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bbK 81.2 Aurn- Ileuamaemcs no pewenuro
PEOaKYUOHHO-U30AMENbCKO20 COBEeMA

Qunonocuueckoeo axyromema

Amypckozo eocyoapcmeenno2o yHusepcumema

brnoxunckas JI.O. (coctaBuTeNb)
AHrJImickni npogecCHOHAIBHBIN A3BIK: Y4eOHO-METOAMYECKUI KOMILJIEKC IS

creruanbHocTH 080109 «byxrantepckuil y4eT, aHaliu3 U ayIuT».- biaroBenieHck:

Amypckuii roc. yH-T, 2006.

Y4eOHO-METOAMYECKUN KOMIUIEKC COCTAaBJIEH B COOTBETCTBUU C MPOrpamMMOi
«AHTIHICKHMIA S3BIK I crienuanbHbIX menei» (Language for Specific Purposes —
LSP) w npegna3zHauyeH Jjisi caMOCTOSITENbHOM pabOThl CTYIEHTOB 3-T0, 4-T0 KypCOB
criennanbHOCTH «byxrantepckuii yueT u ayaut» (5-7 ceMecTphl), a TakXe IJis TeX,
KTO HMHTEPECYETCs] BOMPOCAMH JIEIOBOTO OOIIECHMS W JKEJIaeT CaMOCTOSTEIBbHO CO-
BEPILICHCTBOBATh CBOM 3HAHMS AHTJIMMCKOTO SI3bIKA TIO SKOHOMUYECKUM CHENUAIBHO-
CTSAM U HaIIPABJICHUSIM.

Henp YMK/] — moArOoTOBUTH CTYJICHTOB K CaMOCTOSTEIILHOW paboTe co crie-
UaJbHOW W HAy4YHOU JUTEpaTypod W BeCTU Oeceiy IO CHelMalbHOCTH Ha aHTJIUMN-
CKOM SI3BIKE.

Bonbiioe BHUMaHME yAENS€TCS MOBTOPEHUIO IpaMMATHUKHU JiJI1 O0OECIEeUCHUS
oonee 3¢(HeKTUBHOTO MPAKTUUECKOTO BIAJACHUS SI3BIKOM.

Texkctel YMK]I 3auMCTBOBaHbBI U3 COBPEMEHHOM aHTIIMUCKONW U aMEPUKAHCKOM
DKOHOMUYECKOM JIMTEpPATyphl. TeMaTuKka TEKCTOB OXBAaTbIBACT IIMPOKUN CIIEKTP BO-
IPOCOB MOHETAPHOW MOJUTUKH, OAHKOBCKUX CHUCTEM, OyXTraJTepCKOro ydyera u ay-

UTA.

© Amypckuii rocynapcTBeHHbI yHuBepeurer, 2006



BBEJ[EHUE

YMK]] mpennasHaueH miisi caMOCTOSTEIBHOW pabOThI CTYyIEHTOB 3-TO, 4-TO
KypCOB crienuaibHOCTH «byxranrepckuil yuer u ayaur» (5-7 ceMecTpbl), a TaKxKe
JUIA T€X, KTO MHTEPECyeTCs BOMPOCAMHU JIETIOBOTO OOIIEHUS U JKEIaeT CAaMOCTOATEIb-
HO COBEpILEHCTBOBATh CBOM 3HAHMS aHTJIMICKOTO SI3bIKAa IO SKOHOMUYECKUM CIEIH-
JIBHOCTSIM U HaIlPaBJICHUSIM.

OcHoBHas 1enbp YMK]] — chopmynupoBaTh 3a1aud U 1€ OOy4YECHUS] aHT-
auiickomy npodeccruoHambHOMy s3bIKy Juis cnenuainbHoct 080109 «byxranrep-
CKHMI yYeT, aHaJIu3 U ayJIUT», a TAK)KE COBEPIIEHCTBOBATh U CUCTEMATHU3UPOBATh Ca-
MOCTOSITEJIbHYIO AE€SATEIbHOCTh CTYI€HTOB, Pa3BUBATh HABBIKU U YMEHUS YTCHUS, Y-
JUPOBAHUS, IBYCTOPOHHETO MEPEBOJA, PACIIUPATH JICKCUYECKUI 3amac CTyJACHTOB B
obnactu nmpodeccronansHoil TepmuHoaoruu. Kpome toro, YMK/] nanenen Ha pas-
BUTHUE HABBIKOB BEJICHUS JTUCKYCCHH B MPO(PECCUOHAIBHO-OPUEHTUPOBAHHON pPeUHn.

B cBs3u ¢ atum B YMK][ npeacraBiieHbl MOSICHUTENIbHAS 3aMMCKa, LEJIH U
3aJ1auM Kypca « AHMIMICKUN S3bIK U1 cnenuanbHbIx menei» (Language for Specific
Purposes — LSP), nepeyeHb OCHOBHBIX YMEHHUI U HABBIKOB, IPUOOPETAEMBIX CTYIECH-
TaMH TPU U3YYEHUU AUCHUIUIUHBI, (eaepanbHblii KOMIOHEHT, KPUTEPUH OIEHOK,
coziepKaHue 00yUYEHUs 10 CEMECTpPaM, CIIMCOK PEKOMEHAYEMOM JInTepaTyphl MO cre-
nuranbHocTH 080109 «byxranrepckuil yuer, aHanu3 u ayaut». Bximoyenue B Y MK]]
TpeOOBAaHMI K 3a4eTaM U IK3aMEHaM NOMOTaeT MOHITh, UTO OKUJAETCS OT CTYJEHTOB
Ha KOHKPETHOM 3Tare oOy4eHHMs], U CTUMYJIMPOBATh UX MOJITOTOBKY K 3a4€TaM U K-
3aMeHaM, COOTBETCTBYIOIIUM 00pa3oM.

B kayecTBe MarepualioB B HEM IMPEICTABIICHBI Pa3JIMYHbIE BUJIbI TECTOB,
TEKCThI C 3aJJaHUSIMU K HUM, 00pa3iibl I€JIOBBIX MHCEM, KOHTPAKT, OAHKOBCKAas JI0KY-
MEHTalus, PeAyCMOTPEHHBIE NPOrPaMMOI IMOATOTOBKH CTYJEHTOB CIIELHUAJIbHOCTH
10 KYpCYy « aHTJIMUCKUHN $I3BIK» Ha HESI3IKOBBIX (hakynbTeTax By3a. B YMKJI mpu-
BOJIUTCS OOIIMI CIIOBaph CJIIOBOCOYETaHMM 1Mo TeMam “ Banking ” u “Accounting”.

TexcTsl - MaTepuaIbl CTPAHOBEAYECKOTO XapaKTepa, 3HaKOMsIIue ¢ (pruHaHCo-
BOH u OaHKOBCKOU cucteMoit BenukoOputannu, CIIIA u npyrux nepenoBeIX CTpaH, a
TaKXKe C CUCTEMaMH OyXTalTepcKOro y4era, Kak B Hallleil cTpaHe, Tak U 3a pyOexxoMm.



1. lleau ¥ 3a1a4M Kypca «AHIVIMACKHUHA A3BIK 1JISl CHICHUAJBbHBIX LeJei»
(Language for Specific Purposes — LSP)
1.1. ens npenogaBanus y4eOHOW NUCIUIUITMHBI « AHTJTUACKUHN S3BIK JJIS CTICIHAb-

HBIX IIEJICH» - YMEHUE COOTHOCHTH S3BIKOBBIE CPEICTBA C KOHKPETHBIMHU cdepami,
CUTYyallMsIMHU, YCJIOBUSIMU M 3aJja4aMH OOIICHHs, YPOBEHb KOTOPOTO Ha OTAEIBHBIX
ATamnax MOJArOTOBKH IO3BOJIAECT HUCIIOIH30BATh MHOCTPAHHBIN S3BIK MPAKTHYECCKU KaK
B YCTHOW Y MUCbMEHHONW KOMMYHUKAIINH, TaK U JIJI CaMOOOpa30BaHUAI.
1.2. 3a0ayu uzyvenus oucyuniuHol:

1. 3ydenne HOBOTO JIEKCHKO-TPaMMaTHYECKOT0 MaTepuana, He0OXOANMMOro s aK-
TUBHOT'O MPUMEHEHH S, KaK B IOBCEHEBHOM, TaK U B MPO(EeCCHOHATLHOM OOIIEHUH.
2. Pa3BuTHe HaBBIKOB MyOJIMYHON peun (COOOIIeHUE, TOKIA, TUCKYCCHS).
3. Pa3BuTHE HABBHIKOB UTEHUS CIICIUATLHOUN JIMTEPATYpPHI C IENIbI0 TOJyYCHUS WH-
dbopmarumu.
4. 3HaKOMCTBO ¢ OCHOBaMH pedepupoBaHusi, aHHOTUPOBAHUS U MEPEBOAA JIUTEPATY-
PBI 110 CHEIUATBLHOCTH.
5. Pa3BuTue OCHOBHBIX HaBBIKOB IMHCHbMa JUIsl TMOJATOTOBKH IyOJIMKAIUN U BEJICHUS
MIEPETTUCKH.
6. BocniutaTtenbHble 3a7ja4d — paclIMpEeHrue KPyro3opa CTYJIEHTOB, MOBBIIICHHE 00-
e KyJbTYpbI, IPUBUTHE YBAKCHHS K KYJbTypE, TYXOBHBIM IIEHHOCTSIM CTPaH U3Y-
4aeMoro S3bIKa.

1.3. [lepeuenv ocHOBHbIX YMEHUL U HABLIKOS, NPUOOPEmMaeMblX CIyOeHmamu
ITo oxoHuaHun 0Oy4YEHUS CTYACHT JOJDKEH BIAJCTh MAMOMATUYECKH OTPAHWYCHHOMN
peyblo, a TAKKE OCBOUTH CTUITh HEUTPAILHOTO HAYYHOTO U3JI0OKEHUS:
- BJIQJICTh HaBBIKAMHU Pa3TOBOPHO-OBITOBOM peur (BJIaJIeTh HOPMATUBHBIM MPOHM3HO-
IICHUEM ¥ PUTMOM PEUU U IPUMEHSTh UX JIJIT TTOBCEAHEBHOTO OOIIEHU);
- TOHUMAaTh YCTHYIO (MOHOJIOTMYECKYIO U TMAJIOTUYECKYI0) peub Ha OBITOBBIE U CIIe-
IIUATHHBIC TEMBI;
- aKTHBHO BIIAJIETh Hanbosee ynoTpeOuTenbHON (0a30BOM) TpaMMAaTHKON U OCHOB-

HBIMH I'PAMMATHYCCKHUMU ABJICHUAMUA, XaPAKTCPHBIMU JIJIA HpO(i)CCCHOHaHLHOﬁ peUn;



- 3HaTh 0a30BYIO JIEKCUKY OOIIETo sA3bIKa, JIEKCUKY, MPEACTABISIONLYI0 HEUTPaIbHBIN
Hay4YHBIW CTUJIb, & TAK)KE OCHOBHYIO TEPMHUHOJIOTHIO CBOEH IIMPOKOM U Y3KOU CIICLIU-
aJIbHOCTH;
- YUTaTh U IOHUMATh CO CJIOBApEM CIECLHUAIBHYIO JIUTEPATYPY MO HIUPOKOMY U Y3KO-
My MPOGUITIO CIIEIUATBLHOCTH;
- BJIAJIETh OCHOBAaMHU IMyOJIMYHOM peuu — JIenaTh COOOIIeHMs, JOKIaabl (C MpeaBapu-
TEJIbHOW MOATOTOBKOM );
- Y4acTBOBATh B OOCY>KJIEHUU TEM, CBA3aHHBIX CO CIEIUATBHOCTBIO (337]aBaTh BOIPO-
Chl M OTBEYATh HA BOIPOCHI);
- BJIaJIETh OCHOBHBIMH HaBBIKAMHU MUCHMa, HEOOXOIUMBIMHU JUIsI TIOJTOTOBKH MTyOIH-
KaIlui, TE3UCOB U BEJICHUSI IEPEITUCKH;
- BJIAJICTh OCHOBHBIMH TIPUEMaMH aHHOTUPOBAHUS, pedepUPOBAHUS U TIEPEBOJA JIH-
TepaTypbl [0 CIIEHUATIBHOCTH.
1.4. Cmpyxkmypa Kypca

B cootBeTcTBHM ¢ NEUCTBYIOMKUMH YICOHBIMH IIJIAaHAMH Ha TOJIHBINA Kypc 00Yy-
YEHUsI UHOCTPAHHOMY SI3BIKY [IJI1 JHEBHOTO oTAeneHus crneruainbHoctu 080109 ot-
Boautcs 158 dacoB mpakTuueckux 3aHATHH U 101 yac camocTOsTeNnbHON pabOTHI.
Kypc u3ydaercs B TedueHue 4 JeT 1o cienyronmm cemectpam: 5, 6, 7. Kypc oOydenus
3aKaHYMBAETCS DK3aMEHOM.

2. Coaep:xaHue IUCHUILINHBI
2.1. Dedepanbhbiii KOMNOHEHM

Crnenmduka apTUKYJIAIAA 3BYKOB, WHTOHAIIMH, AKIICHTYalldd W PUTMa HEW-
TPAJIbHOW PEYM B U3y4a€MOM SI3bIKE; OCHOBHBIC OCOOCHHOCTH MOJHOTO CTHIISI TTPOU3-
HOIIICHUS, XapakTepHble g chepbl MPoPecCHOHATLHON KOMMYHHUKAIMU, YTCHUE
TPAHCKPUIILUH; JIEKCUYeCKuii MUHUMYM B 00beme 4000 yueOHbIX JTEKCHUECKHUX €U~
HUI[ OOLIEr0 U TEPMUHOJIOTHYECKOTO XapakTepa; NoHsTue nuddepeHiuaium JIeKcH-
K4 1o chepaM npuMeHeHus (ObITOBasi, TEPMUHOJIOTHYECKas, OOlIeHayYHas, oPpuIu-
aJIbHAsl U JIpyras); OHIATHE O CBOOOJHBIX M YCTOWYUBBIX CIOBOCOYETAHUSIX, (Ppa3eo-

JOTMYCCKUX CAMHHIAX, IIOHATHUC 00 OCHOBHBIX CITOCO0ax CHOBOO6paSOBaHI/I5{; rpam-



MaTUYEeCKHUE HABbIKH, 00ECIEUMBAIOIINE KOMMYHHUKAIMIO OOLIEro xapakrepa 06e3 uc-
Ka)XCHUS CMbICJIa IPU MHCbMEHHOM M YCTHOM OOILEHUHU; OCHOBHBIE TpaMMaTHUECKHE
SIBJICHUS, XapaKTepHble A NPOPECCHOHAIBHONM peuyH, NOHSATHE 00 OOMXOAHO-
JAUTEPATYPHOM, OQPHUIIMATBEHO-/IETIOBOM, HAYYHBIX CTHUJISX, CTHJIE XYJI0’KECTBEHHOM
JUTEPaTyphl; OCHOBHBIE OCOOEHHOCTH HAYYHOI'O CTUJIS; KYJbTYpa U TPaJAULIUU CTpaH
U3y4aeMoro si3blka, IpaBujia peueBOro 3TUKETa; FTOBOPEHUE; AUAIOTMYECKasi U MOHO-
JOTHYECKasl peyb ¢ HUCIOJIb30BAaHUEM HauOoJiee yHOTPeOUTENbHBIX U OTHOCUTEIBHO
IPOCTBIX JIEKCUKO-IPaMMaTHUYECKUX CPEJCTB B OCHOBHBIX KOMMYHUKAaTHUBHBIX CH-
Tyalusax HEO(UIHUATHHOTO M OQUIMAIBHOTO OOIICHHS; OCHOBBI MYyOJWYHON pedH
(ycTHOE cooOlieHue, JoKIa); ayIMpOBaHKE; TIOHUMaHUE AUaJOTHYeCKOH U MOHOJIO-
TMYECKO peun B cdepe ObIToBOM M mpodeccHoHaIbHON KOMMYHUKALIMM; YTEHHUE,
BUJIbI TEKCTOB: HECJIOKHBIE MIPArMaTHUYECKHE TEKCTHI M TEKCTHI MO IHUPOKOMY H Y3-
KOMY NpOQMII0 CIEUHUaIbHOCTH; MUCbMO; BUIbl PEUEBHIX MPOU3BEIACHUI: aHHOTa-
uus, peepar, Te3Uchl, COOOIIEHHS], YACTHOE MUCbMO, IEJI0BOE MUCHbMO, Ouorpadus.
2.2. H3viko8ble 3nanus

@Donemuka — ca0r, TUPTOHTH, MOHO(TOHTH, TPAHCKPUILMS, yIapeHUEe, HEW-
TpaJibHAsi MHTOHAIUS TIOBECTBOBAHUS U BOIIPOCA.

Jlexcuxa — muaumyM B 00beme 4000 yueOHBIX JIGKCHYECKUX €IMHUII OOIIET0 U
TEPMUHOJIOTMYECKOI0 XapakTepa, NOHATHE 00 OCHOBHBIX CIOCOOAX CI0BOOOpPa3oBa-
HUS, O CBOOOJHBIX M YCTOWYMBBIX CIIOBOCOYETAHUAX, (PPA3eOIOrMUeCKUX eIUHUIAX;
JaHHBIA 00BbEM JIEKCUUECKUX €IMHUIL SIBJISETCS OCHOBOM Ul PACIIUPEHUs OTEHIU-
QJIBHOT'O CJIOBApPHOIO 3amaca CTYIEHTOB.

I'pammamuka - OCHOBHOE BHUMaHUE YJEISIETCS 00yYEHUI0 MACCUBHOW rpam-

MaTUKe, TpaMMaTUKe ISl YTeHUsT HEOOXOAUMOM /Jis Y3HABaHUSI OCHOBHBIX I'paMMa-
TUYECKUX SIBJICHUH B TeKCTe W X moHuMaHue. Hemuunasie dhopmsl riarona: [Ipuyac-
tue I, I, repynauii, ”HOUHUTUB U MHPUHUTUBHBIC KOHCTPYKIIUH.
2.3. 3a0auu 6 obracmu peuegvlx yMeHUll
Ymenue — BUJbl YTCHUS: O3HAKOMHUTEIBHOE, IPOCMOTPOBOE, ITIOMCKOBOE, U3Y-

qaromee, TCKCThI 110 IUPOKOMY U Y3KOMY HpO(I)I/IJ'II-O CHCHI/IaHBHOCTeﬁ; YMCHHUC CIC-



JaTh NEPEBOJ CO CIOBapeM ayTEHTUYHOTO TEKCTa IO CIEUUaTbHOCTH, YUTaTh O€3
CJIOBapsl C ONOPOM Ha CIENYIOIIME YMEHUS: ONPEIEICHUE OCHOBHOIO COJEPIKAHMS
TEKCTa M0 3HAKOMBIM ONOpPaM, WHTEPHAIMOHAIBHON JIEKCUKE M MOP(OIOrHYEeCKOiM
CTPYKTYpE CJIOBA; BBbIJEJICHUE TJIABHOW M BTOPOCTENEHHOW WMH(OpMALUU; YMEHHE
pedepupoBaTh U aHHOTUPOBATH JIUTEPATYPY 110 CIEHHUATBHOCTH;

l'osopenue — nuanoruveckass 1 MOHOJIOTUYECKas peyb C UCIOJIb30BAHUEM Hau-
Oosnee yNOTPEOUTENIBHBIX M OTHOCHTEIBHO MPOCTBHIX JIEKCHUKO-IPaMMaTHUYECKHUX
CPEIICTB B OCHOBHBIX KOMMYHHUKATUBHBIX CUTYyalUsIX HEOPUIIUATHLHOTO U OPUIUATb-
HOTO OOIICHHUS; BOCIIPOU3BEACHUE MPEATOKEHUN MO0 00pasily; OTBETHl HA BOIPOCHI,
CO3/1aHH€ COOCTBEHHOI'O MUKPOTEKCTa C MCHOJIb30BAaHUEM KIIIOYEBBIX CJIOB M BBIpa-
KEHUH U3 TeKCcTa 00pa3la, KpaTKOe YCTHOE BBICTYIJIEHUE Ha 3aJJaHHYIO TEMY;

AyouposaHnue — TOHUMaHHUE AUATOTUIECKOW M MOHOJIOTHYECKON peur B cepe

OBITOBOI U MPOECCHOHATBHON KOMMYHHUKAIIUY;

llucomo — ymeHue HamucaTh 4YacTHOE MHUCBMO, pe3toMe, pedepar, TE3UCHl;
yMEHUE 3aIOJIHATh aHKETY, OJIaHK, COCTAaBUTh KOHTPAKT, aHHOTAIIMIO, OalaHCOBBIMI
OTYET.

3. IlpakTn4yeckuii Kypc

Kype 1L IV Cemectp V, VI, VII

080109
[IpakTrueckne 3aHATUA 158
CamocrosiTenbHas paboTa 101
Bcero 259

Pacnipenenenne yacoB u GopM KOHTPOJISI IO CEMECTPaM:

080109 5-i 6-1 -1
IMpakTrueckue 158 |54 72 32
3aHATHUS
CamocTosTebHas 101 |54 30 17
pabota
Bcero 259 | 108 102 49




T xype
V cem. 1. Business, Banking Correspondence

(cocTaBieHre memo, CIy)KeOHOH 3almnucku, oBepApadT, HOpyUueHHeE,
OTKpBITHE OAaHKOBCKOTO CU€Ta, 3alpOC Ha TIOJyYEHHUE KPeIuTa)
2. Banking and Finance (The Bank of England, Commercial banks,
Retail banks, National savings, etc.)
3. Financial markets
VI cem.

1. Accounting’s definition, history, accounting equation
2. Contracts p. I (mpeaMeT KOHTpaKTa, LEHbI, 00111asi CTOUMOCTb, YCIOBUS
rJiaTexa)
3. Contracts p. II. Cpoku nocraBku, ynakoBka, MapKHUpOBKa, popc-Maxop
4. Business documents (balance sheet, statement of cash flow,
statement of owner’s equity)

IV kypc
VIl cem. 1. The Account and its Types

2. Fundamental Concepts of Accounting
3. Financial Analysis and Audit
4. ITo ycMOTpEHHMIO MpernoaaBaTesis

Camocmosamenvuas pa60ma cmydeHmoe

1. O0s13aTenbHBIE CAMOCTOSATENBHBIEC 3aHATHSA CTYJEHTOB 0 3aJaHUIO MPENOAABATEIS
(BBIMOJTHEHUE CTYJEHTAMHU TEKYyUIMX Y4€OHBIX 3aJaHHI BO BHEYPOUHOE BpPEMs — J0-
Ma, B OMOJIMOTEKE, B KOMIIBIOTEPHOM KJIacCe, B YUTAIBHOM 3aJie HHOCTPAHHOM JuTe-
paTyphl).

2. InauBuyanbHblE CAMOCTOATEIbHBIE 3aHATHS 1101 PYKOBOACTBOM IIPENOAABATEIS.
[Tomumo nepeuncieHHbIX (HOPM OpraHu3alK yueOHOro Ipolecca, HeImoCpEICTBEH-
HO CBSI3aHHBIX C M3YyYEHHEM IIPOIPaMMHOI0 MaTepuaia 10 MHOCTPAHHOMY S3bIKY,
Kypc 0Oy4eHHUs JOIMOJIHAETCS PAa3IMYHbIMUA BUJAMH BHEAyJUTOPHON pabOThI, Xapak-
TEp KOTOPOH ONpEeNeNsieTCs] MHAMBULYAJIbHBIMU HHTEpecaMu cTyaeHToB. K unciy Ta-
KHUX BUJIOB BHEAYJUTOPHON pabOThl OTHOCATCS CJIEAYIOIIME: BCTPEUU C HOCUTENISAMU
A3bIKA, YYaCTHE B HAYYHBIX AUCIYTaX, KOHPEPECHUUAX; PA3IMUHBIX OJIMMIIMAZAX IO
MHOCTPAaHHOMY SI3bIKY, KaK B CTEHaX BYy3a, TaK U Ha APYIHUX YPOBHSIX.

TOPICS FOR REPORTS AND DISCUSSIONS
3 Kypc¢
1. The definition and functions of money.

2. Alternative measures of money.



3.
4.
5.
6.
7.
8.
9.
10
11

12.
13.
14.
15.
16.
17.
18.
19.
20.

Distinguishing between money and credit.

How banks create money.

Regulation of banks and financial sector.

Financial institutions.

Financial markets.

Central banks (Bundesbank, European Central Bank, The Bank of Japan).
The importance of monetary policy.

. Tools of monetary policy.

. Inflation and its relationship to unemployment and growth.
The history of the most unusual currencies.

Benefits of the Euro.

Mechanics of the gold standard.

Drawbacks of the Eurocurrency Market.

The European Monetary System in Retrospect.

Tax issues.

Offshore banking.

International banking.

A waste of money, etc.

4 kypc

1.
2
3
4
S.
6
7
8
9

10

A History of accounting and accounts.

. The role of accounting in business organizations.
. Accounting and business decisions.

. Risks and return.

The regulatory environment of accounting.

. Professional ethics.
. Accounting standards throughout the world.
. Internal Control over payables.

. The recording process.

. The income statement.



