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I. Fpammaruka

Tabauua BpeMeH aHIVIMICKOTO IJ1aroJia

(INDEFINITE)SIMPLE

PAST PRESENT FUTURE
JeiictBue npousonwto B npo- | JleiictBue npoucxoaur o0b14- | JlelicTBue mpousoiger B
HIJIOM HO, peryJiipHo (MHOrAa, 4ya- | Oyayiwuem (3aBTpa, yepe3

(BYuepa, MUHYTY HA3a/ U T.JX)

CTO, PeIKO M T.J.)

napy JHeu, MecsleB 1
T.J1.)

(+) asked (V.= V)

(-) didn’t ask (did not + V)
(?) Did you ask (did +
noanexarniee + V)

(+) ask (V,: 1, you, we, they)
asks (V;: he, she, it)
(-) don’t ask (don’t + V,: I,
you, we, they)
doesn’t ask (doesn’t + V;:
he, she, it)
(7) Do/ does + moagiexkaiee +
ask

(+) will ask (will +V))

(-) won’t ask (will not +
Vi)

(?) Will + monnexamee +
ask

yesterday, last year (week, month,
summer, Sunday), the day before
yesterday, 2 days ago

Usually, always, often, some-
times, every day (week, month,
year), on Mondays etc.

tomorrow, next week
(Sunday, month, year), in
two months, soon

(PROGRESSIVE)CONTINUOUS

JeiicTBHe MPONCXOAMUIO B OIpe-
JeJIeHHbII MOMEHT (B KOHKpeT-
HO€ BpeMsi) B POLJIOM

JeiicTBMe MPOUCXOAUT CEMl-
YAC

JeiictBue OyneT npomuc-
XOJUTH B ONpeaeIeHHbIH
MOMEHT (B KOHKPeTHOe
BpeMsi) B OyayuieM

(+) was asking (was + Viy,: [, he,
she, it)

were asking (were + Vi, : you,
we, they)

(-) wasn’t asking

weren’t asking

(?) was/ were + noasiexaiee +
asking

(+) am asking (s I)

are asking (mns we, they, you)
is asking (s he, she, it)

(-) am not/ isn’t/ aren’t asking
(?) am/ is/ are + mojaJie;kanee
+ asking

(+) will be asking

(-) won’t be asking

(?) will + mogaexkamee +
be asking

when I came, at 2 o’clock yester-
day, at that time yesterday, while,
as

now, still, at the moment, at
present

at 3 o’clock tomorrow,
this time tomorrow

PERFECT

JeiicTBHe MPOU30LILIIO 10 HAYA-
Jia IPyroro aeiicTBUs B MPO-
HJIOM

[eiicTBHe NPOU30LLIO Cel-
yac

HeiicTBue mpousonger K
KAKOMY-TO MOMEHTY B
oyayuiem

(+) had asked
(-) had not (hadn’t) asked
(?) had + nopaexamee + asked

(+) have asked (s I, you,
we, they)

has asked (s he, she, it)

(-) haven’t/ hasn’t asked

(?) have/ has + noaJjiexkanee
+ asked

(+) will have asked

(-) won’t have asked

(?) will + mopniexkamee +
have asked

by the time, by last week, by two
o’clock yesterday

just, already, never, ever; to-
day, yet, recently, this year,
since 1999, for three years

by the time I come;

by two o’clock tomorrow;
by the end of the next
month;

by the time you come
back




CONTINUOUSPERFECT

JeiicTBHe NMPOA0JIZKAIOCH KA- [eiicTBMe HAYAJIOCH B MPO- K onpenesiennomy Mo-

KO0€e-TO BpeMsi B ITPOIILIOM /10 [IJIOM ¥ TIPOIOJI’KAETCS 10 MEHTY B OyayiieMm jaeii-
HayaJja Apyroro AeicTBus CHUX Mop CTBHe yiKe Oyl1eT npo-
MOJKATHCSI KAK0e-TO
BpeMsi
(+) had been asking (+) have/ has been asking (+) will have been asking
(-) hadn’t been asking (-) hasn’t/ haven’t been ask- | (-) won’t have been ask-
(?) had + nopJexkamee + been | ing ing
asking (?) have/ has + moanexamee | (?) will + nogJexxamiee +
+ been asking been asking

since that time; since 1898; for a year for an hour tomorrow

for three years

Present Tenses
Present Simple

The simple present tense in English is used to describe an action that is regular, true or

normal.

they

We use the present tense:

1. For repeated or regular actions in the present time period.
e | take the train to the office.

* The train to Berlin leaves every hour.

» John sleeps eight hours every night during the week.
2. For facts.

e The President of The USA lives in The White House.
* A dog has four legs.

e We come from Switzerland.

3. For habits.

o | get up early every day.

» Carol brushes her teeth twice a day.

» They travel to their country house every weekend.
4. For things that are always / generally true.

e It rains a lot in winter.

» The Queen of England lives in Buckingham Palace.
e They speak English at work.

Verb Conjugation & Spelling
We form the present tense using the base form of the infinitive (without the TO).
In general, in the third person we add 'S' in the third person.

The Rest of the

Subject Verb

sentence
I/you/we/ e speak  / English at home
he / she / it learnssp caks / English at home

The spelling for the verb in the third person differs depending on the ending of that verb:
1. For verbs that end in -O, -CH, -SH, -SS, -X, or -Z we add -ES in the third person.

* 20 — goes

e catch — catches

e wash — washes

* kiss — kisses




* fix — fixes
* buzz — buzzes
2. For verbs that end in a consonant + Y, we remove the Y and add -1ES.
e marry — marries
e study — studies
e carry — carries
e Worry — worries
NOTE: For verbs that end in a vowel +Y, we just add -S.
* play — plays
* enjoy — enjoys
* say — says

Negative Sentences in the Simple Present Tense

To make a negative sentence in English we normally use Don't or Doesn't with all verbs
EXCEPT To Be and Modal verbs (can, might, should etc.).

 Affirmative: You speak French.
Negative: You don't speak French.

You will see that we add don't between the subject and the verb. We use Don't when the
subject is I, you, we or they.

» Affirmative: He speaks German.
Negative: He doesn't speak German.

When the subject is he, she or it, we add doesn't between the subject and the verb to make
a negative sentence. Notice that the letter S at the end of the verb in the affirmative sentence
(because it is in third person) disappears in the negative sentence. We will see the reason why
below.

Negative Contractions
Don't = Do not
Doesn't = Does not
I don't like meat = I do not like meat.
There is no difference in meaning though we normally use contractions in spoken English.

Word Order of Negative Sentences
The following is the word order to construct a basic negative sentence in English in the
Present Tense using Don't or Doesn't.

Subject don't/doesn't  Verb* The Rest of the sentence
I/you/we /they don't have / buy
he / she / it doesn't eat / like etc.

* Verb: The verb that goes here is the base form of the infinitive = The infinitive without
TO before the verb. Instead of the infinitive To have it is just the have part.

Remember that the infinitive is the verb before it is conjugated (changed) and it begins
with TO. For example: to have, to eat, to go, to live, to speak etc.

Examples of Negative Sentences with Don't and Doesn't:

* You don't speak Arabic.

e John doesn't speak Italian.

e We don't have time for a rest.

* [t doesn't move.

» They don't want to go to the party.

e She doesn't like fish.

cereal for breakfast

Questions in the Simple Present Tense
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To make a question in English we normally use Do or Does. It has no translation in
Spanish though it is essential to show we are making a question. It is normally put at the
beginning of the question.

 Affirmative: You speak English.

Question: Do you speak English?

You will see that we add DO at the beginning of the affirmative sentence to make it a
question. We use Do when the subject is I, you, we or they.

» Affirmative: He speaks French.

Question: Does he speak French?

When the subject is he, she or it, we add DOES at the beginning to make the affirmative
sentence a question. Notice that the letter S at the end of the verb in the affirmative sentence
(because it is in third person) disappears in the question. We will see the reason why below.

We DON'T use Do or Does in questions that have the verb To Be or Modal Verbs (can,
must, might, should etc.)

Word Order of Questions with Do and Does
The following is the word order to construct a basic question in English using Do or Does.

Do/Does Subject Verb* The Rest of the sentence
Do I/you/we/they  have / need .

ke?
Does he / she / it want etc. anew bike

*Verb: The verb that goes here is the base form of the infinitive = The infinitive without
TO before the verb. Instead of the infinitive To have it is just the have part.

Remember that the infinitive is the verb before it is conjugated (changed) and it begins
with TO. For example: to have, to eat, to go, to live, to speak etc.

Examples of Questions with Do and Does:

* Do you need a dictionary?

* Does Mary need a dictionary?

* Do we have a meeting now?

* Does it rain a lot in winter?

» Do they want to go to the party?

* Does he like pizza?

Present Continuous

Functions of the present continuous

As with all tenses in English, the speaker's attitude is as important as the time of the action
or event. When someone uses the present continuous, they are thinking about something that is
unfinished or incomplete

The present continuous is used:

e to describe an action that is going on at this moment: You are using the Internet. You are
studying English grammar.

* to describe an action that is going on during this period of time or a trend: Are you still
working for the same company? More and more people are becoming vegetarian.

* to describe an action or event in the future, which has already been planned or prepared:
We're going on holiday tomorrow. I'm meeting my boyfriend tonight. Are they visiting you next
winter?

* to describe a temporary event or situation: He usually plays the drums, but he's playing
bass guitar tonight. The weather forecast was good, but it's raining at the moment.

o with "always, forever, constantly", to describe and emphasise a continuing series of
repeated actions: Harry and Sally are always arguing! You're constantly complaining about
your mother-in-law!
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The present continuous of any verb is composed of two parts - the present tense of the verb

to be + the present participle of the main verb.

(The form of the present participle is: base+ing, e.g. talking, playing, moving, smiling)

Verbs that are not usually used in the continuous form
The verbs in the list below are normally used in the simple form because they refer to

states, rather than actions or processes.

Senses / Perception
* to feel*

e to hear

¢ to see*

e to smell

¢ to taste

Opinion

e t0 assume

* to believe

* to consider

* to doubt

* to feel (= to think)
* to find (= to consider)
¢ t0 suppose

e to think*

Mental states

* to forget

e to imagine

e to know

e t0 mean

e to notice

e to recognise

* to remember

« to understand
Emotions / desires

Exceptions

e to envy

e to fear

* to dislike

e to hate

* to hope

* to like

* to love

e to mind

* to prefer

e to regret

* to want

* to wish
Measurement

* to contain

* to cost

* to hold

* to measure

e to weigh

Others

¢ to look (=resemble)
* to seem

* to be (in most cases)
eto have (when it means 'to

possess")*

Perception verbs (see, hear, feel, taste, smell) are often used with can: I can see... These
verbs may be used in the continuous form but with a different meaning

o This coat feels nice and warm. (your perception of the coat's qualities)

o John's feeling much better now (his health is improving)

e She has three dogs and a cat. (possession)
e She's having supper. (She's eating)
e [ can see Anthony in the garden (perception)

» I'm seeing Anthony later (We are planning to meet)

Present Perfect

The present perfect is used to indicate a link between the present and the past. The time of
the action is before now but not specified, and we are often more interested in the result than in

the action itself.

BE CAREFUL! There may be a verb tense in your language with a similar form, but the

meaning is probably NOT the same.
The Present Perfect is used to describe



» An action or situation that started in the past and continues in the present. I have lived in
Bristol since 1984 (= and I still do.)

e An action performed during a period that has not yet finished. She has been to the
cinema twice this week (= and the week isn't over yet.)

* A repeated action in an unspecified period between the past and now. We have visited
Portugal several times.

» An action that was completed in the very recent past, expressed by 'just'. I have just
finished my work.

* An action when the time is not important. He has read 'War and Peace'. (= the result of
his reading is important)

Note: When we want to give or ask details about when, where, who, we use the simple
past. Read more about choosing between the present perfect and the simple past tenses.

Actions started in the past and continuing in the present

e They haven't lived here for years.

 She has worked in the bank for five years.

» We have had the same car for ten years.

* Have you played the piano since you were a child?

When the time period referred to has not finished

e I have worked hard this week.

o It has rained a lot this year.

» We haven't seen her today.

Actions repeated in an unspecified period between the past and now.

 They have seen that film six times

o It has happened several times already.

» She has visited them frequently.

» We have eaten at that restaurant many times.

Actions completed in the very recent past (+just)

* Have you just finished work?

o | have just eaten.

e We have just seen her.

* Has he just left?

When the precise time of the action is not important or not known

» Someone has eaten my soup!

* Have you seen 'Gone with the Wind'?

* She's studied Japanese, Russian, and English.

Forming the Present Perfect

The present perfect of any verb is composed of two elements : the appropriate form of the
auxiliary verb fo have (present tense), plus the past participle of the main verb. The past
participle of a regular verb is base+ted, e.g. played, arrived, looked. For irregular verbs, see the
Table of irregular verbs in the section called 'Verbs'.

Present Perfect Continuous

The present perfect continuous is used to refer to an unspecified time between 'before
now' and 'now'. The speaker is thinking about something that started but perhaps did not finish in
that period of time. He/she is interested in the process as well as the result, and this process
may still be going on, or may have just finished.

Actions that started in the past and continue in the present

She has been waiting for you all day (= and she's still waiting now).
I've been working on this report since eight o'clock this morning (= and I still haven't finished
it).
They have been travelling since last October (= and they're not home yet).

Actions that have just finished, but we are interested in the results

9
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She has been cooking since last night (= and the food on the table looks delicious).
It's been raining (= and the streets are still wet).
Someone's been eating my chips (= half of them have gone).

Forming the Present Perfect Continuous

The present perfect continuous is made up of two elements: the present perfect of the verb
'to be' (have/has been), and the present participle of the main verb (base+ing)

Verbs without continuous forms

With verbs not normally used in the continuous form, use the simple present perfect
instead (verbs such as: know, hate, hear, understand, want).
I've wanted to visit China for years.
She's known Robert since she was a child.
I've hated that music since I first heard it.
I've heard a lot about you recently.
We've understood everything.

Past Tenses
Past Simple

The simple past tense, sometimes called the preterite, is used to talk about a completed
action in a time before now. The simple past is the basic form of past tense in English. The time
of the action can be in the recent past or the distant past and action duration is not important.

Examples

« John Cabot sailed to America in 1498.

e My father died last year.

 He lived in Fiji in 1976.

» We crossed the Channel yesterday.

You always use the simple past when you say when something happened, so it is
associated with certain past time expressions

 frequency: often, sometimes, always
I sometimes walked home at lunchtime.
I often brought my lunch to school.

« a definite point in time: /ast week, when [ was a child, yesterday, six weeks ago
We saw a good film /ast week.
Yesterday, 1 arrived in Geneva.
She finished her work atseven o'clock
I went to the theatre last night

« an indefinite point in time: the other day, ages ago, a long time ago
People lived in caves a long time ago.
She played the piano when she was a child.

Note: the word ago is a useful way of expressing the distance into the past. It is placed
after the period of time: a week ago, three years ago, a minute ago.

Past Continuous

The past continuous describes actions or events in a time before now, which began in the
past and is still going on at the time of speaking. In other words, it expresses an unfinished or
incomplete action in the past.

It is used:

» Often, to describe the background in a story written in the past tense, e.g. "The sun was
shining and the birds were singing as the elephant came out of the jungle. The other animals
were relaxing in the shade of the trees, but the elephant moved very quickly. She was looking
for her baby, and she didn't notice the hunter who was watching her through his binoculars.
When the shot rang out, she was running towards the river..."

