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I. I'pammartuka
Tabauna BpeMeH aHIVIMIICKOIO IJ1aroJia
PAST PRESENT FUTURE
JeiicTBHEe NIPOU30LLIO0 B JeiicTBrEe IPOUCXOAUT JelicTBHe IpOU30MieT B
MPOLIOM 00bIYHO, peryJsipHo (MHOTAa, | OyayuieMm (3aBTpa, yepe3

(Buepa, MUHYTY Ha3aJl H T.J1)

4acTo, PeAKO U T.1.)

napy AHei, MecsilieB 1 T.J1.)

(+) asked (V2= V)

(+) ask (V1 : 1, you, we, they)

() will ask (will + V)

+ asked

@ | (-) didn’t ask (did not + V) asks (V;: he, she, it) (-) won’t ask (will not + V)
= = | (?) Did you ask (did + (-) don’t ask (don’t+ Vi : 1, (?) Will + mopsiexkamee +
d Z | momtexamee + Vi) you, we, they) ask
E = doesn’t ask (doesn’t + V:
7 % he, she, it)
) (?) Do/ does + nmoaJiexaniee +
ask
yesterday, last year (week, Usually, always, often, tomorrow, next week
month, summer, Sunday), the day | sometimes, every day (week, (Sunday, month, year), in
before yesterday, 2 days ago month, year), on Mondays etc. | two months, soon
JeiicTBHE MPOUCXOIWIIO B JeiicTBHe IPOUCXOAUT HeiicTBue Oyaer
onpeJeJieHHbIII MOMeEHT (B CEMYAC IMPOUCXOAUTH B
KOHKPEeTHOe BpeMs) B omnpeeJIeHHbI MOMEHT (B
NMPOLLIOM KOHKpPeTHOe BpeMsi) B
~ Oyayumem
% E (+) was asking (was + Vi : I, he, | (+) am asking (a4 I) (+) will be asking
© @ | she, it) are asking (nms we, they, (-) won’t be asking
E S were asking (were + Vi : you) (?) will + moasexkamee + be
= % you, we, they) is asking (ms he, she, it) asking
% © | (-) wasn’t asking (-) am not/ isn’t/ aren’t asking
& E weren’t asking (?) am/ is/ are + moaiexkaiee
~ | (?) was/ were + moanexamiee + | + asking
asking
when I came, at 2 o’clock now, still, at the moment, at at 3 o’clock tomorrow,
yesterday, at that time yesterday, | present this time tomorrow
while, as
JlelicTBHE IPOU30LILIO 10 JlelicTBHE IPOU30LILIIO JelicTBHe Ipou30iiaeT K
Ha4aJia Ipyroro AeucrBus B ceiyac KaKOMY-TO MOMEHTY B
NMPOLLIOM Oynyuem
(+) had asked (+) have asked (71 I, you, (+) will have asked
- (-) had not (hadn’t) asked we, they) (-) won’t have asked
8 (?) had + noaJiexkamee + asked has asked (n7s he, she, it) | (?) will + moaJexkamee +
= (-) haven’t/ hasn’t asked have asked
% (?) have/ has + noanexanee

by the time, by last week, by two
o’clock yesterday

just, already, never, ever;
today, yet, recently, this year,
since 1999, for three years

by the time I come;

by two o’clock tomorrow;
by the end of the next month;
by the time you come back




PERFECT
CONTINUOUS

HeiicTBHe MPOI0JIKATOCH

KaKo0€-TO BpeMs B IMIPOLILJIOM 10

HayaJja Apyroro aeicreus

JeiicTBUe HA4YaJI0Ch B
NPOILIOM M NPOAOJIKAETCSHA
0 CHX Mop

K onpenesiennomy
MOMEHTY B Oyayuiem
aeiicTBue yxxe Oyaer

NMPOAOJIKATHCH KaK0e-TO
BpeMsi

(+) had been asking
(-) hadn’t been asking

(?) had + nonnexamee + been

asking

(+) have/ has been asking

(-) hasn’t/ haven’t been
asking

(?) have/ has + nmoasexainee
+ been asking

(+) will have been asking

(-) won’t have been asking
(7) will + nmopaexainee +
been asking

since that time;
for three years

since 1898; for a year

for an hour tomorrow

Present Tenses
Present Simple

The simple present tense in English is used to describe an action that is regular, true or normal.
We use the present tense:
1. For repeated or regular actions in the present time period.
o [ take the train to the office.

e The train to Berlin leaves every hour.

e John sleeps eight hours every night during the week.
2. For facts.
o The President of The USA lives in The White House.

e A dog has four legs.

e We come from Switzerland.
3. For habits.

o [ getup early every day.

e Carol brushes her teeth twice a day.
e They travel to their country house every weekend.
4. For things that are always / generally true.

e [t rains a lot in winter.

e The Queen of England lives in Buckingham Palace.
e They speak English at work.

Verb Conjugation & Spelling
We form the present tense using the base form of the infinitive (without the TO).
In general, in the third person we add 'S' in the third person.

Subject Verb

The Rest of the senter

I/you/we/tt speak/lear1 English at home

he / she / it

speaks / leas English at home

The spelling for the verb in the third person differs depending on the ending of that verb:
1. For verbs that end in -O, -CH, -SH, -SS, -X, or -Z we add -ES in the third person.

2. For verbs that end in a consonant + Y, we remove the Y and add -1ES.

e go-—goes
e catch — catches
e wash — washes
e kiss — kisses

o fix —fixes

e buzz — buzzes

e Mmarry — marries




o study — studies
e carry — carries
e Worry — worries
NOTE: For verbs that end in a vowel + Y, we just add -S.
o play —plays
e enjoy — enjoys
e say—says

Negative Sentences in the Simple Present Tense
To make a negative sentence in English we normally use Don't or Doesn't with all verbs EXCEPT To Be
and Modal verbs (can, might, should etc.).
e Affirmative: You speak French.
Negative: You don't speak French.
You will see that we add don't between the subject and the verb. We use Don't when the subject is I,
you, we or they.
o Affirmative: He speaks German.
Negative: He doesn't speak German.
When the subject is he, she or it, we add doesn't between the subject and the verb to make a negative
sentence. Notice that the letter S at the end of the verb in the affirmative sentence (because it is in third
person) disappears in the negative sentence. We will see the reason why below.

Negative Contractions

Don't = Do not

Doesn't = Does not

I don't like meat = I do not like meat.

There is no difference in meaning though we normally use contractions in spoken English.

Word Order of Negative Sentences
The following is the word order to construct a basic negative sentence in English in the Present Tense
using Don't or Doesn't.

Subject don't/doesn't Verb* The Rest of the senten
I/you/we/they don't have / buy
he / she / it doesn't eat / like etc.

* Verb: The verb that goes here is the base form of the infinitive = The infinitive without TO before the
verb. Instead of the infinitive To have it is just the have part.
Remember that the infinitive is the verb before it is conjugated (changed) and it begins with TO. For
example: to have, to eat, to go, to live, to speak etc.
Examples of Negative Sentences with Don't and Doesn't:

e You don't speak Arabic.

o John doesn't speak Italian.

e We don't have time for a rest.

o Itdoesn't move.

e They don't want to go to the party.

e She doesn't like fish.

cereal for breakfast

Questions in the Simple Present Tense
To make a question in English we normally use Do or Does. It has no translation in Spanish though it is
essential to show we are making a question. It is normally put at the beginning of the question.
e Affirmative: You speak English.
Question: Do you speak English?


http://www.grammar.cl/Present/Dont_Doesnt.htm
http://www.grammar.cl/Present/Do_Does.htm

You will see that we add DO at the beginning of the affirmative sentence to make it a question. We use
Do when the subject is I, you, we or they.

e Affirmative: He speaks French.

Question: Does he speak French?

When the subject is he, she or it, we add DOES at the beginning to make the affirmative sentence a
question. Notice that the letter S at the end of the verb in the affirmative sentence (because it is in third
person) disappears in the question. We will see the reason why below.
We DON'T use Do or Does in questions that have the verb To Be or Modal Verbs (can, must, might,
should etc.)

Word Order of Questions with Do and Does
The following is the word order to construct a basic question in English using Do or Does.

Do/Does Subject Verb* The Rest of the senter
Do I[/you/we/tt  have/need bike?

a new bike?
Does he / she / it want etc.

*Verb: The verb that goes here is the base form of the infinitive = The infinitive without TO before the
verb. Instead of the infinitive To have it is just the have part.
Remember that the infinitive is the verb before it is conjugated (changed) and it begins with TO. For
example: to have, to eat, to go, to live, to speak etc.
Examples of Questions with Do and Does:

e Do you need a dictionary?

e Does Mary need a dictionary?

e Do we have a meeting now?

e Does it rain a lot in winter?

e Do they want to go to the party?

e Does he like pizza?

Present Continuous

Functions of the present continuous

As with all tenses in English, the speaker's attitude is as important as the time of the action or event.

When someone uses the present continuous, they are thinking about something that is unfinished or

incomplete

The present continuous is used:

» to describe an action that is going on at this moment: You are using the Internet. You are studying
English grammar.

« to describe an action that is going on during this period of time or a trend: Are you still working for the
same company? More and more people are becoming vegetarian.

 to describe an action or event in the future, which has already been planned or prepared: We're going
on holiday tomorrow. I'm meeting my boyfriend tonight. Are they visiting you next winter?

e to describe a temporary event or situation: He usually plays the drums, but he's playing bass guitar
tonight. The weather forecast was good, but it's raining at the moment.

» with "always, forever, constantly", to describe and emphasise a continuing series of repeated actions:
Harry and Sally are always arguing! You're constantly complaining about your mother-in-law!

The present continuous of any verb is composed of two parts - the present tense of the verb to be + the
present participle of the main verb.
(The form of the present participle is: base+ing, e.g. talking, playing, moving, smiling)

Verbs that are not usually used in the continuous form
The verbs in the list below are normally used in the simple form because they refer to states, rather than
actions or processes.



Senses / Perception

Emotions / desires

e to feel* to envy

e to hear to fear

e to sec* to dislike

e to smell to hate

e to taste to hope
Opinion to like

e to assume to love

e to believe to mind

e to consider to prefer

e to doubt to regret

to feel (= to think)

to want

e to find (= to consider) to wish
e to suppose Measurement
e to think* to contain
Mental states to cost
e to forget e to hold
e to imagine e to measure
e to know e to weigh
o to mean Others
e to notice ¢ to look (=resemble)
e to recognise e to seem
e to remember e to be (in most cases)
e to understand e to have (when it means "to possess")*

Exceptions
Perception verbs (see, hear, feel, taste, smell) are often used with can: I can see... These verbs may be
used in the continuous form but with a different meaning

o This coat feels nice and warm. (your perception of the coat's qualities)
e John's feeling much better now (his health is improving)

o She has three dogs and a cat. (possession)

e She's having supper. (She's eating)

o [ can see Anthony in the garden (perception)

e I'm seeing Anthony later (We are planning to meet)

Present Perfect

The present perfect is used to indicate a link between the present and the past. The time of the action is
before now but not specified, and we are often more interested in the result than in the action itself.

BE CAREFUL! There may be a verb tense in your language with a similar form, but the meaning is
probably NOT the same.

The Present Perfect is used to describe

An action or situation that started in the past and continues in the present. I have lived in Bristol since
1984 (= and I still do.)

An action performed during a period that has not yet finished. She has been to the cinema twice this
week (= and the week isn't over yet.)

A repeated action in an unspecified period between the past and now. We have visited Portugal several
times.

An action that was completed in the very recent past, expressed by 'just'. [ have just finished my work.
An action when the time is not important. He has read 'War and Peace’. (= the result of his reading is
important)



Note: When we want to give or ask details about when, where, who, we use the simple past. Read more
about choosing between the present perfect and the simple past tenses.

Actions started in the past and continuing in the present

e They haven't lived here for years.

e She has worked in the bank for five years.

e We have had the same car for ten years.

e Have you played the piano since you were a child?

When the time period referred to has not finished

o I have worked hard this week.

e It has rained a lot this year.

e We haven't seen her today.

Actions repeated in an unspecified period between the past and now.

o They have seen that film six times

o It has happened several times already.

o She has visited them frequently.

o We have eaten at that restaurant many times.

Actions completed in the very recent past (+just)

o Have you just finished work?

o [ have just eaten.

o We have just seen her.

e Has he just left?

When the precise time of the action is not important or not known

e Someone has eaten my soup!

e Have you seen 'Gone with the Wind'?

o She's studied Japanese, Russian, and English.

Forming the Present Perfect

The present perfect of any verb is composed of two elements : the appropriate form of the auxiliary verb
to have (present tense), plus the past participle of the main verb. The past participle of a regular verb is
base+ed, e.g. played, arrived, looked. For irregular verbs, see the Table of irregular verbs in the section
called 'Verbs'.

Present Perfect Continuous
The present perfect continuous is used to refer to an unspecified time between 'before now' and 'now'.
The speaker is thinking about something that started but perhaps did not finish in that period of time.
He/she is interested in the process as well as the result, and this process may still be going on, or may
have just finished.
Actions that started in the past and continue in the present
She has been waiting for you all day (= and she's still waiting now).
I've been working on this report since eight o'clock this morning (= and I still haven't finished it).
They have been travelling since last October (= and they're not home yet).
Actions that have just finished, but we are interested in the results
She has been cooking since last night (= and the food on the table looks delicious).
It's been raining (= and the streets are still wet).
Someone's been eating my chips (= half of them have gone).
Forming the Present Perfect Continuous
The present perfect continuous is made up of two elements: the present perfect of the verb o be’
(have/has been), and the present participle of the main verb (base+ing)
Verbs without continuous forms
With verbs not normally used in the continuous form, use the simple present perfect instead (verbs such
as: know, hate, hear, understand, want).
I've wanted to visit China for years.
She's known Robert since she was a child.


https://www.ef.com/english-resources/english-grammar/present-perfect-vs-simple-past/

I've hated that music since I first heard it.
I've heard a lot about you recently.
We've understood everything.

Past Tenses
Past Simple

The simple past tense, sometimes called the preterite, is used to talk about a completed action in a time
before now. The simple past is the basic form of past tense in English. The time of the action can be in
the recent past or the distant past and action duration is not important.
Examples
o John Cabot sailed to America in 1498.
e My father died last year.
o Helived in Fiji in 1976.
o We crossed the Channel yesterday.
You always use the simple past when you say when something happened, so it is associated with certain
past time expressions
o frequency: often, sometimes, always

I sometimes walked home at lunchtime.

I often brought my lunch to school.
o a definite point in time: last week, when [ was a child, yesterday, six weeks ago

We saw a good film last week.

Yesterday, I arrived in Geneva.

She finished her work atseven o'clock

I went to the theatre /ast night
o an indefinite point in time: the other day, ages ago, a long time ago

People lived in caves a long time ago.

She played the piano when she was a child.
Note: the word ago is a useful way of expressing the distance into the past. It is placed after the period of
time: a week ago, three years ago, a minute ago.

Past Continuous

The past continuous describes actions or events in a time before now, which began in the past and is still

going on at the time of speaking. In other words, it expresses an unfinished or incomplete action in the

past.

It is used:

o Often, to describe the background in a story written in the past tense, e.g. "The sun was shining and
the birds were singing as the elephant came out of the jungle. The other animals were relaxing in the
shade of the trees, but the elephant moved very quickly. She was looking for her baby, and she didn't
notice the hunter who was watching her through his binoculars. When the shot rang out, she was
running towards the river..."

o to describe an unfinished action that was interrupted by another event or action, e.g. "I was having a
beautiful dream when the alarm clock rang."

e to express a change of mind: e.g. "I was going to spend the day at the beach but I've decided to get my
homework done instead."

o with 'wonder’, to make a very polite request: e.g. "I was wondering if you could baby-sit for me
tonight."

Examples

o They were waiting for the bus when the accident happened.

e Caroline was skiing when she broke her leg.

o When we arrived he was having a bath.

e When the fire started I was watching television.

Note: with verbs not normally used in the continuous form, the simple past is used.
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Forming the Past continuous
The past continuous of any verb is composed of two parts : the past tense of the verb "fo be” (was/were),
and the base of the main verb +ing.

Past Perfect
The past perfect refers to a time earlier than before now. It is used to make it clear that one event
happened before another in the past. It does not matter which event is mentioned first - the tense makes
it clear which one happened first.
In these examples, Event A is the event that happened first and Event B is the second or more recent
event:

Event A Event B

John had gone out when I arrived in the office.
Event A Event B

[ had saved my document  before the computer crashed.
Event B Event A

When they arrived we had already started cooking.
Event B Event A

He was very tired because he hadn't slept well.

Forming the past perfect
The Past Perfect tense in English is composed of two parts: the past tense of the verb to have (had) + the
past participle of the main verb.

Past Perfect Continuous
The past perfect continuous corresponds to the present perfect continuous, but with reference to a time
earlier than 'before now'. As with the present perfect continuous, we are more interested in the process.
Examples
o Had you been waiting long before the taxi arrived?
e We had been trying to open the door for five minutes when Jane found her key.
o It had been raining hard for several hours and the streets were very wet.
o Her friends had been thinking of calling the police when she walked in.
This form is also used in reported speech. It is the equivalent of the past continuous and the present
perfect continuous in direct speech:
o Jane said, " have been gardening all afternoon." = Jane said she had been gardening all afternoon.
e When the police questioned him, John said, "I was working late in the office that night." = When the
police questioned him, John told them he had been working late in the office that night.
Forming the past perfect continuous
The past perfect continuous is composed of two elements - the past perfect of the verb to be (=had been)
+ the present participle (base+ing).

