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DBEJI[EHUE

[Tocobue “Understanding Accounting” mpeactaBisieT co00i TOMOJHEHHOE U
nepepadboTanHoe nocooue “International Banking and Accounting” (2008 r.) u npen-
HA3HAYCHO KakK JJIsl CAMOCTOSITEIILHOM pabOThI, TaK U AT PabOTHI B ayTUTOPUH CTY-
neHToB-0akanmaBpoB HampasieHus: noarotoBku 080100.62 (mpodunb MOATOTOBKH
«byxranTepckuii yuer, GUHAHCOBBIN aHATIU3 U ayTUT).

B pe3ynbrare uzydeHus: JUCUUIUIMHBL CTYIEHTHI JOJIKHBI OBJIaJIETh HABBIKAMU
YCTHOM M MUCHMEHHOM peud, OCHOBHOW TEPMHUHOJIOTHEH B paMKax cBoed mpodec-
cuoHasibHOM nesitenbHOoCcTH (OK-14), a Takke OCHOBaAMH MEXIYHApOJHBIX CTaHIAp-
ToB (puHaHcoBoi otyeTHOCTH (I1K-13).

Panee neiicTByroias cuctemMa OyXrajiTepckoro ydera Obuia CO3/1aHa YCUITUSIMU
HECKOJIbKUX MOKOJEHUH. B mpoliecce HCTOPUYECKOTO pa3BUTHSI OyXTraaTepCKuil yuer
MOCTOSIHHO MEHSJICS U coBepiieHCTBOBaJCA. CylIeCTBEHHBIM U3MEHEHUSIM TOJIBEPT-
JUCh €ro TEOPETHUYECKUE U METOJOJOTMYECKHE OCHOBBI. 3a TOJbl, MPOLIEAIINE CO
BPEMEHHU €T0 BO3HUKHOBEHHSI, 3HAUUTEIILHO PACIIUPUINCH U 00BEKTHI yueTa. OgHaKo
TaKre OCHOBHBIC MOHATHS OyXTaaTepCKOTO yueTa KakK «Ie0eT», «KpeauT», «oaranco-
BBIN OTYET», OTYET O MPUOBLISAX U YOBITKAX» U T.I. OCTAIOTCS HEM3MEHHBIMH B JIIO-
0ol cTpaHe U cucTeMe yJeTa.

UtoObl MOHUMATh OYXTaNTepCKUM SI3bIK U U3BSCHATHCS HA HEM, HEOOXOIHUMO
3HATh 3HAYEHHS] OCHOBHBIX MOHATUI OyXraaTepcKoro y4era U 3HAKOMUTHCSI C HOBBI-
MU TEpPMHHAMH B 3TOH 00JaCTH.

[ToaTOoMy cTyAeHTaM MpeuiaraloTcsl pa3iudyHble THUIbI 3aJaHui 1 paboTh
HaJl COBPEMEHHOU paboueil TepMuHOJIOTHeH Oyxranrepckoro ydera. OcoOblii MHTE-
pecC MPEeNCTaBISAIOT pa3padOTaHHbIE aBTOPOM JIEKCUUYECKHUE YNPAKHEHUSI Ha OCHOBE
JAHHBIX M3 TOJIKOBBIX CJIOBapeil Kak 3apyOe’KHbIX, TAK U OT€YECTBEHHBIX aBTOPOB,
TECThl U KOHTPOJIbHBIE paboThl. B mocoOuu Takke mpeicTaBIeHbl 3aJJaHus ISl CaMo-
CTOSITEIBHON PabOTHI, OOIIHIA CITOBAph CIIOBOCOUYETAHUHN IO TEME «Accountingy.

[TpuBeneHHbIe B TOCOOMU TAOIUIIBI, CXeMbI M 0a30BBIM MaTepual Ha PYCCKOM
A3BIKE IOMOTAIOT OCBOEHUIO MaTepuaa.

CryzneHTam mnpejararoTcsi TBOPUYECKHE 3aJlaHHs Ha COCTABJICHHE CHUTYaluH,
KpPOCCBOP/IOB, pe0yCOB, KOTOpBIE SIBISIOTCS 3JIEMEHTAMH PellaKCalliid Ha 3aHATHUSX.
[TockonpKy mocobue mpeAcTaBiIsieT cOO0W BBEICHUE B « AHTIIMHCKHNA TSI CIICIIAATTh-
HBIX LIEeJIEH», TO 1EJIecCO00pa3HO PEeKOMEHI0BATh CTYAEHTaM MOJIb30BaThCS CIEAYIO-
IIUMU CJIOBAPSMU: AHTIIO-PYCCKUN cloBapb Mo 3KOoHOMUKe u ¢puHaHcam. — CIIG.,
1993; Hxoen dx. Curen u ap. CnoBaps Oyxraatepckux TepMuHoB. — M.: MHbpa-M.,
2001 u np.



Unit 1. Accounting

ACCOUNTING IS THE LANGUAGE OF BUSINESS
Vocabulary to be learnt
Account — a detailed record of all the money that a person receives and spends.

Accountant — a person whose job is to inspect or keep accounts.

Accounting — the system that measures business activities, processes that information
into reports, and communicates these findings to decision makers.

Accountancy -- the theory and practice of keeping and inspecting accounts.
Accounting — an information system for measurement and reporting of the transfor-
mation of resources into goods and services and the sale or transfer of these goods
and services to customers.

Accounting system — a set of records, procedures, and equipment that routinely deals
with the events affecting the financial performance and position of the entity.
Accounts receivable (trade receivables, receivables) — amounts owed to a company
by customers as a result of delivering goods or services and extending credit in the
ordinary course of business.

Accounting controls — the methods and procedures for authorizing transactions,
safeguarding assets, and ensuring the accuracy of the financial records.

Accounting Principle Board (APB) — the predecessor to the Financial Accounting
Standards Board.

AICPA - American Institute of Certified Public Accountants, the leading organiza-
tion of the auditors of corporate financial reports.

Annual report — a combination of financial statements, management discussion and
analysis, and graphs and charts that is provided annually to investors.

APB Opinions — a series of thirty-one opinions of the Accounting Principles Board,
many of which are still the “accounting law of the land”.

Certified public accountant (CPA) — a person who has met state regulatory re-
quirements, including passing the Uniform CPA Examination, and has thus been cer-

tified; a CPA may have as his or her primary responsibility the performance of the



audit function on published historical financial statements of commercial and non-
commercial financial entities.

Entity — an organization or a section of an organization that stands apart from other
organizations and individuals as a separate economic unit.

Expenditures — the purchases of goods or services, whether for cash or credit.
Expenses — decreases in owners’ equity that arise because goods or services are de-
livered to customers.

Financial accounting — the field of accounting that serves external decision makers,
such as stockholders, suppliers, banks, and government agencies.

Ledger — the records for a group of related accounts kept current in a systematic
manner.

Liabilities — economic obligations of the organization to outsiders, or claims against
its assets by outsiders.

Long - term liabilities — obligations that fall due beyond one year from the balance
sheet date.

Management accounting — the field of accounting that serves internal decisions
makers, such as top executives, department heads, college deans, hospital administra-
tors, and people at other management levels within an organization.

Net income — the remainder after all expenses have been deducted from revenues.
Notes payable — promissory notes that are evidence of a debt and state the terms of

payment.

AIS — Accounting information system Cucrema y4yeTHOUN HHGOpMAITIT

APB -- Accounting Principles Board (1959- | Komuter mpuHIIMTIOB OyXTaJITEPCKOTO y4eTa
1973)

AICPA — American Institute of Certified Pub- | AMepukaHCKuli WHCTUTYT IUIIOMUPOBAHHBIX

lic Accountants OyxraiarepoB

CPA — Certified Public Accountant JlumioMHpOBaHHBIN OyXTayiTep BBICHICH KBa-
TuduKaun

CA — Chartered Accountant [TpuBunerupoBannsiii Oyxranrep (Bemukoopu-
TaHUs)

PA — public accountant OOmiecTBeHHBIN Oyxrantep (MPemoCTaBIIsIO-

ITUH CBOM YCITYTH OOIIIECTBY)

FASB —Financial Accounting Standards Board | CoBet no cranmapram (huHaHCOBOTO y4deTa

GAAP - Generally Accepted Accounting Prin- | O0menpruHAThIE TPUHIMIB  OYXTaJTEPCKOTO
ciples yueTa

AGA — Association of Government Account- | Accoruarus OyXTrajaTepoB TOCYIapCTBEHHBIX
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ants YUpEKICHUN

IRR - internal rate of return BHyTpeHHss HOpMa peHTa0ebHOCTH
IRS — Internal Revenue Service Hanorosoe ynpasnenune CIIA
TQM - total quality management BceoObemitoniee yrpaBieHHEe Ka4eCTBOM

AIS — Accountants International Study Group | MexayHaponHas Tpynmna u3ydeHUs MpoodsieM
OyXrajTepcKoro ydera

1.1. Transcribe the following words, practice their pronunciation, and trans-
late them into Russian.

Committee, theory, commercial, applicable, industry, financial, scholars, re-
cord, coordinate, assume, ensure, reconcile, competitor, ledger, identity, expenditure,
equity, audit, measurement, harmonization, procedure, increase, access, purchase,
separate, interpret, liability, nonobservance.

1.2. A. Give the English equivalents for:

1) cuer (OyxrajTepckoro yuera), 3alUChIBaTb Ha CYET, PETUCTP; 2) OTYET-
HOCTh; 3) 3a COOCTBEHHBIN c4YeT; 4) cueT AeOUTOpPOB; 5) CHATH JACHBIU CO CUETa B
Oanke; 6) TeKyImMii OAHKOBCKUI cUeT; 7) NETMO3UTHBIN CUeT; 8) CUeT B TJIaBHOW OyX-
raJITepCKOM KHUTe; 9) cueT rocyaapcTBeHHOro yupexaenus; 10) cuer npuObuiel u
yObITKOB; 11) momoTuetHoCTh; 12) Teopus; 13) Oyxranrepus; 14) kBanupunupoBaH-
HBIN OyxranTep, Oyxraiarep ¢ ynpaBieHYecKUMHU (DyHKIusIMu; 15) riaaBHbIA Oyxrai-
Tep, 16) OyxranTepckuil ydeT (aHaau3 XO3SUCTBEHHOM NESITENbHOCTH); 17) Oyxrain-
TEpUS CaMOCTOATEILHOTO OPTaHW3allMOHHOTO TMOoJpa3aeicHus; 18) exeaHeBHbIN
yuet; 19) ynpaBneHueckuii yuer: 20) moiarocpodHbie 00s3aTenbCcTBa; 21) 3aKimoue-
Hue; 22) oTBe4aTh CTPOTUM TpeboBaHusaM; 23) yOwmITkH (moTepu); 24) Tpanchept
(mepenaua); 25) oObIuHBIN (perymsipHblil); 26) EnuHblil 5K3aMeH Ha MOJyYEeHHUE 3Ba-
HUSL JUIUIOMUPOBAHHOTO Oyxrairepa; 27) oOCyXJAeHHE M aHAIM3 YIPaBISIOIMIUMY;
28) nmesaTenbHOCTh; 29) BHelHWE Tosb3oBarenu; 30) Bekcellb K oriare (J10JroBoe
00s13aTenbcTBO K oriare); 31) akTuBbl; 32) OCHOBHOM KanuTtair; 33) cTOpoHa, UMEHO-
mas o0s3aTenbeTBO (1ebuTop); 34) MarepualibHble aKTUBBI; 35) COOCTBEHHBIN (aK-
LIUOHEPHBIN) KamuTal.

B. Give the Russian equivalents for:



a detailed record; to keep accounts; to open an account; to keep an account with a
bank; to pay an account; to make out an account; to measure business activities; to
process information into reports; to communicate findings to decision makers; trans-
formation of resources into goods and services; a set of records, procedures and
equipment; events affecting the financial performance; position of the entity; to ex-
tend credit; terms of payment; decreases in owners’ equity; all the money that a per-
son receives and spends; to inspect accounts; the purchases of goods or services for
cash; a separate economic unit; to serve external decision makers; to serve internal
decisions makers; reliable information on the costs of operations; performance
evaluation; accounts payable; receipts; footnotes; interpretation; to verify; fixed as-
sets; accounts - and - records; the economic affairs of an organization; to be typically
generated in financial accounting; to summarize the firm’s assets and liabilities;
value; current value; to grant a loan; to examine the results of operations.

1.3. Write the pairs the synonyms.

Chief accountant, rival, transaction, competitor, business, accountant in charge,
income, subsidiary, rebate, bucks, an invoice, interest, sum, terms, stocks, accretion,
bargain, general accountant, dealing, enterprise, company, branch, dollars, a bill,
profit, earnings, percent, percentage, amount, stores, condition, discount, increase.

1.4. Give the opposites of:

Liabilities, receivables, long-term liabilities, tangible assets, profit, single-entry
bookkeeping, fall, increase, lend, debtor.

1.5. Make up your own situation using as much word combinations of the pre-
vious exercises as possible.

1.6 A. Fill in the blanks with the right English terms.

1. YopaBneHueckuil y4eT; Mpouecc ONpenesICHNs, U3MEPEHNUS, AKKYMYJIALUH,
aHaJM3a, TOJrOTOBKH, WHTEPIIPETAIMKA U Tiepenadn (PUHAHCOBOW MH(OPMAIUH, UC-

HOHBBYCMOﬁ PYKOBOJACTBOM JIA IIJIAHUPOBAHHA OLICHKHW U KOHTPOJIA BHYTPH OpraHu-

2. AHanu3 XO34iCTBEHHOM AESATENbHOCTH; OyXTanTEepCKUN y4eT, mpe/icTaBlie-

HUe OyXranaTepcKoil OTYETHOCTH — .........



3. Ilepuon, 3a KOTOpPHIA OpraHU3alusl COCTABIISIET OTUYETHOCTh, KaK MPaBUIIO,
paBeH OJJTHOMY TOAY — ..........

4. Cuer, nojiep>KUBaeMbIi B OaHKE — ........

5. JIuio, oOyueHHOE BEIECHUI0 OyXTalITePCKUX KHHUT, B KOTOPBIX PETUCTPUPY-
I0TCA BCE (PMHAHCOBBIE TPAHCAKLIMUA KOMMEPUECKUX WM MHBIX OpraHu3aluid, U CO-
CTaBJICHUIO MEPUOIUYECKONA OTYETHOCTH — ........

6. IHCTpyMEHT, UCIIOJIb3yEeMBbIil B OyXraiaTepckoM yudeTe TSl JeHEKHOM OIeH-
KU TOBAPHBIX M (PMHAHCOBBIX OIEpaluii KOMMEPYECKOTO MPEAIPUSITHS, TPOU3BOIS-
IIET0 TOBAPhl WM OKa3aHHBIE YCIYTH — ........

7. Otpacnp OyXraiaTepcKoro jena, KOTopas CBsi3aHa C IMpeaocTaBiieHueM ¢u-
HAHCOBOU MH(pOpPMALIUU 32 TPEEbl OPTaHU3AMH - ..........

8. AMEpPUKAHCKHI MHCTUTYT IUIJIOMUPOBAHHBIX OYXTanTepoB — Mpogeccho-
HajbHas OpraHu3alysl NMPAKTUKYIOUIMX AUILIOMHPOBAHHBIX OyXrajaTepoB BhICIIEH
kBasnpukanuu. MHCTUTYT pazpabaThiBaeT JJIsi CBOMX WICHOB CTaHIAPThl IIPAKTUYE-
CKO#1 paboThI; 1aeT TEXHUYECKHE PEKOMEHJAIMN U KOHCYIbTAllUU KaK MPABUTEIbCT-
BEHHBIM, TaK U CBOUM WJIEHAM — .........

9. [IpuObLIb YuCTast — OT MPUOBLIHN 10 HAIOTOOOJIOKEHUS: BEIUNTAIOT TEKYIIUN
HaJIOr Ha MPHUOBUIL M OTIIOKEHHBIE HAJOTOBBIE 00S3aTENbCTBA U MPUOABISIIOT OTJIO-
’KEHHBIE HAJIOTOBbIC AKTUBBI — ........

10. Pacxopl opraHu3anuy - yMEHbIIIEHUE SKOHOMUUYECKUX BBITOJ] B pe3yibTa-
T€ BBIOBITHSI aKTUBOB (JICHEXKHBIX CPEJICTB, HHOTO UMYIIECTBA) U (HUJIM) BOBHUKHOBE-
HUS 00513aTENbCTB, MPUBOASIINX K YMEHBIICHUIO KalKuTajla OpraHu3aluu, 3a UCKIIIO-

YCHUCM YMCHBIICHUS BKJIAAOB IO PCIICHUIO YIACTHHKOB (CO6CTBCHHI/IKOB HMYIICCT-
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1.7. A. Match the terms with their definitions. Print the letter identifying your

choice in the Answers column.

Term Definition Answers

1) account A. Byxrantep, Oyxrantepckuil paboTHUK, peBuzop, | 1.
KOHTpoJiep. Byxranrepsl roToBsST (puHaHCOBBIE OT-
YeThl U HAJIOTOBBIC JICKJIAPAIMU, IIPOBOMST ay/IH-
TOPCKYIO MPOBEPKY (PMHAHCOBBIX YUETHBIX JIOKY-
MEHTOB.

2) accountant’s B.Byxrantepckuii yuet, Oyxranrepus. 2.
B BenukoOputanuu TepMuH 0003HAYAET MPAKTH-
YeCKHe, TEOPETHUECKUE ACTIEKThI OYXTaJITepPCKOTO
yuera, BKJIIOYaeT MPaKTUKY y4yeTa, UCCIe0BaTelNb-
CKYI0 paboTy 1 oOyueHue.

liability

3) accountant’s respon- | C. IlogoT4e€THOCTD, OTBETCTBEHHOCTD, 003aHHOCTh | 3.
OTJIeNIa BHITIONHSATE OlNpeneneHHyo GyHkuuo. OT-
BETCTBEHHOCTb MOXET OBITh BBIPAXKEHA HANPAMYIO
WM 3aUKCUpOBaHa B 3aKOHE, ITPaBUJIe, COTJIAIIIe-
HUM.

sibility

4) accountability D. I'maBHbIi ayAUTOp, CIEUATUCT OTBEYarOIIuii 3a | 4.
BBIC3/IHYIO pabOTy Ha MECTE B XOJI€ ayJUTOPCKOM
MIPOBEPKHU.