10



» to describe an unfinished action that was interrupted by another event or action, e.g. "I
was having a beautiful dream when the alarm clock rang."

* to express a change of mind: e.g. "I was going to spend the day at the beach but I've
decided to get my homework done instead."

» with ‘'wonder’, to make a very polite request: e.g. "I was wondering if you could baby-sit
for me tonight."

Examples

e They were waiting for the bus when the accident happened.

» Caroline was skiing when she broke her leg.

e When we arrived he was having a bath.

» When the fire started I was watching television.

Note: with verbs not normally used in the continuous form, the simple past is used.

Forming the Past continuous

The past continuous of any verb is composed of two parts : the past tense of the verb "fo
be" (was/were), and the base of the main verb +ing.

Past Perfect
The past perfect refers to a time earlier than before now. It is used to make it clear that
one event happened before another in the past. It does not matter which event is mentioned
first - the tense makes it clear which one happened first.
In these examples, Event A is the event that happened first and Event B is the second or
more recent event:

Event A Event B

John had gone out when I arrived in the office.
Event A Event B

I had saved my document  before the computer crashed.
Event B Event A

When they arrived we had already started cooking.
Event B Event A

He was very tired because he hadn't slept well.

Forming the past perfect
The Past Perfect tense in English is composed of two parts: the past tense of the verb fo
have (had) + the past participle of the main verb.

Past Perfect Continuous

The past perfect continuous corresponds to the present perfect continuous, but with
reference to a time earlier than 'before now'. As with the present perfect continuous, we are more
interested in the process.

Examples

e Had you been waiting long before the taxi arrived?

* We had been trying to open the door for five minutes when Jane found her key.

« It had been raining hard for several hours and the streets were very wet.

 Her friends had been thinking of calling the police when she walked in.

This form is also used in reported speech. It is the equivalent of the past continuous and
the present perfect continuous in direct speech:

« Jane said, "I have been gardening all afternoon." = Jane said she had been gardening all
afternoon.

e When the police questioned him, John said, "I was working late in the office that night."
= When the police questioned him, John told them he had been working late in the office that
night.

Forming the past perfect continuous
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The past perfect continuous is composed of two elements - the past perfect of the verb to
be (=had been) + the present participle (base+ing).

Future Tenses
Future Simple

The simple future refers to a time later than now, and expresses facts or certainty. In this
case there is no 'attitude’.

The simple future is used:

* To predict a future event:
It will rain tomorrow.

» With I or We, to express a spontaneous decision:
I'll pay for the tickets by credit card.

* To express willingness:
I'll do the washing-up.
He'll carry your bag for you.

* In the negative form, to express unwillingness:
The baby won't eat his soup.
I won't leave until I've seen the manager!

 With I in the interrogative form using "shall", to make an offer:
Shall I open the window?

» With we in the interrogative form using "shall", to make a suggestion:
Shall we go to the cinema tonight?

» With I in the interrogative form using "shall", to ask for advice or instructions:
What shall I tell the boss about this money?

 With you, to give orders:
You will do exactly as I say.

 With you in the interrogative form, to give an invitation:
Will you come to the dance with me?
Will you marry me?

Note: In modern English will is preferred to shall. Shall is mainly used with I and we to
make an offer or suggestion, or to ask for advice (see examples above). With the other persons
(you, he, she, they) shall is only used in literary or poetic situations, e.g. "With rings on her
fingers and bells on her toes, She shall have music wherever she goes."”

Forming the simple future

The simple future tense is composed of two parts: will / shall + the infinitive without 7o

Future Continuous

The future continuous refers to an unfinished action or event that will be in progress at a
time later than now. The future continuous is used for quite a few different purposes.

The future continuous can be used to project ourselves into the future.

Examples

e This time next week I will be sun-bathing in Bali.

» By Christmas I will be skiing like a pro.

e Just think, next Monday you will be working in your new job.

The future continuous can be used for predicting or guessing about future events.

Examples

» He'll be coming to the meeting, I expect.

* | guess you'll be feeling thirsty after working in the sun.

* You'll be missing the sunshine once you're back in England.

In the interrogative form, the future continuous can be used to ask politely for information
about the future.

Examples
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» Will you be bringing your friend to the pub tonight?

e Will Jim be coming with us?

» Will she be going to the party tonight?

e Will I be sleeping in this room?

The future continuous can be used to refer to continuous events that we expect to happen in
the future.

Examples

« I'll be seeing Jim at the conference next week.

» When he is in Australia he will be staying with friends.

e I'll be eating with Jane this evening so I can tell her.

When combined with sti//, the future continuous refers to events that are already happening
now and that we expect to continue some time into the future.

Examples

e In an hour I'll still be ironing my clothes.

» Tomorrow he'll still be suffering from his cold.

 Next year will she still be wearing a size six?

* Won't stock prices still be falling in the morning?

 Unfortunately, sea levels will still be rising in 20 years.

The future continuous is made up of two elements: the simple future of the verb 'to be' +
the present participle (base+ing)

Future Perfect

The future perfect tense refers to a completed action in the future. When we use this tense
we are projecting ourselves forward into the future and looking back at an action that will be
completed some time later than now. It is most often used with a time expression.

Examples

e I will have been here for six months on June 23rd.

* By the time you read this I will have left.

* You will have finished your report by this time next week.

* Won't they have arrived by 5:00?

» Will you have eaten when I pick you up?

The future perfect is composed of two elements: the simple future of the verb "to have"
(will have) + the past participle of the main verb

Future Perfect Continuous

Like the future perfect simple, this form is used to project ourselves forward in time and to
look back. It refers to events or actions that are currently unfinished but will be finished at some
future time. It is most often used with a time expression.

Examples

« I will have been waiting here for three hours by six o'clock.

e By 2001 I will have been living in London for sixteen years.

» When I finish this course, I will have been learning English for twenty years.

 Next year I will have been working here for four years.

* When I come at 6:00, will you have been practicing long?

The future perfect continuous is composed of two elements: the future perfect of the verb
"to be" (will have been) + the present participle of the main verb (base + ing)

Modals
The modal verbs include can, must, may, might, will, would, should. They are used with
other verbs to express ability, obligation, possibility, and so on. Below is a list showing the most
useful modals and their most common meanings:
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Moda

I Meaning Example
can to express ability I can speak a little Russian.
can to request permission Can 1 open the window?
may to express possibility I may be home late.
may to request permission May 1 sit down, please?
must to express obligation I must go now.
must to express strong belief She must be over 90 years old.
should to give advice You should stop smoking.
would to request or offer Would you like a cup of tea?
would in if-sentences If I were you, [ would say sorry.

Modal verbs are unlike other verbs. They do not change their form (spelling) and they have
no infinitive or participle (past/present). The modals must and can need substitute verbs to
express obligation or ability in the different tenses. Here are some examples:

Past simple Sorry I'm late. I had to finish my math test.

Present perfect She's had to return to Korea at short notice.

Future You'll have to work hard if you want to pass the exams.
Infinitive I don't want to have to go.

Past simple I couldn't/wasn't able to walk until I was 3 years old.
Present perfect I haven't been able to solve this problem. Can you help?
Future I'm not sure if I will be able to come to your party.
Infinitive I would love to be able to play the piano.

Modals are auxiliary verbs. They do not need an additional auxiliary in negatives or
questions. For example: Must I come? (Do 1 must come?), or: He shouldn't smoke (He doesn't
should smoke).

Modal Verbs of Possibility

Several modal verbs show possibility, including might, may, could, and must. This modal
verbs for possibility lesson shows you how to use them all correctly in English. You can find
links to the exercises at the bottom of the page.

Modal Verbs for Possibility Structure

Modal Verb + Base Verb
May/Might/Could/Must + Base Verb

Examples:

[ may eat dinner at 7:00 pm.

 She might work late tonight.

» They must be tired.

May

May shows possibility in the present or the future.

 Present: Where are my keys? They may be in the car.

e Future: | may go to the party tonight.

May is formal and is often found in writing, like this example:

» Side effects of this medication may include upset stomach and fever.

Might
Possibility in the present or future.
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» Where are my keys? They might be in the car.
« [ might go to the party tonight.
Might is less formal than may, and is more common in conversation

Could

Something is possible in the present or future.

Present: Where are my keys? They could be in the car.
Future: We could go to the party tonight.

Could shows options, or possibility.

Must

Certainty, or the belief of certainty, from the speaker.

Certain:

e Everyone is wearing a jacket. It must be cold.

Belief of certainty:

e He was running for 2 hours. He must be tired. (Although it seems obvious, it is not a fact
that the runner is tired.)

Have to

Certainty, or the belief of certainty, from the speaker.

Certain:

» Everyone is wearing a jacket. It has to be cold.

Belief of certainty:

» He was running for 2 hours. He has to be tired. (Although it seems obvious, it is not a
fact that the runner is tired.)

Have to is much less formal than must, and is common in conversation.

Past Possibility
May, might, and could are all used to show possibility in the past.
Modal Verb + Have + Past Participle
» He might have brought the cake.
» She may have gone home early.
» They could have worked late.
Must can be used in the same way to show certainty in the past.
» He must have won the game.
Might Not vs. Could Not
Although might and could express possibility in a similar way, the negative forms of might
and could are different.
Might not shows that something probably is not true.
» These books might not be the teachers.
Might not shows that something probably will not happen in the future.
[ might not go to the party tonight.
Could not shows that something is impossible.
* This could not be the only book available.
 She could not know who my friend is. They have never met.

MopaJibHbIe IJ1aro/1bl B 3HA4€HUH BePOSTHOCTH
B nanHO# TabauIle MIarosibl MpeiCcTaBIeHbl B 3aBUCUMOCTH OT CTETIEHU BEPOSTHOCTHU (OT
OOJIBIIICH K MEHBIIIEH)

Mo- 3HaueHnune Ipumep
JAJILHBIA
IAroJ
Will To, 0 ueM uzeT peys B NpeAsIoKe- 1. Don’t take the meat out of
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HUU, ABIsAETCA NpaBaon. Hamw npenmosno-
JKEHMSI OCHOBBIBAIOTCS, KaK IIPaBUIIO, HA
3HAHUAX O JIIOOAX HUJIIN BCIIIax (I/IX IIOBEAC-
HHE, XapaKTep, KauecTBa U T.1.)
[Ipumepno 100% BeposTHOCTH

the oven. It won’t be ready yet.

2. Somebody is at the door
knocking, you wonder who it is.
Your mother says: “It’ll be the
postman.” (your mother is certain,
that the postman comes that time
every day, so she says this)

Must To, 0 ueM uzeT peus T0KHO OBITH 1. This is not true! He must be
MpaBION C TOYKU 3pEHUs JIOTUKH (3ApaBo- | lying.
ro cMbicia). YacTo B pyCCKOM sI3bIKE UMe- 2. She can’t have a ten-year
eT popmy «J1omKHO OBITHY old son. She is 22 herself.
OtpunarensHas ¢popma: can’t
[Ipumepno 90-80% BeposiTHOCTH
Should UYrto-TO Mpou30UIeT/HE MPOU30IIET 1. This homework shouldn’t
MIPY HAIMYWU KaKOTO-TO yCJIOBHS (B take you too long (if you have un-
NPEJIOKEHUH 3TO YCIOBUE MOXKET U OT- derstood what you have to do).
CYTCTBOBATb). 2. Our guests should be here
soon (if they haven’t got lost).
May/ca BripakaeT npeanoaoxkeHue, 4to 1. We may go to Greece for
n YTO-TO MOXKET MPOU30UTH HITU TIPOUCXO- our holidays. We haven’t decided
JIIUT. yet.
[Ipumepno 50 % BeposiTHOCTH 2. We may not have enough
money to go abroad this year.
Might BrlpakaeT npeanonoxeHue, 4To It might rain. Take your um-
YTO-TO MOXKET MPOU30HTH WIIH MPOUCXO- brella.
JIIT, HO B OoJiee HeonpeneaeHHoU dhopMe.
Could To e, yTo U might You could be right, but I
doubt it.
Conditional sentences
If - clause Main clause
Type 1 If + Present Simple/ Future/ MonanbHbI€ TI1aroJbl +
real continuous yucThI MHPUHUTHB/ Present Simple
present
If you play with matches, you will burn yourself.
Type 2 If + Past Simple /continuous would + 9rcThI UHYUHUTUB
unreal
present
If I were you, I wouldn’t call him.
Type 3 If + Past Perfect would + have + past participle
unreal
past
If he had followed his he wouldn’t have lost all his

parents’ advice,

money.

Impersonal constructions

It is said that....

[It + passive verb (be + past participle) + that clause]

They report the defense minister is to resign
1t is reported that the defense minister is to resign
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Nominalised: There is a report that the defense minister is to resign
Nominalised: One report is that the defense minister is to resign

To infinitive impersonal passives
The subject + passive verb (be+past participle) + to infinitive

They claim the terrorist is living abroad

1t is claimed that the terrorist is living abroad

The terrorist is claimed to be living abroad

Nominalised: There is a claim that the terrorist is living abroad
Nominalised: One / a claim is that the terrorist is living abroad

Common verbs used in impersonal passive forms:

agree / allege / announce / assume / believe / calculate / claim / consider / declare /
discover / estimate / expect / find / known / mention / propose / recommend / rumour / show /
suppose / suggest / understand
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.MeTooudyeckue PECKOMEHAAIIUN

[ToaroToBKa CTYICHTOB 1O TaHHOH MPOTpaMMe BKITIOYAET CIIEAYIOINE aCTIeKThI:

1) ®onHernka.

OTtpaboTka (OHETHUYECKUX HABBIKOB (CETMEHTHBIC EAMHUIBI W WX MOAU(UKAIHH,
MHTOHAIIMs) BBIIOIHSETCS Ha MaTepHalie pa3IMyHbIX TEPPUTOPUATBHBIX BAPUAHTOB AHIVIMICKOTO
s3pika (Opurtanckoro (BE), amepukanckoro (AE), kanaackoro (CE) u aBctpanuiickoro (AusE),
KOTOpblE, HMesl MLenblii psajg oOLMX 4YepT, CYLIeCTBEHHO pasnuyarorcsa. Ha 3aHATHAX
ucnonbdyercs marepuan BE, AE, AusE u tak HassiBaemblil International English, Ha xoTopom
rOBOPAT 00pa30BaHHbIE MHOCTPAHIIBI HE HOCUTENN aHIJIUICKOTO S3bIKa.

2) I'pammaruka.

OOyueHne rpaMMaTHKe aHIJIMHCKOTO A3bIKa OCYIECTBISAETCS 10 CeyIomeil MeToAMKe:

a) U3y4EeHHE TEOPETHUECKOro MaTepuraa,

0) oTpaboTKa U3y4EeHHOTO TPAMMaTHYECKOT0 MaTepHasa B yIpaKHEHUSX;

B) COCTaBIEHHE YyCTHBIX  BBICKa3blBAaHUH C  HCIONB30BAHHWEM  INPONICHHOTO
rpaMMaTHYeCKOro MaTepuaa;

r) pabora B mapax/rpynmax IO BBIMOJHEHUIO MHUCHBMEHHBIX M YCTHBIX 3aJaHUi C
MPUMEHEHUEM M3YUYECHHBIX MPaBUJI TPaMMaTHKH.

3) Urenue.

JlaHHBIA Kypc MpeamnonaraeT Kak 4TeHHe Y4eOHBIX TEKCTOB, TaK M Hay4HbIX CTaTeH,
MoOHorpaduii ¥ T.J., TaKUM 00pa3oMm, IpH padoTe C pa3HbIMM MaTepualaMH PEKOMEH]YETCs
HCIIOJIb30BaTh U Pa3IMYHY0 METOUKY (CM. PEKOMEHIALNN HUXKE).