Future Tenses
Future Simple
The simple future refers to a time later than now, and expresses facts or certainty. In this case there is no
attitude'.
The simple future is used:
e To predict a future event:
It will rain tomorrow.
o With [ or We, to express a spontaneous decision:
I'll pay for the tickets by credit card.
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o To express willingness:
I'll do the washing-up.
He'll carry your bag for you.
e In the negative form, to express unwillingness:
The baby won't eat his soup.
I won't leave until I've seen the manager!
o With I in the interrogative form using "shall", to make an offer:
Shall I open the window?
e With we in the interrogative form using "shall", to make a suggestion:
Shall we go to the cinema tonight?
o With I in the interrogative form using "shall", to ask for advice or instructions:
What shall I tell the boss about this money?
o With you, to give orders:
You will do exactly as I say.
o With you in the interrogative form, to give an invitation:
Will you come to the dance with me?
Will you marry me?
Note: In modern English will is preferred to shall. Shall is mainly used with I and we to make an offer or
suggestion, or to ask for advice (see examples above). With the other persons (you, he, she, they) shall is
only used in literary or poetic situations, e.g. "With rings on her fingers and bells on her toes, She shall
have music wherever she goes."
Forming the simple future
The simple future tense is composed of two parts: will / shall + the infinitive without fo

Future Continuous
The future continuous refers to an unfinished action or event that will be in progress at a time later than
now. The future continuous is used for quite a few different purposes.
The future continuous can be used to project ourselves into the future.
Examples
o This time next week I will be sun-bathing in Bali.
e By Christmas I will be skiing like a pro.
 Just think, next Monday you will be working in your new job.
The future continuous can be used for predicting or guessing about future events.
Examples
e He'll be coming to the meeting, I expect.
o [ guess you'll be feeling thirsty after working in the sun.
e You'll be missing the sunshine once you're back in England.
In the interrogative form, the future continuous can be used to ask politely for information about the
future.
Examples
e Will you be bringing your friend to the pub tonight?
e Will Jim be coming with us?
o Will she be going to the party tonight?
o Will I be sleeping in this room?
The future continuous can be used to refer to continuous events that we expect to happen in the future.
Examples
o [I'll be seeing Jim at the conference next week.
o When he is in Australia he will be staying with friends.
o I'll be eating with Jane this evening so I can tell her.
When combined with still, the future continuous refers to events that are already happening now and that
we expect to continue some time into the future.
Examples

12



e In an hour I'll still be ironing my clothes.

e Tomorrow he'll still be suffering from his cold.

o Next year will she still be wearing a size six?

o Won't stock prices still be falling in the morning?

o Unfortunately, sea levels will still be rising in 20 years.

The future continuous is made up of two elements: the simple future of the verb 'to be' + the present
participle (base+ing)

Future Perfect
The future perfect tense refers to a completed action in the future. When we use this tense we are
projecting ourselves forward into the future and looking back at an action that will be completed some
time later than now. It is most often used with a time expression.
Examples
o I will have been here for six months on June 23rd.
By the time you read this I will have left.
You will have finished your report by this time next week.
Won't they have arrived by 5:00?
o Will you have eaten when I pick you up?
The future perfect is composed of two elements: the simple future of the verb "to have" (will have) + the
past participle of the main verb

Future Perfect Continuous
Like the future perfect simple, this form is used to project ourselves forward in time and to look back. It
refers to events or actions that are currently unfinished but will be finished at some future time. It is most
often used with a time expression.
Examples
o I will have been waiting here for three hours by six o'clock.
By 2001 I will have been living in London for sixteen years.
When I finish this course, I will have been learning English for twenty years.
Next year I will have been working here for four years.
e When I come at 6:00, will you have been practicing long?
The future perfect continuous is composed of two elements: the future perfect of the verb "to be" (will
have been) + the present participle of the main verb (base + ing)

Modals
The modal verbs include can, must, may, might, will, would, should. They are used with other verbs to
express ability, obligation, possibility, and so on. Below is a list showing the most useful modals and their
most common meanings:

Modal Meaning Example

can to express ability I can speak a little Russian.

can to request permission Can 1 open the window?

may to express possibility I may be home late.

may to request permission May 1 sit down, please?

must to express obligation I must go now.

must to express strong belief She must be over 90 years old.
should  to give advice You should stop smoking.
would  to request or offer Would you like a cup of tea?
would in if-sentences If I were you, I would say sorry.
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Modal verbs are unlike other verbs. They do not change their form (spelling) and they have no infinitive
or participle (past/present). The modals must and can need substitute verbs to express obligation or ability
in the different tenses. Here are some examples:

Past simple Sorry I'm late. I had to finish my math test.

Present perfect She's had to return to Korea at short notice.

Future You'll have to work hard if you want to pass the exams.
Infinitive I don't want to have to go.

Past simple I couldn't/wasn't able to walk until I was 3 years old.
Present perfect I haven't been able to solve this problem. Can you help?
Future I'm not sure if [ will be able to come to your party.
Infinitive I would love to be able to play the piano.

Modals are auxiliary verbs. They do not need an additional auxiliary in negatives or questions. For
example: Must I come? (Do I must come?), or: He shouldn't smoke (He doesn't should smoke).

Modal Verbs of Possibility

Several modal verbs show possibility, including might, may, could, and must. This modal verbs for
possibility lesson shows you how to use them all correctly in English. You can find links to the exercises
at the bottom of the page.

Modal Verbs for Possibility Structure

Modal Verb + Base Verb

May/Might/Could/Must + Base Verb

Examples:

o Imay eat dinner at 7:00 pm.

e She might work late tonight.

e They must be tired.

May

May shows possibility in the present or the future.

o Present: Where are my keys? They may be in the car.

o Future: I may go to the party tonight.

May is formal and is often found in writing, like this example:

» Side effects of this medication may include upset stomach and fever.

Might

Possibility in the present or future.

o Where are my keys? They might be in the car.

o [ might go to the party tonight.

Might is less formal than may, and is more common in conversation

Could

Something is possible in the present or future.

Present: Where are my keys? They could be in the car.
Future: We could go to the party tonight.

Could shows options, or possibility.

Must

Certainty, or the belief of certainty, from the speaker.
Certain:

e Everyone is wearing a jacket. It must be cold.
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Belief of certainty:

e He was running for 2 hours. He must be tired. (Although it seems obvious, it is not a fact that the

runner is tired.)
Have to
Certainty, or the belief of certainty, from the speaker.
Certain:
o Everyone is wearing a jacket. It has to be cold.
Belief of certainty:

e He was running for 2 hours. He has to be tired. (Although it seems obvious, it is not a fact that the

runner is tired.)
Have to is much less formal than must, and is common in conversation.

Past Possibility
May, might, and could are all used to show possibility in the past.
Modal Verb + Have + Past Participle
o He might have brought the cake.
e She may have gone home early.
e They could have worked late.
Must can be used in the same way to show certainty in the past.
e He must have won the game.
Might Not vs. Could Not

Although might and could express possibility in a similar way, the negative forms of might and could are

different.

Might not shows that something probably is not true.

e These books might not be the teachers.

Might not shows that something probably will not happen in the future.
e [ 'might not go to the party tonight.

Could not shows that something is impossible.

e This could not be the only book available.

o She could not know who my friend is. They have never met.

MopaJibHbl€ IJ1aroJibl B 3HA4YeHUH BEPOSITHOCTH
B nanHO# TabiuIle TIaroIbl MPEeACTaBICHBI B 3aBUCIMOCTH OT CTETICHH BEPOSITHOCTH (OT OOJIBIIEH K
MEHBIIIeH)

MopanbHbIi 3HaueHune IIpumep
rJ1aroJ

Will To, 0 yem unet peys B npeiokeHuy, spisercss | 1. Don’t take the meat out of the
npasjoi. Hamm npeanonoxenus oven. It won’t be ready yet.
OCHOBBIBAIOTCSI, KaK TIPABUIIO, HA 3HAHUSIX O 2. Somebody is at the door
JIOJISIX WJIH Bellax (MX MOBEACHHE, XapaKTep, knocking, you wonder who it is.
KayecTna U T.J.) Your mother says: “It’ll be the
ITpumepno 100% BeposTHOCTH postman.” (your mother is certain,

that the postman comes that time
every day, so she says this)

Must To, 0 ueM uzeT peub J0JKHO OBITh MPABJIOH € 1. This is not true! He must be
TOYKH 3PEHUS JIOTHKH (3]paBOTO CMBICIIA). lying.
YacTo B pycCcKOM si3bIKe UMeET (hopMy 2. She can’t have a ten-year old son.
«J1omKHO OBITE» She is 22 herself.

OtpunarensHas ¢popma: can’t
ITpumepno 90-80% BeposiTHOCTH

Should Yrto-TO pou30iiieT/He Ipou30iier npu 1. This homework shouldn’t take
HaJMYHH KaKOT0-TO yCJI0BUs (B IpeioxkeHnu | you too long (if you have
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9TO YCJIOBHE MOXKET U OTCYTCTBOBATh). understood what you have to do).
2. Our guests should be here soon
(if they haven’t got lost).

May/can Bripaxkaer npeamnooxenue, 94ro uto-1o Moxket | 1. We may go to Greece for our
MIPOU30UTH WIIA TTPOUCXOJIHT. holidays. We haven’t decided yet.
[Tpumepno 50 % BeposiTHOCTH 2. We may not have enough money
to go abroad this year.
Might Bripaxkaer npeamnonoxxenue, 4to yTo-10 MoXket | It might rain. Take your umbrella.

POM30MTH WM IPOUCXOIUT, HO B OoJice
HeomnpeaeneHHol Gopme.

Could To >xe, uTo 1 might You could be right, but I doubt it.

Complex sentences
Once you can identify a basic sentence, you can join two or more sentences into complex sentences. Two
or more sentences can be combined with a subordinating conjunction that explains the relationship
between each idea.
For example:
Simple Sentences - He studied hard. He wanted to go to medical school. He suffered from arthritis.
Complex Sentence - He studied hard because he wanted to go to medical school as he suffered from
arthritis.
Complex Sentence - Even though he suffered from arthritis, he studied hard because he wanted to go to
medical school.
Notice how the subordinating conjunction adds additional meaning to the sentence. The last two
sentences tell us why he studied.

Some Common Subordinating Conjunctions:

After Before So that Whenever

Although |Even Though | Where
though

As If Unless Whereas

As if In order | Until Whether
that

Because Since When while

A subordinating conjunction is sometimes called "a heart word" because it turns two sentences into one.
Even though both sentences contain a subject and verb, one becomes dependent on the other and cannot
stand alone. One sentence becomes the explaining idea for the main idea.

Any time you see words like the ones above, check that your sentence doesn't leave a question remaining.

For example:
Wrong - When he came late to class. (What happened when he was late?)

Right - He forgot to give the teacher his homework when he came late to class.

Wrong - After she noticed it missing. (What happened when she noticed?)
Right - The teacher asked for his homework after she noticed it missing.

Wrong - Because they knew the test would be difficult. (What happened as a result?)
Right - The students studied furiously because they knew the test would be difficult.
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Punctuation depends on the location of the subordinating conjunction:
If the subordinating conjunction comes in the middle or at the end of the sentence — no comma is
required.

Wrong — School is not all about studying, since there are lots of clubs and fun activities on campus.
Right — School is not all about studying since there are lots of clubs and fun activities on campus.

If the subordinating conjunction comes at the beginning of the sentence — a comma comes at the end of
the dependent clause.

Wrong — Even though I would rather go to the beach I went to the library to study.
Right — Even though I would rather go to the beach, I went to the library to study.

How to fix Complex Sentences:
1) Look for the subordinating conjunction or "heart word."
2) Does the subordinating conjunction come at the beginning of the sentence?

If the subordinating conjunction comes in the middle or at the end of the sentence — no comma is
required.

Wrong — Some students skipped studying, because the weather was gorgeous outside!
Right — Some students skipped studying because the weather was gorgeous outside!

If the subordinating conjunction comes at the beginning of the sentence — add a comma at the end of the
dependent clause.

Wrong — Since it's hard to resist a sunny day some teachers hold class outside!
Right — Since it's hard to resist a sunny day, some teachers hold class outside!

Contrast
There are several common expressions for making contrasts in English. They include on the one hand ...
on the other hand, on the contrary, in comparison, by comparison, in contrast, by contrast.

On the one hand ... on the other hand

We can use on the one hand and on the other hand when we contrast two different things or two different
ways of thinking about something. We often use them to present a balanced argument in which both sides
must be considered:

On the one hand, mobile phones are very useful and can save lives. On the other hand, people seem to
use them for the most pointless and unnecessary calls.

We often use on the other hand on its own in the second part of a contrast, without on the one hand:

It’s a chaotic and disorganised country, but on the other hand it’s a very friendly and beautiful place.
(Both things are true about the country.)

Not: ... butenthecontrary

On the contrary

We can use on the contrary to emphasise that something is the opposite of something which has been
mentioned. We often use it to state that an original statement was not true, and we often use it after a
negative statement. On the contrary is much more common in writing than in informal speaking:

He didn’t seem offended by her criticisms, on the contrary, he seemed to enjoy them. (It was not true that
he was offended by the remarks — he enjoyed them.)

In comparison and by comparison

We can use in comparison and, less commonly, by comparison to contrast two clauses or sentences. They
indicate how people and things are different when we compare them side by side:
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London is England’s biggest city. Its second city, Birmingham, in comparison, is quite small by global
standards.

Driving the old model of this van was hard work. Driving the new model is easy in comparison.

Cynthia was very nervous. Martha was quite calm by comparison.

We can use in comparison with X, Y is ... to make a contrast:

In comparison with his older brother, who never stops talking, he’s quite shy.

In contrast and by contrast

We use in contrast and, less commonly, by contrast to link two clauses. In contrast and by contrast stress
the difference between two people or things more strongly than in comparison and by comparison:
Holistic medicine treats the whole person. Conventional medicine, in contrast, treats specific symptoms
and parts of the body.

We can use in contrast to or, less commonly, in contrast with to contrast two noun phrases:

In contrast to most of the city’s museums, the art museum is modern, bright and has a friendly
atmosphere.

The white roses looked lovely in contrast with the red ones.

By contrast is less common than in contrast. We can use it alone or followed by with, but not by to:

In the south much of the land is flat. By contrast, in the north there are hills and mountains everywhere.
By contrast with the external appearance of the place, the room into which the front door opened was, if
not particularly attractive, clean and well ordered.

Not: By contrast to the external appearance ...

Linking words
Linking words and phrases in English (also called 'connective' or 'transition' words) are used
to combine two clauses or sentences presenting contrast, comparison, condition, supposition, purpose, etc.
They enable us to establish clear connections between ideas.
Most linking words can either connect clauses within a sentence, or start a sentence to form
a link with the previous statement.
Note: A clause is a group of words that includes a subject and a verb.
The following sentence contains two clauses:
She lives in Mexico because she likes the climate.
Below you will find some examples of linking words and how to use them. This is not a comprehensive
list.
You may want to add your own linking words and phrases.
Examples of linking words within one sentence:

Linking Words Examples of Use

As long as You can take my car as long as/provided (that)/providing
provided (that) you don't damage it.

providing (I will lend you my car on condition that you don't damage it.)
Although/even Although/even though he is rich, he lives in a small house.
though (In spite of the fact that he is rich, he lives in a small house.)

He is poor and has no house, but even if he had money, he wouldn't buy a
Even if house.
(Supposing he had the money, he still wouldn't buy a house.)

Take an umbrella in case it rains.

In case (It might rain, so it's a good idea to take an umbrella.)

In spite of/despite the rain, she walked to the station.
In spite of/Despite In spite of/despite being blind, he walked to the station.
(without being affected by the rain or by being blind.)

She arrived early so that she could help her colleagues.

So that (She arrived early for the purpose of helping her colleagues.)
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Whatever

Whereas

Whenever

Wherever

You can count on me whatever you decide to do.

(No matter what your decision is, you can count on me.)
Tom is rich, whereas Jack is poor.

(Tom is rich; in contrast Jack is poor.)

I will lend you my car whenever you need it.

(No matter when you need my car, I will lend it to you.)

My thoughts will be with you wherever you go.
(No matter where you go, my thoughts will be with you.)

Examples of linking words that connect two separate sentences or two clauses:

Note:

If linking words start a sentence, they are followed by a comma.
When they are used to connect two clauses, a semi-colon is used at the end of the first clause,
and a comma is often used after the linking word(s).

Linking Words

As a result
Consequently
Therefore

Besides
Furthermore
In addition
Moreover

For instance
For example

Conversely

On the contrary
On the other
hand

However
Nevertheless
Nonetheless

In the same way
Likewise
Similarly

By the same
token

To sum up
Briefly

To conclude

In conclusion

Examples of Use

Prices were reduced by 20%. As a result, sales increased.
The company is expanding. Consequently, there are jobs on offer.
A hurricane has been announced. Therefore, air traffic will be disrupted.