5) accountant E.IOpuanueckast OTBETCTBEHHOCTh OyXxrairepa 5.




6) accountancy F. Cuer, cornaimienue, yuer; cucremMaruueckas pe- | 6.
THCTPALUs, OTPAXKAIOMIAs PE3yIbTaThl OTIepaIHid
WIH APYTUX COOBITHI 110 KOHKPETHOM cTaThe Oa-
JIAHCA WJIM OTYETA O MPUOBLIAX U YOBITKAX.

7) accountant in charge G. Yuernas eqununa. Kommepueckas ninu apyras 7.
SKOHOMMYECKAs €AMHUIIA (BKITIOYas (PYIIHATIBI), 10
KOTOPOM BEIETCS CAaMOCTOSITEIbHBIN OyXranTep-
CKH y4eT (KOpIopaluu, TOBAPUIIECTBA, TPECTHI U
MTOJAOTPACIIH )

8) accounting event H. byxranrepckuii nuki. [locnenoBarenbHbie nei- | 8.
CTBUS TI0 PETUCTPALIMU YIETHOTO COOBITHS C MO-
MEHTA COBEPILICHUS CACIKH JI0 €€ OTPakeHus B (hu-
HAHCOBBIX oT4eTax: [lopsaok 3TanoB B Oyxrajirep-
CKOM IIMKJI€ TAaKOB: 3aIlUCh B )KypHAJIe, IPOBOJIKA B
OyXraJTepcKoOM perucTpe, MoAroTOBKa IMpeIBapH-
TEIHHOTrO OalaHca M MOArO0TOBKA (PMHAHCOBBIX OT-
YETOB

9) accounting entity I. MopanbHast OTBETCTBEHHOCTh Oyxranrepa (ayau- | 9.
TOpa)

10) accounting cycle J. Yaernoe cobsiTue. Oneparusi, BHocumas B yuer- | 10.
HbI€ JOKYMEHTHI (PUpPMBbI (BHEIIITHHE U BHYTPEHHUE
orneparnn)

B. Give some definition. Let the other students guess what term you defined.

1.8. Translate the definitions into English and match them with the words given

below.
accounting error accounting manual  accounting procedure account of profits
accounting interpretation  activity accounting administrative accounting  accuracy

accounting software  business accounting depreciation accounting accounting technician

accounting equation  entity accounting accounting valuation accounting policies

function accounting enterprise accounting cost accounting primary accounting

1. Byxranrepckue KOMIBbIOTEPHBIE MTPOTPaMMBI; MPOTPAaMMHOE OOeCTIeUeHre s Be-
JeHHsI OyXTaJITEPCKUX KHHUT B KOMIIBIOTEPHOM BapHUaHTE; MPOTPaMMbI MOTYT OBIThH
MCIIOJIH30BAHBI IS YUeTa OTePaIiiid, MOACPKaHNsI OCTAaTKOB HAa CUETAaX U MOJATOTOB-
K1 (PMHAHCOBBIX OTYETOB M COOOIIECHUM.

2. OreHka Mo OyXTanTEepCKUM 3alucsM; OIleHKa aKTHUBOB, NMPHUHSATAas B Oyxrairep-
CKOM y4YeTe, KOTopasi BeleTCS B COOTBETCTBUU ¢ OOMICPUHSITHIMUA MPUHIIUITAMH

oyxranrepckoro ydyeta (GAAP).
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3. YdeTHas MeTOAMKA, MPOLEAypa y4eTa; Coco0 WM TEXHOJOTMYECKUN MPOrpecc
ydera u 000011eHNs (UHAHCOBBIX JAHHBIX B MPOIIECCE MOATOTOBKH (PMHAHCOBBIX OT-
YETOB.

4. PazbsicHeHUe, MHTEPTIPETALNS 110 TIPodIeMaM OyXTalTepCKOTO y4eTa.

5. byxrantepckas omuOKa, He SIBJISIOIIASICS CIEICTBUEM MPEAHAMEPEHHOIO MOIIEH-
HuuectBa (fraud). [IpuurHOM OMIMOKKU MOXKET CTaTh HEOPEKHOCTH (negligence).

6. PykoBOJCTBO 1O OyXraiarepckoMy y4yeTy; CIPaBOYHHK, COACPIKAIIUN MPUHIUIIBI
YYETHOU MOJIMTUKH, METOJIMKU U CTAaHAAPTHI BEJEHUS CUETOB KOMIIAHUY WJIA YaCTHO-
ro JULA.

7. ToYyHOCTD; MPABWJIBHOCTh BENEHUS OYXTanTepCKUX JOKYMEHTOB (Hampumep, oc-
TaTKa JIeHeT Ha cueTe, ((UHAHCOBOI'O OTYETA).

8. OyHKIMOHAIBHBIN OyXTraJTepCKUil yUeT; yueT o BUJaM ACSITeTbHOCTH.

9. AIMUHUCTPATUBHBIM YYET, OPUEHTHUPOBAHHBIN, MPEKJE BCETO Ha yIpaBJicHYE-
CKYIO paboTy MO MJIAHUPOBAHUIO U KOHTPOJIO ACSATEIbHOCTU MPEANPUATHS.

10. Byxranrepckuil y4eT CaMOCTOSITEIBHOIO XO3SMCTBEHHOIO MOAPA3/IE/ICHUsA, YUET
Ha OCHOBE camocTosATenbHoro Oananca. IIponecc ydera u u3MepeHus MmokaszaTesen
XO35IMCTBEHHOM €IHMHMIIBI, KOTOpash HE BCErJa WACHTHYHA HOPUANMYECKOMY JIMILY.
OOBIYHO OYXTAJITEPCKUM Y4YET CaMOCTOSITENIbHOW €IUHMIIbI BKJIIOYAET H3MEPEHMUS
(bMHaHCOBBIX MMOKa3aTeNe U Pe3yabTaTOB JIESITEIbHOCTH.

11. byxrantepckas cOanaHCUpOBaHHOCTS (1e0eTa U KpeauTa).

12. YdeT koMMepUYeCcKuXx onepanuii.

13. AMOpTHU3aITMOHHBIA METO/ OyXTaITePCKOTO y4eTa.

14. byxrantepust pUpMBsl.

15. Yyet 1o Buaam eI TeILHOCTH.

16. IlepBuyHBIiA yUeT.

17. IIpon3BOACTBEHHBIN YUET; KaIbKYJISALUS 3aTpart.

18. YuerHas nonutuka. Metoasl BEAEHUS OTYETHOCTH, CUCTEMBI U3MEPEHNUS TAHHBIX,

IIPUHATBIE B KOHKPETHONW KOMIIAHUH.
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19. Tloxcuer mpuOBLICH — CPEACTBO IOPUANYECKON 3aIUTHI, UCTIOIb3yeMOe TP Ha-
HECEHHUH yIiepOa mpu OnpeAeseHHbIX 00CTOATEIbCTBAX, OCOOCHHO B ClIydasx Hapy-
IIEHHs aBTOPCKUX IIPaB.
20. Mnagmmii Oyxrantep — JIMIO, UMEIOIee HEOOXOAUMYIO KBaIU(DUKAIUIO, MOI-
TBEP>KJICHHYIO YJEHCTBOM B COOTBETCTBYIOUIEH OopraHu3auuu (Hampumep, B Acco-
YAy MJaJuX OyXralaTepckux paOOTHUKOB), JJIS BBIIOJIHEHUS OIPENEICHHBIX
paboT, OTHOCAIUXCA K OyXTaJITEPCKOMY YUYETY U He TPEOYIOUIUX HaJIU4us MOJHOTO
OyXTrajaTepcKoro o0Opa3oBaHUsI.

1.9. A. Word - building.

Complete the table: write the appropriate related words under each heading.

noun adjective verb meaning
trace
account
payable
profit
comparable
transfer
finance
manage
accept
system
liable
require
dependence
quality
total
recognize
estimate
explanation
enter
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B. Form the verbs from the following nouns.

Finance, credit, import, increase, discount, interpret, export, control, supply,
purchase, face, experience, debit, proceed, decrease, transfer, persuade, deposit.

1.10. Choose the correct variant.

What is accounting?
1. Accounting can be defined as the measuring and recording of all relevant fi-

nancial ~ concerning a particular entity that is business, government organiza-
tion, etc.
a) data  b) figures  c) positions

2. Financial ~ is the communicating of such information in appropriately
summarized form.

a) problem  b) reporting  c) crisis

3. In the UK such summarized form is called “Accounts’. In the USA it is
called “Financial statements”. These accounts or statements are communicated to in-
terested parties both within and outside
a) theunit b) asystem  c) the organization.

4. Financial reporting provides that is useful to present and potential
investors, creditors and other users in making rational investment, credit and other
economic decisions.

a) information  b) accounts  c) opinion

5. Accounting is often to as the “language of business” and, as a direct
result of the work of accountants and auditors.
a) belongs  b) referred c) thought

6. A wide range of different users of financial reporting are able to an-
swer  such as:

- How much profit did the company make last year?

- How much should I lend to the company?

- Is this company more successful than its competitors?
- How much can I withdraw from the company?

- Was last year an improvement over the year before? Etc.

13



a) items b) tasks  c) questions

7. Accountants are therefore those individuals specialized in the “art” of cap-
turing the correct data, and preparing the most meaningful financial information,
which is then made available to “ ” such as owners and lenders.

a) consumers  b) clients  c) partners

8. Accountants are assisted in their work by , who operate some form
of accounting system, usually computerized, to help capture, accumulate, categorize,
summarize and report the many thousands of transactions that affect an economic en-
tity every year.

a) bookkeepers  b) chief accountants  c) governors

NB Different types of accounting

administrating accounting — OnepaTUBHBIN YUET, CBA3AHHBIN C HYKJIaMH yIPaBICHUS
activity accounting — G yHKIIMOHAJIBHBIN OyXTaaTEePCKUM yUeT

enterprise accounting — Oyxranrepusi GupMbI

primary accounting — epBUYHBII y4eT

cost accounting — MPOU3BOICTBEHHBIN yUeT, KATbKYJISIUS 3aTpatT
depreciation accounting — aMOPTU3AILIMOHHBII METOJT OYyXTaITepCKOro yyeTa
business accounting — yueT KOMMEPYECKHX OIepalnii

functions accounting — y4eT 1o BUJaM JEATeIIbHOCTH

Chinese accounting — panpIIBOE CYETOBOACTBO

government accounting — roCyJJapCTBEHHBIH y4eT

1.11. Read the following text and entitle it.

Systematic development and analysis of information about the economic af-
fairs of an organization.

The actual recording and summarizing of financial transactions is known as
bookkeeping. When the data thus produced are abstracted in reports (usually quar-
terly or annually) for the use of persons outside the organization, the process is called
financial accounting. Three reports are typically generated in financial accounting:
the balance sheet, which summarizes the firm’s assets and liabilities; the income

statement, which reports the firm’s gross proceeds, expenses, and profit or loss; and

14



the statement of cash flow, which analyses the flow of cash into and out of the firm.
The creation of reports (usually monthly) for internal managerial use is called mana-
gerial accounting. Its aim is to provide managers with reliable information on the
costs of operations and on standards with which those costs can be compared, to as-
sist them in budgeting.

Techniques and practices used to bring products, services, opinions, or causes
to public notice for the purpose of persuading the public to respond in a certain way.

1.12. Define the Tense and Voice of the verbs.
1. The discussing of the contract will take much time. 2. The output will be increased
by raising labor productivity. 3. The benefit which results from exchanging one
commodity for another arises from the commodity received. 4. Money supply is
made up of currency and bank deposits. 5. In the USA, money supply is being regu-
lated by the Federal Reserve System. 6. A specified rate of interest will have been
paid on the original amount of the loan by the end of the month. 7. In recent years the
use of non-tariff barriers to trade has increased. 8. Real estate was defined as the land
and improvements that were transferred with it. 9. What does the cost of inflation de-
pend on? 10. What kind of data is collected by a bookkeeper?

1.13. Translate into Russian paying attention to:

A) Participle I, 11
Dopmvl npuyacmuil u cnocoowvl UX nepesood

Participle 1 Participle 11
Indefinite Active Passive changed
changing being changed 1) onpenenenue:
1) onpenenenue -€MbIil,- UMBIH, -
usmensrowuti(cs), | 1) onpenenenue: THIN.-HHBIN
U3MeHABUIUL(CS) UBMEHAIOWULICS, — U3- | UBMEHAeMbll,
MeHsieMblll, KOmOopwlll | U3MEHEHHbIU
UsMeHsiemcs 2) obOcTosTeNb-
2) 00CTOSTENBCTRO: CTBO:
0yOyuU UBMEHEeHHbIM | Koeoa (e20) us-
Perfect having changed having been changed | menunu,
00CTOSATETHCTBO: 00CTOSITETHCTBO: MmaxK Kak e2o us-
U3MCHHUB nocie moeo, Kak e2o | MeHuau
U3MeHUIU, Ko2oa (e2o)
USMEHUIU
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depending on the cost of inflation; having satisfied its obligations; having been ac-
cepted demand deposits; being delivered to customers; the leading organization; the
events affecting the financial performance; having measured; graphs and charts pro-
vided annually to the investors; having met state regulatory requirements; amounts

owed to a company by customers; ensuring the accuracy of the financial reports; hav-

ing been collected by a bookkeeper.

B) Gerund
Cunmaxcuueckue @yHKyuu 2epyHoUsl 8 NPeOI0NCEHUU U CNOCOObL €20 nepesood
Qynkyus Iipumep Ilepesoo
Tloonescawee Smoking is not allowed | Kyputs (kypenue) 3aech

here

HE pa3pelaeTcs

2. Umennas uwacme cka-
3yemoco

His hobby is driving a car

Ero moOumoe 3anarue —
BOJIUTh (BOXKICHHUE) Ma-
ITHY

Jlononnenue
a) npsimoe

0) KoceeHHoe

The car needs repairing

They spoke about their
traveling to the North

Mammnna HyXaaercsa B pe-
MOHTE

OHU roBOpUIM O MOE3JKE
Ha ceBep

Onpeoenenue There are different ways of | CymiecTByroT pasindHbIe
obtaining this important | cnocoObl MmoaydeHus: 3TOU
information BOXHOU MH(pOpMAIUU

Obcmosmenbcmeo After receiving good re- | [lomyuus (Ilocie Toro kak

sults they stopped the ex-
periment

NOJIYYWJI) XOpPOLIUE pe-
3yJbTaThl, OHU MPEKPATH-
JIM KCIIEPUMEHTBI

1. The difference in the results obtained appears to be due to the equipment de-

preciation having been calculated by different methods. 2. A new firm can’t enter the
market without its goods being distinguished from the others by means of an original
trademark. 3. A bank loan enabled the company to protect its real estate from being
sold for the debts. 4. Accountants don’t mind a technical term “net assets” being used
instead of the term “equity”. 5. Such LDCs as Mexico and Brazil are satisfied with

having increased their exports of manufactured goods to industrialized countries. 6.
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Investors insisted on being informed about the financial position of the project they
supported.

Text 1
What do you know about accounting? How old is it? What century does it date

back? When you hear the word 'accountant', what kind of work do you draw in your
mind?
HISTORY OF ACCOUNTING

Accounting has been called 'the language of business'. Perhaps a better term is
the 'language of financial decisions'. The better you understand the language, the bet-
ter you can manage the financial aspects of living.

Accounting has a long history. Some scholars claim that writing arose in order to
record accounting information. Account records date back to the ancient civilizations of
China, Babylonia, Greece, and Egypt. The rulers of these civilizations used accounting
to keep track of the cost of labor and materials used in building structures like the great
pyramids.

Accounting developed further as a result of the information needs of merchants
in the city-states of Italy during the 1400s. In that commercial climate the monk Luca
Pacioli, a mathematician, scholar, philosopher and friend of Leonardo da Vinci, pub-
lished the first known description of double-entry bookkeeping in 1494. (Summa de
Arithmetica, Geometrica, Proportioni et Proportionalita). This book became the most
widely read book on mathematics in Italy and firmly established Pacioli as the “Father of
accounting”.

The double-entry accounting system - in which for every 'debet dare' there is
a 'debet habere' - has evolved to the point where it is very much like the present day
system. Debet dare and debet habere are Latin terms meaning 'should give' and
'should have' respectively.

The pace of accounting development increased during the Industrial Revolution
as the economies of developed countries began to mass-produce goods. Until that

time, merchandise had been priced based on managers' hunches about cost, but in-
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creased competition required merchants to adopt more sophisticated accounting sys-
tems.

In the nineteenth century, the growth of corporations, especially those in the rail-
road and steel industries, spurred the development of accounting. Corporation owners -
the stockholders-were no longer necessarily the managers of their business. Managers
had to create accounting systems to report to the owners how well their businesses were
doing.

The role of government has led to still more accounting developments. When
the federal government started the income tax, accounting supplied the concept of
"income." Also, government at all levels has assumed expanded roles in health, educa-
tion, labor, and economic planning. To ensure that the information that it uses to
make decisions is reliable, the government has required strict accountability and
compliance with standards in the business community.

Accounting standards may be defined as «... uniform rules for external finan-
cial reporting applicable either to all or to a certain class of entity». Accounting stan-
dards may be viewed as a method of resolving potential conflicts of interests between
the various user groups which have access to company accounts. The various groups
have different objectives, information needs, and capacities for the generation and in-
terpretation of information and, therefore conflicts may arise between groups outside
the entity. It is a role of accounting standards to attempt to reconcile the conflicts. A
number of important issues for the accounting profession should be mentioned here.
These issues are as follows:

Reliability. Accounting information should be reliable in use.

Uniformity. The pressure for the standartization of accounting practices is to
ensure a uniformity of treatment of data and hence an identity of the meaning of in-
formation.