MeTtoauka padoThbl ¢ TEKCTOM BKJIIOYAET:

a) O3HAKOMJIGHHE C JIEKCMYECKMM MaTepuaoM, KOTOpOe BKIIOYaeT B cels ero
(oHeTHUECKYIO OTPAaOOTKY U CHATHE TPYIHOCTEH, CBA3aHHBIX C IEPEBOJIOM Ha POIHOM SI3bIK;

0) oOcyXIeHHE 3arojloBKa TEKCTa, yNPaKHEHHsI HA KOHTEKCTYalIbHYIO I0TaIKY;

B) UTEHUE TEKCTA;

I') IepeBOJ] TEKCTa;

1) BBINOJTHEHHE TMOCIETEKCTOBBIX YIPAXHEHWH, HANpaBICHHbIX Ha AaKTUBU3AILUIO
CJIOBapHOro 3amaca (moadop CHHOHMMOB/aHTOHMMOB, IIOACTAHOBKA JIEKCMUECKUX EIMHHL,
NEPeBO]] MPEUIOKEHHH, CONEpKAIIUX HOBYIO JIEKCHKY), OBJIAJCHHE JIOTUKO-CEMaHTHUECKUMU
OCHOBaMU palOThl C TEKCTOM (OTBETHI HAa BONPOCHI MO TEKCTY, HAXOXKIECHHWE OCHOBHOW HIEU
TEKCTa U T. J1.), BRIPAOOTKU IWHAMHYECKOTO CMBICJIOBOTO BOCTIPUSITHS TEKCTA;

€) mepeckKas TeKCTa;

&) 00cyxJeHue MpoOIeMaTHKU TEKCTA.

Metonnka padoTsl ¢ HAy4HOH cTAThe:

Step 1 — Consider the Article as a Whole

Examine the article as a whole. Try to determine something about the purpose, audience
and content of the paper before you start reading. Look for clues in the title and/ or subtitle, the
acknowledgements (if any), the first foot- or endnote, the author's biographical note (either with
the article or at the front or back of the book or journal).

Some questions to guide you in considering the article as a whole:

Who is writing the article?

See if you can find out anything about the author. Check to see what other articles or books
the author has written. It will give you an idea of how the article fits into the author’s other
works and the field in which the author is writing.

What are the author’s qualifications?

Knowing these helps to define the trustworthiness, the significance, or the importance of
the conclusions reached in the article. It can also signify the slant, focus or bias of the article.

What audience is the author addressing?
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This is important because it affects the style, content and approach the article takes to its
subject. This may be revealed by the publication (journal or book) in which the article appeared.
In other instances, audience must be determined by assessing the amount of background
information and unexplained references the author includes (less suggests an audience of
experts, more, an audience of general readers).

What is the article about?

Look at the first couple of paragraphs, they should give you an idea of what the paper is
about. The title of the article should also suggest the main point of concern of the article, the
direction of the interpretation, and sometimes the time frame or period of concern. In some
disciplines, an abstract will precede the text of the paper. This will give an uncritical summary of
the paper s contents.

What sources does the author use?

Check the foot- or endnotes or look at the reference list. Knowing where the author got
the information will tell you whether the author is looking at something new (interviews, letters,
archival or government documents, etc.), taking a new look at something old (books and
articles), or combining new and old and thus adding to the discussion of the subject. Looking at
the sources can show if the author has concentrated on a particular kind of information or point
of view.

Step 2 — Determine the Overall Purpose, Structure and Direction of the Article

Now that you’ve looked at the article as a whole, start reading.

You should be able to find the author’s statement of purpose, or thesis statement, before
the end of the introduction. You should also be able to tell what evidence the author is going to
use to support the position she or he has taken. The author may also explain what limits have
been placed on the article: for example, the length of time, the geographic location, the extent of
the information that’s going to be used, and the theories that are going to be applied.

You should also be able to tell the author’s point of view. Remember that research is not
value-free, nor culturally neutral. You may be able to tell what values the author seems to be
promoting.

Also look at the conclusion. If it’s not clearly labeled, it will probably be the last two or
three paragraphs. The conclusion generally doesn’t have any quoted material (i.e., no references
or note numbers) and should contain only the author’s remarks to the reader.

It is often useful to look at the conclusion before you read the whole paper because it
contains the author’s summary of what has been said. If you can’t quite identify the thesis (they
are often not clearly stated), read the conclusion. Knowing where the author ended up is often a
clue to where he or she started from. In many instances, too, the conclusion summarizes the
whole paper, as should the thesis statement.

Some questions to guide you in determining the overall purpose, structure and
direction of the article:

What is the author’s main point, or thesis?

Sometimes you can find this easily; the author says something like “the point of this
article is to” or “in this paper I intend to show/argue that.” Sometimes you have to look for a
simple statement that contains some echo of the title, the same phrase or words, and some brief
statements of the argument that supports the assertion: “despite what other scholars have said, [
think this [whatever it is] is actually the case, because I have found this [supporting point #1],
this [supporting point #2], and this [supporting point #3].”

If the paper is well-crafted, the section headings of the paper (when there are any) will
contain some allusion to the supporting points.

What evidence has the author used?

This question is often answered in step one, but you should also use what the author tells
you in the introduction to expand on your grasp of the evidence.

Academic papers are often “argued,” that is, constructed like an argument with a
statement of what the author has figured out or thought about a particular situation or event (or
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whatever). Then, to persuade the reader, the author presents facts or evidence that support that
position. In some ways it’s much like a courtroom trial.

A particular collection of sources (or witnesses) present information to the author (or
lawyers) and the author comes to some understanding. Then the author explains how she or he
came to that conclusion and points to or presents the bits of evidence that made it possible.
Consider what information is not included. Was the trial fair even though a key witness was not
called to testify? Has your author only let those facts that support the thesis testify in the article?
How might you find out? Is the evidence “primary,” “secondary” “traditional,” or “non-
traditional ”?

What limits did the author place on the study?

Writers of articles rarely tackle big topics. There isn't enough room in an article to write a
history of the world or discuss big issues. Articles are generally written to advance
understanding only a little bit. It may be because the subject has never been looked at before or
because no one would be able to read a larger work easily (like a student’s thesis). An article
usually focuses on a particular period, event, change, person, or idea and even then may be
limited even more.

This may be significant if the author is trying to make generalizations about what he or she
has discovered. Knowing something about education in the 1940s in Yellowknife may not tell you
anything about education anywhere else or at any other time. A more general discussion of
subsistence strategies over a longer period may have more general relevance. A critique of the
literature in a specific field may replace having to read a number of books. With assigned
readings, an article will most often be assigned as an example of a type of research, as a source
of quality information on a specific topic or because it summarizes a lot of other writing on a
given subject.

What is the author’s point of view?

This can sometimes be easily seen, especially in “polemical” essays, where the author
bashes a number of arguments and then presents her or his own. It may be more difficult to tell.
Sometimes you have to ‘‘feel” it out, by assessing the tone or by watching for negative or
positive adjectives: “as so-and-so said in their excellent essay, ‘Nuke ‘em Now!’” or “who shows
a wrongheaded insistence.” Cues like those words can help you figure out where the author is
coming from.

Step 3 —Read the Article but Pay Attention to the Writing and the Presentation

As you read, watch not only for what the author is saying, but how it is said. This step
requires that you read the article to gain an understanding of how the author presents the
evidence and makes it fit into the argument. At this stage of the exercise, you should also take the
time to look up any unfamiliar words or concepts.

Although you are somewhat off the hook critically in this stage, you should be aware that
there are tricks the author can use to make sure you’re following the argument. Some of them are
standard ways to keep the author’s argument separate from the evidence. Look for clues like:
“for example,” “as Professor Source said,” or “in my study area (or time), I found that.” Also,
look for transition words and phrases (“however,” “despite,” “in addition,” etc.) and the various
words clues writers leave when they switch from their own voice to that of their sources. Others
may be less honest attempts to make you agree.

Try to take notice of the language an author will sometimes use when she or he is
speculating about things or hoping you won’t realize that the evidence is weak: “it is probable or
likely that,” (is it probable?) “clearly, this is so” (is it clear?), “it should be obvious by now” (is it
obvious?), “ this undoubtedly means” (is it undoubtable?) Remember that forceful words don’t
necessarily make a weak argument any more convincing.

Look, too, to see how the author switches from explaining how the evidence supports her
or his argument to the summary of the paper. The last few paragraphs should tidy up the
discussion, show how it all fits together neatly, point out where more research is needed, or
explain how this article has advanced learning in this discipline. The conventions also require
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that there be some reference to the thesis statement and perhaps even an echo of the title,
especially if there was a catchy phrase in it.

Step 4 — Criticism and Evaluation of the Article

Now that you’ve finished reading, consider your personal reaction to it. First impressions
are often “I liked it?,” “It was hard to read,” or “it was boring.” Second thoughts should probe
somewhat deeper. Thinking about what the author is trying to say, considering who he or she was
addressing in the first place, attempting to identify the gap the article has been written to fill and
asking other such questions is the foundation for the critical evaluation of the article. Even if you
didn’t know anything about the topic before you read the article, you can make some judgments
about it and how well the author made her or his case.

Evaluation is a bit harder. In academic circles, evaluation means to judge the worth,
usually by comparing a thing to some kind of standard. In the case of evaluating an article, that
standard would be other articles in the same discipline or journal as the one you’re reading. If
you are not familiar with those other articles it may be hard to evaluate well. You can, however,
do a fairly good job of it by considering the stylistic and structural conventions of other, similar
articles. Does this one fit the pattern? Does it measure up to the academic standards of writing,
presentation, organization, source citation and such? Sometimes even those questions can be
hard to answer but they should be attempted. The answers will give you some ammunition for
your critique.

Some questions to guide you in critiquing and evaluating the article:

Was there anything that was left unfinished? Did the author raise questions or make
points that were left orphaned in the paper?

These questions are to make you think about what was in the article and what was left
out. Since, by looking at the thesis statement, you should have a good idea of what the author is
going to say, you should also be able to tell if any of the points weren't explored as fully as
others. In addition, in the course of the paper, the author might have raised other points to
support the argument. Were all of those worked out thoroughly?

Did it make sense?

Even if you were not a member of the intended audience for the article, did it clearly
present its case? If the author crafted the paper well, even if you don't have the disciplinary
background, you should be able to get a sense of the argument. If you didn't, was it your reading
or the author s craft that caused problems?

What does the point made by the argument mean in or to the larger context of the
discipline and of contemporary society?

This is a question that directs you to think about the implications of the article. Academic
articles are intended to advance knowledge, a little bit at a time. They are never (or hardly ever)
written just to summarize what we know now. Even the summary articles tend to argue that there
are holes in the fabric of knowledge and someone ought to do studies to plug those gaps. So,
where does this particular article fit in? Can real people improve their lives with this
information? Does this increase the stock of information for other scholars? These sorts of
questions are important for appreciating the article you're looking at and for fitting it into your
own knowledge of the subject.

Is the organization of the article clear? Does it reflect the organization of the thesis
statement? [t should.

Does the author’s disciplinary focus lead her or him to ignore other ideas?

Were there any problems with grammar, sentence structure, or word usage?

This step-by-step guide has tried to present a useful way to approach reading an article.
The answers to the questions included in each section should give you more than enough “data”
to write a solid review of the article and, even if you don’t have to write a formal review,
completing the analysis sheet will give you a good record of the contents of the article and your
assessment of it to serve as either a study aid when it comes to exam time or ammunition for a
seminar discussion.
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The other stated purpose of this guide is to help you see that all academic articles have a
repeating and predictable way of being presented (the comnvention). You can adopt these
conventions in your own papers and ask the questions at each step as a way to test whether your
own papers correspond nicely to the convention.

4) I'oBopenne.

CoBepIlIeHCTBOBAaHHE HABBIKOB YCTHOW pe4M OCYIIECTBISIETCS B Takux (popmax paboThI
KaK MOHOJIOT, JHAJIOT, MOJIUJIOT, AUCKYCCHs, IPOEKTHOE 3aJaHue, MPE3eHTAlUs, TJe CTYIACHTHI
MPUMEHSIOT TpUOOpeTeHHbIe (POHETUYECKHUE HABBIKHM, H3YUYCHHBIE JIEKCHUYECKUE ETUHHIIBI U

rpaMMaTuidCCKUEC KOHCTPYKIH.

IHone3nblie ¢ppa3sbl AJ151 1MAJTOTOB, OJIUJIOTOB, TUCKYCCHIA

1. Being certain or not
S0 certain

- I’m quite certain
about this.

- ..., and that’s a fact.

- There is no question
about...

- I know for sure
that...

- Absolutely.

- Definitely.

- I’'ve got a feeling
that...

- I suppose  it’s
probably...

- I may be wrong but
I think...

2. Getting angry

- I can’t believe this!

- Just listen to me!

- You can’t be
serious!

- I’m not listening of
any more of this.

- That’s it.

- I’ve had enough!

- You must be joking!

3. Being polite...& not
so polite

- Would you mind to
be quiet for a moment?

- Perhaps you could
consider this point?

- I’m not sure that I
can agree with you on that.

- Listen!

- Rubbish!

- Shut up!

4, Interrupting

- Excuse me, can I just say
smth about that?

- Yes, but wait a minute.
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- OK, but...

5. Avoiding
interruption

- OK. TI've almost
finished

- Just let me finish.

- Can I just finish this
point?

- Do you mind?
You’ll get your turn in a moment.

6. Explaining yourself

- What I really mean
is...

- My point is that...

- What I’ m trying to
say is...

7. Checking
information

- What exactly do
you mean by...?

- What exactly do
you mean when you say...?

- Could you explain
that point?

- Tell us a bit more
about...

- Can you give us an
example of...?

8. Agreeing

- I agree that...

- You’re right.

- That’s right.

- You’re  absolutely

right.

- That’s exactly what
I think.

- Yes, I feel the same
about...

- That’s correct.

- That’s true.

- I agree.

9. Disagreeing



- It’s simply not true - Generally

that... speaking...
- I'm sorry, I can - I don’t think...
agree with you about... - On the whole...
- I don’t think you’re - I feel that...
right about that... 12. Asking an opinion
- Well, 1 don’t see it - Does this seem Ok
that way to you?
- That’s not true. - What’s your
- No, that’s not right. opinion?
10. Referring to other - What do you think
speakers about...?
- As smb said just - How do you feel
now... about this?
- But don’t you think - What does anyone
that... else think about this?
- I can’t agree with... - Do you agree with
- Smb was right I me that...?
think 13. Persuading
11. Giving an opinion - Surely you must
- My feeling is that... agree that...
- In my opinion... - But think about it
- It seems to me like this.
that... - Let me put it
- Personally, I another way.
think... - Try to see it from...
- In general... point of view.

IHone3nblie ¢ppa3bl AJ1s NPe3eHTALMNA U POEKTOB.

Get the audience's attention and signal the beginning.

Right. Well. OK. Erm. Let's begin. Good. Fine. Great. Can we start?

Greet audience.

Hello ladies and gentlemen. Good morning members of the jury.

Introduce oneself, (name, position, and company)

Good afternoon ladies and gentlemen, let me introduce myself.

Good morning everyone, 1'd like to start by introducing myself. My name is...
I've been working on the subject now for X years...

I've had wide experience in the field of ...