The trip is too expensive. Besides, I don't really like hot weather.
Computers are cheaper nowadays; furthermore, they are lighter.
You haven't paid the rent yet. In addition, you owe me money.
The report is badly presented. Moreover, it contains inaccuracies.

There are several problems to consider; for instance/for example,
there is a lack of public transport.

Northern European countries had a great summer.
On the contrary/conversely, southern Europe had poor weather.
Laptops are convenient; on the other hand, they can be expensive.

The hotel was open. However, nobody came to the reception desk.
He had severe injuries; nevertheless, he completely recovered.
The weather was bitterly cold. He went hiking nonetheless.

Alex enjoys telling jokes; in the same way/similarly/likewise,
his son adores funny stories.

Teenagers should be more respectful; by the same token, parents should be
more understanding.

I've covered the main events of the year.
To sum up/briefly, our team is now one of the best in the world.
To conclude/in conclusion, I want to wish you all a very happy holiday season.
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II. MeTtoanyeckne peKOMeHIAIUU

[ToaroroBka CTy/IEHTOB 110 JAHHOM MPOrpamMMe BKIIIOYAET CJIECTYIOIINE aCTICKTHI:

1) ®oneruka.

OtpaboTka (HhOHETHUECKHUX HABBIKOB (CETMEHTHBIE €IMHUIBI U UX MOIU(MUKALMU, UHTOHALIMS)
BBIMOJIHSACTCSI HA MaTepuaje pa3IMYHbIX TEPPUTOPHAIBHBIX BAPHAHTOB AHTIHUICKOTO  SI3bIKa
(6puranckoro (BE), amepukanckoro (AE), kanaackoro (CE) u aBctpanuiickoro (AusE), koTopsie, nmes
LBl psifl OOIIMX YepT, CYIIECTBEHHO pasnuyarorcsa. Ha 3amstusix ucnonbizyercss matepuan BE, AE,
AusE u tak HazpiBaembiii International English, Ha koTopom roBopsT 00pa3oBaHHBIE MHOCTPAHLIBI HE
HOCHUTEJH aHIJIMMCKOTO fA3bIKA.

2) I'pammaTuka.

OO0yueHue rpaMMaTUKE aHTJIMHCKOTO SI3bIKa OCYILECTBIISETCS 110 CIIEAYIOIIEH METOTUKE:

a) U3y4YeHHE TeOPETUUECKOr0 MaTepHana;

0) oTpabOTKa U3y4EHHOTO TPAMMATHUECKOTO MaTepralla B YIPaKHEHUSX;

B) COCTaBJICHHE YCTHBIX BBICKA3bIBAHUI C HCHOJIH30BAHUEM IPOUIEHHOTO TIPaMMaTHYECKOTO
MaTepuana;

r) paboTa B mapax/rpynmnax Mo BBINOJTHEHUIO MHUCHbMEHHBIX U YCTHBIX 3aJJaHUI C MPUMEHEHHEM
W3YYEHHBIX IPABUJI TPAMMATHKH.

3) Urenmue.

JlaHHBIN Kypc IpeanoiaraeT Kak YTeHue y4yeOHbIX TEKCTOB, TAK U Hay4HBIX cTaTred, MOHOrpaduit
U T.J., TakuM o0pa3oMm, npu paboTe C pa3HbBIMM MaTepualaMud PEKOMEHAYEeTCS MCIOJIb30BaTh U
Pa3IUYHYI0 METOJUKY (CM. pEKOMEHAIINK HUXKE).

MeToanka padoThl ¢ TEKCTOM BKJIIOYAET:

a) O3HAKOMJICHHE C JICKCHYECKUM MaTepuajoM, KOTOPOE BKJIOUaeT B ce0s ero (poHeTHUecKyro
0TpabOTKY M CHATHE TPYAHOCTEH, CBSI3aHHBIX C IEPEBOIOM Ha POIHOM SA3BIK;

0) 0OCyXeHHE 3aroJIOBKa TEKCTA, YIPAKHEHUS Ha KOHTEKCTYaJbHYIO JIOTAJIKY;

B) UTEHHE TEKCTA;

I') IEPEBO/] TEKCTA,

1) BBIMIOJIHEHUE TOCIETEKCTOBBIX YINPAKHEHUH, HAMpaBICHHBIX HAa aKTHBHU3AIUIO CIOBAPHOTO
3amaca (moa00p CHHOHMMOB/aHTOHMMOB, TOJICTAHOBKA JIEKCHUUYECKHX €IWHHII, TIEPEBOJI MPEITOKEHUH,
COJIepKAIMX HOBYIO JIEKCHKY), OBJIQJICHUE JIOTHKO-CEMAaHTUYECKHMMU OCHOBaMH pabOTBI C TEKCTOM
(oTBeTBI Ha BOMPOCHI MO TEKCTY, HAaXOXIEHHWE OCHOBHOW WJEH TEeKCTa W T. [.), BBIPAOOTKH
JMHAMUYECKOTO CMBICJIOBOTO BOCHIPUSTHUS TEKCTA;

€) mepeckas3 TEeKCTa,

k) 00CyX/IeHUe MPOOJIEMaTUKH TEKCTA.

Metoauka padoThI ¢ HAY4YHOMH CTaTbei:

Step 1 — Consider the Article as a Whole

Examine the article as a whole. Try to determine something about the purpose, audience and
content of the paper before you start reading. Look for clues in the title and/ or subtitle, the
acknowledgements (if any), the first foot- or endnote, the author's biographical note (either with the
article or at the front or back of the book or journal).

Some questions to guide you in considering the article as a whole:

Who is writing the article?
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See if you can find out anything about the author. Check to see what other articles or books the
author has written. It will give you an idea of how the article fits into the author’s other works and the
field in which the author is writing.

What are the author’s qualifications?

Knowing these helps to define the trustworthiness, the significance, or the importance of the
conclusions reached in the article. It can also signify the slant, focus or bias of the article.

What audience is the author addressing?

This is important because it affects the style, content and approach the article takes to its subject.
This may be revealed by the publication (journal or book) in which the article appeared. In other
instances, audience must be determined by assessing the amount of background information and
unexplained references the author includes (less suggests an audience of experts, more, an audience of
general readers).

What is the article about?

Look at the first couple of paragraphs, they should give you an idea of what the paper is about.
The title of the article should also suggest the main point of concern of the article, the direction of the
interpretation, and sometimes the time frame or period of concern. In some disciplines, an abstract will
precede the text of the paper. This will give an uncritical summary of the paper’s contents.

What sources does the author use?

Check the foot- or endnotes or look at the reference list. Knowing where the author got the
information will tell you whether the author is looking at something new (interviews, letters, archival or
government documents, etc.), taking a new look at something old (books and articles), or combining new
and old and thus adding to the discussion of the subject. Looking at the sources can show if the author
has concentrated on a particular kind of information or point of view.

Step 2 — Determine the Overall Purpose, Structure and Direction of the Article

Now that you’ve looked at the article as a whole, start reading.

You should be able to find the author’s statement of purpose, or thesis statement, before the end
of the introduction. You should also be able to tell what evidence the author is going to use to support the
position she or he has taken. The author may also explain what limits have been placed on the article: for
example, the length of time, the geographic location, the extent of the information that’s going to be used,
and the theories that are going to be applied.

You should also be able to tell the author’s point of view. Remember that research is not value-
free, nor culturally neutral. You may be able to tell what values the author seems to be promoting.

Also look at the conclusion. If it’s not clearly labeled, it will probably be the last two or three
paragraphs. The conclusion generally doesn’t have any quoted material (i.e., no references or note
numbers) and should contain only the author’s remarks to the reader.

It is often useful to look at the conclusion before you read the whole paper because it contains the
author’s summary of what has been said. If you can’t quite identify the thesis (they are often not clearly
stated), read the conclusion. Knowing where the author ended up is often a clue to where he or she started
from. In many instances, too, the conclusion summarizes the whole paper, as should the thesis statement.

Some questions to guide you in determining the overall purpose, structure and direction of
the article:

What is the author’s main point, or thesis?

Sometimes you can find this easily,; the author says something like “the point of this article is to”
or “in this paper I intend to show/argue that.” Sometimes you have to look for a simple statement that
contains some echo of the title, the same phrase or words, and some brief statements of the argument that
supports the assertion: “despite what other scholars have said, I think this [whatever it is] is actually the
case, because I have found this [supporting point #1], this [supporting point #2], and this [supporting
point #3].”

If the paper is well-crafted, the section headings of the paper (when there are any) will contain
some allusion to the supporting points.

What evidence has the author used?
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This question is often answered in step one, but you should also use what the author tells you in
the introduction to expand on your grasp of the evidence.

Academic papers are often “argued,” that is, constructed like an argument with a statement of
what the author has figured out or thought about a particular situation or event (or whatever). Then, to
persuade the reader, the author presents facts or evidence that support that position. In some ways it’s
much like a courtroom trial.

A particular collection of sources (or witnesses) present information to the author (or lawyers)
and the author comes to some understanding. Then the author explains how she or he came to that
conclusion and points to or presents the bits of evidence that made it possible. Consider what information
is not included. Was the trial fair even though a key witness was not called to testify? Has your author
only let those facts that support the thesis testify in the article? How might you find out? Is the evidence
“primary,” “secondary” “traditional,” or “non-traditional”?

What limits did the author place on the study?

Writers of articles rarely tackle big topics. There isn’t enough room in an article to write a history
of the world or discuss big issues. Articles are generally written to advance understanding only a little
bit. It may be because the subject has never been looked at before or because no one would be able to
read a larger work easily (like a student’s thesis). An article usually focuses on a particular period, event,
change, person, or idea and even then may be limited even more.

This may be significant if the author is trying to make generalizations about what he or she has
discovered. Knowing something about education in the 1940s in Yellowknife may not tell you anything
about education anywhere else or at any other time. A more general discussion of subsistence strategies
over a longer period may have more general relevance. A critique of the literature in a specific field may
replace having to read a number of books. With assigned readings, an article will most often be assigned
as an example of a type of research, as a source of quality information on a specific topic or because it
summarizes a lot of other writing on a given subject.

What is the author’s point of view?

This can sometimes be easily seen, especially in “polemical” essays, where the author bashes a
number of arguments and then presents her or his own. It may be more difficult to tell. Sometimes you
have to “‘feel” it out, by assessing the tone or by watching for negative or positive adjectives: “as so-and-
so said in their excellent essay, ‘Nuke‘em Now!’” or “who shows a wrongheaded insistence.” Cues like
those words can help you figure out where the author is coming from.

Step 3 —Read the Article but Pay Attention to the Writing and the Presentation

As you read, watch not only for what the author is saying, but how it is said. This step requires
that you read the article to gain an understanding of how the author presents the evidence and makes it fit
into the argument. At this stage of the exercise, you should also take the time to look up any unfamiliar
words or concepts.

Although you are somewhat off the hook critically in this stage, you should be aware that there are
tricks the author can use to make sure you’re following the argument. Some of them are standard ways to
keep the author’s argument separate from the evidence. Look for clues like: “for example,” “as Professor
Source said,” or “in my study area (or time), I found that.” Also, look for transition words and phrases
(“however,” “despite,” “in addition,” etc.) and the various words clues writers leave when they switch
from their own voice to that of their sources. Others may be less honest attempts to make you agree.

Try to take notice of the language an author will sometimes use when she or he is speculating
about things or hoping you won’t realize that the evidence is weak: “it is probable or likely that,” (is it
probable?) “clearly, this is so” (is it clear?), “it should be obvious by now” (is it obvious?), “ this
undoubtedly means” (is it undoubtable?) Remember that forceful words don’t necessarily make a weak
argument any more convincing.

Look, too, to see how the author switches from explaining how the evidence supports her or his
argument to the summary of the paper. The last few paragraphs should tidy up the discussion, show how
it all fits together neatly, point out where more research is needed, or explain how this article has
advanced learning in this discipline. The conventions also require that there be some reference to the
thesis statement and perhaps even an echo of the title, especially if there was a catchy phrase in it.
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Step 4 — Criticism and Evaluation of the Article

Now that you’ve finished reading, consider your personal reaction to it. First impressions are
often “I liked it?,” “It was hard to read,” or “it was boring.” Second thoughts should probe somewhat
deeper. Thinking about what the author is trying to say, considering who he or she was addressing in the
first place, attempting to identify the gap the article has been written to fill and asking other such
questions is the foundation for the critical evaluation of the article. Even if you didn’t know anything
about the topic before you read the article, you can make some judgments about it and how well the
author made her or his case.

Evaluation is a bit harder. In academic circles, evaluation means to judge the worth, usually by
comparing a thing to some kind of standard. In the case of evaluating an article, that standard would be
other articles in the same discipline or journal as the one you’re reading. If you are not familiar with those
other articles it may be hard to evaluate well. You can, however, do a fairly good job of it by considering
the stylistic and structural conventions of other, similar articles. Does this one fit the pattern? Does it
measure up to the academic standards of writing, presentation, organization, source citation and such?
Sometimes even those questions can be hard to answer but they should be attempted. The answers will
give you some ammunition for your critique.

Some questions to guide you in critiquing and evaluating the article:

Was there anything that was left unfinished? Did the author raise questions or make points that
were left orphaned in the paper?

These questions are to make you think about what was in the article and what was left out. Since,
by looking at the thesis statement, you should have a good idea of what the author is going to say, you
should also be able to tell if any of the points weren’t explored as fully as others. In addition, in the
course of the paper, the author might have raised other points to support the argument. Were all of those
worked out thoroughly?

Did it make sense?

Even if you were not a member of the intended audience for the article, did it clearly present its
case? If the author crafted the paper well, even if you don’t have the disciplinary background, you should
be able to get a sense of the argument. If you didn’t, was it your reading or the author’s craft that caused
problems?

What does the point made by the argument mean in or to the larger context of the discipline
and of contemporary society?

This is a question that directs you to think about the implications of the article. Academic articles
are intended to advance knowledge, a little bit at a time. They are never (or hardly ever) written just to
summarize what we know now. Even the summary articles tend to argue that there are holes in the fabric
of knowledge and someone ought to do studies to plug those gaps. So, where does this particular article
fit in? Can real people improve their lives with this information? Does this increase the stock of
information for other scholars? These sorts of questions are important for appreciating the article you 're
looking at and for fitting it into your own knowledge of the subject.

Is the organization of the article clear? Does it reflect the organization of the thesis
statement? /¢ should.

Does the author’s disciplinary focus lead her or him to ignore other ideas?

Were there any problems with grammar, sentence structure, or word usage?

This step-by-step guide has tried to present a useful way to approach reading an article. The
answers to the questions included in each section should give you more than enough “data” to write a
solid review of the article and, even if you don’t have to write a formal review, completing the analysis
sheet will give you a good record of the contents of the article and your assessment of it to serve as either
a study aid when it comes to exam time or ammunition for a seminar discussion.

The other stated purpose of this guide is to help you see that all academic articles have a repeating
and predictable way of being presented (the convention). You can adopt these conventions in your own
papers and ask the questions at each step as a way to test whether your own papers correspond nicely to
the convention.

4) T'oBopenue.

23



CoBepIlIeHCTBOBAaHNE HAaBBIKOB YCTHOW pEYM OCYIIECTBIISIETCS B Takux ¢opmax pabOThl Kak

MOHOJIOT, JHAJIOT, MOJUJIOT, TUCKYCCHS, TPOEKTHOE 3aJaHue, MPe3eHTalus, I1e CTYyJEHThl MPUMEHSIOT
npuoOpeTeHHble (HOHETHUECKUE HABBIKM, H3yYCHHBIC JICKCHYECKHE CIUHUIBI W TpaMMaTHYECKUe
KOHCTPYKIUH.

4,

Being certain or not so certain

I’m quite certain about this.

..., and that’s a fact.

There is no question about...

I know for sure that...

Absolutely.

Definitely.

I’ve got a feeling that...

I suppose it’s probably...

I may be wrong but I think...

Getting angry

I can’t believe this!

Just listen to me!

You can’t be serious!

I’m not listening of any more of this.
That’s it.

I’ve had enough!

You must be joking!

Being polite...& not so polite

Would you mind to be quiet for a
moment?

Perhaps you could consider this point?
I’'m not sure that I can agree with you
on that.

Listen!

Rubbish!

Shut up!

Interrupting

- Excuse me, can I just say smth about that?
- Yes, but wait a minute.

OK, but...

Avoiding interruption

OK. I’'ve almost finished

Just let me finish.

Can I just finish this point?

Do you mind? You’ll get your turn in a
moment.

Explaining yourself

What I really mean is...

My point is that...

What I’ m trying to say is...

Checking information

What exactly do you mean by...?

What exactly do you mean when you
say...?

Could you explain that point?
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Tell us a bit more about...

Can you give us an example of...?
Agreeing

I agree that...

You’'re right.

That’s right.

You’re absolutely right.

That’s exactly what I think.

Yes, I feel the same about. ..

That’s correct.

That’s true.

I agree.

Disagreeing

It’s simply not true that...

I’m sorry, I can agree with you about...
I don’t think you’re right about that...
Well, I don’t see it that way

That’s not true.

No, that’s not right.