Comparability. Reliability and uniformity are integrated in the notion of com-

parability.
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Judgment. Accountants say that they should be allowed to exercise some
judgment in interpreting data. This implies that some variety should be allowed for in
the procedures available for transforming data into information.

Accounting practice and financial reporting regulation have shown great variety
internationally. In recent years there has been growing interest in the harmonization of
international accounting. Factors which have stimulated the movement towards har-
monization have included the increasing internationalization of business, the impor-
tance of multinational companies in the world economy, and the development of inter-
national capital markets. In 1973 the International Accounting Standards Commit-
tee (IASC) was established in an attempt to coordinate the development of accounting
standards internationally.

1.14. A. Translate into Russian.

The language of business; manage the financial aspects of living; scholars
claim; in order to record accounting information; to keep track of the cost of labor and
materials used in building structures; as a result of the information needs of merchants;
the double-entry accounting system; the present day system; accounting standards; to
make decisions; to reconcile the conflicts; reliable in use; the development of interna-
tional capital markets; to ensure a uniformity of treatment of data to coordinate the
development of accounting standards internationally.

B. Find the English equivalents.

CueTa KOMITaHWU; OILICHKA; MMPAKTHUKA BEJCHUS Y4eTa, HEeJaBHO; OOJBIIOE pas-
HOOOpasue; HaleKHOCTh, €INHOO0Opa3ne (OJHOPOMHOCTD); PA3IUYHbBIC IICJH; MPHU-
HUMATh PEIIEHUS; COBPEMEHHAsI CHCTEMA; Pa3BUTHE MEXIYHAPOIHBIX PHIHKOB KaIlu-
Tana; TOJKOBaHUE; MOJO3PEHHUS; UMETh JOCTYII; 3a TpeaeIaMu MPEIpHUsITHS; SI3bIK
MpeaNnpUHUMATENIbCTBA; CUCTEMA yueTa C ABOMHOM 3aMUChi0, COOTBETCTBEHHO.

1.15. Interview your fellow student using text I and expressions:

Can I have a word with you? - Mory s ¢ BaMu IOTOBOPUTH?
Let’s talk it over. - JlaBaiiTe 06CyauMm 3T0.
I’d like to ask you ...- MHe ObI XOT€JIOCh CIIPOCUTH Bac.

I have a question ... - ¥ MeHs ecTh BOIIPOC.
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I"d like to know ...- MHe ObI XOT€JIOCH 3HATH.

I think (suppose, presume) that...-f qymaro, 9to

I believe - S nmonarato

Do you consider that ... - CuuTtaere 1 Bbl, 4TO...7

What is your opinion on ... - KakoBo Baiiie MHEHHE TIO ...

In my opinion - [To-moemy

As to me ... — Y10 Kacaercs MeHs

They say that ...- I'oBopsT, uTO...

It seems to me ...- MHe kaxercs. ..

There’s no doubt that ...- Hecomueno ...

Be so kind as ...- ByabTe qt00€3HHI. ..

This is beside the point... - D10 He MO CymECTBY

I’d like some details about ... - He Mmoriu 6b1 Bl mOApOOHO pacckas3ath O...
Can you give me some information about ... - He morsu Gb1 BBl paccka3zaTh MHE O
I believe you know that... - I gymato BbI 3HaeTe, 4ToO...

What would you think of ...? - A 4t0 BBI fymMaeTe o ...?

1.16. Define the basic method of accounting and state rules for double entry.

The double-entry system, the backbone of accounting, evolved during the
Renaissance. As noted below, the first systematic description of double-entry book-
keeping appeared in 1494, two years after Columbus discovered America, in a
mathematics book written by Fra Luca Pacioli. Goethe, the famous German poet and
dramatist, referred to double-entry bookkeeping as “one of the greatest discoveries
of human intellect”. And Werner Sombart, an eminent economist and sociologist,
believed that “double-entry bookkeeping is born of the same spirit as the system of
Galileo and Newton”.

What is the significance of the double-entry system? The systems based on the
principle of duality, which means that every economic event has two aspects — effort
and reward, sacrifice and benefit, source and use — that offset or balance each other.
In the double-entry system, each transaction must be recorded with at least one debit

and one credit, so that total dollar amount of debits and the total dollar amount of
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credits equal each other. Because of the way it is designed, the whole system is al-
ways in balance. All accounting systems, no matter how sophisticated, are based on
the principle of duality.

The T account is a good place to begin the study of the double entry system.
In the simplest form, an account has three parts: (1) title, which describes the assets,
the liability, or the owner’s equity account; (2) left side, which is called the debit
side; (3) a right side which is called the credit side. This form of an account, is called
a T account because it resembles the letter T, is used to analyze transactions. It looks
like this:

Title of the account
Debit side | Credit side
(left side) (right side)

Any entry made on the left side of the account is a debit, or debit entry; and
any entry made on the right side of the account is a credit, or credit entry. The terms
debit and credit are simply the accounts words for “left“and “right” (not for “in-
crease” or “decrease”).

1.17. Render or translate the following extract into English.

byxranrepckui ydet 3apoauiics B 3noxy Wransaackoro Bospoxaenus. B aTo
BpeMsi Oblla M300peTeHa JBOMHAs 3amucCh, KOTOpas Jajia TONYOK K JaibHEHIIemMy
Pa3BUTHIO YAaCTHOTO KamuTajia. [IpakTuuecku HU y KOTO HET COMHEHHUH B TOM, UTO
MECTOM €€ BO3HMKHOBeHHs siBiisieTcsi CeBepHas MTanusi u BpeMeHEM MOSBIEHUSA
cuntaercs 13 B. C pa3BuTueM OyXTrajJTepCKOro ydera CBs3aHbl UMEHA UTAIbSIHCKOIO
cueroBoja Hukono 1’ AHactacmo; UTalIbSHCKOTO TEOpeTHKa U ropucta dpaHyecko
Buiina (oH onpenenui 1uenb yuyera B KOHTPOJIE 32 ABUKEHUEM XO35UCTBEHHBIX 1IEH-
Hocreil); [xysenne YUepOonu (co3zmaTenb y4eHHs MO JIOTUYECKOM 3amucu (akToB
X03IMCTBEHHOU AesTenbHOCTH); Pabeo becra (ompenenun ydeT Kak HayKy 00 IKO-
HOMHUYECKOM KOHTpouie); (paniy3ckux ydeHsix E. Jleote u A. 'unpbuo; amepukan-

ckux — U.®umepa U JI.Cxorra u ap.
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[lepBpIM crucTeMaTH3UpOBaTh yueT Havan (paHuuckanckuii monax Jlyka Ila-
40JIM, KOTOPBIN co3nan ucropudeckuil « TpakraTt o cuerax u 3anucsax» (1494), B ko-
TOPOM PACKPBIBAETCS CMBICIT YYETHBIX 3aIIUCEM.

[TpuHATO cuMTaTh, YTO ABOWHAS OyXTanTepus B JIOIUTEPATYPHBIN MEpUO Ha-
XOJIWJIACH HA 3TAle CTAHOBJICHHMS, JIeJlajla caMble IIEpBbIE 1Iarv, 4To B Tpakrtare Jly-
ku [lagonu 00001IEeHBI JTydlliKie METObl BEJICHUs y4eTa, U3BECTHbIE B TO BpeMs. Ha
CaMOM [IeJIe 3TO He TakK. B Tpakrtare OomucaH NpEnesbHO YINPOUIEHHBIM BAapHaHT
JIBOMHON OyXranTepuu, paclpOCTPAHEHHBIM CpPeAu MEJIKUX U CPEAHUX TOPTOBBIX
koMmaauii. C MOMEHTA MOSBJICHHS TBOWHOMN 3aMMCH OYXTalTePCKHUM ydeT mproOpent
BHJI CTPOTOM M JIOTMYHOM cuctemsbl. B 15 B., ¢ HayajgoM NpPOMBIIUIEHHON PEBOJIIO-
IIUU, ONpEACIUIICA IOpUINYecKuil ctaTtyc npodeccun Oyxranrepa. Toraa »xe ObLIO
BBEJICHO MOHATHE aMOPTHU3ALUM CPEICTB TPYAA U MOSIBUINCH NPEACTABIEHUS O pas3-
HBIX opmax cuyeToBojicTBA. B 17 B. Oyxrantepckuii yueT ObLI IOMOJHEH MOHSATHEM
OanaHca u npuoOpen 3aKOHYEHHBIM BuJ. ['J1aBHOU 3amauveil TBOMHOW OyXrajitepuu
ABIIsIeTCA UcuucieHue guHaHcoBoro pesynprata. Onnako B CLIA, ctpane-nmunepe
MHPOBOT'0 OyXTaJITEpCKOTO y4deTa, eme B 1960-x rr. XX B. NPUILIM K MHEHHUIO, YTO
[JIABHBIM JTOKYMEHTOM OyXTalaTepCKOW OTYETHOCTH SABJIAETCA OTYET O MPHUOBUIIX U
yObITKaX, a He OanaHc. Mcuucnenue (pUHAHCOBOTO pe3ysibTaTa — HE TOJIBKO OCHOB-
Has, HO U HauOoJiee CIoXHas I OyxranaTepa 3ajgadya. byxrantepckuii yyeT cyuiecT-
BYET YK€ MHOTO JIET MU HaXOAUTCS B MOCTOSIHHOM pa3BUTHU. [10CTOSIHHO MEHSIOTCS
XO34MCTBEHHOE W HAJIOTNOBOE 3aKOHOJATENBCTBO, METOAOJIOTHS YYeTa, a TaKxke
MNPUHIIUIBI TOCTPOSHHs] (PUMHAHCOBOW OTYETHOCTH opranu3anuii. B Poccun Oyxrasi-
TEPCKHUI ydeT Kak HayKa IOJIy4uJ pa3BUTHE B MepBOi nojoBuHe 19 B. OcHOBOIIO-
JIO’)KHUKaMU poccuiickoro oyxrantepckoro ydera obuin K.M. Apnonsa, 1.H. Axwme-
TOB, D.A. Myapos.

Text 2
WHAT IS ACCOUNTING?

The study of accounting begins with the understanding of the way in which ac-

countants see the business enterprise. Accountants frequently refer to a business or-

ganization as an accounting entity or a business entity. A business entity is any busi-
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ness organization such as a hardware store or grocery store that exists as an economic
unit. As an economic unit, the business enterprise acquires, organizes and transforms
factors of production in its activity of producing goods and services. This activity may

be presented as the following:

the input factors are combined and an output flow of
land, buildings, equipment . .
(land, &5, €quIp ’ transferred into goods and services
material, labor) - —->

The accounting interpretation is an abstraction of the reality portrayed above.
The business enterprise is viewed as a system of monetary flow, instead of a system of
physical flows. In accounting, business activities are associated with transactions and,
indeed, are limited to transactions. Thus, unless there is a transaction there is no ob-
servable business activity.

A transaction occurs whenever the firm enters into a legal contract for the ac-
quisition of means of production or the sale of goods and services. Business activities
which do not lead to transactions remain unrecognized in accounting. Transactions in-
volving the acquisition of factors of production lead either to an outflow of money im-
mediately or an obligation to pay money at a later date. Transactions by which the firm
sells goods or services lead to an inflow of money or the right to receive money at a
future date. The accounting interpretation of business activities leads to further analy-
sis of these transactions.

First, transactions between the firm and its markets - both its supply markets
and its selling markets - are defined as «external transactions». The totality of «ex-
ternal transactions» forms the subject matter of financial accounting. General pur-
pose of financial statements (reports) is to provide most of the information needed by
external users of financial accounting. These financial statements are formal reports
providing information on a business entity's financial position (solvency), cash in-
flows and outflows, and the results of operations (profitability). Financial account-

ing information is historical in nature, reporting on what has happened in the past.
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Hence, the external users rely on relevant and reliable financial statements to make
present decisions about future events.

Second, transactions within the firm, consisting of the exchanges which occur
between the various departments are defined as «internal transactions». The totality
of «internal transactions» forms the subject matter of cost or managerial account-
ing. Managerial accounting information provides special information for the manag-
ers of a business entity. The kind of information used by managers may range from
very broad, long-range planning data to detailed explanation of why actual costs var-
ied from costs estimates. The purpose of managerial accounting is to generate infor-
mation that a manager can use to make sound internal decisions.

1.18. Give the English equivalents to the following words and word combina-
tions.

DKoHOMHYECKas €AMHUIIA (CAMOCTOSATEIHHOE XO3SHCTBEHHOE TOpa3ieieHHE);
y4ETHOE MOAPAa3IeICHNE; CKJIa] TOTOBOW MPOIYKINH; pUoOpeTaTh (MOKyNaTh); 3a-
TpaThl MPOU3BOJICTBEHHBIX (PAKTOPOB; BBITYCK MPOIYKIMHU; OMUCHIBATH, HAOIO/1ae-
MBbIH; mproOpeTeHre (MOTJIOIICHUE); BHEIIHSS JeIoBas oIepalus; ImiaTexecrnocoo-
HOCTb (KpeIUTOCIIOCOOHOCTh); OTTOK MPUOBLIN; MPUTOK; CIEAO0BATEIbHO; BHYTPEH-
HSISl XO3SIICTBEHHAS OTEPAIINs; COBOKYITHOCTh (MHOXECTBO); yIPABICHUYCCKHHA YUET;
JOJITOCPOYHBIN; OIICHUBATH (COCTABIATH CMETY); MOPOXKIaTh (BBI3bIBATH); 0OOCHO-
BaHHBIN; (PUHAHCOBOE CUETOBOJICTBO; 0O0S3aTEIHCTBO BBIIUIATUTH JCHBIU MO3KE;
npuoOpeTEeHNE CPEeICTB MPOU3BOCTBA; PHIHOK, HA KOTOPOM II€HBI YCTaHABIUBAIOTCS
CIPOCOM; PHIHOYHASI KOHBIOHKTYpA; MpeaIMeT (PUHAHCOBOTO CYETOBOICTBA; BHEIIIHHE
M0JIb30BaTeNH; (hOpMaIbHbIe OTUEThI; HCTOPUUECKHUI IO CBOCH MPUPOE; MOJIaraThCsl
Ha OTHOCHUTENIbHBIC W HaJe)KHbIe (DMHAHCOBBIE OTUYETHI; MPUHUMATh PEIIeHUs O Oy-
AylieM B JaHHBII MOMEHT; CAENKHA BHYTpU (DUPMBI; pacCMaTpuBaTh KaK CHCTEMY;
JTaHHBIE JTOITOCPOYHOTO TIIAHUPOBAHU.

1.19. Say what you know about transactions and their significance in account-

ing.
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Text 3
ACCOUNTING MEASUREMENT

Explain the importance of business transactions, money measure, and separate
entity to accounting measurement.

Accounting is an information system that measures, process, and communi-
cates financial information. To make an accounting measurement, the accountant
must answer four basic questions:

1. What is measured?

2. When should the measurement be made?

3. What value should be placed on what is measured?
4. How should what is measured be classified?

All these questions deal with basic assumptions and generally accepted ac-
counting principles, and their answers establish what accounting is and what it is not.
Accountants in industry, professional associations, public accounting, government,
and academic circles debate the answers to these questions constantly, and the an-
swers change as new knowledge and practice require. But the basis of today’s ac-
counting practice rests on a number of widely accepted concepts and conventions.

We begin by focusing on the first question: What is measured?

The world contains an unlimited number of things to measure and ways to measure
them. Every system must define what it measures, and accounting is no exception.
Basically financial accounting uses money measures to gauge the impact of business
transactions on separate business entities.

Business transactions as the object of Measurement

Business transactions are economic events that effect the financial position of a
business entity. Business entities can have hundreds or even thousands of transac-
tions every day. These business transactions are the raw material of accounting re-
ports. A transaction can be an exchange of value (a purchase, sale, payment, collec-
tion, or loan) between two or more independent parties. A transaction also can be an
economic event that has the same effect as an exchange transaction but doesn’t in-

volve an exchange. Some examples of “nonexchange” transactions are losses from
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fire, flood, explosion, and theft; physical wear and tear on machinery and equipment;
and the day-by day accumulation of interest. To be recorded, transaction must relate
directly to a business entity. All business transactions are recorded in terms of money.
This concept is termed money measure. Of course, information of nonfinancial nature
may be recorded, but it is through recording of monetary amounts that the diverse
transactions and activities of a business are measured. Money is the only factor that is
common to all business transactions, and thus it is the only practical unit of measure
that can produce financial data that are alike and can be compared. The monetary unit
a business uses depends on the country in which the business resides. If there are
transactions between countries, exchange rates must be used to translate from one
currency to another. For accounting purposes, a business is a separate entity, distinct
not only from its creditors and customers but also from its owner or owners. It should
have a set of records, and its financial records and reports should refer only to its own
financial affairs.

1.20. Complete the following sentences.
To cover the topic I'll try to answer four basic questions...
I’1l begin by focusing on the first question...
According to the text business transactions are...
Next I’d like to remark that transactions may be...
Additionally we find out that all business transactions are recorded
We realize that the monetary unit business uses depends ...;
To sum up for accounting purposes, a business is...

1.21. There are different types of transactions in accounting. Translate the
word combinations in the box into Russian and match with the appropriate word

given below.

transaction  business transaction transaction for the account internal transaction
transaction in foreign exchange accounting transaction current transactions
forward transaction transaction for cash spot transaction inventory transactions

bookkeeping transactions transaction demand for money

1. Onepanuu, TPOBOAUMBIE MO OYXTadTePCKUM KHUTAM.

2. byxranrepckas onepaiusi, IpoBOIKa.
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3. Heno; caenka; onepauus.
4. Caenka 3a HaJIMYHBIN pacyer.
5. Caenka ¢ IEHHBIMH OyMaramu, MOJJICKAINUMHU YPETYJIUPOBAHUIO B CIICAYIOIIEM
pacyeTHOM IMepHo/IE.
6. X03s11iCTBEHHAs ONepalus.
7. Texyiiue onepanuu, TEKyIue pacyeThl (B MIIATEKHOM OallaHce).
8. Cneinka Ha CpPOK, CpPOUYHAs CHIEJIKA.
9. Cnenka Ha HAJTMYHBIN TOBAp.
10.Cripoc Ha 1eHbrH 7151 QUHAHCUPOBAHUSI TEKYIIHX PACXOJI0B.
11. Onepanyu ¢ ToBapHO-MaTEPUATbHBIMU IIEHHOCTSIMHU.
12. BHyTpeHHS:s X031CTBEHHAs OTepaIusi; Oyxraiarepckas orneparus; IpoBOIKa.
13. Cnenka ¢ ”HOCTpPaHHOM BaJOTOM.
1.22. Complete the following sentences.
1. A business entity is ... 2. The business enterprise is viewed as ... 3. Transactions
lead to ... 4. The totality of external transactions forms ... 5. The totality of in-
ternal transactions forms ...