Good morning, my name is Lawrence Couderc. I am a student at the INT and |
would like to talk to you today about some of my findings in a study I did on...
Give title and introduce subject

I plan to speak about... Today I'm going to talk about... The subject of my presentation

is... The theme of my talk is...

Why are you going to speak about it?

I have chosen to speak about this because...

To determine the knowledge and attitude of the audience:

Have you ever heard of...? You may already know... I feel sure that some of you...

To get the attention:

Have you ever heard of/seen X? You've probably seen countless times... You may have

wondered...

Give your objectives (purpose, aim, goals)
My purpose in doing this paper is ...What I would like to do today is to explain...
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to illustrate...to give you the essential background information on...to outline...

to have a look at...

Announce your outline.

I have divided my presentation (up) into Y parts. In the first part I give a few basic
definitions. In the next section I will explain... In part three, I am going to show...

In the last part I would like/want to give a practical example...

Questions and comments from the audience.

1'd ask you to save your questions for the end. There will be plenty of time at the end of
my speech for a discussion.

Make a transition between the introduction and the body

Now let us turn to point one. ...Let us now move on to the second part, which is, as I said
earlier....

Listing information

There are three things we have to consider: one, two, and three. ...Now let us look at the
first aspect which is...First of all, ... In the first place

Linking ideas, sections/making transitions

That's all I would like to say about... (subject of part A) and now let us turn to ....

Now that we've seen... let us turn to...

Outlining options.

There seem to be two possible ways of dealing with this...

A number of options present themselves at this point.... What exactly are the benefits?
On the plus side we can add...This is not the only weakness of the plan...

To give an example:

Now let's take an example. An example of this can be found... To illustrate this...

Let's see this through an example. For example, For instance,

To rephrase:

Let me rephrase that, In other words Another way of saying the same thing is

To summarize:

To summarize ... To sum up ... Let me summarize by saying...So that concludes my
overview...In conclusion... In short,

To refer to what you have said previously:

As I have already said earlier.. As we saw in part one... To repeat what ['ve said
already...

To refer to what an expert says:

I quote the words of ... In the words of... According to... Here 1'd like to quote...

To refer to common knowledge:

As you all may well know... It is generally accepted that... As you are probably aware
(of)...

THE END OR CONCLUSION

1'd like to summarize/sum up.... At this stage I would like to run through/over the main
points... So, as we have seen today....As a result we suggest that...

In conclusion I would like to say that... I would like to finish by reminding everyone
that... If there are any questions please feel free to ask.

Thank you very much for your attention and if there are any suggestions or Comments

5) AynupoBanue.

OOyueHre ayTUpOBaHHUIO OCYMICCTBISETCS C KCIOIB30BAHUEM TEKCTOB, SIBIISIOIIMXCS
YacThIO YUCOHHKOB U MOCOOWH, BKIIFOYCHHBIX B CITUCOK JINTEPATYPHI (CM. pabouyro MporpaMmy).
['maBHOW 11€TBI0 O0yUYCHHS ayJUPOBAHUIO B IAaHHOM KypCE SIBIISICTCS JIOCTHIKCHHE acTUpaHTaMu
MOHUMAaHUS TTPO(HECCHOHABHON peur M 3aKPEIJICHUEe HABBIKOB ayJUPOBAHUS CIIOHTAHHOW PEUH
HOCHUTEJEH aHIIIMICKOTO S3bIKA.

Meroauka paboThl HaJ ayJHOTEKCTOM MPEACTaBICHA CIEAYIOIINM 00pa3oM:
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1. @oneTnyeckass OTpadOTKa SBIEHUH CIIOHTAaHHOW pEYM: ONHOYIAPHBIX U
IIOTTAJIM30BAHHBIX COMIACHBIX, CIIy4aeB BBINAJACHUS IIACHBIX, COIVIACHBIX M LENBIX CIIOTOB.
CnoBa M coueTaHMs CIIOB, COAEpXKalllue yKa3aHHble (DOHETHUUECKHE SIBIICHUS, Pa3MEIIEHbI B
YIPaKHEHUAX B MOPSAJIKE UX CIEJOBAHUS B TEKCTE.

2. ®oHernyeckas oTpaboTKa KIFOUEBBIX CIIOB.

3. IIporHo3upoBaHue COAEPKAHUS HA OCHOBAHMU BOIPOCOB K TEKCTY, KIIIOUEBBIX CJIOB U
NpYTUX MPEATEKCTOBBIX 3aaHUH.

4. JIByKpaTHOE IIPOCIYIINBAaHUE TEKCTA.

5. OTBeTHI U BOIIPOCHI C 3JI€MEHTaMH 00CYXICHUSI.

6. BrInonHeHNnEe MOCIETEKCTOBBIX YIPa)KHEHUM, HAIIPABICHHBIX HA 3aKpEIUICHHE HOBOM
JeKcHUKH (paboTa ¢ CHHOHMMaMH, CIOBOOOpa30BaHKE, BCTaBKa KIIFOUYEBBIX CJIOB B MPEIJIOKCHUS,
00BsICHEHNE 3HAYEHUH CIIOB).

7. TpanckpuOupoBaHHE CIIOB, PACCTAHOBKA yIapeHUs U T.1.

8. CocTaBiieHHE THUAJIOTOB.

9. Nuckyccusi.

Jlis TecTHpOBaHMS HABBIKOB ayIMPOBaHMS MIPEUIAratoTcs ABe (GOpMBbI:

1) MIACbMEHHBI KOMMEHTApHM TEKCTa
2) MHOTOBBIOOPHBIHN TECT
6) Mucsmo

OOydeHnue MUCHMY B JaHHOM Kypce BKJIIOYACT OBJIAJCHHE HAaBbIKAMU HAIHUCAHUS
HAay4YHBIX CTaTeii, OTYETOB, HAMMCaHWE pA3NMUIHBIX BUAOB dcce (descriptive, analytic,
comparison, evaluation, argument), a TakXe MOJATOTOBKY TEKCTOBOM YacTH Hay4YHOM
MPE3CHTAIUH U TIPOCKTA.

PexomMeHaanmuu no HAMUCAHUIO Icce

CounHEHHE TIPE/ICTABISACT COOOM aKaJIeMUYECKyr0 padoTy, I[O3TOMY BBl JOJDKHBI
clieioBaTth O(HUIMATBFHOMY CTHII0 M M30erarb COKpAIEHWH, MPUHITHIX B Pa3rOBOPHOM
AHTJTUICKOM SI3BIKE.

DTOT TUTI COYMHECHUS TPEOyeT U3TIOKESHHS BAIIIETO JIMYHOTO MHEHUS, OJJHAKO B HEKOTOPBIX
MOMEHTax 0osiee yMeCTHbIMU OyayT Oe3nuuHble 000pOTHI, Takue Kak: one may/might/should say
that...; needless to say that...; it goes without saying that... u T.1.

OueHb BaXHO MPABWIBLHO MOHSTH TIOCTABJICHHBIN BOIIPOC, KOTOPBIH TpeOyeT KOHKPETHOTO
OTBETa, a He OOIIUX paccyxaeHuil. Bama 3amadya 3akiirouyaeTcs B TOM, YTOObI OTBETUTHh Ha BCE
YacTH BOIPOCA, HE OTBJICKASACh NPU ITOM Ha OOCYKICHUE JPYTHX, HE UMCIOIIUX OTHOIICHHS K
MIOCTaBJICHHOU MPOOIeMe acTeKTOB.

Beenenne k counmHeHHto (introduction) MOXET COCTOSITh M3 TpeX-deThIpex (Wim OoJee)
npemioxennid. [lepBoe mpemiokeHre OOBIYHO TpEACTaBIsAET €000 Kakoe-TO oOIee
BBICKa3bIBaHKE 110 TEME JAHHOTO COYMHEHUS, HAIIPUMED:

- In recent times, there have been many discussions about smoking issue.
- A frequently recurring controversy in recent years has been that surrounding the use of
nuclear energy to generate electricity.
- The use of nuclear energy to generate electricity has been the subject of much
controversy.
- Recently, there has been (much) controversy about the use of nuclear energy to
generate electricity.

[Tpumeuanwue: controversy about/over/surrounding...(C;U); cnop, JucKyccus, MOJIEMHKa,
pacxoXkIeHnEe BO MHECHUH.

Bropoe (¥, BO3MOXHO, TpeThe) TMPEIUIOKEHHE YKa3blBaeT Ha CICUUPUKY JTaHHON
npobnemsl. [locnennee mpeyioKeHHWE 3asBISIET O Balled TMO3MIMU O OTHOIIEHHIO K ATOH
npoOiemMe, HarpuUMep:

There are two approaches to the problem of private ownership of handguns. While some
believe that it is an important personal right, others are opposed to gun ownership because of the
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problems guns may cause. In this essay, I will name some of the advantages and disadvantages of
each approach and will argue in favor of prohibiting handgun possession.

Takum 00pa3om, BBEICHHE K COYMHEHHUIO MPEACTABISIET COOOW KpaTKHWid IUIaH BaIlero
M3JIOKEHUS TaHHOTO Bompoca. (Takoe BBeIeHHE YMECTHO, KOT/Ia BBl IMEETE JIEJIO C COUNHCHHEM,
T7Ie TIPECTAaBICHBI ABa KOHTPApTyMEHTa WM JIBA Pa3HBIX acleKTa pacCMaTpUBaeMOro BOIpOCa -
a controversy essay/a two-sided argument essay).

B 3aknrouennu k counHeHUIo (conclusion), /1€ MOIBOAUTCS UTOT BCEMY CKa3aHHOMY, BBI
JIOJDKHBI TTOBTOPUTH OCHOBHBIC MYHKTBI BAILIMX PACCYXICHWH, BBIPA3HB ATO APYTHMH CIOBaMHU
(restatement). B 3TON 4YacTu COUYMHEHHUS HE JOJDKHO OBITh KaKHUX-TUOO HOBBIX, TPEOYOLIMX
JaTbHEHUINETO Pa3bsCHEHHS MBICIICH.

Kaxnprii ab3am counHeHHs MMEET CBOIO MOATEMY, KOTOpas YKa3bIBaeTCs B €ro MepBOM
npe/uiokeHnn (topic sentence), W 3Ta MOATEMa JODKHA TOJNYYHTh B JIAaHHOM a03aie CBOe
JIOTUYECKOE PA3BUTHE U 3aBEPILICHUE (CM. COUMHEHHUE, TPUBEACHHOE HIKE).

YrtoOsI caenarh mepexo/ (transition) OT OJHOTO MyHKTA BAIIUX PACCYKICHUU K IPyroMy
CBSI3HBIM U JIOTHYHBIM, TIOJIB3YHTECh BBOJIHBIMH CIIOBAMH W BBIPAKCHUSMHU, WMEIOIIAMH
Xapaktep O0O0OOIIEeHUs, TOATBEPXKICHUS, COIOCTABICHUS, TPOTUBOIOCTABICHUS U  T.JI.
Hanpumep, however, nonetheless (ograko, Tem He MeHee), despite the fact that... (HecmoTpst Ha
TOT (hakT, 4To...), be that as it may (kak ObI TO HH ObIIO) - words and phrases that indicate a
contradiction of a point previously stated. Haunnas co cnemyromiero ypoka, Mbl OyneM JaBaTh
CIIMCKH TaKUX CJIOB M BBIPAKCHUH.

CaMmbIM pacnipoCTpaHEHHBIM THUTIOM COYMHEHUS HA MPEUIOKEHHYIO TEMY SBISETCS TaKoe
COYMHEHHE, B KOTOPOM HYXXHO COMOCTABUTH JIBE TOUKH 3PCHHUS U BBICKA3aThCs B TIOJIB3Y OIHOM
u3 Hux (a controversy essay/a two-sided argument essay). [lockonbKy BBl MMeeTe OYCHB
OTpaHUYEHHOE BPEMsl JUIsl COCTABJICHUS MOIPOOHOTO TUIaHA, Mbl PEKOMEHIyeM COCTaBUTh JIMIIIb
ciicok apryMmeHToB "3a" u "mpotuB" (arguments for and against wim pros and cons; advantages
and disadvantages - mpeumymiecTBa u HemocTtarku). OmuH ab3all Bbl MOXKETE MOCBSITHTH
ONMCAaHUIO aprymMeHToB '"3a", BTOpOM - aprymeHraMm '"OpoTuB"; B TpeTbeM ad3ale Bbl
BBICKa3bIBACTE CBOIO TOUKY 3peHHs. Bam octaercst 100aBUTh BBEACHUE U 3aKITFOYCHHE - M Y BaC
MOJIyYUTCSl camasi mpocTas (M caMasi THUIMYHAs) CTPYKTypa counHeHus Ha sk3ameHe TOEFL.
CymiecTByeT W APYrod THII COYMHEHHUs, B KOTOPOM pPacCMaTpPHBAaEeMbIli BOMPOC HE TpelyeT
COTIOCTaBJICHUsI pa3HBIX TOUYeK 3peHHs (a one-sided argument essay), HampuMmep, Koraa MpOCTO
HYXXHO TICPEUUCIUTH/OMUCATh TPUYUHBI KaKOTO-IMOO SIBICHHWS WM BBIPA3UTh CBOM
npeamnoutenus. [Ipexae yem HayaTh MHcaTh, BHUMATEIBHO MTPOYUTANTE TEMY U OTPEICITUTE THUIT
COYMHEHWSI, HAIIPUMED:

"Some people believe that the Earth is being harmed (damaged) by human activity.
Others feel that human activity makes the Earth a better place to live. What is your opinion? Use
specific reasons and examples to support your answer." (A two-sided argument essay)

WIN

"Plants can provide food, shelter, clothing or medicine. What is one kind of plant that is
important to you or the people in your country? Use specific reasons and details to explain your
choice." (A one-sided argument essay)

Hu B koeM ciydae He clielyiiTe pycCKOi CTPYKType MPEIIOKEHHUs, KOTOpasi MOXKET OBITh
OYEHb CJIOKHOM M JUIMHHOW BBUAY HAQJIWYHUS CHCTEMBbI NAJEKHBIX OKOHYaHuM. Jlyume
YHOTPEONATh TPEUIOKCHUsT 0OoJiee KOPOTKHE, HO TOHSTHBIC. VICHOnb3yiTe TONBKO Te
KOHCTPYKIIMH, B KOTOPBIX BBl YBEPEHBI, U HHUKAKOTO JIOCIOBHOTO TEpeBOJa C PYCCKOro Ha
anruiickuii! He 3a0biBaiiTe 0 CTpykType aHmiuiickoro mnpemiokenus - SPOM (Subject,
Predicate, Object, Modifier - mnommexarmee, ckayemoe, OMOJHEHHUE, OOCTOSITEIHCTRO).
Heckonbko pa3muuHBIX OOCTOSTENBCTB pacmojiararoTcs B ciemayromeM mopsiake: how, where,
when (kakum oOpa3om, re, korma), Hanpumep: | talked to him very briefly at the party last
night.

OOcrostenscTBa BpeMeHu (when) u mecra (where) Takke MOTYT CTOSITh B Hauaje
nperioxkenus, Hanpumep: Last night, I talked to him very briefly.
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In his article, the author deals with the problem of pollution.
Round the corner is the house where he was born.

SAMPLE ESSAY

In some countries people are no longer allowed to smoke in many public places and
office buildings. Do you think this is a good law or a bad law? Use specific reasons and
examples to support your position.