. Referring to other speakers

As smb said just now...
But don’t you think that...
I can’t agree with...

Smb was right I think

. Giving an opinion

My feeling is that...
In my opinion...

It seems to me that...
Personally, I think...
In general...
Generally speaking...
[ don’t think...

On the whole...

I feel that...

. Asking an opinion

Does this seem Ok to you?

What’s your opinion?

What do you think about...?

How do you feel about this?

What does anyone else think about this?
Do you agree with me that...?

. Persuading

Surely you must agree that...

But think about it like this.

Let me put it another way.

Try to see it from... point of view.



ITone3nble (ppa3bl 1 NPE3EHTANMNA U IPOECKTOB.

Get the audience's attention and signal the beginning.

Right. Well. OK. Erm. Let's begin. Good. Fine. Great. Can we start?

Greet audience.

Hello ladies and gentlemen. Good morning members of the jury.

Introduce oneself, (name, position, and company)

Good afternoon ladies and gentlemen, let me introduce myself.

Good morning everyone, 1'd like to start by introducing myself. My name is...

I've been working on the subject now for X years...

I've had wide experience in the field of ...

Good morning, my name is Lawrence Couderc. [ am a student at the INT and 1

would like to talk to you today about some of my findings in a study I did on...

Give title and introduce subject

I plan to speak about... Today I'm going to talk about... The subject of my presentation is... The
theme of my talk is...

Why are you going to speak about it?

I have chosen to speak about this because...

To determine the knowledge and attitude of the audience:

Have you ever heard of...? You may already know... I feel sure that some of you...

To get the attention:

Have you ever heard of/seen X? You've probably seen countless times... You may have wondered...

Give your objectives (purpose, aim, goals)

My purpose in doing this paper is ... What I would like to do today is to explain...

to illustrate...to give you the essential background information on...to outline...

to have a look at...

Announce your outline.

I have divided my presentation (up) into Y parts. In the first part I give a few basic definitions. In
the next section I will explain... In part three, I am going to show...

In the last part I would like/want to give a practical example...

Questions and comments from the audience.

1'd ask you to save your questions for the end. There will be plenty of time at the end of my speech
for a discussion.

Make a transition between the introduction and the body

Now let us turn to point one. ...Let us now move on to the second part, which is, as I said
earlier....

Listing information

There are three things we have to consider: one, two, and three. ...Now let us look at the first
aspect which is...First of all, ... In the first place

Linking ideas, sections/making transitions

That's all I would like to say about... (subject of part A) and now let us turn to ....

Now that we've seen... let us turn to...

Outlining options.

There seem to be two possible ways of dealing with this...

A number of options present themselves at this point.... What exactly are the benefits? On the
plus side we can add...This is not the only weakness of the plan...

To give an example:

Now let's take an example. An example of this can be found... To illustrate this...

Let's see this through an example. For example, For instance,

To rephrase:

Let me rephrase that, In other words Another way of saying the same thing is

To summarize:
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To summarize ... To sum up ... Let me summarize by saying...So that concludes my overview...In
conclusion... In short,

To refer to what you have said previously:

As I have already said earlier... As we saw in part one... To repeat what I've said already ...

To refer to what an expert says:

I quote the words of ... In the words of... According to... Here 1'd like to quote...

To refer to common knowledge:

As you all may well know... It is generally accepted that... As you are probably aware (of)...

THE END OR CONCLUSION

1'd like to summarize/sum up.... At this stage I would like to run through/over the main points...
So, as we have seen today....As a result we suggest that...

In conclusion I would like to say that... I would like to finish by reminding everyone that... If
there are any questions please feel free to ask.

Thank you very much for your attention and if there are any suggestions or Comments

5) AynuposaHnmue.

OOydeHne ayIMpOBAHHUIO OCYIIECTBISIETCS C HCIOJIB30BAHUEM TEKCTOB, SBIISIOIIMXCS YACThIO
Y4eOHUKOB U MTOCOOMH, BKIFOYCHHBIX B CITUCOK JINTEPATYPHI (CM. pabodyro mporpammy). [ TaBHOM 1eIbio
oOydeHHsT ayqUpOBaHUI0O B JaHHOM Kypce SIBISE€TCS MJOCTH)KCHHE MAarucTpaHTaMd MOHUMaHUs
MpOPECCHOHAIBHOW pEeYd M 3aKpPEIJICHUE HABBIKOB ayAUPOBAHMS CIOHTAHHOW pEYH HOCUTEIEH
AHTTIUHCKOTO SI3bIKA.

Metoanka paboThI HaJ ayJUOTEKCTOM IPEACTABICHA CICAYIONIMM 00pa3oM:

1. ®onernueckas oTpabOTKa SBICHHI CIOHTAHHOW pPEYH: OJHOYAAPHBIX U TIOTTAIM30BAHHBIX
COTJIACHBIX, CIIy4aeB BBINMAJCHUS TJIACHBIX, COTJIACHBIX W IeNbIX cioroB. CloBa M COYETaHHS CIIOB,
collepkaliye YykasaHHble (DOHETHUECKHUE SIBIICHUS, pa3MEIIEHbl B YIPAKHEHUSAX B TOPSAAKE HX
CJIEZIOBAHUS B TEKCTE.

2. ®onernyeckasi oTpaboTKa KIIOYEBBIX CIIOB.

3. IIporHo3upoOBaHuE CONEPKAHHS HA OCHOBAHHH BOIIPOCOB K TEKCTY, KIIFOUYEBBIX CIIOB M APYTHX
MPEITEKCTOBBIX 3aJaHHIA.

4. JIByKpaTHOE MPOCITYIINBAaHUE TEKCTA.

5. OTBETHI U BOMPOCHI C dTIEMEHTAMU 00CYKICHUSI.

6. BeITloJTHEHUE TOCIETEKCTOBBIX YIPAXXHCHHM, HAIIPABJICHHBIX Ha 3aKPEIUICHHE HOBOH JICKCHKHU
(paboTa ¢ CHHOHMMAaMH, CIOBOOOpa30BaHHE, BCTABKAa KIIOUEBHIX CJIOB B MPEIJIOKEHHUS, OObSICHEHHE
3HAYCHUH CIIOB).

7. TpaHCKpUOMPOBAHUE CIIOB, PACCTAHOBKA yIapEHUS U T.1.

8. CocraBiienue JUaIoOroB.

9. Muckyccus.

JIJIs TeCTUpOBaHUS HABBIKOB ayIMPOBAHUS MTPEIATAOTCS JIBE (DOPMBI:

1) IIMCbMEHHBI KOMMEHTapU TEKCTa
2) MHOTOBBIOOPHBIH TEeCT
6) IIucsmo

OOydeHre NMUCHMY B JIAaHHOM Kypce BKIJIFOYAeT OBJIQJICHWEC HAaBBIKAMU HANMCAHHUS HAyJHBIX
CTaTei, OTYEeTOB, HANHCAHHE pPa3NIUYHBIX BUIOB 3cce (descriptive, analytical, comparison, evaluation,
argument), a TaKXKe MOATOTOBKY TEKCTOBOM YaCTH HAYYHOU MPE3CHTAITUHN M ITPOCKTA.

PexomMeHgauum 1no HAMCAHMIO ICCe

CounHeHHE TpeACTaBIsAeT COOOW aKaAeMHUYECKyI0 paboTy, MO3ITOMY BBl JOJDKHBI CIEIO0BaTh
OoQUIMATIEHOMY CTHIIIO U M30eraTth COKpalleHuil, IPUHATHIX B pA3rOBOPHOM aHTIIUICKOM SI3BIKE.

OTOT THUN COYMHEHUS TpeOyeT H3JOKEHHUS Balllero JUYHOTO MHEHHUsS, OJHAKO B HEKOTOPBIX
MOMeHTax 0ojiee yMECTHBIMU OyayT Oe3lnyHble 00OpOTHI, TaKMe Kak: one may/might/should say that...;
needless to say that...; it goes without saying that... u T.x1.

OdeHb BaXHO MPABUIILHO MOHSTH MOCTABJICHHBIA BOMIPOC, KOTOPHIN TpeOyeT KOHKPETHOTO OTBETA,
a He o0mMX paccyxaeHui. Baia 3amada 3aKr04aeTcs B TOM, YTOOBI OTBETUTh Ha BCE YAaCTH BOMPOCA, HE
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OTBJICKASICh MPH TOM Ha OOCYXJIEHHE OPYTruX, HE MMEIOMIMX OTHOIICHUS K MOCTABICHHOH Mpobieme
ACIEKTOB.

Beenenne k coumHeHuro (introduction) MOXET COCTOSITh W3 TpexX-uyeThipex (wiau Oosee)
npemioxenuil. [lepBoe npeanokenrne oObIYHO MPEACTABIsAET CO00M Kakoe-TO o0Iiee BbICKa3bIBaHUE IO
TEeMe JJAaHHOTO COUYMHEHHS, HapuMep:

- In recent times, there have been many discussions about smoking issue.

- A frequently recurring controversy in recent years has been that surrounding the use of nuclear
energy to generate electricity.

- The use of nuclear energy to generate electricity has been the subject of much controversy.

- Recently, there has been (much) controversy about the use of nuclear energy to generate
electricity.

[Ipumeuanue: controversy about/over/surrounding...(C;U); cmop, HAHCKycCHs, TIOJIEMHKA,
pacxoXxaeHnue BO MHEHHUU.

Bropoe (4, BO3MOXKHO, TpeThe) MPEAJIOKEHHE YKa3blBaeT Ha CHEHU(PHUKY JAHHOW MPOOIEMBI.
[Tocnennee npeayioKeHUE 3asBISIET O Balllel MO3UIIMK 110 OTHOIIEHUIO K 3TOM ITpo0jIemMe, Halpumep:

There are two approaches to the problem of private ownership of handguns. While some believe
that it is an important personal right, others are opposed to gun ownership because of the problems guns
may cause. In this essay, I will name some of the advantages and disadvantages of each approach and will
argue in favor of prohibiting handgun posession.

Taxum 0Opa3om, BBeZIeHHE K COUMHEHUIO MPEACTaBIsAET COOO0M KPAaTKHil TIaH BAIlIETO U3NI0KEHUS
nanHoro Bompoca. (Takoe BBeeHHE yMECTHO, KOTJ]a BBl IMEETE JIeJI0 C COUMHEHHUEM, TJIe TIPECTABICHBI
JIBa KOHTpapryMeHTa WJIH J[Ba Pa3HBIX aclleKTa paccMaTpHUBAaEMOTro BOIIpOca - a controversy essay/a two-
sided argument essay).

B 3aknrouenuu k counHeHuro (conclusion), re MOJBOAUTCSA UTOT BCEMY CKA3aHHOMY, BbI JIOJIKHBI
IOBTOPUTb OCHOBHBIE IYHKTHI BalllMX PACCYKJIEHUH, BBIPA3UB 3TO IPYIMMHM ciloBaMu (restatement). B
ATOM YacTU COYMHEHHUs HE JIOJDKHO OBITh KaKUX-TMOO HOBBIX, TPEOYIOIIUX JalbHEHIIEro pa3bsCHEHUs
MBICTIEH.

Kaxnplii a03aly COUMHEHUS HMMEET CBOI IOATEMY, KOTOpas YKa3blBaeTCsi B €ro IEepBOM
npeiokeHnu (topic sentence), ¥ 3Ta MOATEMA JOJDKHA MOJYYUTh B JaHHOM al3alle CBOE JOTMYECKOe
pa3BUTHE U 3aBeplICHUE (CM. COUNHEHHE, TIPUBEAECHHOE HUXKE).

Uto6s! caenaTh nepexo (transition) OT OJJHOTO IMMYHKTAa BalIMX PAcCYXAECHUN K IPYrOMY CBSI3HBIM
U JIOTUYHBIM, IOJB3YHTECh BBOJHBIMU CIIOBAaMHM M BBIPQKECHUSMH, UMEIOUIMMU XapakTep 0000mieHus,
MOJTBEP)KJIEHUS, COIOCTaBJIEHUs, MpOTHUBOIOCTaBIeHUss M T.n. Hampumep, however, nonetheless
(omHako, TeM He MeHee), despite the fact that... (HecmMoTpst Ha TOT ¢akt, 4yTo...), be that as it may (kak ObI
To HU ObUTO) - words and phrases that indicate a contradiction of a point previously stated. Hauunas co
CJIEZYIOIIETO ypoKa, Mbl OyZIeM AaBaTh CIIMCKH TaKUX CJIOB U BBIPAKEHUH.

CambIM pacrpoCTpaHEHHBIM THIIOM COYMHEHHS HAa TIPEJIOKEHHYIO TEMY SBISIETCS TaKoe
COYMHEHHUE, B KOTOPOM HY>KHO COTIOCTaBHUTb JIBE TOUKH 3PEHUS U BBICKA3aThCs B MOJIB3Y OAHOM U3 HUX (a
controversy essay/a two-sided argument essay). [IockoibKy BBl IMeeTe OYCHb OTPAHHMYCHHOE BPEMS ISt
COCTaBJIEHUS TMOAPOOHOIO IUIaHA, MBI PEKOMEHAYEM COCTAaBUTh JIMIIb CHHCOK apryMeHToB "3a" u
"mpotuB" (arguments for and against unu pros and cons; advantages and disadvantages - nmpeumyIiecTsa
u Henoctatku). OnuH ab3al Bbl MOXKETE MOCBATUTH OMMCAHUIO apryMeHTOB "3a", BTOPOH - aprymMeHTam
"mpoTuB"; B TpeTheM al3alle Bbl BHICKA3bIBAETE CBOIO TOUKY 3peHMs. Bam ocraercs 106aBUThH BBEJIEHUE U
3aKJIIOYEHHE - U y Bac MOJy4yUTcs camas npoctas (M camas TUIHYHAs) CTPYKTypa COYMHEHHUS Ha
sk3ameHe TOEFL. CymectByer U Ipyroil TUII COYMHEHHUS, B KOTOPOM pPacCMATPUBAEMBIA BONPOC HE
TpeOyeT CONOCTaBJIEHHUs pa3HBIX TOYEK 3peHus (a one-sided argument essay), Hampumep, KOrjaa IpocTo
HY)XHO TIE€PEUUCIINTE/OMUCATh TPUYMHBI KaKOTO-TMOO SIBICHHSI WJIA BBIPA3UTH CBOW IPEANIOYTCHHUS.
[Tpexne ueM HayaTh MUCaTh, BHUMATEIBHO IPOYUTANTE TEMY U ONPEAETUTE THII COUNHEHUs, HAIIPUMED:

"Some people believe that the Earth is being harmed (damaged) by human activity. Others feel
that human activity makes the Earth a better place to live. What is your opinion? Use specific reasons and
examples to support your answer." (A two-sided argument essay)

W
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"Plants can provide food, shelter, clothing or medicine. What is one kind of plant that is important
to you or the people in your country? Use specific reasons and details to explain your choice." (A one-
sided argument essay)

Hu B xoem ciyuae He cienyiiTe pyccKOd CTPYKType MpeUIoKeHHsI, KOTopasi MOKET ObITh OYEHb
CIIO)KHOM ¥ JJIUHHOH BBUIY HAIMYUs CHCTEMBl TAaJASKHBIX OKOHYaHMU. Jlydmie ymoTpeOmusTsh
npeioxKeHus: 0oyee KOPOTKHE, HO MOHSATHbIE. VCIonb3ylTe TOJIBKO T€ KOHCTPYKLHH, B KOTOPBIX BBI
YBEPEHBI, 1 HUKAKOT'0 JOCJIOBHOI'O MEPEBOJA C pyccKoro Ha aHriuiickuii! He 3a0biBaiiTe 0 cTpyKType
anrmiickoro npemioxkenus - SPOM (Subject, Predicate, Object, Modifier - moanexarniee, ckazyemoe,
JIOTIOJTHEHHE, OOCTOSATENHCTBO). HECKONbKO Pa3sNUYHBIX OOCTOSTENBCTB PACIONAraloTCs B CIEAYIOIIEM
nopsiike: how, where, when (kakum oOGpazom, rae, korna), Harpumep: | talked to him very briefly at the
party last night.

O6cTosTenbeTBa BpeMenun (when) u mecta (where) Takyke MOTYT CTOATh B Hadayie MPEAJIOKCHUS,
Hanpumep: Last night, I talked to him very briefly.

In his article, the author deals with the problem of pollution.

Round the corner is the house where he was born.

SAMPLE ESSAY

In some countries people are no longer allowed to smoke in many public places and office
buildings. Do you think this is a good law or a bad law? Use specific reasons and examples to support
your position.

It goes without saying that cigarette smoke is harmful to one's health. Many smokers are aware of
this fact and yet continue smoking. That is their own problem. It is not fair, however, that non-smokers
should be forced to breathe second-hand smoke. In fact, there are several strong arguments to support the
position that smoking should be banned in all public places

First of all, every individual has an inviolable right to health and safety. It is unjust that simply
visiting a public place could be hazardous to one's health. In this sense, the act of smoking in an enclosed
space is not only inconsiderate toward non-smokers, but even criminal.

Smokers might claim that on the other hand, they have a right to smoke if they so wish, and
nobody has the right to stop them. This argument does not hold water. The right to freedom of action is
forfeited if the activity brings harm to others.