1.23. Answer the following questions.

1. What does the study of accounting begin with? 2. In what way may the activity of
an organization be presented? 3. What is business activity associated with in account-
ing? 4. When does a transaction occur? 5. What business activities are recognized in
accounting? 6. How can transactions be classified?

1.24. Look through the text and correct mistakes in the chart “The sequence of
steps in recording transactions”’.

The recording process begins with source documents (examples of source of
documents include sales slips or invoices, check stubs, purchase orders, receiving re-
ports, cash receipt slips). Source documents are kept on file so they can be used to
verify the details of a transaction and the accuracy of subsequent records if necessary.

In the second step of recording process, an analysis of transaction, based on the
source documents, is placed in a book of original entry, which is a formal chrono-

logical listing of each transaction and how it affects the balances in particular ac-
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counts. The common example of a book of original entry is the general journal. The
general journal is a diary of all events in an entity’s life.

When transactions are entered into the ledger, which is the third step of the re-
cording, they are not entered in a single place. Each component is entered into the left
side or the right side of the appropriate accounts. Transactions occur constantly and
source documents are prepared continuously. Transaction analysis may occur weekly
or monthly.

The fourth step of the recording process is preparation of the trial balance which
is a simple listing of the accounts in the general ledger together with their balances.

The final step is the preparation of financial statement. It occurs at least once a
quarter.

A) Give Russian equivalents for:

the recording process; source documents; sales slips or invoices; check stubs,
purchase orders, to be kept on file; to verify the details of a transaction and the accu-
racy of subsequent records; an analysis of transaction; a book of original entry; are
entered into the ledge ;to affect the balances in particular accounts; to be entered into
the left side or the right side of the appropriate accounts; to occur constantly; to be
prepared continuously; transaction analysis may occur weekly or monthly; a simple
listing of the accounts in the general ledger.

B) Give English equivalents for:

pacmucKa O PETUCTPAIlMU MPOJAXKH, NEPBUYHBIC JOKYMEHTBI; KOPEIIKH YEKOB;
MoCJieIoBaTebHAs 3aMKCh; TOCIEAHUN H3Tam (Iar); IMOCJIeNI0BaTEeILHOCTh IIIaroB
(3TammoB); COCTaBIATH MPOOHBIN (MIPEABAPUTEIBHBINA aHAN3); MOATOTOBKA (PMHAHCO-
BOTO OTYETa; €XKEKBAPTAIBLHO; 10 KpaifHeW Mepe; TJaBHas KHUTA.

C. The answer is: in actual practice the recording process does not start with the
ledger. The sequence of steps in recording transactions is as follows:

— ; — - — —
edge \Documentation| Transaction

\Trial Balance \ - IFinancial Statements|
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Proper classification depends not only on correctly analyzing the effect of each
transaction on the business but also on maintaining a system of accounts that reflects
that effect. Further the classification of accounts will be explained.

Text 4
ACCOUNTS and the CHART of ACCOUNTS

In the measurement of business transaction, large amounts of data are gathered.
These data require a method of storage. Businesspeople should be able to retrieve
transaction data quickly and in usable form. In other words there should be a filing
system to sort out or classify all the transactions that occur in a business.

This filing system consists of accounts. Recall that all accounts are the basic
storage units for accounting data and are used to accumulate amounts from similar
transactions. An accounting system has a separate account for each asset, each liabil-
ity, and each component of owner’s equity, including revenues and expenses.
Whether a company keeps records by hand or by computer, management must be
able to refer to the accounts so that it can study the company’s financial history and
plan for the future. A very small company may need only a few dozen accounts; a
multinational corporation may need thousands.

In a manual accounting system, each account is kept on a separate page or card.
These pages or cards are placed together in a book or file called the general ledger. In
computerized systems that most companies have today, accounts are maintained on
magnetic tapes or disks. However, as a matter of convenience, accounts still refer to
the group of company accounts as the general ledger.

To help identify accounts in the ledger and to make them easy to find, the ac-
countants often numbers them. A list of these numbers with the corresponding ac-
count names is called a chart of accounts. Commonly used asset accounts are Cash,
Notes Receivable, Accounts Receivable, Prepaid Expenses, Land, Buildings, and
Equipment. Common liability accounts are Notes Payable, Accounts Payable, Wages
Payable, and Mortgage Payable. Common owner’s equity accounts are Capital,

Withdrawals, and revenue and expense accounts.
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The names of accounts often confuse beginning accounting students because
some of the words are new or have technical meanings. Also, the same asset, liability,
or owner’s equity account can have different names in different companies. (Actu-
ally, it is not so strange. People, too, often are called different names by their friends,
families, and associates). For example, Fixed Assets, Plant and Equipment, Capital
Assets, and Long-Lived Assets are all names for long-term asset accounts. Even the
most acceptable names change over time, and, out of habit, some companies use
names that are out of date.

In general, an account title should describe what is recorded in the account.
When you come across an account title that you should examine the context of the
name - whether it is classified as an asset, liability, or owner’s equity component, in-
cluding revenue or expense, on the financial statements - and look for the kind of

transaction that gave rise to the account.

1.25. A. Give English equivalents for:

Cuera; mIaH CUETOB; MPU U3MEPEHUU; COOMPATH JIaHHbIE; HYXKJIAThCsS B OIpe-
JICJICHHOM MeTojie cOopa (XpaHEHUs1); CyMETh ObICTPO HANTH JAHHBIE O XO3SIICTBEH-
HOU omeparuu; B ya100HOU (opMme; IPyruMU CIOBaMU; CUCTEMa KapTOTEK; COPTHPO-
BaTh WM KJIACCU(PUIIMPOBATH BCE MPOU3BEECHHBIE XO3SIIICTBEHHBIE ONEpaIlin; COCTO-
ATh M3 CUETOB; CYETA — 3TO OCHOBHBIC €IMHUIIBI COOpA W XPAHEHUS OyXTalTepCKON
nH(OpMAIMU; HAKATUTMBATH CYMMBI TIO OJHOTHITHBIM XO3SMCTBEHHBIM OIIEPAIIUsIM;
cucteMa OyXrajaTepcKOro y4eTa; OTAeNbHbIE CUeTa JUIsl KaXI0ro akThBa U Ka)JA0ro
MacCrBa; COOCTBEHHBIN KAITUTA, BKJIFOYAs TOXOJIbI U PACXObI; BECTH yUET BPYIHYIO
WIK C TTOMOUIBI0 KOMITBIOTEPA; MPaBJICHUE KOMIIAHUU; CChLJIAThCS HAa CUETA; U3ydaThb
(uccrnenoBath) (PUHAHCOBYIO HMCTOPUIO KOMITAHMM; TPOTHO3bI HAa Oyayllee; BeCTU
CYeT Ha OTACIBHOW KapTOUKe; TJIaBHAs KHUTA; aBTOMAaTH3UpPOBaHHAs (opma ydera,
OOJIErYuTh MOMCK; CJIaH CYETOB; PACXOJIbl OyAyHIMX MEPHOJO0B; BEKCENd K IMOJyde-
HUIO (OIUIaTe); KPEAUTOPCKas 3aJ0JDKEHHOCTD; 3a0JDKEHHOCTh 10 3apIuiaTe; 3a70J1-
’KEHHOCThb MO HUIOTEYHBIM (aPEH/HBIM) IUIATE€KaM; CUETa COOCTBEHHOIO KaluTaja;

HanMCHOBAHH CUCTOB, CTABUTLH B TYIIHK.
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B. Say why there should be a filing system. What does it consist of? Describe
the chart of accounts and recognize commonly used accounts.
Text S
Read the following text. How many parts does it consist of? Give the title to the
text and to its parts. Define the key-sentence of each paragraph.

Accounting is shaped by the environment in which it operates. Just as nations
have different histories, values, and political systems, they also have different pat-
terns of financial accounting development. In a number of countries accounting in-
formation is directed primarily toward the needs of investors and creditors, and «deci-
sion usefulness» is the overriding criterion for judging its quality. Financial accounting
in the US and Great Britain has had such an orientation for many years. Moreover,
these countries have large and developed stock exchanges and bond markets. As a re-
sult, a great deal of information is disclosed in companies' financial reports; and deter-
mining profitability is an objective of financial accounting. However, in other coun-
tries, financial accounting has a different focus and performs other roles. For exam-
ple, in some countries, financial accounting is designed primarily to ensure that the
proper amount of income tax is collected by the national government. This is the case
in most South American countries. In other countries, financial accounting is designed
to help accomplish macroeconomic policies, such as achieving a predetermined rate of
growth in the nation's economy. Whether income tax and economic policy information
are also useful to individual investors and creditors is somewhat beside the point. In
such countries as Switzerland, Germany, and Japan the environment is characterized
by a few, very large banks that satisfy most of the capital needs of business. Owner-
ship also tends to be concentrated. The information needs are satisfied in a relatively
straightforward way - through personal contacts and direct visits. Not surprisingly, the
financial reports tend not to contain as much information as US companies' reports.
And since banks are the primary source of capital, financial accounting is oriented
toward creditor protection. France and Sweden offer still another orientation of finan-
cial accounting. National government plays a strong role in managing the country's re-

sources. Governments also actively ensure that businesses have adequate capital and
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will lend or even invest in companies if necessary. Financial accounting is oriented
toward decision making by government planners.
1.26. Give English equivalents for:

cpena; pa3Hble MOJAEIU pa3BUTHS (PUHAHCOBOTO ydeTa; ObITh HANpaBICHHBIM B OC-
HOBHOM Ha; KPUTEPHH JJIsl OIICHKM KauecTBa; HAIPaBJICHWE; Pa3BHUThIC (OHIOBBIC
OuMpXu; PHIHKK OOIUranuii (JOJTOCPOYHOrO KaluTaia); OrpOMHOE KOJIWYECTBO MH-
dbopMaruu; ompenesIeHre PEeHTA0eNIbHOCTH NPEANpPUITUS, OBITH pa3padOTaHHBIM
(co3maBatbCsi); TapaHTHPOBATH; 11eNIb (DMHAHCOBOTO y4eTa; HeoOXoauMasi CyMMa Io-
JOXOJTHOTO HAJIOTa; COBEPUICHCTBOBATH MAaKPOIKOHOMHUYECKYIO TMOJHUTUKY; MpPeno-
npeleyeHHas CTaBKa; YAOBIETBOPATh HYXKIbI; COOCTBEHHOCTb; (PMHAHCOBAs OTYET-
HOCTbH; OCHOBHOHM MCTOYHHK KallUTalla; yIpaBJIeHUE PECypcaMu CTPaHbI; 3allluTa MpaB
KPEAUTOPOB; MPUHITHE PEILICHUH.

Round - table discussion. Using the language of meetings and round-table
discussions debate why we need accounting. Are there any alternatives to double-
entry system?

1.27. Render or translate the following extract into English.

Byxrantepckuii yuetr mpeactaBisieT coO0M yHOpPSAOUYEHHYIO CHUCTEMY cOopa,
peructpanuu u o0001eHuss HHGOPMAIUU B JEHEKHOM BBIPAKEHUH 00 UMYIIECTBE,
KamuTane, 00s13aTeIbCTBAX MPEINPHUITHS, a TaKKe 00 MX TBMKCHHUH IyTEM CIUIOII-
HOTO, HEMPEPHIBHOTO U JOKYMEHTAJIBHOTO y4YeTa BCEX XO3SHCTBEHHBIX OINEpaIuil.
Ota nHbOpMaLHS UCTIONB3YETCS AJIsl MPUHSATHS pPelieHus 1mo Hanbonee 3PpPeKTUBHO-
MY pacipeeeHuI0 PECYPCOB.

[IpeameTom OyxranTepckoro ydera B 000OIIIEHHOM BHJIE BBICTYMACT XO3SMCT-
BEHHAs JCSITENbHOCTh opraHu3anuu. OO0beKTaMu OyXTalTepCKOro ydeTa SBISIOTCS
MMYILECTBO OpraHu3alnii, X 00sA3aTeIbCTBA U XO3SHUCTBEHHBIE ONEpaIlH, KOTOPHIE
UMU OCYIIECTBIISIOTCS. byXrantepckuil ydeT HeoOX0auM I TOCYAapCTBEHHBIX Iie-
JIeH, XO3SUCTBYIOMINX CYOBEKTOB U KOHTPOJIBHBIX OPTaHOB.

Boigensor yeTsipe OCHOBHBIE (PYHKIMM OyXTalITEPCKOTO ydeTa: HH(pOopMaIu-
OHHYI0, KOHTPOJIbHYIO0, OOpPaTHOHN CBSI3U W aHATUTHYECKyto. TpeboBaHuUs, MpeabsB-

JIIEMBIC K 6YXFaJ]TepCKOMy YUCTy: TOYHOCTD, O6T>€KTI/IBHOCTB; JOKYMCHTAJIbHOCTD,
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00OCHOBAaHHOCTb; OIEPATHUBHOCTh; TOCTYMHOCTh; OOECIeUeHHEe MEXTyHAPOIHBIX
MPUHIIUIIOB OYXTaNTepCKOro yueTa; Co3JaHie HallMOHAIbHON CUCTEMbl HOPMAaTHUBHO-
r0 PEryJMpOBaHUS OyXTalNTepCKOro ydeTa;, cepTU(UKAIHS TJIABHBIX OyXTraJTepoB H
7p.

byxrantepckuil yuyet — 3T0 CTpOro JOKYMEHTUPOBAHHBIA y4eT. byxranrepckas
OTYETHOCTh OPTaHM3AIMU SIBIISIETCS 3aBEPIIAONIUM 3TAllOM YYETHOTO mporiecca. B
HEH OTpa)kaeTcsl HapacTaIOIIUM UTOIOM MMYIIECTBEHHOE U (PMHAHCOBOE TOJIOKEHHE
OpraHM3aIlNH, PE3yIbTaThl XO3SIMCTBEHHON NEATeIbHOCTH 3a OTYETHBIN mepuona (Me-
Csill, KBapTai, rof).

1.28. Read the following two texts and be ready to differentiate between finan-
cial and managerial accounting.

FINANCIAL ACCOUNTING

The classification of financial accounting transactions reflects the concern
with two major interests in financial accounting. The first is addressed to the analysis
of the profitability of the business. This is done normally on a yearly basis by com-
paring the sale and the purchase transactions and establishing the difference, with
either a loss or a profit for the year. A profit will be shown when sale transactions are
greater then the purchase transactions during the year; a loss will be shown in the re-
verse case. In financial accounting, the operating cycle is conventionally treated as a
period of one year. This suggests that the profit or loss is a short-term analysis of
business activities.

The second major interest in financial accounting is directed to the analysis of
those transactions having a long-term impact on the firm. These transactions in-
clude, on the one hand, investment transactions by which the firm acquires assets of
potential use for more than one accounting period and, on the other hand, financial
transactions by which the firm obtains funds for use for more than one year.

Financial accounting brings together investment and financial transactions in a
statement of the financial status, or structure, of the enterprise which is commonly

known as the balance sheet.
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MANAGERIAL ACCOUNTING

Managerial accounting (MA) involves using economic and financial informa-
tion to plan and control many of the activities of the entity and to support the man-
agement decision-making process. Cost-accounting is a subset or managerial ac-
counting that relates primarily to the determination and accumulation of product,
process, or service costs.

Managerial accounting is concerned with providing information to managers -
that is, to those who are inside an organization and who are charged with directing
and controlling its operations. We can identify major differences between financial
and managerial accounting:

1. MA focuses on providing data for internal uses by the manager.

2. MA places more emphasis on the future.

3. MA is not governed by generally accepted accounting principles.

4. MA emphasizes the segments of an organization, rather than just looking at the
organization as a whole.

5. MA is not mandatory.

As with financial accounting, managerial accounting and cost accounting have
special terminology or, as many would say, jargon. Most of the terms relate to differ-
ent types of costs. There are different costs for different purposes. Costs used for
valuing inventory are different from the costs that should be considered when analyz-
ing a product modification or potential new product. The cost classifications most
frequently encountered are: product cost, period cost, direct cost, indirect cost, vari-
able cost, fixed cost, controllable cost, noncontrollable cost, opportunity cost, etc.

Managerial accounting is in its infancy. Historically, it has played a secondary
role to financial accounting, and in many organizations it still is little more than a by-
product of the financial reporting process. However, the events of the last decades have
shown the development of managerial accounting, and it is becoming widely recog-
nized as a field of expertise separate from financial accounting.

1.29. Give English equivalents for the following words.
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OTtpaxaTh; aHAIU3 PEHTA0ETBHOCTH MPEANPHUATHS; HA €KErOAHON OCHOBE; ITy-
TEM CpaBHEHUS CIIEJIOK; YCTAHOBICHHUE pa3inuuii; motepu (yObITKH); B TEUEHUE TO-
1a; B 00paTHOM ciydae; ((MHAHCOBOE CUETOBOJICTBO; IIUKJI ACHCTBHSI; MIPEIOJIaraTh,
KpPaTKO-CPOUYHOE/I0JIT0-CPOYHOE BO3/ACHUCTBUE; BKJIIOYAaTh, MpUOOpeTaTh; OanaHco-
BBII OTYET; OMHKCH; CITUCOK (TIEPEYCHB); OCHOBHBIE CPE/ICTBA.