It goes without saying that cigarette smoke is harmful to one's health. Many smokers are
aware of this fact and yet continue smoking. That is their own problem. It is not fair, however,
that non-smokers should be forced to breathe second-hand smoke. In fact, there are several
strong arguments to support the position that smoking should be banned in all public places

First of all, every individual has an inviolable right to health and safety. It is unjust that
simply visiting a public place could be hazardous to one's health. In this sense, the act of
smoking in an enclosed space is not only inconsiderate toward non-smokers, but even criminal.

Smokers might claim that on the other hand, they have a right to smoke if they so wish,
and nobody has the right to stop them. This argument does not hold water. The right to freedom
of action is forfeited if the activity brings harm to others.

The ban on smoking in public places might also be supported by the fact that the
inconvenience it causes smokers is very small. Those who feel the urge to light up can always
step outside for a few minutes or smoke in a special area designated for smoking. They might
even find their cigarette more pleasurable and satisfying if smoking it means taking a break from
whatever they were doing and spending a few minutes relaxing outside.

In the end, restricting the space where smoking is permitted can only have positive
results. The air in public places will always be clean and fresh and will pose no health hazards to
anyone. When smokers find that they are forbidden to smoke in many places, they might begin
smoking less and less and may even be encouraged to quit for good. Perhaps one day, the entire
world will even be smoke free.

ITone3nble ¢ppa3pbl A1 HAMUCAHUS CTATHH HA AHIVIMIICKOM SI3bIKe

BBEJEHUE

HACKOJIBKO UCCJIIEJOBAH NPEJIMET

HeuTto u3BeCcTHO (YTO-TO U3BECTHO; €CTh JaHHBIE O YEM-TO, YKa3aHHs Ha YTO-TO; HA YTO-
TO 3aTpaYeHbl YCUIIHS):

1. It has been known for some time that - B Teuenue HexoTOpOro BpeMeHH OBLIO
W3BECTHO, UTO...

2. There are some data on the action of this drug on BP. - .NmMeroTcs HekoTopble
JTAHHBIE O JEHUCTBUM 3TOTO Mpenapara Ha....

3. Some data are available on. - Fimerorcs ( ~ 10CTyITHBI) HEKOTOPBIC JAHHBIE O

4. At present, there is some (published) evidence that - .B nacrosiiiee Bpemst umerorcst
HEKOTOpHBIE (OIMyOIMKOBAaHHBIC) CBUACTEILCTBA TOTO, YTO...

5. Evidence is beginning to accumulate that - Hauunator HakarIUBaTHCS
CBUJETEIBCTBA TOTO, YTO...

6.Considerable efforts have been directed at examining the action of - 3HaunTenbHbIe
ycuIvs OBLIIM HaIlpaBlIeHbl HA UCCIIEIOBAHNE ACHCTBHUA. .

7.Considerable effort has been devoted to studying the - 3nauntensabie ycwmms ObUTH
MOCBSIIICHBI U3YYEHUIO

IIpeamer uccienoBan xopomo ((GpakT yCTaHOBIIEH, IPU3HAH; COMHEHUN HET WM MaJlo;
JTAHHBIX MHOTO):

1. It is now well (generally; widely) known - B Hacrosiiiee Bpemst Xopouio (B L€I0M;
IIUPOKO) U3BECTHO, YTO...

2. It is now established (documented) that - B nactosiiee BpeMs ycTaHOBJIEHO, YTO...
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3. It is generally (widely) accepted (held) that - B nenom (ummpoko) npusHaHO
(moaepkMBaeTCss MHEHHUE) O TOM, YTO...

4. It has been long recognized that - /laBHo npusHaHo, 4ToO...

5. There is little (no) question (doubt) that - Mano (HEeT HHKaKuX) BOMPOCOB
(coMHEHMIT) O TOM, UTO...

6. The reports of the study have been examined exhaustively by - Coobmenus 06
3TON paboTe OBUIM UCUEPIIBIBAIOIIE UCCIIEIOBAHBL...

7. In the past five years considerable information has been accumulated on - B
TEYCHUE TPOIIC/IINX TATH JIST HAKOTIIIACH 3HAYUTENbHAsI HH(OpMAaIUs O

8. A wealth of information about ... is available now. - Fimeercs (mocTymHa) orpomMHas
uHpOpMaIus O...

9. There is the enormous body of literature on - lIMeercss OrpomMHBIII MaccCuB
JUTEPATYPHI O....

IIpeamMer ucc/ie10BaH HEIOCTATOYHO (CBEJCHHI B TUTEpaType Majio, HEIOCTATOUHO):

1. (Very) Little is known about - (O4ennb) Mano U3BECTHO O...

2. Much less is known (learned) about - HamHOTO MeHbIIIe U3BECTHO (Y3HAHO) O...

3. Much less information is available about (on) - HamHoro mensiie mH(popmMaimm
uMeeTcs O...

4. Because of scarcity of relevant information about (on) - 13-3a ManouncieHHOCTH
OTHOCSAIIEH s (K mpeaMeTy) nH(opmaIuu o...

5. Literature (Data; Information) on this topic has been scanty. - Jluteparypa
(manubie; nH(OpPMALIKS) TIO ’TOMY BOIIPOCY pa3po3HEHHAs!.

6. Despite some experimental evidence, little emphasis has been placed on the

involvement of this receptor in memory formation. - ...MaJi0 3HaYCHUS TIPHUIABAIOCE...

7. ...this evidence is largely circumstantial. - ...cBuneTenbcTBa, Mo Oosblel 4YacTH,
KOCBEHHBIE.

8. There is some, but not yet rigorous evidence, that - Imetorcst HekoTopbie, HO BCe
ele He

CTPOTHE CBHJICTEIIHCTBA TOTO, UTO...

9. Insufficient evidence is available on the involvement... - IMeroTcd HeqocTaTOUHbBIE
CBHJIETEIILCTBA O BOBJICYCHUH. ..

IIpeamet He uccienoBaH (HET CBEJCHHI, JOKA3aTeIbCTB; YTO-TO HE YAANIOCh):

1. No information (at all) is available on - (CoBepuieHHO) HET HUKaKOi WHpOPMALIUU
0...

2. Data (evidence; information) are (is) not yet available on - /lanHbIX (CBUIETENBCTB;
nH(pOpMaImn) BCe €IIe HEeT O...

3. We have nothing to report on - Ham Heuero coo0murs o...

4. There is not any evidence, however, that - Het, oqHako, Hi OJJHOTO CBHUJIETEJIHLCTBA
TOTO, YTO...

5.There is no evidence as to - HeT HUKaKuX CBUIETEIHCTB OTHOCUTEIBHO. ..

HuTtupoBanue (CCHUIKM HAa aBTOPOB, PETYISPHBIC CTaTbU, O030pHI U JIUTEPaTypy B
1IETIOM )

1. These findings have been shown (documented) by... - OTu ganHbIe OBUTH TOKA3AHBI
(TOKYMEHTHPOBAHBI)...

2. Smith reported...this (CmuT cooOurmt 06 3Tom).

3. Smith was first to show ...that

5. There are two reports on - lmerorcs 1Ba cooOI1eHus o...

6. The study by Smith et al. suggests that - lccnegoBanne Cmura u coaBT. HAaBOJUT Ha
MBICIT O TOM, 9TO...

7. The study performed by Marchesini et al.- IVcciaegoBanue, BBINIOTHEHHOE
Mapue3uHu U COaBT...
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8. The similar observations have been made by - IlogoOnbie HaOmroneHus ObUIH
cnenanbl CMUTOM U COABT....

9.Smith raised the question of whether (how; in what way; to what extent) - Cmur
MOCTaBMJI BOIIPOC O TOM, MOXET JIM (KaK; KakuM 00pa3oM; 10 KaKoil cTerneHn)

10.A preliminary report of these findings (on these data)...was

published elsewhere/...appeared in abstract formllpensapurtenpHoe cooOmenne o6
ITHUX

JaHHBIX ...0bUIO OMYOJIMKOBAHO B CBOEM MECTE/MOSBUIOCH B (JOPME pe3roMe

11. Preliminary accounts of this work can be found elsewhere -...IIpenBapurensubie
coo0mieHus (0TYEThI) 00 ITOM paboTe MOTYT OBITH HAWJICHO B IPYTOM MECTE...

12.The (A more) detailed discussion of this topic (issue) may be found elsewhere -
(bonee) netanbHOE 0OCYXA€HUE IO STOMY MPEAMETY MOKET OBITh HAalIEHO B IPYTOM MECTE.

13.The assessments were done as previously described (pointed out). - Pacuers
JIeNajnch TakK, KaK OMUCaHo (YKa3aHo)...

14.That approach has been chosen on the basis of new literature. - tot moaxox ObuT
n30paH Ha OCHOBE HOBOM JIUTEPATyphI.

15.The literature is replete with the data that - Jluteparypa nepenosneHa 1aHHBIMU O
TOM, YTO...

IMPABOMEPHOCTD NOJIO)KEHUH UCCJIEYEMOM IMPOBJIEMBbBI

HeuTto BepHoO (HEuTO AOKa3aHO, JOKYMEHTUPOBAHO, HE BBI3bIBAET COMHEHUN):

1. The fact that... is well proved (established) in three independent series of
experiments. Tor ¢akt, uTO...10Ka3aH (YyCTaHOBJEH) B TpPeX HE3aBUCHUMBIX CEPHUIX
HKCTIEPUMEHTOB.

2. It seems well documented that - Kaxxetrcst Xopo111o TJOKyMEHTUPOBAHHBIM TO, YTO...

3. This argument is (appears to be) convincing (compelling)- OToT aprymeHT siBisieTcs
(npencraBinsieTcs) yoeauTeNbHBIM (HEOTPA3UMBIM)...

4. It is noticeable that - [IpumeuarensHo, 4TO...

5. This notion (The same; The reverse) is (appears to) be also true of... Bepcus 1:
...our findings. Bepcus 2: ...the fact that - Dto monoxenue (To xe; OOparHOe 3TOMY)
crpaBe/UIBO (TIO-BUIUMOMY CHpaBeUIMBO) U Ais... Bepcusa 1: ...Hamux nanueix. Bepcus 2:
...Toro ¢axra, 4To...

6. The fact that - Tor daxr, uro...

7. There is no doubt...that — Het comuenui, uro...

Bepcus 2: ...about the fact that - Her comHenwii ...4T0/ ...oTHOCHTEIBHO TOTO (haKTa,
9T0...

HeuTto BeposiTHO (HEYTO BO3MOXKHO, BEPOSITHO, PE30HHO, B TOM YHCIIE C OTOBOPKAMH):

1. It is possible (probable) that - Bo3moxxHo (BeposiITHO), UTO...

2. There is a definite possibility that - lImeercs onpenenenHas BOSMOKHOCTh TOTO...

3. Smith et al. raised the possibility that - BoamoxxHocTh TOT0, 4TO...0BIJIa BBIIBUHYTA
Cmutom.

4. It seems highly likely that - [IpencraBnsercs B BeIcII€H CTENIEHN BEPOSTHBIM, UTO. ..

5. It is likely, although not established precisely, that - BepositHo, XOTs1 TOUHO U HE
YCTaHOBJIEHO, YTO...

6. It seems not unlikely that — He npencraBnsieTcsi HeBEpOATHBIM, UTO...

7. It is conceivable that - BepositHo (peacTaBisieTcs pa3yMHbIM), UTO...

Heuto coMmHMTE/IBLHO (COMHEBATHCS, BHI3BIBATH COMHEHHUS; COMHEHUS):

1. We doubt (are in doubt) - MsI coMmHEBaeMcst

2. Some reservations remain about - Hekoropbie coMHeHHs (~ CIOEPKaHHOCTD)
OCTAalOTCH O...

3. The authors express reservations (caution) about extrapolating the in vitro finding
to in vivo conditions. - ABTOpPBI BBIPAXKAIOT CACPKAHHOCTH (OCMOTPHUTEIHHOCTH) IO TOBOY...

Heuto HesicHO (Bompoc HesiceH, TpeOyeT MOATBePkKACHUN WIIH TOKa3aTeIbCTB):

29



1. It is not quite clear if (whether) - He Brionne sicHo,...

2. Uncertainty remains as to the - Coxpansercs HeonpeIeIeHHOCTh OTHOCUTEIBHO. ..

3. These findings are too few to arrive at any conclusion. — OTu JaHHBIE CIUIIIKOM
MaJO4YHCIICHHBI, YTOOBI MPUITH K KAaKOMY-THOO0 3aKITIOUEHUIO.

HeuTo HeBepHO (HEUTO HEBO3MO)KHO, HEMPUEMIIEMO, OTBEPTraeTcs):

1. It is seems inconceivable that - KaxxeTcs HeBepoaTHBIM, UTO...

2. There was no support for the notion - ...IlpeacraBnenue o ToM, 4TO...HE HMEET
MOJICPIKKH (TIOATBEPIKICHNUS).

AKTYAJIBHOCTbD

IIpeaMeT HOBBII (HEUTO HCCIEyEeTCS BIEPBbIC; aBTOPCKHUE TPHUOPHUTETHI):

1. To our knowledge, the present study is (appears to be) the first - Hackonbko nHam
U3BECTHO, HACTOSIIEe UCCIEOBaHUE sBIAETCA  (MO-BUAMMOMY  SIBISIETCS)  MEPBBIM
(uccienoBaHueM) o...

2. We believe this paper to be the first report (study) on - MsI nonaraem, 4ro 3Ta
paboTa sIBIIIeTCS TIEPBBIM COOOIIICHHUEM (HCCIIEIOBAHUEM) O...

3. Smith (1989) first described (documented) - CwMmuT.. TEpBBIM oOmNHUCcal
(moxkymeHTHpOBaI)...
4. The concept, (notion; idea under consideration) is not new since... - Orta

KOHLIeNIUsA(IIPECTaBIEHNE, pacCMaTprUBaeMas Uiesl) He SIBISIETCS HOBOM. ..

5. This technique (approach) was pioneered by Smith in - 3ta meronuka (Toaxonm)
Obu1a BriepBbIe ipeasioxkeHa CMUTOM...

IIpeamMeT HHTEpPeCHBII (HEUYTO HHTEPECHO, JIFOOOIIBITHO):

1. It would be interesting to speculate on - brisio 651 HHTEPECHO TIOpPACCYXIATh O...

3. It is of interest to consider - IlnHTepecHO pacCMOTpET...

4. In this regard (aspect) it is of interest that - B »ToM oTHomenun (acmekre)
HUHTEPECHO, UTO...

IIpeamer BaskHBII (HEYTO Ba)XKHO, LIEHHO, (DyH/IaMEHTaIbHO, UMEET 0CO00€E 3HAYEHHE):

1. This approach is important in - 9ToT Moax0a BaKeH 1J1si TOHUMAHUSI...

2. An important question is whether - Baxxubim Boripocom siBisiercsl. ..

3. Besides, of importance are also the initial steps of - Kpome Toro, BaxHbl Takxe
HayaJbHbIE ITAIIBL...

4. In particular, it is considered of importance to - B wyacTHOCTH, Ba)XHO
IIPOAHAIU3UPOBATb...

5. It is of prime importance to study - (/lemom) nepBocTEeHHONH BaXXHOCTH SBJISETCS
UCCIIEIOBATD...

6. A point of (greater) functional significance is - IIpeamerom (emie) OGombiero
3HA4YEHUS SBISETCH...

7. Notable are the experiments which show — IlpumeuarenbHpl (OYeHB BayKHBI)
IKCTICPUMEHTHI,

KOTOPBIE MMOKA3bIBAIOT. .

8. The point should be made that - Cnenyer ormeTuTs, uToO...

9. In the context of the present study we wish to emphasize — B koHTekcTe HacTosIIEH
paboThI MBI XOTUM TOAYEPKHYTH (0COO0 OTMETUTH) TO, UTO...