The ban on smoking in public places might also be supported by the fact that the inconvenience it
causes smokers is very small. Those who feel the urge to light up can always step outside for a few
minutes or smoke in a special area designated for smoking. They might even find their cigarette more
pleasurable and satisfying if smoking it means taking a break from whatever they were doing and
spending a few minutes relaxing outside.

In the end, restricting the space where smoking is permitted can only have positive results. The air
in public places will always be clean and fresh and will pose no health hazards to anyone. When smokers
find that they are forbidden to smoke in many places, they might begin smoking less and less and may
even be encouraged to quit for good. Perhaps one day, the entire world will even be smoke free.

IMosie3nbie ppa3spl 11 HANUCAHUS CTATHY HA AHTVIMHCKOM SI3bIKE

BBEJIEHUE

HACKOJIBKO UCCJUIEAOBAH NPEAMET

HeuTo M3BecTHO (YTO-TO M3BECTHO; €CTh JAHHBIE O YEM-TO, YKa3aHUsA HA 4YTO-TO; HA YTO-TO
3aTpaydyeHbl YCHIINSA):

1. It has been known for some time that - B Teuenue HeKOTOpOro BpeMeHH OBLIO HM3BECTHO,
YTO...

2. There are some data on the action of this drug on BP. - .Mmerorcs HekoTOpbIE TaHHBIE O
JIEUCTBUHU TOTO Mpenapara Ha....

3. Some data are available on. - MImerorcs ( ~ JOCTyIHBI) HEKOTOPBIE JTAHHBIE O

4. At present, there is some (published) evidence that - .B nacrosmee Bpems UMerOTCs
HEKOTOpHhIe (0NyOIMKOBAaHHBIE) CBUIETENILCTBA TOTO, UTO...
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5. Evidence is beginning to accumulate that - Haunnaiot HakaninBaThCsi CBUIETENBCTBA TOTO,
4TO...

6.Considerable efforts have been directed at examining the action of - 3HaunTensHble ycunus
OBLIIM HAIpPaBJICHbI HA UCCIIEIOBAaHHUE JEHCTBUSL. ..

7.Considerable effort has been devoted to studying the - 3nauuTenvHble ycumusi ObUTH
MOCBSIIEHBI U3yYEHUIO

IIpenmet ucciaeqoBan xopomo (GpakT yCTAaHOBIICH, MPU3HAH, COMHCHHI HET WU MaJlo; JTaHHBIX
MHOTO):

1. It is now well (generally; widely) known - B Hacrosiee Bpemst xopouio (B 11€JI0M; ITUPOKO)
U3BECTHO, YTO...

2. It is now established (documented) that - B nactosiiiee Bpemsi yCTaHOBJIEHO, UTO...

3. It is generally (widely) accepted (held) that - B nieniom (mmmpoko) npusHaHo (MOAAepKUBACTCS
MHEHHE) O TOM, UTO...

4. It has been long recognized that - /[aBHo npu3HaHo, 4To...

5. There is little (no) question (doubt) that - Masno (HeT HUKaKHX) BOIIPOCOB (COMHEHUIA) O TOM,
qTo0...

6. The reports of the study have been examined exhaustively by - Coob6menust 06 3Toit padore
OBLITM MCUYEPIIBIBAIOIIE UCCIICIOBAHBL. .

7. In the past five years considerable information has been accumulated on - B teuenue
MPOLIEIIINX MATH JIET HAKOMIJIACh 3HaYUTeNbHasl HH(POpMAaIUs O

8. A wealth of information about ... is available now. - lwmeerca (noctynna) orpomMHas
uHpopmarus o...

9. There is the enormous body of literature on - VMeercs orpoMHBIIl MAaCCUB JTUTEPATYPHI O....

IIpenmer ucciie0BaH HeTOCTATOYHO (CBEACHUI B JTUTEpaType MaJlo, HEAOCTATOYHO):

1. (Very) Little is known about - (O4ensb) Mano U3BECTHO O...

2. Much less is known (learned) about - HamaOro MeHsblIie u3BecTHO (Y3HaHO) O...

3. Much less information is available about (on) - HamHoro Menbiie naopmanuu uMeercs o...

4. Because of scarcity of relevant information about (on) - l3-3a manouncieHHocTu
OTHOCSIIENCS (K MpeaMeTy) UHPOPMALIHH O...

5. Literature (Data; Information) on this topic has been scanty. - Jluteparypa (naHHbI€;
uH(pOopMalKs) 0 ITOMY BOIIPOCY pa3po3HEHHas!.

6. Despite some experimental evidence, little emphasis has been placed on the

involvement of this receptor in memory formation. - ...maji0 3Ha4€HUS TPUAABATIOCH...

7. ...this evidence is largely circumstantial. - ...cBuaeTenscTBa, Mo O0IbIIEH YacTH, KOCBEHHBIE.

8. There is some, but not yet rigorous evidence, that - llmerorcst HeKoTOpbIE, HO BCE €I1Ie HE

CTpOTHE CBUIETENHCTBA TOTO, UTO...

9. Insufficient evidence is available on the involvement... - lMmeroTcss HemocTaTOYHEIE
CBUJIETENLCTBA O BOBJICUCHUM. .

IIpeamer He Hccie0BaH (HET CBEICHHM, I0KA3aTEIBCTB; YTO-TO HE YIAIOCH):

1. No information (at all) is available on - (CoBepiienHo) HeT HUKaKOi UHGOPMAITUH O...

2. Data (evidence; information) are (is) not yet available on - J[aHHBIX (CBUIETENHCTB;
UH(OPMAIINHN) BCE €lle HET O...

3. We have nothing to report on - Ham Heuero coo0murs o...

4. There is not any evidence, however, that - Her, onHako, HU OJTHOTO CBUIETEIHCTBA TOTO,

4TO...

5.There is no evidence as to - Her Hukakux cBUJETENbCTB OTHOCUTEIBHO...

[uTupoBanue (CCHUIKM Ha aBTOPOB, PETYJISIPHBIE CTaThU, 0030PBI U TUTEPATYPY B LIETTOM)

1. These findings have been shown (documented) by.. - OTu naHHBIE OBUTH TOKAa3aHBI
(TOKYMEHTHUPOBAHBI)...

2. Smith reported...this (Cmut coobuiun 06 3Tom).
3. Smith was first to show ...that
5. There are two reports on - Mimerotcs Ba cooOIIEHHS O...
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6. The study by Smith et al. suggests that - iccienoBanue Cmuta v coaBT. HABOJUT HA MBICIIb O
TOM, YTO...

7. The study performed by Marchesini et al.- liccnenoBanue, BoinonHnenHoe Mapue3uHu u
COaBT...

8.The similar observations have been made by - IlogoGHble HaOmOAeHUS OBUIM CHIETAHBI
CMHUTOM U COaBT....

9.Smith raised the question of whether (how; in what way; to what extent) - Cmut nocraBun
BOIPOC O TOM, MOKET JiK (KaK; KakuM o0pa3oMm; /10 KaKoi CTerneHn)

10.A preliminary report of these findings (on these data)...was

published elsewhere/...appeared in abstract formlIpenBapurensHoe coobmeHne 00 ITHUX

JTAHHBIX ...0BUIO OMyOJIMKOBAHO B CBOEM MECTE/TIOSIBUIIOCH B (DOpME pe3toMe

11. Preliminary accounts of this work can be found elsewhere -..[IpensapurenbHbie
coo01eHus (0T4eThl) 00 3TOM paboTe MOTYT OBITH HAIICHO B IPYTOM MECTE...

12.The (A more) detailed discussion of this topic (issue) may be found elsewhere - (bonee)
JI€TaJIbHOE 00CYXK/IEHUE 110 3TOMY MPEAMETY MOXKET ObITh Hal/IEHO B IPYIrOM MECTE.

13.The assessments were done as previously described (pointed out). - Pacuers! genanuce tax,
KaK OmucaHo (yKa3aHo)...

14. That approach has been chosen on the basis of new literature. - Otot moaxoa 6bu1 U30pan
Ha OCHOBE HOBOM JIMTEPATYPBI.

15.The literature is replete with the data that - Jluteparypa nepenosHeHa JaHHBIMH O TOM,
4TO...

IPABOMEPHOCTD IOJIOKEHU UCCJIETYEMOM IMPOBJIEMBI

HeuTo BepHoO (HEeUTO J0Ka3aHO, JOKYMEHTHPOBAHO, HE BbI3bIBAET COMHEHUN):

1. The fact that... is well proved (established) in three independent series of experiments.
Tort ¢akr, 4ro...10Ka3aH (YCTAHOBJIEH) B TPEX HE3aBUCUMBIX CEPHSX IKCIIEPUMEHTOB.

2. It seems well documented that - Kaxercsa xopoo 10KyMEHTHPOBAHHBIM TO, UTO...

3. This argument is (appears to be) convincing (compelling)- OToT aprymeHTt sBisiercs
(mpencTapinsieTcs) yoeAUTENbHBIM (HEOTPA3UMBIM)...

4. It is noticeable that - [IpumeuarensHo, 4TO...

5. This notion (The same; The reverse) is (appears to) be also true of... Bepcus 1: ...our
findings. Bepcus 2: ...the fact that - Oto nmonoxenue (To xe; OOGpaTHOE TOMY) CIipaBeIIUBO (TO-
BUJUMOMY CIIpaBeUIUBO) U [UIs... Bepcus 1: ...Hammx ganasix. Bepcus 2: ...Toro dakra, uro...

6. The fact that - Tot daxr, uro...

7. There is no doubt...that — Het comuenuii, uto...

Bepcus 2: ...about the fact that - Her comHenuii ...4to/ ...oTHOCUTENBHO TOTO (haKTa, uro...

HeuTto BeposiTHO (HEUTO BO3MOXHO, BEPOATHO, PE30HHO, B TOM YHCJIE C OTOBOPKAMH):

1. It is possible (probable) that - BozmoxHO (BepOsATHO), 9TO...

2. There is a definite possibility that - ImeeTcs onpeneneHHast BO3SMOXHOCTb TOTO...

3. Smith et al. raised the possibility that - BoamoxxaocTh TOTO, 4TO...06112 BRIIBHHYTa CMUTOM.

4. It seems highly likely that - [TpencraBisercs B BbICIIENH CTENEHU BEPOSITHBIM, UTO...

5. It is likely, although not established precisely, that - BepostHo, X0Ts TOYHO W He
YCTaHOBJIEHO, UTO...

6. It seems not unlikely that — He npeacrasnseTcss HEBEpOSITHBIM, UTO...

7. It is conceivable that - BeposiTHo (mpeacTaBinsieTcss pa3yMHBIM), UTO...

HeuTo coMHUTe/ILHO (COMHEBATHCS, BBI3bIBATH COMHEHHUS; COMHEHHUS):

1. We doubt (are in doubt) - MbI comHeBaeMcs

2. Some reservations remain about - Hekotopsie comHeHUs (~ CACPKAHHOCTh) OCTAIOTCH O...

3. The authors express reservations (caution) about extrapolating the in vitro finding to in vivo
conditions. - ABTOPBI BBIPAXKAIOT CIEPKAHHOCTH (OCMOTPUTEILHOCTD) TI0 TIOBOJY...

Heuro HesicHO (Bompoc HesiCeH, TpeOyeT NOATBEPKACHUH WM JJOKAa3aTeNbCTB):

1. It is not quite clear if (whether) - He Bnosse sicHo,...

2. Uncertainty remains as to the - Coxpansiercst HeONpeeIEHHOCTh OTHOCUTEINBHO. . .
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3. These findings are too few to arrive at any conclusion. — OTu AaHHBIE CIHIIKOM
MaJIOYHCIIEHHBI, YTOObI MPUNUTH K KaKOMY-TTHOO 3aKIIFOUEHHUIO.

HeuTo HeBepHO (HEUTO HEBO3MOXKHO, HEPUEMIIEMO, OTBEPraeTcs):

1. It is seems inconceivable that - KaxxeTcs HeBepOsATHBIM, UTO...

2. There was no support for the notion - ...IlpencraBnenue o TOM, 4TO...HE UMEET MOAJECPKKHU
(moaTBepKACHUS).

AKTYAJIBHOCTb

IIpenmet HOBBIN (HEUTO HCCTEAYyETCs BIIEPBbIE; aBTOPCKHUE TPUOPUTETHI):

1. To our knowledge, the present study is (appears to be) the first - Hackonbko Ham u3BecTHO,
HACTOSIIEE HCCIIeI0BaHUE SBISETCS (IIO-BUIMMOMY SIBIISIETCS) MIEPBBIM (MCCIIEIOBAaHUEM) O...

2. We believe this paper to be the first report (study) on - Msr nonaraem, uro 3ta pabora
SIBJISICTCSI TIEPBBIM COOOIIIEHUEM (MCCIICTOBAHKUEM) O...

3. Smith (1989) first described (documented) - CMuT... mepBbIM onucan (JOKyMEHTHPOBAI)...

4. The concept, (notion; idea under consideration) is not new since... - Ota
KOHLEeNIUsA(TpeAcTaBIeHUE, pacCMaTpuBaeMasi Ujies) He SIBISIETCS HOBOM. ..

5. This technique (approach) was pioneered by Smith in - Drta meroauka (moaxon) Obuta
BIIEpBBIE IIpeiokeHa CMUTOM. ..

IIpeaMeT MHTEPeCHBII (HEYTO HHTEPECHO, JTFOOOIBITHO):

1. It would be interesting to speculate on - bsuto 061 HHTEPECHO MOPACCYKIAATH O...

3. It is of interest to consider - llnTepecHo paccMOTpETb...

4. In this regard (aspect) it is of interest that - B »Tom oTHOImIEHNM (acTieKTe) HHTEPECHO, YTO...

IIpenmer BaxHbIN (HEUYTO BaXKHO, LIEHHO, (PYHAAMEHTaIbHO, UMEET 0CO00E 3HAUCHUE):

1. This approach is important in - OTOT 10X0/] BaK€H 11 IOHUMAaHMSI...

2. An important question is whether - Ba>xubiM BonpocoM siBsieTcs. ..

3. Besides, of importance are also the initial steps of - Kpome Toro, Ba’xuHbl Take HayaJbHbIE
ATabL...

4. In particular, it is considered of importance to - B yactHocTH, Ba)HO TPOaHAIU3UPOBATb...

5. It is of prime importance to study - (/le1oM) mepBocTEeneHHOW Ba)KHOCTH SIBISIETCS
UCCJIEJIOBATb...

6. A point of (greater) functional significance is - [Ipenmerom (emre) Gompiero 3HaYEHUS
ABIISETCS...

7. Notable are the experiments which show — [IpumeuatensHbl (OU€Hb BaXKHBI) SKCIIEPUMEHTHI,

KOTOpBbI€ [MOKa3bIBAIOT...

8. The point should be made that - Cnenyer ormMeTuTs, uToO...

9. In the context of the present study we wish to emphasize — B xonTekcre Hactosiei padboThl
MBI XOTHUM MOTYEPKHYTH (0COO0 OTMETUTH) TO, YTO...

10.0ur observations serve to emphasize the importance of — Hamn HabnmoieHus ciyxar Tomy,
4TOOBI MOTYEPKHYTh BaXKHOCTb...

CTuMYJIBI K UCCIIEI0BAHMIO (MHTEPEC; UMEIOIINECS POOIeMbl, BOIIPOCHI, TPYAHOCTH, peabHas
BO3MOXHOCTb UX PEILIEHHS):

1. We were interested in - Hac uarepecosal...

2. Our interest in this problem was stimulated by recent findings - Ham unrepec x 3toi
npodIeMe CTUMYIIMPOBAJICS HETaBHUMH JTAHHBIMH O...

3. We were curious to see whether - Ham 65110 m10601IBITHO YBHIETH (y3HATh)

4. We are presently concerned with (over) - B Hacrosiiee Bpemsi Mbl 03a004YEHBI. .

5. Concern for this subject was prompted (stimulated; invoked) by — O3abo4eHHOCTH IO
MIOBOJIY 3TOTO TIPEIMETa BhI3BIBAIACH

6. This problem (difficulty; contradiction) raises the question of - ..Jta npobnema
(TpyAHOCTB; MPOTUBOPEUHE) TTOJHIUMAET BOTIPOC O...

7. It is difficult to explain - TpyaHO OOBICHUTS...

8. Some difficulties were encountered in quantitative evaluation of - Hexoropsie TpynHoctu
MOTIAJATIUCh MTPH KOJIMYECTBEHHON OLICHKE...
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9. One of the obstacles to gaining an adequate experimental approach to this phenomenon is
that — OgHuM U3 TPENATCTBUN B JOCTHXKEHHUU aJ€KBAaTHOTO 3KCIEPUMEHTAIBHOIO IMOAX0/a K 3TOMY
(deHoMeHy SIBIIIETCS TO, YTO...

10. Although (However) difficult to evaluate — XoTst TpyZ1HO OIICHUTb...

HEJIb HCCJIIEJOBAHUA

®opmyaupoBka uneau (1) (4To HaMeueHO cleIaTh):

1. The present study initiates an investigation — HacTosmas pabora nHUIIMMpYeT (HAUUHAET B
KauyeCcTBE MEePBOil) UCCIeI0OBaHHUE. ..