1.30. Complete the following sentences.

1. The first major interest in financial accounting is addressed to ... 2. The sec-
ond major interest in financial accounting is directed to ...3. Balance sheet is ...4.
Managerial accounting is connected with ... 5. Cost-accounting relates to ...6. The
major differences between MA and FA are the following

1.31. Using the tables make up dialogue and compare non-for-profit, manage-
rial, and tax accounting to financial accounting. Pay attention to the fact that the top
of the chart depicts a sequential process in which the managers of an economic entity
follow certain accounting processes that convert financial facts about the entity into

a set of financial statements. Interested parties then use this information for a variety

of business decisions.

Economic entity

Recipients

Decisions

Financial accounting

Managers

—>

> System

Finahicial

Profit-making | Finance or Generally ac- | Income External Equity and
companies accounting cepted ac- statement Investors debt invest-
department counting Balance sheet | Creditors ments
principles Statement of | Suppliers Contract ne-
retained earn- | Employees gotiations
ings Managers Regulation
Statement of | Government | Dividend
cash flows General pub- | payments
Other disclo- | lic
sures
Audit report
Non - For - Profit Accounting
Non-profit Finance or Fund Balance sheet | External Debt
entities accounting Accounting Funds flow Creditors Investment
department principles statement Government | Budget allo-
General pub- | cation
lic
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Managerial Accounting

All entities Internal ac- Company in- | Manager re- | Internal Operating
counting de- | formation ports Managers decisions
partment system Production

costs
Performance
evaluation,
etc

Tax Accounting

All entities Finance or Internal Official tax External Collection of
accounting Revenue forms: Internal government
department Code 1040 for indi- | Revenue Ser- | revenues

viduals vice
1120 for cor-
poration

Read the formulas of agreement and disagreement.

Agreement

I think so

I’ m afraid so

I quite agree with you

I quite agree with you here
You are right

Right you are

That’s right

All right

Very well

That’s goes without saying
Looks like that

Yes, I agree entirely here

I couldn’t agree more

I’'m of the same opinion

Yes, that’s true

That’s a fine way of putting it
I quite agree with the statement

Jlymaro, 4To Tak.

borock, uTo Tak.

S B 3TOM ¢ BaMU MOJIHOCTBIO COTJIACEH.
SI 31ech ¢ BaMHU IOJIHOCTBIO COTJIACEH.

BrI mpassl.
[IpaBuIbHO, COBEPIIEHHO BEPHO.

Xoporto. JlagHo.

Camo co0oit pazymeercs.

IToxoske, 9TO PTO TaK.

S1 MOJIHOCTBIO COTJIACEH.

Bcernesno cormnacen.

S1 Toro xe MHEeHUs.

Ia, aTo mpaBna.

IIpekpacHo cka3zaHo.

51 MOTHOCTBIO COTIACEH C ATUM YTBED-
KICHUEM.

Disagreement

It’s not all the same thing
I see your point but...
Just the other way round!
I shouldn’t say so!

TO HE OJHO U TO ¥KE.

S moHuMaro Baly TOUKY 3peHus, HO ...
Kak pa3 nHao0Gopor.

S1 OBl Tak HE cKa3al.
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You can’t be serious TwI HE MOKENTh TOBOPUTH 3TO CEPHE3HO.

It might be right but... MoxeT ObITh TPaBUIIBLHO, HO. ..

I don’t think so He nymato, 4To Tak.

I’m afraid not Borock, 4TO 3TO HE TaK.

I don’t agree with you here S ¢ BaMM HE COBCEM COTJIACEH.

On the contrary Hao6opor!

Not at all OtHIoas HeT. COBCcEM HET.

Far from it Jlamexo He Tak.

I did (said ) nothing of the kind Hwuuero mogo6HOTO 51 HE nenan (He ro-
BOpHI).

I’m not sure 51 He yBepeH B 3TOM.

I’ve no idea [TousiTusa HE UMETO.

I’'m afraid you are wrong Borock, 4TO BB HEMPABHI.

Excuse me, but you are mistaken [IpocTtute, HO BBI OIINOAETECH. . .

Excuse me, but... H3BuHuTE, HO...

I’m afraid I don’t know Borock, 4TO 51 HE 3HAIO.

1.32. Agree or disagree with the following statements.
1. Accounting is the language of literature and finance.
2. We don’t know when and where accounting was born.
3. It is a role of accounting standards to attempt to reconcile the conflicts.
4. In 1873 The International Accounting Standards Committee was established to co-
ordinate the development accounting standards internationally.
5. The study of accounting begins with the understanding of the way in which the
economists see the business transaction.
6. A business entity is an economic unit.
7. We can’t present the activity of producing goods and services
8. The business enterprise isn’t viewed as a system of monetary flow.
9. Transaction occurs when the firm enters into a legal contract.
10. There are three types of transactions.
11. Financial accounting provides special information for manages of a business en-
tity.
12. Financial statements provide such information as business solvency and its profit-
ability.

13. Both theory and practice are important in the accounting.
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14. Accounting isn’t a discipline that is always growing, changing, and improving.
15. In some cases, we point out new directions in accounting and we also may men-
tion certain weaknesses in current theory or practice.

1.33. Comment on the following statements.
1. Accounting is a very old discipline. Forms of it have been essential to commerce
for more than five thousand years. Accounting, in a version close to what we know
today, gained widespread use in 1400s, especially in Italy, where it was instrumental
in the development of shipping, trade, construction, and other forms of commerce. 2.
Accounting isn’t an end itself, but it is an information system that measures, proc-
esses, and communicates financial information about an identifiable economic entity.
3. Accounting’s role of assisting decision makers by measuring processing, and
communicating information is usually divided into the categories of management ac-
counting and financial accounting.4. It is very important for every person involved
with a business to understand financial statements which are a central feature of ac-
counting. 5. There are economic events that affect the financial position of a business
entity. 6. Accounting is shaped by the environment in which it operates.

The Language of Presentations

UroObl opraHu3oBaTh WHGPOpPMAIKIO, HEOOXOIUM MHUHUMAIBHBIA «OpTaHu-
3YIOIIHiI CIOBAaph, KOTOPBIA MBI MIPUBOJINUM 371eCh. ECTh KaTeropusi CJIoB, Ha3bIBae-
MbIe ‘“‘connectors” KOTOpbIE CBA3BIBAIOT MPEUIOKEHU U uaeu. EcTe apyrue ciosa,
KOTOpBIC MPUAAIOT YTOHYCHHOCTh U CMBICI Halllell peuyr. Mbl OCTaHOBUMCS JIMIIb HA
HEKOTOPBIX OCHOBHBIX BBIPAKCHUSIX.

1.34. Using the following phrases speak on:
1. History of accounting
2. The purpose of accounting
3. Types of accounting

Let me begin by saying ...; I would like to begin (start) by ...; First of all Id
like to say that...; First ...; First of all ...; Secondly...; Thirdly...; Next... ; Addi-
tionally ...; Then...; After that...; Later on ...; Further more ...; Finally or Last of all
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Ho swipasicenuss muna fourthly, fifthly, sixthly uau seventhly muvl nuxozoa ne
ynompeonsem.

As a result ...; I’d like to remark that...; We find out that ...; We see that...;
We realize that...; We understand that ...; We become aware that ...; According to
the text...; For example ...; For instance...; An example of this is ...; I’d like to
add...; As far as [ know/ As far as I remember/ As far as I can judge ...; In fact...;
The fact is ...; To tell the truth ...; Frankly speaking...;On the one/other hand ...;
However ...; Similarly...; Likewise...; Above all...; Especially important...; Be-
cause...; Therefore...; To my mind ...; In my opinion...; No wonder that...; On the
whole...; By all means...; To be more exact...;In conclusion I’d like to note that ...;
In conclusion let me say that ...; To summarize ...; To sumup ...; Let me conclude
(end) by saying ... To cut a long story short...; So, in the end...; So, in short...; All
inall....

Make a report. Interviewing a chief accountant of a large corporation I learned
some interesting things. For example ....

UNIT ASSIGMENTS

1. Tell whether each of the following accounts is an asset, a liability, a revenue, an

expense, or none of these.

a. Accounts Payable e. Supplies Expense

b. Supplies f. Accounts Receivable
c. Withdrawals g. Unearned Revenue
d. Fees Earned h. Equipment.

2. Tell whether the normal balance of each account in taskl is a debit or a credit.
3. Tell whether each of the following accounts is an asset account, a liability account,

or an owner’s equity account:

a. Notes Payable e. Prepaid rent
b. Land f. Insurance Expense
c. Withdrawals g. Service Revenue

d. Mortgage Payable
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4. In the owner’s equity accounts, why accountants maintain separate accounts for
revenues and expenses rather than using Capital account?

Written Exercises

1. A: Make up Glossary of the unit.

B. Test. Being divided into two groups define accounting terms.

Variant 1

Choose the word or word combination to match the definition.
1. Pa3zauma Mexry UTOTOBBIMH CyMMaMH JI€0ETOBBIX M KPEIUTOBBIX 3alHUCel Ha cye-
Te - (balance sheet account/ balanced budget/ balance).
2. bananc HepacnpeeIeHHON NpuObLTH, IpUaraeMblil K 0aJ1aHCOBOMY OTYETY U OT-
pakaromuii 0anaHc HepacHpeeIeHHON MPpUOBLTH Ha HaYaJlo Tojia, OMPaBKU K HEMY
B T€UCHHUE T0/Ia U UTOTOBLIN OanaHc - (balance of payments/ balance of retained in-
come/ balance of trade).
3. banaHCoBBIi OTYET, MOKA3BIBAIONINI (PMHAHCOBOE MOJI0XKEHIE KOMITAHUY Ha KOHEII
OTYETHOT'O MEPHOJa, B KOTOPOM MPE/ICTaBICHbl aKTHUBbI, 00A3aTEIbCTBA U CPEICTBA
aKIMOHePOoB - (balance sheet/ favorable balance/ balance in hand).
4 1lpenBaputenbHbIN OanaHC, COCTABICHHBIN ITyTEM MEPEUUCICHNUS OCTaTKOB Ha Cye-
Tax U3 OOIIEro perucTpa, KOTOPOEe MPOBOAMTCS B KOHIIE OTYETHOTO MEpHojaa -
(balance of an account/balance of payment deficit/ trial balance).
5.0¢dunmanbHpI JOKYMEHT, MPEACTABISAIONMN (UHAHCOBOE TOJIOKEHHE U TTOKa3a-
TN JACATEILHOCTH NPEANpUsITHs - (Statement of cash receipts and disburse-
ments/statement/ statement of affairs).
6. Boinncka ¢ 6aHKOBCKOro (JIMIIEBOTO) cueTa (KJIMEHTA); OTYET, OKa3bIBAIOIIHI CO-
CTOSTHHUE CueTa MEX]y KPEeIUTOPOM M JIeOUTOPOM - (Statement of account/ statement
of retained earnings/cash-flow statement).
7. Otuet o moXxo0/Aax M pacxojax (MOKa3bIBaeT MOJTYYCHHBIC TOXO/IBI 32 BEIYETOM I10-
HECEHHBIX PACXOJOB) - (Statement of stockholders’ equity/ statements of position/
statements of revenues and expenditures).
8. OT4eT 0 ABMKCHUU JIEHEKHBIX CPENCTB (CoaepKamuii HHPOpPMAIIHIO O MOCTYILIe-

HHAX 1 JCHCKHBIX pPAaCXOoJax MPCANPUATHA B TCUHCHHUC IICPpUOJa B CBA3U C IPOU3BOA-
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CTBEHHOM, WHBECTUIIMOHHON W (DMHAHCOBOW MNESITENBHOCTHIO) - (Statement of cash
flow/ monthly statement/ statement of cost of goods manufactured).

9. Iono>xeHust 0 MpUHIKIIAX (PUHAHCOBOTO ydeTa, BbITyckaeMble COBETOM IO CTaH-
naptam (uHaHCOBOTO yuera - (Statements of Financial Accounting Standards/ Ac-
counting Standards Executive Committee/ Statements of Financial Accounting Con-
cepts).

10. lenbru, 3apaboTaHHbIE B TEUYEHHWE OTUETHOTO MEPUOMAA, KOTOPHIE MPHUBOIAT K
yBEJIMYEHHUIO 00IIel CTOUMOCTH KaluTana - (inadequacy/income/ deduction).

11. JIoxon OT HENpepbIBHOW AESITENBHOCTH, OT MPOAODKAIOUIMXCS ONEepaluid - (in-
come from continuing operations/ income account/ income from discontinued opera-
tions).

12. BpeMeHHBIH CYeT UTOTOB, B KOTOPOM JIOXOJIBI M PACXO/IbI 3aKPHIBAOTCSI HA KOHEIT
rona - (income splitting/ income smoothing/ income summary).

13. XKypHan neHeXHbIX BBIILIAT, )KypHAJ JECHEKHBIX PacXooB - (cash shortage and
overage/ cash payments journal/ cash receipts journal).

14. TIponecc ohuUIIMaATBHOTO OMPEENICHNs] CTOUMOCTH MMYIIIECTBA B IIENISAX HAJIOTO-
00JIOKEHHsI - (assessment /assignment/ arrears).

15. [IpenBapurenbHbIN pacyer CTOUMOCTH aKTHBAa - (apprecia-
tion/appraisal/appropriation).

16. Koppektupytoias 3amuch B )KypHaJie; TPOBOAKA, BHECEHHE KOTOPOH B KOHIIE OT-
YETHOTO MEePHOJIa HEOOXOIMMO IS PETUCTPAIlMU HEYUYTEHHBIX TOXOJOB M PacXOJI0B,
OTHOCHUMBIX Ha JaHHBIH TeEpuon - (adjusting journal entry/adverse opinion/
allocation).

17. IlpenBapurenbHas BbITIIATA, aBaHC - (alimony payment/ allowance/ advance).

18. IlpaBmibHOCTH BeneHUs OyXTranTepCKUX TOKYMEHTOB - (accretion/ accu-
racy/adjustment).

19. O6s3aTenbCcTBa YIJIATUTH 332 TOBAPHI U YCIIYTH, MOJYYCHHBIE OT TOCTABIIUKOB IO
OTKPBITOMY cUYeTy (OTHOCHUTCS K KPaTKOCPOUHBIM 00S3aTEIbCTBAM) - (accounts pay-

able/ accrued expenses/accrued revenue).
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20. CriocoObI UCTIOJTHEHHSI OyXTalTepaMu U ayJUTOpaMU CBOEH TTOBCETHEBHOM pabo-
THI - (accounting principles/ accounting postulate/ accounting practice).
21. OGnacTe HAEATEIBHOCTH OOIIECTBEHHBIX OYXTranaTepoB - (push-down account-
ing/public offering/public accounting).
22. Pa3zpsicHeHUE, HHTEPIPETAIHS 110 IpodIeMaM OyXraaTepcKoro y4yeTa -
(accounting manual/ accounting interpretation / accounting procedure).
23. CebGecTonMoCTh MMPOU3BOACTBA - (production cost/ production life cycle/ produc-
tion budget).
24. CnocoOHOCTh AENOBOTO MPEANPUATHS MOIYydaThb YHUCTHIM A0XOJ - (production
mix/solvency/profitability).
25. 3aka3 Ha MOKYTIKY; (hopMa HCIoIb3yeMast OTACIIOM 3aKyIOK JIJisl 3aKa3a TOBApOB -
(purchase discount/ purchase order/ purchase method).

Variant 2
1. CebecToumMocTh MPOU3BOJCTBA - (production cost/ production life cycle/ produc-
tion budget).
2. CnocoOHOCTh JAETOBOrO MPEANPHUSATHS TOMy4YaTh YHUCTHIA JOXOHA - (production
mix/solvency/profitability).
3. 3aka3 Ha MOKYMKY; opMa UCIOJIb3yeMasi OTACTIOM 3aKyIOK JJIs 3aKa3a TOBApOB -
(purchase discount/ purchase order/ purchase method).
4. Pa3znuiia MeX 1y UTOTOBBIMUA CyMMaMH JICOSTOBBIX M KPEJIUTOBBIX 3alMCel Ha cue-
Te - (balance sheet account/ balanced budget/ balance).
5. Banmanc HepacnpeaeneHHOW MPUOBLIH, MPUIaraeMblii K 0aJJAaHCOBOMY OTYETY M OT-
paxkaromuil 0anaHc HepacHpeaeIeHHON MpUObLTM HAa Hayaso roja, NONpaBKu K HEMY
B TE€UEHHE I'0JIa U UTOTOBBIM OanaHc - (balance of payments/ balance of retained in-
come/ balance of trade).
6. banmaHCoBBIl OTYET, MOKA3BIBAIONINI (PMHAHCOBOE IMOJIOKEHHE KOMITAHUY Ha KOHEII
OTYETHOTO TEPHOJIa, B KOTOPOM MPE/ICTaBICHBI aKTHUBBI, 0053aTeIBCTBA U CPEICTBA
akimoHepoB - (balance sheet/ favorable balance/ balance in hand).

7. llpenBaputenbHas BbIIIaTa, aBaHC - (alimony payment/ allowance/ advance).
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8. IlpaBunbHOCTHP BeACHHS OyXTaJTepCKUX JOKYMEHTOB - (accretion/ accu-
racy/adjustment).

9. O0Gs13aTeNnbCTBA YIUIATUTH 32 TOBAPHI U YCIYTH, MOTYYCHHBIE OT TTOCTABIUKOB TIO
OTKPBITOMY CUeTy (OTHOCHUTCSI K KPATKOCPOUHBIM 00513aTENbCTBAM) - (ACCounts pay-
able/ accrued expenses/accrued revenue).

10. CriocoObl UCTIOTHEHHS OyXranTepaMu U ayIMTOpaMu CBOEH TTOBCETHEBHOM pabo-
THI - (accounting principles/ accounting postulate/ accounting practice).

11. Pa3zpsicHeHue, HHTEpIIpETaHsI 10 MpobdaemMam OyXTraJTepcKoro yJera -
(accounting manual/ accounting interpretation / accounting procedure).
12.IlpenBaputenpHplii O0anaHc, COCTABICHHBIM MyTeM MEPEUYUCICHUS OCTATKOB Ha
cderax M3 OOIIET0 PEerucTpa, KOTOPOE MPOBOJUTCS B KOHIIE OTYETHOTO MEPHOJA -
(balance of an account/balance of payment deficit/ trial balance).

