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I'pammaTuka

Tabauna BpeMeH aHIVIMIICKOIO IJ1aroJia

PAST PRESENT FUTURE
JelicTBHE IPOU30LILIO B JeHcTBHE IPOUCXOAUT JelicTBHE IpOU30HIeT B
MPOLLIOM 00bIYHO, peryJsipHo (MHOTAa, | OyayuieM (3aBTpa, yepe3

(B4epa, MUHYTY Ha3aJ M T.J1)

4acTo, PeKO U T.1.)

napy aHeii, MecsileB U T.1.)

(+) asked (V2= V)

(+) ask (V;: 1, you, we, they)

(1) will ask (will + V)

+ asked

=) (-) didn’t ask (did not + V)) asks (V;s: he, she, it) (-) won’t ask (will not + V)
&= (?) Did you ask (did + (-) don’t ask (don’t+ V;: 1, (?) Will + noaiexkamniee +
Z noanexaiiee + Vi) you, we, they) ask
E doesn’t ask (doesn’t + V:
% he, she, it)
< (?) Do/ does + moasexxaniee +
ask
yesterday, last year (week, Usually, always, often, tomorrow, next week
month, summer, Sunday), the day | sometimes, every day (week, (Sunday, month, year), in
before yesterday, 2 days ago month, year), on Mondays etc. | two months, soon
JeiicTBHe MPOUCXOAUTIO B [eiicTBHEe IPOUCXOAUT HeiicTBHe Oyaer
omnpeaeJeHHbI MOMEHT (B CEMYAC MPOUCXOAUTH B
KOHKpeTHOe BpeMsi) B omnpeeJieHHbIII MOMEHT (B
MPOLLIOM KOHKPeTHOEe BpeMsi) B
~ Oyayuem
E (+) was asking (was + Vi : I, he, | (+) am asking (a1 1) (+) will be asking
7 she, it) are asking (m1s we, they, (-) won’t be asking
% were asking (were + Vi, : you) (?) will + monnexamee + be
% you, we, they) is asking (nms he, she, it) asking
o (-) wasn’t asking (-) am not/ isn’t/ aren’t asking
E weren’t asking (?) am/ is/ are + moaJIeKaIee
~ (?) was/ were + noaJie:kamee + | + asking
asking
when I came, at 2 o’clock now, still, at the moment, at at 3 o’clock tomorrow,
yesterday, at that time yesterday, | present this time tomorrow
while, as
JelcTBHE POU30LILIO 10 JeiicTBHE IPOU301ILIO0 JeHcTBHE IPOU30HIET K
Ha4aJja Apyroro aeicreus B ceifyac KaKOMY-TO MOMEHTY B
NPOLLIOM Oyayumem
(+) had asked (+) have asked (n1s I, you, (+) will have asked
- (-) had not (hadn’t) asked we, they) (-) won’t have asked
8 (?) had + noasexamee + asked has asked (mns he, she, it) | (?) will + noanexamee +
E (-) haven’t/ hasn’t asked have asked
E (?) have/ has + moaiexkanee

by the time, by last week, by two
o’clock yesterday

just, already, never, ever;
today, yet, recently, this year,
since 1999, for three years

by the time I come;

by two o’clock tomorrow;

by the end of the next month;
by the time you come back




PERFECT
CONTINUOUS

JeiicTBHe MPOI0JIAKATIOCH
KAaKo0e-TO BpeMsi B MIPOLIJIOM /10
Ha4aJja qpyroro aeicrBus

JlelicTBHEe HAYAJIOCH B
NPOLLIOM M NMPOAOJIKAETCHA
J10 CUX TOp

K onpenesnennomy
MOMEHTY B OyayuiemM
neiictBue y:xe Oyaer

NMPOJA0JIKATHCHA KaK0e-TO
BpeMs

(+) had been asking

(-) hadn’t been asking

(?) had + noaJaexamee + been
asking

(+) have/ has been asking

(-) hasn’t/ haven’t been
asking

(?) have/ has + noaynexamiee
+ been asking

(+) will have been asking
(-) won’t have been asking
(?7) will + nmopaexamee +
been asking

since that time;
for three years

since 1898; for a year

for an hour tomorrow

Present Tenses
Present Simple

The simple present tense in English is used to describe an action that is regular, true or normal.
We use the present tense:
1. For repeated or regular actions in the present time period.

o [ take the train to the office.

e The train to Berlin leaves every hour.

o John sleeps eight hours every night during the week.
2. For facts.
e The President of The USA lives in The White House.

e A dog has four legs.

e We come from Switzerland.

3. For habits.

e Igetup early every day.

e Carol brushes her teeth twice a day.
e They travel to their country house every weekend.
4. For things that are always / generally true.

e It rains a lot in winter.

e The Queen of England lives in Buckingham Palace.
o They speak English at work.

Verb Conjugation & Spelling
We form the present tense using the base form of the infinitive (without the TO).
In general, in the third person we add 'S' in the third person.

Subject Verb
I/you/we/they speak/learn
he / she / it

The Rest of the sentence
English at home

speaks / learns English at home

The spelling for the verb in the third person differs depending on the ending of that verb:
1. For verbs that end in -O, -CH, -SH, -SS, -X, or -Z we add -ES in the third person.

e gO0-—goes
e catch — catches
e wash — washes
o kiss —kisses

o fix — fixes

e buzz — buzzes

2. For verbs that end in a consonant + Y, we remove the Y and add -IES.

e marry — marries




e study — studies
e carry — carries
e Worry — worries
NOTE: For verbs that end in a vowel + Y, we just add -S.
o play—plays
e €njoy — enjoys
e say—says

Negative Sentences in the Simple Present Tense
To make a negative sentence in English we normally use Don't or Doesn't with all verbs EXCEPT To Be
and Modal verbs (can, might, should etc.).
e Affirmative: You speak French.
Negative: You don't speak French.
You will see that we add don't between the subject and the verb. We use Don't when the subject is 1,
you, we or they.
o Affirmative: He speaks German.
Negative: He doesn't speak German.
When the subject is he, she or it, we add doesn't between the subject and the verb to make a negative
sentence. Notice that the letter S at the end of the verb in the affirmative sentence (because it is in third
person) disappears in the negative sentence. We will see the reason why below.

Negative Contractions

Don't = Do not

Doesn't = Does not

I don't like meat = I do not like meat.

There is no difference in meaning though we normally use contractions in spoken English.

Word Order of Negative Sentences
The following is the word order to construct a basic negative sentence in English in the Present Tense
using Don't or Doesn't.
Subject don't/doesn't Verb* The Rest of the sentenc
I/ you/we /they don't have / buy
he / she / it doesn't eat / like etc.
* Verb: The verb that goes here is the base form of the infinitive = The infinitive without TO before the
verb. Instead of the infinitive To have it is just the have part.
Remember that the infinitive is the verb before it is conjugated (changed) and it begins with TO. For
example: to have, to eat, to go, to live, to speak etc.
Examples of Negative Sentences with Don't and Doesn't:
e Youdon't speak Arabic.
e John doesn't speak Italian.
e We don't have time for a rest.
e It doesn't move.
o They don't want to go to the party.
e She doesn't like fish.

cereal for breakfast

Questions in the Simple Present Tense
To make a question in English we normally use Do or Does. It has no translation in Spanish though it is
essential to show we are making a question. It is normally put at the beginning of the question.
o Affirmative: You speak English.
Question: Do you speak English?
You will see that we add DO at the beginning of the affirmative sentence to make it a question. We use
Do when the subject is I, you, we or they.
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o Affirmative: He speaks French.
Question: Does he speak French?
When the subject is he, she or it, we add DOES at the beginning to make the affirmative sentence a
question. Notice that the letter S at the end of the verb in the affirmative sentence (because it is in third
person) disappears in the question. We will see the reason why below.
We DON'T use Do or Does in questions that have the verb To Be or Modal Verbs (can, must, might,
should etc.)

Word Order of Questions with Do and Does
The following is the word order to construct a basic question in English using Do or Does.

Do/Does Subject Verb* The Rest of the sentence
Do I/ you/we/they have / need .

()
Does he / she / it want etc. anew bike:

*Verb: The verb that goes here is the base form of the infinitive = The infinitive without TO before the
verb. Instead of the infinitive To have it is just the have part.
Remember that the infinitive is the verb before it is conjugated (changed) and it begins with TO. For
example: to have, to eat, to go, to live, to speak etc.
Examples of Questions with Do and Does:

e Do you need a dictionary?

e Does Mary need a dictionary?

e Do we have a meeting now?

e Does it rain a lot in winter?

e Do they want to go to the party?

e Does he like pizza?

Present Continuous
Functions of the present continuous
As with all tenses in English, the speaker's attitude is as important as the time of the action or event.
When someone uses the present continuous, they are thinking about something that is unfinished or
incomplete
The present continuous is used:

. to describe an action that is going on at this moment: You are using the Internet. You are
studying English grammar.

. to describe an action that is going on during this period of time or a trend: Are you still working
for the same company? More and more people are becoming vegetarian.

. to describe an action or event in the future, which has already been planned or prepared: We're
going on holiday tomorrow. I'm meeting my boyfriend tonight. Are they visiting you next winter?

. to describe a temporary event or situation: He usually plays the drums, but he's playing bass
guitar tonight. The weather forecast was good, but it's raining at the moment.

. with "always, forever, constantly", to describe and emphasise a continuing series of repeated

actions: Harry and Sally are always arguing! You're constantly complaining about your mother-in-
law!

The present continuous of any verb is composed of two parts - the present tense of the verb to be + the
present participle of the main verb.
(The form of the present participle is: base+ing, e.g. talking, playing, moving, smiling)

Verbs that are not usually used in the continuous form
The verbs in the list below are normally used in the simple form because they refer to states, rather than

actions or processes.

Senses / Perception e to feel*



to hear to envy

to see* to fear

to smell to dislike

to taste to hate
Opinion to hope

to assume to like

to believe to love

to consider to mind

to doubt to prefer

to feel (= to think) to regret

to find (= to consider) to want

to suppose to wish

to think* Measurement
Mental states to contain

to forget to cost

to imagine to hold

to know to measure

to mean to weigh

to notice Others

to recognise to look (=resemble)

to remember to seem

e to understand e to be (in most cases)

Emotions / desires e to have (when it means "to possess”)*

Exceptions
Perception verbs (see, hear, feel, taste, smell) are often used with can: I can see... These verbs may be
used in the continuous form but with a different meaning

e This coat feels nice and warm. (your perception of the coat's qualities)

e John's feeling much better now (his health is improving)

e She has three dogs and a cat. (possession)

e She's having supper. (She's eating)

e [ can see Anthony in the garden (perception)

o I'm seeing Anthony later (We are planning to meet)

Present Perfect
The present perfect is used to indicate a link between the present and the past. The time of the action is
before now but not specified, and we are often more interested in the result than in the action itself.
BE CAREFUL! There may be a verb tense in your language with a similar form, but the meaning is

probably NOT the same.

The Present Perfect is used to describe

. An action or situation that started in the past and continues in the present. [ have lived in Bristol
since 1984 (= and I still do.)

. An action performed during a period that has not yet finished. She has been to the cinema twice
this week (= and the week 1sn't over yet.)

. A repeated action in an unspecified period between the past and now. We have visited Portugal
several times.

. An action that was completed in the very recent past, expressed by 'just'. I have just finished my
work.

. An action when the time is not important. He has read 'War and Peace'. (= the result of his

reading is important)
Note: When we want to give or ask details about when, where, who, we use the simple past. Read more
about choosing between the present perfect and the simple past tenses.

8



https://www.ef.com/english-resources/english-grammar/present-perfect-vs-simple-past/

Actions started in the past and continuing in the present

. They haven't lived here for years.

. She has worked in the bank for five years.

. We have had the same car for ten years.

. Have you played the piano since you were a child?
When the time period referred to has not finished

. I have worked hard this week.

. It has rained a lot this year.

. We haven't seen her today.

Actions repeated in an unspecified period between the past and now.
. They have seen that film six times

. It has happened several times already.

. She has visited them frequently.

. We have eaten at that restaurant many times.
Actions completed in the very recent past (+just)

. Have you just finished work?

. I have just eaten.

. We have just seen her.

. Has he just left?

When the precise time of the action is not important or not known
. Someone has eaten my soup!

. Have you seen 'Gone with the Wind'?

. She's studied Japanese, Russian, and English.

Forming the Present Perfect

The present perfect of any verb is composed of two elements : the appropriate form of the auxiliary verb
to have (present tense), plus the past participle of the main verb. The past participle of a regular verb is
baseted, e.g. played, arrived, looked. For irregular verbs, see the Table of irregular verbs in the section
called 'Verbs'.

Present Perfect Continuous
The present perfect continuous is used to refer to an unspecified time between 'before now' and now'.
The speaker is thinking about something that started but perhaps did not finish in that period of time.
He/she is interested in the process as well as the result, and this process may still be going on, or may
have just finished.
Actions that started in the past and continue in the present
She has been waiting for you all day (= and she's still waiting now).
I've been working on this report since eight o'clock this morning (= and I still haven't finished it).
They have been travelling since last October (= and they're not home yet).
Actions that have just finished, but we are interested in the results
She has been cooking since last night (= and the food on the table looks delicious).
It's been raining (= and the streets are still wet).
Someone's been eating my chips (= half of them have gone).
Forming the Present Perfect Continuous
The present perfect continuous is made up of two elements: the present perfect of the verb to be
(have/has been), and the present participle of the main verb (base+ing)
Verbs without continuous forms
With verbs not normally used in the continuous form, use the simple present perfect instead (verbs such
as: know, hate, hear, understand, want).
I've wanted to visit China for years.
She's known Robert since she was a child.
I've hated that music since I first heard it.

!



I've heard a lot about you recently.
We've understood everything.

Past Tenses

Past Simple
The simple past tense, sometimes called the preterite, is used to talk about a completed action in a time
before now. The simple past is the basic form of past tense in English. The time of the action can be in
the recent past or the distant past and action duration is not important.

Examples

. John Cabot sailed to America in 1498.
. My father died last year.

. He lived in Fiji in 1976.

. We crossed the Channel yesterday.

You always use the simple past when you say when something happened, so it is associated with certain
past time expressions
. frequency: often, sometimes, always
I sometimes walked home at lunchtime.
I often brought my lunch to school.
. a definite point in time: /ast week, when [ was a child, yesterday, six weeks ago
We saw a good film /ast week.
Yesterday, I arrived in Geneva.
She finished her work atseven o'clock
I went to the theatre /ast night
. an indefinite point in time: the other day, ages ago, a long time ago
People lived in caves a long time ago.
She played the piano when she was a child.
Note: the word ago is a useful way of expressing the distance into the past. It is placed after the period of
time: a week ago, three years ago, a minute ago.

Past Continuous

The past continuous describes actions or events in a time before now, which began in the past and is still

going on at the time of speaking. In other words, it expresses an unfinished or incomplete action in the

past.

It is used:

. Often, to describe the background in a story written in the past tense, e.g. "The sun was shining
and the birds were singing as the elephant came out of the jungle. The other animals were relaxing in
the shade of the trees, but the elephant moved very quickly. She was looking for her baby, and she
didn't notice the hunter who was watching her through his binoculars. When the shot rang out, she
was running towards the river..."

. to describe an unfinished action that was interrupted by another event or action, e.g. "I was
having a beautiful dream when the alarm clock rang."

. to express a change of mind: e.g. "I was going to spend the day at the beach but I've decided to
get my homework done instead."