10.0ur observations serve to emphasize the importance of — Hamm nHaGnroneHus
CITy’KaT TOMY, YTOOBI IOAYEPKHYTh BaKHOCTb...

CTuMyJbl K HCCIeI0BaHUI0 (MHTEpEC; UMEIIIuecs IpoOaeMbl, BOMIPOCHI, TPYAHOCTH,
peasibHasi BOSMOXXHOCTb MX PEIICHUS):

1. We were interested in - Hac untepeconai...

2. Our interest in this problem was stimulated by recent findings - Ham unrepec
3TOH TpobIeMe CTUMYTUPOBAJICS HEJAaBHUMU JaHHBIMH O...

3. We were curious to see whether - Ham 06110 11000TIBITHO YBUIETD (Y3HATH)

4. We are presently concerned with (over) - B HacTosiiee Bpemsi MbI 03a00UYCHHI...
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5. Concern for this subject was prompted (stimulated; invoked) by — O3aboueHHoCTb
IO MOBOJTY STOTO MPeaMeTa BhI3bIBAIACH

6. This problem (difficulty; contradiction) raises the question of - ..Ota mpoGnema
(TpyAHOCTB; MPOTHUBOPEUNE) MOAHUMAET BOMPOC O...

7. It is difficult to explain - TpyaHO OOBSICHUTS...

8. Some difficulties were encountered in quantitative evaluation of - Hexotoprie
TPYAHOCTH TTONAIATMCh TIPU KOJIMYECTBEHHOW OIICHKE...

9. One of the obstacles to gaining an adequate experimental approach to this
phenomenon is that — OpHuM u©3 TOpensATCTBUA B JIOCTMXKEHUU  aJIEKBATHOTO
AKCIEPUMEHTAIBHOTO MOJX0/1a K 3 TOMY (DeHOMEHY SIBJISIETCS TO, YTO...

10. Although (However) difficult to evaluate — XoTst Tpy1HO OLIEHUTE...

HEJb UCCJIEAOBAHUSA

®opmyaupoBka nesu (1) (4ro HaMeueHo crenarp):

1. The present study initiates an investigation — Hactosmas pabora wuHMIMHpYET
(HauYMHaAET B KAYECTBE MEPBOI1) UCCIICOBAHHUE. .

2. The (A primary; A major; A specific) aim (purpose; goal; objective; task) of this
study (the experiments reported in this paper) is to find out (ascertain; determine; define;
examine - [maBHoi#i; OcHoBHOM; Crnienu@uYeckoi) MeNbi0 (CTpEMIICHHUEM; TPYIHOW IIEIbIO;
KOHKPETHOM 11eNblo; 3ajayeil) 3Toll paboThl (SKCIEPUMEHTOB, JOJIOKEHHBIX B 3TOM CTaThe)
SIBJISIETCS BBISICHUTD (YCTaHOBUTH; ONPENEIUTh; YETKO BBISICHUTD; UCCIEIOBATD)

3. In addition (Also; Besides; Furthermore; Finally), we attempted to define -
Bno6aBok (Taxxe; Kpome Toro, [Tomumo storo; [lanee; Hakonerr), Mbl c/ieany MOMBITKY Y€TKO
OTIPEICIUT...

4. This review (study) attempts...Bepcus 1: ...the following: to analyze this drug
biochemically; to consider ... and to define ... Bepcus 2: ...two things: to analyze this drug
biochemically and delineate - 1ot 0030p (paboTta) nenaeT nonbITKY...Bepcus 1: ...(BBITOIHHATH)
Clle/yIoIIee: MPOAaHAIN3UPOBATh..., PACCMOTPETh...M YETKO OIpenenuTsh...Bepcus 2: ...cimenarsb
7IBa Jieja: MPOAHaTU3UPOBATh...U PAa3rPAHUYHTb...

5. The present study (This investigation) is aimed at — Hacrosmmas paGora (D10
UCCJIEIOBAHKE)...HALIEJICHO HA...

6. We focused attention on - MbI cocpe1oTOUMIIM BHUMaHUE Ha...

7. In this paper, we have turned our attention to - B 3T0if cTathe MBI 0OpaTHIIH CBOE
BHUMaHUE Ha...

8. The present study addresses - Hacrosmias pabora oOpamaercs kK (~ymemnser
BHHMaHHE)...

9. This paper addresses the question of - Dta padora ynenseT BHUMaHHE BOIPOCY O...

@opmyaupoBKa e (2) (3a4eM U 4TO HAMEUEHO CJIEeNaTh):

1. Our interest was to study - Hamr uaTepec cocTost B TOM, 4TOOBI HCCIICIOBATb...

2. Furthermore, it would be useful to study - /{anee, Ob1710 ObI TOJE3HBIM U3YUHTh...

3. It became necessary, therefore, to study - ltak, crano HeoO0X0IUMO U3YYHTb,...

4. To elucidate the issue, we investigated - C 1enbio IpOSICHUTH 3TOT BOIIPOC, MBI
UCCJIEIOBAIIH. ..

5. To resolve the issue (solve the problem), an attempt will now be made to analyze -
C uenbio pa3penmTb BOnpoc, OyAeT cAeaHa MOMbITKa MPOAHaTU3UPOBATh...

6. To extend our knowledge as C uenbto pacmmputh (00beM 3HAHUN OTHOCUTENBHO)...,
MBI UCCJIEIOBAIIH. ..

7. To answer certain questions as to (concerning)..., we studied - Uto0b1 0TBeTUTH Ha
OTpe/ieTICHHbIE BOPOCH B OTHOIIEHUU (OTHOCUTEIHHO)...Mbl U3yUYHUIIH. .

8. To solve (resolve; overcome) the problem, we will study - C uensto pemuth
(pa3pemuTh; MPeoaoNeTh) Mbl HAMEPEHBI HCCIEI0BATb...

9. The paper is dedicated to the memory of smb (the name and the title of a deceased
person). - CTarbst MOCBALIEHA MAMSATH. ..
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®opmyaupoBka neiu (3) (kakuMU CpeICTBAMH, 3a4€EM U YTO HAMEUEHO CEINaTh):

1. In this paper, ...analysis was used to find out how (in what way) - B »toit
CTarThbe,...0blT UCTIOTH30BAH aHATN3 C TEM, YTOOBI BBISICHUTD, Kak (KaKuM 00pazoMm)...

2. In this study, we use (intend to use; prefer)...approach aimed at the analysis of - B
3TON paboTe MbI UCHOJIB3YEM (HAMEPEHBI HCIIOJIb30BATh; MPEANIOUNTAEM )...[IOJXO0]], HALIEJIEHHBIH
Ha aHAJu3...

3. By using (applying; employing) ...approach, we thus have undertaken a study to
find out whether (if; in what way) takes place (occurs; proceeds). - Mcnonbs3ys (mpuMeHHB,
WCIIOJIb30BAB) TMOAXO/...Mbl, TAKUM 00pa3oM, MPEANPUHSIN HCCIIEIOBAaHUE C IEIbI0 BBISICHUTD,
MMeEeT JIU MECTO (KaKUM 00pa3oM) IPOUCXOAHT (ITPOTEKAECT)......

4. To resolve the contradiction, we have devised (designed; developed; worked out) -
Uro0Obl pa3pemuTh 3TO MPOTHUBOpEYHEe, MbI pa3paboTanu (CIpOEKTHpPOBANM; pa3pabdoTamu ¢
YCOBEpIICHCTBOBAaHUEM; BbIPA0OTaNM, T.€. HAILIM PEIICHUE) HKCIEPUMEHTAIbHYIO MOJEIb,
KOTOpasi, BO3MOXXHO, TIO3BOJIHIIA ObI (OCYIIECTBUTH) POOOTH3NPOBAHHOE MPOBEICHUE. .

5. To solve the issue, the experiments have been performed — [lns pemenus storo
BONpOCa OBUTH BBITTOTHEHBI SKCIIEPUMEHTBI

I'naBubIii  uTOr (pe3ynbTaThl, W3JIOKEHHbIE BKpaTlé U 3aBEplIAIOIINE pas3aes
“Bpenenne”):

1. The present (current) study describes (reports)...

2. In the present paper, we have thus studied - B nacrosimeili pabore MbI, TakKuMm
o0pa3oM, HCCIIeIOBa. .

3. In the current paper (study), we present.. - B Teky1ieii crarbe (MCCIeIOBaHUN) MBI
MIPEJICTABIISIEM. ..

4. The present study, though not directed specifically to, does have also relevance -
Hacrosimee uccnenoBanue, XoTsl U HE HAIIPABJIEHO CIIEUAIBHO Ha..., TEM HE MEHEE TAaKKe UMEET
OTHOIILICHUE K...

PE3VJIBTATBI

MNPEJACTABJIIEHUE OFBEKTA UCCJIIEJOBAHUA

HccaenoBarenb Hada00aeT (BUACTh WIM HE BUACTh, HAOMIONATH; HEYTO BUIHO WM HE
BHJIHO):

1. We saw (observed; were able to see; failed to see)... - Mb1 Bugenu (HaOmroqaIH;
CMOTJIU BUJIETh; HE CMOTJIN)

2. It is (was) not difficult to see... — He TpyaHO OBLITO BHIIETE...

O0bexT 00HApY:KeH (HEeUYTO HalIeHO, OTMEUYEHO, BU3YaJIN3UPOBAHO, TOKYMEHTHPOBAHO):

1. It was found (detected) that - beuto oGHapy)eHO, YTO...

O0bekT Moka3bIBaeT HeYTO (OOBEKT WM METOJ| MOKA3bIBAIOT HEYTO, MPOSBISET ceOs
TaKHM-TO 00pa30M; KaK BBITJISITUT OOBEKT)

1. Numerous images of ... showed — MHorouncieHHnbie U300pa>keHUsI...IOKA3bIBAIIH. .

2. Notable (Rather interesting; Of importance) are data which show (showing) —
[Ipumeuarensupl (Becbma — uHTepecHbl;  BakHbl)  JaHHBIE, KOTOpPBIE  IMOKA3bIBAIOT
(mokaszpIBaroIue). ..

IIpencraBiienne WJIIOCTPATUBHOIO MaTepuasa (CChUIKM B TEKCT€ HA PUCYHKH U
TaOIHIIBI):

1. Figure Legends — Iloamucu k pucynkam (OriaBieHue K COOTBETCTBYIOIIEMY pasieny
B PYKOITMCH HAYYHOU CTaThH).

2. (Figure 1). - (Puc. 1).

3. ... presented in Figure 10. - ...npeacrasnena Ha Puc...

4. A schematic view (drawing) of ... is presented in Figure 5. - Cxemarnueckuii Bua
(pucyHOK)...1pencTaBieH Ha Puc...

5. ...illustrated diagrammatically in Figure 2. - wuirocTpupyercss nuarpammoil Ha
Puc...

6. which is shown in Figures 4-7, 10, and 12....uto noka3zano Ha Puc....
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7. The diagram (Fig. 2) summarizes the main findings of the study. - /luarpamma
(Puc. 2) cyMmmMHupyeT OCHOBHBIC JJaHHBIE 3TOH PaOOTHI.

8. Figure 3 shows - Puc. 3 nokasbIBaer...00bEMBHI...

9. As shown in Figure 3 - Kak nokaszano Ha Puc. 3,...

10.From Figure 5 it can be noted that - 113 (ucxons u3) Puc. 5 M0o’)kHO OTMETUTB, YTO...

11. (Figure 3, Table 1). - ...(Puc. 3,Ta6mx. 1).

12. Table 1 lists. - Tabnumal nepedncinser...

(A.H. Hesopotun Matpuunsiii ¢pazeonornyeckuit cobopuuk. Ilocobue mo HammcaHuio
HAy4YHOM CTaThbU Ha aHIJIMHCKOM SI3BIKE)

JlesioBO€E MUCHLMO

CrpykTypa nucbma:

Date: Use month, day, year format, e.g., March 3, 20xx or 3 March 20xx

Sender's Address: It is a good idea to include sender's email and url, if available. Don't
include this information if it's already incorporated into the letterhead design. This will allow
customers to find your small business more quickly.

Inside Address: Use full name. Mr./Ms. is optional

Salutation: Be sure to use a colon at the end of the name, not a comma as in personal let-
ters

Body Text: State why you are writing. Establish any connection/mutual relationship up
front. Outline the solution, providing proof in the way of examples and expert opinions. Group
related information into paragraphs

Closing "Call to Action": State what the reader needs to do and what you will do to fol-
low up

Signature Block: Sign your letter in blue or black ink

Enclosures: Use if you have an enclosure

Carbon Copy: Use if you are sending a copy to additional person(s)

OGpaserr:
Date
July 20, 20xx

Sender's Address

GP & Associates

2053 SW Channing Avenue, Suite 400
Denver, CO 80016

Inside Address

Ms Tia Turfingeon
ACTION ITEMS
3400 Onesite Parkway
Denver, CO 80016

Saluation
Dear Ms. Turfingeon,

Body Text: 1 understand from our mutual acquaintance, Chad Johnson, that you are look-
ing to retain an accountant to assist you in the sale of your business. I would welcome the oppor-
tunity to show you how GP & Associates was able to help Chad successfully sell his business
earlier this year.

As you'll see on our website, my associates and I have extensive experience in financial
accounting, internal audits, and tax compliance. For the past several years, we have specialized
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in business evaluation and transition services for sellers. We enjoy working closely with clients
throughout the sale process to ensure a smooth transition. As our clients can attest, our various
pre-sale price improvement strategies can significantly optimize a business's sale price.

Should you be thinking of purchasing another business, please note that we also offer

business acquisition services. For your convenience, [ have enclosed additional information de-
scribing GP & Associates full range of services.

Call to action: To set up an appointment to discuss your specific needs, please contact me

at 303-449-0037. I know how busy you are, so I will give you a call on Tuesday to follow up if I
haven’t heard from you.

Best Regards,
Signature Block
Greg Parker

Enclosures
CC:

ITone3nast JekcUKA AJisl HAIMCAHUA JA€JI0BOI0 MUCHMA

Salutation

Dear Personnel Director,

Dear Sir or Madam: (use if you don't know who you are writing to)

Dear Dr, Mr, Mrs, Miss or Ms Smith: (use if you know who you are writing to, and have a

formal relationship with - VERY IMPORTANT use Ms for women unless asked to use Mrs or

Miss)

Dear Frank: (use if the person is a close business contact or friend)

The Reference

With reference to your advertisement in the Times, your letter of 23 ™ March,
your phone call today,

Thank you for your letter of March 5® .

The body

The Reason for Writing

I am writing to inquire about
apologize for confirm

Requesting
Could you possibly?
I would be grateful if you could

Agreeing to Requests
I would be delighted to

Giving Bad News
Unfortunately
I am afraid that

Enclosing Documents
I am enclosing

Please find enclosed
Enclosed you will find

34



Closing Remarks

Thank you for your help
Please contact us again if...
we can help in any way.
there are any problems.
you have any questions.

Reference to Future Contact
I look forward to ...

hearing from you soon.
meeting you next Tuesday.
seeing you next Thursday.

The Finish

Yours faithfully, (If you don't know the name of the person you're writing to)
Yours sincerely, (If you know the name of the person you're writing to)

Best wishes,

Best regards, (If the person is a close business contact or friend)

AHHOTaNug

AHHOTHpOBaHHWE — BTOpUYHAs OOpabOTKa NHChMEHHON wWHMOpMaMU. AHHOTAIUS
(Abstract or Summary) — Kparkasi CripaBKa O CTaThe , KHUTE U T. II. C TOUKH 3PCHUS CONCPIKAHUS.
Marepuan uznaraeTcsi B Cxxatoi Gpopme.