2. The (A primary; A major; A specific) aim (purpose; goal; objective; task) of this study
(the experiments reported in this paper) is to find out (ascertain; determine; define; examine -
['maBuo#; OcHoBHOM; Crnenuduieckoi) 1enpio (CTpEMICHHEM; TPYAHON IENbI0; KOHKPETHOU IIETBIO;
3ajaueii) 3Toil paboThl (IKCIIEPUMEHTOB, JAOJO0KEHHBIX B ATON CTaThe) ABISETCS BBISICHUTH (YCTAHOBUTD;
OIPEENINTh; YETKO BBISICHUTD; UCCIIEI0BATh)

3. In addition (Also; Besides; Furthermore; Finally), we attempted to define - Bro6aBox
(Taxxe; Kpome toro, [Tomumo storo; Jlanee; Hakonelr), MbI ciesiaiau NOMBITKY YETKO OMPEICTHUTb...

4. This review (study) attempts...Bepcus 1: ...the following: to analyze this drug biochemically;
to consider ... and to define ... Bepcus 2: ...two things: to analyze this drug biochemically and

delineate - DOtor 0030p (paboTa) nemaer mnomeITKy...Bepcus 1: ...(BBIIONHUTBH) cCleIyIOIIEE:
POAHATN3UPOBATh..., PACCMOTPETh..M YETKO ompenenuthb..Bepcuss 2: ..caemare JaBa Jena:
NPOAHAIM3UPOBATh...H PA3TPAHUYHTb...

5. The present study (This investigation) is aimed at — Hacrosmas paGora (DT0

WCCJICIOBAHKE)...HALIEJICHO Ha...

6. We focused attention on - MbI cocpejoTOYMIN BHUMAHKE Ha...

7. In this paper, we have turned our attention to - B 3T0ii cTrarbe MbI 00paTHII CBO€ BHUMaHUE
Ha...

8. The present study addresses - Hacrosiast pabota oOpamaercs K (~yAenseT BHUMaHHE)...

9. This paper addresses the question of - 3ta paboTa ynenseT BHUMaHHE BOIPOCY O...

®opmyIMpoBKa e (2) (3a4eM U 4TO HAMEUYEHO CJIENaTh):

1. Our interest was to study - Ham uarepec cocToss B TOM, 4TOObI HCCIIEA0BATb...

2. Furthermore, it would be useful to study - /lanee, 6bu10 Gl OJE3HBIM HU3YUHTb...

3. It became necessary, therefore, to study - Utak, crano He00X0IUMO U3YUHTH,...

4. To elucidate the issue, we investigated - C nenpl0 NPOSICHUTH 3TOT BONPOC, MBI
UCCJIEIOBAIIN. ..

5. To resolve the issue (solve the problem), an attempt will now be made to analyze - C uensto
pa3pemuTh BOnpoc, OyIeT cieaaHa MonbITka NpoaHaaIu3upoBaTh...

6. To extend our knowledge as C uenpto pacmuputh (00beM 3HaHUN OTHOCUTENHHO)..., MBI
HCCJIEIOBAIIN. ..

7. To answer certain questions as to (concerning)..., we studied - UToObl OTBETHTH Ha
orpeziesieHHbIE BOIPOCHI B OTHOIIEHUH (OTHOCUTEIBHO)...Mbl U3YUMIIH. .

8. To solve (resolve; overcome) the problem, we will study - C nensto pemuTs (pa3pemiurs;
MIPEO0JIETh) Mbl HAMEPEHBI UCCIIEI0BATb...

9. The paper is dedicated to the memory of smb (the name and the title of a deceased person). -
Cratbs nocBsIIEHA NaMSTH...

®opmysmpoBka neiau (3) (KakMMH CpeICTBaMU, 3a4EM U YTO HAMEUEHO CJIENATh):

1. In this paper, ...analysis was used to find out how (in what way) - B s3T0ii cratse,...0bl1
UCIIOJIb30BaH aHAJIM3 C TEM, YTOObI BBISICHUTD, KaK (KaKuM 00pa3zoMm)...

2. In this study, we use (intend to use; prefer)...approach aimed at the analysis of - B sToi1
paboTe MBI HCTI0JIb3YeM (HaMEpEeHbI UCII0b30BaTh; MPEIMOYUTAEM)...TIOJX0/I, HALIEJIEHHBIN Ha aHAIU3...

3. By using (applying; employing) ...approach, we thus have undertaken a study to find out
whether (if; in what way) takes place (occurs; proceeds). - Vcnons3yst (mpuMEHUB, KCIIOIb30BAB)
MOJXO/I...MbI, TAKUM 00pa3oM, IPEINPHUHSIIN UCCIEI0BAaHUE C LENIbIO BBISICHUTh, UMEET JIU MECTO (KaKUM
00pazoM) mpoUcXoAUT (IIPOTEKAET)......
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4. To resolve the contradiction, we have devised (designed; developed; worked out) - UTo0Ob1
pa3pemuTs  9TO  OpOoTHBOpeuHMe, Mbl  pa3zpaboTasin  (COPOEKTUpOBalM;  pa3paboTain  C
YCOBEPUICHCTBOBAHUEM; BBIpA0OTaIM, T.C. HAIUIM PEIICHUE) SKCIECPUMEHTAIbHYI0 MOJENb, KOTOpasd,
BO3MO>KHO, ITO3BOJIIIA OBl (OCYIIECTBUTH) pOOOTU3UPOBAHHOE MTPOBE/ICHUE. ..

5. To solve the issue, the experiments have been performed — /[ns pemenust 3troro Bompoca
OBLIIHM BBITIOJIHEHBI SKCIIEPUMEHTHI

I'naBHbIN UTOT (pE3yNbTAThI, U3JI0KEHHBIE BKpPATIIC U 3aBeplIatoiue pasen “Beenenue”):

1. The present (current) study describes (reports)...

2. In the present paper, we have thus studied - B nacrosmeii pabote Mbl, TakuMm 00pa3om,
UCCJIEIOBAIIY. ..

3. In the current paper (study), we present.. - B Tekymeil crarbe (HMCCIeAOBaHUU) Mbl
MPEJICTaBIISIEM. ..

4. The present study, though not directed specifically to, does have also relevance -
Hacrosmiee uccrnenoBanue, XOoTS U HE HAIMPaBICHO CHEIHAIBHO HA..., TEM HE MEHee TaKKe HMeeT
OTHOUIECHHUE K...

PE3YJIBTATHI

NPEACTABJIEHUE OFBEKTA UCCJIEJOBAHUSA

HccnenoBarenn HadoaeT (BUIETh UM HE BUIETh, HAOIIOaTh; HEYTO BUHO WJIM HE BUHO):

1. We saw (observed; were able to see; failed to see)... - Mu1 Buaenu (HaOrOqaIM; CMOTIIH
BUJIETh; HE CMOTJIN)

2. It is (was) not difficult to see... — He TpyaHo Obu10 BUIETS...

O0beKT 00HapYyKeH (HEUTO HalIEHO, OTMEYEHO, BU3YAITU3UPOBAHO, TOKYMEHTHPOBAHO):

1. It was found (detected) that - briio o6Hapyx)eHo, uTo...

O0beKT noka3biBaeT HEYTO (OOBEKT MM METO]l TOKA3bIBAIOT HEUYTO, MPOSIBISIET ceOs TaKUM-TO
00pa3oM; KaK BBITJISIAUT OOBEKT)

1. Numerous images of ... showed — MHorouucienHble H300paKeHUS...[IOKA3bIBAIIH. ..

2. Notable (Rather interesting; Of importance) are data which show (showing) —
[Tpumeuatenshbl (BecbMma nHTepecHbI; BaskHbl) 1aHHBIE, KOTOPBIE MOKA3bIBAIOT (ITOKA3bIBAIOIIHE). ..

IIpencraBieHue HILTIOCTPATUBHOTO MaTepHaJia (CCbUIKU B TEKCTE Ha PUCYHKU U TaOJIHUIIbI):

1. Figure Legends — Iloamucu kx pucynkam (OriaBieHHE K COOTBETCTBYIOLIEMY pasfeny B
PYKOIIMCH HAyYHOU CTaThH).

2. (Figure 1). - (Puc. 1).

3. ... presented in Figure 10. - ...npencrasnena na Puc...

4. A schematic view (drawing) of ... is presented in Figure 5. - Cxematuueckuil BHJ
(pucyHoK)...npeacrasieH Ha Puc...

5. ...illustrated diagrammatically in Figure 2. - wiuttoctpupyercsa nuarpammoit Ha Puc...

6. which is shown in Figures 4-7, 10, and 12....9To moka3ano Ha Puc....

7. The diagram (Fig. 2) summarizes the main findings of the study. - {uarpamma (Puc. 2)
CYMMUPYET OCHOBHBIE JJAHHBIE 3TOH PaOOTHI.

8. Figure 3 shows - Puc. 3 noka3bIBaer...00beMBbL...

9. As shown in Figure 3 - Kak noka3ano Ha Puc. 3,...

10.From Figure 5 it can be noted that - 13 (ucxozs u3) Puc. 5 MOXHO OTMETHTB, UTO...

11. (Figure 3, Table 1). - ...(Puc. 3,Ta6m. 1).

12. Table 1 lists. - Tabnual nepeuncinser...

(A.H. HeBopotun Matpuunbiii (ppazeomornueckuii coopuuk. [locoOue mo HanmvcaHuioo HAYIHOU
CTaThU Ha AHTJIHMICKOM SI3BIKE)

JleaoBoe mucbLMO
CrtpykTypa nucbpma:
Date: Use month, day, year format, e.g., March 3, 20xx or 3 March 20xx
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Sender's Address: It is a good idea to include sender's email and url, if available. Don't include this
information if it's already incorporated into the letterhead design. This will allow customers to find your
small business more quickly.

Inside Address: Use full name. Mr./Ms. is optional

Salutation: Be sure to use a colon at the end of the name, not a comma as in personal letters

Body Text: State why you are writing. Establish any connection/mutual relationship up front. Outline the
solution, providing proof in the way of examples and expert opinions. Group related information into
paragraphs

Closing "Call to Action': State what the reader needs to do and what you will do to follow up
Signature Block: Sign your letter in blue or black ink

Enclosures: Use if you have an enclosure

Carbon Copy: Use if you are sending a copy to additional person(s)

Oopa3zen:
July 20, 20xx

Sender's Address

GP & Associates

2053 SW Channing Avenue, Suite 400
Denver, CO 80016

Inside Address

Ms Tia Turfingeon
ACTION ITEMS
3400 Onesite Parkway
Denver, CO 80016

Saluation
Dear Ms. Turfingeon,

Body Text: 1 understand from our mutual acquaintance, Chad Johnson, that you are looking to retain
an accountant to assist you in the sale of your business. I would welcome the opportunity to show you
how GP & Associates was able to help Chad successfully sell his business earlier this year.

As you'll see on our website, my associates and I have extensive experience in financial accounting,
internal audits, and tax compliance. For the past several years, we have specialized in business
evaluation and transition services for sellers. We enjoy working closely with clients throughout the
sale process to ensure a smooth transition. As our clients can attest, our various pre-sale price
improvement strategies can significantly optimize a business's sale price.

Should you be thinking of purchasing another business, please note that we also offer business
acquisition services. For your convenience, I have enclosed additional information describing GP &
Associates full range of services.

Call to action: To set up an appointment to discuss your specific needs, please contact me at 303-449-
0037. I know how busy you are, so [ will give you a call on Tuesday to follow up if I haven’t heard
from you.
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Best Regards,
Signature Block
Greg Parker

Enclosures
CC:

AHHOTaNUsA

AHHOTUpPOBaHHE — BTOpUYHAsE 00paboTKa MUCbMEeHHOM nHpopMmanuu. AHHOTanus (Abstract or Summary)
— KpaTKasi CIpaBKa O CTaThe , KHUTE U T. . C TOYKU 3PEHUs CoAepKaHusi. MaTepual u3iaraercsi B CKaTon
dopme.

TpeOoBaHMsI K AHHOTAIUM
1. JIakOHMYHOCTB SI3bIKA, T.€. UCTIOIB30BAHUE MPOCTHIX MPEIIOKEHUH (TJIaroJibl yIoTpeOIIOTCS BCeraa B
HACTOSIIIEM BPEMEHM B JICHCTBHTEIBHOM WM CTPAJATEIbHOM 3ajore. MoJaibHbIC TJIAroJibl
OTCYTCTBYIOT.)
2. Ctporas jjorudeckasi CTpyKTypa TEKCTa aHHOTAIUH.
3. OOs3aTenbHOE BBEJIEHUE B TEKCT AHIJIMICKUX OE3JMUYHBIX KOHCTPYKIMM, C IOMOIIBIO KOTOPBIX
MPOMCXOUT BBEJICHUE U OMTUCAHHUE TEKCTa OPUTHHAIA.
OcHoBHble mTamMnbl (key-patterns) aHHOTAUMIA HA AHTVIMIICKOM U PYCCKOM fI3BbIKAX:
1. The title of the article is ..... Ha3Banue (3arnaBue) Tekcra ....
2. As the title implies the article Cornmacuo Ha3Banmio, B crarbe describes ..... omuchIBaeTc .....
3. The article (paper, book, etc.) deals with.... CtaTbs kacaercs ....
4. The article provides the reader with some Crarbs maér unratento data on/ material, information on
....... uHpopmaruio o ...
5. It is especially noted that.... OcobenHo ormeuaercs ....
6. A mention should be made that.... Ynmomunaercs .....
7. It is spoken in detail ... [Togpo6HO TOBOPUTCA O ...
8. ....are noted. ... yIOMHHAIOTCA.
9. It is reported ..... CooOmraercs ....
10. The text gives valuable information on .. Tekct 1aét neHnyr uHo. ..
11. Much attention is given to .... boyibiioe BHUMaHHE YIEISIETCS...
12. It gives a detailed analysis of ... Ona (ctaThs) qaéT NOAPOOHBIN aHATHS ...
13. It draws our attention to ... OHa npHBJIEKaeT HAIlle BHUMaHUE
14. It should be stressed that... Cnenyer mog4epkHyTb . ...
15. .... are discussed. .... o0cyxmarTCs.
16. The article is of great help to ... OTa cTarbs okaxkeT OOJBIIYI0 TOMOLIb .....
17. The article is of interest to .... DTa cTaThs NPEACTABISAET HHTEPEC IS ...
18. First/firstly ... Bo-nepBbIX ....
19. Moreover, in addition/ next.... Kpome Toro ....
21. As aresult ... B pesynbrare ....
20. In conclusion ... B utore, B pe3ynbrare ...
22. Finally/on the whole ... B 3akmtouenue ....

TekcTsl 1J1s1 AONOJTHUTEIBLHOTO YTEHUS
Text 1
How to work as a freelance editor
Want to work as a freelance editor? Yeah, you do. But guess what? You can't just go out there willy-nilly
applying for freelance editor jobs. Yes, they'll know you're a newbie. Get some education, and make sure
you know what kind of freelance editor job you're looking for.
Kinds of Freelance Editor Jobs
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There are many different kinds of freelance editor jobs, and many different roles an editor can take,
Following is a list of different kinds of editors/editing along with some hints for freelancers who are
pursuing freelance editing jobs.

One caveat, many of these editorial roles inter-lap (overlap), or are simply in a state of flux. I've seen
sources, publishers and authors call their project by one title, but the work described is a completely
different thing. Since these kinds of edits are not completely cut and dry, freelance editors should always
have specific duties fully described by their client, and then put into a freelance writing contract.
Acquistions Editor

An acquisitions editor is the person responsible for accepting, rejecting and finding manuscripts to
publish within a specific publishing house. These are likely book-length manuscripts, fiction or non-
fiction.

This editor must know their market and target audience and make a call on what fits and what doesn't. In
addition, this editor may be responsible for coordinating contracts and bringing authors on board.
Sometimes this editor "follows" the manuscript through their publishing house, keeping track of its
progress and remaining the first contact for the author. Freelance editors don't generally have the
opportunity to perform these types of duties, as they require a deep knowledge of the specific publishing
house and are generally performed in-house. However, I did find this blog entry about a freelance
acquisitions editor from 2008, so you never know. I've also noted that many jobs are posted as freelance
when in truth they are not. Be careful, do your homework, and check out the below types of editing
instead.

Coordinating Editor

Also called a managing editor, the coordinating editor is like a traffic cop. Since a manuscript (whether
book or magazine) is often touched by several people- writers, graphic designers, proofreaders, editors,
photographers, translators, it is helpful to have one person “coordinate” by always knowing where the
manuscript is and where it is going next. This can cut down on mistakes and wasted time.

I know of several freelance editors who perform this job for magazines (although local publications seem
to work best), getting manuscripts from writers to editors to graphics layouts as needed, and coordinating
the entire collection of work for one issue on behalf of a publisher.

Copy editing/Copy editor

Copy editing is sometimes referred to as line editing, stylistic editing or mechanical editing. Copy editing
focuses less on the content of a piece, and more on the mechanics, especially as they compare to the style
guide in use. A copyedit checks things like spelling, grammar, sentence structure, and sometimes higher-
level needs such as flow and consistency.