. with 'wonder’, to make a very polite request: e.g. "I was wondering if you could baby-sit for me
tonight."

Examples

. They were waiting for the bus when the accident happened.

. Caroline was skiing when she broke her leg.

. When we arrived he was having a bath.

. When the fire started I was watching television.

Note: with verbs not normally used in the continuous form, the simple past is used.
Forming the Past continuous
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The past continuous of any verb is composed of two parts : the past tense of the verb "to be" (was/were),
and the base of the main verb +ing.

Past Perfect
The past perfect refers to a time earlier than before now. It is used to make it clear that one event
happened before another in the past. It does not matter which event is mentioned first - the tense makes
it clear which one happened first.
In these examples, Event A is the event that happened first and Event B is the second or more recent
event:

Event A Event B

John had gone out when I arrived in the office.
Event A Event B

I had saved my document  before the computer crashed.
Event B Event A

When they arrived we had already started cooking.
Event B Event A

He was very tired because he hadn't slept well.

Forming the past perfect
The Past Perfect tense in English is composed of two parts: the past tense of the verb to have (had) + the
past participle of the main verb.

Past Perfect Continuous
The past perfect continuous corresponds to the present perfect continuous, but with reference to a time
earlier than 'before now'. As with the present perfect continuous, we are more interested in the process.

Examples

. Had you been waiting long before the taxi arrived?

. We had been trying to open the door for five minutes when Jane found her key.
. It had been raining hard for several hours and the streets were very wet.

. Her friends had been thinking of calling the police when she walked in.

This form is also used in reported speech. It is the equivalent of the past continuous and the present
perfect continuous in direct speech:

. Jane said, "I have been gardening all afternoon." = Jane said she had been gardening all
afternoon.
. When the police questioned him, John said, "I was working late in the office that night." =

When the police questioned him, John told them he had been working late in the office that night.
Forming the past perfect continuous
The past perfect continuous is composed of two elements - the past perfect of the verb to be (=had been)
+ the present participle (base+ing).

Future Tenses
Future Simple
The simple future refers to a time later than now, and expresses facts or certainty. In this case there is no
'attitude’.
The simple future is used:
. To predict a future event:
It will rain tomorrow.
. With I or We, to express a spontaneous decision:
I'll pay for the tickets by credit card.
. To express willingness:
I'll do the washing-up.
He'll carry your bag for you.
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. In the negative form, to express unwillingness:
The baby won't eat his soup.
I won't leave until I've seen the manager!

. With I in the interrogative form using "shall", to make an offer:
Shall I open the window?
. With we in the interrogative form using "shall", to make a suggestion:
Shall we go to the cinema tonight?
. With I in the interrogative form using "shall", to ask for advice or instructions:
What shall I tell the boss about this money?
. With you, to give orders:
You will do exactly as I say.
. With you in the interrogative form, to give an invitation:

Will you come to the dance with me?

Will you marry me?
Note: In modern English will is preferred to shall. Shall is mainly used with I and we to make an offer or
suggestion, or to ask for advice (see examples above). With the other persons (you, he, she, they) shall is
only used in literary or poetic situations, e.g. "With rings on her fingers and bells on her toes, She shall
have music wherever she goes."
Forming the simple future
The simple future tense is composed of two parts: will / shall + the infinitive without fo

Future Continuous
The future continuous refers to an unfinished action or event that will be in progress at a time later than
now. The future continuous is used for quite a few different purposes.
The future continuous can be used to project ourselves into the future.

Examples

. This time next week I will be sun-bathing in Bali.

. By Christmas I will be skiing like a pro.

. Just think, next Monday you will be working in your new job.

The future continuous can be used for predicting or guessing about future events.
Examples

. He'll be coming to the meeting, I expect.

. I guess you'll be feeling thirsty after working in the sun.

. You'll be missing the sunshine once you're back in England.

In the interrogative form, the future continuous can be used to ask politely for information about the
future.

Examples

. Will you be bringing your friend to the pub tonight?

. Will Jim be coming with us?

. Will she be going to the party tonight?

. Will I be sleeping in this room?

The future continuous can be used to refer to continuous events that we expect to happen in the future.
Examples

. I'll be seeing Jim at the conference next week.

. When he is in Australia he will be staying with friends.

. I'll be eating with Jane this evening so I can tell her.

When combined with still, the future continuous refers to events that are already happening now and that
we expect to continue some time into the future.

Examples

. In an hour I'll still be ironing my clothes.

. Tomorrow he'll still be suffering from his cold.
. Next year will she still be wearing a size six?
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. Won't stock prices still be falling in the morning?
. Unfortunately, sea levels will still be rising in 20 years.

The future continuous is made up of two elements: the simple future of the verb 'to be' + the present
participle (base+ing)

Future Perfect
The future perfect tense refers to a completed action in the future. When we use this tense we are
projecting ourselves forward into the future and looking back at an action that will be completed some
time later than now. It is most often used with a time expression.

Examples

. I will have been here for six months on June 23rd.

. By the time you read this I will have left.

. You will have finished your report by this time next week.
. Won't they have arrived by 5:00?

. Will you have eaten when I pick you up?

The future perfect is composed of two elements: the simple future of the verb "to have" (will have) + the
past participle of the main verb

Future Perfect Continuous
Like the future perfect simple, this form is used to project ourselves forward in time and to look back. It
refers to events or actions that are currently unfinished but will be finished at some future time. It is most
often used with a time expression.

Examples

. I will have been waiting here for three hours by six o'clock.

. By 2001 I will have been living in London for sixteen years.

. When I finish this course, I will have been learning English for twenty years.
. Next year I will have been working here for four years.

. When I come at 6:00, will you have been practicing long?

The future perfect continuous is composed of two elements: the future perfect of the verb "to be" (will
have been) + the present participle of the main verb (base + ing)

Modals
The modal verbs include can, must, may, might, will, would, should. They are used with other verbs to
express ability, obligation, possibility, and so on. Below is a list showing the most useful modals and their
most common meanings:

Modal Meaning Example

can to express ability I can speak a little Russian.

can to request permission Can 1 open the window?

may to express possibility I may be home late.

may to request permission May 1 sit down, please?

must to express obligation I must go now.

must to express strong belief She must be over 90 years old.
should to give advice You should stop smoking.
would to request or offer Would you like a cup of tea?
would in if-sentences If I were you, | would say sorry.

Modal verbs are unlike other verbs. They do not change their form (spelling) and they have no infinitive
or participle (past/present). The modals must and can need substitute verbs to express obligation or ability
in the different tenses. Here are some examples:

Past simple Sorry I'm late. I had to finish my math test.

13



Present perfect She's had to return to Korea at short notice.

Future You'll have to work hard if you want to pass the exams.
Infinitive I don't want to have to go.

Past simple I couldn't/wasn't able to walk until I was 3 years old.
Present perfect I haven't been able to solve this problem. Can you help?
Future I'm not sure if [ will be able to come to your party.
Infinitive I would love to be able to play the piano.

Modals are auxiliary verbs. They do not need an additional auxiliary in negatives or questions. For
example: Must I come? (Do I must come?), or: He shouldn't smoke (He doesn't should smoke).

Modal Verbs of Possibility

Several modal verbs show possibility, including might, may, could, and must. This modal verbs for
possibility lesson shows you how to use them all correctly in English. You can find links to the exercises
at the bottom of the page.

Modal Verbs for Possibility Structure

Modal Verb + Base Verb

May/Might/Could/Must + Base Verb

Examples:

. I may eat dinner at 7:00 pm.

. She might work late tonight.

. They must be tired.

May

May shows possibility in the present or the future.

. Present: Where are my keys? They may be in the car.
. Future: I may go to the party tonight.

May is formal and is often found in writing, like this example:

. Side effects of this medication may include upset stomach and fever.
Might

Possibility in the present or future.

. Where are my keys? They might be in the car.

. I might go to the party tonight.

Might is less formal than may, and is more common in conversation

Could

Something is possible in the present or future.

Present: Where are my keys? They could be in the car.
Future: We could go to the party tonight.

Could shows options, or possibility.

Must

Certainty, or the belief of certainty, from the speaker.

Certain:

. Everyone is wearing a jacket. It must be cold.

Belief of certainty:

. He was running for 2 hours. He must be tired. (Although it seems obvious, it is not a fact that
the runner is tired.)

Have to

Certainty, or the belief of certainty, from the speaker.
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Certain:

. Everyone is wearing a jacket. It has to be cold.
Belief of certainty:
. He was running for 2 hours. He has to be tired. (Although it seems obvious, it is not a fact

that the runner is tired.)
Have to is much less formal than must, and is common in conversation.

May, might, and could are all used to show possibility in the past.

Past Possibility

Modal Verb + Have + Past Participle

. He might have brought the cake.

. She may have gone home early.

. They could have worked late.

Must can be used in the same way to show certainty in the past.
. He must have won the game.

Might Not vs. Could Not

Although might and could express possibility in a similar way, the negative forms of might and could are

different.

Might not shows that something probably is not true.
. These books might not be the teachers.
Might not shows that something probably will not happen in the future.
. I might not go to the party tonight.

Could not shows that something is impossible.

. This could not be the only book available.
. She could not know who my friend is. They have never met.

MopajibHbI€ IJ1ar0Jibl B 3HAYeHUH BEPOSITHOCTH
B nanHo# TabnuIle riaroisl MpeaCTaBICHbl B 3aBUCUMOCTH OT CTETICHH BEPOSTHOCTH (OT OOJIBIIEH K

MEHBbIIIEH)
MoaajabHblit 3HavyeHue IIpumep
rJ1aroJ
Will To, o uem uner peus B npeanoxenuy, sisugercst | 1. Don’t take the meat out of the
npaBaoii. Hamm npeamnonosxenus oven. It won’t be ready yet.
OCHOBBIBAIOTCS, KaK MPABUIIO, Ha 3HAHUAX O 2. Somebody is at the door
JIOJISIX WJIM Bemlax (MX MOBEICHUE, XapaKTep, knocking, you wonder who it is.
KadecTBa U T.1.) Your mother says: “It’ll be the
ITpumepno 100% BeposTHOCTH postman.” (your mother is certain,
that the postman comes that time
every day, so she says this)
Must To, 0 uem uaeT peys TOIKHO OBITH MPABION C 1. This is not true! He must be
TOYKH 3PEHUS JIOTHKH (37paBOT0 CMBICTIA). lying.
Yacto B pyccKoM si3bIKe UMEET hopMy 2. She can’t have a ten-year old
«J1omKHO OBITE» son. She is 22 herself.
OtpunarensHas ¢popma: can’t
[Tpumepno 90-80% BeposiTHOCTH
Should UYrto-TO pou30iiieT/He POU30HAET PH 1. This homework shouldn’t take
HaJUIMHU KaKOT0-TO yCIIOBUsA (B mpeioxkeHun | you too long (if you have
3TO YCJIOBUE MOXKET M OTCYTCTBOBATb). understood what you have to do).
2. Our guests should be here soon
(if they haven’t got lost).
May/can BripakaeT npenmnonoxenue, 4to 4To-To MokeT | 1. We may go to Greece for our
MPOU30UTH HIIU IIPOUCXO/IHUT. holidays. We haven’t decided yet.
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[Ipumepno 50 % BeposTHOCTH

2. We may not have enough money
to go abroad this year.

Might BripakaeT npenmnonoxenue, 94to 4To-To MoXkeT | It might rain. Take your umbrella.
MIPOU30UTH MU IIPOUCXO/NT, HO B OoJiee
HeomnpeneaeHHol dhopme.
Could To sxe, yTo 1 might You could be right, but I doubt it.
Conditional sentences
If - clause Main clause
Type 1 If + Present Simple/ continuous Future/ MmonanpHbIC r1arossl + YUCTHIN

real present

nHpuHUTUB/ Present Simple

If you play with matches,

you will burn yourself.

Type 2

unreal present

If + Past Simple /continuous

would + gncTeiit ”HOUHUTHB

If I were you,

I wouldn’t call him.

Type 3

unreal past

If + Past Perfect

would + have + past participle

If he had followed his parents’
advice,

he wouldn’t have lost all his money.

Impersonal constructions

It is said that....

[It + passive verb (be + past participle) + that clause]

They report the defense minister is to resign

It is reported that the defense minister is to resign
Nominalised: There is a report that the defense minister is to resign
Nominalised: One report is that the defense minister is to resign

To infinitive impersonal passives

The subject + passive verb (be+tpast participle) + to infinitive

They claim the terrorist is living abroad

1t is claimed that the terrorist is living abroad

The terrorist is claimed to be living abroad

Nominalised: There is a claim that the terrorist is living abroad
Nominalised: One / a claim is that the terrorist is living abroad

Common verbs used in impersonal passive forms:

agree / allege / announce / assume / believe / calculate / claim / consider / declare / discover
/ estimate / expect / find / known / mention / propose / recommend / rumour / show /

suppose / suggest / understand
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II. Meroanyeckue peKOMeHAALUT

[ToaroTroBka acnUPaHTOB MO JAaHHOW MPOrpaMMe BKITFOUYAET CICAYIOIINE aCTIeKThI:

1) ®oHeTHKA.

OtpaboTka (HhOHETHUECKUX HABBIKOB (CETMEHTHBIC €IWHHUIBI U WX MOAU(DUKAINKA, WHTOHAIHS)
BBIMOJIHSETCSI Ha Marepualie pPa3iMYHbIX TEPPUTOPHAIBHBIX BAapHAHTOB AHIJIMKICKOIO  s3bIKA
(6puranckoro (BE), amepukanckoro (AE), xkanaackoro (CE) u aBctpanuiickoro (AusE), koTopsie, numes
HEeIBIA PsA7 OOIIUX YepT, CYIMIECTBEHHO pasnuuaiorcs. Ha 3anstusx ucnonwszyercs marepuan BE, AE,
AusE u Tak Ha3wiBaemblii International English, Ha koTopoM roBopsAT 00pa3oBaHHbIE WHOCTPAHIIBI HE
HOCHUTEJIN aHTJIMICKOTO S3bIKA.

2) I'pammaruka.

OOyueHne rpaMMaTHKE aHTJIMHCKOTO SI3bIKA OCYIIECTBIISETCS IO CISAYIOIIEH METOIUKE:

a) U3yYCHHE TEOPETUIECKOT0 MaTepHana;

0) 0TpaboOTKa U3y4YEHHOTO IPAMMATHYECKOTO MaTepHalia B YIPaKHCHUSX;

B) COCTaBJICHHE YCTHBIX BBICKA3bIBAHWN C HCIOJIb30BAHUEM MPONACHHOTO TPaMMATHYECKOTO
MaTepuana;

r) pabota B mapax/rpynmnax Mo BBIMOJTHCHHUIO MUCHbMEHHBIX U YCTHBIX 33JaHUN C MPUMEHEHUEM
M3YYEHHBIX MTPaBUJI TPaMMaTHKU.

3) Urenue.

JlaHHBIN Kypc TpeArnoiaracT Kak YTeHHe y4eOHBIX TEKCTOB, TaK M HAYYHBIX CTaTeH, MOHOTpaduit
U T.J., TaKUM o0OpazoMm, mpu paboTe C pa3HBIMH MaTepuajaMl PEKOMEHIYeTCS HCIOIb30BaTh H
Pa3IMYHYIO0 METOAMKY (CM. PEKOMEHIAIIUH HUKE).