13.0durmanbHeIil TOKyMEHT, TPEICTaBISIFONINNA (DMHAHCOBOE TIOJIOKEHUE M MOKa3a-
TN JACATEILHOCTH NPEANpUsITHs - (Statement of cash receipts and disburse-
ments/statement/ statement of affairs).

14. Beinmucka ¢ 6aHKOBCKOTO (JIUIIEBOTO) cyeTa (KJIMEHTAa); OTYET MOKa3bIBAIOITUN CO-
CTOSIHME CUeTa MEXAY KPEeIUTOpOM U NeOUTOPOM - (Statement of account/ statement
of retained earnings/cash-flow statement).

15. Otuer 0 moxonax W pacxojax (MOKa3bIBaeT IMOJYYCHHBIE TOXOMABI 32 BBIUETOM
MMOHECEHHBIX PACXOJIOB) - (Statement of stockholders’ equity/ statements of position/
statements of revenues and expenditures).

16. OTuer 0 IBUXKEHUU JCHEXKHBIX CPEICTB (coAepKaluid HHGHOPMALIUIO O TOCTYI-
JICHUSX U JCHEXKHBIX pacxoiax MPEANpHUSATHS B TCUCHUE MEPUOJA B CBA3U C MPOU3-
BOJICTBEHHOM, MHBECTUITMOHHOM 1 (PMHAHCOBOM IEITEIBHOCTRIO) - (Statement of cash
flow/ monthly statement/ statement of cost of goods manufactured).

17. Tlonoxenuss o MpUHIMIAX (UHAHCOBOTO YydYeTa, BhIMycKaeMble COBETOM TIO
cTtaHjaptaM (UHAHCOBOTO yuerta - (Statements of Financial Accounting Standards/
Accounting Standards Executive Committee/ Statements of Financial Accounting

Concepts).
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18. Jlenbru, 3apaboTaHHbIE B TEUYEHHWE OTUETHOTO MEPUOMAA, KOTOPHIE MPHUBOIAT K
YBEJIMYCHUIO 00IIIeH CTOMMOCTHU KanuTaa - (inadequacy/income/ deduction).
19. loxom OT HENMpephIBHOW AEATETBLHOCTH, OT MPOIOHKAIOIINUXCS Omepalnui - (in-
come from continuing operations/ income account/ income from discontinued opera-
tions).
20. BpeMeHHBIN CYET UTOTOB, B KOTOPOM JOXObI M PACXO/IbI 3aKPHIBAIOTCS HA KOHETI
rojia - (income splitting/ income smoothing/ income summary).
21. XXypHan neHeXHBIX BBIILIAT, KYpPHAII JEHEKHBIX PacXooB - (cash shortage and
overage/ cash payments journal/ cash receipts journal).
22. Tlpouecc opUIUATBEHOTO OMPEACICHUS CTOMMOCTH MMYIIECTBA B IIEIISX HAJIOTO-
00JI0KeHUS - (assessment /assignment/ arrears).
23. IIpenBapurenbHbIi pacuer CTOMMOCTH aKTHBa - (apprecia-
tion/appraisal/appropriation).
24. KoppekTupyomias 3auch B )KypHalle; MPOBOAKa, BHECEHHE KOTOPOH B KOHIIE OT-
YETHOTO TIEPUOIa HEOOXOAUMO JIJISl PETUCTPAIIMH HEYYTEHHBIX JIOXO/I0B U PAaCXOJIOB,
OTHOCUMBIX Ha JaHHBIM Tiepuond - (adjusting journal entry/adverse opinion/
allocation).
25. O6nacTh AEATEIBLHOCTH OOIIECTBEHHBIX OYXTranaTepoB - (push-down account-
ing/public offering/public accounting).

Find in the tests the following word combinations.

Britiara anuMeHTOB; momyieHue (CKHIKa, JIbroTa, TOMpaBKa); pacipenene-
HUE; TOBBIIIEHHE CTOMMOCTH, yJOPOKaHHE, MIPUPOCT; HAUYUCIIEHHBIE pacxobl (00s-
3aTEeNIbCTBA); HAYUCICHHBIN J0XO0/; JONMYIICHHE MU MOJIOKEHNE OTHOCHTEIBHO KO-
HOMMYECKOH, MOJMTUYECKOW WM COIMATIBLHOM CPEIbl, T/Ie TMPOBOIUTCS OyXramrep-
CKHH y4eT; PyKOBOJACTBO 1O OyXy4eTy (CIpaBOYHUK, COACPKAIMUN MPUHITUIIBI YIET-
HOW TOJMTHKH ); TIPUHIUIIBI (MpaBUiIa M yKa3aHUs 10 BEIEHUIO OyXTaJlITepCKOTo y4e-
Ta); OTKPHITOE MPEJI0KEHNE HA PHIHKE, JKU3HEHHBIM UK MPOIYKIINU; aCCOPTUMEHT
(HOMeHKJIaTypa MPOIYKIMH); TOProBasi CKUJIKA, METOJ MpHoOpeTeHus (Meroa Oyx-
raJITepCKOro y4eTra 0ObeIMHEHHBIX KOMIIaHW); HeOIaronpusiTHOE 3aKII0YCHHE; 3a-

TpaThl MaTEPUHCKOW KOMITAHUW HA MPUOOPETeHHs B OTYETaX JOYEPHUX KOMIAHHIA,
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cOaTaHCUPOBAHHBIN OIOJKET; CMETa; JCHEKHAS] HATMYHOCTh (HATUYHOCTH KAacCChl);
MJIATS)KHBIA OaaHC; OTYET O JIBMIKEHUHU JIEHEKHBIX CPEJCTB; OTYET O (PMHAHCOBOM
MIOJIO’)KEHWU KOMITAHUH; BBITTUCKA ¢ 0aHKOBCKOTO cUeTa; OTYET 00 aKIMOHEPHOU CO0-
CTBEHHOCTH; TaOJHIIA 3aTpaT Ha MPOU3BOJCTBO MPOMYKIIMH; HEJAOCTAa4Ya; CUET JOXO-
JIOB U PacXOJIOB; JOXOJ OT MPEKpAIleHUs ACSITEIbHOCTH, IPOOTICHHUE JOX01a MEXKITY
YJIeHAaMU CEMbH; CIUIAKMBAaHUE JI0XO/a; HEJ0CTada U M3MEHEHHUE CPEACTB; JKypHal
JICHEKHBIX TTOCTYIIJICHUH.

C. Make up your own text using the vocabulary from the tests.

D. Make up the sentences paying attention to the word order.
1. Financial are statements by the which communicate accountants the financial con-
dition means and of a business activities to who have an those interest the in business.
2. It helpful to is think these of statements models of as business the enterprise be-
cause the they show in business terms financial.
3. financial However are statements not pictures perfect of real the thing.
The statements four financial basic are: the statement income, the owner’s of state-
ment equity, the sheet balance, and statements the cash of flow.
4. Financial is position economic the resources that to a belong company and claims
the against resources at those a time point.
5. Financial are by prepared statements management of the a company and be could
falsified gain for personal.
6. To that financial ensure statements be will understandable their to users, a of set
has practices developed been.
7. Cash inflows are flows the and cash of outflows into and of a out business.
8. Financing include obtaining activities from capital owners from and creditors, as
banks such supplies and.
9. Each must engage business activities operating in.
10. All use financial companies measures determining for bonuses annual.

3. Assume you have a friend, Clive Regis, who has no knowledge of account-
ing. Draft a short memo to Clive that will help him understand the purpose of ac-

counting.
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DATE: (today’s date)
TO: Clive Regis
FROM: (your name)
SUBJECT: Inquiry about accounting (your response)
4. Make up your own crosswords using as much terms of accounting as possi-
ble. There are some examples below.

1) Find in the crossword 25 words of accounting:

C b 1 e n b 0 r r e 0 S e S

0 0 0 k d e r W 0 r r a 1 y
m | p e k e e c e r e e S S t

r 1 t r e p u S c n c a b 1

0 r 1 a n c e t y e X t 1 1

a b a c r e | m | o r e p 1 f S

C t n 0 a S p r 0 f 0 r 0 d
C 0 u S 1 S e t t i r p g r

a d S t n p u S 1 1 t 1 n 0
t 0 m | m 0 r t 1 b a 1 t e C
a c t 1 d e 1 1 e n t y r m
r u y e d g t w | n S h e n 0
t S t 1 S e 1 0 e r 1 p e y

Answer Key:

Account, asset, balance, borrower, bookkeeper, competitor, currency, costs, commod-
ity, customer, data, entity, excess, input, ledger, lender, liabilities, money, ownership,
profit, profitability, records, reporting, sales, trust

OOI00100100100.
Q@QQOQOOOQQOQQQQ

1. 1.All items of property that contribute to the value of an organization, that contrib-
ute to the value of an organization, including tangible items such as cash, stock and
real estate, as well as intangible items such as goodwill.

2. A book in which accounts are written.

3. A single separate body of an organization.
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4. Money which a person receives and salary or dividends; money which an organiza-
tion receives as gifts or from investments.

5. Investments in a company represented by shares of fixed interest securities; shares
in a company.

Answer Key:
1) asset 2) ledger 3)entity 4) income 5) stocks

5. Render or translate the following extract into English.

Byxranrepckuii yder siBisieTcss LeHTpOM (MHAHCOBOW, HAJIOTOBOM W YIpaB-
nenveckoit uHpopmanuu. [loap3oBarensiMu 3Tol HUHPOPMALIUU ABIISIFOTCS:

aJIMUHUCTpALIMsI OpraHU3allii, BCE T€, KTO YNPAaBISET €10, 3aMHTEPECOBAH B
pe3ynbTaTax ee AESITeIbHOCTU. DTO COOCTBEHHUKH OPTraHM3allid, UX COBIIAJEINbIIbI,
NEepCcOoHal yIpaBieHus (WIEeHbl COBETa, MEHEKEPhI, PYKOBOJAUTENU TOIpa3IeieHuH,
MacTepa);

peajbHO CYLIECTBYIOIIME M MOTEHLUAIbHBIE MHBECTOPHI U KpeAUTOphl. OHU
HAXOJSATCS BHE OpraHu3alii, HO UMEIOT NpsMble (PMHAHCOBBIE UHTEPECHI MO OTHO-
IICHUIO K HEM;

HAJOTOBBIE U JPYTHE MPABUTEIbCTBEHHBIE U HEMPABUTEIHLCTBEHHbBIE OpPTraHbl,
KOHCYJIbTAHTBI, TIOKYIIATeNIH, TPYMIbl U JIUIA, TPOSBIISIONINE WHTEPEC K OpTaHm3a-
1117078

[To xapakrepy uHbOpMalMK, €€ Ha3HAYEHHUIO U HCIIOJIb30BAHUIO OyXraiarep-
CKUH yYeT NeJSIT Ha QUHAHCOBYIU Y YNPABIEHYECKUI.

Dunancosvlli yuem HampaBjieH Ha 00001IeHne (UHAHCOBBIX PE3yIbTATOB pa-
0O0ThI OpraHuM3alMu U UX OTpakeHue B (puHaHcOBOW oTueTHOCTH. Hasznauenuwe Qu-
HAHCOBOTO y4eTa COCTOHUT B ()OPMHUPOBAHUY TIOJHOM U TOCTOBEPHOU MHGOPMAIIIH O
JEeSATEILHOCTH OpPraHu3aliy, €€ UMYIIECTBEHHOM MOJIOKEHUH.

K cdepe ¢punaHCOBOTO ydeTa OTHOCHTCS COCTABJIICHHE OTYETOB JJIsSi BHEITHHUX
MOJIb30BaTENICH: aKIMOHEpaM, MapTHEpaMm, KpeauTopaM, HaJOTOBBIM, CTAaTUCTUYE-
CKUM opraHaM, (pUHaHCOBBIM OaHKaMm U T.Nl. DUHAHCOBBIN YYET BKJIIOYAET HAJOTrO-

BBIN y4YET.
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Vnpasenenueckuti yuem mpeAcTaBiseT cOOOM cHUCTEMy 3aTpaT M JI0XOAOB, UX
HOPMHPOBAHUS, TNIAHUPOBAHUS, KOHTPOJIS U aHanMn3a. HasHaueHne ynpaBieHIeCKOro
ydeTa COCTOWUT B CHCTEMAaTH3alluyd BHYTpEeHHEH nHpopmammu s 1eneil BHyTPUXO-
3STMCTBEHHOTO TJIAHUPOBAHUS, MPOTHO3UPOBAHUS, KOHTPOJIS, OIEHKH TEKYIINX H3-
MEHEHHUH (OTKJIIOHEHH), 71l PUHATUS PEIICHUI B HECTAHIAPTHBIX CUTYAIUsX, IS
BBIPAOOTKH CTPAaTErWH M TaKTUKU opraHu3anuud. OCHOBHAs 3a/1aya yIpaBIeHIECKOTO
ydeTa COCTOWT B MOATOTOBKE HEOOX0MUMON MHGOPMAINY JIJISl IPUHSTHS ONTUMAJTh-
HBIX YIPABJIEHYECKUX PEIICHUH 10 COBEPIICHCTBOBAHUIO MPOIlecca IPOU3BOCTBA U
TE€M CaMbIM MO ONTHUMM3AIMH CaMOTo mpoiiecca ynpapieHus. CylniecCTBEHHYIO 4acTb
YIOPaBIEHYECKOTO YyYeTa COCTaBIseT Y4YeT W aHaimu3 3arpar (ceOecTOMMOCTH).
YnpaBrneH4ecKuil y4eT CBsI3aH C MOATOTOBKOW MH(pOPMAIH ISl PYKOBOJCTBA Opra-
HU3AIMH, KOTOPasi MOXKET OBITh MCIIOJI30BaHA MPY TUIAHUPOBAHUN M TIPOTHO3UPOBA-
HUH. JlaHHBIE YIIPABIEHYECKOTO YYeTa COCTABISIOT KOMMEPUYECKYIO TallHy OpraHm3a-
IIUM U HE TIOJIJIEKAT OTJIAIICHUIO.

Unit 2. Bookkeeping
Vocabulary to be learnt
Bookkeeping provides the basic accounting data by systematical recording such day
- to - day financial information as income from the sale of products or services, ex-
penses of business operations such as the cost of the goods sold and overhead ex-
penses such as a rent, wages, salaries.
Balance — the difference between the total left-side and right-side amounts in an ac-
count at any particular time.
Balance sheet /statement of financial position/ statement of financial condition —
one of the major financial statements prepared by the accounting system which shows
the financial status of a company at a particular instant in time.
Balance sheet equation — assets = liabilities + owners’ equity.
Book of original entry — formal chronological record of how the entity’s transac-
tions affect the balances in pertinent accounts.
Capital — a term used to identify owners’ equities for proprietorships and partner-

ships.
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Cash equivalents — highly liquid short - term investments that can easily be con-
verted into cash.

Current assets — cash plus assets that are expected to be converted to cash or sold or
consumed during the next twelve months or within the normal operating cycle if
longer than a year.

Current liabilities — liabilities that fall due within the coming year or within the
normal operating cycle if longer than a year.

Debit — an entry or balance on the left side of an account.

Double - entry system — the method usually followed for recording transactions,
whereby at least two accounts are always affected by each transaction.

Financial Accounting Standards Board (FASB) — a private-sector body that deter-
mines generally accepted accounting standard in the United States.

Journalizing — the process of entering transactions into the journal.

Journal entry — an analysis of the effects of a transaction on the accounts, usually
accompanied by an explanation.

Credit — an entry or balance on the right side of an account.

General journal — the most common example of a book of original entry; a complete
chronological record of transactions.

General ledger — the collection of accounts that accumulates the amounts reported in
the major financial statements.

Generally accepted accounting principles (GAAP) — a term that applies to the
broad concepts or guidelines and detailed practices in accounting, including all the
conventions, rules, and procedures that make up accepted accounting practice at a
given time; procedures and methods for the purpose of evaluating efficiency and ef-
fectiveness.

Owners’ equity — the residual interest in the organization’s assets after deducting li-
abilities.

Physical count — the process of counting all items in the inventory at a moment in

time.
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Posting — the transferring of amounts from the journal to the appropriate accounts in
the ledger.

Simple entry — an entry for transaction that affects only two accounts.

Transaction — any event that affects the financial position of an entity and can be re-
liably recorded in money terms.

Trial balance — a list of all accounts in the general ledger with their balances.

Turnover — a synonym for sales or revenues in many countries outside the United

States.

CA - Chartered Accountant [TpuBHUIErUpOBaHHBINA OyXTanTep

GAAP - Generally Accepted Accounting Prin- | O0menpuHSThIe TPUHIMIB OYXTaJTEPCKOTO

ciples yueTa

GAO - General Accounting Office VYrpasnenue oOmiell OyXraaTepckoid OTYETHO-
CTBbIO (LIEHTpaJIbHOE KOHTPOJIBbHO-(PUHAHCOBOE
ynpasinenue) CIIA

CASB - Cost Accounting Standards Board CoBer 1o craHAgapTaM IIPOU3BOJCTBEHHOIO
ydera

ROI - Return on investment Jloxoa OT HHBECTUITUM

EFTS - electronic fund transfer system DNEKTpPOHHAsl CHCTEMA IUIaTeXel

PA - public accountant OO6miecTBeHHBIN OyXxraiaTep

2.1. Transcribe the following words, practice their pronunciation, and trans-
late them into Russian.

Trial, equity, physical, favorable, debenture, adverse, receipts, procedure, proc-
ess, depreciation, remainder, revenue, income, current, budget, cycle, adjustment, ap-
propriate, purchase, owe, status, subsidiary, guidelines.