11. The balance sheet.
12. Accounting principles in selected countries.
13. Credibility and the role of auditing.
14. The auditor’s opinion.
15. Distinction between auditing and accounting.
16. Types of audits.
17. Components of internal control.
18. Impact of information technology on the audit process.
19. Types of auditors.
20. Persuasiveness of evidence, etc.
OOyueHne YTEHUIO JTUTEPATYPHI 1O CIICIHATIBHOCTH BKJIIOYAET BHEAYIUTOPHOE
yteHue — 5, 9, 13 yuebnas Hegens (20 ThIC. mey. 3H. B KaXKJIOM CEMECTPE), COCTaBIIE-
HHUE KOHCTICKTa Ha MHOCTPAHHOM SI3bIKE W MPEJICTABICHHUE €T0 B BUJIE TOKJIa/Ia Ha 3a-

HATUH.

3. KPUTEPUU OLEHOK
CTyneHT noay4yaeT OUEHKY «OmIUYHO» TIPU YCIOBUSX:
- O3HAKOMUTEJIBHOE YTEHHE CO CKOPOCThIO 130 C0B B MUHYTY (QHIJIMHACKHM S3BIK)
100 ciioB (HeMeUKHil 1 PpaHIly3CKUE SA3bIKH);
- KOJIMYECTBO HE3HAKOMBIX JUJISl CTYAEHTA CJIOB HE MpeBbIaeT 2-3% 10 OTHOLIEHUIO
K 0011IeMy KOJIMYECTBY CJIOB;
- pedepar npeasioKEeHHOro TeKCTa Ha MHOCTPAHHOM SI3bIKE€ Ha OJHY W3 MPOUIEHHBIX
TeM 00beMoM 3500 neu.3H. 3a 45 MUHYT;
- TUCbMEHHBIN MPaBWIBHBIN TIepeBo] pparmMenTa Tekcta oo0bemom B 400-500 med.3H.
CO CJIOBapeM Mpu Nmoucke parMeHnTta u3 obiiero pparmMeHta u3 oo1ero oobemMa TeK-
ctoB 1500 neu.3H. (Bpemst 30 MUHYT);
- Oecesa ¢ mpernoaaBaTeNieM 1Mo TeME CTaThu 0€3 TPaMMAaTUYECKHUX OIHUOOK.
CTyeHT NOoJIy4yaeT OLUEHKY «XOpOouio» MPH YCIOBUSAX:
- 03HaKOMUTEIBHOE YTE€HHE CO CKOpPOCThIO 120 ciIOB B MUHYTY (aHIVIMICKUN SI3BIK)
80 cnoB (HeMenkuil U GpaHIly3CKHUE SA3BIKH);
- KOJIMYECTBO HE3HAKOMBIX JIJIsl CTY/IEHTA CJIOB HE MpeBbImaeT 5% M0 OTHOIIECHUIO K
o011eMy KOJIMYECTBY CIIOB;
- pedpepaT MpeAToKEHHOTO TEKCTa HA MHOCTPAHHOM SI3bIKE Ha OJHY U3 MPOIIeHHBIX
teM o0beMoM 3500 med.3H. 32 60 MUHYT;
- MMUCbMEHHBIA NMPaBUIIbHBIN NepeBo] (pparMeHTa Tekcta oobeMoM B 400 med.3H. co
CJIOBapeM IIpH Moucke ¢parMeHTa u3 ooiero pparmMenta u3 oo1ero 0obema TeKCTOB
1000 neu.3H. (BpeMs 30 MUHYT);
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- Oecema ¢ mpemoAaBaTeNeM MO TeME CTaTbU C HEKOTOPBIMU TpaMMaTHYECKUMU
OIIMOKAMH.

- CTyJIEHT NOJIy4aeT OLUEHKY «)0081em80pumenbHo» Py yCIOBUIX:

- 03HAKOMUTEJIbHOE YTeHHe cO CKopocThio 100 cioB B MUHYTY (QHIVIMICKUHN S3BIK)
70 cnoB (HeMEeUKHUI U (ppaHIly3CKUE S3bIKH);

- KOJIMYECTBO HE3HAKOMBIX JUIsSl CTYJIeHTa CJI0B He npeBbimaeT 10% mo OTHOIIEHHIO K
00111eMy KOJIMYECTBY CJIOB;

- pedepar npeasioKEHHOTO TeKCTa Ha MHOCTPAHHOM SI3bIKE Ha OJHY W3 MPOUICHHBIX
teM o6bemMoM 3000 meu.3H. 3a 60 MUHYT;

- TUCHMEHHBIN MPaBUJILHBIN NIEPEBOJI C HAJMYMEM HETOYHOCTEH M OIMIMOOK TEKCTa
ooweMoM B 400 meu.3H. Tpu moucke ¢parMeHTa u3 odmiero GparmeHTa U3 oo0Imero
o0bvema TekctoB 1000 meu.3H. (Bpemst 45 MuHyT);

- Oecena ¢ mpernoaaBaTeseM Mo TEME CTaTbd C MHOTHMH TPaMMAaTHUYECKUMHU OIINO-
KaMH.

CTyAeHT MoJay4yaeT OLEHKY «Hey0081emeopUumenbHoy npu yCIoBUsIX:

- 03HAaKOMMTEJIbHOE YTEHHUE CO CKOpPOCThIO MeHee 80 CIIOB B MUHYTY (aHIJIUHCKHIA
s3bIK) 50 c1oB (HEMEUKUN U (PpaHITy3CKHUE S3BIKH);

- KOJIMYECTBO HE3HAKOMBIX JUIsl CTYJIeHTa CJI0B He npeBbiaeT 20% 1m0 OTHOIIEHHIO K
00111eMy KOJIMYECTBY CJIOB;

- pedepar npeasioKEHHOTO TeKCTa Ha MHOCTPAHHOM SI3bIKE Ha OJHY W3 MPOMICHHBIX
teM o6bemMoM 2000 reu.3H. He BbINONHsAETCA 32 60 MUHYT;

- TUCBMEHHBIN TEpPeBOJ] C MHOTOYHCICHHBIMU OIMMOKaMHU TEKCTa U HE 3aBEpIICH
3a 60 MUHYT;

- Oecena c mpemnogaBaTeieM MO COAEPXKAHUIO CTAThU M3-3a OTCYTCTBHUS MEPEBOJA HE
COCTOUTCH.

YCJIOBUSA ITOJYUYEHUSA «KABTOMATHUYECKOI'O» 3AUETA
1. ITocenienre Bcex MPaKTUUECKUX 3aHSITUM.
2. AKTUBHas pab0Ta Ha MPAKTUYECKUX 3aHATHUSIX.
3.006s13aTenbHas caMOCTOsITEIbHAS MMOJITOTOBKA U BBINOJHEHUE 3aJaHUN U yIIpakKHe-
HHUM COTJIACHO IIJIaHY 3aHSATHUM.
4. BBITIOJTHEHUE TECTOB, CAMOCTOATEIIBHBIX U KOHTPOJIBHBIX pa0OT Ha «XOPOIIIO» U
«OTJIIUYHO.

IlepevyeHb M TeMATHKA MPOMEXKYTOUYHBIX (DOPM KOHTPOJIS:

1. JIekcuko-rpaMMaTHYECKUE TECTHI.
2. IloaroroBka cOOOIIEHUH JIJII MOHOJIOTHYECKHUX BBICKA3bIBAHUH IO TEMaM, CBS3aH-
HBIM CO CIICIMAJIbHOCTBIO.
3. IloaroroBka qUaJIOTUYSCKUX BBHICKA3bIBAHUM.
4. AHHOTHpOBaHUE, pepeprpoBaHUE TECTOB MO CHEIUATHLHOCTH.
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UTOI'OBbI KOHTPO.Ib 3HAHUHN CTYJIEHTOB
HNPUMEPHOE COAEP KAHUE DK3AMEHAILIMOHHBIX BUJIETOB

II kypc (V cemectp)
CARD 1

1. IloaroroBuTh pedepupoBaHHbII MEepecKa3 CTATHU M OTBETUTH HA BONMPOCHI
npenoxasares (30 mun. be3 ciioBaps).

2. CocTaBUTH J€J10BO€ MUCHMO (IMCHLMO-3aMIPOC, NpeaJio:KeHne, ;kanoda, codo-
JIE3HOBAaHUe, IPUIJIaAlIeHUe oBepaApadT, mopydeHue, T.1.)

3. Kaprouka (nmanoru)/Kaprouka (mepeBoj ¢ pycCKoro si3blka Ha aHIJIMIACKHUM
SI3bIK).

4. CooOmenne mo ogHoi u3 npoiaeHubix TeM (Financial institutions and finan-

cial markets/Banking in Britain/ The Federal Reserve System/Deregulation/etc.).

IV kypc (VII cemectp)
CARD 1

1. O3HaKoOMbTECH € COJEP:KAaHMEM TEKCTa U MOATr0oTOBbTEe pedepUPOBAHHBIN Ie-
pecka3s (Bpems padorsl 30 muHn. be3 cioBaps).
2. IlepeBeauTe Te3UCHI C PYCCKOIr0 SI3bIKAa HA aHIVIMHCKHNHA, 00paliasi BHUMAHHUE
HAa M3yYeHHbIe TPAMMAaTHYEeCKHE SIBJICHUS M JIEKCUYeCKUIl MaTepuaJ).
3. CocraBbTe KOHTPAKT WJIN 0AJTaHCOBBIN OTYET.
4. CooOieHne o oaHOM u3 npoiiieHHbIX TeM (Accounting/ Bookkeeping/ Ac-

counts/Business Documentation/Audit/Types of auditors /etc.).
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THE ECONOMICS OF BANKING AND FINANCIAL MARKETS
( npakTHUYecKkue 3aHATHUSA — 54 yaca, caMocTosATeJIbHAasA padoTa — 54 yaca)

Your vocabulary (5-7 cemecmpui)

1. Account — a detailed record of all money that a person receives and spends (a
summary record of changes in a particular asset, liability, or owners’ equity).

2. Account format — a classified balance sheet with the asset at the left.

3. Accountant — a person whose job is to inspect or keep accounts.

4. Account payable — a liability that results from a purchase of goods or services on
open account.

5. Accounting — the system that measures business activities, processes that informa-
tion into reports, and communicates these findings to decision makers.

6. Accounting — an information system for measurement and reporting of the trans-
formation of resources into goods and services and the sale or transfer of these goods
and services to customers.

7. Accounting controls — the methods and procedures for authorizing transactions,
safeguarding assets, and ensuring the accuracy of the financial records.

8. Accounting Principle Board (APB) — the predecessor to the Financial Account-
ing Standards Board.

9. Accounting system — a set of records, procedures, and equipment that routinely
deals with the events affecting the financial performance and position of the entity.
10. Accountancy — the theory and practice of keeping and inspecting accounts.

11. Accounts receivable (trade receivables, receivables) — amounts owed to a com-
pany by customers as a result of delivering goods or services and extending credit in
the ordinary course of business.

12. Accounts receivable balance-related audit objectives — the nine specific objec-
tives used by the auditor to decide the appropriate audit evidence for accounts receiv-
able.

13. Accounts receivable turnover — credit sales divided by average accounts receiv-

able.
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14. Aged trial balance — a listing of balances in the accounts receivable master file at
the balance sheet data broken down according to the amount of time passed between
the data of sale and the balance sheet date.

15. Aging of accounts receivable — an analysis that considers the composition of the
year-end accounts receivable based on the age of the debt.

16. AICPA — American Institute of Certified Public Accounts, the leading organiza-
tion of the auditors of corporate financial reports.

17. Annual report — a combination of financial statements, management discussion
and analysis, and graphs and charts that is provided annually to investors (report to
stockholders containing pertinent financial information).

18. APB Opinions — a series of thirty-one opinions of the Accounting Principles
Board, many of which are still the “accounting law of the land”.

19. Assets — economic resources that are expected to help generate future cash in-
flows or help reduce future cash outflows.

20. Assurance services — independent professional services that improve the quality
of information for decision making.

21. Attestation service — a type of assurance service in which the CPA firms issues a
report about the reliability of an assertion that is the responsibility of another party.
22. Audit — the inspection of an organization’s annual accounts (an examination of
transactions and financial statements made in accordance with generally accepted au-
diting standards).

23. Audit committee — a committee of the board of directors that oversees the inter-
nal accounting controls, financial statements, and financial affairs of the corporation.
24. Auditing — the accumulation and evaluation of evidence about information to de-
termine and report on the degree of correspondence between the information and es-
tablished criteria.

25. Audit report — the communication of audit findings to users.
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26. Auditor — a person who carries out an audit (a person who examines the informa-
tion used by managers to prepare the financial statements and attests to credibility of
those statements).

27. Auditor’s opinion (independent opinion) — a report describing the auditor’s ex-
amination of transactions and financial statements. It is included with the financial
statements in an annual report issued by the corporation.

28. Balance — the difference between the total left-side and right-side amounts in an
account at any particular time.

29. Balance sheet /statement of financial position/ statement of financial condi-
tion — one of the major financial statements prepared by the accounting system which
shows the financial status of a company at a particular instant in time.

30. Balance sheet equation — assets = liabilities + owners’ equity.

31. Bank reconciliation — the monthly reconciliation, usually prepared by client per-
sonnel, of the differences between the cash balance recorded in the general ledger and
the amount in the bank account.

32. Book of original entry — formal chronological record of how the entity’s transac-
tions affect the balances in pertinent accounts.

33. Branch bank accounts — separate bank accounts maintained at local banks by
branches of a company.

34. Capital — a term used to identify owners’ equities for proprietorships and partner-
ships.

35. Cash equivalents — highly liquid short - term investments that can easily be
converted into cash.

36. Certificates of deposit — short-term obligations of banks.

37. Certified public accountant (CPA) — a person who has met state regulatory re-
quirements, including passing the Uniform CPA Examination, and has thus been cer-
tified; a CPA may have as his or her primary responsibility the performance of the
audit function on published historical financial statements of commercial and non-

commercial financial entities.
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38. Charge — a word often used instead of credit.

39. Chart of accounts — a numbered or coded list of all account titles.

40. Classified balance sheet — a balance sheet that groups the accounts into subcate-
gories to help readers quickly gain a perspective on the company’s financial position.

41. Compensating balances — required minimum cash balances on deposit when
money is borrowed from banks.

42. Compliance audit — a review of an organization’s financial records performed to
determine whether the organization is following specific procedures, rules, or regula-
tions set by some higher authority; an audit performed to determine whether an entity
that receives financial assistance from the federal government has complied with spe-
cific laws and regulations.

43. Contract — a legal agreement for the exchange of resources and services.

44. Credit - an entry or balance on the right side of an account.

45. Currency - paper money and coins issued by the federal government.

46. Current assets - assets used by a company in its daily work, such as materials,
finished goods, cash (cash plus assets that are expected to be converted to cash or
sold or consumed during the next twelve months or within the normal operating cycle
if longer than a year).

47. Current liabilities — liabilities that fall due within the coming year or within the
normal operating cycle if longer than a year.

48. Deadline - the date or time by which you must complete a certain piece of work.
49. Debit — an entry or balance on the left side of an account

50. Debenture - an agreement to pay back a loan at a fixed interest rate.

51. Debtor - someone who owes money.

52. Default - failure to meet an obligation when it comes due.

53. Deficit - excess to expenses over expected income.

54. Depository receipt - acknowledgement by a US institution that it has purchased
a certain number of foreign (non US) shares on behalf of a client.

55. Discount - a percentage or amount taken off the standard price.
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56. Discount rate - the interest rate charged by the Federal Reserve on its loans to
banks and other financial institutions.

57. Discounted loan - loan from which interest is deducted in advance.

58. Disposable income - income remaining after payment of taxes.

59. District bank - one of 12 banks that make up the Federal Reserve System.

60. Dividends - payment corporations make to their shareholders. The per-share
amount is determined by corporate earnings.

61. Double - entry system — the method usually followed for recording transactions,
whereby at least two accounts are always affected by each transaction.

62. Duty free - goods allowed to come to the country without being taxed.

63. Earnings - the profit made by a company

64. Entity — an organization or a section of an organization that stands apart from
other organizations and individuals as a separate economic unit.

65. Expenditures — the purchases of goods or services, whether for cash or credit.

66. Expenses — decreases in owners’ equity that arise because goods or services are
delivered to customers.

67. Evidence — any information used by the auditor to determine whether the infor-
mation being audited is stated in accordance with established criteria.

68. ECU, European Currency Unit - currency used between EEC governments.
69. Excise tax - a tax levied on the manufacture or sale of a specific item (a tax on
perfume, for example).

70. Expenditure - the money that we spent.

71. Expenses - money spent for business purposes which is repaid by the company.
72. External funds - funds, such as loans, that come from outside the firm.

73. Federal Advisory Council - it offers advice to the Federal Reserve System on
the nation’s financial problems.

74. Federal Reserve Bank - one of 12 district banks of the Federal Reserve System.
75. Federal Reserve System - group of banks that regulates the U.S. money supply,

sets rules designed to keep commercial and savings banks solvent and provides

17



emergency loans to those banks. Overseen by a board appointed by U.S. presidents.
The chairman of that board is very powerful, and his actions are closely watched by
investors

76. Financial accounting — the field of accounting that serves external decision mak-
ers, such as stockholders, suppliers, banks, and government agencies.

77. Financial statement audit — an audit conducted to determine whether the overall
financial statements of an entity are stated in accordance with specified criteria (usu-
ally generally accepted accounting principles).

78. Financial Accounting Standards Board (FASB) — a private-sector body that de-
termines generally accepted accounting standard in the United States.

79. Fiscal year — the year established for accounting purposes.

80. General accounting office auditor — an auditor working for the United States
General Accounting Office (GAO); the GAO reports to and is responsible solely to
Congress.

81. General journal — the most common example of a book of original entry; a com-
plete chronological record of transactions.

82. General ledger — the collection of accounts that accumulates the amounts re-
ported in the major financial statements.

83. Generally accepted accounting principles (GAAP) — a term that applies to the
broad concepts or guidelines and detailed practices in accounting, including all the
conventions, rules, and procedures that make up accepted accounting practice at a
given time.

84. Income/profit/earnings — the excess of revenues over expenses.

85. Income statement (statement of earnings, operating statement) — a report of
all revenues and expenses to a specific time period.

86. Independent auditors — certified public accountants or accounting firms that
perform audits of commercial and noncommercial financial entities.

87. Information risk — the risk that information upon which a business decision is

made 1s 1naccurate.

18



88. Interim periods — the time spans established for accounting purposes that are
less than a year.

89. Internal auditors — auditors employed by a company to audit for the company’s
board of directors and management.

90. Internal revenue agents — auditors who work for the Internal Revenue Service
(IRS) and conduct examinations of taxpayers’ returns.

91. Invoice — a bill from the seller to a buyer indicating the number of items shipped
their price, and any additional costs (such as shipping) along with payment terms, if
any.

92. Journalizing — the process of entering transactions into the journal

93. Journal entry — an analysis of the effects of a transaction on the accounts, usu-
ally accompanied by an explanation.

94. Ledger — the records for a group of related accounts kept current in a systematic
manner.

95. Liabilities — economic obligations of the organization to outsiders, or claims
against its assets by outsiders.

96. Long -term liabilities — obligations that fall due beyond one year from the bal-
ance sheet date.

97. Management accounting — the field of accounting that serves internal decisions
makers, such as top executives, department heads, college deans, hospital adminis-
trators, and people at other management levels within an organization.

98. Monetary policy - use of the Federal Reserve’s power to control the supply of
money and credit to influence economic activity in the nation as a whole, particularly
to control inflation and stimulate economic growth.

99. Monetary system - the system used by a country to provide the public with
money for internal use and to control the exchange of its own currency with those of
foreign countries.

100. Money Can be anything that it is generally accepted in payment for goods and

services.
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101. Net income — the remainder after all expenses have been deducted from reve-
nues.

102. Notes payable — promissory notes that are evidence of a debt and state the terms
of payment.

103. Operational audit — a review of any part of an organization’s operating proce-
dures and methods for the purpose of evaluating efficiency and effectiveness.

104. Owners’ equity — the residual interest in the organization’s assets after deduct-
ing liabilities.

105. Physical count — the process of counting all items in the inventory at a moment
in time.

106. Posting — the transferring of amounts from the journal to the appropriate ac-
counts in the ledger.

107. Present value — the value today of a future cash inflow or outflow.

108. Private accountants — accountants who work for businesses, as well as gov-
ernment agencies, and other nonprofit organizations.

109. Profitability — the ability of a company to provide investors with a particular
rate of return on their investment.

110. Pro forma statement — a carefully formulated expression of predicted results.
111. Proof of cash — a four-column audit schedule prepared by the auditor to recon-
cile the bank’s record of the client’s beginning balance, cash deposits, cleared checks,
and ending balance for the period with clients’ records.

112. Public accountants — accountants who offer services to the general public on a
fee basis including auditing, tax work, and management consulting.

113. Public accounting — the field of accounting where services are offered to the
general public on a fee basis.

114. Purchase method — a way of accounting for the acquisition of one company by
another, based on the market prices paid for acquired company’s assets.

115. Purchase order — document that specifies the items ordered and the price to be

paid by the ordering company.
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116. Rate of return — the amount earned by an investor expressed as a percentage of
the amount invested.

117. Raw material inventory — it includes the cost of materials held for use in the
manufacturing of a product.

118. Realizable value of accounts receivable — the amount of the outstanding bal-
ances in the accounts receivable that will ultimately be collected.

119. Retained income/ retained earnings/reinvested earnings — additional owners’
equity generated by income or profits.

120. Revenues /sales — increases in owners’ equity arising from increases in assets
received in exchange for delivery of goods or services to customers.

121. Receiving report — a document that specifies the items received by the com-
pany and the condition of the items.

122. Reconcile a bank statement — to verify that the bank balance for cash is consis-
tent with the accounting records.

123. Risk assessment for financial reporting — management’s identification and
analysis of risks relevant to the preparation of financial statements in conformity with
GAAP.

124. Short - term liquidity — an organization’s ability to meet current payments as
they become due.

125. Simple entry — an entry for transaction that affects only two accounts.

126. Source documents — the supporting original records of any transaction.

127. Statement of cash flows (cash flow statement) — a required statement that re-
ports the cash receipts and cash payments of an entity during particular period.

128. Statement of income and retained income — a statement that includes a state-
ment of retained income at the bottom of an income statement.

129. Statement of retained income — a statement that lists the beginning balance in
retained income, followed by a description of any changes that occurred during the

period, and the ending balance.
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130. Strategic systems audit —audit approach based on understanding the client’s

business strategies and processes and external relations and factors that impact those

strategies.

131. T — account — simplified version of ledger accounts that takes the form of the

capital letter.

132. Tangible assets (fixed assets, plant assets) — physical items that can be seen

and touched, such as land, natural resources, buildings, and equipment.

133. Total asset turnover (asset turnover) — sales divided by average total assets

available.

134. Transaction — Any event that both affects the financial position of an entity and

can be reliably recorded in money terms.

135. Trial balance — a list of all accounts in the general ledger with their balances.

136. Turnover — a synonym for sales or revenues in many countries outside the

United States.

137. Uncollectible accounts (bad debts) — receivables determined to be uncollect-

ible because debtors are unable or unwilling to pay their debts.

138. Unearned revenue (revenue received in advance, deferred revenue, de-

ferred credit) — revenue received and recorded before it is earned.

139. Validity (representational faithfulness) — a correspondence between the ac-

counting numbers and the events or objects those numbers purport to represent.

140. Work in process inventory - it includes the cost incurred for partially com-

pleted items, including raw materials, labor, and other costs.

141. Working capital — the excess of current assets over current liabilities.
VOCABULARY EXERCISES

Task 1. Translate the following sentences into Russian. Pay special attention to the

words in bold. They are your professional vocabulary.

1. The money that a business spends in order to produce goods and services is its

costs.
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2. Fixed costs do not vary in relation to the output level of goods or services, vari-
able costs do.

3. Direct costs are directly related to the things produced. In manufacturing, for ex-
ample, direct costs include raw materials and wages and indirect costs may include
things like social security charges on top of wages.

4. Overhead costs or overheads are used to mean different things, but usually cover
all regular non-production costs of running a business, such as salaries and telephone
bills, and can be extended, for example, to include the cost of marketing and R&D
activities.

5. A company’s financial performance for a period is its results, which it reports in
the form of a profit and loss account, indicating whether it has made a profit or a
loss.

6. The equivalent document in the USA is the income statement. A pre-tax profit or
loss 1s one calculated before tax is taken into account.

7. The accuracy of accounts such as the balance sheet and the profit and loss account
is checked and supposedly guaranteed by the auditors, outside accountants who spe-
cialize in this.

8. When a company’s accounts are represented in a way that makes performance look
better than it really is, the company may be accused of window dressing or creative
accounting.

9. The bottom line is an informal way of talking about the results of a company: the
so-called bottom line of the profit and loss account. The bottom line also means the
final result or the most important aspect of something.

10. Assets and liabilities are normally shown on a firm’s balance sheet: a “photo-
graph” taken, normally once a year, of its financial situation at that time. Firms in a
good situation are said to have a strong balance sheet and those that are not, a weak
one.

11. Things that are not shown in the balance sheet but in a footnote, for example, are

off-balance sheet.
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12. A company’s balance sheet may include provisions for potential losses, such as
bad debts, debts that may never be paid.

13. If it looks almost certain that a debt will not be paid, it is considered a write-off
and written off.

14. Amounts that a business is waiting to be paid by its customers are accounts re-
ceivable or receivables. Customers owing money in this way are debtors.

15. Money that a business owes to its suppliers is accounts payable or payables.
Suppliers waiting to be paid are creditors.

16. A company supplying goods or services to another company does not, of course,
usually expect to be paid immediately, but after an agreed period. This is a trade
credit.