MeTtoauka padoThl ¢ TEKCTOM BKJIIOYAET:

a) O3HAKOMJICHHE C JICKCHYECKUM MaTepuajoM, KOTOpOE BKJIIOYaeT B ceOs ero (JOHETHUECKYIO
OTpabOTKY U CHATHE TPYAHOCTEH, CBSI3aHHBIX C IIEPEBOJIOM Ha POJHOM SI3BIK;

0) 0OCyXXIeHre 3aroJIoBKa TEKCTa, YIIPaKHEHUsI HA KOHTEKCTYaJIbHYIO JIOTAJIKY,

B) YTEHHUE TEKCTA;

T') IEPEBOJ] TEKCTA;

1) BBIMIOJIHEHUE TOCIETEKCTOBBIX YIMPAKHEHUH, HANpPaBICHHBIX HAa AKTUBU3AIUIO CIOBAPHOTO
3anaca (oJ0Op CHMHOHMMOB/aHTOHMMOB, IMOJACTAHOBKA JIEKCHUYECKUX €IMHULI, MEPEeBOJ MpeIIoKeHH,
COJIEpKalINX HOBYIO JIEKCHKY), OBJIAJIEHUE JIOTUKO-CEMAHTUYECKUMHU OCHOBAMH PaOOTHI C TEKCTOM
(oTBETHI Ha BOMNPOCHI IO TEKCTY, HAXOXKJIEHHWE OCHOBHOM HJeuM TeKkcTa H T. 1.), BbIpabOTKH
JTUHAMHUYECKOTO CMBICTIOBOTO BOCIIPUSITHS TEKCTA;

€) rmepeckas3 TEeKCTa,

k) 00CyX/IeHUEe MPOOJIEMAaTUKH TEKCTA.

MeTtoauka padoThl ¢ HAYYHOIH CTATbEH:

Step 1 — Consider the Article as a Whole

Examine the article as a whole. Try to determine something about the purpose, audience and
content of the paper before you start reading. Look for clues in the title and/ or subtitle, the
acknowledgements (if any), the first foot- or endnote, the author's biographical note (either with the
article or at the front or back of the book or journal).

Some questions to guide you in considering the article as a whole:

Who is writing the article?

See if you can find out anything about the author. Check to see what other articles or books the
author has written. It will give you an idea of how the article fits into the author’s other works and the
field in which the author is writing.

What are the author’s qualifications?

Knowing these helps to define the trustworthiness, the significance, or the importance of the
conclusions reached in the article. It can also signify the slant, focus or bias of the article.

What audience is the author addressing?
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This is important because it affects the style, content and approach the article takes to its subject.
This may be revealed by the publication (journal or book) in which the article appeared. In other
instances, audience must be determined by assessing the amount of background information and
unexplained references the author includes (less suggests an audience of experts, more, an audience of
general readers).

What is the article about?

Look at the first couple of paragraphs, they should give you an idea of what the paper is about.
The title of the article should also suggest the main point of concern of the article, the direction of the
interpretation, and sometimes the time frame or period of concern. In some disciplines, an abstract will
precede the text of the paper. This will give an uncritical summary of the paper’s contents.

What sources does the author use?

Check the foot- or endnotes or look at the reference list. Knowing where the author got the
information will tell you whether the author is looking at something new (interviews, letters, archival or
government documents, etc.), taking a new look at something old (books and articles), or combining new
and old and thus adding to the discussion of the subject. Looking at the sources can show if the author
has concentrated on a particular kind of information or point of view.

Step 2 — Determine the Overall Purpose, Structure and Direction of the Article

Now that you’ve looked at the article as a whole, start reading.

You should be able to find the author’s statement of purpose, or thesis statement, before the end
of the introduction. You should also be able to tell what evidence the author is going to use to support the
position she or he has taken. The author may also explain what limits have been placed on the article: for
example, the length of time, the geographic location, the extent of the information that’s going to be used,
and the theories that are going to be applied.

You should also be able to tell the author’s point of view. Remember that research is not value-
free, nor culturally neutral. You may be able to tell what values the author seems to be promoting.

Also look at the conclusion. If it’s not clearly labeled, it will probably be the last two or three
paragraphs. The conclusion generally doesn’t have any quoted material (i.e., no references or note
numbers) and should contain only the author’s remarks to the reader.

It is often useful to look at the conclusion before you read the whole paper because it contains the
author’s summary of what has been said. If you can’t quite identify the thesis (they are often not clearly
stated), read the conclusion. Knowing where the author ended up is often a clue to where he or she started
from. In many instances, too, the conclusion summarizes the whole paper, as should the thesis statement.

Some questions to guide you in determining the overall purpose, structure and direction of
the article:

What is the author’s main point, or thesis?

Sometimes you can find this easily; the author says something like “the point of this article is to”
or “in this paper I intend to show/argue that.” Sometimes you have to look for a simple statement that
contains some echo of the title, the same phrase or words, and some brief statements of the argument that
supports the assertion: “despite what other scholars have said, I think this [whatever it is] is actually the
case, because I have found this [supporting point #1], this [supporting point #2], and this [supporting
point #3].”

If the paper is well-crafted, the section headings of the paper (when there are any) will contain
some allusion to the supporting points.

What evidence has the author used?

This question is often answered in step one, but you should also use what the author tells you in
the introduction to expand on your grasp of the evidence.

Academic papers are often “argued,” that is, constructed like an argument with a statement of
what the author has figured out or thought about a particular situation or event (or whatever). Then, to
persuade the reader, the author presents facts or evidence that support that position. In some ways it’s
much like a courtroom trial.

A particular collection of sources (or witnesses) present information to the author (or lawyers)
and the author comes to some understanding. Then the author explains how she or he came to that
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conclusion and points to or presents the bits of evidence that made it possible. Consider what information
is not included. Was the trial fair even though a key witness was not called to testify? Has your author
only let those facts that support the thesis testify in the article? How might you find out? Is the evidence
“primary,” “secondary” “traditional,” or “non-traditional’?

What limits did the author place on the study?

Writers of articles rarely tackle big topics. There isn’t enough room in an article to write a history
of the world or discuss big issues. Articles are generally written to advance understanding only a little
bit. It may be because the subject has never been looked at before or because no one would be able to
read a larger work easily (like a student’s thesis). An article usually focuses on a particular period, event,
change, person, or idea and even then may be limited even more.

This may be significant if the author is trying to make generalizations about what he or she has
discovered. Knowing something about education in the 1940s in Yellowknife may not tell you anything
about education anywhere else or at any other time. A more general discussion of subsistence strategies
over a longer period may have more general relevance. A critique of the literature in a specific field may
replace having to read a number of books. With assigned readings, an article will most often be assigned
as an example of a type of research, as a source of quality information on a specific topic or because it
summarizes a lot of other writing on a given subject.

What is the author’s point of view?

This can sometimes be easily seen, especially in “polemical” essays, where the author bashes a
number of arguments and then presents her or his own. It may be more difficult to tell. Sometimes you
have to “feel” it out, by assessing the tone or by watching for negative or positive adjectives: “as so-and-
so said in their excellent essay, ‘Nuke‘em Now!’” or “who shows a wrongheaded insistence.” Cues like
those words can help you figure out where the author is coming from.

Step 3 —Read the Article but Pay Attention to the Writing and the Presentation

As you read, watch not only for what the author is saying, but how it is said. This step requires
that you read the article to gain an understanding of how the author presents the evidence and makes it fit
into the argument. At this stage of the exercise, you should also take the time to look up any unfamiliar
words or concepts.

Although you are somewhat off the hook critically in this stage, you should be aware that there are
tricks the author can use to make sure you’re following the argument. Some of them are standard ways to
keep the author’s argument separate from the evidence. Look for clues like: “for example,” “as Professor
Source said,” or “in my study area (or time), I found that.” Also, look for transition words and phrases
(“however,” “despite,” “in addition,” etc.) and the various words clues writers leave when they switch
from their own voice to that of their sources. Others may be less honest attempts to make you agree.

Try to take notice of the language an author will sometimes use when she or he is speculating
about things or hoping you won’t realize that the evidence is weak: “it is probable or likely that,” (is it
probable?) “clearly, this is so” (is it clear?), “it should be obvious by now” (is it obvious?), * this
undoubtedly means” (is it undoubtable?) Remember that forceful words don’t necessarily make a weak
argument any more convincing.

Look, too, to see how the author switches from explaining how the evidence supports her or his
argument to the summary of the paper. The last few paragraphs should tidy up the discussion, show how
it all fits together neatly, point out where more research is needed, or explain how this article has
advanced learning in this discipline. The conventions also require that there be some reference to the
thesis statement and perhaps even an echo of the title, especially if there was a catchy phrase in it.

Step 4 — Criticism and Evaluation of the Article

Now that you’ve finished reading, consider your personal reaction to it. First impressions are
often “I liked it?,” “It was hard to read,” or “it was boring.” Second thoughts should probe somewhat
deeper. Thinking about what the author is trying to say, considering who he or she was addressing in the
first place, attempting to identify the gap the article has been written to fill and asking other such
questions is the foundation for the critical evaluation of the article. Even if you didn’t know anything
about the topic before you read the article, you can make some judgments about it and how well the
author made her or his case.

G«

19



Evaluation is a bit harder. In academic circles, evaluation means to judge the worth, usually by
comparing a thing to some kind of standard. In the case of evaluating an article, that standard would be
other articles in the same discipline or journal as the one you’re reading. If you are not familiar with those
other articles it may be hard to evaluate well. You can, however, do a fairly good job of it by considering
the stylistic and structural conventions of other, similar articles. Does this one fit the pattern? Does it
measure up to the academic standards of writing, presentation, organization, source citation and such?
Sometimes even those questions can be hard to answer but they should be attempted. The answers will
give you some ammunition for your critique.

Some questions to guide you in critiquing and evaluating the article:

Was there anything that was left unfinished? Did the author raise questions or make points that
were left orphaned in the paper?

These questions are to make you think about what was in the article and what was left out. Since,
by looking at the thesis statement, you should have a good idea of what the author is going to say, you
should also be able to tell if any of the points weren’t explored as fully as others. In addition, in the
course of the paper, the author might have raised other points to support the argument. Were all of those
worked out thoroughly?

Did it make sense?

Even if you were not a member of the intended audience for the article, did it clearly present its
case? If the author crafted the paper well, even if you don’t have the disciplinary background, you should
be able to get a sense of the argument. If you didn’t, was it your reading or the author’s craft that caused
problems?

What does the point made by the argument mean in or to the larger context of the discipline
and of contemporary society?

This is a question that directs you to think about the implications of the article. Academic articles
are intended to advance knowledge, a little bit at a time. They are never (or hardly ever) written just to
summarize what we know now. Even the summary articles tend to argue that there are holes in the fabric
of knowledge and someone ought to do studies to plug those gaps. So, where does this particular article
fit in? Can real people improve their lives with this information? Does this increase the stock of
information for other scholars? These sorts of questions are important for appreciating the article you're
looking at and for fitting it into your own knowledge of the subject.

Is the organization of the article clear? Does it reflect the organization of the thesis
statement? [t should.

Does the author’s disciplinary focus lead her or him to ignore other ideas?

Were there any problems with grammar, sentence structure, or word usage?

This step-by-step guide has tried to present a useful way to approach reading an article. The
answers to the questions included in each section should give you more than enough “data” to write a
solid review of the article and, even if you don’t have to write a formal review, completing the analysis
sheet will give you a good record of the contents of the article and your assessment of it to serve as either
a study aid when it comes to exam time or ammunition for a seminar discussion.

The other stated purpose of this guide is to help you see that all academic articles have a repeating
and predictable way of being presented (the convention). You can adopt these conventions in your own
papers and ask the questions at each step as a way to test whether your own papers correspond nicely to
the convention.

4) I'oBopeHwue.

CoBepIlieHCTBOBaHNE HABBIKOB YCTHOM peud OCYIIECTBISIETCS B TakuxX (opmax pabOThIl Kak
MOHOJIOT, JHAaJIOT, TIOJHJIOT, JAUCKYCCHs, MMPOSKTHOE 3a/laHue, MPE3CHTANHs, T/Ie CTYJCHTHl MPUMEHSIOT
npuoOpeTeHHble (HOHETHUECKUE HABBIKM, H3YyUYEHHBIC JICKCUYECKHE CIUHUIBI U TpaMMaTHYECKHE
KOHCTPYKIIUH.

Hose3nbie ¢pasbl Ji ) 6 JUAJIOT 0B, MOJIMJIOTOB, JMCKYCCHIt
Being certain or not so certain - There is no question about...
I’m quite certain about this. - I know for sure that...
..., and that’s a fact. - Absolutely.
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4.

Definitely.

I’ve got a feeling that...

I suppose it’s probably...

I may be wrong but I think...
Getting angry

I can’t believe this!

Just listen to me!

You can’t be serious!

I’m not listening of any more of this.
That’s it.

I’ve had enough!

You must be joking!

Being polite...& not so polite
Would you mind to be quiet for a

moment?

point?

on that.

Perhaps you could consider this
I’m not sure that I can agree with you

Listen!
Rubbish!
Shut up!
Interrupting

- Excuse me, can I just say smth about that?
- Yes, but wait a minute.

OK, but...

Avoiding interruption

OK. I’'ve almost finished

Just let me finish.

Can I just finish this point?

Do you mind? You’ll get your turn in

a moment.

say...?

Explaining yourself

What I really mean is...

My point is that...

What I’ m trying to say is...

Checking information

What exactly do you mean by...?
What exactly do you mean when you

Could you explain that point?

Tell us a bit more about...

Can you give us an example of...?
Agreeing

I agree that...

ITone3nble (ppasbl 1A NPE3eHTALNH H POCKTOB.

about. ..

this?

Get the audience's attention and signal the beginning.
Right. Well. OK. Erm. Let's begin. Good. Fine. Great. Can we start?

Greet audience.

You’re right.

That’s right.

You’re absolutely right.
That’s exactly what I think.
Yes, I feel the same about...
That’s correct.

That’s true.

I agree.

Disagreeing

It’s simply not true that...
I'm sorry, I can agree with you

I don’t think you’re right about that...
Well, I don’t see it that way
That’s not true.

No, that’s not right.
Referring to other speakers
As smb said just now...

But don’t you think that...

I can’t agree with...

Smb was right I think
Giving an opinion

My feeling is that...

In my opinion...

It seems to me that...
Personally, I think...

In general...

Generally speaking...

I don’t think...

On the whole...

I feel that...

Asking an opinion

Does this seem Ok to you?
What’s your opinion?

What do you think about...?
How do you feel about this?
What does anyone else think about

Do you agree with me that...?
Persuading

Surely you must agree that...

But think about it like this.

Let me put it another way.

Try to see it from... point of view.

Hello ladies and gentlemen. Good morning members of the jury.
Introduce oneself, (name, position, and company)



Good afternoon ladies and gentlemen, let me introduce myself.

Good morning everyone, 1'd like to start by introducing myself. My name is...

I've been working on the subject now for X years...

I've had wide experience in the field of ...

Good morning, my name is Lawrence Couderc. I am a student at the INT and

would like to talk to you today about some of my findings in a study I did on...

Give title and introduce subject

I plan to speak about... Today I'm going to talk about... The subject of my presentation is... The
theme of my talk is...

Why are you going to speak about it?

I have chosen to speak about this because...

To determine the knowledge and attitude of the audience:

Have you ever heard of...? You may already know... I feel sure that some of you...

To get the attention:

Have you ever heard of/seen X? You've probably seen countless times... You may have wondered...