Copy editing is one of the most common editing roles for freelancers, as it is needed for almost every
manuscript, from web content to magazine articles to books, and is simple to perform remotely.
Comprehensive Editing

Also called developmental or substantive editing, and rarely also referred to as "macro editing," this type
of editorial process deals with higher-level issues than copy editing.

It specifically fixes the document at a content or structural level: paragraphs, pages, flow, organization,
format, even as far as changing from the first person to second person, improving characters (in books),
fixing style issues and adding and deleting material.

This editorial function can be performed by freelance editors, who often offer this service to authors and
novelists, or self-published would-be authors, but it requires a good, proactive relationship with the
author, as he/she is often heavily involved in this edit. If this can be established remotely, a freelance
editor can perform well in this editorial role.

Editors who are writers themselves, who are avid readers, or who have knowledge of the publishing
industry would do well in this role.

Text 2
How to work as a freelance editor (2)

36


http://www.gardenwallpublications.com/blog/allenatapiaeditinglansingmi/
https://www.thebalancesmb.com/new-freelance-jobs-writers-1360403
http://www.gardenwallpublications.com/blog/allenatapiaeditinglansingmi/
https://www.thebalancesmb.com/how-to-write-a-contract-for-freelance-writers-1360561
http://www.gardenwallpublications.com/blog/allenatapiaeditinglansingmi/
http://publishingcareers.blogspot.com/2008/10/is-there-such-thing-as-freelance.html
http://publishingcareers.blogspot.com/2008/10/is-there-such-thing-as-freelance.html
http://www.gardenwallpublications.com/blog/allenatapiaeditinglansingmi/
http://www.gardenwallpublications.com/blog/allenatapiaeditinglansingmi/
https://www.thebalancesmb.com/mechanics-of-writing-4161515

Want to work as a freelance editor? Yeah, you do. But guess what? You can't just go out there willy-nilly
applying for freelance editor jobs. Yes, they'll know you're a newbie. Get some education, and make sure
you know what kind of freelance editor job you're looking for.

Kinds of Freelance Editor Jobs

There are many different kinds of freelance editor jobs, and many different roles an editor can take,
Following is a list of different kinds of editors/editing along with some hints for freelancers who are
pursuing freelance editing jobs.

One caveat, many of these editorial roles inter-lap (overlap), or are simply in a state of flux. I've seen
sources, publishers and authors call their project by one title, but the work described is a completely
different thing. Since these kinds of edits are not completely cut and dry, freelance editors should always
have specific duties fully described by their client, and then put into a freelance writing contract.
Developmental Editing/Editor

This kind of editing has also been called comprehensive editing and substantive editing. You can
reference the definition above for comprehensive editing, or below for substantive editing.

In a nutshell, this editing involves further development of the composition in high-level ways. This might
mean working on plot, structure, or themes.

Fact Checking

Fact checking involves researching facts in a document, and verifying that they are true. This can be done
via phone, internet or library. Freelancers can certainly excel in this role, with the right relationship to the
publisher.

Format Edit

This type of edit focuses almost exclusively on the layout of a piece, meaning graphics and font, etc.
However, these same tasks are also dealt with by proofreaders. Freelancers can perform this edit easily.
Globalization/Translations Editing

This type of edit focuses on cultural/international issues that may be present in a document or manuscript.
For example, at times translations are correct, but meanings are lost. When translators talk about
translating with a special nod to meaning, they often talk about transliteration. This type of edit also looks
at specific cultural items that vary by population such as how dates are written, how genders are
presented, and how place names are given. This means it can potentially be done by an editor that's not a
translator. This is often called localization. Freelancers can perform this edit, and some specialize in
certain languages or cultures.

Integrity Edit

An integrity edit focuses on the cross references that occur in large articles, such as journal pieces, and in
non-fiction work. For example, if a manuscript notes "See table 3.1" the editor will verify that the table is
present where it's supposed to be, and says what it's supposed to say. However, this edit is often
performed by proofreaders, too. This edit is sometimes available to freelancers.

Line Edit

Line editing is undertaken to ensure that the document in its entirety has a true "flow." This means that
we admit the author has likely written and rewritten (and/or already undergone a developmental edit). We
also, therefore, acknowledge that these processes may cause flow issues, repetitions or choppy language.
Perhaps the cadence of paragraphs is at odds because one was rewritten yesterday when another was done
a year ago. A line edit fixes these issues, which often come down to style issues.

An interesting note, though is that the line edit has been compared to both a copyedit and a
comprehensive or substantive edit. This plainly illustrates why it is so important to have good
communication with your author. Freelance editors often offer and perform line edits.

Low-, Medium-, High-Level Edit

Because so many definitions overlap, and specifics of each editing job are not often agreed-upon across
publications and between editors, some will simply refer to a low, medium or high edit. This refers to the
level of changes that the editor/publisher is looking for, or that the author has agreed to. A lower level edit
will focus more on rules and copy edit type problems, whereas a higher level edit will make more
substantive or developmental changes.
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Text 3

How to work as a freelance editor
Want to work as a freelance editor? Yeah, you do. But guess what? You can't just go out there willy-nilly
applying for freelance editor jobs. Yes, they'll know you're a newbie. Get some education, and make sure
you know what kind of freelance editor job you're looking for.
Kinds of Freelance Editor Jobs
There are many different kinds of freelance editor jobs, and many different roles an editor can take,
Following is a list of different kinds of editors/editing along with some hints for freelancers who are
pursuing freelance editing jobs.
One caveat, many of these editorial roles inter-lap (overlap), or are simply in a state of flux. I've seen
sources, publishers and authors call their project by one title, but the work described is a completely
different thing. Since these kinds of edits are not completely cut and dry, freelance editors should always
have specific duties fully described by their client, and then put into a freelance writing contract.
Macro Editing
This kind of editing has also been called comprehensive editing, developmental editing, and substantive
editing. See the definition above for comprehensive editing.
Managing Editor
See definition above for coordinating editor. The managing editor is often the "traffic cop;" i.e. he/she
"directs" a composition through the editing process.
Mechanical Editing
See copy editing above. Mechanical/copy editing is available to freelance writers.
Manuscript Review
This project focuses on the quality of the content, usually of a book. The editor who performs a
manuscript review will read the piece and give substantial feedback on its viability in the publishing
industry. This is almost exclusively performed by freelancers who are published, authors themselves, or
who have significant experience in the publishing industry.
Permissions Editor
The permissions editor must obtain the rights to reprint copyrighted material that appears in documents,
such as song lyrics, photos, and poetry lines. This can be performed by a freelancer who has inside
knowledge of the book industry. Managing copyrights is important, as infringing on them can be costly.
Productions Editor
The production editor will coordinate the printing/publishing of a book near the end of its road. He/she
works with vendors such as printers and typesetters to get the book out to market. This position is
generally performed in-house.
Proofreading
Proofreading, also called copy proofing or just proofing, is performed on a manuscript that has already
(hopefully) been edited once.
Proofreading generally means that one last look is done for low-level corrections, such as misspellings,
repetitive words, and grammar mistakes. However, proofreading may also mean checking a clean, new
document against an old, edited document to make sure every correction has been made.
Proofreaders may also be checking for format issues, such as the correct line up of subtitles and running
heads, looking for bad breaks in lines, or for words that aren’t properly divided from one page to the next.
This line of work is very available to freelance editors, and easy to perform working remotely.
Stylistic Editing
See copy editing above. These are similar pursuits and are generally available to freelancers.
Substantive Editing
See comprehensive editing above, although sometimes substantive editing is referred to as line editing,
too. Generally, you can tell that you're embarking on a substantive or comprehensive edit when ideas,
themes, characters or plot lines are open to improvement.
Technical Editing
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Technical editing is editing documents that are of a very specific (technical!) nature. However, the level
of the edit/proofreading may vary, encompassing any of the above types of editing. This project is widely
available to editors with specialized knowledge in tech areas.

Text 4

Types of modern newspapers articles
Freelancers who want to try their hand at journalism generally follow the established process of pitching
editors, much like in the magazine industry. Knowing what kind of article to pitch is obviously important.
Here are a few of the most common types of newspaper articles.
News Writing
News writing is the basic news reporting you’ll find in print. News writing explains the who, what, when,
where and why of noteworthy items. The length will vary, as will the subject matter. Generally, the news
is covered by a staff writer as it occurs, but freelancers may be able to slant recent news into a feature
article or research the news event more in-depth.
There's also the possibility of a scoop — the stars align and you know something has occurred that no one
else is aware of yet. But it's only a matter of time, so a freelancer would have to work at lightning speed
to produce a quality article accepted for publication. Pitching the idea alone won't work — now you've just
given away your scoop.
Another element of this is feature writing. Feature articles are often longer and they may cover lifestyle or
cultural topics. They're often considered “softer” than current news articles.
Sponsored Content
Think of sponsored content as something like advertising. It looks like editorial content and it reads like
editorial content but, in fact, it's paid for by an advertiser and it's intended to promote the advertiser's
service or product. An auto manufacturer or dealership might buy a page dedicated to a piece about road
travel. And, of course, the copy would mention that the manufacturer's or dealer's new model would be
ideal for a road trip and why.
Also called "native advertising," sponsored content is typically covered by staff writers, not freelancers. A
freelancer would have no way of knowing what advertisers are on board with this new advertising
technique. You might write about that road trip, but if the newspaper has no automotive advertisers who
are interested in sponsored content, you won't sell your content. Of course, you can always pitch the idea
and supply the advertiser, perhaps for extra payment in the form of a commission.
Recurring Columns
Columns may be guessed, freelanced or syndicated from other news organizations. They generally —
although not always — follow an established theme and these may also be "softer” than hard news, but,
again, not always.
Op-Ed Pieces
Op-eds are opinion pieces. They're generally written by freelance journalists unless the journalist is
working for another organization in a PR capacity. Op-eds live “opposite of the editorial” page — thus,
they're called "OP"posite-"ED"itorial. Op-eds are around 600 words and usually take a position on an
issue by someone of note in the field.
Letters to the Editor
Again, these aren’t generally written by the freelance journalist, but they're an important aspect of most
papers. These opinion pieces are shorter and often come from the reading audience of the publication.
Writing for newspapers requires an ability to quickly discern the interests of the public, find timely and
often local resources, and produce copy that is simple and scannable. Writing newspaper articles such as
these is a skill that many writers can cultivate.

Text S
Types of freelance writing
There are a lot of writing opportunities out there. This may also cause a bit of hesitation on the part of
some writers. The types of writing can be broken down into three discrete categories: copywriting,
journalistic writing and creative writing. Of course, there's quite a bit of overlap and some gray areas, but
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this is the simplest line that can be drawn to educate new freelance writers. So, where do you start? Well,
that depends on two things: where you are right now and where you want to go.

1. Copywriting
Copywriting is (here) used as a catch-all term to describe the fact that you are writing copy. This copy
may be ad/marketing copy, as in the more traditional sense of the word. But it also may be web copy,
content for companies (business writing, tech writing) or content for publishers. Basically, it's writing
pieces for businesses.
Many writers are at a sort of crossroads. Some have been laid off, while some are simply fed up and at the
breaking point. If you're at a place where you need to put food on the table, you might want to begin with
a copywriting career. This is because some kinds of copy work are easy to break into, offer quick
turnaround, and can be high paying. Copywriting for the web can be a good target for those with little
experience but a knack for writing, while those who have subject matter expertise can use that niche to
get specialized jobs.

2. Journalistic Writing
This major group covers writing for periodicals- whether they are trade magazines, consumer titles
or newspapers. Although being published in print is a badge of honor, it's a little harder to get into.
Freelancers with a background or education in writing may want to set their sights here. In addition,
people with 9-5 experience in PR, marketing or similar venues seem to have an easier time reading and
meeting these editors' needs.

3. Creative Writing
This designation covers copy that is more, well, creative. Examples include greeting card verses, short
stories written for contest money, and work-for-hire gigs such as wedding vows and funeral programs. Do
you write for the love of writing? Do you write mostly as a hobby? Creative writing might be for you.
The outlets for creative writing are slightly fewer and pay less, but are a good target for the "writer at
heart."

Text 6
Types of news stories

1. Straight news/Hard news
Stories that report only the most essential information in a concise and impartial manner are referred to as
straight or hard news stories. This type of story typically follows the inverted pyramid style, which
organizes information by descending order of importance or places the most newsworthy information at
the beginning of the article. This style will be discussed in more detail below. Examples of hard news
stories include those about political topics and crime.

2. Features
The primary difference between a feature story and a straight news story is the style. A feature article is
more in-depth than a traditional hard news article and uses the types of storytelling devices and details
that you might find in novels. Feature stories are considered soft news and do not focus merely on the
basic facts.
Writers typically have more flexibility to use a wider range of formats, provide rich descriptions, and
include scene-setting anecdotes. Features often are given more space on the page and are accompanied by
pictures, illustrations, graphics, maps, and other visual components. A profile of an athlete or a political
figure is an example of a feature article. The characteristics of feature writing will be explained further in
the next chapter.

3. Editorial
Although journalistic ethical standards call for general news writing to be objective in content and tone,
newswriters also have the opportunity to communicate personal points of view about current events and
topics. The editorial is a type of news story used to develop an argument about an issue and even sway
readers’ opinions. The essay also represents the official view of an editorial board that determines what
views to share after some kind of deliberative process.
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Text 7

New media
New media are forms of media that are native to computers, computational and relying on computers for
distribution. Some examples of new media are websites, mobile apps, virtual worlds, multimedia,
computer games, human-computer interface, computer animation and interactive computer installations.
New media are often contrasted to "old media", such as television, radio, and print media, although
scholars in communication and media studies have criticised rigid distinctions based on oldness and
novelty. New media does not include television programs (only analog broadcast), feature films,
magazines, books, unless they contain technologies that enable digital generative or interactive processes.
Wikipedia, an online encyclopedia, is a good example of New Media, combining Internet accessible
digital text, images and video with web-links, creative participation of contributors, interactive feedback
of users and formation of a participant community of editors and donors for the benefit of non-community
readers. Facebook is another type of New Media, belonging to the category of social media model, in
which most users are also participants. Another type of New Media is Twitter which also belongs to the
social media category, through which users interact with one another and make announcements to which
the public receive. Both Facebook and Twitter have risen in usage in recent years and have become an
online resource for acquiring information.
Industry
The new media industry shares an open association with many market segments in areas such as
software/video game design, television, radio, mobile and particularly movies, advertising and marketing,
through which industry seeks to gain from the advantages of two-way dialogue with consumers primarily
through the Internet. As a device to source the ideas, concepts, and intellectual properties of the general
public, the television industry has used new media and the Internet to expand their resources for new
programming and content. The advertising industry has also capitalized on the proliferation of new media
with large agencies running multimillion-dollar interactive advertising subsidiaries. Interactive websites
and kiosks have become popular. In a number of cases advertising agencies have also set up new
divisions to study new media. Public relations firms are also taking advantage of the opportunities in new
media through interactive PR practices. Interactive PR practices include the use of social medial®¥ to
reach a mass audience of online social network users.
With the rise of the Internet, many new career paths were created. Before the rise, many technical jobs
were seen as nerdy. The Internet led to creative work that was seen as laid-back and diverse amongst sex,
race, and sexual orientation. Web design, gaming design, webcasting, blogging, and animation are all
creative career paths that came with this rise. At first glance, the field of new media may seem hip, cool,
creative and relaxed. What many don't realize is that working in this field is tiresome. Many of the people
that work in this field don't have steady jobs. Work in this field has become project-based. Individuals
work project to project for different companies. Most people are not working on one project or contract,
but multiple ones at the same time. Despite working on numerous projects, people in this industry receive
low payments, which is highly contrasted with the techy millionaire stereotype. It may seem as a carefree
life from the outside, but it is not. New media workers work long hours for little pay and spend up to 20
hours a week looking for new projects to work on.
The ideology of new media careers as an egalitarian and stress-free environment is a myth. It is a game of
networking and thriving at what you are capable of. Many workers face job instability. Inequality within
this field exists due to the informality and flexibility of this career path.
Within the Industry, many Companies have emerged or transformed to adapt to the fast moving exciting
opportunities that new media offers. The following companies are great examples of the changing
landscape of companies/agencies whom have redeveloped, added or changed services to offer new media
services.

Text 8
How to write an Op-ed
An op-ed is an opinion piece (usually in a newspaper) that a freelance writer may need to write on behalf
of a client, such as a nonprofit or business. The op-ed is a chance for the organization to garner positive
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publicity for themselves and to perhaps sway public opinion about an important issue. It is one kind of
article that freelance writers who specialize in journalism writing or PR writing may find themselves
producing.

The Purpose of an Op-ed

The op-ed is usually longer than a regular letter to the editor. It is often written by a subject matter expert
and is an example of an instance when a freelancer produces copy as a ghostwriter under someone else's
byline. In addition to a freelancer writing this on behalf of an organization, opinion pieces are frequently
written by a publicist with writing skills within the organization. An op-ed can also be written by an
employee, such as a staff writer.

