4) OGparuinu 71U Bl BHUMaHHE Ha MPaBOMUCAHUE, MYHKTYAIMI0 U TPaMMAaTHKY, KOTJa MUCAIH
acce? 5) Cpenmanu M BBIBOABI MU HE HWAYT JU OHM B pa3pe3 C JIOTUKOW BalMX HUACH H
MPUBEIEHHBIX BAMHU apryMEHTOB?

[Ipn wHanucanuu 5cce HEOOXOAMMO CpaBHUBATh, MPOTHUBONOCTABIATh,OLIEHUBATH U
00BsICHATD (pakThl. CrieayeT 3alIOMHUTh CMBICTIOBBIE 3HAUEHU HauOoJiee YacTo yrnoTpedIsieMbIX
TEPMHHOB, KOTOpbIE BCTPEUYAIOTCS B BOPOCAX MPH HAMTMCAHUU 3CCe:
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Compare — cpaBHMBaTh. HaliTu CXOACTBO U pa3auyue.

Contrast — TpOTUBONOCTABIISATh, COOCTABIATD.

Describe — onucsiBaTh, n300pakaTh, XapaKTepPU30BaTh.

Discuss — paccmMaTpuBaTh BOIIPOC B AETAJSAX, aHATU3UPOBATH CO BCEX CTOPOH, MOAXOAUTH K
BOIIPOCY € PAa3HBIX TOYEK 3PEHUS, B3BEIIUBATH «3a» U «IIPOTHUBY.

Evaluate — onieHuBaTh, JaBaTh OLEHKY, ONUPAsACh Ha CBOE COOCTBEHHOE MHEHHUE.

Explain — nate o0bscHeHNEe; O0BSICHUTH, IOYEMY BbI TaK CUATACTE.

[llustrate — mpuBecTH MpuUMeEpHI B BUJE HAUEPUEHHBIX TUarpaMm, rpagukos, hororpaduii mim
HOSCHUTH Ha SIPKUX MPHUMEpaXx.

Justify — moaTBepanTh, T0Ka3aTh CBOIO MPABOTY.

Summarize — mpuBECTH KPATKYIO U JIAKOHUYHYIO apTyMEHTAIINIO, HE B/IaBasICh B ETAIH U
U3ITUIIHNAE TPUMEPBHI.

2.5 PEKOMEHJAIIMAX 110 HAINNUCAHHUKO KPATKOI'O WM3JIOKEHUA
OCHOBHBIX UJIEM - «SSUMMARY»

Yacrto mocne MpOUYTEHUS CTaThM, TEKCTa WJIM KHUTH CTYACHTaM JaeTcsl 3a/laHue
BBICKA3aTh CBOC MHEHHE O IMPOYHTAaHHOM. Takoe BBICKa3bIBAHUE MOXKET OBITh YCTHBIM WIIH
MUCHMEHHBIM.

TekcThl Takoro poia COCTABIISIOT B OCHOBHOM W3 MPOCTHIX M KPATKUX NMPeJI0:KeHHid,
4TOOBI U3NI0KEHUE OBUIO JIAKOHUYHBIM M JIOTUYHBIM. B TaKMX M3II0KEHHUSX YaCTO BCTPEUAIOTCS
MePEYHCIICHUSI B 0000IIECHNUS.

BoipakeHusi, KOTOPbIe MOKHO HCMOJIb30BATH B H3JI0KEHNH:
The article is concerned with/deal with...
The subject of the article is ...
At the beginning of the article the author describes/ touches upon/ explains...
Then/After that/ Next the author passes on to/ goes on to say that...gives a detailed analysis/
description...
The article ends with...
The book ends with the depiction (analysis) of ...
The report is devoted to the problem of...

Kak mokaspIBaeT NmpakTHKa, YTOOBI OTPa0OTaTh HABBIKM HAIHMCAHUS TAKOTO W3JIOXKCHHUS U
HABBIKM BBICKA3bIBaHUS O MIPOYUTAHHOM, MOJIE3HO UMETh TUIaH. BOT caMble pacmpocTpaHeHHBIC
KJIMIIE, KOTOPBhIE MOXKHO HCIOJBh30BaTh HAa ypoKe MpH (OPMHUPOBAHUN HABBIKOB COCTaBJICHUS
KPAaTKOI'0 U3JI05KEHUs B YCTHON U IIMCbMEHHOM PEUHU.