17. The cash flow of a business is the actual movement of money into and out of it,
independently of how much it owes and is owed.

18. Cash flow is also used to refer exclusively to cash flowing into a company from
sales.

19. When sales reach a level where revenues match costs, a company or product
breaks even.

20. This is break even or the break even point, a crucial figure when calculating the
return on investment (ROI) for a given business or product.

Task 2. Match the following nouns on the left with their definitions on the right.

1. account a. a person who works at the counter in a bank

2. bill b. the value of money of one country or the cost

of buying currency from another country

3. exchange rate c. money kept in the bank that can be added to or
taken from

4. teller d. an office of a bank, store that is not the main
office

5. branch €. paper money

6. interest f. the amount of money remaining
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7. balance g money paid for the use of money

8. discount house h. a place where you keep objects of
a particular type

9. deposit 1. a sum of money lent for an agreed period of
time and at agreed rate of interest

10. loan J. demand or request for a thing

considered one’s due

11.charter k . a document granting rights, issued
by a legislature
12.lend 1. any of several usually equal payments

for something
13. borrow m. money left without an organization
for safe keeping or to earn interest
14. denomination n. class of measurement of money.
15. claim 0. company or bank on the discount market
that specializes in discounting
bills of exchange
16. installment p. acquire temporarily, promising or
intending to return
17. repository q. allow the use of money at interest

Task 3.Complete the gaps with the words from the box.

credit card interest down payment  charges
teller money bank balance in denominations of
bills installment plan cheque
1. 1s usually the slowest method of payment: your suppliers may have

from their own bank and also from banks in your country since a
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cheque has to be cleared through the international banking system before they receive
credit.
2. Americans would say the best way to carry money is to have a major

-like Visa, MasterCard or American Express.

3. American comes in coins worth 1¢ (pennies), 5¢ (nickels), 10¢

(dines), 25¢ (quarters) and 50 ¢, thought half dollars aren’t very common. Paper

money is $1, $5, $10 and $20. Two, fifty and one-
hundred dollar exist, but they aren’t common.
4. Don’t be surprised if a bank or store clerk looks very closely at a

hundred dollar bill to make sure it’s real!
5. The credit card company sends you a bill once a month that shows the purchases

you made and any left to pay from the month before. Usually you

have thirty days to pay before they charge you

6. Many stores that sell expensive items - home appliances like washing machines
and refrigerators, for example — allow their customers to pay for them on the

. Customers make a of 10% or more on the purchase

price and pay the rest in monthly installments; they also have to pay interest.
7. Most s in the U.S. open at 9:00 or 10:00 and close between 3:00 and
5:00, but stay open later on Fridays.
Task 4 a). Write the pairs of synonyms.
Goal, owner, rival, branch, warehouse, paper money, discount, commodity, coun-
terfeit, assets, aim, bank bill, share, securities, banker’s acceptance, proprietor, com-
petitor, subsidiary, storehouse, rebate, merchandise, soft money, forged banknote.
b) Find out which of the words in the groups are synonyms. Cross out the odd one.

l. customer custom client

2. offer treasure  coffers

3. maturity date delivery date ~ due date

4. customs officer customer customs official

5. bank charge bank note bank bill
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6. destination  delivery  supply

7. paper publicity  document

8. settlement  payment  clearing account

9. schedule venture time-table

10. down payment advance payment clearing payment

11. to deposit money to put money into a bank  to cash a cheque in a bank

12. available solvent credit-worthy

13. to make money out of the bank  to get a bank credit to withdraw money from
the bank

14. to raise funds to give credit to grand credit to allow credit to extend credit
15. consignee consignor  shipper

16. bill of exchange  craft draft

17. checking account clearing account  current account

18. stock cargo load

19. to allow a loan to raise funds to raise loan

20. debtor lender  borrower

21.loss premium penalty

Task 5. Give the opposites of:
assets, payables, to turn a profit, short-tern debt, liquid assets, marketable securities.
Task 6. Study the following words and word combinations. Make your own sen-
tences, using each of them. Translate the sentences into Russian.
Risk; riskless; risky; desirable risk-return features; risk-taker; low-risk securities;
risk-expose; riskiness; insurable risk; put a risk; run a risk, risk capital; calculated
risk; risk on.

Task 7. Differentiate between:

Risk — hazard — jeopardy - peril. Income — revenue
Buy- purchase Profit- return
Expenses- expenditures — costs Rent- hire —lease

Task 8. Give your own example to show you understand the difference.
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Task 9. Think of the nouns that are commonly used with the following adjectives.
Current, surplus, ongoing, efficient, competitive, negligible, profitable, trustworthy.
Task 10. Think of the adjectives and Participles that are commonly used with the
noun “account.”

Task 11. Think of the verbs that are most commonly used with the following nouns.
A profit, an account, payment, a cheque, money, a risk, an interest, a stock market, a
capital, a number of services, international operations, facilities, bank rate, consumer.

BANKING SERVICES
Task 12. Fill each blank in the text with the correct word or phrase. Choose from

the following list. Use each term once only.

commission debited in full interest

issued outstanding statement withdraw

credit rating ATM loan default
collateral bounce overdraft financial institutions

Banks offer many services to businesses and their customers. Here are some of

the most common:

Many people now have a card which enables them to 1... money from an 2.... .

You feed your card into the machine and key in your PIN (personal identification
number) and the amount of money you want. If you have enough in your account,
the amount requested will be 3. ... to you up to a daily limit. Your account is auto-
matically 4.... for the amount you have drawn out.

Provided you have a sound 5... , you can get a credit card from a bank and
other 6... . To obtain goods or services, you present your card and sign a special
voucher. When it receives the voucher, the credit card company pays the merchant
minus a 7... and then sends you a monthly 8. ... . Depending on the type of card you
have, you will either have to pay 9 .... or be able to pay part of what is owed and pay
10. ... on the balance left 11. ....

If you need additional money for investments or other major purchases, you

can take out a 12... . The bank may need you to offer them something as 13... in case
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you 14 ... on your loan. Most good banks offer checking accounts with 15 ... protec-
tion so that a check won’t 16 .... in case no funds are available in your account.

b) Choose the word to match the definition.

1. A sum of money to be paid when a contract is broken.

a) fee b) penalty c) charges

2. To make the necessary arrangements for starting a business.
a) to set up a business b) to reorganize a business c) to maintain a business
3. A description of a person’s characteristics

a) character b) profile c¢) attitude

4. A way of feeling or thinking about someone or something
a) a motivation b) relationship c) attitude

5. To do business, to buy and to sell.

a) to trade b) to do research c) to perform

6. A company or a business.

a) patent b) concern c) budget

7. To go up, to rise.

a) to plunge b) to upgrade c) to increase

8. To give employment to someone.

a) to promote b) to hire c¢) to estimate

9. The power to give orders.

a) career b) demand c) authority

10. To put in order of importance.

a) to rank b) to require c) to establish

Task 13. Join the halves.

1. Before making a loan, potential lenders ...

. Both profit and non-profit organizations...

. Public accountants are those who ...

. Several accounting organizations have formulated ...
. To do an audit, there must be informationina ...

. It is important to obtain a sufficient ...

. The final stage in the audit process is ...

. Very often the general public ...

O 0 3 O »n B~ W N

. The function of accounting is to provide certain types of...
10. Auditing is the process of recording, classifying and summarizing economic ...
11. Double-entry bookkeeping is a system of recording accounts where...

12. The preparation of trial balance includes ...
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13. A special book known as a journal is used ...

14. The posting procedure consists of ...

15. In bookkeeping a sum of money paid or owed by a business ...

16. One should know that crediting means ...

17. Unlike crediting the debiting procedure means ...

18. Bookkeeping as a part of the accounting cycle deals with ...

19. A bookkeeper is sure to be fully responsible for ...

20. The sum of money gained by a business ...

a. serve the general public and collect professional fees for their work.

b. quality and volume of evidence to satisfy the audit objectives.

c. the audit report.

d. quantitative information that management can use to make decisions.

e. verifiable form and some standards by which the auditor can evaluate the informa-
tion.

f. determine the borrower’s ability to meet scheduled payment.

g. confuses auditing with accounting.

h. codes of ethics that govern the behavior of their members.

1. events in logical manner for the purpose of providing financial information for de-
cision-making.

j. deal with budgets, payrolls, rent payments, and the like.

k. for recording all primary information about any business transaction.

1. recording in an account a sum of money paid out or still owed.

m. regular transferring entries from journal to the appropriate accounts in the ledger.
n. the accurate performance of the first three steps in the accounting cycle.

o. in recorded on the right-hand side of a list of accounts.

p. recording all money received by and paid out of a company in special books or
computer files.

g. the checking of accounts by comparing the total credits with total debits.

r. 1s shown on the left-side of a list of accounts.
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s. each sale or purchase is shown as having an effect on both the debit and the credit
columns of an account.

t. recording the payment of a sum of money into an account.

Task 14. Before you begin this exercise, be sure that you know the meaning of the
words and word-combinations given bellow. From the list, choose a word or word
combination that fits both grammatically and contextually in each blank. Use each

word only once and add noun or verb endings if necessary.

Direct costs, fixed costs, income statement, costs, indirect costs, assets and liabilities,

earnings, balance sheet, timely information, revenue, entry, depreciation.

1. Substance should triumph over form in situations of window-dressing and off- ...
financing.

2. It is argued that ... should be brought together on the balance sheet if this is neces-
sary to give a true and fair view, whether or not the information involved is specifi-
cally required by legislation.

3. Firms locate their production and other operations internationally for reasons that
are more complex then the simple minimization of ... .

4. Mainly because of higher ... a German manufacturing worker costs almost twice
as much as per hour as a British one.

5. The ...shows the amount that the company earned during the year.

6. After deducting the costs of goods sold and other expenses, the firm had total ...
before interest and taxes of $10min.

7. Lufthansa’s cost problem is illustrated in a comparison with British Airways, when
personnel ... amount to about 24 per cent of revenues against Lufthansa’s 33 percent.
8. Any gain in market share fattens profit, because ... are high and variable costs are
low.

9. There remains, of course, the risk capital ... .

10. The purpose of adjusting ... is to bring accounts to their proper balances before

the financial statements are prepared.
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11. This matching of expenses and ... is necessary for the income statement to pre-
sent an accurate picture of the profitability of a business.

12. Since those interested in the activities of a business need ..., financial statements
must be prepared periodically.

Task 15. Translate the following into English.

1. External costs — M3IEpKKUA MPOU3BOJICTBA, KOTOphIe (hrpma TepekaagplBaeT Ha
JpyTrue NpearnpusITis U OOLUIECTBO B LEIOM.

2. Internal costs — u3nep KA TMPOU3BOJACTBA, KOTOPbIE MOKPHIBAIOTCS camou (up-
MOH.

3. Loss — peBbIlIEHNE U3JIEPKEK HAJ[ TOXOJIaMHU.

4. Profit — 10X0JIbI MUHYC U3/IEPIKKH.

5. Revenue — o011ast cyMMa JI€HET, MOJTY4Y€HHasl OT MPOJAK.

6. Accounts receivable — cymMa 3aJJOJDKEHHOCTH MOKYyTaTeNe opraHu3aiuu 3a Kyr-
JICHHBIC UMH B KPEIUT TOBAPHI.

7. Current assets — aKTUBbI, KOTOPBIMH OpTaHU3aIlMs HaMepeHa BIAJETh B TCUCHUE
rojia Wik MEHee roja.

8. Current ratio — OTHOLIEHNE TEKYIIMX AKTHBOB K TEKyILIUM IaccuBaM. Mcnosb3y-
eTcs JUIsl ONPEIeICHUs IJ1aTeKeCIOCOOHOCTH OpPTraHU3alHH.

9. Double-entry bookkeeping — npuHIIUIl, B COOTBETCTBUM C KOTOPBIM Kakaasi onepa-
U TOJKHA OBITh OTpaXkeHa B 0aJaHCOBOM OTUETE B JBYX Pa3HBIX YacTsIX JAJIS TOTO,
4TOOBI COOJIIOAANIOCH OAJIAaHCOBOE PABEHCTRO.

10. Liquid assets — akTUBBI, BKIIOYAIOIINE MOHETHI U OyMaKHbIE ICHbIH, OAHKOBCKHE
BKJIJIbl 1 HEKOTOPBIC BHUJIBI IICHHBIX OyMar.

Task 16. Translate the definitions into English and match them with the words given

below.

Liquidity, balance sheet, historical cost, assets, accountability, inventory turnover ra-

tio, liabilities

I.MaTepI/IaJII)HBIe OCHHOCTH, HAXOAAIIIHUCCA B COOCTBEHHOCTH (prMI)I nIn OTACIbHO-

T'0 Jquna.
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2. OUHAHCOBBIN TOKYMEHT, MOKa3bIBAIOIINNA, YTO HAXOJUTCS B COOCTBEHHOCTHU (up-
MBI W OTAEIBHOTO JIMIIA, @ YTO B3SITO B JOJT WJIM KAKOBBI aKTUBBI, IACCUBHI U COO-
CTBEHHBIN KaIllUTall.

3. Bce ounmansubie TpeOOBaHUS MO OTHOIICHUIO K (PHpPME WIIM YACTHOMY JIUILY.

4. CnocoOHOCTh aKTUBOB HEMOCPEICTBEHHO MCIIOJIb30BAThCsl B KAUECTBE CPEACTBA
oOpalieHust Wik ObITh TOTOBBIMU K MPEBPALICHHUIO B CPEJICTBO OOpaIIEHUs, COXPAHS
(UKCHPOBAHHOI CBOIO HOMUHAJIBHYIO CTOUMOCTb.

5. Heo6xoaumocTh 0TBEUaTh 3a pe3yJIbTaThl KAKOr0-1100 EHCTBUS.

7. LleHa, mo KOTOpPOU NEWCTBUTENHLHO OBLIM KYIUIEHBI TOBaPHO-MaTe€pUaIbHbIC 3ara-
Cbl 1 OCHOBHBIE CPE/ICTBA.

Task 17. Substitute appropriate terms from the box for the underlined words or

phrases in the sentences below:

Status ~ agencies monitored maintain independently

Procedure fee  hire rigorous  solely

1. Many accounting departments have strict entrance requirements; only the most

qualified applicants are allowed to enter these programs.

2. The particular method used to process employee insurance claims may vary from

company to company.

3. The stock market is closely watched every day.

4. Rather than expend into foreign lines, the dress shop manager chose to deal only

with domestic fashion design.

5. Although the consultant’s charge for services was high, his guidance and advice

were well worth the money.

6. The financial condition of a company is reflected in its financial statements.
7. When the business began to expand, a second bookkeeper was brought in to help

keeping the books.

Task. 18 Choose the alternative that best suits the context.

1. We hope to pay the debt ... a few weeks.

a)at b)within c) for

2. As we sell all over the country this means we need a ... of sales people.
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a) campaign b) gang c) team

3.1... wear a badge at work. It’s a rule.

a) should b) have to c) can

4. The company spends about 10% of'its ... sales on research and development.

a) whole b) full c) total

5. The ... strategy of our all operating divisions is determined by the business center
in Moscow.

a) total b) global c) universal

6. Our company ... close attention to the environment.

a) pays b) takes c) gives

7. We use ... bottles and packaging materials.

a) recycle b) recycling c) recyclable

8. In 1990 the American Council on Economic Priorities chose Colgate-Palmolive as
one of the four most socially ... companies in the United States.

a) respective b) responsible c) respecting

9. ... 1s the term given to different activities involved in distributing goods from the
manufacturer to the final customer.

a) Retailing b) Marketing c) Distribution

10. In order to make its products known, a firm ... advertise.

a) can b) may c) must

11. An advertisement on radio or television is called a ... .

a) movie b) commercial c) sales program

12. A heavy ... was imposed on their company because they broke the contract.

a) sum b) incentive c) penalty

13. ... is a business system in which a company sells an individual the right to oper-
ate a business using its brand-name and reputation.

a) Retailing b) Franchising ¢) Wholesaling

14. ... is used to increase sales by making the product or service known to a wider
audience.

a) Promotion b) Research c¢) Advertising

15. ... we had some problems with transport, we managed to deliver the goods in
time.

a) But b) Although c) Nevertheless

16. ... is the general term covering all forms of selling goods to the public.

a) Retailing b) Franchising c) Wholesaling

17. ... documents should be sent in triplicate.

a) The both b) Both ¢) Both of

18. Each of invoices ... a different reference number.

a) have b) has ¢) is having

19. An English proverb says: there are two fools in the market: one asks too little, one
asks too ....

a) many b) much c) few
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20. Our team is carrying out the research to determine the best way to ... the employ-
ees.

a) suit b) motivate c) rationalize

21. Our customers get reminders on ... payments.

a) overpaid b) overlooked c) overdue

22. If you pay ... I’'ll give you a 5% discount

a) price b) cash c¢) bill

23. His ability to anticipate financial ... prevented him from losing a great deal of
money.

a) growth b ) crash c) dip

24. The prices given for buying and selling shares on the stock exchange are known
as ....

a) stocks b) values c) quotations

25. We are planning to invest a great sum of money in sponsorship in order to im-
prove our firm’s ....

a) image and reputation b) financial position c¢) accounts

26. They’ve just launched an advertising ....

a) company b) campaign ¢) promotion

27. We are doing ... well ... we did last year.

a) better ... than b) as ... than c) as ...as

28. Big companies cannot rely exclusively on their ... markets. They have to become
more international in their outlook if they want to survive.

a) consumer b) competitive c¢) domestic

29. ... to get in touch with him all day yesterday.

a) have tried b) was trying c) have been trying

30. The successful multinational team should be composed of managers who have the
right ... in terms of attitude and experience.

a) rules b) relationships c) profiles.

Task 19. Choose the right word.

1. (Accountants/Stockholders) prepare reports in financial (items/terms) describing
the results of past resources allocation decisions.

2. The amount of goods and services known as company (stock-in-trade/real estate) is
available for sale at a given time and is shown as an asset on the (accounts receiv-
able/balance sheet).

3. (To calculate/To operate) properly the company’s manager should rely on informa-
tion obtained from public survey.

4. The greater is the difference between total assets and total liabilities, the greater is

the company’s (net loss/net worth) often known as the (equity/debt) for corporation.

35



5. The fundamental accounting (equation/equilibrium) can be written in different
forms, for example: assets — liabilities = equity.

6. The company’s obligations are known to be classified as current and noncurrent
ones, the former being also called (long-term/short term) (liabilities/assets).

7. One should take into account that (accounts payable/goodwill) unlike the real es-
tate belongs to intangible assets, but it can be sold like any other property.

8. The accounting cycle is known to consist of seven main steps, the (bookkeep-
ing/accounting) being responsible for the analysis and interpretation of the (re-
cords/entries).

9. Having drawn up the (balance sheet/trial balance), the bookkeeper expects the fi-
nancial (accounts/statements) to be prepared in the (accounting/managerial) depart-
ments.

10. A bookkeeper deals with taxes, cash flow which includes cash (receipts/credits)
and (debits/payments), sales, purchases and different other business (activi-
ties/transactions).

11. Bookkeepers first (post/record) all the data in the books which are called (ledg-
ers/journals).

15. The record-keeping (accuracy/accurately) can’t be checked until total debits and
total credits are added together.

12. Disagreement between the total of the (debits/receipts) and the total of the (pay-
ments/credits) in the trial balance means that there is an error in the records.

13. A ledger is a book having one page for each (entry/account) in the organization’s
financial structure, (debits/credits) being shown on the left side.

14. All items of tangible assets should be (posted/listed) accurately before calculating
their depreciation.

15. If sources exceed uses, there will be (a balance/ an excess) of cash representing
funds provided but not yet put to use in the business.

Task 20. Give the English equivalents to the following:

36



BbyxranTepckoe paBeHCTBO; (UHAHCOBAS OTYETHOCTD; MACCUBHI; OyXTaaTepCKUil yUeT
110 METOJIy JIBOMHOM 3aIuCcH; MIPOBOAKA; ACOCT cueTa; MPUHIMI PaboTaIoMEero mpe/-
IPUATHUS; MPEEMCTBEHHOCTD, MPOU3BOJICTBCHHBIN y4YeT, MMCIONIUN CHJTy; TJIaBHas
OyxranTepckas KHWTa; MEPBUYHBIA JOKYMEHT, BHYTPEHHSS OTYETHOCTH; O€3HAICK-
HBIC JIOJITH; ACOUTOpPCKas 3aJ0JDKCHHOCTh; MPOCPOUCHHBIN,; TOBAPHO-MaTEepHUaIbHbIC
3aImachl; HeMaTepUaIbHbIC aKTUBBI; JTMKBHUIHBIC aKTUBBI, aKTUBBI 32 BBIYCTOM...; Ce-
0ECTOMMOCTh PEATM30BAHHOM MPOAYKIIMU; MPUOBUTH WM YOBITKH; TOYHBIC JaHHBIC,
OTYET O NPHUOBLIAX M YOBITKAX; aMOPTHU3AlHs; OCHOBHOM KalWTall, YMCHBIICHHEC
CTOMMOCTH aKTHUBOB; OOOPOTHBIN KamWTall; TOTOK HAJIMYHBIX CPEJICTB; KPATKOCPOU-
HbIE 0053aTeNIBCTBA; CPOK IUIATE)KA; IJIATEKHBIN OajaHc; MPOOHBIA OallaHC; JEHEK-
HbIC TIOCTYIUICHHS; BEJICHUE y4eTa, TOPrOBBIA OanaHC; Oyxrairep; yHpaBJICHUSCKHMA
y4YeT; COCTaBJICHUE CMETHI; €KETOHBIN OTYET; yIpaBiIeHUIECKas ACSITCIBHOCTD; MPH-
TOK HAJIMYHOCTH.
IIpumepHbIie 3a1anust AJs1 ¢Aa4U 3a4eTa
(VI cemectp)
Card Ne 1
1. What is the English for:
Oyxrantepus (OyXranTepcKuil y4er); 0030p CHENKH; dTambl MOJATOTOBKH OyXTanTep-
CKOH OTYETHOCTH; MOJYYUTh JICHbIM HAJTUYHBIMU, KaccoBas KHUTa (KypHaT); aBaH-
CHUPOBAaHHBIC CPENICTBA; OTACIbHBIN (CIEIHATBHBIN) CUET; CKIAJACKOe 000pYyT0BaAHNE;
HaHUMAaTeb (APEHIATOP); PACXOIbl HA KOMMYHAJIbHBIC TUTATECIKH; MPOJAKH B KPEJIHT;
CTOPOHBI KOHTPAKTA; MOJTHOE HECOOIOJEHNE KOHTPAKTa; BEKCEs K IMOIYYEHHIO;
HPKOHOMHYECKasi BBITOJIa; MPOBOJKA;, MCTCUCHHE CPOKA, KOHKYPHUPOBATh Ha PHIHKE,
aKKPEJIUTUB; MMOTPEOHOCTh B BO3MEIIIEHUN yYOBITKOB; CTpPaXOBAaHHE; MPOCPOYKA B TIO-
cTaBKe 000pyA0BaHUSI.
2. Give the definition to:
accounting, return, an effective business, trial balance, expenses.
3. Answer the following questions.

1. Who needs accounting information?
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2. What must every account format provide for?
3. How does an accountant present results of the analysis of the transactions?
4. Give the synonyms to the following words:
the balance sheet, profit and loss accounts, liabilities, decrease, accounting, account-
ant, earnings, negotiations.
5. Translate into English.
1. Byxrantepckuii yuet GpopMupyercs cpeaon, B KOTOpOi OH JIEHCTBYET.
2. Obmas 1menb QUHAHCOBBIX OTYETOB COCTOHWT B TOM, YTOOBI MPEIOCTaBUTH OOJIb-
IYI0 9acTh WH()OpPMAITUU BHEIITHUM TOJIH30BATEISIM.
3. Chenka MpoOUCXOIUT BCSIKUU pa3, KOT/Ia MPEANPHUATHE BCTYMAeT B IOPUIAMYECKOE
COTJIAIICHHE O MPHUOOPETECHUH CPEACTB MPOM3BOACTBA WM MPOJAKHA TOBAPOB M yC-
JyT.

Card Ne 2
1. What is the English for:
Bbyxrantep; peBU30p OTUETHOCTH; JIEHEKHBIC MOCTYIUICHUS; BBIIJIATa JICHET; PacXo-
IIbI; JTOXOMBI; JaHHBIE OYXTaNTepCKOro y4eTa; OIECHUBATh; PYKOBOAMTENb; CUET B
TJIABHOW KHUTE; MOJAOTYETHOCTD; TJIABHBINA OyXranTep; 3apabaThiBaTh MPUOBLIL; MEp-
BUYHBIN yUYE€T; COOTHOIICHUE; OT UMEHU; CHATH CO CUETA; FOPUIUIECKOE COTJIAIICHHE;
TUTATEX MO OTKPBITOMY YEKY; TUIATEK 10 MHKACCO; BEKCEIIb; IOCOOHeE.
2. Give the definition to:
the accounting equation, bookkeeper, cash flow statement, auditing, public account-
ing.
Answer the following questions.
1. What does the study of accounting begin with?
2. How can transactions be classified?
3. What are the main business documents?
4. Give the synonyms to the following words:
transaction, profit, chief accountant, legal agreement, revenues, retained income, in-

dependent opinion, talks, increase.
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5. Translate into English.