2.2 .A. Give the English equivalents for:
1) cueToBOACTBO, OyXTanTepus; 2) IeHEKHbIE MOCTYIIEHUs; 3) pa3HOCKa IO cueTam;

4) cuer neOUTOPOB; 5) COCTABIATH CBOJIHBIM OaaHc; 6) 3aMKUCh B MIPABOM YacTHU Cue-
Ta; 7) cuctemMa OyXrajaTepcKoro y4era ¢ JBOMHOM 3aIllMChio; 8) omepalus, caeika; 9)
KanuTaja KOMIIaHWM, aKIMOHEepHbIN KanuTan; 10) obopoTHsii akTus; 11) miara, Ha-
qyucjaeHue, pacxon; 12) odopot; 13) obmenpunsaTeie (0OUIEIPU3HAHHBIE) TPUHITUTIBI
Oyxrantepuu; 14) rmaBHbIN )XypHaa ydeta; 15) Benenue 3anuceii; 16) npaBas cTopo-
Ha cueTa; 17) moacuer MaTepuanbHO-MPOU3BOACTBEHHBIX [IEHHOCTEH B HAType; MOJ-
CYET OCTaTKOB B HaType; 18) bamanc, canpao cuera (pacueroB); 19) 6aaHCOBBIN OT-

yet; 20) mpoOHbII OanaHc, MpeABapUTENbHBIN OyXranTepckuil 6amaHc.
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B. Give the Russian equivalents for:

To be distinct from accounting; the difference between the total left-side and
right-side amounts; to affect the financial position of an entity; the process of count-
ing all items in the inventory; procedures and methods for the purpose of evaluating
efficiency and effectiveness; to be converted to cash; the transferring of amounts
from the journal to; after deducting liabilities; one of the major financial statements
prepared by the accounting system; to offer information on both the current value,
and equity, of an enterprise; change in value (due to profit or loss) over a given time
period; to draw up a balance; record-keeping; to balance the ledgers; to post the jour-
nal into the ledger; information concerning receipts and payments; depreciation of as-
sets; data about company status; to bring accounts to balance; book balance; favor-
able balance; unfavorable/adverse balance; balance of an account; debit of an ac-
count; debit balance; list; bottom - line loss; bottom - line profit; value; current value;
to grant a loan; business, to be out of business, to conduct a business, collecting busi-
ness, to examine the results of operations.

2.3. Give the synonyms of:

Deal, rival, revenue, entity, statement of financial position, charge, general ac-
countant, an income statement, accounting period, evaluate, management accounting,
to own, wage, form, depreciation, to owe, to be concerned with.

2.4. Give the opposites of:

Intangible assets, inflow cash, short-term liabilities, decrease, complete, under-
standing, advantage, rise, outflow of assets, yearly, borrow.

2.5. Make up your own situation using as much words and word combinations
from the previous exercises as possible.

2.6. A. Fill in the blanks with the right English terms.

B. 1. [IpenBapurenbHblil OanaHC, KOTOPBIA HAYUCIISETCS MyTEM MEPEUUCICHUS

OCTAaTKOB Ha CUYCTax U3 06IIICFO perucTpa U MpoOrU3BOANTCA B KOHIC OTYCTHOI'O IIC-
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2. O6opoTt, yacToTa BO30OHOBIIEHUSI CTAThU 32 OTUETHBIN MEPHUOJ], HATIPUMED,
OCHOBHOTO KaIluTajna, TOBapHO-MAaTEpUAIbHBIX 3alacoB, JEOUTOPCKON 3aJ0KEHHO-
CTH, CMEHA MepCcoHala - ............

3. OOGOpOTHBIN aKTHB; aKTUB, CPOK aMOPTHU3AIIMH KOTOPOTO COCTAaBISCT HE
0oJiee OJTHOTO TOJ1a WJIK ONEPAIIMOHHOTO HUKIIA NPEATIPUSITHS - ..........

4. byxranatepckuil yder: BeJeHHE OyXTrajdTepCKUX KHUT Ha TPEANPUATHU -

5. IlpuHIMI, B COOTBETCTBUU C KOTOPBIM KaxKJasl omepanus J0JxKHA ObITh OT-
pakeHa B 0aJJTaHCOBOM OTYETE B JABYX Pa3HBIX YACTSIX JJIS TOTO, YTOOBI COOIIIOIATIOCH
OaJlaHCOBOE PABEHCTRBO - .........

6. CoBeT 1o ctanaaptaM (pMHAHCOBOIO yYeTa - ......

7. Canb/o - OCTaTOK IO CYETY OYXTaJaTepCKOro y4yeTa - ..........

8. Cratbs Oyxranrepckoro 0ajgaHca - CTPOKM aKTHBa U MaccuBa OayaHca, xa-
PaKTEepU3YIOIKME OTIEIbHbIE BBl UMYILIECTBA OPraHU3ALMKU U €€ 0053aTeNbCTBA -

9. IlpuHuunbl OyXraaTepcKoro yuera - OCHOBA, 0a30BO€ MOJIOKEHHUE OyXTrall-
TEPCKOI0 y4eTa Kak HayKH, KOTOpPO€ MPEAOIPEAEIIAET BCE MOCIEAYIOIINE BbITEKAIO-
M€ U3 HETO YTBEPXKICHUS- ..........

10. le6eT - yacTh cueTa (JieBasi) OyXrajaTepCKOIro ydeTa, KOTopasi MOKa3bIBaeT
JUISl aKTUBHBIX CUETOB YBEJIIMUECHUE, a /JI MTACCUBHBIX CYETOB YMEHBILICHHUE - ........

C. Study the difference between the following synonyms. Then make up your
own sentences using these words.

Income/ Return / Profit

1. Cymma, KOTOPYIO JIMLIO UM OpTaHU3alMs MOJIYYHIA B KaueCTBE Harpajsl 3a
ycwnusl (Hampumep, 3apab0TOK WIJIM TOPTroBas MPUOBLIb) WM B Ka4eCTBE J0XOJa Ha
KanUTaJIOBIOKEHHS (PEHTa, MPOIEHT) — ........

2. IIpuObLIb 110 Pa30BOM CIETKE - Pa3HUIA MEXIY MPOJAKHON IIEHON Ha peaausye-
MBII TOBAp WJIM LIEHOM M 3aTpaTamMu Ha UX IPOU3BOACTBO - .......
3. Jloxod OT UHBECTULIUH -..........

D. Try to guess what it means.
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2.7. Translate the definitions into English and match them with the words given

below
Bookkeeper adjustment book of original entry bookkeeping cycle
bottom line  budget debt chart of accounts debenture comptroller

1. CueroBoa, COTpYIHUK (PUPMBI, BHIMIOTHSIONMINNA BCIIOMOTATEIbHBIE OyXTanTepCKue
¢byakuuu. B ero o0s3aHHOCTH BXOJIWUT: BHECEHHE 3alMCE B Pa3IMYHBIE >KYpHAIIBI,
BEJICHUE PETHCTPA U BHECEHUE B HETO MPOBOJIOK, IMOJATOTOBKA MPEIBAPUTEIHLHOTO Oa-
JIaHCA, COCTABJICHWE ITUIATE)KHOW BEIOMOCTH, TPOBECHWE KOHTPOJBHOW BBIBEPKHU
cueTa B OaHKe.

2. CYeTOBOJUECKUN ITUKIL.

3. KHura nepBUYHBIX 3alKUCeil, KHUTa IEPBUYHOIO y4YeTa.
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4. UToroBBIil pe3ynbTaT; YMCTas MPHUObLIb; UTOTOBBIA Pe3yabTaT KaKOH-Tubo mes-
TEJIbHOCTH.

5. BroJkeT, cMeTa; KOJWYECTBEHHBIM IUIAH, OTPAXKAKOIIMK Pa3JIM4YHbIC BUIBI JIES-
TEIbHOCTU WJIM MPOTPaMMBbl, BBIPAXKEHHBIN 4Yepe3 MOHSTHS aKTUBOB, 0053aTEJIbCTB,
JIOXOJI0B U Pacxo/IOB.

6. KoppektupoBka, NonpaBKka; yBEJIMUYCHUE WM YMEHBLICHUE CYMMBI Ha CUETE B pe-
3yJIbTaT€ BHECEHUSI KOPPEKTUPYIOLIEH 3aIIUCH.

7. Ilma" c4eToOB; CIIUCOK HA3BAaHUM M HOMEPOB CUETOB PErucTpa (riaBHOM Oyxranrep-
CKOM KHUTH).

8. KonTponep, rimaBHbIl ayauTop (B rOCyJapCTBEHHOM CEKTOpE), HalpHUMep, Ha-
YalbHUK YTIpaBieHUs oOIeld OyXraiaTepckod OTYETHOCTH, KOTOPBINA BO3TJIABISET
Ynpasnenue o6mieii 6yxrantepckoit oryetHocTd (GAO).

9. Jlonr, 3a10KEHHOCTh, 0053aTeNIbCTBO. [IeHbru WM yCIIyru, KOTOpblE KOMITaHUS
o0s13aHa BEPHYTh BHEIIIHEW CTOPOHE; IOPUANYECKOE 00513aTeIbCTBO (PUPMbI, BO3HUK-
1iee B pe3yJbTare MMCbMEHHOTO WIM YCTHOI'O COTJIAIIEHUS.

10. HeoOecrnieueHHOE OJITOBOE 0013aTEIBCTBO; IOJITOCPOYHOE JOJITOBOE 00sI3aTENb-

CTBO, HE 00ECTICUCHHOE 3aKJIaJHON WJIM TIPABOM YJIepP>KaHUS OMPEICTICHHOTO UMYIIIe-

CTBaA.
2.8. A. Word - building
Complete the table: write the appropriate related words under each heading.
noun adjective verb meaning
responsible
effect
economical
correspondent
count
depreciatory
depend
accumulation
require
recommendatory
reduction
support
trading
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B. Define whether it is a noun, a verb, an adverb, an adjective, a preposition.

Entirely, restriction, debenture, economical, bookkeeper, throughout, responsi-
ble, offer, value, mainly, priceless, above, since, therefore, enable, balance, extensive,
debit, credit, entry, transfer, within, balance.

2.9. Open the brackets putting the verbs in the correct form.

A. Recording of the money values of business transactions.

It (to provide) the information from which accounts (to prepare) but is distinct
from accounting. Bookkeeping (to offer) information on both the current value, and
equity of an enterprise and on its change in value (due to profit or loss) over a given
time period. Managers (to require) such information to examine the results of opera-
tions and budget for the future; investors (to need) it to make decisions about buying
or selling securities; and credit grantors (to use) it to determine whether to grant a
loan. Financial records (to keep) in Babylon and in ancient Greece and Rome.

The double-entry method of bookkeeping (to begin) with the development of
the Italian commercial republics of the 15" century. The Industrial revolution (to
stimulate) the spread of bookkeeping, and 20-th century taxation and government
regulations (to make) it necessity. Though bookkeeping (to become) increasingly
computerized, two types of records (to continue) to be used in the process - journals
and ledgers. The journal (to contain) the record of individual accounts. Each month
an income statement and a balance sheet (to post) in the ledger.

2.10. ¢) Read the text on bookkeeping below. Write a word from the box to fill
each of the gaps.

Balance credit double entry outgoings transaction balance debit en-
tries  income source

..a.. ..b.. bookkeeping is a system which enables the business manager to record all
money coming in (..c..) and all money going out (..d..), and to work out the com-
pany’s progress and present position. For every ..e.. , there are two ..f.. in the ledgers.
In one ledger, it is shown on the ..g.. side, and in the other, as a..h.. . Each ledger re-
cords transactions of a particular type. By adding the transactions for a period of

time, you find the amount needed to..i.. the account. All the balances from different
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ledgers are added together in the trial balance. If everything has been entered cor-
rectly, their totals must ..j.. — that is, they must be equal. The bookkeeper can then go
on to prepare the profit and loss account and finally the balance sheet, which shows

the state of the business on the date it was drawn up.

You can see at a glance the ..k.. and uses of funds.

2.11. Defining accounting terms

1)

Term Translation Answers

1. T-account a) aKIus, COOCTBEHHBIN KamuTasl 1.

2. tangible asset b) oTdeT 0 qOX0aaX M pacxoaax 2.

3. statement of revenue and | ¢) cymma, mojuiexariasi oriare 3.

expenditures

4. settlement date d) HakyIagHBIE PacXoIbl 4.

5.set of accounts €) JKypHaJI ICHEKHBIX BBITIJIAT PacX0/0B 5.

6. receipts f) KoppekTupyroIas 3anuch 6.

7. receivables g€) HOMHMHaJIbHasg CTOMMOCTh (DPMHAHCOBOTO | 7.
MHCTPYMEHTA

8. principal h) neburopckas 3a10KEHHOCTh

9. payable 1) omepaTuBHBIC pelIeHUs(Kacalouuecs py-
TUHHBIX 3a71a4)

10.overhead costs J) BBIpYUKa, KBUTAHIIMSI, TOCTYIUICHUE 10.

11. operating decisions k) komrekT cueToB 1.

12. correcting entry 1) nata pacuera 12.

13. cash payments journal m) OIICHKA, KCIIePTH3a 13.

14. cash receipts journal n) MaTepuaIbHbII aKTUB 14.

15. appraisal 0) IBYCTOPOHHUH CUET 15.

16. equity P) )KypHAJI IEHEKHBIX MOCTYTUICHUH 16.

17 .book balance q) KHWTa MIEpBUYHBIX 3alKCeN 17.

18. feedback ) KapToTeka; cuctema nHpopmanuu, Kotopas | 18.
XPAHUTCS B BUJE YUETHBIX 3alUCen

19.book of original entry S) OCTATOK, CaJbJI0 10 CYETaM 19.

20. file t) oOpaTHas CBS3b 20.

21. management review u) y4eTHas MpakThKa HEKOMMepYecKux opra- | 21.
HU3aIUI

22 .non-profit accounting V) UTOTOBBIA pe3ybTaT 22.

23. real estate W) aHalu3 paBHOBECHS, aHanu3 0e3yObITou- | 23.
HOCTH

24 bottom line X) HEIBUKMMOE UMYIIECTBO 24.
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25.break-even analysis y)IIpOBEpKa yNpaBICHYECKON AEATEIbHOCTH 25.
2)
Translation Term Answers

1)akuusi, COOCTBEHHBII KanuTasl a) T-account 1.

2) OTYeT 0 AOXO0/aX U pacxogax b) tangible asset 2.

3) cymma, mojsiexariasi orjiaTe c) statement of revenue and expenditures | 3.

4) HakJIaAHbIE PACXO/IbI d) settlement date 4.

5) )KypHaJl A€HEXKHBIX BBIILJIAT pacxo- | €) set of accounts 5.

OB

6) KOppEeKTUpYIOIIast 3aMUCh f) receipts 6.
7) HOMUHaNbHasl CTOMMOCTh (pUHAH- | g) receivables 7.
COBOT'O HHCTPYMEHTA

8) nebutopckast 3a70KEHHOCTh h) principal 8.
9) omeparuBHBIE pemieHHs (Kacaro- | 1) payable 9.
ITMECs] PYTUHHBIX 3a71a4)

10) BeIpyuka, KBUTAHIM, MOCTyIIie- | j) overhead costs 10.
HUE

11) xoMILIEKT cueTOB k) operating decisions 1.
12) nara pacuera 1) correcting entry 12.
13) ouenka, axkcnepTu3a m) cash payments journal 13.
14) maTepualibHbIA aKTUB n) cash receipts journal 14.
15) nBycTOpOHHHUI CUET 0) appraisal 15.
16) sxypHai IeHeXHBIX MOCTYIJICHUH | p) equity 16.
17) kHUra nepBUYHBIX 3aucen q) book balance 7.
18) kaproteka, cuctema uHpopma- | r) feedback 18.
[[UU, KOTOpasi XpaHUTCS B BUJE YUET-

HBIX 3aUCen

19) ocrarok, canpa0 1Mo cyeram s) book of original entry 19.
20) oOpartHas CBS3b t) file 20.
21. ydeTHas mpakTUKa HEKOMMeEpUe- | U) management review 21.
CKMX OpraHu3alui

22) UTOTOBBII pe3ynbTar V) non-profit accounting 22.
23) ananu3 paBHOBecus, aHanu3 0e3- | w) real estate 23.
yOBITOYHOCTH

24) HeABUKMMOE UMYILIECTBO x) bottom line 24.
25) mpoBepka ympaBieHUECKON nes- | y) break-even analysis 25.

TCIBHOCTHU

2.12. Translate into Russian paying attention to the construction the ...the.

Comparative Construction.: The + adjective in a comparative degree + the (-uem...mem...)
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The more the better - uem 6onvute, mem ayuuie

1. The greater the person’s income, the more he will usually buy.
2. The higher labor productivity, the lower the production costs.
3. The higher is the demand, the higher can the price of the commodity be.
4. The greater is the number of sellers in the market, the better choice can a buyer
make.
5. The higher is the real wage, the more individuals the labor force comprises.
2.13. Translate into Russian paying attention to the Absolute Participle con-

struction and Participle I, 11.

He3zasucumvlii npuyacmuwlii 060pom pacnosHaemcs 8 npeodiodceHur no ciedyiouwum npu-
3HAKAM:

1) npuyacmue cmoum Ha mMecme CKA3yemo20 U umeenm ceoe «nodaexcauee;

2) om 0CHOBHOUL Yacmu npeonodiceHUuss 060pom omoesencs 3ansimou.

Ecnu nezagucumvlii npuuacmubiil 060pom npeoutecmeayen 0CHOBHOU YaACmu NpednoNtCe s,
Ha pyccKuil s3bIK OH NepPesoOUMCs NPUOAMOUHBIM NPEONIONHCEHUEM C COI03AMU MAK KakK, Koz20a, ec-
JIU 8 3A8UCUMOCU O CMBICAA NPEONONHCEHUSL.

Ecnu neszasucumviii npuvacmuulii 000pom ynompeoisaemcs nocie OCHO8HOU Yacmu npeo-
JIOJICEHUS, OH NEePesoOUMCsl NPUOAMOUHBIM NPEOTONCEHUEM C COI3AMU HPUYEM, HPU IMOM, d , U,
.HO.