I want to speak about ...
In my opinion...

If I remember rightly...
It seems to me...

As far as I know...

To begin with...
Frankly speaking...

To tell the truth..

o NS R W N~

The title of .... is ..

The author of ... is ...

1t is devoted to ...

It is about ...

It tells us about ... (an interesting episode from the life of ..., an important event in the
life of ..., a description of ..., a talk/dialogue/ conversation between...)
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6. The action takes place...

7. The main character(s) is (are)...

8. The secondary characters of ...

9. My personal opinion of ... is

10. From my point of view the main/basic idea of...is to show the reader that...
11. It made on me a great favorable/strange/an unforgettable impression.

2.5. PEKOMEHJALIUMU 110 HAITMCAHUIO PE3IOME

B pa3nuuHbIX KU3HEHHBIX CUTyalUsX TPeOyeTcs YMEHHE 3alOiHATh pa3IUdHbIC BHJIbI
aHKeT, OylaHKOB U (opM. 3anonHeHne GopM sBIIETCS HaubosIee MPOCTHIM BUIOM MHCbMEHHBIX
3aJaHUl, TaKk KaK IpH 3aloJHEHUHU Takux (opM cieqyeT AaBaTh KpaTkue (OpMbI OTBETOB,
KOTOpBIE TIOPOM MOTYT cOCTOSATh M3 1-3 cnoB. ONHMM U3 TakUX MPUMEPOB MOXKET OBITH
COCTaBJICHUE pE3IOME.

Ponp pestomMe wWrpaer oO4YeHb BAXKHYIO pOIb IS TOdydeHHs paboTel. OOBIYHO
MHTEPBbIOEP MEpe]l BCTpeyeil cHavalla MpOoCMaTpUBAET pe3toMe, U UMEHHO OHO (OpMUPYET Y
paboTonarens mepBoe BIEYaTIeHHE O couckaresne. FIMEHHO MO3TOMY pe3loMe JOJKHO OBITh
TOYHBIM U XOPOILIO CPOPMYITHPOBAHHBIM.

[Tpu Hanrcanuu pe3roMe HeOOXOMMO YKa3aTh CleAyIoIIee:

1. Jiuunble aaHHble: (amwims, HUMs, OTYECTBO, BO3pacT (JaTa pOXKICHHS), CEMEHHOE
MOJIOKEHHE, KOJIMUECTBO JIETEH, ajpec u HoMep TenedoHa.

2. MecTto, Ha KOTOpoe BbI NMpeTeHAyeTe: TOJDKHOCTh W KPYT OO0S3aHHOCTEH, KOTOPBIC BBI
PacCUUTHIBACTE BHITIOIHSTH.

3. OnbIT: MecTa paboTHI U BUIBI paOOT ¢ MOAPOOHBIM OMMCAHUEM Kpyra Ballux 00sI3aHHOCTEH U
OTBETCTBEHHOCTH.

4. Oo6pa3oBaHue. 37eCh Bbl MOXETE yKa3aTh BECh CIIHMCOK OOpa30BAaTENbHBIX YUPEKICHHM,
KOTOpBIE BHI Mocemanu (ykakute Aarbl). MOXXHO yKa3aTh OONAcTh 3HAHHM, KOTOPYIO BBI
U3Y4YaJd U MOJTYYEHHYIO CTENeHb WU CIeMATbHOCTb.

5. JIro0yro apyryo uH(pOpMAIUI0, KOTOPast MOXKET OBITh IMOJIe3HA (0 KypcaX, CTENICHb BIIaICHUS
A3bIKAMH U KOMITBIOTEPOM, BOJIUTEIBCKUE TIPaBa, YBICUCHHUS).

6. PexoMeHIauMM WJIH CCHUIKM Ha MNOpy4uTenaeil. DTo MoryT OBITh HMMEHa W ajpeca
NOpYyUYUTENNed WM PEeKOMEHJALMU OT HUX C yKa3aHHMeM ajpeca AJisi CBsi3U. Bce 3TO HyxXHO,
YTOOBI MOATBEPAUTH Ballly KBaTH(PHUKAIIHIO.