1. Cnenku npeanpusiTis — 3TO HEOOpaOOTaHHBIEC JTaHHBIE OYXTaaTEPCKOTO yUeTa.

2. YMcHbIIIGHHE WM YBEIMYCHHE HA CUeTaX 3alHChIBACTCS B rpadbl «IeOUT» H
«KPEIUT.

3. Ha3Banusi c4eTOB MOTYT OTJIMYATHCS, HO OHH JIOJDKHBI OBITh JIOTUYHBI U JOJKHBI
WCIIOJIB30BATHCS BO BCEX BUAAX OyXTalTepCKUX OTYETOB.

Card 3

1. What is the English for:

YcTaBHOW KamMTal; OCTaTOK; CHATHE CO CYETa; YOBITKU; 3a€M; pacXo/lbl; HaJUYHbIC
JCHbIW; MO0 HOMHUHAJIBHON CTOMMOCTH; IUJIATEKHOE IOPYyUYEHHE; cyeTa JeOUTOo-
POB/KpEIMTOPOB; JOITOBOE 00A3aTENBCTBO; B KPEIUT; MpEaoIIiaTa; cueTa K OIJaTe;
OyxranTepckas KHUTa; JUIUIOMHPOBAHHBIM OyXraiarep; ACHEXKHbIE MOCTYIUICHUS; B
NUCbMEHHOM (popMe; OIUIaTUTh CyMMY LITpada no NepBoMy TPEOOBAHMIO; BCE CIOPHI
Y pa3HOIJIacHsl; aKTUBBI; IACCUBBI; JOKA3aTEIbCTBO (JaHHbIE); IBOMHAs OyXraiarepus.

2. Give the definition to:

rate of return; receiving report; managerial accounting; promissory note; accoun-
tancy.

3. Answer the following questions.

1. What is "financial accounting”?

2. What types of account do you know?

3. Is the whole of financial accounting based on the accounting equation?

4. Give the opposite off:

Long-term debit; liabilities; profit, visible; debit; account receivable; increase; right
side, internal transactions.

5. Translate into English
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1. brnaromapst exeIHEeBHBIM 3alIUCAM O ClIeJIKaxX, Bajesel] MOKeT u30ekaTh OIMIMO0K

B OyayIieM.

2. Kaxknias crenka JoJKHa 3aliChIBAThCS IBAYK/IbI.

3. O0beKTaMH OYXTalITePCKOTO yuyeTa SBISIOTCS MMYLIECTBO OpraHu3alui, ux 00s-
3aTEJIbCTBA U XO3SICTBEHHBIE OMEPALIMHU, KOTOPbIE OCYUIECTBISIOTCS MPENPUATHIMU

B IIPpOLECCCC UX OpraHu3aluu.

BUSINESS CORRESPONDENCE

1. A MEMORANDUM
A memorandum or memo is a very common form of business letter which is
exchanged between members of the same organization. The memo usually focuses on
one message or piece of information, and often requests action to be taken. It may be
sent to a single person or group of people.
There are many different techniques used in memo writing, but several basic
rules should always be applied:
- Since memos are a little less formal than business letters, it is best to use simple
language.
- Keep your memos clear. Use short, simple sentences.
- A memo should not be any longer than one page.
- The opening and closing formula can be more direct, and less formal than in a
letter.
There are the examples of memo.
1
MEMORANDUM
Memopanoym (namsamuas 3anucka)

INTERNAL MEMORANDUM JAYAL MOTORS

TO: Paul Osman

FROM: TOM JAYAL

DATE: 6 March 2005

RE: Office security

While you were away we received a letter from the tax revenue office which sug-
gested we were avaiding tax. I am meeting Taki Kamal from the bank on Monday to
look into the matter, as we could be in a very serious situation.

This letter highlighted another problem which has been worrying me for some time.
When I looked for last year’s accounts to check the tax situation, I couldn’t find
them. Perhaps your have moved them for some reason? If so, could you let me have
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them as soon as possible, please? If not, however, there is a strong possibility that
they have been taken by someone.
I know that in the case of the accounts this is not too serious because anyone can see
a copy at the Government Auditors’ office, but we do have other papers which are
highly confidential and which we would not want our competitors to see. Even
though we are a small firm, I think we should be much more careful about locking
away confidential papers, while also making sure that they are available for author-
1zed personnel to see.
Perhaps you and I could have a chat about this with Jack when you get back?

TOM
Cc Jack Lom

a) Here are the answers to some questions about the memo. Look at the answers and
write the questions.
E.g. Office security. What is the memo about?
What is the subject of the memo?
. Tom Jayal.
. On Monday.
. The tax revenue office.
. Last year’s accounts.
. At the Government Auditors’ office.
. The highly confidential ones.
. No, it’s a small firm.
. Jack Lom received a copy of the memo.
b) Write a memo from Paul Osman to Tom Jayal making the suggestion that Jayal
Motors should go into exporting on the Industrian market. Send copies to Jack Lom
and Taki Kamal. Keep your memo fairly short, but include these four points:
1. What made you think of the idea?
2. Why is exporting a good idea?
3. Some objections Tom might have and your answers to those objections.
4. Suggest having a meeting to discuss the matter with Jack Lom and Taki Kamal.
a) The paragraphs of Anita Fuchsberger’s report got mixed up on the word proces-
sor and they were not numbered. Number the correct order you think they should be
in. One is done for you as an example.

OO DN kA~ W~

2
MEMO
From: Anita Fuchsberger
To: Felicitas Zapp
Quarterly report on Office Furniture

3 The first point to stress is that following the acquisition of the Relaxo Group
and J.S. Moretti S.p.A. last year, Relaxo International, the renamed division, experi-
enced a year of consolidation and profit growth this year.
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Relaxo Systems Furniture in the UK continued its profitable growth pattern. In
marketing terms, the major events include extensions to the System M100 screen
based furniture range which is proving such a popular product with major British
companies. New storage products were also introduced in October. Alhambra, a
Spanish desking range, was launched in the UK for the front office furniture market.
It was well received and projected sales for next year are encouraging.

Muebles Relax de Espana showed a real profit improvement following the fac-
tory investments which have led to more cost-effective manufacture. The order book
increased significantly during the year, despite the lack of any real improvement in
the business climate in Spain. This was due to the introduction of new desking and
storage products, aided by key changes to the sales management structure.

I must apologize for the late submission of my report, but the delay was partly
connected with my visit to our Spanish subsidiary in San Sebastian. I had to step in at
the last moment for the Sales Manager, who unfortunately suffered a car accident.

Overall, the past year has been a favourable one for the Relaxo Group in all
three European regions. This has been the case despite the variable conditions from
country to country. The prospects for the coming years look favourable on the whole,
and only the situation in the USA may give some cause for concern.

At the same time marketing activity was strengthened by the opening of new
showrooms for Relaxo at the new international Design Centre in New York City and
for Moretty S.p.A. in the office and factory complex just outside Milan. We also had
good production results to show in our three major European regions: the Iberian
Peninsula, Northern Europe and the British Isles.

Here are the results of my analysis of the international performance of Relaxo
International together with some predictions for the future development of the busi-
ness furniture market.

The Relaxo companies in Europe traded exceptionally well during the year,
and new products were introduced to extend the System 99 executive seating range.
The market conditions in Germany and Holland were very favourable and Relaxo
looks able to take further advantage of this with systems furniture to be launched in
these countries in the next couple of years. The Swiss company continues to develop
its own market and last year significantly increased its activity in southern Europe.
However, market conditions in the USA were not so favourable for Relaxo Incorpo-
rated, but the opening of the showroom in New York should indicate a return to
growth in the USA in coming years.

b) Read the report again and decide which of the statements are true or false.

1 Anita Fuchsberger wishes she had not to take place of the Sales Manager in San
Sebastian.

2. Anita Fuchsberger reports on the development of the business furniture market in
the past few years.

3. The newly restructured company had a good year.

4. Production facilities were improved in America and Italy.

5. There were more orders in Spain during the year.
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6. The success of the Spanish subsidiary was connected to the change in the business
climate.

7. European trade developments helped Relaxo companies to expand the number of
new products they were able to sell.

8. Anita Fuchsberger is not sure whether it will be an advantage to introduce new
products in the next few years.

9. Relaxo Incorporated are likely to do less well in the USA in the future than they
have this year.

10. The most important market development for the UK-based company was the in-
troduction of the Alhambra desking range.

c) Give the English equivalents for:

KBapTaJIbHBIM OTYET; M3BUHUTHCS 3a CTOJIb IIO3JIHEE IIPEAOCTaBJIICHUE OTYeTa; 3a-
Jep>KKa; 4aCTUYHO; BMEIIAThCS B JEJIO; B MOCIEIHUN MOMEHT; punan B Mcnanuu; k
COXKQJIICHUIO; TIOCTPAaTh; B TO K€ BPEMS; PbIHOYHAS aKTUBHOCTH (IESITENBHOCTH);
YCUJINBATHCS; BBICTABOYHBIN 3aJl; XOPOLIKE IIPOU3BOACTBEHHBIC PE3YJIbTAThI; aHAJIU3;
MeXTyHapoIHast GUHAHCOBAS IEATEILHOCTh; HEKOTOPHIC MMPOTHO3HI HA OymyIee pas-
BUTHE; YCIIOBUS PHIHKA; OJArONpPHUSTHBIN; CIEAYIONIKEe JIBa TO/a; YBEINYUTh 3HAYU-

TCJIBHO.

ENGLISH BUSINESS LETTERS

Letter writing is an essential part of business communication. A cheque, a con-
tract or any other business paper sent by mail should always be accompanied by a let-
ter. The letter says what is being sent, so that the recipient should know exactly what
you intended to send. It is a typical business letter called “routine”.

A well arranged letter will make a better impression on the reader, thus good
letters make good business partners.

Nowadays more and more agreements are made in English, for English is a
universal business language. Joint ventures, bank loans, and trademark licenses are
frequently written in English.

There are three stages of transactions involving business contracts: first - nego-
tiation of terms, second - drafting documents reflecting these terms and third -
litigation to enforce or to avoid executing of these terms.

Business letters may be divided into official and semi-official. The first kind of
letters is characteristic of those people working in business: an executive, a depart-
ment manager, a salesman, a secretary or a specialist in business and technology. But
also many people may want to buy something, to accept an invitation or to congratu-
late somebody — this is a kind of semi-official letters. The first kind of letters may in
turn be subdivided into such groups as: inquiries, offers, orders and so on.

43



An inquiry letter
HOWARD & PRATT
Ladies’ Clothing
306, 3d Avenue
Chicago, ILL. 60602
JACKSON & MILES
118 Regent Street
London WIC 37 D
UK
Gentlemen: 21 Oct, 2006
We saw your women’s dresses and suits in your October catalogue. The lines
you showed would be most suitable for our market.
Would you kindly send us your quotation for spring and summer clothing that
you could supply to us by the end of January next?
We would require 2,000 dresses and suits in each of the sizes 10-14, and 500 in
sizes 8 and 16. Please quote c.i.f. Chicago prices.
Payment is normally made by letter of credit.
Thank you for an early reply.
Very truly yours,
P. Pratt
P.PRATT. Jr.
Buyer
NOTES: In the first part of the letter there is a kind of introduction as a prospective
customer approaches supplier for the first time, and it is from this part that we found
out that the correspondents are engaged in textile industry.
The second part expresses request for detailed information about the goods in
question, their prices and terms of possible transaction.
In this example we come across the abbreviation concerning the terms of deliv-
ery that are commonly accepted in business world.
c.i.f. — cost, insurance, freight.
If consignment is to be delivered according to c.i.f., then the supplier insures the
goods and pays for the whole delivery.
f.o.b. — free on board.
If consignment is to be delivered according to f.0.b., then the supplier pays for trans-
portation to port, ship or air shipment and dispatch: and the customer pays for onward
transportation and insurance.
f.o.r. — free on rail.
It is the same as f.0.b., but for railway transportation.
C& f - cost and freight.
If consignment is to be delivered according to c&f, then the supplier pays for the
whole delivery and the customer — for insurance.
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The answering letter

JACKSON & MILES
118 Regent Street
London WIC 37 D
UK

HOWARD & PRATT

Ladies’ Clothing

306, 3 d Avenue

Chicago, ILL. 60602
28 Oct, 2006

Dear Sirs,
We are pleased to make you an offer regarding our products in the size you require.
Nearly all the models are obtainable and could be delivered to you in March. All
other models can be supplied by the middle of January 2007, subject to our receiving
your form order by 15th of November. Our c.i.f. prices are understood to be for
sea/land transport to Chicago. If you would prefer the goods to be sent by air freight,
this will be charged extra at cost.
Suit sizes 8-16 in white, yellow, red, and green, navy blue, black. Sizes 12, 14
also in pink
per 100 $2,650.00
Dresses sizes 8-16 in white, yellow, red, green, black
per 100$1,845.00
You will be receiving price-list, cutting of our materials and a colour chart.
These were airmailed to you this morning.
Yours faithfully,
D .A. Leary
D. A. Leary
Export Department
The advice of dispatch
This advice of dispatch follows the order acknowledgement.
JACKSON & MILES
118 Regent Street
London W1C 37D
UK
HOWARD &PRATT
Ladies’ Clothing
306, 3d Avenue
Chicago, ILL. 60602
Dear Sirs:
We have pleasure in notifying you that your credit was confirmed by our bank
yesterday, 19" November. We have had the 1900 dresses collected today for trans-
port by delta Airlines to Chicago on 25™ November.
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Enclosed is our invoice for the goods in question plus the extra charges for air
freight, packing list to facilitate customs clearance at your end, certificate of origin,
air waybill and insurance policy.

Hoping that this initial order will lead to further business, we are

Yours faithfully
D.A. Leary
D.A. Leary
Export department
Letter of adjustment

Letters that are written in response to claims may be called adjustments. These letters
are among the most difficult to write as they require under all circumstances patience,
tact and diplomacy. You will not lose your customer if you react at his claim
promptly.

JACKSON & MILES

118 Regent Street

London W 1C 37D

UK
HOWARD & PRAT

Ladies’ Clothing

306, 3d Avenue

Chicago, ILL. 60602 2" December, 2006

Dear Sirs:

The colour of the dresses about which you complain is indeed lighter than
should be. Please accept our apologies.

We are sending you a new lot by air this week, and would ask you to return the
faulty clothes at your convenience, carriage forward.

Alternatively you may keep this lot for sale as seconds at a reduced price of
$1,120.

You are perfectly correct in saying that packing and insurance costs are nor-
mally less for cargo sent by air. May we remind you; however, in this case your re-
quest to send goods by air was made at very short notice. It was possible for us to use
lighter air freight packing materials, as most of the dresses were ready for shipment
by sea freight (please see our letter of 9" November).

Furthermore, our insurance is an open policy at a flat rate, and depends on the
value of the goods, not the method of transport. For these reasons our invoice Ne
14596 dated 15™ November 2006 is still valid, and we look forward to receiving your
remittance when due.

Yours faithfully
D.A.Leary
D.A. Leary
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Correspondence on tendering
Dear Sirs,

We have pleasure in informing you that the Central tender committee on behalf
of our government has invited tenders for carrying out design works, delivery of
complete equipment and construction of a thermal power station.

If you wish to participate in tender, please send us the information on the pro-
jects, constructed with your assistance, including such data as the cost, the period of
the construction (commencement and completion of the work), the volume of works.

As soon as we receive this information from you, we shall register you as par-
ticipants of the tender and obtain a complete set of tender documents for you. The
expenses shall be charged to your account.

It must be noted that the bidding deadline is set for April 30. We are to receive
your offer and the necessary documents at least two days before the closing time, so
that we can submit them to the tender committee in time.

Probably you will be interested to know that the inspection of the construction
site will be fixed for March 15.

We assure you that you can fully rely on our help.

Yours faithfully
Give English equivalents for the following words.
C ynoBonbCTBHEM cooOIaeM, uto; L{eHTpanbHbIN TEHASPHBIM KOMUTET; OT HMEHH
MIPABUTENBCTBA; OOBABWII;, MPOEKTHBIE PaOOThI;, MOCTAaBKa KOMILJIEKTHOTO 000pYI0-
BaHUS;, CTPOUTENHCTBO TETIOAIEKTPOCTAHIINHN; TAHHBIE 00 00BbEKTaX, MOCTPOCHHBIX C
Balllell MIOMOIIBIO; CTOMMOCTH; CPOKU CTPOUTEIHCTBA; HAYAJIO U 3aBeplleHue padoT;
00beM padoT; MOIHBIA KOMIUIEKT TEHJIEPHON JTOKYMEHTAlUH; pacxoJibl OyayT OTHe-
CEHBI Ha BaIll CYET; MOCJICIHUNA CPOK TOJa4M 3asiBICHUI HA3HAUCH HA;, 3asBKa; 3a
JIBa JHS 10 OKOHYAHHS MpHeMa 3asBOK; BOBPEMs; BOBMOXKHO; OCMOTP MECTa CTPOH-
TenbcTBa [loapsqurkaMu; 3aBepsieM Bac, 4TO BbI MOXKETE MOJTHOCTHIO PACCUYUTHIBATH
Ha HaIly TTOMOIIIb; C YBAKCHUEM.
Use the words below to complete the following letter.
information credit-worthiness statements customer
confidence limit balance due

Dear Mrs Gomez

I refer to your letter of May 18 concerning the ... of D. L. Cromer Itd.

The company has been a ... of ours for a number of years, and although their
credit ... has not reached the level you mentioned, we have found that they are al-
ways cleared their ... on the .. dates, settling them on quarterly .... .

We trust you will treat this ... in the strictest ... .

Yours sincerely

G. Mac Fee
Read the following letters and choose the best words from the options in brackets.

1) Dear Mr Osterheld

We were very pleased to receive your ... (correspondence, enquiry, mail) of 14

October 2000-, asking about our leather and sheepskin ... (range, cloths, products)
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and terms of ... (dealing, trade, conditions). First let me say that our ... (label, mark,
patent) is internationally famous because of the quality of our garments, and we are
convinced they will sell very well through your ... (outlets, factories, warehouses).
We think you will agree with us when you look through the enclosed ... (manual,
catalogue, leaflet) and examine the ... (specimens, examples, samples) we are for-
warding separately. You will see from the price-list that we take care of all freight
and insurance costs, so the prices are quoted on a(n) ... (c.i.f., ex-works, f.0.b.) basis.
We will also allow ... (trade, cash, quantity) discounts for orders over $10,000, and
with the usual trade references, we can arrange for payment by 60-day (bill, letter,
draft) of exchange.

Thank you once again for your enquiry, and we are sure you will be impressed
by the ... (vast, huge, wide) selection of our garments. Meanwhile, if there are any
further details you need, please contact us.

Y ours sincerely

Elena Ornate

Translate into English giving all possible variants. Divide the letter into logical
paragraphs.
1. YBaxxaembiii muctep ['pun!

[TonTBepkato ¢ 6aroJapHOCTHIO MOJYYEHHE Ballero muchMma oT 25 ampens
C.I. C IPUJIO)KEHHON K HEMY ITOBECTKOW JHS 3acenaHus coeTta. C yJOBOJBCTBHEM
BBICHUIAI0 BaM OT/AENbHBIM MUCHbMOM CBOUM JOKJAJ JiA BKJIKOYEHHUS B IOBECTKY JHSI.
[Toxxamyiicta, moaTBepauTe moiaydenue. S Obu1 ObI Tak e Mpu3HaTeIeH, eclid Obl Bh
3a0pOHHUPOBAIM ISl MEHS HOMEp B TOCTMHHULE HAa TpH JAHs. 3apaHee Onarojapro 3a
COTPYAHHYECTBO, OCTAKOCh

Nckpenne Bam
2. YBaxkaeMblid rocrioud CMur!

bnaronapto Bac 3a mucbMo oT 15 ceHTAOps C.r. ¢ NPUIOKEHHBIM K HEMY CIIH-
CKOM BOIIPOCOB, KOTOpbIe Bbl Obl X0TENM 00CyIuTh Ha Hallel BcTpeye. B cooTBeTcT-
Buu ¢ Bamei mpocb00ii 51 ¢ yI0BOJILCTBUEM OTBeuaro Ha Baiu Bompochl U OTaeib-
HBIM TTUCHMOM BbIChUIAI0 Bam Hamu npejuioxenus. Mpl OyJeM O4eHb MPHU3HATEb-
HBI, eciii Bl cMoskeTe 1aTh HaM OIpeIeICHHbIH OTBET HE MO3/IHEE CepEeIUHbI OKTSIO-
ps C.I.

C HaWIy4dIIUMU TOXKETAHUSAMH

Uckpenne Bam

Test yourself:
1. A letter and a memo: the following phrases are from a letter and a memo. They are
all mixed up. Put them in the correct order.
a) I have asked the Secretarial Supervisor to come and speak to you and she may
wish to arrange a later demonstration for her staff.
b) From: Vincenta Enjuanes,

Purchasing Manager
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¢) Subject: Demonstration of word processor

d) We would be pleased to have you with us on the 3 April as you suggest.
e) I look forward to meeting you.

f) Subject: Demonstration of word processor
g) We would be pleased to have you with us on the 3 April as you suggest.

h) The Sales Manager of Smart Offices Ltd will visit the firm on 3 April to demon-
strate the AX3000 word processor which I am sure will be interesting in seeing.

1) Please ring my secretary to range a time to meet the Sales Manager. A later demon-
stration can be arranged for members of your staff to see it.

J) Dear Mr Devereux
k) To: Secretarial Supervisor

1) Thank you for your letter of 12 March offering to come to our firm to demonstrate
the AX3000 word processor.

m) Yours sincerely,

Vicenta Enjuanes

Vicenta Enjuanes

Purchasing Manager

n) V.E.
Memo .........
Letter ..........
BANKING CORRESPONDENCE
INQUIRY
Gentlemen,

We would like to open a current account at your bank. We will appreciate your
informing us of your conditions in regard to interest rates, service charges, handling
fees, etc.

Yours sincerely...

3AITPOC

VYBaxkaemrlie rocrnoaal
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Ms1 Obl XOTEIM OTKPBITH TEKyLIUH cyeT B Bamem Oanke. Mbl Obun Obl mpu-
3HATEJIbHBI, €CJIH OBl Bbl M3BECTUJIM HAC O Bammx mpomeHTHBIX cTaBKaxX, 0aHKOBCKUX
KOMHCCHUOHHBIX U Tapu(ax Ha ONEPALOHHbIE YCIYTH.

Hckpenne Bam ...

REQUEST FOR CREDIT

Gentlemen,

Please let us know about conditions for granting a credit on our current account
in the amount of...

Our merchandise in stock which has an approximate value of... will be used as
collateral.

We would greatly appreciate an early reply.

Yours sincerely,

3AITPOC HA TIOJIYYEHHUE KPEJIUTA

YBaxkaemble rocnojal

[Tpocum Bac cooOuuts HaMm 0 Bammx ycnoBusix npeaoctaBieHus KpeauTa 1o
TEKYLIEMY CUETY Ha CYMMY....

ToBap Ha cknane, npuOIU3UTENbHAS CTOUMOCTh KOTOPOTO COCTABIISIET ... Oy-
JIET UCITOJIb30BaH B KAY€CTBE MOKPHITHS (0OSCIIeUeHHUs ).

Mp1 Oyaem OnarojgapHsl 3a Bamn ckopeiiiuii OTBeT.

Nckpenne Bam ...

OVERDRAFT

Gentlemen,

With reference to our previous business relations, we would be pleased to re-
ceive the conditions, on which you would allow us to overdraw our account at your
bank up to the amount of...

We would like to inform you that we intend to make only occasional use of
such overdrafts.

Yours sincerely,
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OBEP/IPADT
YBaxkaemble rocrioaal
Ccbutasich Ha HallM MPEKHUE JIEJIOBbIE OTHOLLIEHUS, Mbl XOTUM Yy3HaTbh, Ha Ka-
KHX ycloBUAX Bbl momyctute oBepapadT Ha HAIIEM CUETE JI0 CYMMHI ....
Mgl Ob1 xoTenu npouHopmupoBaTs Bac o Tom, 4To HamepeBaeMcst UCOIIb30-
BaTh OBepApadT B pEAKUX CiIydasx.
Uckpenne Bam ...
OCHOBHBIE ©®OPMbI PACHYETOB
1. Documentary Collection uwnkxaccosas
HoJyuyeHUue OaHKOM JCHEr OT KJIMEHTa IO cueTaM, pa3IMyHbIM cepTuduKaram, OT-
IPY304YHBIM U CTPAXOBBIM JOKYMEHTaM.
2.Letter of Credit AKKpeOUMmueHasl
HEPEBO/ JIEHET 0aHKOM I10 IOPYUYEHUIO U 3a CUET KIMEHTA
3. Open Account 1O OMKPLIMOMY CHEmy
OTIPABJIEHUE B aJpec MOKYIATEIs TOBapa W TOBAPHBIX JTOKYMEHTOB, OIUIATY KOTO-
PBIX TOT OCYILECTBIISIET B TEUEHUE CPOKa, OOYCIIOBIEHHOI'O B KOHTPAKTE
4. Transfer Ha 0CHOBe NOYMOBbIX/ menecpapHbix nepeeooos
NIEPEBOJI MHBAIIOTHI U3 CTPaHbl B CTPaHy
5. Cheque yeKo8asl
MMCbMEHHOE pacropspkeHue OaHKy O Bblaade (HAIMYHBIMU WM NEPEYUCICHUEM)
JepXKaTeIo YeKa YKa3aHHOW B HEM CyMMBI C TEKYIIETO cueTa YeKOAaTeNs
6. Bill of exchange, draft geKcenvHas
NUCHbMEHHOE J0JIT0BOE 00513aTENIbCTBO MOKYIATENIO YIUIATUTh YKa3aHHYI0 CYMMY

JICHET K OTpeACIEHHOMY CPOKY
LISTENING (BANKING)

Task 1. Listen to the dialogue and answer the questions.