These opinion pieces are relevant articles written to address a piece of news or in response to another
opinion expressed in the newspaper, or, online. For example, new immigration laws may push nonprofit
immigration advocates to write an op-ed article in favor of the new laws. An op-ed can run anywhere
from 300—700 words, and most often a biographical paragraph or two accompanies the piece, which lends
credence to it. Depending on the news outlet, sometimes a photo of the author accompanies the piece.
Here are six tips for writing an impactful and memorable op-ed piece:

1. Own the Opinion: This will generally be dictated by the client unless you've written for
them a long time and are familiar with their opinions. Keep in mind, you need to know what
the final outcome of the op-edis and how you want to sway or reinforce the reader's
thinking and beliefs.

2. Start With a Hook: Just like in any other piece of writing, your reader is going to make a
decision within just a few seconds whether or not the piece is worth reading. It's a good idea
to start with a story that personalizes the issue. However, be brief and make sure the hook is
relevant to the issue. For example, if you (or a family member) has witnessed a violent
crime and the op-ed supports gun control, you could briefly tell your story.

1. Aim Correctly: Again, this will sound familiar, because it's true for all writing. The mantra
is, know your audience. Think of who reads the paper, who reads that section of the paper,
and who reads about the issue you're addressing. This might entail decisions about the kinds
of words you use (e. g., technical versus populist), or what kinds of stories you tell. It also
means avoiding industry-speak because you don't want to be so narrow-focused you limit
your audience too much.

2. Back It Up: Opinions necessitate evidence and support. Whatever your stats and numbers
and data have to say about your issue, work them into the article in an interesting and
compelling way. You can't just be good with words. You need to back up your words

1. Follow all the Rules: As a writer, you know the basics, such as not using passive sentences
because you think they sound special. And other rules such as Cut your darling words and
stick to one subject. These rules are especially true when it comes to pieces that have to
compete for limited space.

2. End With Action: Don't leave your readers wondering what comes next. Tell your readers to
support something, whether it's voting for the candidate in their district that supports gun
control or the new immigration laws.
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III. MeTtoanueckue yka3aHusi JJsi CAMOCTOATEIbHOI padoThI CTY/IEHTOB

Mertoanueckue ykazaHus 1 oOydamommxcs 1o aucuuruimae «HocTpanHblli s3BIK B cdepe
npodecCHOHANbHOM KOMMYHHUKAIIMH  aJIpeCOBAaHBl  CTyleHTaMm-OakanmaBpam. B xome o0ydeHus
OCHOBHBIMH BUJAMH YUEOHBIX 3aHITHH SBISIOTCS MPAKTUYECKUE 3aHSITHS.

B xome mpakThyecKuX 3aHATHUH  yIIyONSIOTCS W 3aKpeMIsSioTCs 3HAHHWS — CTYICHTOB  Ha
MPOPECCHOHAIBHYI0O U JIEJIOBYI0 TEMAaTHKYy, Pa3BUBAIOTCS HABBIKM BJIAJCHUS OCHOBHBIMH METOJaMU
JUCLHUTIITUHBI.

[Ipu mOATrOTOBKE K MPAKTUUECKUM 3aHATHIM KXl CTYICHT JTOJDKEH:

- I3YYHUTh PEKOMEHI0BAaHHYIO YIEOHYIO IUTEPATYPY;

- BBITIOJTHSATH JJOMAIITHEE 3a/1aHHE;

- IOJrOTOBUTH OTBETHI HA BCE BOMPOCHI 10 U3YUaeMOU TeMe.

B mporiecce moAroToBKM K MPAKTHYECKUM 3aHITHSAM CTYJIEHTBI MOTYT BOCTIOJIb30BaTHCSl KOHCYJIBTAIIUSIMU
MPEerno/1aBaTe’s.

Bompocel, He paccMOTpeHHBIE Ha MPAKTUYECKUX 3aHITHIX, JOJKHBI OBITh H3y4Y€HBl CTYJIEHTAMHU
camocTosTeNnbHO. KOHTpPOJIb CaMOCTOSTENHFHOM pabOTHl CTYIEHTOB MO Yy4eOHOW mporpamMme Kypca
OCYIIECTBIISIETCSA B XOJI€ MPAKTHYECKUX 3aHATHH METOJOM YCTHOTO OIPOCA, MUCHhbMEHHBIX 3aJaHuN WU
MOCPEACTBOM TECTUpPOBaHMs. B Xoae caMoCTOATENbHOW pabOThl CTYAGHT 00sf3aH MPOYUTATh
PEKOMEHIyeMYyI0 OCHOBHYIO M JOIMOJHUTEIBHYIO JHTEPATypy MO M3y4aeMOl TeMe, JOTOJHUTH
KOHCIIEKThl HEJOCTAIOIIMM MaTepHUalioM, BBIMMCKAMHU W3 PEKOMEHIOBAaHHBIX HMCTOYHUKOB. BblienuTh
HEMOHSTHBIE TEPMHUHBI, HAUTU UX 3HaueHUe B ciaoBapsAx. CTyAEHT JOJKEH TOTOBUTHCSA K MPEACTOSIIEMY
MPAKTUYECKOMY 3aHSATHIO 1O BCeM OOO3HAYEHHBIM BoOmpocaMm. BbI3BaBIIME y CTyIeHTa B XOJe
CaMOCTOSITENIbHOM pabOThI 3aTPyIHEHUE BOMPOCHI CIIEAYET MPOSCHUTH HA MPAKTUUECKUX 3aHATHUSX.
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[Tlpr w3ydeHun aucHUIUIUHBI «MHOCTpaHHBIM S3BIK B cdepe NpoPecCHOHATHLHON KOMMYHHKAITI
UCTIOJIBb3YIOTCS CIEYIOIINE BU/IbI CAMOCTOATENBbHOM pabOThI CTYIEHTOB:

- AHHOTUPOBAHHUE CTATEM;

- IOJIrOTOBKA MOHOJIOTa/AMAJIOra;

- IOJITOTOBKA MPE3CHTAIHI/TIPOEKTOB;

- IOJITOTOBKA BOIPOCOB 7151 00CYKICHHUS;

- IOJITOTOBKA (DOHETUYECKOTO YTCHHUS TEKCTOB U UX IEPEBO/IA;

- IOJITOTOBKA K CIIOBapHOMY JUKTaHTY/TECTY;

- IOATOTOBKA [1€PECKA30B TEKCTOB;

- COCTaBJIEHUE IT10CCAPHS;

- BBIIIOJIHEHUE JIEKCUKO-IPaMMaTUYECKUX YIIPa)KHEHUH.

JUI1 NOArOTOBKM K 3aHATHUAM, TEKYLIEMY KOHTPOJI M MPOMEXKYTOYHOH aTTecTalluu CTYIEHTbl MOTYT
BOCIIOJIB30BaThCSl  DJIEKTPOHHBIMH OWOJIMOTEKaMH, a TaKke MOTYT B3ATh Ha JOM HEOOXOAUMYIO
JUTEpaTypy Ha a0OHEMEHTE BYy30BCKOIM OMOIMOTEKU M BOCIOIb30BATHCS YUTAIBHBIMH 3aJIaMH BY3a.
Pexomenmamuu 1o riaHUPOBAHHUIO U OPTaHU3AIMH BPEMEHHU, HEOOXOJMMOT0 Ha N3yYeHHE JUCIUTUINHBI
HauOonee onTumanbHbli BapuaHT IUIAHUPOBAHMUSA U OpPraHM3allMU CTYACHTOM BPEMEHM, HEOOXOAUMOIro
JUISL U3YYEeHUS] TUCLHUIUIMHBL, — paclpeleuTh yueOHYyI0 Harpy3Ky paBHOMEPHO.

K mpakTuyeckuM 3aHATUSM HEOOXOIMMO I'OTOBUTHCS Ha KaXKA0H Henene. B cimyuae mporycka 3aHsaTus,
HE00XO0UMO IPEJIOCTaBUTh MUCbMEHHbIE (U YCTHbBIE) 3a/1aHUs MPOIYILIEHHON TeMbl. CaMOCTOSTENIbHYIO
paboTy cieyeT BBIIOIHAThH COTIacHO rpaduKy U TpeOOBaHUAM, IPEUIOKEHHBIM MPEIO/aBaTEIeM.
Jlonyck K 9K3aMeHy IO AUCLMIUIMHE IpenrojiaraeT akKTUBHOE y4acTHE B MPAKTUYECKUX 3aHATHSX, a
TaK)e CBOEBPEMEHHOE BBIIIOJIHEHUE IOMALTHUX U CAMOCTOSATENIbHBIX 3a/1aHUM.

Onucanue 1nocieaoBaTeIbHOCTU JEHCTBUM CTYI€HTa PU U3YUYE€HUN AUCLUITINHBI

3agaHue Juid TMOATOTOBKM K IPAKTMYECKHM 3aHSATHUAM [0 JAHHOMY KypCcy CTYAEHT IMOJy4daeT OT
npernoaaBaress.

OCHOBHBIM NPOMEKYTOYHBIM TOKA3aTEJIEM YCIEUIHOCTH CTYIEHTA B MPOLECCE M3YYEHMS JUCLIUILINHBI
ABJISIETCS] €T0 TOTOBHOCTD K MPAKTUYECKUM 3aHSATHUSIM.

[TpucTtynas k BHIIOJHEHUIO 3aJJaHUs 10 JH000I Teme, mpex/ie BCero, HE0OX0AUMO:

- 03HaKOMUTKCS C IJIAHOM 3aHSITHS,

- U3YYUTh COOTBETCTBYIOLIMI pa3ien yueOHOro nocooums,

- BBISICHUTH HAJIMYKE JTUTEPATyphl WM TEOPETUUECKOT0 MaTepuasa 1o Teme,

- 110 Ka)XXJIOMY BOIIPOCY MPEATI0KEHHON TeMbl HEOOXOAMMO OIPEIEIUTh U YCBOUTh KIIFOUEBBIE MOHATHS U
TEPMUHBI.

B ciyuyae BO3HUKHOBEHHS TPYTHOCTEH CTYIEHT JOJDKEH M MOXKET OOpaTUThCS 3a KOHCYJIbTallMeH K
IpernoaaBaTesio.

KpurepreM roroBHOCTH K MPaKTUYECKOMY 3aHATHUIO SIBJISIETCS YMEHUE OTBETUTH HA BCE BOIPOCHI IO TEME
3aHATHUA.

PexoMeHanum 1o noAroToBKe K AK3aMEHY

B nporiecce moAroToBKM K AK3aMEHY pEKOMEHAYEeTCS:

1) 03HAaKOMUTBCSI C IEPEUYHEM BOIIPOCOB, BBIHOCUMBIX Ha dK3aMEH;

2) NOBTOPHUTH, OOOOIIUTH M CHCTEMATHU3UPOBATh MHGOPMAIUIO, MOJYYECHHYIO Ha NPOTSHKEHUH BCETrO
y4eOHOT0 rojia/ceMecTpa B MpoIecce MPaKTHYECKOr0 OCBOCHHS MaTepHaa;

3) mpocMOTpeTh IIoccapuid, rpaMMaTUYECKUI CIIPaBOYHHUK, KOHCIEKThI, KOTOPbIE M3ydallCh BO BpeMs
CaMOCTOSITENIbHOU PaOOTHI.

Pa3zbsicHenus 1o paboTe ¢ TECTOBBIMU 3aJIaHUSIMHU

TectoBble 3afaHMsl NpeAHA3HAYEHbI I IPOBEJEHHUS TEKYLIEr0 W WTONOBOTO KOHTPOJS YCBOEHHUS
coJlep’KaHusl TUCUUIUINHBL. Vcronb3yroTes cieayromue GopMbl TECTOBBIX 3aJJaHUI: OTKpBITAasl, 3aKpbITast
(c BBIOOPOM OJHOTO WJIM HECKOJBKUX IPABUIBHBIX OTBETOB), HAa YCTAHOBJICHHE COOTBETCTBHUSA H
I0CJIEI0BATENBHOCTH, HA JONIOJHEHUE, SJIEMEHThl aHHOTHPOBAHUS.

ITpu BBINOJIHEHHUU TECTOB CTYAEHTY, MPEXKAE BCETO, PEKOMEHIAYETCS BHUMATEIbHO MPOUYUTATh 3aJaHUE,
OTBETUTh Ha BOINPOC, YTO HEOOXOAMMO cjesarh. UTOOBI MPaBWIBHO BBHINOJHUThH 33JaHUE 3aKPHITON
¢dopmbl (OTMETUTH OJWMH WM OoJiee NPaBUIBHBIX OTBETOB), HEOOXOAMMO IPOYHTATH TECTOBOE
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YTBEPXKACHUE U B IPUBEJECHHOM CIMCKE OTMETHTH CHaudaja T€ OTBETHI, B KOTOPBIX CTYIEHT YBEPEH, U
OIpPEeNIeIUTh T€, KOTOpbIE TOYHO SBIISIFOTCS OLIMOOYHBIMHU, 3aT€M €LIe pa3 MPOYUTaTh OCTaBIIMECS
BapHaHThl, II0lyMaTh, HE ABJIAIOTCA JIU €LIe KAaKUe-TO U3 HUX IIPABWIbHBIMU. BakHO JO0YMTAaTh BapUaHTHI
OTBETOB JI0 KOHIIA, YTOOBI PA3IM4UTh OJIM3KHE 110 (popMe, HO pa3HbIe IO COJEPKAHUIO OTBETHI.
Pexomennammu o padore ¢ IUTEpaTypoOid

IIpu pabote c¢ nmTeparypodl (camocTosiTeabHas paboTa CTyAEHTa), MOCOOMSAMH TIO TpPaMMAaTHKE
HE00XOUMO, BO-IIEPBBIX, ONPENEIUTb, ¢ KAaKOM IEJIbI0 CTYIEHT OOpalaeTcsi K MCTOYHMKAM: HaWTU
HOBYIO, HEU3BECTHYI HMH(QOPMALMIO; PACIIUPUTh, YIIYyOUTb, JOMOJHUTH HMEIOIIMECS CBEJICHUS,;
[IO3HAKOMHUTBCSI C APYTMMHM TOUYKAMM 3pPEHHUS IO OINPEIECIIEHHOMY BOINIPOCY; HAyYUThCS NPUMEHSTH
IIOJydeHHbIE 3HAHMS; YCOBEPILEHCTBOBaTh yMeHus. Mcxoas w3 3TUX uened, HeoOXO0IuMO BbIOpaTh
uctounuku. lIlpexne Bcero, ciaenyer oOpaTuTbCs K ydyeOHMKaM, Ha3BaHUSA KOTOPBIX COBIANAlOT C
Ha3zBaHueM Kypca. [lig ¢opmupoBaHMs yMeHUH LienecooOpa3HO o00paTuThCs K MpakTHKymam. B
NoJy4eHun Ooiiee TIIyOOKMX 3HAHUM IO OTIENbHBIM TeMaM, MpoOJieMaM IMOMOTYT HaydHbIE CTaThH,
MOHOTpaduu, KHUTH, IPUBEJICHHBIC B CIIUCKAX JONOJHUTEIbHOM JIUTEpaTyphl.

BbiOpaB HECKOJIBKO HCTOYHMKOB JUIsl O3HAKOMJIEHHS, HEOOXOAMMO M3YyYUTh WX OIJIABJIEHHE. ITO
HO3BOJIMT ONPEAEIUTh, IPEJCTABIIECH JIU TaM HHTEPECYIOLINI BOIPOC, U B KAKOM 00BbEME OH OCBEIIAETCS.
[Tocne aTOro OTKpOITE HYKHBIN pa3fel, maparpad u mpocCMOTPHUTE, IPOIUCTANTE X, 0OpAaTHB BHUMaHHE
Ha 3arojIOBKM M HIPU(TOBBIE BBIIECIECHUS, YTOObI BBIACHUTH, KaK M3J0KEH HEOOXOIMMBIH Marepuai B
JTAHHOM HMCTOYHHUKE (MpOOJIEMHO, JOCTYIHO, OUYEHb MPOCTO, MOMYJISIPHO UHTEPECHO, C MPEACTABICHUEM
pasHbIX MO3ULMHA, C IpUMEpaMu M Ipod.). Tak, HA OCHOBaHMM O3HAKOMHUTEIBHOI'O, NPOCMOTPOBOIO
YTEHUS U3 HECKOJIBKUX KHUT, CTaTeH BbI BEIOEpPETE HEOOXOIUMYIO HH(POPMALIUIO JJIsi aHHOTHPOBAHHUSL.
[Tpu 3TOM BakHO mpuOeraTb K TaKUM BHJIaM YTEHUs, KaK U3ydarollee U KpUThdeckoe: (PMKCUPOBaTh B
(dopMe Te3MCOB, BBIIMCOK, KOHCIIEKTAa OCHOBHBIE, 3HAUMMBbIE IOJIO)KEHUS, OTMEYaTh CBOE COIJIacue C
aBTOPOM MJI BO3MOJKHBIE CIIOPHBIE MOMEHTBI, BO3PAKEHUS.

Bo Bpemst paGoThI C IOTOJHUTEILHON ITUTEpaTypoil HEOOXOIUMO HCIIOJIb30BaTh cioBapu (bonbmioit
pyccko-anrauiickuii cioBaps B. K. Mronnepa), a Taxke 31nekTpoHHbIe pecypcesl (MynbsTuTpas, Forvo:
KpyNHeHmii cnoBapp npousHouienuit B Mupe, Free Online Dictionary, ABBYY Lingvo-Online).
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