Give your objectives (purpose, aim, goals)

My purpose in doing this paper is ... What I would like to do today is to explain...

to illustrate...to give you the essential background information on...to outline...

to have a look at...

Announce your outline.

I have divided my presentation (up) into Y parts. In the first part I give a few basic definitions. In
the next section I will explain... In part three, I am going to show...

In the last part [ would like/want to give a practical example...

Questions and comments from the audience.

1'd ask you to save your questions for the end. There will be plenty of time at the end of my speech
for a discussion.

Make a transition between the introduction and the body

Now let us turn to point one. ...Let us now move on to the second part, which is, as I said
earlier....

Listing information

There are three things we have to consider: one, two, and three. ...Now let us look at the first
aspect which is...First of all, ... In the first place

Linking ideas, sections/making transitions

That's all I would like to say about... (subject of part A) and now let us turn to ....

Now that we've seen... let us turn to...

Outlining options.

There seem to be two possible ways of dealing with this...

A number of options present themselves at this point.... What exactly are the benefits? On the
plus side we can add...This is not the only weakness of the plan...

To give an example:

Now let's take an example. An example of this can be found... To illustrate this...

Let's see this through an example. For example, For instance,

To rephrase:

Let me rephrase that, In other words Another way of saying the same thing is

To summarize:

To summarize ... To sum up ... Let me summarize by saying...So that concludes my overview...In
conclusion... In short,

To refer to what you have said previously:

As I have already said earlier... As we saw in part one... To repeat what ['ve said already...

To refer to what an expert says:

I quote the words of ... In the words of... According to... Here 1'd like to quote...

To refer to common knowledge:
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As you all may well know... It is generally accepted that... As you are probably aware (of)...

THE END OR CONCLUSION

1'd like to summarize/sum up.... At this stage I would like to run through/over the main points...
So, as we have seen today....As a result we suggest that...

In conclusion I would like to say that... I would like to finish by reminding everyone that... If
there are any questions please feel free to ask.

Thank you very much for your attention and if there are any suggestions or Comments

5) AynupoBanue.

OOydeHre ayIUpPOBAHHUIO OCYILIECTBISETCS C HCIIOJIB30BAHHEM TEKCTOB, SIBISIFOIIMXCS YaCTHIO
Y4€OHHMKOB U MMOCOOWH, BKIIFOUEHHBIX B CITMCOK JIUTEPATYphI (CM. pabouyro mporpamMmy). I TaBHO# 11€IbI0
oOydeHUsT ayIupOBAaHMIO B JIAHHOM Kypce SBISIETCS JIOCTMD)KCHHE acIUpaHTaMd MOHHMAaHUS
MpoECCHOHAIBHOW pEeYr H 3aKpeIJICHWE HAaBBHIKOB ayJIUPOBAHHUS CIOHTAaHHOW peYd HOCHTENeH
AHTJIMHACKOTO SA3bIKA.

Metoanka paboThI HaJl ayTMOTEKCTOM MPECTABIICHA CICAYIONIM 00pa3oM:

1. ®onernueckas oTpabOTKa SBICHUN CIMOHTAHHOW PEUYU: OAHOYIAPHBIX M TIOTTATU30BAHHBIX
COTJIACHBIX, CIIy4aeB BBIMAJCHUS TJIACHBIX, COTJIACHBIX W IeNbIX ciioroB. CoBa M COYETaHHsS CJOB,
collepKaliie Yyka3aHHbIe (DOHETHUECKHE SIBIICHHUS, pPa3MEIICHbl B YIPAKHECHUAX B TOPSAIKE UX
CJICZIOBAHUS B TEKCTE.

2. ®onernyeckasi oTpaboTKa KIFOYEBBIX CIIOB.

3. [IporHo3upoBaHuE comEpKaHMsI HA OCHOBAaHUH BOTPOCOB K TEKCTY, KIIFOUEBBIX CJIOB U IPYTUX
MPEATEKCTOBBIX 3aJaHH.

4. JIByKpaTHOE MPOCITYIIMBAHUE TEKCTA.

5. OTBETHI ¥ BOMPOCHI C dTIEMEHTAMH 00CYKICHUSI.

6. BbInoTHEHHE MOCIETEKCTOBBIX YIPAXHEHHH, HAIIPABJICHHBIX HA 3aKPEIJICHHE HOBOM JIEKCUKH
(pabota ¢ CHHOHHMMaMmH, CIOBOOOpa30BAaHHE, BCTABKA KJIIOYEBHIX CIIOB B MPEUIOKEHUS, OOBSCHEHUE
3HAYCHHUM CIIOB).

7. TpanckpuOHpOBaHUE CIIOB, PACCTAHOBKA YAAPEHUS U T.1.

8. CocraBiieHue I1Uainoros.

9. Quckyccus.

JI1st TeCTUPOBAHMS HABBIKOB ayJMPOBAHUS TPEJIAratoTcs 1B (POPMBI:

1) MACbMEHHBIM KOMMEHTapHUM TEKCTa
2) MHOTOBBIOOPHBIN TECT
6) Iucsmo

OOydyeHHEe NMHUCBMY B JIAaHHOM Kypce BKJIFOYAeT OBJIAJICHHUC HABBIKAMU HAIMCAHMS HAYYHBIX
CTaTeil, OTYETOB, HANKCAHWE Pa3NUYHBIX BUAOB 3cce (descriptive, analytic, comparison, evaluation,
argument), a TaKXe MOATOTOBKY TEKCTOBOM YaCTH HAYYHOM MPE3CHTAIINU U IMPOCKTA.

PexoMeHIaMM M0 HATTHCAHHUIO JCCE

CounHenue mnpexacrtaBiseT co0oi akageMHUYecKylo paboTy, MOITOMY BbI JOJDKHBI CIIEI0BAaTh
oHUIIMaATBHOMY CTHITIO M U30€eTaTh COKPAIICHUH, IPHHSTHIX B PA3rOBOPHOM aHTITHICKOM SI3BIKE.

OTOT THUI COYMHEHUSA Tpe6yeT H3JIOKCHUSA BallCro JIMYHOTO MHCHHA, OJHAKO B HCKOTOPBIX
MOMeHTax 0osee yMeCTHBIMU OyayT Oe3nmmuHble 000pOTHI, Takue Kak: one may/might/should say that...;
needless to say that...; it goes without saying that... u T.1.

OueHb BaKHO MPABUIIFHO MOHSTH MOCTABJICHHBINA BOMPOC, KOTOPHI TpeOyeT KOHKPETHOTO OTBETA,
a He 00X paccyxaeHuil. Bama 3amada 3akmodaeTcs B TOM, YTOOBI OTBETUTH Ha BCE YaCTH BOIPOCa, HE
OTBJICKASICh MPH TOM Ha OOCYXJIECHUE NPYTUX, HE MMEIONIMX OTHOUICHUS K TIOCTAaBICHHOW mpoliieMe
ACTIEKTOB.

Beenenue k coumHeHuto (introduction) MOMXKET COCTOSTH W3 Tpex-ueThipex (Wi Oosee)
npeioxkenuil. I[lepBoe npenoxenne 0OBIYHO MPEACTABIAET COO0 Kakoe-To olliee BbICKa3bIBaHUE 110
TEMe JAHHOTO COYMHEHHS, HAalpuMep:

- In recent times, there have been many discussions about smoking issue.
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- A frequently recurring controversy in recent years has been that surrounding the use of nuclear
energy to generate electricity.

- The use of nuclear energy to generate electricity has been the subject of much controversy.

- Recently, there has been (much) controversy about the use of nuclear energy to generate
electricity.

[Ipumeuanue: controversy about/over/surrounding...(C;U); cmop, AWCKycCHs, TIOJIEMHKA,
pacxokaeHne BO MHEHHUHU.

Bropoe (1, BO3MOXHO, TpeTbe) MPEMIOKEHUE YKa3blBaeT Ha CIENU(PUKY AAHHOW MPOOJIEMBI.
[Mocnennee npemoxkeHne 3asBISET O BalleH MO3UIIUK TTO OTHOIICHHIO K ATOM MpobiieMe, HalpuMmep:

There are two approaches to the problem of private ownership of handguns. While some believe
that it is an important personal right, others are opposed to gun ownership because of the problems guns
may cause. In this essay, [ will name some of the advantages and disadvantages of each approach and will
argue in favor of prohibiting handgun possession.

Taxum 00pa3om, BBeZieHHE K COUMHEHUIO MPEACTABIAET OO0 KpaTKuil IIaH BAILIErO U3JI0KEHUS
na"Horo Bompoca. (Takoe BBegeHHEe yMECTHO, KOTJa Bbl HIMEETE JIJI0 C COUNHEHHEM, T/Ie MIPEICTABICHBI
JIBa KOHTpapryMeHTa WJIM J[Ba Pa3HbIX aclleKTa paccMaTpUBAeMOro BOIpoca - a controversy essay/a two-
sided argument essay).

B 3akmouennn k counHeHuto (conclusion), re moABOAUTCS UTOT BCEMY CKa3aHHOMY, BBI JIOJDKHBI
MOBTOPUTH OCHOBHBIC NMYHKTHI BAIIMX PAcCYXJEHHUI, BBIpa3uB 3TO APYrMMH clioBamu (restatement). B
9TOM YacTU COYMHEHHUS HE JOJHKHO OBbITh KaKHX-JIHOO HOBBIX, TPEOYIOIIMUX NANbHEUIIETO pa3zbsCHEHUS
MBICJIEH.

Kaxnpiii ab3all couMHEHHsS HMMEET CBOIO MOATEMY, KOTOpash YKa3bIBaeTCsi B €ro IEepBOM
npeuiokeHuu (topic sentence), U 3Ta MojATEMa JOJDKHA MOJYYUTh B JTAHHOM ab3alle CBOE JIOTHYECKOE
pa3BUTHE U 3aBepleHre (CM. COUNHEHUE, TPUBEICHHOE HIDKE).

YroOsl cnenaTh mepexon (transition) OT OAHOTO IMMYHKTA BAaIllUX PACCYKACHUN K JPYrOMY CBSI3HBIM
U JIOTUYHBIM, TOJb3YWTECh BBOJHBIMU CJIOBAMHM M BBIPRKEHUSIMH, UMEIOIIMMHU XapakTep 000OLIeHMs,
NOJTBEPXK/ICHUS, COIMOCTABJICHUS, INPOTUBONOCTaBIeHus U T.A. Hampumep, however, nonetheless
(omnako, Tem He MeHee), despite the fact that... (HecMoTpst Ha TOT akT, 4TO...), be that as it may (kak ObI
To HU ObLIO) - words and phrases that indicate a contradiction of a point previously stated. Haunnas co
CJIEIYIOIIETO YPOKa, Mbl OyJIeM /1aBaTh CIIMCKU TAKUX CJIOB M BHIPAKEHUH.

CambIM pacnpoCTpaHEHHBIM THUIIOM COYMHEHHMS Ha NPEIJIOKEHHYIO TEMy SIBISIETCS TaKoe
COYMHEHHE, B KOTOPOM HY>KHO COTIOCTaBUTH JIBE TOUKU 3PEHUS U BBICKA3aThCsl B MOJIb3Y OJHOM U3 HUX (a
controversy essay/a two-sided argument essay). [IoCKOIBbKY BbI UMEETE OYEHb OTPAHHMUECHHOE BPEMsI IS
COCTaBJICHHSI TOAPOOHOrO TUTaHA, MBI PEKOMEHJIYEM COCTaBUTH JIMIIL CIHUCOK apryMeHToB '"3a" u
"mpotuB" (arguments for and against wim pros and cons; advantages and disadvantages - mpeumyiecTBa
u Hemoctatku). OnuH ab3al] BbI MOYKETE TTOCBATUTH OMMCAHUIO apryMEHTOB "3a'", BTOPOi - apryMeHTaM
"mpoTuB"; B TpeTheM al3alle Bbl BHICKA3bIBAECTE CBOIO TOUKY 3peHUs. Bam ocraercs 100aBUTH BBEICHUE U
3aKJIIOYEHUE - W Yy Bac MOJY4YMTCA caMmas MpocTas (MU camasl THIHYHAs) CTPYKTypa COYMHEHHS Ha
sk3ameHe TOEFL. CymecTByer u Ipyroi THUIl COUYMHEHHUS, B KOTOPOM pacCMaTpHUBAEMBIN BOIPOC HE
TpeOyeT CONMOCTaBJICHUS pa3HbIX Touek 3peHus (a one-sided argument essay), HampuMmep, KOraa MpoCTo
HYXXHO TI€PEUUCIINTh/ONMUCaTh NPUYMHBI KAaKOTO-TUOO SBICHHS WJIM BBIPA3UTh CBOU IPEANIOYTCHHSL.
[Tpexxae yeM HayaTh MUCaTh, BHUMATEIBHO IPOYUTANTE TEMY U ONPENEIUTE TUIl COUNHEHUS, HAPUMeEp:

"Some people believe that the Earth is being harmed (damaged) by human activity. Others feel
that human activity makes the Earth a better place to live. What is your opinion? Use specific reasons and
examples to support your answer." (A two-sided argument essay)

Wi

"Plants can provide food, shelter, clothing or medicine. What is one kind of plant that is important
to you or the people in your country? Use specific reasons and details to explain your choice." (A one-
sided argument essay)

Hu B xoem ciiydae He clieyTe pycCKOM CTPYKTYpE MPEIJIOKEHHsI, KOTOpask MOKET ObITh OY€Hb
CIIO)KHOM ¥ JJIMHHOM BBHUIY HaJIM4YUs CHUCTEMbl NAaJeXKHbIX OKOHUaHWH. Jlyume ymoTpebnsaTsh
npeioxkeHus: 0onee KOPOTKHUE, HO MOHSTHbIE. Mcrmonb3ylTe TOIBKO T€ KOHCTPYKLHU, B KOTOPBIX BBI
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yBEepEeHBI, 1 HUKAKOTO JOCIOBHOTO TepeBoja ¢ pycckoro Ha aHriuiickuil! He 3a0biBaiiTe 0 cTpyKType
anrymiickoro npeninoxenus - SPOM (Subject, Predicate, Object, Modifier - moanexariee, ckazyemoe,
JIOTIOJTHEHHE, OOCTOSATENBCTBO). HEeCKOIbKO Pa3Nu4HbIX OOCTOSATENBCTB PACIHOJIAraloTcsl B CIEAYIOIIEM
nopsinke: how, where, when (kakum oGpa3om, e, korna), Hapumep: | talked to him very briefly at the
party last night.

O6cTosTenbcTBa BpeMenn (when) u mecta (where) Takke MOTYT CTOATh B Hayayie MPEAJIOKCHUS,
Hanpumep: Last night, I talked to him very briefly.

In his article, the author deals with the problem of pollution.

Round the corner is the house where he was born.

SAMPLE ESSAY

In some countries people are no longer allowed to smoke in many public places and office
buildings. Do you think this is a good law or a bad law? Use specific reasons and examples to support
your position.

It goes without saying that cigarette smoke is harmful to one's health. Many smokers are aware of
this fact and yet continue smoking. That is their own problem. It is not fair, however, that non-smokers
should be forced to breathe second-hand smoke. In fact, there are several strong arguments to support the
position that smoking should be banned in all public places

First of all, every individual has an inviolable right to health and safety. It is unjust that simply
visiting a public place could be hazardous to one's health. In this sense, the act of smoking in an enclosed
space is not only inconsiderate toward non-smokers, but even criminal.