1. What bank is described in the dialogue?

2. What is the structure of the bank?

3. What document does the speaker use to describe bank organization?
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Presenter: Ed Walker describes the structure of his bank to Francoise Caie.

Ed: OK, there’s an organization chart here, Francoise, in the back of the annual report
that we can run through, just to make things a little clearer.

Francoise: Oh, good.

Ed: We were reorganized earlier this year, so the organization is still fairly new. Ba-
sically, as you can see, we’re split into six line divisions. The first of these, the Bank-
ing Division, consists of three geographic groups: Group One the Americas, Group
Two Europe, and the Group Three Africa, Asia and the Middle East. All these groups
offer a full range of international banking services.

Then there’s the Private Banking Division which serves consumers in the domestic
and international markets.

The Treasurer’s Division has a wide spread of operations which includes investment
portfolio management, commercial paper, government and municipal bonds, foreign
exchange, bullion, and public finance.

Francoise: So there are three operative divisions.

Ed: That’s right, and these three operative divisions are backed up by another three
servicing divisions. Firstly, there’s the Administrative Division which covers admin-
istrative services as well as personnel, premises and economic analysis. The Financial
and Information Systems Division includes the Comptroller’s Department, the Cor-
porate Tax Department, and the Systems and Data Processing Department .And then
finally, the Corporate Planning Division includes strategic planning and credit policy
and administration.

Francoise: Yes, I see.

Ed: Tt gets much more complicated than that if we go into detail, but I’ll leave the an-
nual report with you, in case you ever need it for reference.

Francoise: Right. Thank you very much.

Presenter: That was Ed describing the structure of a leading American bank.

Look at the words in the box. Check any words you don’t know with a partner. Then,
working together, match the words with the correct definition from the list below

credit policy bullion consumers

annual report line divisions strategic planning
premises personnel commercial paper
domestic reorganized municipal bonds
comptroller’s department investment portfolio management

1. A report presented each year, giving details of the company’s activities and finan-
cial performance during the previous financial year.

2. Formed or structured in a new way.

3. Sections of a company which deal with different products or services from each
other.

4. People who buy goods and services.

5. In your own country, not abroad.

52



6. Management of a client’s collected investments.

7. Short — term documents usually sold by big US corporations, promising to pay a
specified sum of money on a particular date. They may be sold again by the buyer.

8. Documents issued by a local government authority, promising to repay loans at a
certain time.

9. Bars of gold or silver.

10. Employees, staff.

11. Buildings and surrounding land.

12. A department which controls the internal finances of a company.

13. Deciding the main aims of an organization.

14. Plans for the lending money.

Task 2. a) You are going to hear Clive Regis, the Director of a London merchant
bank, being interviewed about his bank’s organization. As you listen, look at these
headings. Which one does he talk about and in which order.

- Structure of the parent company

- Brief history of a bank

- Range services provided

- Recent services

Presenter: Clive Regis is interviewed about his bank’s organization.

Interviewer: First of all, could you tell me how you’re organized?

Clive: Yes, certainly. Just to give you the background, we were established as a mer-
chant bank as long ago as 1869. We operated independently as one of the major mer-
chant banks in the City until 1976, when Metropolitan and Provincial acquired a one
third interest in us, and as of last year we are now a wholly-owned subsidiary of that
bank.

Interviewer: Oh, really? I didn’t realize that.

Clive: Mmm. One of the consequences of our acquisition was that we sold off our
non-banking related activities, though of course we still cover a full range of interna-
tional banking services. Now in terms of management structure, we have an Admini-
stration Division which looks after all administrative matters. These include planning,
group financial control, accounting and audit, computer services, legal services, per-
sonnel, premises and so forth.

Interviewer: Ah, yes. That’s cost centre services then?

Clive: That’s cost centre services, right. Next we have the Banking Division and they
deal with loans, syndicated loans, project finance, overdrafts, documentary credits
and correspondent banking.

Interviewer: 1 see.

Clive: We’re very active in the markets so therefore we have a Dealing Division.
They cover foreign exchange, currency options, money market transactions, bonds,
floating rate notes, Eurodollars CDs,...

Interviewer: CDs?

Clive: Certificates of Deposits.

Interviewer: Oh, I see. Yes.
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Clive: CDs, financial futures and bullion. Then there’s our Corporate Finance Divi-
sion which has expanded quite rapidly over the last couple of years. They provide ad-
vice to a large number of UK and international companies. The activities of the Cor-
porate Finance Division include mergers, takeovers, acquisitions and divestments, as
well as stock market and USM flotation in London, and of course capital raising.
Interviewer: Mmm, I see.

Clive: We also have an Investment Management Division which provides services to
companies: pension funds, investment trusts, unit trusts and offshore funds. And fi-
nally there’s a Leasing Division which organizes leasing packages for lessors and les-
sees. Well, that’s who we are and what we do. I think that sums it up.

Interviewer: Ah, yes, indeed. Now if we could move to the ...

Presenter: That was Clive describing the structure of a merchant bank in London.

b) Listen again to what Clive says about the organization of the bank. As you do so,
write in the boxes below the names of the six divisions to which he refers and list
their main areas of responsibility.

Administration
division

c) Look at the terms in the left - hand column. Match each one with its correct defini-
tion in the right-hand column.

1. merchant bank a. The selling - off of interests.
2. clearing bank b. A very large loan for one borrower, arranged by
several banks.
3. wholly-owned subsidiary c. Money overdrawn on bank accounts to
agreed limits.
4. accounting and audit d. Documents promising to pay sums of money
at specified time.
5. syndicated loan e. Money placed in countries with very low
taxes.
6. overdraft f. The joining of two or more companies into one.
7. documentary credit g. A bank which is a member of a central

organization through which cheques are
presented for payment.

8. correspondent banking h. Activities where one bank acts as an agent
for another bank.
9. currency option 1. A contract where the buyer has the right

to demand purchase or sale of a specified
currency, but no obligation to do so.

10. bonds j. a bank mainly concerned with the financing
of international trade.
11. floating rate note k. An organization which collects and pools
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money from many small investors and invest
it in securities for them.

12. Eurodollar CD l. A limited company formed to invest
in securities.
13. merger n. A method of financing international trade

where the bank accepts a bill of exchange
from the exporter for the invoice amount,
in return for receipt of the invoice and
certain shipping documents.

15. takeover 0. The buying of a majority of the shares
of companies.
16. divestment p. Contracts to buy or sell currencies,

bonds and bills, etc. at a stated price at
some future time.

17. USM flotation g. Note on which interest rates are fixed
periodically, and which can be traded
on the market.

18. investment trust r. Document given for a deposit repayable
on a fixed date, the currency being dollars
which are deposited outside the USA.

19. unit trust s. The keeping of financial records and
their periodic examination.
20. offshore funds t. The starting of a new limited company,

where the shares are not included

in the official list on the Stock

Exchange.
Task 3.
So far we have heard about and looked at the structure of a large American bank and
a British merchant bank. Now we are going to look at the work of a savings bank.
Look at the following list of banking services. Put a tick (1) next to those that are
traditionally associated with savings banks.

currency options personal loans
safe-deposit services takeovers

deposit accounts bullion

payment of standing orders cheque paying services

leasing packages

Now listen to Kai Larsen describing the organization of the Scandinavian savings
bank he works for and fill in the organization chart below. Listen twice if necessary.
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Presenter: Kai Larsen describes the organization of the Scandinavian savings bank.
Kai: In understanding how we’re organized how we’re organized, it’s perhaps first
necessary to understand just what we are, and that is a savings bank. This has some
important implications as to why we’re organized the way we are. As the Capital Sav-
ings Bank, founded in 1878, we were the oldest and largest savings bank in the coun-
try. In 1980 we merged with the two largest regional savings banks and effectively
this now gives us a nationwide network of branches to serve the private customer.
Head office of course is here, that’s in the central region, and there are two other re-
gional offices. There’s a Board of Directors, which is elected by the Board of Trustees
of the Bank, and a Managing Director, who has two Deputy Managing Directors who
are responsible to him.

The one Deputy Managing Director is responsible for the branch network of of-
fices, and reporting to him are the three Regional Managers, for the northern, central
and southern regions.

The other Deputy Managing Director is responsible for the Corporate Business
Division, and the formation of this division, really, was one of the main objectives of
the merger: to pool our resources and to gain access to the lucrative markets domi-
nated by the commercial banks.

And well, I think we’ve succeeded. We’ve still got a long way to go, of course,
but we’ve turned from a savings bank, which, prior to 1970, couldn’t accept deposits
in excess of the equivalent of ten thousand dollars, because of the regulations, into a
commercially competitive bank which last year, for instance, granted an international
debenture loan of forty-five million dollars and which had a loan portfolio fifty per
cent of which, in terms of volume, related to corporate customers.

And we’ve done this virtually from scratch, building up our client list of
small and medium-sized companies, establishing and expanding worldwide corre-
spondent banking relationships, and of course, making major investment in terms of
personnel and technology. In our case, the new organization structure was necessary
for us to be able to broaden the scope of our activities.

Presenter: Kai, there, telling us about the organizational structure of a Scandinavian
savings bank.
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Look at the following extracts from Kai’s description of the savings bank. Work with a
partner and note down what you think the speaker says instead of the words in italics.
Then listen to the section again and compare your answers with the words Kai actu-
ally uses.

1.... to understand just what we are and thatisa .....

(bank set up to accept deposits from members of the public)

20 in 1878 ... . (set up, established)

1.In 1980 we .... ..... ... with the two largest regional savings banks ... .(joined to-
gether)

2.... and effectively this now gives us a ... .... ... to serve the private customer ..

(system of local offices over the whole country)

3.5. There’s a Board of Directors, which is elected by the Board of ... ... ... .(people
responsible for administering money or property for the benefit of others)

4.... to gain access to the ... ..... ... . (markets in which offer a wide range of services
to the public, to companies and to other organizations)

5. ... markets dominated by the ... . (banks which offer a wide range of services to the
public, to companies and to other organizations)

6............1970 ... (before)

7. ... couldn’t accept deposits ... ... the equivalent of ... (more than)

8. ... granted an international ... of 45 million dollars ... (loan of money at a fixed
rate of interest, involving a certificate of the debt)

9....and whichhada....... ... 50 per cent of which ... (an entire collection of loans)
10. ...and expanding worldwide .... (arrangements with banks who act for each other)
11....major investments in terms of ... ... ... ... .(people who work here)

12. ... necessary for us to be able to ... ... ... . (increase the range or extent of our
operations)

You are going to make a short presentation of your bank or company. Look through
the list of points below and decide in which order you will use them in your presenta-
tion. Then compare your order with that of a partner and discuss any differences.

- Range of services

- Financial structure

- Structure

- Specialized products

- Geographical representation

Use any visual aids, such as diagrams, that will help you.

(from English for International Banking and Finance. Jim Corbett. Cambridge Uni-

versity Press, 2004)
GRAMMAR REVISION
Task 1. A. Using the Gerund open the brackets and translate the sentences into

Russian.
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1. (To keep) records accurately is very important both for a company and tax authori-
ties. 2. After (to post) the data the bookkeeper began (to calculate) debit and credit
balances. 3. Double-entry bookkeeping speeds up (to check) accounts by (to show)
whether they are in balance. 4. The bookkeeper informed the Financial Manager of
the first three steps of the accounting cycle (to complete) by his department. 5. The
bookkeeper remembered (to record) the data concerning this transaction on the com-
puter. 6. The company’s manager insist on (to keep) detail recording of daily sales by
all salesmen. 7. The director was against the idea of preliminary meeting (to hold)
before the main conference. 8. In (to decide) how much labour to employ, the firm
looks for the highest possible profit. 9. The new inexperienced bookkeeper was sus-
pected of (not to detect) the error while (to check) the company’s debits and credits.
10. The accountant is interested in the trial balance (to draw up) by the bookkeeper as
soon as possible.

B. Translate into English using the Gerund.

1. The main task of financial account is to concentrate his attention on (npasunbrHom
VApAGienuyu O0eHbeamu KOMNAHUU U NOO20MOBKE OMUEmo8 6 COOMBemcmeayoujee
spems). 2. Any owner of a business is interested in (ynpasienuu komnanueit) as effi-
ciently as possible). 3. An increase in stockholders’ dividends greatly depends on
(ysenuuenuu obuwux 0oxooos komnanuu). 4. The company had to compensate for (no-
spedicoenue mosapa) due to (HempaBmiIbHOW ymakoBkH). 5. Although stockholders
have the right to vote at the general meetings, they are not involved in (esceonesnvim
ynpasneHuem xomnarueti). 6. The company manager and the board of directors are
responsible for (nposedenue ooweri nonumuxu komnanuu). 7. The high corporation
equity was due to (cHustceHuUss nPoU3BOOCMBEHHBIX U30EPIHCEK U NPABULLHO20 YNPAB-
Jienuss kanumanvuvimu akmueamu). 8. Programmers of many countries are still think-
ing of (yayuwenuu xomnvromepuwvix npocpamm 011 0opabomku OyxeaimepcKou uH-
¢dopmayuu). 9. Both the bank and the company gained from (noonucanus coenawe-
Hus o 3atime). 10. The company being unable to pay its debts to the creditors, it was

useless to protest against (TIpo1aku HEBHYKMMOCTH KOMITAaHUH ).
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Task 2. Translate into English using the Infinitive and paying attention to its func-
tions.

1. The task of bookkeeping (cocmoum 6 mom, umobw 3anucvieams) systematically all
transactions of the company and (o6ecneuusams) accounting withal necessary data.

2. An error in records of this transaction (xax 2cosopsam, 6vina coenana) at the posting
step when the accountant transferred the data from the journal into ledger.

3. (dnsa Toro uro6s! Obu1a 3aKoH4YeHA) the bookkeeper’s work, a trial balance summa-
rizing all debits and credits should be prepared at the end of the fiscal year.

4. The board of directors (oorcuoaem, umo ynpasnsowuii coenaem) a report about the
current financial position of the company (0 moeo, umo6sr npunams) proper mana-
gerial decisions.

5. The accounts (3rarom, umo urancogvie dokymenmol npogepsromces) regularly by
tax inspectors.

6. The recording of all the company’s transactions (donrcrna secmucsy) systematically.
7. (Ymobwr 3nams) whether the receipts and payments are in balance, (reob6xodumo
séecmu) accurate double-entry bookkeeping system.

8. (Ymobvl upma ycnewno pabomana), the data about assets, liabilities and debts
should be available at any given moment.

9. The profit made on a commodity (kak U3BECTHO, 3aBUCHUT OT) its production cost.
10. Debit and credit aspects of every transaction (mo-BuauMomy, BIustoT Ha) the fi-
nancial structure of the account, certain accounts increasing while the others decreas-
ing.

Task 3. Open the brackets paying attention to the verbs and tenses.

A. A nation (to have) its own assets and liabilities, a national balance sheet (to be)
not simply the sum of the balance sheets of individuals and firms. A nation’s assets
also (to consist) of national capital. Such public buildings as public libraries, royal
palaces and government offices (to know) (to belong) to the national capital. Publicly
(to own) parts the transportation infrastructure or certain natural assets, such as raw

material deposits or natural forests (to consider) (to be) national capital as well. These
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items (may not) (to include) in the balance sheet of any other entity. Economists also
(to argue) that since the most important asset of a nation (to be) its labour force, it
(should) (to include) in the balance sheet in some way. Both obligations and liabili-
ties between firms and individuals in the same country (to cancel out) each other, as
one person’s liability to pay (to be) another person’s asset. It is known that practically
every nation (to own) either physical or financial asset abroad, foreigners (to own)
physical or financial capital within a nation. The accounting of a nation’s wealth,
therefore, (should) (to take) into account net liabilities to the citizens, firms and gov-
ernments of other countries.

B. At the end of the month or more frequently all journal entries (to post) into the
book of accounts (to know) as a general ledger (to consist) of separate pages for each
account. The page for each account (to show) its debits and its credits, so that the bal-
ance of each account (can) (to determine). As each journal entry (to record) on the (to
plan) side of its account, a mark (to place) in the post column of the journal in order
(to show) that it already (to record) in the ledger. The date (to use) in the ledger (to
be) the date on which the entry first (to record) in the journal. The post column in the
account (to use) (to show) which page this entry (to post) to in the ledger.

In addition to the general ledger, a subsidiary ledger (to use) in order (to pro-
vide) information in greater detail about the accounts in the general ledger. For ex-
ample, the subsidiary ledger may (to keep) for the amount of money (to owe) to the
company by all its customers, for the wages (to pay) to each employee, for each
building or machine (to own) by the company and for amounts (to owe) to each of the
company’s creditors.

C. Accounting as it (to exist) today (may) (to view) as a system of assumptions, con-
cepts, doctrines which (to summarize) in generally (to accept) accounting principles.
Many of these principles (to develop) gradually, but only in recent decades these
principles (to recognize) as laws. Economic theory (to deal) with several following

fundamental accounting concepts.
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1. The on-going concept (to state) that the entity that (to be) (to perform) activity and
(to be) (to receive) accounting information (must) 9to define) clearly and that the re-
lationship (to exist) between the entity and external parties (must) (to understand)
clearly.

2. According to the historical - cost principle economic resources (should) (to evalu-
ate) in the terms of amounts of money (to exchange). When a transaction (to occur)
the exchange price (to be) a measure of the value of the economic resources that (to
exchange).

3. The realization concept (to disclose) that accounting (to take place) only for those
economic events to which the entity (to be) a party.

4. In accordance with matching principle income (to calculate) by matching revenues
with the expenses incurred in order to obtain that revenue.

5. The accrual concept (to define) revenues and expenses as inflow and outflow of all
assets in the course of operating the enterprise.

6. The consistency concept assumes the accounting methods (to use) at a given time
(must) (to be) in line with those previously (to use) for describing company perform-
ance. Such consistency (to allow) data of different periods (to compare).

7. The disclosure principle (to emphasize) that financial statements (should) (to pre-
sent) clearly the most useful information.

8. The prudence concept (to require) all entries (to concern) income and revenue
(should not) (to record) until money (to receive), but records (to relate) to possible
future losses and risk (ought) (to do) as soon as they (to predict).

Task 4. Translate into Russian paying attention to modal verbs.

1. Sometimes the government has to impose trade barriers to protect domestic pro-
ducers. 2. Developing his strategy a retailer ought to choose the most convenient lo-
cation for his store. 3. Since productive resources as scarce, alternative uses of avail-
able resources have to be considered. 4. All necessary adjustments in a balance sheet
are to be made before it is handed over to the Financial Manager for approval. 5. As

labour differs from other production factors, social and political problems should be
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taken into account by economists in considering factor costs. 6. Any entry is a journal
ought to be recorded accurately to avoid errors in further balances. 7. A Central Bank
of every country must perform two basic functions. It must be a banker both to the
commercial banks and to the government. 8. A standard set of financial statements is
to be prepared annually at the end of fiscal year. 9. To evaluate the company’s com-
petitiveness one should carry out periodic survey of consumer demand. 10. Addi-
tional explanations about the most important transactions have to accompany the fi-
nancial statements. 11. The main task of financial accounting is to inform stockhold-
ers about the company’s activity over the previous year. 12. In the course of revision
the company’s accountant has to ensure access to all financial statements required by
the fiscal department. 13. Retained earnings are to be the essential part of the com-
pany’s total capital. 14. The main purpose of cost accounting is to analyze the cost of
producing goods and other expenses and to advise managers on how to increase prof-
itability. 15. The sales department has to discuss the problem of fast transportation of

the perishable goods to customers.

READING COMPREHENSION
A CLOSER LOOK AT FINANCIAL INSTITUTIONS
AND FINANCIAL MARKETS
FINANCIAL INSTITUTIONS
A financial institution is a business whose primary activity is buying, selling, or
holding financial assets. For example, some financial institutions (depository institu-
tion and investment intermediaries) sell promises to pay in the future. These promises
can be their own promises or someone else’s promises. When you open a savings ac-
count at a bank, the bank is selling you its own promise that you can withdraw your
money, plus interest, at some unspecified time in future. Such a bank is a depository
institution — a financial institution whose primary financial liability is deposits in
checking or savings accounts. When you buy a newly issued government bond or se-
curity from a securities firm, it’s also selling you a promise to pay in the future. But
in this case, it’s a third party’s promise. So a securities firm is a financial broker that
sells third parties’ promises to pay. It’s a type of marketing firm for financial IOUs.
As a financial institutions sell financial assets, they channel savings from sav-
ers (individuals who give other people money now in return for promises to pay it
back with interest later) to borrowers (investors or consumers who get the money
now in return for their promise to pay it and their interest later).
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As economists use the term, fo save is to buy a financial asset. To invest (in
economic terminology) is to buy real, not financial, assets that you hope will yield a
return in the future. How do you get funds to invest if you don’t already have them?
You borrow them. That means you create a financial asset that you sell to someone
else who saves.

Some financial institutions serve several purposes and their various functions
may have various names. For example, a depository institution, such as a commercial
bank, may also serve as a contractual intermediary — a financial institution that holds
and stores individuals’ financial assets. Contractual intermediaries intermediate
(serve as a go-between) between savers and investors. For example, a pension fund is
a financial institution that takes in individuals’ savings, relends those savings, but ul-
timately pays back those savings plus interest after the individual retire. It uses indi-
viduals’ savings to buy financial assets from people and firms who want to borrow.
Similarly, a commercial bank is a financial institution that relends an individual’s
checking account depositors. A checking deposit is a financial asset of an individual
and a financial liability of the bank.

(By David C. Colander, Macroeconomics, McGraw-Hill Higher Education, 2001)

Banking and financial market operations in Britain involve a number of special

institutions and financial markets which, as a result of deregulating and new legisla-
tive frameworks, are increasingly integrating. Many banking and financial institutions
are unique to Britain and offer highly specialized services to individuals, companies
and sovereign bodies all over the world.

The way in which a bank is organized and operates is determined by its objec-
tives and type of economy in which it conducts its business. A bank may not neces-
sarily be in business to make a profit. Central banks, for example, provide a country
with a number of services, while development banks exist to increase the economic
growth of a country and raise the living standard of its population. In fact monetary
policy is conducted by a central bank — a type of bankers’ bank. If banks need to bor-
row money, they go to the central bank, just as when you need to borrow money, you
go to a neighborhood bank. If there’s a financial panic and a run on banks, the central
bank is there to make loans to the banks until panic goes away. It is the ability to cre-
ate money that gives the central bank the power to control monetary policy. A central
bank also serves as a financial adviser to government. As is often the case with the

financial advisers, the government sometimes doesn’t like the advice and doesn’t fol-
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low it. In many countries, such as Great Britain, the central bank is a part of the gov-
ernment, just as this country’s department of the Treasury and the Department of
Commerce are part of the U.S. government. In the United States the central bank is
not part of the government in the same way it is in some European countries.

On the other hand, the aim of commercial banks is to earn profits. They there-
fore provide and develop services that can be sold at a price that will yield a profit.

A commercial bank which provides the same range of services year after year
1s less likely to be successful than one which assesses changes in the demand for its
products and which tries to match products to its customer’s needs. New services are
constantly being introduced and developed by commercial banks, and the full-service
philosophy of many banks means that they are akin to financial supermarkets, offer-
ing a wide variety of services. However, not every bank may want to offer every kind
of financial service.

Commercial banks are designed to make a profit for their stockholders. They
receive money in the form of deposits, savings or repayments from the public, and
then lend it an interest to borrowers. Profit is made primarily from interest. Obvi-
ously, banks do not keep most of the money they receive; indeed the bank will have
on hand only enough to pay those customers who want to withdraw their money on a
given day. A modern bank usually needs no more than 2 percent of its money in cash.
Yet law requires this same bank to deposit a sixth or seventh of its resources in non-
earning funds.

Many banks offer a combination of wholesale and retail banking. The former
provides large-scale services to companies, government agencies and other banks.
The latter mainly provides smaller-scale services to the general public. Both types of
banking have three essential functions, which are:

- deposits
- payments

- credits.
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These three functions are the basis of the services offered by banks. They make
it possible for banks to generate profits and to achieve their operating aims.
Several factors have combined to make banking an international business. These in-
clude the growth of multinational companies and of international capital markets, the
increased competition between the banks themselves, and important improvements in
communications and transportations. The major banks of the world have established
extensive international operations by acquiring banks in other countries, by extending
their own branch network abroad and by establishing correspondent relationships
with foreign banks so as to develop profitable joint operations. The operations of
these major commercial banks are dynamic and rapidly changing, and their organiza-
tion is of global nature.

BANK PERFORMANCE

Banks necessarily use sophisticated accounting systems to record as clearly as
possible what financial situation of the bank is. Normally such a system is based on
the principle of double entry, which means that transaction is entered twice, as a
credit in one account and as a debit in another account. If we deposit £100 with a
bank, for example, the bank enters a debit for the receiver and a credit for the giver.
The former represents an asset to the bank, since it is a sum of money at the bank’s
disposal, as well as a liability, since it will one day have to be repaid.

The balance sheet of a bank gives us a view of its financial situation at one
point in time, usually 31 December of a particular year. But we don’t know what has
happened between two balance sheets. This information is provided by the profit and
loss account for the period in question. Neither statement is exactly uniform from
bank to bank, but both contain certain essential features.

The largest asset of a bank is normally its total portfolio of loans. Deposits
usually constitute the largest liability. Balance sheets usually include the following
items listed as assets:

- cash on hand and due from banks — money in vaults, balances with other banks,

cheques in process of collection,;
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- iInvestments — bonds, shares, etc.;

- loans - to companies, the general public ,etc.;

- fixed assets — buildings, equipment , etc.