TpeboBanusi K AHHOTAMHU

1. JlakOHMYHOCTH $3bIKA, T.€. HCIIOJB30BAHUE MPOCTHIX MPEIIOKCHUN (TJIaroJbl
YHOTPEOISAIOTCS BCETAAa B HACTOSIIEM BPEMEHHU B JICHCTBUTEIBHOM WM CTPAAATEIbHOM 3aJI0Te.
MopnanbHbIE IJ1aroJbl OTCYTCTBYIOT. )

2. Crporas joruyeckas CTpyKTypa TEKCTa aHHOTAIIHH.

3. O0s3aTenbHOE BBEJCHHE B TEKCT aHIIMUCKHUX OC3TUYHBIX KOHCTPYKIIMU, C TIOMOIIBEO
KOTOPBIX TIPOUCXOUT BBEICHUE M ONTUCAHUE TEKCTa OPUTHHANIA.

OcHoBnble mTammnbl (key-patterns) aHHOTAIMIA HA AHTJIMHCKOM M PYCCKOM SI3bIKAX:

1. The title of the article is ..... Ha3Banue (3armaBue) Tekcra ....

2. As the title implies the article CornacHo Ha3BaHHIO, B cTartbe describes
OIUCHIBAETCH .....

3. The article (paper, book, etc.) deals with.... CraTes kacaeTcs ....

4. The article provides the reader with some Crarpst maér unraremto data on/ material,
information on ....... uHpopMaImio o ...

5. It is especially noted that.... Oco6erHO OTMEUaeTCH . ...

6. A mention should be made that.... Ynomunaeres .....

7. It is spoken in detail ... ITogpoOHO roBOpHTCS O ...

8. .... are noted. ... ylmOMHHAIOTCSI.

9. It is reported ..... Coobmaercs ....

10. The text gives valuable information on .. Tekct gaét ueHHyo uad. ..

11. Much attention is given to .... bonpiioe BHUMaHue ynemnsieTcs. ..

12. It gives a detailed analysis of ... OHa (cTarbs) 7a€T MOAPOOHBIN aHAIHUS ...

13. It draws our attention to ... OHa pUBJICKAeT HAIlC BHUMAHUC

14. It should be stressed that... Crieayer mog4epkHyTh . ...

15. .... are discussed. .... 00cykmaroTcs.

16. The article is of great help to ... OTa craThsi oka)keT OOJBIIYIO TOMOI . ....

17. The article is of interest to .... DTa cTaThs IPEACTABISICT UHTEPEC IJIA ...

18. First/firstly ... Bo-niepBbIX ....
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19. Moreover, in addition/ next.... Kpome Toro ....
21. As aresult ... B pesynbrare ....

20. In conclusion ... B urore, B pe3ynbrare ...

22. Finally/on the whole ... B 3akmrouenue ....

JlonmosiHUTEIbHBIE 3aJaHUSI 10 TEMAM JUCHHUILJINHbI
Buaeo

Tema 1 Personnel management
Women on Wall Street

Key words:

to be delightfully outnumbered
tough times

to make waves

to take smth over

to assume

imaginary

CEO =chief executive officer
female

to pave the way

to bump into a glass ceiling
to partake

support network

to balance career and family
to buy a seat on the exchange
to share the hope

to have access to
entrepreneur

significant achievement

Do the anagrams using the key words

200NN W

bmonrutue
katreap
rertepnruene
gothu
tpursop
cagehnex
cesacs

ktea roev
rerarib

metahevicen

Tema 2 Strategic marketing
Advertisement in schools

Key words:

to be bombarded with

to be banned

neutral learning environment
to be desperate for (money)
headmaster/ principle

to invest
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to cover the expenses

to survive financially

aid

to get support from

extra cash

huge potential market
considerable

obstacle

to maintain neutrality
loophole

legislation; school -, state —
trainer

the main target group

to be encouraged to do smth
reflection of real life

to infringe

to object

there isn’t any justification
violence

Questions:

1.
2.
3.

© %N ;e

What are the main sources of adverts for children?

Is it legal to place different types of ads in German schools?

What is an annual budget of a school mentioned in the segment? What do they usually buy
for school? Name the things.

How can the school survive in such conditions? Does it cover all the costs?

Are there any other possible ways to attract the cash to the school? How much can it bring?
Is advertisement in schools new to Germany?

How many pupils do study in Germany?

Are there any loopholes to make advertisement free in schools?

Do all the teachers approve the principal’s strategy? Give your reasons.

10 Does the advertisement encourage children to buy thing? What things?
11. What is the principal’s opinion towards his bombarding by public and journalists?

Auto Brands’ DNA

Key words:

to lure

to push into

to make up

hot-shot executive

dealership

Jag=Jaguar

high-end brand

to be out of sight

retail

conspicuously absent

showroom

behind the scenes

to reap - JkaTb, IIOXXUHATh, COOMPATh YPOXKAH, MTOJTy4aTh PE3yJIbTaT

back office - BcnomorarenbHsiii oduc ( oTaeneHIHe OPOKEPCKO-TUIEPCKON KOMITAaHHUH, B
KOTOPOM HE TIPOBOASTCS HETIOCPEICTBEHHO OTEPAIAN KYTITH-TTPOIAXKH )
repair shop - peMOHTHasi MacTepcKas

large-scale investment
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commonality

to wind up

cost-cutting

integrity - HETPOHYTOCTbh, HEMIPUKOCHOBEHHOCTB; IIEIOCTHOCTb; MOJTHOTA, IIEIbHOCTh

to go to suspension

to compromise - KOMIIPOMETHPOBaTh, IOAPBIBATH ( PEMyTAIHIO, JOBEPHE, HHTEPECHI U T.
1. ); TIOIBEPraTh PHUCKY, OMIACHOCTH

in the long term - B Jon1rocpoyHOM IU1aHE

to degrade the brand

instance - OTIENBHBIN TPUMED, CITydait

dynamic personality - nTnHaMHYHAst TUYHOCTD, IMHAMUYHAS HATYypa, THHAMUYHBIN Xapak-
Tep

entire

to bring cost down

Tema 3 Corporate finances
Spotlight with Sergei Mavrodi

Key words:

e A oo e

financial fraud

to serve (in prison)

founder

to be released

to divert into

to be convicted in

to report

massive advertising campaign
television commercial

. shares

. to be jailed

. tax evasion

. cheated investors

. prosecution

. to lose a mandate

. to track down

. to have claims against smb
. let me clarify this

. sentence

. to come into force
. consideration

. constitutional court
. to appeal

. to satisfy the claim
. to exaggerate

. court cheering

. to overturn

. to be deceived

. to keep quiet

. let’s take a look at
. familiar

. acronym

. stock company

. to establish
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35.
36.
37.
38.
39.
40.
41.
42.
43.
44.
45.
46.

to get rich quick

to get involved into the network
to be elected to

State Duma

to receive political immunity
to strip out of

concealing of taxes

to be taken to custody

to be sentenced to

a fine

rise and fall

to come into being

47. to have a contact with
Questions:
1. How much years did S. Mavrodi spend in prison?
2. How much money is believed to be diverted by Mavrodi into private investments?
3. What size of annual dividends was reported by MMM?
4. Why did the TV commercial have a huge influence on people?
5. What was the reason of Mavrodi being jailed in 1994? How much time was he impris-
oned? Why was he released?
6. What happened to him after the release?
7. Are cheated shareholders satisfied with the court decision?
8. How many people invested their money into the pyramid?
9. What is Mavrodi going to do after his release from prison? What is his initial profession?
10. When did Mavrodi establish MMM?
11. What happened after its collapse?
12. What year was Mavrodi imprisoned again? What was the sentence?
13. Does Mavrodi have any supporters now?
14. How many founders did MMM have? Why? Who they were?
Microfinance
Key words:
. to expand
. to conceive of
. initial funding
. misconception
. asset

household income

to access something
accommodation
entrepreneur

to make up the backbone of smth
repayment record

to charge...per cent a month
guarantor

essentially

scope

to go a long way

Proper nouns:
Uganda, Ugandan Microfinance Union (UMU), Brandeis University, USAID, MFI.

Communicative exercise
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1. Read the following information about different types of loans in microfinance company

Working Capital Loan

Clients form self-selected groups ranging from five to ten individuals of which at least 50% must be
female and then attend a one to two hour lecture on the Union’s rules and procedures. Once this
sensitisation is complete, members are now able to borrow.

Neither formal collateral nor a credit history is a prerequisite to qualify for a loan. Loan terms range
from 1 to 6 months and loan amounts begin at UShs. 50,000 and increase by UShs.50,000 or
100,000 increments depending on performance and repayment ability.

The interest rate is 4% per month calculated on a declining balance. This interest rate although
comparably high to commercial bank lending rates (18%-25%), is lower than almost all of the
major microfinance institutions in Uganda whose effective interest rates range from 70%- 100%.
This is the Union’s primary loan product.

- Solidarity based lending to Individuals, that are economically active, in groups of 5.

- Designed for individuals that do not have formal collateral to offer as security.

- Group members guarantee loan by signing on Loan Application form.

- Loan disbursed to individual borrower’s account after successful interview.

- Loan term up to 6 months, repayments terms not

Capital Asset Loan

This loan product was developed from a needs assessment study on borrowers who indicated that
they wanted to borrow larger sums of money over a longer period of time to buy some kind of fixed
asset.

Loans are extended only to clients who have completed at least five working capital loan cycles
without any arrears. Loan terms range from 1 to 12 months, the initial loan size ranges from Ushs.
300,000 to 1,000,000, with increments given based on performance and ability to repay.

The loan has served as an incentive to clients because only clients with a good repayment history
can access this loan product. To the clients, it provides another financial service which allows the
client longer term finance. Both Working Capital and Capital Asset loans may be taken
concurrently.# Designed for existing borrowers that have gone through 5-6 loan cycles.

- Loan used for purchase of fixed assets, business asset or income generating assets.

- Loan term up to 12 months

- Incentive for good payers and loyal customers

- Clients can service another loan concurrently

Health Care Providers Credit

The Health Care Providers Credit is extended to healthcare providers to boost their health care
provision. The loan is given to both groups and individuals. The interest rate is 3.5% per month on a
declining balance.

- Designed for Healthcare workers, clinic owners and Midwifes.

- Loan used for strictly healthcare business expansion/growth purposes.

- Loan sizes based on business needs and financial capacity.

- Loan term up to 24 months

- Loan accessed as an individual or group

Back to School Loan

The Back to School Loan is extended to parents, who have school fees to pay. The rationale is that
this allows parents to repay their loans from future business cash flows, which may not fall at the
convenient times to enable the payment of school fees.
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This loan is also a result of UMU research, which indicated that clients often diverted part of their
working capital loans to pay school fees. The interest rate is 4% per month, but clients with a good
repayment record can qualify for an interest rate rebate.

No upfront savings are required, but the borrower has to have serviced three loan cycles and is
required to have another UMU client as a guarantor.

- Designed for existing borrowers that have gone through 3 loan cycles.

- Loan used strictly for education purposes.

- Loan size tied to school fees or scholastic requirements

- Loan term tied to academic term

- Designed as both a social and loyalty reward loan

- Client may service two loans concurrently

Home Investment Loan

One of the fundamental needs of all human beings is shelter, but what type of shelter is it a grass
thatched house or a house built with modern building materials.

This product is now under pilot test and if successful will be rolled out to the other branches.
The product has two components; Improver - people with homes that want to make additional
improvements say paint their walls and Builder/Purchaser - which allows the borrower to buy
land/house or build a house.

- Designed for new and existing borrowers that would like to make improvements or buy homes.
- Loan used strictly for accommodation purposes — self or rental units.

- Loan size depends on activity and financial capacity.

- Loan Term up to 60 months

- Penalty for diverting money is to raise the interest rate to the business rate

Development Loan

The Development Loan is currently in its pilot phase. This loan is given to development institutions,
such as private schools, or other entities involved in seasonal activities, like agro-processing units,
to help minimize fluctuations in cash flow and meet economic shortfalls.

Applicants select repayment schedules and loan terms that best mirror their cyclical liquidity levels,
to help to ensure loan repayment.

Customization will often involve the repayment of only interest throughout the loan term and the
repayment of the principle in one lump sum at the maturity of the loan.

- Designed for especially institutions like schools that have periodic influx of money e.g schools.

- Loan used strictly for development purposes or bridging finance.

- Loan size depends on financial capacity.

- Loan Term depends on Cash flow Stream

Ordinary Savings

This product allows depositors to store their savings in a safe and secure place. Clients are allowed
unlimited access to their savings provided that the balance retained in their account does not fall
below 20% of any loans disbursed.

Interest on these savings is calculated at a rate of 3.5% per annum and computed on a monthly
basis.

- Deposited upfront against a loan

- May be withdrawn for emergencies or for the last payment

- Interest paid is 3.5% per annum

Micro Corporate Loan

The Micro Corporate Loan extends individual loans based on a financial and personal assessment
made by the UMU Field staff.
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This product targets the small and medium micro-enterprises who like some formal sector
employees, do not qualify for loans from both the formal financial and microfinance sectors. Some
form of collateral is required to cover the value of the loan.
- Designed for enterprising individuals that have an established business.
- Loan used for strictly business expansion/growth purposes.
- Loan size based on business needs and financial capacity.
- Loan term flexible
- Different forms of collateral may be required.
2. Make a dialogue using the information above.
Roles:
a) a microfinance company client;
b) a microfinance company manager.

Tema 4 Competitive strategies in business
Bagging a niche market

Tote Le Monde created an environmentally friendly, durable, functional and fashionable ‘carry-
al’ bag, made out of recyclable plastic.
It expanded to making travel bags, placemats, shower curtains, belts, business portfolios all in its
instantly recognisable signature material of striped recycles plastic.
Tia Wou does all the company’s advertising and the brand has been featured in the high fashion
press such as Elle, Elle Décor, InStyle and Oprah.

1. What does the title ‘Bagging a Niche Market” mean?
2. Have you heard anything else about Tote Le Monde?

Key words:

fine arts graduate

flair for

accessory

to fly off the shelves

high-end store

low-end price

money is no object

price tag

to break into the market

all-purpose

to go against the norm

to abandon

overhead

skeleton-sized staff

to be armed

to do the unthinkable

propelled

to work out

downtown loft

high return

signature style

to grace

status symbol

to hit the niche

to capture

Questions:

1. What is Tia Wou’s background?
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What did Tia have when she went to the luxury shops to offer her goods?
What year was the brand created?

How many people are in her staft?

How is the brand able to compete with high-end brands?

How do Tote Le Monde bags look? What materials do they use?

Read the definitions and guess the words they mean

6.

7.

a) to achieve or accomplish by effort b) to solve or find out by reasoning or calculation

1
2. to give up completely
3.
4
5

a small accompanying item of dress, esp of women's dress

. the space inside a roof; a flat on the upper floor of the building

a piece or strip of paper, plastic, leather, etc., for attaching to something by one end as a
mark or label

unimaginable; inconceivable

natural ability; talent; aptitude

Translate

XN R

He has a flair for languages.

They hope to get quick returns.

The guerrillas shot down one aeroplane and captured the pilot.
The governor graced us with his presence.

There are only high-end goods in this shop.

They managed to hit the niche of up-market goods.

This machine is all-purpose one.