Smokers might claim that on the other hand, they have a right to smoke if they so wish, and
nobody has the right to stop them. This argument does not hold water. The right to freedom of action is
forfeited if the activity brings harm to others.

The ban on smoking in public places might also be supported by the fact that the inconvenience it
causes smokers is very small. Those who feel the urge to light up can always step outside for a few
minutes or smoke in a special area designated for smoking. They might even find their cigarette more
pleasurable and satisfying if smoking it means taking a break from whatever they were doing and
spending a few minutes relaxing outside.

In the end, restricting the space where smoking is permitted can only have positive results. The air
in public places will always be clean and fresh and will pose no health hazards to anyone. When smokers
find that they are forbidden to smoke in many places, they might begin smoking less and less and may
even be encouraged to quit for good. Perhaps one day, the entire world will even be smoke free.

ITone3nble (ppa3bl 1JId HANMCAHUA CTATBH HA AHTJIMHCKOM AI3BIKE

BBEJIEHUE

HACKOJIBKO UCCJIEJOBAH NPEIMET

HeuTo M3BecTHO (YTO-TO M3BECTHO; €CTh JIaHHBIE O YEM-TO, YKa3aHMs Ha YTO-TO; HA 4YTO-TO
3aTpavyeHbl YCHIINSA):

1. It has been known for some time that - B Teuenne HekoToporo BpeMeHH OBLIIO U3BECTHO,
qTo0...

2. There are some data on the action of this drug on BP. - .lmeroTcs HeKOTOpbIE TaHHBIE O
JIEUCTBUHU 3TOrO Mpenapara Ha....

3. Some data are available on. - Imetorcst ( ~ 10OCTYITHBI) HEKOTOPBIE IaHHBIE O

4. At present, there is some (published) evidence that - .B nactosiee Bpemsi umeroTcs
HEKOTOpBIC (OIMyOIMKOBaHHBIE) CBUCTEIIHCTBA TOTO, UTO...

5. Evidence is beginning to accumulate that - HaunnaroT HakaniamBaTbcs CBUIIETEILCTBA TOTO,
YTO...

6.Considerable efforts have been directed at examining the action of - 3nauntensHble ycunus
OBLIM HAIpaBJICHBI HA UCCIIEIOBAaHUE IEHCTBUSL. ..

7.Considerable effort has been devoted to studying the - 3nauutenbHble ycuIUs OBLIH
MOCBSIIIEHBI U3yYEHUIO
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IIpenmet ucciaenoBan xopomo (GpakT yCTaHOBICH, MPU3HAH; COMHCHHUN HET WU MaJlo; JaHHBIX
MHOTO):

1. It is now well (generally; widely) known - B Hacrosiiee Bpemst xopouio (B 11€JI0M; ITUPOKO)
U3BECTHO, YTO...

2. It is now established (documented) that - B nacTosiiiee Bpemst yCTaHOBJIEHO, UTO...

3. It is generally (widely) accepted (held) that - B nieiom (mmmpoko) npusHaHo (MOaaepKUBACTCS
MHEHHE) O TOM, YTO...

4. It has been long recognized that - /[aBHo npusHaHo, 4TO...

5. There is little (no) question (doubt) that - Mano (HeT HHMKaKuX) BOIPOCOB (COMHEHHIT) O TOM,
YTO...

6. The reports of the study have been examined exhaustively by - Coo0Gmienust 06 3ot pabote
OBLIM MCYEPIIBIBAIONIE UCCIIEI0OBAHBL...

7. In the past five years considerable information has been accumulated on - B Teuenue
MPOUIEIIINX MSATH JIET HAKOMIJIaCh 3HaYUTeNbHas HHPOpMaIUs O

8. A wealth of information about ... is available now. - meerca (moctynHa) orpomHas
uHpopmarus o...

9. There is the enormous body of literature on - MMeercs orpoMHBIII MaCCUB JTUTEPATYPHI O....

IIpenmet ucciie0BaH HeIOCTATOYHO (CBEICHUN B IUTEpaType Majlo, HEAOCTATOYHO):

1. (Very) Little is known about - (O4ens) Masio U3BECTHO O...

2. Much less is known (learned) about - HamaOr0o MeHbIIe H3BeCTHO (Y3HAHO) O...

3. Much less information is available about (on) - HamHoro mMenbiie nndpopmanuu uMeeTcs o...

4. Because of scarcity of relevant information about (on) - M3-3a MaouucieHHOCTH
oTHoOcAwIeHcs (K mpeaMeTy) HH(opMaIui o...

5. Literature (Data; Information) on this topic has been scanty. - Jluteparypa (nmaHHbI€;
uH(pOpPMAIIKs) TIO ’TOMY BOIIPOCY pa3po3HEHHASI.

6. Despite some experimental evidence, little emphasis has been placed on the

involvement of this receptor in memory formation. - ...Mano 3HauYEHHs IPUIABAIOCh...

7. ...this evidence is largely circumstantial. - ...cBuneTenscTBa, MO OOJIBIICH YaCTH, KOCBEHHBIE.

8. There is some, but not yet rigorous evidence, that - llmeroTcst HekKoTOpbIE, HO BCE €11Ie HE

CTpOTHE CBUETENHCTBA TOTO, YTO...

9. Insufficient evidence is available on the involvement... - lmerorcs HenocTtaTouHble
CBUJICTENILCTBA O BOBJICUCHUH. .

IIpeameT He nccieq0BaH (HET CBEJACHUH, 10KA3aTEIbCTB; YTO-TO HE YJAI0Ch):

1. No information (at all) is available on - (CoBepiieHHO) HET HUKaKoW HH(OpPMAIIUH O...

2. Data (evidence; information) are (is) not yet available on - JlaHHbIX (CBUIETENBCTB;
nH(popMaIum) Bce erie HeT o...

3. We have nothing to report on - Ham Hedero coo0mmurs o...

4. There is not any evidence, however, that - Her, oqHako, HU OJHOrO CBUJIETEIHCTBA TOTO,

YTO...
5.There is no evidence as to - Her HuKakux cBUIETEILCTB OTHOCUTEILHO. ..
HutupoBanue (CCHUIKM Ha aBTOPOB, PETYJISPHBIE CTaThU, 0030PHI U IUTEPATYPY B IIETIOM)
1. These findings have been shown (documented) by.. - DT naHHple OBUIM TOKa3aHbBI
(IOKyMEHTHPOBAHBI)...

2. Smith reported...this (Cmut coobmm 06 3Tom).

3. Smith was first to show ...that

5. There are two reports on - FImerorcs 18a cooOIIEeHUS O...

6. The study by Smith et al. suggests that - ccienoBanue Cmuta u coaBT. HABOAUT Ha MBICIIb O
TOM, YTO...

7. The study performed by Marchesini et al.- liccnenosanue, BoinonHenHoe Mapue3uHu u
COaBT...

8.The similar observations have been made by - IlogoGHble HaOmOAeHUS OBUIM ClIETAHBI
CMUTOM U COaBT....
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9.Smith raised the question of whether (how; in what way; to what extent) - Cmut nocraBun
BOIIPOC O TOM, MOXKET JI (KaK; KaKUM 00pa3oM; J10 KaKOW CTETICHH)

10.A preliminary report of these findings (on these data)...was

published elsewhere/...appeared in abstract formlIpenBapurensHoe coobmenne 00 3THX

JAHHBIX ...0BUIO OMyOJIUKOBAHO B CBOEM MECTE/TIOSIBUIIOCH B (pOopMe pe3rome

11. Preliminary accounts of this work can be found elsewhere -..IlpeaBapurenbhbie
cooOuieHus (0T4eTsl) 06 3TON paboTe MOTYT OBITH HAWJCHO B IPYTOM MECTE...

12.The (A more) detailed discussion of this topic (issue) may be found elsewhere - (bomnee)
JeTadbHOE 00CYKCHHUE IO ATOMY IIPEAMETY MOXKET ObITh HailIeHO B APYrOM MecTe.

13.The assessments were done as previously described (pointed out). - Pacuers! nenanuch Tax,
KaK OmucaHo (yKa3aHo)...

14. That approach has been chosen on the basis of new literature. - Otot noxxox 6s11 U30pan
Ha OCHOBE HOBOU JIUTEPATYPBL.

15.The literature is replete with the data that - Jluteparypa nepenosiHeHa JaHHBIMUA O TOM,
4ToO...

IMPABOMEPHOCTD ITOJIOKEHU UCCJIEJTYEMOM ITPOBJEMBI

Heuto BepHO (HEUTO AOKa3aHO, JOKYMEHTUPOBAHO, HE BHI3LIBAET COMHEHUH):

1. The fact that... is well proved (established) in three independent series of experiments.
Tort ¢akr, 4To...T0Ka3aH (YCTAaHOBIICH) B TPEX HE3aBUCHMBIX CEPHUSIX IKCIIEPUMEHTOB.

2. It seems well documented that - KaxxeTcs xopoI1io JOKyMEHTUPOBaHHBIM TO, YTO...

3. This argument is (appears to be) convincing (compelling)- 3ToT aprymeHT sBisercs
(mpencraBisieTcs) yOeIUTETbHBIM (HEOTPA3HUMBIM). ..

4. It is noticeable that - [IpumeuarensHo, 4ToO...

5. This notion (The same; The reverse) is (appears to) be also true of... Bepcusa 1: ...our
findings. Bepcus 2: ...the fact that - Oto monoxenue (To xe; OOpaTHOE ATOMY) CIpaBEAIUBO (IIO-
BUJINMOMY CTIPaBEIJINBO) U JJis... Bepcus 1: ...Hamux maHHbIX. Bepcus 2: ...Toro dakra, 4To...

6. The fact that - Tot ¢akr, uro...

7. There is no doubt...that — Het comuenmii, 4uro...

Bepcus 2: ...about the fact that - Her comHenuii ...4to/ ...0THOCUTENBHO TOTO (haKTa, 4To...

He4uTo BeposiTHO (HEYTO BO3MOXKHO, BEPOSITHO, PE30HHO, B TOM YHUCJIE C OTOBOPKaMH):

1. It is possible (probable) that - BoamoxHO (BeposiTHO), UTO...

2. There is a definite possibility that - lImMeercs onpeaeneHHas BO3MOXXHOCTb TOTO...

3. Smith et al. raised the possibility that - BosmoxHocTb TOT0, 4TO...0bU1a BRIABUHYTa CMHTOM.

4. It seems highly likely that - [IpencraBnsiercs B BbicIlI€l CTENIEHU BEPOSITHBIM, YTO...

5. It is likely, although not established precisely, that - BeposrHo, X0oTs TO4YHO U He
YCTaHOBJIEHO, UTO...

6. It seems not unlikely that — He npencrasnsiercss HEBEPOATHBIM, YTO...

7. It is conceivable that - BepostHo (npencraBisercs pa3yMHBIM), 9TO...

Heuto coMHMTEIbHO (COMHEBATHCS, BHI3BIBATH COMHEHHUSI; COMHEHHUS ):

1. We doubt (are in doubt) - Mn1 comHeBaemcs

2. Some reservations remain about - Hekoropsie coMHeHUs (~ CAEP>KaHHOCTh) OCTAIOTCA O...

3. The authors express reservations (caution) about extrapolating the in vitro finding to in vivo
conditions. - ABTOpBI BEIPAXXAIOT CAEPKAHHOCTH (OCMOTPUTEIHHOCTH) MO IOBOY...

Heuto HesicHO (BOompOC HEsACEH, TpeOYET MOATBEPKICHNUN WU JOKA3aTEIbCTB):

1. It is not quite clear if (whether) - He Bnonse sicho,...

2. Uncertainty remains as to the - Coxpansiercst HeonpeAeIeHHOCTh OTHOCUTENBHO. ..

3. These findings are too few to arrive at any conclusion. — DTH AaHHBIE CIHIIKOM
MaJIOYHCIIEHHBI, YTOOBI MPUNUTH K KAaKOMY-JTHOO 3aKIIIOUEHHUIO.

HeuTto HeBepHO (HEYTO HEBO3MOXKHO, HEMTPUEMIIEMO, OTBEPraeTCs):

1. It is seems inconceivable that - KaxxeTcss HeBepOsSTHBIM, YTO...

2. There was no support for the notion - ...IlpeacraBnenue o ToM, 4TO...HE UMEET MOANEPIKKHU
(OaTBEPKACHMS ).
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AKTYAJIBHOCTbD

IIpenmeT HOBBIN (HEUTO HCCEAyETCs BIIEPBbIE; aBTOPCKUE TPUOPUTETHI):

1. To our knowledge, the present study is (appears to be) the first - Hackonbko Ham u3BecTHO,
HACTOSIIICE UCCIICIOBAHUE SBIACTCS (ITO-BUIUMOMY SIBIISIETCS) TIEPBBIM (MCCIIEAOBAHUEM) O...

2. We believe this paper to be the first report (study) on - Msl monaraem, uto 3Ta pabora
SIBJISICTCSI TIEPBBIM COOOIIIEHUEM (MCCIIETOBAHUEM) O...

3. Smith (1989) first described (documented) - CMuT... nepBbIM onucan (JOKyMEHTUPOBAII)...

4. The concept, (notion; idea under consideration) is not new since... - Ora
KOHLIeNU(TpeICTaBIeHUE, paccMaTpuBaeMas ujes) He sIBJASETCS HOBOIA...

5. This technique (approach) was pioneered by Smith in - Dta meronuka (moaxon) Oblia
BIIEpBBIE NIpeIokeHa CMUTOM...

IIpeaMeT MHTEPeCHBII (HEUTO HHTEPECHO, JTFOOOIBITHO):

1. It would be interesting to speculate on - bsi10 ObI HHTEPECHO TIOPACCYKAATH O...

3. It is of interest to consider - llHTepecHO pacCMOTPETb...

4. In this regard (aspect) it is of interest that - B 3Tom oTHOIIEHNM (aclIeKTE) UHTEPECHO, UTO...

IIpeameT BaxHbIii (HEUTO BaXHO, IIEHHO, (hyHAAMEHTAIBHO, UMEET 0CO00E 3HAUEHNE):

1. This approach is important in - OTOT 101X0/ Ba’K€H AJI11 IOHUMAaHMSL. ..

2. An important question is whether - BaxxubiM BonpocoM sIBisieTcs. ..

3. Besides, of importance are also the initial steps of - Kpome Toro, BaXxHbl Take HadaJlbHbIE
STarbL...

4. In particular, it is considered of importance to - B yacTHOCTH, BaXXHO IPOAHAIU3UPOBAT...

5. It is of prime importance to study - (/lemom) mepBoCTEnEeHHONH BaXXHOCTU SIBISETCS
UCCIIEZIOBATb...

6. A point of (greater) functional significance is - Ilpenmerom (eme) Gomnbiero 3HadeHUs
SABJIACTCA...

7. Notable are the experiments which show — [IpumedarenbHbl (OU4€Hb BaKHBI) SKCIIEPUMEHTHI,

KOTOpBIE [10Ka3bIBAIOT. ..

8. The point should be made that - Cienyer orMeTuTSH, 4TO...

9. In the context of the present study we wish to emphasize — B konTekcre HacTosel paboTh
MBI XOTUM TTOTYEPKHYTH (0CO00 OTMETHUTH) TO, UTO...

10.Our observations serve to emphasize the importance of — Hamu nabmtonenus ciyxat Tomy,
YTOOBI MOAYEPKHYTH BaXKHOCTb...