Items listed in the balance sheet as liabilities are:

- deposits — all money owed to depositors;

- taxes payable — national and local,

- dividends payable — decided on, but not yet paid.

This profit and loss account records in the income of a bank, and here, typically, the
items in order of size are:

- interest on loans;

- return on investments;

- fees, commissions, service charges.

The granting of credit provides the largest single source of bank income. Typically,
two thirds of an American commercial bank’s early earnings result from interest on
loans. Nine out of every ten dollars they lend come from depositors’ funds.

The following items normally constitute the main expenses in a bank’s profit and
loss account, again in typical order of size:

-interest paid;

- salaries and other benefits

- taxes.

A bank’s accounting system, then, is designed to record and present the many trans-
actions that take place every day. Substantial reserves over and above statutory re-
quirements are an indication to customers of the bank’s strength, that it has run its
business well and has retained profits in the business for future operations. Profit-
ability indicates the effectiveness of a bank’s performance and how well it has man-
aged the resources under its control. Published figures thus provide some essential
data on the liquidity, safety and income of a bank.
Read the dialogue and answer the question: “Why does the speaker visit her bank

manager?”
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Before you read the dialogue match the words with their definitions.

1. speculative

2. speculative purchase

3. peanuts

4. the city pages

5. the market is bullish

6. playing the market

7. aportfolio of investments is

8. junk bonds

9. mezzanine finance is

a. are bonds which offer a high rate of interest,

but which are not supported by assets.

b. uncertain

c. a combination of different shares for

particular investor.

d. is one where you hope to make a lot
of money, but can’t be sure of this and you
might in fact lose you money.
e. means buying and selling shares for
quick profits.
f. a very small amount
g. 1s the part of newspaper that gives
financial news about companies and
list share prices.
h. when a very a large company is the target
of takeover bid, and the bidders cannot raise
sufficient finance from the banks and other
finance houses; they try to raise mezzanine
finance.

1. investors believe that share price will rise.

Richard: I see. You’ve got forty thousand pounds to invest. And the aim is high in-

come?

Francesca: And capital growth. I was thinking of buying and selling on the currency

market — that’s how my father made his money- but...

Richard: Whoa! That’s highly speculative and very dangerous. Anyway, times have

changed — forty thousand is peanuts in the foreign exchange market nowadays. Even
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on the stock market, it’s frankly not a lot of money, but I think we can make it work
for you.

Francesca: Every day I read the city pages in the newspaper. I think at the moment
the market s bullish.

Richard: Well, it’s true that one hundred shares index has been rising this week, but
it doesn’t necessarily mean that the big investors think it will go on rising. Anyway, |
would strongly advise you not to go playing the market. Leave that to the big finan-
cial institutions — the building societies, insurance companies, pension funds —
they‘ve got fund managers who are experts. What you want is a portfolio of invest-
ments which will give you a good return on your investment.

Francesca: Mm, yes! Junk bonds — mezzanine finance ...

Richard: No, no, no! The whole point of investment is to spread the risk. Look, I’ll
show you what I recommended the other day to a client in a somewhat similar posi-
tion to yourself.

Agree or disagree with the following statements and answer the question mentioned
above.

1. Selling and buying on the currency market isn’t speculative and dangerous.

2. The speaker had got forty thousand to invest.

3. The bank manager reads the city pages every day.

4. The market is bullish at that moment.

5. The banker advised the speaker not to go playing the market.

6. He also advised Francesca not to leave money to the big financial institutions.

7. The manager thought that the best way of getting a good return on her investment
was a portfolio of investments.

Read the portfolio Richard Price had arranged for Mrs. Johnson carefully. What
would this portfolio consist of?

Proposed portfolio for Mrs Johnson

Holding and security

5000.00 current account (liquidity reserve)
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20000.00 bank deposit account

Total cash (44%) 25000.00
5000.00 Treasury 2% IL 2006

5000.00 Treasury 9% 1998

Total gilts (17.5 %) 10000.00
2600.00 James Dancey convertible preference

2600.00 A&Z redeemable preference

3000.00 Goodies convertible unit trust

Total bonds (14.5 %) 8200.00
1200.00 Barwest Bank plc

1200.00 Foresight Insurance Co

1200.00 Annandale Glass Itd.

Total UK shares (6%) 3600
3000.00 Pacific Assets Trust

2000.00 Trans-Siberian Railroad

2600.00 Europe Wide unit trust

2600.00 European Space Development

Total international shares/bonds (18%) 10.200.00

Role play. You are going to make a short presentation of your bank or company.
Look through the list of points below and decide in which order you will use them in
your presentation. Then compare your order with that of a partner and discuss any
differences:

- range services

- financial performance —structure

- specialized products

- geographical representation.
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Quickly read the text below, which is taken from an annual report of one the world’s
largest banks. Then choose the best heading from this list.

The year in brief Global banking resources

Financial review Notes to the accounts

Foreign locations

To service the needs of different client groups effectively, the Bank is organ-
ized into three broad groups: the Domestic Banking Group, the Corporate Banking
group and the International Banking Group.

The basis of the Bank’s strength continues to be its domestic banking opera-
tions. The Domestic Banking Group’s network of 195 branches provides a full range
of banking services nationwide and is the largest network in the country.

The Corporate Banking Group is responsible for servicing the complex needs
of over 200 of the nation’s largest corporations. Of the Bank’s total domestic depos-
its and domestic loans outstanding, the Corporate Banking Group accounts for 25 per
cent and 40 per cent respectively.

The Bank continues to develop and expand its international operations, and in
fiscal 1991 foreign earnings surpassed those of the country’s other leading banks for
the fourth consecutive year. Since January 1 1990, the Bank has opened six new rep-
resentative offices and has upgraded the Rome representative office into a full ser-
vice branch. Our strong international presence is currently maintained trough 12
branches, 18 representative offices, two agencies and 10 subsidiaries and affiliates.

The International Banking Group includes regional departments which assume
responsibility as follows: the Americas; Africa; Middle East and Europe; Asia and
Oceania. The Group includes both the Correspondent Banking Department, which is
responsible for the Bank’s correspondent banking network of some 1,500 institutions
and the Merchant Banking Department.

Also within this Group, the International Treasury Department special-
izes in foreign exchange and funding operations, while the International Planning

Department is responsible for strategic planning. The International Business Super-
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vision Department is responsible for the assessment of country risk and corporate
credits, as well as for systems development and for ensuring compliance with regula-
tions regarding international business.

The Bank continues to respond well to market dynamics both at home and
abroad. Part of the Bank’s strength lies in the wide spread of its representation and in
its ability to develop sophisticated new services to meet the changing patterns in
banking opportunities. The Bank’s aim is to ensure the continued prosperity of the
group by means of its deductions to service and by expanding the scope of its activi-
ties, both geographically and functionally. We believe that we have the right organi-
zation to do this in the period ahead.

Based on the information in the text, say whether the following statements are
true or false.

1. The Corporate Banking Group services the needs of 1.500 of the nation’s largest
institution.
2. The Corporate Banking Group plays an important part in terms of the bank’s do-
mestic deposits and domestic lending.
3. 1991 was the fourth year in a row in which the bank earned more money abroad
than any other bank in the country.
4. The bank has 30 branches and representative offices abroad.
5. The bank plans to increase its international operations.

THE BANK OF ENGLAND
The Bank of England in the heart of the City of London in Britain’s central
bank. It’s a banker to the commercial banks and to the Government; manager of the
National debt; “lender of last resort”, regulator of monetary and credit conditions;
and, not least, supervisor of the banking system.

COMMERCIAL BANKS
This the broad title for institutions involved in the classic banking business of
taking deposits and lending money, both in the retail and wholesale markets. In Brit-
ain, they include the retail banks and institutions which offer banking services. In
June 1994, there were 518 authorized banks including retail banks, merchant banks,
branches of overseas banks, discount houses and banking subsidiaries of both bank-
ing and non-banking institutions from Britain and oversea
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RETAIL BANKS
Retail banks primarily serve individuals and small to medium-sized business.
The major retail banks operate through more than 12,148 branches offering cash de-
posit and withdrawal facilities and systems for transferring funds. They provide cur-
rent accounts; deposit accounts, various types of loan arrangement; and offer an ex-
tending range of financial services.

BUILDING SOCIETIES
Building societies started in the late 18™ century to pool money, to build houses
and to buy land. They currently compete with the retail banks to attract savings from,
and provide mortgage finance for the personal sector. Today, they hold more savings
than any other deposit-taking institutions. Building societies are “mutual” institutions,
owned by their savers and borrowers. Since the Building Societies Act 1986 the so-
cieties have been able to provide a wider range of services.

INTERNATIONAL BANKS
In March 1994, there were 255 branches of foreign banks in Britain which, to-
gether with firms dealing in foreign securities, employ over 60,000 Britain people.
The majority are based in London, including Moscow Narodny Bank, Bank of China
and 38 Japanese banks. Citibank of the US is the largest of the 42 banks from the US
based n Britain and has extended its activities into the retail banking market and
joined the clearing system.
MERCHANT BANKS
Merchant banks are so called because they originate from large merchants en-
gaging in banking activity. Their traditionally important roles were helping foreign
governments to raise loans and accepting Bills of Exchange but they are today in-
volved in a range of services including corporate finance, foreign exchange dealings
and securities trading.
NATIONAL SAVINGS
National Savings aids government borrowing via a range of savings instru-
ments. These include fixed interest and index-linked Savings Certificates, First Op-
tion Bonds and Premium Bonds among others. Part of National Savings, the National
Savings Bank, formerly the Post Office Savings Bank until 1969, was set up in 1861
offering deposit services to customers through some 20, 000 Post Office branches. It
does not operate in the same way as a retail bank or building society. The National
Savings Bank had 20.7 million Ordinary and Investment accounts in June 1994.
These amount to some 10.6 billion pounds of the National Savings total which was
over 49.4 billion pounds in June 1994.
DISCOUNT HOUSES
The discount houses are unique to Britain and occupy a central position in the
British monetary system. They act as intermediaries between the Bank of England
and the rest of the banking sector promoting an orderly flow of funds between the au-
thorities and the banks.
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INVESTMENT INSTITUTIONS

The investing institutions collect savings drawn from the personal sector and
invest them in securities and other assets. The main investment institutions are insur-
ance companies (providing general and life policies) together with insurance broking
firms, pension funds, unit trusts and investment trusts. Together, they represent a
massive pool of funds for investment.

SPECIAL FINANCING INSTITUTIONS

Operating in both public and private sectors, there are a number of different
special financial institutions offering loan finance and equity capital. In the private
sector they include finance houses; specialist leasing houses; factoring companies and
venture capital companies, each providing an alternative to retail bank funding.

THE FINANCIAL MARKETS

The city of London has long been the nexus of international activity in a num-
ber of highly organized financial markets. These include the London Stock Exchange,
the sterling money and bonds markets; the foreign exchange markets; Eurocurrency
markets; financial futures; bullion, commodities; shipping and freight.
a) Learn the following vocabulary by heart.
Bank of England - bank Aurmuu (LlenTpanbHbiii 6aHK)
Commercial Bank - Kommepueckuit 6ank
Retail Bank — po3auunbIit 6aHk (0aHK 3aHUMAIOIIHIICS 00CTY>KUBAaHHUEM MEJKOM
KJIUEHTYPBI)
Building Society - >XHIHUITHO-CTPOUTENBHBIN KOOTIEPATUB, BHITIOIHSIONIUN HyHKIUN
cbeperareiabHOro yUpeKIeHuUs; TPUEM BKJIaJOB U BblJada CCy] Ha MPUOOpETEeHNE
JIOMOB
International Bank - mexxmynapoubiii 6aHk
Merchant Bank - Toproseiii 6ank
National savings - HallMOHaIBHBIN cOeperareabHbIil OaHK
Discount House - y4eTHBII 10M
Premium bond - oGauraius BBIUTPBIIIHOTO 3aliMa
Option band - oGnurarus ¢ mpaBoM JOCPOYHOTO MOTAIIEHHUS
stock exchange - 6upka
futures — cenKy ¢ AIUTETBLHBIM CPOKOM, CPOYHBIC CIIETKN (KOHTPAKTHI)
turnover of all capital- monnast o6opaunBaemMoCTs KanuTaia
b) Give English equivalents for the following words.
A)YacTHBIN CEKTOp; IICHHBIC OyMaru; aKTUBBI; CTPAXOBbIC KOMIIAHUH; TTOJIUCHI JKH3-
HEHHOTO CTPAaXOBaHUS;, MICHCHOHHBIE (DOHIBI; MPEACTABIATH OOJBIION UCTOYHUK JIe-
HEXHBIX (DOHNIOB; JEHUCTBOBATh KaK B YAaCTHOM, TaK U TOCYAapCTBEHHOM CEKTOpax,
KOHKYPHUPOBAaTh; BHIOOP (aIbTEPHATHBA); COBMECTHBIC KOMIIAHUH; BKIIFOYATh B CeOs;
JlongoHckast hoHmOBast OUpka; PIHOK OOMEHA BANIOT; OOJUTAlMK; TOBAPHI, MOTPY3-
Ka, (paxT; OAHKOBCKas I€ATEIbHOCTD; Psii PUHAHCOBBIX YCIIYT, CIEIKU Ha (DOHIOBOM
OupiKe, TOPTroBIIs LICHHBIMU OyMaramu.
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B. What is the English for?

1. 6aHK, 0OCITYKUBAIOITUNA MEJTKUX KIMCHTOB; 2. OaHK, 3aHUMAIOIIHMICS YyUeTOM BEK-
cesiel W onepanusMH Ha JICHE)KHOM PBIHKE; 3. YUPEKIEHUS, CICIUAIU3UPYIOIIHUECS
Ha TIPUBJICYCHUH COEPEKEHUN HACETICHUS U KPEIUTOBAHUS JKUIUIITHOTO CTPOUTEIh-
CTBa; UMOTEYHBIN KpeauT; OAHK, OKa3bIBAIONIUN MOMOIIh MPABUTEILCTBY; CHCTEMA,
BKJIIOUaromiast B cedst 12 pe3epBHBIX OaHKOB, KOTOPbHIE BBIMNOJIHSAIOT (PYHKIUU LEH-
TPAJIbHOTO; IIEHTPAIbHBIN 0aHK AHTJIUU.

¢) Give Russian equivalents for the following word combinations.

Banking and financial market operations; new legislative frameworks; to offer highly
specialized services to individuals, companies and sovereign bodies all over the
world; manager of the National Debt; regulation of monetary and credit conditions;
supervisor of the banking system; taking deposits; lending money; branches of over-
seas banks; banking and non-banking institutions; current account facilities; interest
bearing accounts; to provide mortgage finance for.

d) Make up your own sentences using the words of exercise “c”.

e) Match the words with their definition.

Discount house, deposit, loan, charter, lend, borrow, denomination, claim, in-
stallment, repository.

. A place where you keep objects of a particular type.

. A sum of money lent for an agreed period of time and at an agreed rate of interest.
. Demand or request for a thing considered one’s due.

. A document granting rights, issued by a legislature.
. Any of several usually equal payments for something.
. Money left with an organization for safe keeping or to earn interest.
. Class of measurement of money.
. Company or bank on the discount market that specializes in discounting bills of
exchange.

9. Acquire temporarily, promising or intending to return.

10. Allow the use of money at interest.
f) Answer the following questions

1. What do banking and financial market operations in Britain involve?

2. What is the Bank of England?

3. What do commercial banks deal with?

4. What do retail banks serve and provide?

5. When did building societies start their activities?

6. How many branches of foreign banks were there in March 1994 in Britain?

7. Which countries represent their foreign banks in Britain?

0 3N L AW~
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9. What are traditionally important roles of merchant banks in Britain?
10. What is the National Savings Bank?
Complete the following sentences.

1. The essence of bank’s activity is ...

2. In preparation for annual general Meeting a bank publishes ...

3. The rate of interest varies from ...

4. The money doesn’t belong to ... It belongs to ...

5. The most common means of payment is ...

6. All major foreign banks are represented in the UK by ...

Suppose you're a bank teller. You've got to answer the tourist’s questions about the
exchanging rate of his currency. Compose a short conversation using the model:
EURO 1=USD 1.0182

One EURO to American Dollar is one zero one eighty two.

g) Translate from Russian into English.

1. Bo-niepBbIX, MHE OBl XOTEJIOCh CKa3aTh, UTO YHUKAJIbHAsA CTPYKTypa OaHKOB U (pu-
HAHCOBBIX yUpexJeHul BenunkoOpuTaHuM mpeasaraeT BbICOKOKBaIU(UIIMPOBAHHBIE
YCIIYTH YaCTHBIM JIULIAM, NPEANPUITHIM U PyKOBOIUTENSIM IOCYIapCTB BCETO MUPA.
2. Kcratu, exxeqHeBHbIN 000pOT JeHer Ha JIOHAOHCKOM PBbIHKE MHOCTPAHHBIX BAJIIOT
cocTaBisieT 0koJio 303 MiIpa. 10JIapoB.

3. Hackounbko s MOTy CynuTh, baHk AHIIMH — 3TO OaHKUP KOMMEpPUYECKUX OaHKOB U
npaBuTenbeTBa. OH, TaKkkKe — YIPaBISIOIUN TOCYAapCTBEHHBIM JIOJITOM, 3a€MIIUK
«Ha CaMblii KpaWHHMM Cily4dai» U YIPaBISIIOIIUN JCHEKHBIMU U KPEIUTHBIMU YCIO-
BUSIMU.

4. Yo xacaeTcsi KOMMEPUYECKUX OaHKOB, OHHM BKIIOYAIOT B ceOs pO3HUYHBIC OaHKU H
YUPEXKACHUS, KOTOPhIE MpeaaraloT OAHKOBCKHE YCIYTM, KaK Ha PO3HUYHBIX, TaK U
ONTOBBIX PHIHKAX, HAIIPUMEP, — TOProBbIE OaHKH, (HUIHATBI HHOCTPAHHBIX (3apyOex-
HBIX) OAHKOB, YYETHBIE JIOMA.

5. Ha Moi1 B3ruis1, po3HUYHbIE OaHKK OOCITYKMBAIOT KaK YaCTHBIE JIHIA, TaK U Mpea-
OPUATUS CPEAHEro U Mayioro Ou3Heca, mpeasaras pa3jMyHble YCIOBUS MO BKJIaJaM
HAJIMYHBIX U CHATUH UX CO CUETAa, pa3HbIE CUCTEMBI MIEPEBO/IA ICHEKHBIX CYMM, pa3-
HBIE BUJIBI CCY] U 00JIee pacIIMPEHHBIN sl GUHAHCOBBIX YCIIYT.

6. Henb3s He ynoMsIHyTh U KUJIMIIHO-CTPOUTEIbHBIE KOOIEPATHUBBI, KOHKYPHUPYIO-
1iye ¢ po3HUYHBIMU OaHkaMu. OHM MPEIOCTABISAIOT UMOTEYHBIM KPEAUT AJI1 YaCTHO-
IO CEeKTOpa.

7. I1o3BOJIBTE MHE CKa3aTh HECKOJIBKO CJIOB O MEXKIYHApOAHbIX OaHKax, OOJIbLIMH-
CTBO KOTOpPBIX pacnosiokeHo B JIoHgoHe. OHM HMMEIOT €0 C MEXIyHapOIHBIMU
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HeHHbIMU OyMaramu. CaMble U3BECTHBIE U3 HUX — 3TO MOCKOBCKUI HapOJHBIN OaHK,
bank Kuras, 38 smonckux 60ankos, bank CIIIA.

8. bonee Toro, B bputanuu cyuiecTByeT rocyJapcTBeHHbI cOeperareybHblil OaHK,
KOTOPBIN OKa3bIBAET YCIYT'H IOCYIAPCTBY Uepes psijl coeperaTesibHbIX YUPEKICHUN.
9. HeynuButenbHO, YTO LIEHTPAIbHYIO MO3UIIMIO B OpPUTAHCKOW JICHEKHOM CHUCTEME
3aHUMAIOT Yy4eTHbIe oMa. OHU IEHUCTBYIOT Kak MOCpeaHUKH Mexay bankom AHr-
JUU U OCTaJbHBIM OAHKOBCKHM CEKTOPOM, 00ECIIEUUBAIOIINM OTOK (DOHIOB OT TO-
cyJapcTBa K OaHKaM.

10. TlonmaratoT, 4TO MHBECTUIIMOHHBIE YUPEKICHUS MPUHUMAIOT JIEHBIU OT YaCTHBIX
JIUII, @ 3aTEM MHBECTUPYIOT WX B IIEHHBIE Oymaru W Apyrue aktuBbl. Cpeau HUX —
CTpaxOBble KOMITAHWH, MEHCUOHHBIC (DOHIBI W TpecThl. B o0memM, oHnm 00pasyroT
OOJIBIIYIO CYMMY JICHET ISl MHBECTHUIUH.

11. B uenom, B bputanuu, kak ¥ B 4aCTHOM, TaK U FOCYJAapCTBEHHOM CEKTOpax, Cy-
IIECTBYET OTPOMHOE KOJIMYECTBO OCOOBIX (DMHAHCOBBIX YUPEKICHUM, TMpejyiararo-
IIUX Pa3IUYHBIC BUJIBI CCYJl M TIEPBOHAYAIBHBIA KalUTAI.

b) Give English equivalents for the following words.

HEHTpaJbHbIH 0aHK; KOMMepueckuil OaHk, pupma (O6aHK), 3aHUMAOIIUICS YYETOM
BEKCeJIel U olepanusMi Ha JICHE)KHOM PBhIHKE; 0aHK, OOCITYKUBAIOIINI MEJIKUX KITU-
€HTOB; OaHK, CHEIUATM3UPYIOIIMICS Ha (UHAHCUPOBAHUU BHELIHEH TOPTOBIH, a
TaK)Ke€ Ha OMeparusax Ha PbIHKE KalUTajJOB, OPTaHU3AIMU CIUSHUANA W TMOTJIOMICHUH
bupM U OpeanpUSITHI, PA3TUYHBIX KOHCYJbTAIMOHHBIX YCIyTaX; pacdeThl MyTeM
B3aMMHOTO 3aueTa TpeOoBaHUH (TUTaTekel); MPUKa3 BBHILJIATUTH MPEAbSIBUTENIO OIl-
pEICIICHHYI0 CyMMY; OaHK, CIIEIUATU3UPYIONIUNCS Ha KPYITHBIX OMEparusix; Morio-
IIEHWE OJHON KOMIAaHWM JIPYTOii; CIUsSHUE NBYX M Ooyiee KOMMaHuil ans oOpa3oBa-
HUS OJTHOM HOBOU; MIIOTEKa, Mepeaadya KpeaUuTopy IpaBa Ha HEIBUKUMOCTh B Kaye-
CTBE 3aJ10Tra 3a MOJYYEHHYIO CCY/ly; paboTaTh Kak OaHK, CaMOPEryJUpPOBaHHUE.

c)Give three forms of the following verbs.

Seek, pay, lend, serve, borrow, require, withdraw, speak, operate, act, offer, mean,
find, know, take into account, cover, measure, issue, rise, ring, say, spend, steal, fall,
teach, tell, think, throw, wear, win, leave, lead, let, break, buy, choose, fight, forbid.

e) Fill the gaps using the words below.

Balance, cancelled, deposits, joint account, outstanding, overdraft, reconciled, ser-
vice charge, statement, withdrawals, pretty, record, reconciles, an overdraft

1. My wife and I have a checking account in both our names. We have a ... ....

2. We both work and both put money into account. We both make ....

3. But we sometimes get mixed up about the amounts of money we have removed
from the account. We get confused about our ....

4. Once or twice the amount remaining in the account has gotten too low. We had too
small ....

5. That caused us to write a check for more money than the balance in the account.
We had an ....
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6. The only way we could straighten out the account was to get a record of our depos-
its and withdrawals from the bank. We got a ...
7. Of course, we also got the checks which had been stamped to indicate that payment
had been made. We got our ... checks.
8. Then we added up the checks that had been written but had not yet been paid by
the bank. We totaled our ... checks.
9. We also subtracted from our balance the bank’s fee for their services. We sub-
tracted the ... ... .
10. Finally, we made our records agree with the statement. We ... our account.
11. The checking account ledger is a ... of customer’s deposits and withdrawals.
12. The customer ... his statement with his own records.
13. This joint account is ... active.
14. The cashier noticed ... ... in September.
Answer the following questions.
1. What bank are you a customer at?
2. What bank do you have a checking account at?
3. Do you have a joint account?
4. Do you reconcile the bank’s records with your own?
5. Is your checking account pretty active?
6. Do you keep a sufficient balance to cover all outstanding checks?
7. What’s the bank’s service charge?
Prepare a small talk on all the following topics:
1. Investment institutions.
2. Types of financial assets
3. Financial Panics
4. Primary and Secondary Financial Markets.
QUESTIONS FOR THOUGHT AND REVIEW
1. Is the currency in your pocketbook or wallet a real or financial asset? Why?

2. Joe, your study partner, has just said that, in economic terminology, when he buys
a bond he is investing. Is he correct? Why?

3. Joan, your study partner, has just made the following statement: “A loan is a loan
and therefore cannot be an asset”. Is he correct? Why or why not?

4. What is the difference between an investment bank and a commercial bank?

5. State whether you agree or disagree with the following statements:

a. If stock market prices go up, the economy is richer.

b. A real asset worth $1 million is more valuable to an individual than a financial as-
set worth $1 million.

c. Financial assets have no value to society since each has a corresponding liability.
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d. The United States has much more land than does Japan. Therefore, the value of all
U.S. land should significantly exceed the value of land in Japan.
e. U.S. GDP exceeds Japan’s GDP; therefore, the stock market valuation of U.S.-

based companies should exceed that of Japan-based companies.