They decided to go against the norm and reaped huge benefits.
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M. MeToauueckue YKazanusd 1Jist CaMOCTOATEIbHOM paﬁoTI)I CTYACHTOB

V. Mertonuyeckue ykazaHus g oOydaromuxcs mo auciuruimie «MHocTpaHHBIN
S3BIK JUISI MyTEIIeCTBUI» aapecoBaHbl CTylAeHTaM. B Xoje oOydeHus OCHOBHBIMH BHJIaMU
Y4eOHBIX 3aHATHH SBISFOTCS MPAKTUYCCKHUE 3aHSATHS.

B xone mpakTudecKuxX 3aHATUN YIIyONSIOTCS W 3aKPEIUIAIOTCS 3HAHUA CTYIEHTOB Ha
JETIOBYI0 M TPOQECCHOHATBFHYI0O TEMAaTHKy, Ppa3BHUBAIOTCS HAaBBIKM BIAJCHUS OCHOBHBIMHU
METOJIaMU TUCLUIIIIUHBI.

IIpn noAroTOBKE K MPAKTUYECKUM 3aHATHAM KaX bl CTYACHT JTOJIKEH:

- U3YYHUTh PEKOMEH/IOBAaHHYIO YUEOHYIO IUTEPATYPY;

- BBINIOJIHATH JIOMAIIHEE 3aJaHuUE;

- IOATOTOBUTH OTBETHI HA BCE BOMPOCHI MO U3y4aeMOil TeMe.

B mponecce moAroToBKH K NMPAKTHYECKUM 3aHSATHUAM CTYACHTBI MOTYT BOCIIOJIB30BaThCS
KOHCYJIBTAallUSIMH MPETIOIABATES.

Bonpockl, HE pacCMOTpEHHbIE Ha TMPAKTUUYECKUX 3aHATUAX, JOJKHBI OBITH HM3Y4YEHBI
CTyIEHTaMH CaMOCTOSTeNIbHO. KOHTpOIb caMOCTOATENbHON paboOThl CTYACHTOB IO Y4eOHOI
IporpamMMme Kypca OCYILECTBIISICTCS B XOJ€ MPAKTUYECKUX 3aHATUN METOAOM YCTHOIO OIpOCa,
MUCHbMEHHBIX 3aJaHUil WM TOCPEICTBOM TeCTUpPOBaHMA. B Xxome caMoCTOSTENbHOM pPaboThI
CTYIEHT 00s3aH IMPOYMTATh PEKOMEHJYEMYI0 OCHOBHYIO M JOINOJHUTEJIBHYIO JINTEpATypy IO
M3y4aeMoOl TeMme, JOMOJIHUTh KOHCIEKTHl HEJOCTAIOIIMM MaTepuajoM, BBINHCKAMU W3
PEKOMEH/IOBAHHBIX HCTOYHUKOB. BBIIENINTH HENOHATHBIE TEPMHHBI, HAWTH HMX 3HAYCHHE B
cnoBapsx. CTyOeHT JOKEH TOTOBHUTHCS K MPEACTOSIIEMY MPAKTUYECKOMY 3aHATHIO MO BCEM
0003HaYeHHBIM BOMpocaM. BpI3BaBIIME Yy CTyIeHTa B XOJ€ CaMOCTOSTENBHOW paboThI
3aTpyAHEHUE BOMPOCHI CIETYET MPOSICHUTh HA MPAKTUYECKUX 3aHATHSIX.

IIpn m3ydenun gucuuiuiMHbl «MTHOCTpaHHBIN S3BIK U IIYTELIECTBUI HCIOIB3YIOTCS
CJIEYIOIINE BUIBI CAMOCTOSTENIbHOM pabOThI CTY/IEHTOB:

- AaHHOTUPOBAHUE CTATEH;

- MOJITOTOBKAa MOHOJIOTa/IUAaJIora;

- IOJITOTOBKA MPE3eHTAIUI/TIPOCKTOB;

- IOJITOTOBKA BOIPOCOB JJIsi OOCYKACHHUS,

- TOJITOTOBKA (DOHETUYECKOTO YTEHHS TEKCTOB M UX MEPEBOJIA;

- IOJITOTOBKA K CJIOBAPHOMY JIUKTAHTY/TECTY;

- IOATOTOBKA IIEPECKa30B TEKCTOB;

- COCTAaBIIEHHE [IOCCAPUS;

- BBIIIOJIHEHUE JIEKCUKO-TPAMMATUYECKUX YIIPAKHEHUM.

s MOAroTOBKM K 3aHATHAM, TEKYyLIEMY KOHTPOIK M MPOMEXYTOUHOM arrecTaruu
CTYJIEHTBI MOT'YT BOCIIOJIb30BaThCsl JIEKTPOHHBIMHU OMOJINOTEKaMH, a TaKXKe MOTYT B35Th Ha JIOM
HEOOXOUMYIO JIUTEpaTypy Ha aboHEMEHTEe BY30BCKOM OHMOIMOTEKHM U BOCIOIb30BaThCA
YUTAJIbHBIMU 3aJ1aMU By3a.

PexoMenganuu no riaHUPOBAHUIO U OPTaHU3AIMK BPEMEHU, HE0OXOJMMOTO Ha U3y4YEHUE
JUCLUTIIUHBI

HaubGonee ontuManbHbI BapuaHT IJIAHUPOBAHUS M OpPTaHMU3AIMH CTYICHTOM BPEMEHH,
HE0O0XOIMMOTO0 AJIsl U3yU€HUs AUCIUILIINHBI, — PacIIpeeIuTh YIeOHYI0 Harpy3Ky paBHOMEPHO.

K npakthueckuMm 3aHATUSIM HEOOXOIMMO TOTOBUTHCS Ha KaxkJIoil Hexene. B ciydae
IIPOITyCKa 3aHATHsI, HEOOX0IMMO MPEIOCTAaBUTh NUCbMEHHbIE (M YCTHBIE) 3a/1aHUs ITPOITYILIEHHOM
TeMbl. CaMOCTOSITENIbHYIO paboTy CleayeT BBINOJIHATH COIIACHO TpaduKy U TpeOOBaHUSM,
IIPEJIOKEHHBIM IIPETIOAaBaTeIIEM.

Jomyck k 3K3aMeHy MO IUCUUILIMHE MPEANoIaraeT akTUBHOE y4acTHE B MPAKTHUYECKUX
3aHATHUSAX, & TAK)KE CBOEBPEMEHHOE BBIIIOJIHEHUE JIOMAIIHUX U CAMOCTOSTENBHBIX 3aJaHUN.

Onucanue nocaeaoBaTeIbHOCTH AEHCTBUN CTYACHTA PU U3YYEHUN AUCIUIUIMHBI

3anaHue JUid TOATOTOBKM K IPAKTUYECKUM 3aHATHUAM 10 JaHHOMY KYypCy CTYAEHT
MOJIy4aeT OT MpernoAaBaTelis.
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OCHOBHBIM MPOMECIKYTOUYHBIM IMOKA3aTCJICM YCIICHIHOCTU CTYACHTA B MPOLECCCC NU3YUCHUA
JTUCLUIUIMHBI SBJISIETCS €r0 TOTOBHOCTh K MPAKTHUECKUM 3aHATHSM.

[Tpuctynast K BBIIOJIHEHUIO 33JJaHUS 110 JIF0O0H TeMe, IPEXkKIEe BCEro, He0OXOAMMO:

- 03HAKOMHUTHCS C TJIAHOM 3aHATHS,

- U3y4YMTbh COOTBETCTBYIOLIUI pa3/ien yueOHOro nocoous,

- BBISICHUTB HAJIMUYUE JIUTEpaTyphl WK TEOPETUUECKOTO MaTepuaa o Teme,

- MO0 KaXJOMy BONPOCY NPEIJIOKEHHON TEeMbl HEOOXOAMMO ONpPENETUTh U YCBOUTH
KJIFOUEBBIE TIOHATHS U TEPMHHBI.

B cinydyae BO3HUKHOBEHHS TPYIHOCTEH CTYACHT JODKEH U MOXET OOpaTuThcs 3a
KOHCYJIbTallMel K MpernoiaBaTesio.

KpI/ITepI/IeM TFOTOBHOCTH K MNPAKTHYCCKOMY 3aHATUIO ABJISACTCA YMCHUC OTBCTUTH HA BCC
BOIPOCHI 110 TEME 3aHSITHS.

PCKOMGHZ[aIlI/II/I IO MOATOTOBKE K 9K3aMCHY

B npornecce noAroToBkM K 5K3aMeHy PEKOMEHyeTCs:

1) O3HAKOMHUTLCA € ICPEHHEM BOIIPOCOB, BBIHOCUMBIX HA 9K3aMCH;

2) MNOBTOPUTH, OOOOUIMTH W CUCTEMATU3MPOBaTh HMH(OPMAIMIO, TOMYyYEHHYIO Ha
MPOTSHKEHUU BCETO y4eOHOTO To/1a/ceMecTpa B Mpoliecce MPaKTUIECKOTO0 OCBOSHUS MaTepHaa;

3) nmpocMOTpeTh INoccapui, TpaMMaTHYECKUH CHPAaBOYHMK, KOHCIEKTBI, KOTOpbIE
M3y4YaJIUCh BO BPEMsI CAMOCTOSTEIIEHON PaOOTHI.

PazbsicHeHus no paboTe ¢ TECTOBBIMH 3aJaHUSIMU

TectoBBIC 3aaHud NpCAHA3HA4YCHBI JJIA MPOBCACHUSA TCKYHICTO U UTOTOBOI'O KOHTPOJIA
YCBOEHUS COACpXaHUs JAUCHUILIUHBL. Vcnonb3yroTes cienyroume (GopMbl TECTOBBIX 3aJaHUIL:
OTKpBITas, 3aKpbiTas (C BBIOOPOM OJHOTO WM HECKOJbKMX TNPAaBWIBHBIX OTBETOB), Ha
YCTAaHOBJIEHHE COOTBETCTBMS M  IOCJIEIOBAaTEIbHOCTH, HAa  JONOJHEHHUE, 3JIEMEHTHI
AHHOTHUPOBAaHMA.

[Ipy BBHIMOJIHEHUM TECTOB CTYAEHTY, MNPEXIE BCEro, PEKOMEHAYEeTCS BHHUMATEIbHO
npovYuTaThb 3aAaHUC, OTBCTHTL Ha BOIIPOC, UYTO HGO6XOIII/IMO caciaarhb. Y1005l IMMpaBUJIBHO
BBINOJIHUTH 3a/laHue 3aKpbITOH (GopMbl (OTMETUTh OAMH WM Oojiee IMPaBUIBHBIX OTBETOB),
HGOGXOI[I/IMO MPOYUTAaTb TECTOBOC YTBCPKIACHUEC U B IPUBCACHHOM CIIMCKC OTMETUTH CHa4dajia TC
OTBETHI, B KOTOPBIX CTYIEHT YBEPEH, U ONPEEIIUTh T€, KOTOPbIE TOUHO SIBJISAIOTCS OIIMOOYHBIMH,
3aTeM CIIC pa3 MPOYUTATb OCTABIINECA BAPUAHTHI, IIOAYMATb, HEC ABJIAIOTCA JIM CIIC KaKUC-TO U3
HUX NpaBWIbHBIMU. BaXkHO IOYMTATh BapHaHTHl OTBETOB JI0 KOHIA, YTOOBI pa3inU4UTh OIU3KHE
1o (hopme, HO pa3HBIE MO CONEPIKAHUIO OTBETHI.

Pexomenparuu no pabore ¢ aureparypoi

IIpu pabore c nuTeparypoil (caMocTosTeNbHas padboTa), MOCOOHSMHU IO TpamMMaTHKe
HEOOXOIMMO, BO-TIEPBBIX, ONPEACIUTh, C KaKOil IENbI0 CTYAEHT oOpalaercs K HCTOUYHUKAM:
HATH HOBYIO, HEM3BECTHYIO HH(OPMAIMIO; PACIIUPUTH, YIIyOUTH, IOMOTHUTH MMEIOIIUECS
CBEJICHMSI; TIO3HAKOMUTbBCS C JPYTUMH TOUKAMH 3pEHHUS 10 ONPEIEICHHOMY BONPOCY; HAYUUThCS
IIPUMEHATh IIOJyYECHHBIC 3HAHUS; YCOBEPIICHCTBOBaTb yMeHus. Mcxonas M3 3TuUX Lenew,
HEoOX0oMMO BbIOpaTh UCTOUHMKH. [Ipexsie Bcero, cieayer oOpaTUThes K yueOHMKaM, Ha3BaHUS
KOTOPBIX COBIIQJAIOT C Ha3BaHWeM Kypca. ns QopmupoBanus ymeHHH 1eraecooOpa3sHO
o0paTuThCs K MpakTUKymMaM. B mosmydenun Oosiee IIyOOKHMX 3HAHMM MO OTJCIBHBIM TEMaw,
HpO6JIeMaM IMOMOIr'yT HAy4YHBIC CTAaTbH, MOHOFpa(l)I/II/I, KHUTH, TPHUBCACHHBIC B CIHUCKax
JONOJHUTENIBHOM JIUTEPATyPhI.

BI)I6paB HECKOJIBKO HMCTOYHHUKOB JJI4 O3HAKOMJICHU, H€O6XOIII/IMO HU3YyYUTh UX
orvaBjieHHE. DTO MO3BOJMT OMNPENETUTh, MPEICTABIEH JU TaM HHTEPECYIOLIMH BOIPOC, U B
KakoM oObeMe OH ocBemaercs. l[locme ASTOro OTKpoWTe HYXKHBIH paszien, maparpad
IIPOCMOTpPUTE, MPOJIUCTAWTE UX, OOpAaTUB BHHUMAHUE Ha 3aroJIOBKU U IIPU(TOBBIC BbIIEICHUS,
YTOOBI BBISICHUTH, KaK H3JIOXKCH HGOGXOI[I/IMI)II;'I Marcepual B JaHHOM HCTOYHHKE (HpO6ﬂCMHO,
JOCTYIIHO, OY€Hb IPOCTO, MOMYJISPHO HHTEPECHO, C MPEACTABIECHUEM pa3HbIX MO3MLUH, C
npumMepamMn u HpO‘-I.). TaK, Ha OCHOBAaHUHM O3HAKOMHUTCIBHOI'O, INPOCMOTPOBOIO 4YTCHHA U3
HECKOJIbKMX KHMT, cTaTell Bbl BeIOepeTe Heo0X0AUMY0 HH(OPMALIUIO AJIi aHHOTHPOBAHMUSL.
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[Tpu 3TOM BakHO TIpHOEraTh K TAKUM BHJIaM YTEHUS, KaK M3YyYarollee M KPUTHUICCKOE:
¢dukcupoBaTh B (opMe TE3MCOB, BBIITUCOK, KOHCIIEKTAa OCHOBHBIC, 3HAUUMBIC IOJOKCHUS,
OTMeuaTh CBOE COIVIaCHE C aBTOPOM MJIM BO3MOKHBIE CITIOPHBIE MOMEHTBI, BO3PaKECHUSI.

Bo Bpemst paboThI ¢ JOTIOTHUTEIBHOM JTUTEPATYpOi HEOOXOAMMO MCIIONB30BaTh CIOBAPU
(bonbmioit pyccko-anmuiickuii cinoBapp B. K. Mromnepa), a Takke 3JEKTPOHHBIE PECYpPChI
(Mynberutpan, Forvo: kpymnHeiimas 06aza mpousHomieHuit B mupe, Free Online Dictionary,
ABBYY Lingvo-Online u ap.).
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