CTuMyJIbl K HCCJIET0BAHNIO (MHTEPEC; UMEIOIIUECS MTPOOIEMBI, BOIPOCHI, TPYIHOCTH, peaTbHAS
BO3MOKHOCTB UX PCIICHUS):

1. We were interested in - Hac unrepeconai...

2. Our interest in this problem was stimulated by recent findings - Ham unTepec k 3Toit
npobiaemMe CTUMYJIMPOBAJICS HETaBHUMH JTAHHBIMH O...

3. We were curious to see whether - Ham 051710 1000TIBITHO YBUIETH (Y3HATH)

4. We are presently concerned with (over) - B HacTosiiee BpeMst Mbl 03a0049€HBI. ..

5. Concern for this subject was prompted (stimulated; invoked) by — O3ab6oueHHOCTH 1O
MOBOJY TOTO MPEIMETa BbI3bIBATIACH

6. This problem (difficulty; contradiction) raises the question of - ..DOta mnpoGiema
(TpyZHOCTB; IPOTUBOPEUNE) TOAHUMAET BOIIPOC O...

7. It is difficult to explain - TpyaHO OOBSICHUTS...

8. Some difficulties were encountered in quantitative evaluation of - Hekoropsie TpynHoctn
MOMAIaTUCh NPU KOJIMYECTBEHHOM OLICHKE. ..

9. One of the obstacles to gaining an adequate experimental approach to this phenomenon is
that — OgHuM U3 NpensATCTBUM B JOCTHMKEHMM aJ€KBATHOTO AKCIIEPUMEHTAJIBHOTO MOAXO0AAa K ITOMY
(deHOMeHY SIBIIIETCS TO, UTO...

10. Although (However) difficult to evaluate — XoT1st Tpy1HO OIIEHUTb...

HEJIb UCCJIEJOBAHUSA

®opmyaupoBka ueau (1) (4To HaMeUueHO ceaTh):
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1. The present study initiates an investigation — Hactosmas pabora nHMIMUpyeT (HAYMHACT B
KayecTBe MePBOil) HCCIeI0BaHUE. ..

2. The (A primary; A major; A specific) aim (purpose; goal; objective; task) of this study
(the experiments reported in this paper) is to find out (ascertain; determine; define; examine -
I'maBHo#t; OcHoBHOI; Crenuduyeckoii) menplo (CTpeMICHUEM; TPYIHOU IENbI0; KOHKPETHOH IENbIo;
3a/iaueit) 9Toi paboThl (IKCIIEPUMEHTOB, JTOJIOKEHHBIX B ATOW CTaThe) SIBISIECTCS BBISICHUTH (YCTAaHOBHUTD;
OTIPECIUTh; YETKO BBISICHUTD; UCCIICI0BATH)

3. In addition (Also; Besides; Furthermore; Finally), we attempted to define - Bno6aBox
(Taxxe; Kpome toro, [Tomumo storo; anee; Hakonelr), Mbl ciesiaiay NOMBITKY YETKO OMPEIEIUTb...

4. This review (study) attempts...Bepcus 1: ...the following: to analyze this drug biochemically;
to consider ... and to define ... Bepcus 2: ...two things: to analyze this drug biochemically and

delineate - Otor 0030p (paborta) gemaer mOMBITKY...Bepcus 1: ...(BBIIOTHUTH) CIEAYIOIIEE:
MPOAHATU3UPOBATh..., PACCMOTPETh..M UYETKO OmpenenuTh..Bepcus 2: ..cmemarb JBa Jena:
MPOAHAIU3UPOBATh...HU PA3TPAaHUUUTb...

5. The present study (This investigation) is aimed at — Hactosmas paGora (3OT0

MCCJIeIOBAHME)... HAIIETICHO HA...

6. We focused attention on - MbI cocpeJoTOYMIN BHUMAHKE Ha...

7. In this paper, we have turned our attention to - B 3T0if cTarbe MbI OOpaTHIIN CBOC BHUMAHHNE
Ha...

8. The present study addresses - Hactosimas pabora oOpamaercst K (~yAeisieT BHUMaHHUe)...

9. This paper addresses the question of - Jta paGora ynensier BHUMaHHE BOIIPOCY O...

dopmympoBKa neau (2) (3aueM U 9YTO HAMEUEHO CJIeJaTh):

1. Our interest was to study - Ham uaTepec coctosit B TOM, 4TOOBI UCCIIEI0BATb...

2. Furthermore, it would be useful to study - Jlasiiee, 661710 ObI TOJIE3HBIM U3YUYHUTb...

3. It became necessary, therefore, to study - ltak, cTramo He0OX0AUMO HU3yUYUTB,...

4. To elucidate the issue, we investigated - C 1enbl0 TPOSICHUTH A3TOT BOMPOC, MBI
MCCJIEIOBAIIN. ..

5. To resolve the issue (solve the problem), an attempt will now be made to analyze - C nensto
pa3pemuTh BONpoc, OyIeT cienaHa MmonbsITKa NpoaHaaIu3upoBaTh...

6. To extend our knowledge as C nenpro pacmmputh (00bEM 3HAHUH OTHOCHTEIBHO)..., MBI
MCCIIEIOBAIIN. ..

7. To answer certain questions as to (concerning)..., we studied - UtoObsl oTBeTHTH Ha
ONpCACIICHHBIC BOITPOCHI B OTHOLLICHUU (OTHOCI/ITGJ'H:HO)...MBI HU3YUYNIIN...

8. To solve (resolve; overcome) the problem, we will study - C nenpio pemuTh (pa3pemmTh;
npeoznoneTL) MBI HAMCPCHEI UCCJICIOBATD...

9. The paper is dedicated to the memory of smb (the name and the title of a deceased person). -
Cratpga IIOCBAIIICHA ITaMATH...

®opmyaupoBka neau (3) (kKakuMu CpeACTBaAMH, 3a4€M U YTO HAMEUEHO CJIeJIaTh):

1. In this paper, ...analysis was used to find out how (in what way) - B »To0ii cratse,...0bl1
WCITOJIH30BaH aHAJIU3 C TEM, YTOOBI BBISICHUTH, KaK (KaKuM 00pa3om)...

2. In this study, we use (intend to use; prefer)...approach aimed at the analysis of - B stoit
paboTe MBI UCIIOIB3YEM (HaMepeHbI UCTOIb30BaTh; MPEANOYUTAEM)...[IOJXO, HAIEJICHHbII Ha aHAIN3. .

3. By using (applying; employing) ...approach, we thus have undertaken a study to find out
whether (if; in what way) takes place (occurs; proceeds). - Vcnons3yst (IpuMeHUB, HCIIOIH30BaB)
noaxoAd...Mbl, TAKUM O6p2130M, MpCANPUHATIN UCCICAOBAHNUEC C LCIIBIO BLIACHUTDL, UMCCT JIM MCCTO (KaKI/IM
00pazoM) mpoucxoauT (MMPOTEKAET)......

4. To resolve the contradiction, we have devised (designed; developed; worked out) - UTo0Ob1
paspemuTh  3TO  MPOTUBOpPEYHE, MBI  pa3paboTanu  (CIIPOCKTUPOBAIM;  pa3padoTaiid ¢
YCOBEPLICHCTBOBAHMEM; BbIpAaOOTaly, T.C. HALUIM DELICHHE) SKCIEPUMEHTAIBHYI0 MOJENb, KOTOpasd,
BO3MOYKHO, MTO3BOJIMJIA OBI (OCYIIECTBUTH) POOOTU3UPOBAHHOE MIPOBEICHNUE. .

5. To solve the issue, the experiments have been performed — /[ pewenus storo Bompoca
OBLIH BBITTOJIHEHBI SKCIIEPUMEHTHI
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I'maBHBIH MTOT (PE3yIbTAThl, N3JI0’KEHHBIE BKPATILE U 3aBEpIIAIOLINE pa3aen “Beenenune”):

1. The present (current) study describes (reports)...

2. In the present paper, we have thus studied - B nacrosimeii pabote Mbl, TakuM 00pa3oM,
HCCJIEIOBAIIY. ..

3. In the current paper (study), we present.. - B Tekymeil crarbe (UCCIEIOBAHMH) MBI
MPEJICTaBIISIEM. ..

4. The present study, though not directed specifically to, does have also relevance -
Hacrosmiee uccrnenoBanue, XoTs M HE HANpaBICHO CHEIUAIBHO Ha..., TEM HE MEHee TaKXKe HMEeT
OTHOUIECHHUE K...

PE3YJIbTATbBI

HNPEJCTABJIEHUE OB BEKTA NCCJIEJJOBAHUSA

HccnenoBarenb Had0AaeT (BUIETh WM HE BUIETh, HAOII0JaTh; HEYTO BUJIHO UJIM HE BUJTHO):

1. We saw (observed; were able to see; failed to see)... - Mb1 Bunenu (HaOmromaMH; CMOTIN
BUJICTh; HE CMOTJIN )

2. It is (was) not difficult to see... — He TpyaHO OBLIIO BUIIETE...

O0beKT 00HApY:KeH (HeUTO HalIeHO, OTMEUYCHO, BU3YyaJIM3UPOBAHO, JOKYMEHTHUPOBAHO):

1. It was found (detected) that - bruto oGHapyxkeHo, 4To...

O0beKT noka3biBaeT HeYTO (0OBEKT MM METOJI TIOKA3bIBAIOT HEUYTO, MPOSBISIET ce0sl TAKUM-TO
00pa3oM; KaK BHITTISAUT OOBEKT)

1. Numerous images of ... showed — MHorouuciaeHHbie H300pakKeHUSI...[TOKA3bIBAIIM. ..

2. Notable (Rather interesting; Of importance) are data which show (showing) —
[Tpumeuatenbubl (Becbma nHTEpeCcHBI; BakHbl) TaHHBIC, KOTOPHIE TTOKA3BIBAIOT (MTOKA3bIBAIOIIINE). ..

IIpencraBieHue HITIOCTPATUBHOTO MaTepHaJia (CChUIKU B TEKCTE Ha PUCYHKU U TaOIUIIBI):

1. Figure Legends — Ilognmucu k pucynkam (OriaBieHHE K COOTBETCTBYIOIIEMY paslieny B
PYKOIIMCH HAyYHOU CTaThH).

2. (Figure 1). - (Puc. 1).

3. ... presented in Figure 10. - ...npencrasnena Ha Puc...

4. A schematic view (drawing) of ... is presented in Figure 5. - Cxemaruueckuili BUJ
(pucyHOK)...mpeacrasieH Ha Puc...

5. ...illustrated diagrammatically in Figure 2. - nyuttoctpupyercst nuarpammoit Ha Puc...

6. which is shown in Figures 4-7, 10, and 12....9t0 nmoka3ano Ha Puc....

7. The diagram (Fig. 2) summarizes the main findings of the study. - /lnarpamma (Puc. 2)
CYMMUPYET OCHOBHBIE JaHHBIE 3TOH padOTHI.

8. Figure 3 shows - Puc. 3 nmoka3bIBaer...00bEMBHI...

9. As shown in Figure 3 - Kak nokazano Ha Puc. 3,...

10.From Figure S it can be noted that - 13 (ucxons u3) Puc. 5 MoXHO OTMETHUTB, 4TO...

11. (Figure 3, Table 1). - ...(Puc. 3,Ta6n. 1).

12. Table 1 lists. - Tabnumal nepeducisier...

(A.H. HeBopotun Marpuunslii ¢pazeonorndeckuii coopauk. [locobue mo HanmucaHUIO Hay4HOM
CTaTbH HA aHTJIMHCKOM SI3bIKE)

JlejioBOE MUCHMO
CrpykTypa nucbma:
Date: Use month, day, year format, e.g., March 3, 20xx or 3 March 20xx
Sender's Address: It is a good idea to include sender's email and url, if available. Don't include
this information if it's already incorporated into the letterhead design. This will allow customers
to find your small business more quickly.
Inside Address: Use full name. Mr./Ms. is optional
Salutation: Be sure to use a colon at the end of the name, not a comma as in personal letters
Body Text: State why you are writing. Establish any connection/mutual relationship up front.
Outline the solution, providing proof in the way of examples and expert opinions. Group related
information into paragraphs
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Closing "Call to Action": State what the reader needs to do and what you will do to follow up
Signature Block: Sign your letter in blue or black ink

Enclosures: Use if you have an enclosure

Carbon Copy: Use if you are sending a copy to additional person(s)

Oopazen:
Date
July 20, 20xx

Sender's Address

GP & Associates

2053 SW Channing Avenue, Suite 400
Denver, CO 80016

Inside Address

Ms Tia Turfingeon
ACTION ITEMS
3400 Onesite Parkway
Denver, CO 80016

Saluation
Dear Ms. Turfingeon,

Body Text: 1 understand from our mutual acquaintance, Chad Johnson, that you are looking to
retain an accountant to assist you in the sale of your business. I would welcome the opportunity
to show you how GP & Associates was able to help Chad successfully sell his business earlier
this year.

As you'll see on our website, my associates and I have extensive experience in financial
accounting, internal audits, and tax compliance. For the past several years, we have specialized
in business evaluation and transition services for sellers. We enjoy working closely with clients
throughout the sale process to ensure a smooth transition. As our clients can attest, our various
pre-sale price improvement strategies can significantly optimize a business's sale price.

Should you be thinking of purchasing another business, please note that we also offer business
acquisition services. For your convenience, I have enclosed additional information describing
GP & Associates full range of services.

Call to action: To set up an appointment to discuss your specific needs, please contact me at
303-449-0037. I know how busy you are, so I will give you a call on Tuesday to follow up if I
haven’t heard from you.

Best Regards,
Signature Block
Greg Parker

Enclosures
CC:
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ITone3Has JeKCHKA AJ1 HATMCAHMS 1€JI0BOr0 MUCbMa

Salutation

Dear Personnel Director,

Dear Sir or Madam: (use if you don't know who you are writing to)

Dear Dr, Mr, Mrs, Miss or Ms Smith: (use if you know who you are writing to, and have a formal
relationship with - VERY IMPORTANT use Ms for women unless asked to use Mrs or Miss)
Dear Frank: (use if the person is a close business contact or friend)

The Reference

With reference to your advertisement in the Times, your letter of 23 ™ March,
your phone call today,

Thank you for your letter of March 5™ .

The body

The Reason for Writing

I am writing to inquire about
apologize for

confirm

Requesting
Could you possibly?
I would be grateful if you could

Agreeing to Requests
I would be delighted to

Giving Bad News
Unfortunately
I am afraid that

Enclosing Documents
I am enclosing

Please find enclosed
Enclosed you will find

Closing Remarks

Thank you for your help
Please contact us again if...
we can help in any way.
there are any problems.
you have any questions.

Reference to Future Contact
I look forward to ...

hearing from you soon.
meeting you next Tuesday.
seeing you next Thursday.

The Finish
Yours faithfully, (If you don't know the name of the person you're writing to)
Yours sincerely, (If you know the name of the person you're writing to)
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Best wishes,
Best regards, (If the person is a close business contact or friend)

AHHOTaNUA

AHHOTUpOBaHHME — BTOpHYHAs 00paboTKa mucbMeHHON uHpopMmaruu. AHHOTauus (Abstract or
Summary) — KpaTKkasi CripaBKa O CTaTbe , KHUTe U T. II. C TOYKU 3pEHUs CoAep)kaHus. Marepua
U3JIaraeTcs B Ckatoit popme.