ACCOUNTING AND AUDITING
(mpakTuueckue 3anaTus — 104 yaca, camocrositesibHasi padora - 47 yacos)
3AJJAHUS K BAUYETY
(VI cemecTp)
Card Ne 1
1. What is the English for?
Oyxrantepus (Oyxrantepckuil yder); 0030p CHEJIKH; dTambl MOATOTOBKH OyXrairep-
CKOHM OTYETHOCTH; TIOJNYYUTh JCHBIU HAJMYHBIMH; KaccoBas KHUTa (3KypHai); aBaH-
CHUPOBAaHHBIC CPENICTBA; OTACIBHBIN (CIIEIHAIBHBIN) CUET; CKIAJACKOe 000pYyT0BaHNE;
HaHUMAaTeNb (APEHATOP); PACXO/bI HA KOMMYHAJIbHBIE TUTATEKU; MPOJAAKU B KPEJIUT;
CTOPOHBI KOHTPAaKTa; TIOJHOE HECOOJIOJIEHUE KOHTPAKTa,; BEKCENs K IMOJIyYCHHUIO,
HPKOHOMHYECKAsi BBITO/A; MPOBOJIKA; MCTEUCHUE CPOKA, KOHKYPHUPOBATH HA DPHIHKE,
aKKpEJIUTUB; MOTPEOHOCTh B BO3MEIIEHNN yOBITKOB; CTPAXOBAHUE; MPOCPOYKA B TIO-
CTaBKe 000pyA0BaHMUS.
2. Give the definition to:
accounting, return, an effective business, trial balance, expenses.
3. Answer the following questions.
1. Who needs accounting information?
2. What must every account format provide for?
3. How does an accountant present results of the analysis of the transactions?
4. Give the synonyms to the following words:
the balance sheet, profit and loss accounts, liabilities, decrease, accounting, account-
ant, earnings, negotiations.

5. Translate into English.
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1. Byxrantepckuil yuer popmMupyercs cpeaioi, B KOTOpOH OH JIEHCTBYET.
2. O6mrast enb (UHAHCOBBIX OTYETOB COCTOMT B TOM, YTOOBI MPEIOCTABUTH OOJb-
IIYIO 9acTh WH(OPMAIIMY BHEITHUM I10JIb30BATEIISIM.
3. Chenka mMpOUCXOIUT BCSIKUN pa3, KOT/Ia MPEANPHUATHAE BCTYMAECT B IOPUIMYECKOE
COTJIAIICHHE O MPUOOPETEHUH CPEACTB MPOU3BOACTBA WM MPOJAKU TOBAPOB M yC-
JYT.

Card Ne 2
1. What is the English for:
Byxrantep; peBu30p OTYETHOCTH; JICHEKHBIC MOCTYIUICHUS; BBIIIATA JCHET; Pacxo-
TIbI, JOXOJbI; AHHBIE OYXTaJTEPCKOTO y4YeTa; OICHUBATh; PYKOBOJMTEINb; CUET B
TJIABHOW KHUTE; MOJAOTYETHOCTD; TJIABHBIA OyXranaTep; 3apabaThiBaTh MPUOBLIL; MEp-
BUYHBIN yUYET; COOTHOIICHUE; OT IMEHU; CHATH CO CUETA; FOPUIUICCKOE COTIIAIICHHE;
IUTATeX 10 OTKPHITOMY YEKY; TUIATEX 110 MHKACCO; BEKCEIlb; TOCOOHeE.
2. Give the definition to:
the accounting equation, bookkeeper, cash flow statement, auditing, public account-
ing.
Answer the following questions.
1. What does the study of accounting begin with?
2. How can transactions be classified?
3. What are the main business documents?
4. Give the synonyms to the following words:
transaction, profit, chief accountant, legal agreement, revenues, retained income, in-
dependent opinion, talks, increase.
5. Translate into English.
1. Cnenku npeanpuaTus — 3To HeoOpaboTaHHBIE JAHHBIE OyXTaITEPCKOTO y4eTa.
2. YMcHbIIIGHHWE WM YBEIWYCHHE HA CUETaX 3alHChIBACTCS B rpadbl «IeOUT» H
«KPEIUTY.
3. Ha3Banusi c4eTOB MOTYT OTJIMYATHCS, HO OHH JIOJDKHBI OBITh JIOTUYHBI U JOJKHBI

HCIIOJB30BaThCA BO BCCX BUAAX 6YXFaHT€pCKI/IX OTYCTOB.
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LISTENING
Talk 1. Looking at the trial balance

Before you listen to Talk 1 match the words and expressions below with their defini-

tions.

1. Getting on for a. the first three month of the financial year.

2. outgoings b. anything that involves spending or

receiving money.

3. overheads c. money that you spend.

4. the first quarter d. the regular costs of a business, like rent, wages,
electricity, etc.

5. transactions e. nearly.

6. leasing f. available for use.

7.drawings g. a form of renting.

8. in hand h. money that you take from the business
for personal use.

9. got the hang of 1. contact them

10 .get on to them j. understood.

11. funds k. money available for use.

Task 1. Listen and read.

Patrick Flynn runs a Metro-Polo office cleaning franchise. He gets a visit from Ar-
turo Foscatelli, the company’s president. Listen to what they say. Why is Arturo visit
Patrick?

Arturo: Mr. Flynn? Good morning. I’'m Arturo Foscatelli.

Patrick: Hello, Mr. Foscatelli. Come on in —do sit down.

Arturo: Thank you. As I explained on the phone, I make a point of visiting new
members of our organization at least once during their first year of operation. In your
case, it seems that things are going well: lots of contracts and morale is high.

Patrick: Well, yes, as long as you don’t mind working sixteen hours a day.
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Arturo: Yes, indeed! Now, I wonder if we can put some figures on the performance
so far. You’ve completed your first three months’ trading. Do you have any idea what
your turnover was, roughly?

Patrick: Er-yes-getting on for thirteen thousand pounds.

Arturo: Mm. That’s well on target. Now, how about the outgoings, especially the
overheads? That’s always something we have to watch in a new business.

Patrick: 1 must say, Mr. Foscatelli, I think this is where I probably need your advice.
I’ve been recording all my transactions very carefully on the computer, and every-
thing seems to be OK. But I don’t really understand this is idea of “double entry”.
Arturo: Don’t the figures balance?

Patrick: Oh, yes, they balance, but I don’t understand what they mean. Look. This is
the trial balance I printed out for the first quarter.

Task 2. This is the trial balance that Patrick prepared. Read through it carefully.

Which of names are probably those of Patrick’s customers? Why does the name

Metro-Polo appear here?

METROPOLO
OFFICE CLEANING

Trial balance

as at 31/10/06

Purchases 2406.00

Sales 12874.00
Stock at 1/8/006 1050.00
Wages and salaries 3995.00
Advertising 2860.00
Postage 118.00
Petrol 263.00
Telephone 142.00
Premises (rent) 900.00
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Gas and electricity 230.00

Vans (leasing) 840.00

Equipment (leasing) 390.00
Bank 3682.00

Cash 371.00

Midland Furniture 98.00

Goodies Itd 205.00
Wonder-Bar Security 36.00

Smith &Sons 582.00

Capital 7260.00
Drawings 3872.00
Metro-Polo 1500.00
All — Clean Supplies 406.00

22040.00 22040.00

Stock in hand 31/10/06 2079.00

Look again at the trial balance and answer the questions below.

What are the total sales for the period? 2. How much cash has Patrick Flynn got in
the bank? 3. How much money did he draw out of the business? 4. How much stock
did he have at the start of the period? 5. How much does he owe the franchisor? 6.
These figures are for one quarter. What’s wages bill going to be for a year, at this
rate? 7. Roughly how much money do people owe him?

Task 3. Listen and read.

Arturo explains the trial balance to Patrick. Listen to what they say. Is Metro-Polo a
creditor or a debtor of Patrick Flynn?

Arturo: Yes, that seems reasonable. What’s the problem?

Patrick: 1 know I did a training course on this, but I never really got the hang of it.

Which side is which?
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Arturo: Well, briefly, the left-hand column shows you the debits —that’s where
money went to. The right-hand column is the credits-side where money came from.
Or we can say that the right —hand side represents the sources of funds, and the left-
hand side the uses of funds.

Patrick: But I thought debit meant that you owed money to somebody?

Arturo: It depends who ‘you’ are, doesn’t it? Look at these four people here —
Midland Furniture, Goodies, Wonder Bar and Smith and Sons. They owe you money,
right? They are your debtors. Metro-Polo and All-Clean Supplies, on the other hand,
are your creditors-you owe money to them.

Patrick: But that’s money going out, so why is it on the right-hand side, with sales,
which is money coming in?

Arturo.: Because creditors are people you haven’t paid yet! As long as you don’t pay
them, All - Clean and the others are lending money to your business. In effect, they
are giving you free use of their money. So you benefit, just as you do from sales.
Patrick: Ah! So Midland Furniture and Goodies and the other debtors —they’re doing
business with my money?

Arturo: Well, until they pay you, yes?

Patrick: "1l get on to them right away!

Task 4. Translate into English.

Bxoaute u camuTeck; Kak 5 y)e 00bSICHIII IO TeseoHy; s Ha3HaYal0 BCTPEYH C HO-
BBIMH COTpPYJHUKAMH HaIlle OpraHU3aIliuy; MO KpaiHel Mepe; MepBbIid ToJ padoThHI,
B BallleM CJIy4ae; BHICOKUH MOpPAJIbHBIA YPOBEHbB; €CIIM BbI HE BO3pa)kaeTe; HEKOTO-
peie nudpel Mo paboTe; 000POT; MPUOTHUTENBHO; PACXOIbI (M3IEPHKKH, TUIATEKH,
MIEPEBOIBI 3a TPAHMILY); HAKJIAIHBIC PAacX0Jbl; HAOIIOAATh; WAEs JTBOWHOW 3aIlHCH,
pOOHBIN OalaHC 3a TMEPBBIM KBApTal; MOKYIKHA;, 00BEM MPOJax; 3apadoTHAs TiaTa
pabounx (Ccoy’Kalmx); pekjama; MOYTOBbIC PacXo/bl; apeHaHas Iiata (peHTa); J0J1-
roCpoYHas apeH/la MallluH U 000PYI0BaHMUS; ATO KaXKETC 000CHOBAHHO (Pa3yMHO);
Kpatko; neBast (mpaBasi) cTopoHa OajiaHCa; TPEICTaBIATh HUCTOYHUKH JICHEKHBIX

boHIOB.
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Task 5. Read the text below on bookkeeping. Write a word from the box to fill each
of the gaps.

Balance credit  double entry outgoings transaction balance debit en-
tries  income source

..a.. ..b.. bookkeeping is a system which enables the business manager to record all
money coming in (..c..) and all money going out (..d..), and to work out the com-
pany’s progress and present position. For every ..e.. , there are two ..f.. in the ledgers.
In one ledger, it is shown on the ..g.. side, and in the other, as a..h.. . Each ledger re-
cords transactions of a particular type. By adding the transactions for a period of
time, you find the amount needed to..i.. the account. All the balances from different
ledgers are added together in the trial balance. If everything has been entered cor-
rectly, their totals must ..j.. — that is, they must be equal. The bookkeeper can then go
on to prepare the profit and loss account and finally the balance sheet, which shows
the state of the business on the date it was drawn up. You can see at a glance the ..k..
and uses of funds.
Talk 2. Entering a transaction in the ledger

Before you listen to Talk 2 match the words and expressions below with their defini-

tions.

1. quite a bit a. an accounts’ book in which you enter credits
and debits for a company or part of the
activities of a company.

2. ledger b. advertising posted to particular people.

3. mailing list c. a lot.

4. direct mail d. a list of people or companies that you think
may be interested in your company’s
products; the people you send direct mail
advertising to.

5. cash e. the training course when someone first joins
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a company, which tells them about the
company and how it works.
6. b/d brought down f. any form of money, including cheques,
that is paid immediately.
7. the induction course g. I add this bit of information because
it is interesting, even though it is no
crucial to the point I am making.
8. incidentally h. from the previous date in the opposite
column.
Task 1. Listen and read.
Arturo asks Patrick how he finds his customers. Listen to what they say. What is Pat-
rick’s most successful method?
Arturo: Judging from your trial balance, most of your customers are quite small. How
do you attract them? Just by advertising?
Patrick: 1 spend quite a bit on advertising, as you can see. | think I’ve done better,
though, with direct mail. I keep adding to the mailing list. That reminds me, I bought
another fifty pounds’ worth of stamps today; [ must put them on the computer. Er —
now ...
Arturo: ‘New transaction’. Right, now it’s asking you in which ledger you want to
enter the transaction.
Patrick: ‘Purchases’. No! ‘Postage’.
Arturo: That’s better!

Task 2. The print below shows the entries in Patrick’s postage ledger. Read through

it carefully.

POSTAGE

01/08 Cash 50.00 01/08 Opening balance 0
15/08 Bank 50.00

30/09 Cash 11.04.

15/10 Cash 6.57 31/10 to P&L a/c 117.61
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01/11 Balance b/d 117.61

05/11 Cash 50.00

Task. 3. Listen and read.

Patrick asks Arturo about the postage ledger. Listen to what they say. Why does Pat-
rick keep a separate ledger for postage?

Patrick: Suppose I had put postage stamps in the ‘Purchases ledger — what would
happen?

Arturo: Nothing. The computer won’t know that you made a mistake. The figures
will still balance, but you won’t know how much you’ve spent on stamps.

Patrick: Right, fifty pounds. Now, why does it ask me how I paid for them?

Arturo.: Because every transaction has to be entered twice. You’ve debited the post-
age account, so another ledger has to be credited, and then they balance. How did you
pay?

Patrick: Cash.

Arturo: Right, so hit ‘C’ for ‘Cash’ — then the computer credits the cash ledger. And
there you have the principle of double-entry bookkeeping. Invented by Italian mer-
chants in the twelfth century, incidentally.

Patrick: Ah! It seems so simple when you explain it. If only I’d paid more attention
on the induction course.

Arturo: Speaking on the induction courses, did you make up a profit and loss account
at the end of your first quarter?

Patrick: No! Should I have done?

Arturo: Well. It is a condition of the franchise agreement, but don’t worry, you can
still do it. Watch! If you select “Profit and Loss” from the menu, and key in the date
for the lat day of the quarter, the computer will do the rest for you.
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Task 4. Translate into English.

Cyas no BamieMy npoOHOMY OaaHCy; MPUBJIEKATh KIMEHTOB; C TIOMOIIBIO PEKJIAMBI;
HATIOMHHUTB; BHECTH B KOMIIBIOTED; CJCINIKA; OyXralTepcKkas KHUTa (PETUcTp); MOKYTI-
KW, HAMHOTO JTy4IIle; T0JIaraio; ¢/IejaTh OMUOKY; ITU(PhI; YpaBHOBEIINBATH (ypaB-
HSTh); HAJTMYHBIC; yIETUTh OOJBIIIE BHUMAHHUA, CHCTEMa OyXTraJTepcKoro y4era ¢
JBOMHOM 3aITUCHI0; TOBOPSI O TIOJATOTOBUTEILHBIX Kypcax; MOJATOTOBUTH OTYET O
npuOBUISX U yOBITKAX; B KOHIIE MIEPBOTO KBApTaJia; yCIOBUE; CIIEIaTh BCE OCTAILHOE
BMECTO Bac.

Task 5. Read the text below on bookkeeping. Write a word or phrase from the box to

fill each of the gaps.
balance cash credit  debit hand  right  balances coming in
debit left  sales debit hand owes  sales

In Britain, the ..a..-..b.. side of the ledger is the debit side, the ..c..- ..d.. side is the
credit side. Suppose you sell something for £20, and you allow your customer, Mr.
Smith, credit. He says he will pay at the end of the month. You enter this in the ..e..
ledger, as a credit —after all, it’s money ..f.. . To make your books ..g.., you must also
record it on the ..h.. side of a ledger that has Mr. Smith’s name at the top of the page.
You ..i.. his account £20, because that is amount he ..j.. you. At the end of the month,
Mr. Smith pays his debt of £20. You write this on the ..K.. side of his ledger, so that it
.l.. . But what about the ..m.. ledger? That £20 must now be recorded somewhere
else — but where? It depends how Mr. Smith paid. If he gave you a cheque, you .. n ..
the bank ledger; if he gave you a £20 note, it is recorded as ..o ...

Talk 3. Reading the balance sheet

Before you listen to Talk 3 match the words and expressions below with their defini-

tions.
1. assets a. anything that costs, or will cost; money: taxes,
bills, debts.
2. liabilities b. are buildings, machines, vehicles and other
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items which may be used for many years.
3. fixed assets d. anything of value which a company uses to carry

on its business.

4. current assets e. quite a large profit.
5. anice profit f. are stocks, cash and money owed to a company.
6. an overdraft g. figures that are especially important in telling

you how the company is doing.
7. indicators h. money that you have spent from your bank
account, even though you didn’t have it;

a form of loan.

8. working capital 1. with very little money
9. on a shoestring j. not available for use.
10. tied up k. money which is available immediately for

used to pay for fixed assets.
Task 1. Document study
This Patrick Flynn’s balance sheet. It is very unusual for fixed assets to be shown on

a balance sheet as ‘nil’. Why? Is this a problem for Patrick?

METRO-POLO OFFICE CLEANING (KINGSTON)
Balance Sheet as at 31/10/06

Source of funds

Capital 7260.00

Net profit 1759.00 9019.00
Less drawings (3872.00)
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Use of funds
Fixed assets 0

Current assets

Stock 2079.00
Debtors 921.00
Bank 3682.00
Cash 371.00
-------------- 7053.00
Less current liabilities (1906.00)
5147.00

Task 2. Listen and read.

Arturo starts to comment on Patrick’s balance sheet. Listen to what they say. Why
does Patrick sound pleased?

Patrick: Why do you say we ought to do the balance sheet now? I thought the ac-
countants only looked at the balance sheet once a year.

Arturo: For a small business it can be very useful to look at your balance sheet every
quarter, or even every month, especially when you have a computer to do the work
for you.

Patrick: Well-how am I doing?

Arturo.: Considering you’ve only been in business three month, not badly.

Patrick: Sales are way over target — we’ve even made a nice profit!

Arturo: Yes, that’s good, and that’s one reason for keeping accounts, to see how well
you’ve done in the past. But another reason is to see your present position, and to get
some idea or where you’re going. There are one or two indicators here that you may
need to watch.

Task 3. Listen and read.
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Arturo continues to comment on Patrick’s balance sheet. Listen to what they say.
What problems does Arturo see?

Arturo: You’re running this business on a shoestring; I suppose you realize that.
You’re under-capitalized, and with no fixed assets you’ll find it difficult to get a bank
loan on an overdraft. You’ve very little to fall back on.

Patrick: Well, it was you who approved my application for the franchise! You knew
how I stood — what my situation was.

Arturo: Yes, yes! And I’ve every confidence in you. All I'm saying is, don’t relax.
For example, you drew more out of the business in the last quarter than you put in by
way of profit.

Patrick: Well! Living expenses — you know — what with inflation and all that ...
Arturo.: Don’t look so miserable! You’re going to do all right! In fact, there are some
very good figures her, but you‘ve got to learn to recognize which they are.

Task 4. Listen and read.

Arturo continues to comment Patrick’s balance sheet. He sees two further problems.
What are they? Does Patrick agree?

Arturo.: Do you remember, on the course, what they told you about accounting ratios?
Patrick: Er-oh-current assets over current liabilities that was one of them.

Arturo: That’s the current ratio. It’s a test of whether a company can meet its liabili-
ties —whether it can pay its bills.

Patrick: Well, all my assets are current assets, so my ratio is about three and half to
one! That ought to be high enough.

Arturo.: On the contrary, it’s much too high. More than half your capital is just sitting
in the bank. I hope at least it’s an interest-bearing account. You’ve also got a lot of
working capital tied up in stock.

Patrick: Well, those are cleaning materials, chemicals-you know- what d’you call
them - consumables. It’s much cheaper to buy in bulk.

Arturo: On the other hand, your stocks are tying up capital you may need somewhere

else, and they cost money to store, and they are liable to depreciate in storage.
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Patrick: No, Mr. Foscatelli, I can tell you, I went into all that very thoroughly. I know
I’ve got that bit right.

Arturo: Now that’s what I like to hear. It suggests you’re keeping an eye on the cash
flow, and that’s a key factor in financial management. By the way, perhaps you can
let me have a cheque for your franchise subscription. Then you won’t have so much
surplus cash floating about in the bank.

Task 6. Translate into English.

Uucras npuObLIb; OCHOBHOM KaruTaia; 000pOTHBIN KanuTai; Ae0UTOp; HATUYHBIE,
KOMMEHTHPOBaTh OallaHCOBBIA OTYET; OyXranrep; KaKIbId KBapTaji; CUHTAs, IENb
(3aaHKE); BECTU CUETA; B MPOLILJIOM; IPUUMHA; HACTOAIIAS CUTyalus (IIOJI0KEHHE);
nupel; 0CO3HABATh; MOATBEPKAATh, OBITh YBEPEHHBIM B 4eM-JIM00; 3aTpaThl (W3-
JIEPKKH); COOTHOIICHHE; JOJITOBBIE 00s3aTeNIbCTBA; HAMPOTUB; MO KpailHEHl Mepe;
TEKYUIUH CUET C BBIIIATOM MPOIIEHTOB; HAMHOIO JICHIEBIIE: MOKYIAaTh ONTOM; o0ec-
[ICHUBATh; MPEIOoIaraTh; U3IUIIKH.

Task 7. Find the right word: cash flow.

Read the text below on cash. Write a word or phrase from the box to fill each of the

gaps.
assets  capital creditors factor interest bills cash
debtors flow cash profitable = working tied up

The movement of money through a firm is called..a.. ..b.. . The company may be suc-
cessful and..c.. and may own valuable fixed ..d.., but if, at the end of a month, there
are ..e.. to be paid and no cheques have come, its financial position may be weak. On
the other hand, if the accountant allows a large amount of ..f .. to stay in the bank,
when it should be invested and earning ..g.., the board of directors will not be
pleased. Control of cash flow is, as Arturo says, a key ..h .. in financial management.

Managers complain that ..i.. are slow to pay and ..j.. want to be paid at once. New

firms are often short of ..k ... Early success can be dangerous. If Patrick Flynn gets a
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lot of office-cleaning contracts, he will have to buy stock and take on staff. This will
cost money, so his ..l.. capital will increase, and it will be ..m.. in things like vacuum
cleaners which will not show a return for several weeks or even months.

(Roger Owen. BBC Business English. London. 1992)

READING COMPREHENSION
TEXT 1

What do you know about accounting? How old is it? What century does it date
back? When you hear the word 'accountant', what kind of work do you draw in your
mind?

HISTORY OF ACCOUNTING

Accounting has been called 'the language of business'. Perhaps a better term is
the 'language of financial decisions'. The better you understand the language, the bet-
ter you can manage the financial aspects of living.

Accounting has a long history. Some scholars claim that writing arose in order to
record accounting information. Account records date back to the ancient civilizations of
China, Babylonia, Greece, and Egypt. The rulers of these civilizations used accounting
to keep track of the cost of labour and materials used in building structures like the
great pyramids.

Accounting developed further as a result of the information needs of merchants
in the city-states of Italy during the 1400s. In that commercial climate the monk Luca
Pacioli, a mathematician and friend of Leonardo da Vinci, published the first known de-
scription of double-entry bookkeeping in 1494.

The double-entry accounting system — in which for every 'debet dare' there
is a 'debet habere' - has evolved to the point where it is very much like the present day
system. Debet dare and debet habere are Latin terms meaning 'should give' and
'should have' respectively.

The pace of accounting development increased during the Industrial Revolution
as the economies of developed countries began to mass-produce goods. Until that

time, merchandise had been priced based on managers' hunches about cost, but in-
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creased competition required merchants to adopt more sophisticated accounting sys-
tems.

In the nineteenth century, the growth of corporations, especially those in the rail-
road and steel industries, spurred the development of accounting. Corporation owners -
the stockholders-were no longer necessarily the managers of their business. Managers
had to create accounting systems to report to the owners how well their businesses were
doing.

The role of government has led to still more accounting developments. When
the federal government started the income tax, accounting supplied the concept of
"income." Also, government at all levels has assumed expanded roles in health, educa-
tion, labour, and economic planning. To ensure that the information that it uses to
make decisions is reliable, the government has required strict accountability and
compliance with standards in the business community.

Accounting standards may be defined as «... uniform rules for external finan-
cial reporting applicable either to all or to a certain class of entity». Accounting stan-
dards may be viewed as a method of resolving potential conflicts of interests between
the various user groups which have access to company accounts. The various groups
have different objectives, information needs, and capacities for the generation and in-
terpretation of information and, therefore conflicts may arise between groups outside
the entity. It is a role of accounting standards to attempt to reconcile the conflicts. A
number of important issues for the accounting profession should be mentioned here.
These issues are as follows:

- Reliability. Accounting information should be reliable in use.

- Uniformity. The pressure for the standardization of accounting practices is to en-
sure a uniformity of treatment of data and hence an identity of the meaning of infor-
mation.

- Comparability. Reliability and uniformity are integrated in the notion of compara-
bility.