7. laTy u moanuce.
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3AKJIIOYEHHUE

Ha coBpemenHoM 3Tarie pa3BuTusi oOLIecTBa MUCbMO U MUChbMEHHAs peyb MPOAOKAIOT
UTpaTh BaXHYIO pOJIb B HAINMOHATHPHOM W MEXKHAIMOHATHHOM OOLIEHHH. MBI TOCTOSHHO
CTaJIKUBaeMCsl C TEM, YTO yMEHHs IHUCbMEHHOM peud Ha POJHOM U HHOCTPAHHOM SI3bIKE
SBIISIFOTCS IIUPOKO BOCTpeOOBaHHBIMHU. [I1CbMeHHas peub COXpaHsIeT CBOE 3HAYCHUE, TaK KaK:

- MMUCHbMO - Ba)KHEWIAs 4acThb KyJIbTYpPhl U HEOTHEMJIEMbI KOMIIOHEHT 00pa30BaHUS U,
OJTHOBPEMEHHO, BaXKHEUIHNI (akTop ux pa3Butus. [luchMeHHas pedb SBISETCS YHUKATHHBIM
CPEICTBOM OpraHU3allUU MBICIIEH, HAaJeKHBIM CPEICTBOM U CIIOCOOOM XpaHEeHHs] UHPOpMaIIHH;

- THCbMEHHBIC TEKCTHl BBIMOJHAIOT BaKHEHIIYI0 (YHKLIHIO Tepelaud M TOTy4eHUs
uHpopmarnuu. IloCTOSIHHBI TNPUTOK HOBOW WH(OpPMAIMA OTHOCHT MpoodiieMy oOydeHus
NUCHbMEHHOW KOMMYHUKAILIUU K YUCITY TIEPBOOYEPETHBIX, O0YCIOBIEHHBIX COLUAIBHBIM 3aKa30M
00111eCTBa;

- INHACBMO - BaXHEHIIEE CPEACTBO OIEPATUBHOM CBSA3M JIIOJEH, HAXOIALIUXCS B
OTHIAJCHUH JPYyr OT Jpyra. YCKOPEHHOE pa3BUTHE KOMIIBIOTEPHOW CBSI3U -TJIABHOTO
UHCTPYMEHTa MPO(ECCHOHAIBHBIX U JIMYHBIX KOHTAKTOB 3HAYUTEIHHO COKPATHIO CPOKH
JIOCTaBKM KOPPECIIOHICHIIMH, YTO BBIBEJIO MUCHMEHHYI0O KOMMYHHKAIIMIO HA MepBbIi miaH. [Ipu
COXpaHSIOUICHCS BaXXHOCTH M IEHHOCTH YCTHOTO OOmIeHusi ceroans mnpaktudecku 80%
nHpopmanmoHHOTO OOMeHa B cdepe HAyKW, TEXHUKH M TEXHOJOTHU OCYIIECTBIISETCS
MOCPECTBOM TEJIEKOMMYHHUKALIUN, @ UMEHHO, B TUCBMEHHOM BUJIC;

-TIUCBMO - HAJICXKHBIN CITOCOO MEXKYJIBTYPHOTO B3aUMOICHCTBUS JIFOACH OPYT C IPYroM,
YHHUBEPCAJIBHBINA CIOCO0 CaMOBBIPAKEHHSI JMYHOCTH, €€ WHTEIUIEKTYaJbHOro OOOTralieHus |
pa3BUTHSL.

B cOopHuke maHbl JeTajgbHBIE PEKOMEHIAMU K BBINOJHEHHIO HEKOTOPHIX BHUIOB
MUCHbMEHHBIX 33/IaHUi, TAKUX KaK JIMYHOE U JIEJIOBOE MHUChMO, TEMAaTHUECKOE BBHICKAa3bIBAHUE TIO
npobJeMe ¢ AIEMEHTaMH PacCyXKIEHUs, 3CCe, KPATKOE U3JI0KEHHE IO TPOUUTAHHOMY U PE3IOME.
B pexoMenganusax coaepkaTcsl yKazaHUs MO COOJIIOICHUIO ONPEAEIEHHOW CTPYKTYPhI TOTO WU
MHOTO BHJIa MMCHMEHHOTO BBICKA3bIBAaHUS, BBIOOPY aJIEeKBaTHOTO CTWJISL PEYHM U IpeIaraioTcs
NepeyHu 00IIeynoTPeOUTENbHBIX BBOJHBIX CJIOB, KJIMIIE WU BBIPAKEHUH, COOTBETCTBYIOIINX
JTAHHOMY CTHJIIO pe4d U OpME U3TI0KECHHUS.
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