TpeOoBaHNsI K AHHOTALIUM
1. JJakOHMYHOCTH SI3BIKA, T.€. MCIOJB30BAaHME MPOCTHIX MPEAJIOKEHUN (TJIaroibl yHoTpeOsstoTcs
BCETJa B HACTOSIIEM BPEMEHHM B JACHCTBUTEIHLHOM WM CTpaJaTeIbHOM 3ajore. MojalbHbIe
IJ1arojisl OTCYTCTBYIOT. )
2. Ctporas joruueckas CTpykTypa TEKCTa aHHOTAIUH.
3. Obs3arenbHOE BBEIEHUE B TEKCT AHIIIMUCKUX O€3JTMYHBIX KOHCTPYKIIMM, C TIOMOIIBIO KOTOPBIX
MIPOMCXOTUT BBEJICHHUE U OMTUCAHNE TEKCTa OPUTHUHATIA.
OcHosHble mTamnsl (key-patterns) aHHOTaUMi HA AHTJIMIICKOM H PYCCKOM SI3BIKaX:
1. The title of the article is ..... Ha3Banue (3arnaBue) Tekcra ....
2. As the title implies the article Cornacno Ha3Banuto, B cratse describes ..... onuceiBaercs .....
3. The article (paper, book, etc.) deals with.... CtaTes kacaercs ....
4. The article provides the reader with some Crates naér unrarento data on/ material, information
on....... nHpoOpMaIHUIo O ...
5. It is especially noted that.... Oco6enHo oTmeuaeres ....
6. A mention should be made that.... Ynomunaercs .....
7. It is spoken in detail ... I[TogpoOGHO TOBOPHUTCA O ...
8. .... are noted. ... ymOMHUHAIOTCSI.
9. It is reported ..... Coobmaercs ....
10. The text gives valuable information on .. Texct naér nennyro uud. ..
11. Much attention is given to .... bonbIioe BHUMaHUE yIENSETCH. .
12. It gives a detailed analysis of ... OnHa (cTarhs) 1aéT MOAPOOHBIN aHATIHS ...
13. It draws our attention to ... OHa npuBJIeKaeT Hallle BHUMaHUE
14. It should be stressed that... Cieqyer mog4epkHyTb ....
15. .... are discussed. .... 006cyxnatorcs.
16. The article is of great help to ... 9Ta cTaThst OKaxeT O0IBIIYIO TOMOIIb .. ...
17. The article is of interest to .... ITa cTaThsi IpeACTABISET HHTEPEC I ...
18. First/firstly ... Bo-niepBrIx ....
19. Moreover, in addition/ next.... Kpome Toro ....
21. As aresult ... B pesynbrare ....
20. In conclusion ... B urore, B pe3ynbrare ...
22. Finally/on the whole ... B 3akmtouenwue ....

JlomoTHUTEIbHBIE 3aJaHUSA 110 TeMaM JUCHUILIHHBI
Bungeo

Tema 1 Personnel management
Women on Wall Street
Key words:
to be delightfully outnumbered
tough times
to make waves
to take smth over
to assume
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imaginary

CEO =chief executive officer
female

to pave the way

to bump into a glass ceiling
to partake

support network

to balance career and family
to buy a seat on the exchange
to share the hope

to have access to
entrepreneur

significant achievement

Do the anagrams using the key words

=00k~

bmonrutue
katreap
rertepnruene
gothu
tpursop
cagehnex
cesacs

ktea roev
rerarib

metahevicen

Tema 2 Strategic marketing
Advertisement in schools

Key words:

to be bombarded with

to be banned

neutral learning environment
to be desperate for (money)
headmaster/ principle

to invest

to cover the expenses

to survive financially

aid

to get support from

extra cash

huge potential market
considerable

obstacle

to maintain neutrality
loophole

legislation; school -, state —
trainer

the main target group

to be encouraged to do smth
reflection of real life
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to infringe
to object
there isn’t any justification
e violence
Questions:
1. What are the main sources of adverts for children?
2. Isitlegal to place different types of ads in German schools?
3. What is an annual budget of a school mentioned in the segment? What do they usually buy
for school? Name the things.
How can the school survive in such conditions? Does it cover all the costs?
Are there any other possible ways to attract the cash to the school? How much can it bring?
Is advertisement in schools new to Germany?
How many pupils do study in Germany?
Are there any loopholes to make advertisement free in schools?
Do all the teachers approve the principal’s strategy? Give your reasons.
10 Does the advertisement encourage children to buy thing? What things?
11. What is the principal’s opinion towards his bombarding by public and journalists?

© % A

Auto Brands’ DNA
Key words:
to lure
to push into
to make up
hot-shot executive
dealership
Jag=Jaguar
high-end brand
to be out of sight
retail
conspicuously absent
showroom
behind the scenes
to reap - xartb, IOXHHATH, COOUPATH YpOXKa, IOTY4aTh PEe3yJIbTaT
back office - BcmomoratenpHbIi oduc ( oTneneHue OpOKEPCKO-IUICPCKON KOMIIAaHUH, B
KOTOPOM HE TIPOBOJISITCSI HEMOCPEICTBEHHO OTICPAIMH KYIUTU-TIPOIAKH )

e repair shop - peMoHTHas MacTepckas

e large-scale investment

e commonality

e to wind up

e cost-cutting

e integrity - HETPOHYTOCTb, HEIPUKOCHOBEHHOCTh; 1IeIOCTHOCTh; TIOJTHOTA, IIETbHOCTD

e to go to suspension

e to compromise - KOMIPOMETHUPOBATH, TOAPHIBATH ( PEITYTAINIO, TOBEPHE, HHTEPECHI U T.
1. ); TOJIBEpraTh PUCKY, ONTACHOCTH

e in the long term - B 1ONTOCPOYHOM IIJIaHE

e to degrade the brand

e instance - OTACIbHBIN IPUMED, CIyIal

e dynamic personality - TuHaMUYHAs TUYHOCTh, TUHAMUYHAS HATYpa, TUHAMUYIHBINA
XapakTep

e entire
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to bring cost down

Tema 3 Corporate finances
Spotlight with Sergei Mavrodi

Key words:

XN B W=

AP PR, PDAPL,PEPDWLWWLWLWLWLWLWWLWWWNNNNDNDNDDNDNDNDDND === ——
N AN PR, OOV NDAE WL, OOVOIANNDDEWNOD—~L,OOVINWUNPA WN—O

financial fraud

to serve (in prison)

founder

to be released

to divert into

to be convicted in

to report

massive advertising campaign
television commercial

. shares

. to be jailed

. tax evasion

. cheated investors

. prosecution

. to lose a mandate

. to track down

. to have claims against smb
. let me clarify this

. sentence

. to come into force

. consideration

. constitutional court

. to appeal

. to satisfy the claim

. to exaggerate

. court cheering

. to overturn

. to be deceived

. to keep quiet

. let’s take a look at

. familiar

. acronym

. stock company

. to establish

. to get rich quick

. to get involved into the network
. to be elected to

. State Duma

. to receive political immunity
. to strip out of

. concealing of taxes

. to be taken to custody
. to be sentenced to

. a fine

. rise and fall

. to come into being

. to have a contact with
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Questions:

How much years did S. Mavrodi spend in prison?

How much money is believed to be diverted by Mavrodi into private investments?
What size of annual dividends was reported by MMM?

Why did the TV commercial have a huge influence on people?

What was the reason of Mavrodi being jailed in 1994? How much time was he
imprisoned? Why was he released?

What happened to him after the release?

Are cheated shareholders satisfied with the court decision?

How many people invested their money into the pyramid?

What is Mavrodi going to do after his release from prison? What is his initial profession?
10. When did Mavrodi establish MMM?

11. What happened after its collapse?

12. What year was Mavrodi imprisoned again? What was the sentence?

13. Does Mavrodi have any supporters now?

14. How many founders did MMM have? Why? Who they were?

DAl

o N

he

Microfinance
Key words:
. to expand
. to conceive of
. initial funding
. misconception
. asset
. household income
. to access something
. accommodation
. entrepreneur
. to make up the backbone of smth
. repayment record
. to charge...per cent a month
. guarantor
. essentially
. scope
. to go a long way
Proper nouns:

Uganda, Ugandan Microfinance Union (UMU), Brandeis University, USAID, MFL

Communicative exercise
1. Read the following information about different types of loans in microfinance company

Working Capital Loan

Clients form self-selected groups ranging from five to ten individuals of which at least 50% must be
female and then attend a one to two hour lecture on the Union’s rules and procedures. Once this
sensitisation is complete, members are now able to borrow.

Neither formal collateral nor a credit history is a prerequisite to qualify for a loan. Loan terms range
from 1 to 6 months and loan amounts begin at UShs. 50,000 and increase by UShs.50,000 or
100,000 increments depending on performance and repayment ability.

The interest rate is 4% per month calculated on a declining balance. This interest rate although
comparably high to commercial bank lending rates (18%-25%), is lower than almost all of the
major microfinance institutions in Uganda whose effective interest rates range from 70%- 100%.
This is the Union’s primary loan product.
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- Solidarity based lending to Individuals, that are economically active, in groups of 5.
- Designed for individuals that do not have formal collateral to offer as security.

- Group members guarantee loan by signing on Loan Application form.

- Loan disbursed to individual borrower’s account after successful interview.

- Loan term up to 6 months, repayments terms not

Capital Asset Loan

This loan product was developed from a needs assessment study on borrowers who indicated that
they wanted to borrow larger sums of money over a longer period of time to buy some kind of fixed
asset.

Loans are extended only to clients who have completed at least five working capital loan cycles
without any arrears. Loan terms range from 1 to 12 months, the initial loan size ranges from Ushs.
300,000 to 1,000,000, with increments given based on performance and ability to repay.

The loan has served as an incentive to clients because only clients with a good repayment history
can access this loan product. To the clients, it provides another financial service which allows the
client longer term finance. Both Working Capital and Capital Asset loans may be taken
concurrently.# Designed for existing borrowers that have gone through 5-6 loan cycles.

- Loan used for purchase of fixed assets, business asset or income generating assets.

- Loan term up to 12 months

- Incentive for good payers and loyal customers

- Clients can service another loan concurrently

Health Care Providers Credit

The Health Care Providers Credit is extended to healthcare providers to boost their health care
provision. The loan is given to both groups and individuals. The interest rate is 3.5% per month on a
declining balance.

- Designed for Healthcare workers, clinic owners and Midwifes.

- Loan used for strictly healthcare business expansion/growth purposes.

- Loan sizes based on business needs and financial capacity.

- Loan term up to 24 months

- Loan accessed as an individual or group

Back to School Loan

The Back to School Loan is extended to parents, who have school fees to pay. The rationale is that
this allows parents to repay their loans from future business cash flows, which may not fall at the
convenient times to enable the payment of school fees.

This loan is also a result of UMU research, which indicated that clients often diverted part of their
working capital loans to pay school fees. The interest rate is 4% per month, but clients with a good
repayment record can qualify for an interest rate rebate.

No upfront savings are required, but the borrower has to have serviced three loan cycles and is
required to have another UMU client as a guarantor.

- Designed for existing borrowers that have gone through 3 loan cycles.

- Loan used strictly for education purposes.

- Loan size tied to school fees or scholastic requirements

- Loan term tied to academic term

- Designed as both a social and loyalty reward loan

- Client may service two loans concurrently

Home Investment Loan
One of the fundamental needs of all human beings is shelter, but what type of shelter is it a grass
thatched house or a house built with modern building materials.
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This product is now under pilot test and if successful will be rolled out to the other branches.
The product has two components; Improver - people with homes that want to make additional
improvements say paint their walls and Builder/Purchaser - which allows the borrower to buy
land/house or build a house.

- Designed for new and existing borrowers that would like to make improvements or buy homes.
- Loan used strictly for accommodation purposes — self or rental units.

- Loan size depends on activity and financial capacity.

- Loan Term up to 60 months

- Penalty for diverting money is to raise the interest rate to the business rate

Development Loan

The Development Loan is currently in its pilot phase. This loan is given to development institutions,
such as private schools, or other entities involved in seasonal activities, like agro-processing units,
to help minimize fluctuations in cash flow and meet economic shortfalls.

Applicants select repayment schedules and loan terms that best mirror their cyclical liquidity levels,
to help to ensure loan repayment.

Customization will often involve the repayment of only interest throughout the loan term and the
repayment of the principle in one lump sum at the maturity of the loan.

- Designed for especially institutions like schools that have periodic influx of money e.g schools.

- Loan used strictly for development purposes or bridging finance.

- Loan size depends on financial capacity.

- Loan Term depends on Cash flow Stream

Ordinary Savings

This product allows depositors to store their savings in a safe and secure place. Clients are allowed
unlimited access to their savings provided that the balance retained in their account does not fall
below 20% of any loans disbursed.

Interest on these savings is calculated at a rate of 3.5% per annum and computed on a monthly
basis.

- Deposited upfront against a loan

- May be withdrawn for emergencies or for the last payment

- Interest paid is 3.5% per annum

Micro Corporate Loan
The Micro Corporate Loan extends individual loans based on a financial and personal assessment
made by the UMU Field staff.
This product targets the small and medium micro-enterprises who like some formal sector
employees, do not qualify for loans from both the formal financial and microfinance sectors. Some
form of collateral is required to cover the value of the loan.
- Designed for enterprising individuals that have an established business.
- Loan used for strictly business expansion/growth purposes.
- Loan size based on business needs and financial capacity.
- Loan term flexible
- Different forms of collateral may be required.
2. Make a dialogue using the information above.
Roles:
a) amicrofinance company client;
b) a microfinance company manager.

Tema 4 Competitive strategies in business
Bagging a niche market
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Tote Le Monde created an environmentally friendly, durable, functional and fashionable ‘carry-
al’ bag, made out of recyclable plastic.

It expanded to making travel bags, placemats, shower curtains, belts, business portfolios all in its
instantly recognisable signature material of striped recycles plastic.

Tia Wou does all the company’s advertising and the brand has been featured in the high fashion
press such as Elle, Elle Décor, InStyle and Oprah.

1. What does the title ‘Bagging a Niche Market” mean?
2. Have you heard anything else about Tote Le Monde?

Key words:
e fine arts graduate
flair for
accessory
to fly off the shelves

high-end store

low-end price

money is no object

price tag

to break into the market

all-purpose

to go against the norm

to abandon

overhead

skeleton-sized staff

to be armed

to do the unthinkable

propelled

to work out

downtown loft

high return

signature style

to grace

status symbol

to hit the niche

to capture
uestions:

What is Tia Wou’s background?

What did Tia have when she went to the luxury shops to offer her goods?

What year was the brand created?

How many people are in her staff?

How is the brand able to compete with high-end brands?

How do Tote Le Monde bags look? What materials do they use?
ead the definitions and guess the words they mean

a) to achieve or accomplish by effort b) to solve or find out by reasoning or calculation

to give up completely

a small accompanying item of dress, esp of women's dress

the space inside a roof; a flat on the upper floor of the building

a piece or strip of paper, plastic, leather, etc., for attaching to something by one end as a

mark or label

o. e 6 o6 o o6 o ¢ o o o o o o o o o°o o O o o o o o
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6. unimaginable; inconceivable

7. natural ability; talent; aptitude

Translate

He has a flair for languages.

They hope to get quick returns.

The guerrillas shot down one aeroplane and captured the pilot.
The governor graced us with his presence.

There are only high-end goods in this shop.

They managed to hit the niche of up-market goods.

This machine is all-purpose one.

They decided to go against the norm and reaped huge benefits.