- Judgment. Accountants say that they should be allowed to exercise some judgment
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in interpreting data. This implies that some variety should be allowed for in the pro-
cedures available for transforming data into information.

Accounting practice and financial reporting regulation have shown great variety
internationally. In recent years there has been growing interest in the harmonization of
international accounting. Factors which have stimulated the movement towards har-
monization have included the increasing internationalization of business, the impor-
tance of multinational companies in the world economy, and the development of inter-
national capital markets. In 1973 the International Accounting Standards Commit-
tee (IASC) was established in an attempt to coordinate the development of accounting
standards internationally.

Translate into English.

byxranrepckuil yuer 3apoawics B anoxy UranssHckoro Bospoxnaenus. B ato
BpeMs OblLia M300peTeHa JBOMHAas 3amuch, KOTOpas Jajia TOMYOK K JalbHEHIIemMy
Pa3BUTHIO YaCTHOTO KamuTajia. [IpakThuuecku HH y KOTO HET COMHEHHUI B TOM, UTO
MeCTOM BO3HUKHOBeHMs sBisercs CeBepHas Mranus u BpeMeHEM €€ MOSBIICHUS
cuntaercss XU B. C pa3zButrrem OyXraaTepcKOro ydera CBS3aHbl MMEHA: UTaJIbsH-
ckoro cuetoBoga Hukomo 1° AHactacmo; UTAIbIHCKOTO TeOpeTHKa U 1opucta Opan-
yecko Buiia (oH onpenenn Leab yuyera B KOHTPOJIE 3a ABMKEHUEM X031 CTBEHHbIX
neHnHocreil); J[3ysenne Uepobonu (co3naresib yueHUs MO JOTMYECKON 3amucu (hakToB
X03icTBeHHOU nesarenbHocTH); Padeo becra (onpenenuin y4eT Kak HayKy o0 3Ko-
HOMHYECKOM KOHTpouie); mBeinapckoro yuenoro M.d. Illepa; dpaniy3ckux yde-
Heix E. Jleore u A. I'mnbOuo; amepukaHckux npexacrasuteneil W.@dumepa U
H.Ckotta u ap.

CucremaTu3upoBaTh y4eT NEPBbIM Havasl QpaHuuckaHckuid MoHax Jlyka Ila-
YOJIM, KOTOPBIM co3nan ucropudeckuii «TpakraT o cuerax u 3anucsix»(1494r.), B
KOTOPOM PacCKpbIBAETCSA CMbBICIT YUETHBIX 3aIMCEH.

[IpuHsTO CUMUTaTh, UTO ABOMHASA OyXrajatepus B JOJIUTEPATypPHBIN MEPHO] Ha-
XOJIUJIACh Ha dTarle CTAHOBJIEHUS, Jiejalia cCaMble MepPBhIe IIaru, 4To B TpakTaTe JIyku

[Tayonu O606III€HI>I Jydmunue METOAbI BEACHUA yUCTa, U3BCCTHBIC B TO BPCM:I. Ha ca-
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MOM JieJie 3TO He Tak. B TpakTaTe onucaH mpeaeiabHO YIPOILIEHHbI BapUaHT JBOM-
HOU OyXranTepuu, paclpOCTPAHCHHBIM CPEAN MEJIKUX U CPEIHUX TOPTOBBIX KOMIIA-
Huil. C MOMEHTA TMOSIBJICHUS JBOWHOM 3amucH OyXraiTepCcKuil ydeT MmpuoOpesn B
CTPOTOH M JIOTMYHOM cucTeMbl. B XV B. ¢ HadyasoM IPOMBILIICHHOW PEBOJIOLUU
oTpeNIeNTUIICS IPUINIECKUil cTatyc npodeccun Oyxranrepa. Toraa xe OblIO BBEE-
HO MOHATHE aMOPTHU3AIMU CPEJICTB TPyJAAa U MOSBWINCH MPEICTABICHUS O Pa3HbIX
dopmax cuetoBosctBa. B XVII B. Byxrantepckuii yuer ObL1 OMOJHEH MOHSTHEM
Oaanca U nmpuoOpen 3aKOHUYCHHBIM BUJI. [ J71aBHOM 3ajaueil ABOMHON OyXTalTepuut
ABIIAETCA McUHcieHne ¢punancooro pesynprara. Onnako, B CLA, ctpane-nmunepe
MHUPOBOTO OyXTanTepckoro ydera, emie B 1960-x rr. XX B. IpUILIA K MHEHHIO, YTO
[JIABHBIM JJOKYMEHTOM OyXTajJTepCKOM OTYETHOCTH SBIISIETCS OTYET O MPUOBUISIX U
yObITKax, a He OanaHc. Mcuucnenue (pUHAHCOBOTO pe3yJsibTaTa — HE TOJIBKO OCHOB-
Has, HO U HauOosee cioXHas a1 OyxranTtepa 3aj1ada. byxranrepckuil yuer cyuiecr-
ByeT yxke cBbiie 600 JeT u HaXOaUTCsl B MOCTOSIHHOM pa3BUTUH. [IoCTOSHHO MeHs-
I0TCSI XO35IiICTBEHHOE Y HAJIOTOBOE 3aKOHOJATEIBCTBO, METOJOJIOTHS YUETa, a TAKXKe
IPUHIUITBI TOCTPOEHUs (PUHAHCOBOM OTYETHOCTU opranuzauuii. B Poccun Oyxran-
TEPCKUM y4YeT KaK HayKa II0Jy4YHJ CBOE pa3BUTHE B nepBoil monosuHe XIX B. OcHo-
BOIOJIOKHUKAMHU poccHuiickoro Oyxrantepckoro ydera Ovutn K.M. Apnonsa, 1.H.
Axmetos, 3.A. Myapos.
TEXT2
WHAT IS ACCOUNTING?

The study of accounting begins with the understanding of the way in which ac-
countants see the business enterprise. Accountants frequently refer to a business or-
ganization as an accounting entity or a business entity. A business entity is any busi-
ness organization such as a hardware store or grocery store that exists as an economic
unit. As an economic unit, the business enterprise acquires, organizes and transforms
factors of production in its activity of producing goods and services. This activity may

be presented as the following.

95



the input factors are combined an output flow of

(land, buildings, equipment, [ and transferred [* goods and services

material, labour) into

The accounting interpretation is an abstraction of the reality portrayed above.
The business enterprise is viewed as a system of monetary flow, instead of a system of
physical flows. In accounting, business activities are associated with transactions and,
indeed, are limited to transactions. Thus, unless there is a transaction there is no ob-
servable business activity.

A transaction occurs whenever the firm enters into a legal contract for the ac-
quisition of means of production or the sale of goods and services. Business activities
which do not lead to transactions remain unrecognized in accounting. Transactions in-
volving the acquisition of factors of production lead either to an outflow of money im-
mediately or an obligation to pay money at a later date. Transactions by which the firm
sells goods or services lead to an inflow of money or the right to receive money at a
future date. The accounting interpretation of business activities leads to further analy-
sis of these transactions.

First, transactions between the firm and its markets — both its supply markets
and its selling markets - are defined as «external transactions». The totality of «ex-
ternal transactions» forms the subject matter of financial accounting. General pur-
pose of financial statements (reports) is to provide most of the information needed by
external users of financial accounting. These financial statements are formal reports
providing information on a business entity's financial position (solvency), cash in-
flows and outflows, and the results of operations (profitability). Financial account-
ing information is historical in nature, reporting on what has happened in the past.
Hence, the external users rely on relevant and reliable financial statements to make
present decisions about future events.

Second, transactions within the firm, consisting of the exchanges which occur

between the various departments are defined as «internal transactions». The totality
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of «internal transactions» forms the subject matter of cost or managerial account-
ing. Managerial accounting information provides special information for the manag-
ers of a business entity. The kind of information used by managers may range from
very broad, long-range planning data to detailed explanation of why actual costs var-
ied from costs estimates. The purpose of managerial accounting is to generate infor-
mation that a manager can use to make sound internal decisions.

Give the English equivalents to the following words and word combinations.
DKOHOMHUYECKAsl €IUHUIA (CaMOCTOSITEIbHOE XO34MCTBEHHOE TI0JIpa3/ieieHHe);
y4eTHOE MOApa3CTCHUE; CKIaj] rOTOBOW MPOIYKIMH; MPpUoOpeTaTh (NOKyIaTh); 3a-
TpaThl MPOU3BOJICTBEHHBIX (PAKTOPOB; BBITYCK MPOIYKIIMU; OMHUCHIBATh; HAOJIOae-
MBIH; TpuOOpeTeHue (MOTJIOMICHNE); BHEIIHSS JeJ0Bas onepanus; miaTexxecrnoco0-
HOCTh (KPEAUTOCTIOCOOHOCTH); OTTOK MPUOBLIN; MPUTOK; CIEIOBATENbHO; BHYTPEH-
HSI XO3AUWCTBEHHAs OMepalusi; COBOKYMHOCTh (MHOXECTBO); YIPABICHYECKUN YYET;
JIOJITOCPOYHBIN; OIIEHUBAThH (COCTaBIATH CMETY); MOPOXKIATh (BBI3bIBATH); 0OOCHO-
BaHHBIN; (PMHAHCOBOE CUYETOBOJCTBO; O0S3aTENHCTBO BBILJIATUTH JCHBIH TIO3KE;
npruoOpeTeHne CPeACTB MPOU3BOJICTBA; PHIHOK, HA KOTOPOM II€HbI yCTaHABIMBAIOTCS
CIPOCOM; PHIHOYHASI KOHBIOHKTYpA; MpeaIMeT (PMHAHCOBOTO CYETOBOICTBA; BHEIIHHE
M0JIb30BaTeNN; (POPMAIbHBIE OTYETHI; ICTOPUUYECKUI TIO CBOEH MPUPO/IE; MOJIaraThCs
Ha OTHOCHUTEIbHBIC M HaJACKHBbIC (DMHAHCOBBIC OTYETHI; NMPUHUMAThH PEIICHHUSI O Oy-
JyIIeM B JaHHBIH MOMEHT; CHCIIKM BHYTpH (PUPMBI; paccMaTpHBaTh KaK CHUCTEMY;
JAHHBIE TOJITOCPOYHOTO IJITAHUPOBAHUSI.

Complete the following sentences.

1. A business entity is ...

2. The business enterprise is viewed as ...

3. Transactions lead to ...

4. The totality of external transactions forms

5. The totality of internal transactions forms ...

Answer the following questions.

1. What does the study of accounting begin with?
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2. In what way may the activity of an organization be presented?
3. What is business activity associated with in accounting?
4. When does a transaction occur?
5. What business activities are recognized in accounting?
6. How can transactions be classified?
7. What is financial accounting?
8. What is managerial accounting?
AUDITING
What do you know about auditing?
How can we translate the word into Russian?
What is auditor's job supposed to be?
The answers to these questions can be found in the following texts.

Auditing is the process by which a competent, independent person accumulates
and evaluates evidence about qualifiable information related to a specific economic
entity for the purpose of determining and reporting on the degree of correspondence
between the quantifiable information and established criteria. This definition includes
several key words and phrases. Let's discuss each of them.

Qualifiable information and established criteria. To do an audit, there must be
information in a verifiable form and some standards (criteria) by which the auditor can
evaluate the information. Quantifiable information can and does take many forms. It is
possible to audit such things as a company's financial statements, the amount of time
it takes an employee to complete an assigned task, the detail cost of a contract, and
individual tax return. The criteria for evaluating qualitative information can also vary
considerably. For example, in auditing a vendor's invoice for the acquisition of raw
materials, it is possible to determine whether materials of the quantity and stated de-
scription were actually received, whether the proper raw material was delivered con-
sidering the production needs of the company, or whether the price charged for the

goods was reasonable.
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Economic entity is a legal entity, such as a corporation, unit of government,
partnership, etc. Whenever an audit is conducted, the scope of the auditor's responsi-
bilities must be made clear. The primary method involves defining the economic entity
and the time period, the last typically being one year, but may be for a month, a quarter,
several years, and even the life time of entity.

Accumulating and evaluating evidence. Evidence is defined as any informa-
tion used by the auditor to determine whether the quantifiable information being au-
dited is stated in accordance with the established criteria. Evidence takes many differ-
ent forms, including oral testimony of the auditee (client), written communication with
outsiders, and observations by the auditor. It is important to obtain a sufficient quality
and volume of evidence to satisfy the audit objectives.

Competent, independent person. The auditor must be qualified to understand
the criteria used and competent to know the types and amount of evidence to accumu-
late to reach the proper conclusion after the evidence has been examined. The auditor
must also have an independent mental attitude. Independence cannot be absolute by
any means, but it must be a goal that is worked toward and it can be achieved to a cer-
tain degree. Even though an auditor is paid by a company, he or she may still be suffi-
ciently independent to conduct audits that can be required and can be relied upon by
users.

Reporting is the communication of the findings to users. The final stage in the
audit process is the audit report. Reports differ in nature, but in all cases they must in-
form readers of the degree of correspondence between quantifiable information and
established criteria. Reports also differ in form and can vary from the highly technical
type usually associated with financial statements to a simple oral report in the case of
an audit conducted for a particular individual.

Very often the general public confuses auditing with accounting. It happens due
to the fact that most auditing is concerned with accounting information, and many audi-
tors have considerable expertise in accounting matters. Auditing is the process of re-

cording, classifying and summarizing economic events in a logical manner for the pur-
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pose of providing financial information for decision making. The function of account-
ing is to provide certain types of quantitative information that management and oth-
ers can use to make decisions. In addition, accountants must develop a system to make
sure that the entity's economic events are properly recorded on a timely basis and at a
reasonable cost.

In auditing accounting data, the concern is with determining whether re-
corded information properly reflects the economic events that occurred during the
accounting period. Since the accounting rules are the criteria for evaluating whether
the accounting information is properly recorded, any auditor involved with these
data must also thoroughly understand rules. In addition to understanding account-
ing, the auditor must also possess expertise in the accumulation and interpretation of
audit evidence. Determining the proper audit procedures, sample size, particular
items to examine, timing of the tests, and evaluating the results are problems
unique to the auditor.

TYPES OF AUDIT

Three types of audit are the main ones: operational audits, compliance audits,
and audits of financial statements.

Operational audits is a review of any part of an organization's operating proce-
dure and methods for the purpose of evaluating efficiency and effectiveness. At the
completion of an operational audit, recommendations to management for improving
operations are normally expected. In operational auditing, the reviews are not limited
to accounting. They can include the evaluation of organization structure, computer
operation, production methods, marketing, and any other area in which the auditor is
qualified. In this sense, operational auditing is more similar to management consulting
than to what is generally required as auditing.

Compliance audits. The purpose of the compliance audits is to determine
whether the auditee is following specific procedures or rules set down by some higher
authority. A compliance auditing could include determining whether accounting per-

sonnel are following prescribed procedures, reviewing wage rates for compliance with
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minimum laws, or examining contractual agreements with bankers and other lenders,
etc.

Audits of financial statements. This type of auditing is conducted to determine
whether the overall financial statements are stated in accordance with specific crite-
ria. The assumption underlying an audit of financial statements is that they will be
used by different groups for different purposes. Normally, the criteria are generally ac-
cepted accounting principles.

1. What is auditing?

2. What is the difference between auditing and accounting?

3. Speak about each 'component' of the definition of auditing.

4. What types of auditing have you read about?

Make up the sentences. Put them down into your notebooks. The first word is given
to you.

Assets, enterprises, and, plant, property, financial, and, include, in, investments,
equipment, subsidiaries, leases, other. 2. Assets, transactions, from, non-cash, arise,
may, past, be, events, which, cash, or. 3. Liabilities, obligations, include, financial,
long-term, similar, loans, and, debentures, and, plans, payables, short-term, pension,
overdrafts, and, bank, loans. 4. Equity, enterprise, of, is, the, residual, reporting, a, as-
sets, arising, the, from, deduction, the, from, liabilities, of. 5. Revenues, enterprise, are,
the, inflows, of, enhancement, activities, of, normal, assets, that, the, arise, of, in,
course, the. 6. Expenses, activities, are, outflows, normal, or, enterprise's, depletions,
the, of, ,course, in, the, that, assets, arise, of.

Insert prepositions.

1. Accountants frequently refer ... a business organization as an accounting entity.
2. Business activities are limited ... transactions.

3. First of all the firm must enter... a legal contract... the acquisition of means of pro-
duction.

4. It means an obligation to pay money ... a later date.

5. Transactions ... the firm occur between the various departments.

101



6. The input factors are transferred ... goods and services.
7. Usually it is done ... a yearly basis.
8. Accounting is concerned ... providing information ... managers.
9. Transactions lead ... an outflow of money.
10. Accountants provide most of the information needed by external users of financial
accounting.
11. Financial statements are formal reports providing information ... a business' finan-
cial position.
12. The external users rely ... relevant and reliable financial statements.
13. They provide detailed explanations ... why actual costs varied ... cost estimated.
14. They must decide ... how much merchandise inventory to keep ... hand
Translate the following theses into English.

A) Axmuewl u 0os3amenvcmea 6 6yxeanmepcKom yieme

XO03sUCTBEHHBIE CPEICTBA MOPA3ICIAIOT Ha TPyl - BHEOOOPOTHBIE U 000-
poTHbIle akThBBL. K BHEOOOPOTHBIM aKTHBAM OTHOCSITCS: OCHOBHBIE CPEJICTBA; 371a-
HUS, COOPYKEHUSI, MAIlIMHBI, 000pyA0BaHNE, BRIYUCIUTEIbHAS TEXHUKA, TPAHCIOPT-
HBIC CPEJICTBA, MHBEHTAPh, MHCTPYMEHT U JIP.

Oc0OEHHOCTBI0O OCHOBHBIX CPEJCTB SIBJISIETCS TO, YTO OHHM y4acT-

BYIOT HE B OJTHOM, a HECKOJBKHX KpyrooOopoTax CpelcTB KamuTaia. B mporecce
OKCITyaTalliil OHM TOCTEMEHHO W3HAIIWBAIOTCS W MEPEHOCST CBOK CTOMMOCTH Ha
U3JICP)KKH MTPOU3BOJICTBA (TOTOBBIM MPOIYKT) WU OOPAIICHUS 110 YaCTSIM.

[Iporecc mepeHoca CTOMMOCTH OCHOBHBIX CPEJCTB B 3aTpaThl OpPraHU3alliU B
T€YEeHNUE HOPMATUBHOT'O CPOKA MX UCIIOIH30BAHUS HA3bIBACTCS aMOPTU3AIIUCH.

HemarepuanbHble aKTUBBI — CPEJICTBA, HE MMCIOIINE BEIIECTBEHHON MaTepu-
aTbHOU (POPMBI, HO CTIOCOOHBIC TIPUHOCUTH UX BIIAJIEIIBITy HETIOCPEACTBEHHBIN JOXO
U obecrieynBaTh HEOOXOUMBIC YCIOBHS JJIS €T0 U3BICUYCHUA. VX HCIONB3YIOT B XO-
31ICTBEHHOM 000pOTE OpraHU3aliy B TEUCHHE JIUTEIHLHOTO BPEMEHH, T.€. CBhIIIE |

roaa.
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OO6OpOTHBIC AKTUBHI OTJIMYAIOTCS OT BHEOOOPOTHBIX TEM, YTO OHU MOTYT OBITh
oOpallleHbl B JIEHbI'M WJIM TIOJTHOCTBIO HMCIOJIB30BaHBI B OjwkaimeM Oymymem. K
HUM OTHOCSITCS: MaTE€pUaIbHO-IIPOU3BO/ICTBEHHBIC 3aIachl; TOTOBAas MPOAYKIIUS; TO-
Baphl;, pacxoJibl OyAyIIUX MEPUOA0B; HAJIOT HA JO0OABIEHHYIO CTOMMOCTH IO TIPHOO-
PETEHHBIM IIEHHOCTSM; CPEJICTBA B TEKYIIIUX pacueTax; JICHS)KHBIC CPEJICTBA.

b) Pesusus xax uncmpymenm KoOHmMpoJis

PeBusus — rimy6okuii 1 BCEOOBEMITIOMMK METO (PUHAHCOBOTO KOHTPOJIA.

DTO moiHOE OO0CIe0BAaHNUE XO3SMCTBEHHOM NESATEIBHOCTH 3KOHOMHUYECKOTO
cyOBeKTa ¢ IeIbI0 MPOBEPKH €€ 3aKOHHOCTH, MPaBUIBLHOCTH, IEIECO00Pa3HOCTH,
3 PEeKTUBHOCTH.

PeBu3ny MOTYT OBITH TTOJIHBIMU WJIM YaCTUYHBIMH, KOMIUIGKCHBIMA M TEMaTH-
YECKUMH, JOKYMEHTAIbHBIMU U (haKTHUESCKUMHU. PEBU3NN TIPOBOASATCS Pa3TIAYHBIMU
rOCYJIJapCTBEHHBIMHM M HETOCYIaPCTBEHHBIMH OpTaHAMH.

KauecTBO peBU3MK BO MHOTOM 3aBHCHUT OT MPABUIBLHOTO MOJ00PAaHHOTO KOJIU-
YECTBEHHOTO M KAY€CTBEHHOI'O0 COCTaBa PEBU3MOHHON KOMHUCCHH.

PeBusnonHas KoMuCCHS HE BIPAaBE BMEIIMBATHCS B ONEPATUBHYIO, PACTIOPSIU-
TEIBHYIO ¥ TIPOU3BOJICTBEHHYIO NIEATEILHOCTh JOKHOCTHBIX JIUI] IPEAIPUSTHH.

OTBETCTBEHHOCTH 3a COOJIOJICHHUE MOPSIKA BEJICHHUS KaCCOBBIX OIEpPAIii BO3-
JaraeTcs Ha pyKOBOJUTEJIEH MPEANPUATHI, TJIABHBIX OyXTaaTepOoB U KaCCHPOB.

[IpenyoxkeHUs U PEKOMEHAAINH TI0 YCTPAHCHHIO BBISIBIICHHBIX B XO7I€ TPOBE-
POK HEIOCTAaTKOB, a TAaK)Ke MPUYUH U YCIOBUM, CIOCOOCTBYIOITUX COBEPIICHHUIO XH-
MICHUH ¥ 3JI0yNOTPEOJICHH, 00513aTEIbHBI K BBITIOTHEHUIO MPEATPUSITHIMHU.

B) bananuc

bananc pupmbl ipeacTaBiseT co00i TOKYMEHT, OTPaKAIOIIUKA B CTOUMOCTHOM
BBIPOKCHUH €€ aKTUBBI U MCTOYHHUKU WX (OPMHUPOBAHUS HA OIpPEACICHHYIO NaTy,
00BIYHO Ha KOHEIl KBapTaia uiu rojga. OH cocTaBJIsSIETCS HA OCHOBE JaHHBIX OyXraj-
TEPCKOTO y4eTa W pasNeisieTCs Ha JIBE PAaBHOBEIWKHE TPYMIMPOBKH TOKa3aTeaeH -

aKTUB M NAcCHUB. B aKkTuBE MOKa3zaTenu IPpyHNIUPYIOTCS IO COCTaBy U Pa3MELICHHIO
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CPEJIICTB, B MMACCHBE - 10 NICTOYHUKAM UX (GopMHUpOBaHUA. B romoBeIXx oTyeTax OanaHc
IIPOBOJIUTCS HA HAYAJIO ¥ KOHEI] (PMHAHCOBOTO TO/Ia.

bananc orpakaer B3aMMOCBSI3b aKTUBOB (PHPMbI U HCTOYHUKOB (PMHAHCHPOBA-
HUS, CTPYKTYPbl COOCTBEHHOTO U MPUBIICYEHHOTO KalUTala, a TaKKe €ro MCIIO0Ibh30-
BaHMS B XO3IMCTBEHHOM 000pOTE.

B mpaktuke Qupm BcTpedaroTcsi pa3nvuHble (OpPMbI COCTaBIEHUs OajlaHca.
Haubonee pacnpocTpaHeHHONW W3 HUX SBIsiETCS (opma JBYCTOpPOHHEH TaOJWIIbI, B
JICBOW YacTH KOTOPOH, Ha3bIBAEMOW aKTHUBOM, YKA3bIBAIOTCS COCTaB U pa3MEIICHHUE
CpeICTB, KOTOPHIMHU pacmoJiaraeT (upma, B MpaBoi, Ha3bIBAEMOW MACCHUBOM , - HUC-
TOYHHUKYU (PMHAHCUPOBAHUS €€ JACATEIHHOCTH.

QUESTIONS FOR THOUGHT AND REVIEW
1. Explain the relationships among audit services, attestation services, and assurance
services, and give examples of each.
2. Discuss the major factors in today's society that have made the need for independent
audits much greater than it was 50 years ago.
3. Distinguish among the following three risks: risk-free interest rate, business risk, and
information risk. Which one or ones does the auditor reduce by performing an audit?
4. Identify the major causes of information risk and identify the three main ways in-
formation risk can be reduced. What are the advantages and disadvantages of each?
5. Explain what is meant by determining the degree of correspondence between in-
formation and established criteria.
6. In the conduct of audits of financial statements, it would be a serious breach of re-
sponsibility if the auditor did not thoroughly understand accounting. However, many
competent accountants do not have an understanding of the auditing process. What
causes this difference?
7. What are the differences and similarities in audits of financial statements, com-
pliance audits, and operational audits?
8. List five examples of specific operational audits that could be conducted by an inter-

nal auditor in a manufacturing company.
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9. What knowledge does the auditor need about the client to follow a strategic systems
audit approach in an audit of historical financial statements? Explain how this knowl-

edge may be useful in performing other assurance or consulting services for the client.
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