PN R D=
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III. MeTtoanueckue yKkazaHusi AJ1sl CAMOCTOATEIbHON padoThl CTY/I€HTOB

IV.Meronnveckue ykazaHus Al OO0ydaromuxcs MO AUCUUIUIMHE «HOCTpaHHBIN S3BIK»
ajZipecoBaHbl acnupaHTtaM. B xoae oO0ydyeHus: OCHOBHBIMM BUJAMU yYEOHBIX 3aHATUN
SIBJISIFOTCS IIPAKTUYECKUE 3aHATHS.

B Xoze mpakTHuecKUX 3aHATHI YrayOJIAIOTCS M 3aKpENIsIOTCs 3HAHUSA aclHUPaHTOB HA JEIOBYIO U
npo¢eCCHOHATILHYIO TEMATUKY, Pa3BUBAIOTCS HABBIKH BJIaICHUSI OCHOBHBIMU METO/IaMH JIUCIUTITUHBI.
[Tpu MOATOTOBKE K MPAKTUYECKUM 3aHATUAM KKIBIA CTYICHT JOJIKCH:
- U3YYUTh PEKOMEHIOBAHHYIO YUEOHYIO JINTEPATYPY;
- BBIIIOJIHATH JJOMAIIHEE 3a/1aHUC;
- IOJATOTOBUTH OTBETHI HA BCE BOIIPOCHI 110 U3y4aeMOH TEME.
B nmpomecce mMOATOTOBKM K INPAaKTUYECKUM 3aHATHUSAM  aCHUPAHTBl  MOTYT  BOCIOJIB30BATHCA
KOHCYJIBTALIUSIMU ITPENIO1aBATEIIS.
Bomnpockl, HE paccMOTpeHHbIE Ha NPAKTUYECKUX 3aHATUAX, HOJDKHBI OBITh H3Yy4eHbl aclHUpaHTaMu
camocTosTenbHO. KOHTpoJIb caMoCTOsTENTbHON pabOThl acHMpPaHTOB IO y4eOHOH Mporpamme Kypca
OCYILIECTBIISIETCS. B XOJ€ NMPAKTUYECKUX 3aHATUH METOJOM YCTHOT'O OINPOCAa, MMCHbMEHHBIX 33aJaHUN WIH
IOCPEJICTBOM TECTUpOBaHMs. B Xome camocTosTenbHOW pabOThl acmupaHT oO0sf3aH IMPOYUTATH
PEKOMEHAYEMYIO OCHOBHYIO U JONOJHHUTEIBHYIO JIATEPATYpy II0 H3Yy4aeMOH TeMe, MAOIOJIHUTh
KOHCIIEKTBl HEAOCTAIOIIUM MaTEpPHUAIOM, BBIIUCKAMH W3 PEKOMEHIOBAaHHBIX MCTOYHUKOB. Bbinenutsb
HEIOHATHBIC TEPMUHBI, HAUTH UX 3HAYCHHUE B CIOBAPAX. ACIHUPAHT JOJDKEH FTOTOBUTHCS K MIPEACTOSILEMY
NPaKTUYECKOMY 3aHATUIO IO BCEM OO0O3HAYeHHBIM BoIpocaM. BpI3BaBIIME Yy CTyIeHTa B XOJe
CaMOCTOSITENIbHOW PabOThI 3aTPYAHEHUE BOIIPOCHI CIEAYET MPOSICHUTD Ha MIPAKTUYECKUX 3aHATHSIX.
[Ipu n3ydeHnu nucuUIUIMHbL «ITHOCTPAaHHBIN SI3BIK)» UCIIONB3YIOTCS CIEIYIOLINE BUABI CAMOCTOSATEIbHON
paboTHI CTY/ICHTOB:
- aHHOTUPOBAHHUE CTaTEH;
- IOArOTOBKA MOHOJIOIa/I1aJIOra;
- IOATOTOBKA MPE3EHTALUN/TIPOCKTOB;
- IOATOTOBKA BOIIPOCOB AJIsl O0CYK/ICHMS,;
- MOATOTOBKA (DOHETUYECKOTO UTEHHSI TEKCTOB U MX TEPEBO/Ia;
- IOATOTOBKA K CJIOBAPHOMY JAMKTAHTY/TECTY;
- IOJArOTOBKA IIEPECKA30B TEKCTOB;
- COCTaBJICHHE TJIOCCAPUS;
- BBIIIOJIHEHUE JICKCUKO-TPAMMATUYECKUX YIIPAKHEHUMN.
JI1g OArOTOBKU K 3aHATHAM, TEKYHIEMY KOHTPOJIO M IPOMEXKYTOYHOM aTTECTAllMU aCHUPAHTHI MOTYT
BOCIIOJIB30BaThCSl DJICKTPOHHBIMH OMOJIMOTEKaMH, a TakXKe MOTYT B3ATh Ha JIOM HEOOXOJUMYIO
JAUTEpaTypy Ha a0OHEMEHTE BY30BCKOM OMOJIIMOTEKH U BOCHOIb30BATHCS YNTAILHBIMU 3aJ1aMU BY3a.
PexomeH a1y 1o miaHUPOBaHHIO U OPTaHU3AIMH BPEMEHHU, HEOOXOJUMOT0 Ha N3y4eHHE AUCLIUIUINHBI
HanOonee ontumanbHbli BapuaHT MJIAHUPOBAHUSA U OPraHU3alMM aclUPAHTOM BPEMEHH, HEOOXOIMMOro
JUIS U3y4EHUs TUCIUILUIMHBL, — paclpeesIuTh Y4eOHYI0 Harpy3Ky paBHOMEPHO.
K mpakTHyeckuM 3aHATUSAM HEOOXOIUMO IOTOBUTHCS HA KaKAOH Henene. B ciyuae mpomycka 3aHsTHS,
HE00XO0IMMO MPEIOCTaBUTh MUChbMEHHbIE (M YCTHBIC) 3aJaHUs MPOMYHIEHHON TeMbl. CaMOCTOATENbHYIO
paboTy cienyeT BhINOIHATE COINIaCHO IpaduKy U TpeOOBAHUAM, PEATIOKEHHBIM ITPENIO1aBaATENEM.
Jlomyck K 3K3aMEHy II0 IHUCLMIUIMHE IPEANoyaraeT akTUBHOE y4acTHE B IIPAKTHUYECKUX 3aHATHUAX, a
TaK)K€ CBOEBPEMEHHOE BBIIIOJIHEHUE JTOMAIIHUX U CAMOCTOSTENBHBIX 3aJaHUN.
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Onucanue Mocie0BaTeIbHOCTH JEHCTBHUI aclIUpaHTa MPU U3yYSHUH TUCITUTUTHEI

3amaHue JUis MOATOTOBKM K MPAKTHUECKUM 3aHATHSAM IO JAHHOMY KypCy CTYIAEHT IOJy4daeT oOT
pernoaaBaTers.

OCHOBHBIM MPOMEKYTOUHBIM TOKa3aTeJIEM YCHEHIHOCTH CTYJIEHTa B MPOLECCe M3YUYEHHS TUCIUIUIMHBI
SIBJISIETCSI €70 TOTOBHOCTD K MTPAKTUYECKUM 3aHSITHSIM.

[Tpuctynas k BBIOJIHEHUIO 33JaHUS T10 JII000I TeMe, MpexJie BCEro, He0OXOAUMO:

- O3HAKOMHUTHCS C TUIAHOM 3aHSTHS,

- U3YYHUTh COOTBETCTBYIOIIUN pa3zies y4eOHOro mocoous,

- BBISICHUTH HAIMYHUE JTIUTEPATYPhI UITU TEOPETUUECKOTO MaTepHralia 1o TeMe,

- TI0 KaXJIOMY BOIIPOCY MPEUI0KEHHON TeMbl HEOOXOAUMO OTPEACTIUTh U YCBOUTH KIIIOUEBbIE TIOHATHUS U
TEPMHHBI.

B cnyyae BO3HMKHOBEHHS TPYJHOCTEH acCIUpaHT JOJDKEH U MOXKET OOpaTUThCS 3a KOHCYNbTallued K
IPEro/IaBaTelio.

KputepreM roroBHOCTH K MPAKTUYECKOMY 3aHSATHUIO SBIISETCS YMEHHUE OTBETUTh HAa BCE BOIIPOCHI 110 TEME
3aHSTHSL.

PexoMeHnaanuu 1o noaroToBKe K 3K3aMEHY

B mporecce oAroToBKH K SK3aMEHY PEKOMEHTyeTCS:

1) 03HAaKOMUTBHCS C IEPEUYHEM BOIPOCOB, BBIHOCUMBIX Ha 3K3aMEH;

2) TOBTOPHUTH, OOOOIIUTH M CHCTEMATU3UPOBATh WH(MOPMAINIO, MOJNYUYEHHYIO HAa MPOTSHKEHUU BCETO
yueOHOro rojia/ceMecTpa B MpoLecce MPaKTUYECKOT0 OCBOCHHS MaTepHraa;

3) mpoCMOTpETh TIIOCCapUid, TPAMMATUYCCKUI CIPABOYHHUK, KOHCIIEKTHI, KOTOPBIE M3YYalIUCh BO BpeMs
CaMOCTOSITEIIbHOU PaOOTHI.

PazbsicHeHus 1o paboTe ¢ TECTOBBIMU 3aJaHUSIMHU

TectroBble 3afaHusl MpeJHA3HAUYEHBI AJI IMPOBEIEHUS TEKYIIEr0 W HTOTOBOTO KOHTPOJIS YCBOCHHS
COJIepKaHUsl TUCIUIUTHHEL. Mconp3yroTes cnenyromire GopMbl TECTOBBIX 3aJIaHUN: OTKPBITAs, 3aKPhITAs
(c BBIOOpPOM OJHOTO WJIM HECKOJbKHUX IPABWIBHBIX OTBETOB), Ha YCTAaHOBJIEHHE COOTBETCTBUS HU
MOCIIEI0BATEIFHOCTH, HA JOTIOJIHEHUE, JIEMEHTHl aHHOTHPOBAHUSI.

[Tpu BBIMOJIHEHUH TECTOB acCUPAHTY, MPEXKJIE BCEro, PEKOMEHyeTCS BHUMATENIbHO NIPOYUTATh 3aJJaHuE,
OTBETUTHh Ha BOMPOC, YTO HEOOXOAMMO cienaTh. UTOOBI MPaBUIHHO BHINOTHUTH 3aJaHHE 3aKPBITOM
dbopmbl (OTMETHTH OJUH WM 0oJiee TPaBUIBHBIX OTBETOB), HEOOXOAMMO MPOYHTATh TECTOBOE
YTBEPXKJACHUE U B MPUBEACHHOM CIUCKE OTMETHUThH CHadaja T€ OTBETHI, B KOTOPHIX aCIUPAHT yBEpEH, U
ONpeAeNUTh T€, KOTOpble TOYHO SBJISIOTCS OLIMOOYHBIMHU, 3aT€M €IIe pa3 MpPOYUTaTh OCTaBIIMECS
BapHAaHTHI, TIOJlyMaTh, HE SBIIIOTCS JIM €le KaKHe-TO U3 HUX NMPaBWILHBIMHA. Ba)KHO HOYUTATH BapUAHTHI
OTBETOB JI0 KOHI[A, YTOOBI Pa3INuuTh OJM3KHUE 10 popMe, HO pa3HbIe IO COJIEPKaHUIO OTBETHI.
PexoMenariu mo pabote ¢ TUTEpaTypoit

[Ipu pabGote c nmTepaTypoil (camMoCTOsATENbHas paboTa acmUpaHTa), MOCOOHUSIMH TIO TpamMMaTHKE
HEO0OXOMMO, BO-TIEPBBIX, OIMPENCIUTh, C KAaKOW IENbI0 CTYICHT oOpamiaeTcs K HCTOYHHKAM: HalTh
HOBYIO, HEH3BECTHYI0 HWH(OpMALMIO; paCIIUPUTh, YIIyOUTh, IOMOJHUTH HMEIOIIUECS CBEACHUS,
MO3HAKOMUTBCS C JIPYTHMH TOYKAMH 3PEHUS IO OMPEICICHHOMY BOIPOCY; HAYYUTHCS MPUMCHSITH
MOJIyYE€HHBIE 3HAHUS; YCOBEPILIECHCTBOBAaTh yMeHHs. Mcxons w3 aTux neneid, HeoOXoauMo BbIOpaTh
uctounuku. IIpexae Bcero, ciemyeT oOpaTUThbCs K y4eOHHMKAM, HA3BaHHS KOTOPHIX COBMATAIOT C
Ha3BaHueM Kkypca. s ¢opMupoBaHHUS YMEHHH II€JIecO00pa3HO OOpaTUThCS K MpakTHKymam. B
noslydeHuu Oosiee TIIyOOKMX 3HAHUU MO OTIENBHBIM TeMaM, MpoOJieMaM MOMOTYT Hay4dHbIe CTaThH,
MOHOTpaduu, KHUTH, IPUBEACHHBIE B CIUCKaX JOMOJHUTEIbHON JIUTEPATYPHhI.

BriOpaB HECKOIBKO HWCTOYHUKOB [UISl O3HAKOMJICHHS, HEOOXOAMMO H3yYUTh WX OTJIaBIEHHE. ITO
MO3BOJIUT ONPEJENINUTD, IPEJICTABIICH JIU TaM MHTEPECYIONINI BOMPOC, U B KAKOM 00BbEMe OH OCBELIACTCS.
[Tocne aToro oTKpoiiTe HYKHBIN pa3nen, naparpad U IPOCMOTPUTE, MIPOIUCTANTE NX, 00PaTUB BHUMaHHE
Ha 3arojIOBKM M HIPU(TOBLIE BBIACICHUS, YTOOBI BBISICHUTH, KaK M3JI0KEH HEOOXOAMMBIA MaTepuan B
JTAHHOM HMCTOYHUKE (MPOOJIEMHO, TOCTYITHO, OY€Hb MPOCTO, MOMYJISIPHO MHTEPECHO, C MPEACTaBICHUEM
pa3HbIX MO3UIMH, C MpUMepaMu U Tpod.). Tak, Ha OCHOBAHHWM O3HAKOMHUTEIHLHOTO, MPOCMOTPOBOTO
YTEHHsI U3 HECKOJLKUX KHUT, CTaTeH BBl BRIOEpETEe HEOOXOIMMYIO HH(POPMAITUIO JJI1 aHHOTUPOBAHUS.
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[Ipu sTOoM BaxkHO mpuOeraTh K TaKUM BUAAM YTEHUS, KaK M3ydalollee U KpuUTHUecKoe: (pUKCHpOBaTh B
¢dbopMe Te3HCOB, BBITUCOK, KOHCIEKTAa OCHOBHBIC, 3HAYMMbIE IOJIOKEHHs, OTMEYaTh CBOE COIJiacue ¢
aBTOPOM MJIM BO3MOJKHBIE CIIOPHBIE MOMEHTBI, BO3PAYKEHUS.

Bo Bpems paboThl ¢ JOMOJHUTEIHLHON JIMTEpATypoOll HEOOXOAMMO HCIONb30BaTh cioBapu (Bombrmoii
pyccko-anrnuiickuii cnosaps B. K. Mromiepa), a taxke anekTpoHHsle pecypebl (MynbTuTpaH, Forvo:
KpymnHe#mas 6a3a npousHomennit B mupe, Free Online Dictionary, ABBYY Lingvo-Online u ap.).
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