The country having a budget deficit, inflation | Ecnmu B cTpane umeercs OrOKETHBIA JSPUITHUT,
may follow MOJKET TIOCTIEIOBATH WHQIISIIHS

Money has a number of functions, with medium | J/lenpbru umeroT psn GyHKIHA, TIPH 3TOM CPEII-
of exchange being the principal CTBO OOMEHa — 3TO OCHOBHAs (PyHKLIUS

1. Monetary policy affects prices, the aggregate level of output and employment be-
ing independent on. 2. The trial balance having been successfully prepared, the book-
keeping portion of accounting cycle is completed. 3. Record keeping of companies
being based on a double - entry system, each transaction is recorded on the basis of
its dual impact on the company’s financial position. 4. A typical account has two
sides, the items on the left side being called debits, while the items on the right side
being credits. 5. Such information being obtained mainly from different records, ad-
ditional funds and time should be invested in bookkeeping and accounting system.
6. Foreign trade being an essential part of nation’s economy, governmental restric-
tions 1s sometimes necessary to protect national interests. 7. Interest rates can affect
aggregate demand, equilibrium level of output and employment adjusting corre-
spondingly. 8. The Central bank acting as banker to commercial banks, the financial

system works steadily. 9. Not being generally spread outside the company, this in-
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formation provides a wide variety of specialized reports for division managers, de-
partment heads, and project directors. 10. Being prepared in accordance with gener-
ally accepted accounting principles, these statements include the balance sheet, the
statement of cash flows, the income statement and the statement of retained earn-
ings. 11. The income statement includes the amount of assets withdrawn by the
owners. 12. Another financial statement disclosing the results of the company’s ac-
tivity is known as the income and expense statement. 13. Prepared for a defined
time interval, this statement summarizes the company’s revenues, expenses, gains
and losses and shows whether a company has made a profit within the period. 14.
Each of these reports contains figures for previous years and for the current period,
providing a way of comparing present and past company performance. 15. Being
prepared for the use of management, the financial statements contain neither debit
nor credit columns. 16. Having read the financial report, the general accountant de-
cided to correct it immediately. 17. Having been recorded promptly and correctly
financial records are reported to the management on the current state of the com-
pany’s fiscal affaires in the form of Auditor’s Report or Auditor’s Opinion.
Text 1
BOOKKEEPING

For management of any company to be efficient, extensive and accurate in-
formation concerning receipts and payments, assets and liabilities, depreciation of
assets and other data about company status are required. Such information being ob-
tained mainly from different records, additional funds and time should be invested
in bookkeeping and accounting system.

Bookkeeping is writing down all the transactions arising from business activi-
ties which can be expressed in money. To run your business well you must know
what money you have received, how much money you have spent and, most impor-
tant of all, how you spent it. A bookkeeping system can provide you with that in-
formation. The books used for keeping records consist of a ledger and subsidiary
books.

The ledger is the general book in which you enter almost all the figures arising
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from your business activities. A ledger consists of a number of accounts. A chart of
accounts serves an index to the ledger, and each account is numbered to facilitate
the frequent references that are made to it. An account is a column in the ledger that
has been given a specific name, e. g. Cash, Bank, Sales, and etc.

The invoice book helps you to remember who owes the business money for
goods and services you have sold but have not been paid for. When you have deliv-
ered a commodity or provided a service you send an invoice to the customer. You
keep a copy of the invoice in the invoice book.

The purchase journal is used to write down details of goods and services
bought on credit which are not yet paid for. The invoice you receive from the sup-
plier is kept in the purchase journal until it is fully paid.

The wages book. In this book you make notes about your employee names,
wages, advance payments and so on.

In general, accounting and bookkeeping mean identifying, measuring, re-
cording economic information about any business, bookkeeping being considered
the preliminary stage and part of the larger field of accounting.

The task of a bookkeeper is to ensure the record-keeping aspect of accounting
and therefore to provide the data to which accounting principles are applied in the
preparation of financial statements. Bookkeeping provides the basic accounting data
by systematic recording such day-to-day financial information as income from sale
of products or services, expenses of business operations such as the cost of the
goods sold and overhead expenses such as a rent, wages, salaries.

Record keeping of companies is based on a double-entry system, due to
which each transaction is recorded on the basis of its dual impact on the company’s
financial position. To make a complete bookkeeping record of every transaction in a
journal, one should consider interrelated aspects of every transaction, and entries
must be made in different accounts to keep the ins (receipts) and outs (payments)
balanced.

A typical account is known to have two sides: the items on the left side are

called debits, while the items on the right side are credits.
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Thus, double-entry bookkeeping doesn’t mean that the same transaction is en-
tered twice, it means that the same amount of money is always debited to one ac-
count and credited to another account, each record having its own effect on the
whole financial structure of the company. Certain accounts are increased with debits
and decreased with credits, while other accounts are increased with credits and de-
creased with debits.

In the second step in the accounting cycle, the amounts from the various jour-
nals are usually monthly transferred to the company’s general ledger - a procedure
called posting. Posting data to the ledgers is followed by listing the balances of all
the accounts and calculating whether the sum of all the debit balances agrees with
the sum of all the credit balances. This procedure known as the drawing up of a trial
balance and those that follow it usually take place at the end of the fiscal year. By
making a trial balance, the record-keeping accuracy can be checked. The trial bal-
ance having been successfully prepared, the bookkeeping portion of the accounting
cycle is completed.

One advantage of the double-entry system is that its information is complete
enough to be used as the basis for making business decisions. Another advantage is
that errors are readily detected, since the system is based on equations that must al-
ways be in balance.

2.14. Give English equivalents for:

CuetoBosicTBO, Oyxranrepus (OyXTraaTepcKuil y4uer); cucreMa OyXralTepckoro yuera ¢
JIBOMHOM 3alHChIO; OyXrairep (CYETOBOM); TOUHBIN (MPAaBUJIbHBIN); JEHEKHBIC MOCTYIUICHNS,
JIaHHbIE; 3aIHCh; YYETHbIC JOKYMEHTBI; 3aIHChIBATh (PErHCTPUPOBATH); MPEIBAPUTENBHBII; OT-
4eT (BEZIOMOCTh, CMETa, OOJIIeTeHb); (PUHAHCOBAsI IOKyMEHTAITHS; €KEMECSUHbIN OFOJUICTEHB;
OyXTaJITepCKuii KypHAI (PETUCTP, BEZIOMOCTH); TJIaBHBIN JKYPHAT yUeTa; OyXralTepckasi KHATa
(Oyxrasrrepckuii peructp, rpoccOyX); pa3HOCKa o cdyeTaMm (TIPOBOJIKA); 3aITCh B TJIaBHYO OyX-
TITEPCKYIO0 KHUTY; TIOIBOJUTH (COCTaBJIATh) OayaHC; MPOOHBIN (MpeaBapUTEIIbHbIN) OyXra-
TEPCKHI OATAHC; COCTABISITH CBOTHBIN OaJlaHC; Ie0eT (Pacxom); 3aImich B JICBOW YacTH, TIOKa3bl-
BAIOIIIAs 33/I0JDKEHHOCTh OPraHM3alK; IC0ET CUeTa; TIOJIOKHUTEIIHHOE CAITH/I0; KPEIIUT; 3aricCh

B PABOM YaCTH CYETa, OTPAKAFOMIAS TIPUXO]] aKTHBA; KPEUTOBOE CATHIO (OTPHIIATEIBHOR);
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BHOCHUTB B CIIHCOK (COCTaBJIATh CITMCOK); OIIMOKA (TIOrPEIIHOCT); HAKIIAHBIE pacXo/ibl; B3au-
MOCBSI3aHHBIE aCTICKTHL.

2.15. Answer the following questions.
1. A bookkeeping system can’t provide you with accurate information, can it?
2. Is bookkeeping the preliminary stage and part of the larger field of accounting?
3. What does bookkeeping mean?
4. What is the task of a bookkeeper?
5. Does double-entry bookkeeping mean that the same transaction is entered twice?
6. Does the double-entry system have advantages or disadvantages?
7. What is the difference between a journal and a ledger?
8. What types of journals are used in bookkeeping?

2.16. Choose the correct variant.

ACCOUNTING STEPS

1. Each time an item is purchased or sold,a  performs the first three steps of the
cycle and passes on the information to the accountant who carries out the last four
steps such as: 1) calculate adjustments; 2) prepare adjusted trial balance;
3) prepare financial statements; 4) close entries.
a) chief accountant  b) auditor  c¢) bookkeeper

2. The most common  the accountant should consider preparing adjust-
ments are the following: increased revenue (for example, interest earned but not yet
received); any government taxes or employee salaries that have not yet been paid; the
value of the office supplies that have been used (electricity, water, etc); depreciation
of the assets; changes in the inventory.
a) views  b) reasons c) rules

3. Asto ____,itinvolves the physical measurement, counting and evaluation
of items for sale.
a) inventory  b) balance  c¢) transaction

4. Inventory _ is subject to variety of accounting methods, since many in-
ventory items cannot be specifically calculated.

a) evaluation  b) importance  c) performance
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5. The grain in elevator, for example, comes from different sources and may
have been bought at several
a) places  b) reasons  c) prices

6. An accountant must choose between one of several methods for valuing
grain: each will provide a slightly different value
a) number b) code c) figure

7. On the fifth step when the adjustments are calculated, the accountant pre-
pares an adjusted trial balance that combines the original trial balance with the effects
ofthe .
a) adjustments b) measurement  c) evaluation

8. The balances in the accounts are the data that make up the organization’s

as a balance sheet and income statement.
a) framework b) financial statements  c) accounting books

9. The preparation of these is considered to be the main purpose of sixth

step.
a) data b) depreciation c) statements

10.The final step  a series of bookkeeping debits and credits to transfer
sums from income statement accounts into the owners’ equity accounts, and thus into
capital.
¢) include b) comprises ¢) calculates

11. Such transfers reduce to zero the balances of all accounts, therefore the ac-
counting books will be ready for the next L
a) accounting period  b) annual report c) trial balance
close entries - 3aKpbITh cUETa
the inventory - TOBapHO-MaTepUaATbHbBIE IICHHOCTH

2.17. Answer the following questions.
1. Why is it necessary to make adjustments in a balance sheet?
2. What does the term “inventory” mean for an accountant?

3. Is the balance sheet considered to be the final important financial document of the

company?
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4. What account does closing entries affect?
5. What are the main steps in the process of recording information about transac-
tions?

2.18.There are main steps in the accounting cycle. Define to which step of ac-
counting cycle the following tasks belong:

1) the posting of the amounts from journals to the general ledger at the end of a

month;

2) the calculation of moral and physical depreciation of the capital assets;

3) the calculation of total assets, liabilities;

4) the recording of the data about a transaction in journals;

5) the evaluation of the inventory;

6) the preparation of the financial statements on the basis of a balance sheet;

7) the preparation of the adjustments caused by depreciation of the equipment:

8) the calculating of the sum of all debits and credits;

9) the checking of the main equation of the bookkeeping;

10) the transferring of the sums into the capital account;

11) the preparation of the trial balance sheet.

2.19. Match English and Russian equivalents.

Accounting is often referred to as the language
of business

Byxrantepbl 0CyIIeCTBISIOT BEIOOPKY
HE00X0AMMOM HpOopMaUU

A wide range of users of financial reporting

OHM TaK)Xe 3aHUMAIOTCS TOATOTOBKOU
OTUYCTOB

Accountants are individuals specialized in cap-
turing the correct data

Nx dbunancoBas nHGOpMAIIHS MPETOCTABISIET-
CsA pa3JIMYHBIM ITOJIL30BATCIISAAM

They are also specialized in preparing reports

Byxranrep nenaer BEIOOPKY, O10MpaeT, Kiac-
CUPUITUPYET, CYMMHUPYET U COCTABIISIET OTYET
10 OTPOMHOMY MHOJKECTBY OTEpaIiii U ciie-
JIOK

Their financial reporting is made available to
different users

OO6bIuHO KaXxas GupMa UM IOPUIANIECKOE
JUI0 OCYIIECTBIISIET OTPOMHOE KOJTUIECTBO
CIEJIOK Y OTepanuii eXKeTHEBHO.

Accountants capture, accumulate categorize,
summarize and report thousands of transac-
tions.

byxranrepckuii y4eT 4acToO Ha3bIBaIOT JIEJI0-
BBIM SI3BIKOM.

Usually thousands of transactions affect every
economic entity every year.

[Ivpoxwuii Kpyr noab30BaTeIen
(¢bunancoBoM nHpOpMaIen

64




2.20. Using the vocabulary of unit 2 and the formulas of misunderstanding, act
out your own dialogues.

Misunderstanding. Clearing up things

Are you following me? Bbl noHnmaere, uTo g roBopro?

Did you get me? Bo1 MeHs nonsu?

I’m afraid you didn’t get me Borock, 4TO BBl MEHS HE TIOHSIIN.

I’m afraid you got me wrong Bboroch, 4TO BBl MEHSI HETPABWIIHHO TTOHSIIH.
S npaBuIBHO Bac NOHSI?

Did I get you right? S Bac moHs.

I got you ITonsATHO.

Isee 51 He coBcem MoOHsI Bac.

I didn’t( quite) get you [Ipoctute? 5 He noHsn Bac.

I beg your pardon? Kax 651 MHE 3TO BBIpA3HThH?

How shall I put it? 51 He 3Har0, KaK 3TO BBIPA3UTh.

I don’t know how to put it S xouy cka3zarsb, 4TO ...

I meant to say that ... Jleno BOT B ueM.

It’s like this CoOCTBEHHO TOBOPAL. ..

As a matter of fact .... Jlemo B ToMm, 4TO ...

The matter is that ... Jlemo He B 3TOM.

This is not the point B aTtom Her cmbIcha.

It doesn’t make sense ["'oBOpuTE TIO CYIIECTRY.

Speak to the point Ha yem MbI ocTanoBUNMCH?

Where were we?

2.21. Define the type of the document:

source document trial balance general ledger T account
the general journal subsidiary ledger special-purpose journal
cash payments journal ledger account form normal balance

1. ...is a chronological record of all transactions. This record contains the date
of each transaction; the names of the accounts and the dollar amounts debited and
credited, an explanation of each entry, and the account numbers to which postings
have been made.

2. ...the book or file that contains all of the company’s accounts, arranged in
the order of the chart of accounts.

3. .... an invoice, check, receipt, or other document that supports a transaction.

4. ... a comparison of the total of debit and credit balances in the accounts to

check that they are equal.
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5. ... the simplest form of an account, used to analyze transactions.

6. ...the usual balance of an account; also the side (debit or credit) that in-
creases the account.

7. ....the form of the account that has four dollar amount columns: one column
for debit entries, one column for credit entries, and two columns for showing the bal-
ance of the account.

8. ....a multicolumn special-purpose journal used to record payments of cash.
Also called cash disbursement journal.

9. .... an input device in an accounting system that is used to record a single
type of transaction.

10. ....a ledger separate from the general ledger that contains a group of related
accounts; the total of the balances in the subsidiary ledger accounts must equal the
balances of the related controlling account in the general ledger.

Answer Key:

1) the general journal; 2) general ledger; 3) source document; 4) trial balance; 5) T
account; 6) normal balance; 7) ledger account form; 8) cash payments journal; 9) spe-
cial-purpose journal; 10) subsidiary ledger.

Text 2

BOOKKEEPERS, ACCOUNTANTS, CONTROLLERS AND AUDITORS

What are the functions of bookkeepers/accountants? What do auditors deal
with? Is it necessary to have a certificate to practice accounting in the USA? The
work of accountants is rather sophisticated, isn’t it?

Bookkeepers deal in taxes, cash flow, which includes cash receipts and cash
disbursements, sales, purchases and different business transactions of the company.
Bookkeepers first record all the appropriate figures-in the books of original entry or
Journals. At the end of a period usually a month-the totals of each book of original
entry are posted into the proper page of the Ledger. The Ledger shows all the expen-
ditures and all the earnings of the company. On the basis of all the totals of each ac-
count in the Ledger, the bookkeeper prepares a Trial Balance. Trial Balances are usu-

ally drawn up every quarter.
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The accountant’s responsibility is to analyze and interpret the data in the
Ledger and the Trial Balance. The accountant is to determine the ways in which the
business may grow in the future. No expansion or reorganization is planned without
the help of the accountant. New products and advertising campaigns are also prepared
with the help of the accountant. The work of the accountants is rather sophisticated.
Many accountants have special certificates after they pass examinations in Institute of
Accountants. Certified accountants in England are called chartered accountants. In
the USA the certified accountants are called certified public accountants. But it is not
necessary to have a certificate to practice accounting. Junior employees in large com-
panies, for example, often practice accounting and then take the examination.

The chief accounting officer of a large company is the Controller, or Comptrol-
ler. Controllers are responsible for measuring the company’s performance. They in-
terpret the results of operations, plan and recommend future action. This position is
very close to the top executives of the company.

Auditors are usually independent certified accountants who review the finan-
cial record of a company. These reviews are called audits. They usually performed at
fixed intervals - quarterly, semiannually. Auditors are employed either regularly or on
a part-time basis. Some large companies maintain a continuous internal audit by their
own accounting departments. These auditors are called internal auditors.

Not so many years ago the presence of an auditor suggested that a company
was having financial difficulties or that irregularities had been discovered in the re-
cords. Currently, however, outside audits are a normal and regular part of business
practice.

Auditors see that current transactions are recorded promptly and completely.
Their duty is to reduce the possibility of misappropriation, to identify mistakes or de-
tect fraudulent transactions. Then they are usually requested to propose solutions for
these problems. These auditors review financial records and report to the manage-
ment on the current state of the company’s fiscal affaires in the form of Auditor’s
Report or Auditor’s Opinion.

2.22. Choose the correct alternative to fill each space in the text.
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I work as (1) ... accountant and deal with the money (2)... from customers for
goods (3)....
I fill the invoices for customer’s (4)....
Sometimes I have to send a customer a reminder if they have not paid (5)....
I even have to decide whether customers can have further (6) ....
In a situation in which customer (7) ... and reliable, our firm may send an in-
voice after the (8)....
We (9) ... offer our permanent customers a (10) ... to encourage them to pay
up promptly when (11) ....
.a)a b)the c)an
. a) receiving b) received c) being received
. a) transferred b) supplied c) paid
.a)orders b)bills c) checks

1
2
3
4
5.a) an insurance b) a stake c) an invoice
6.a) adebit b) credit c) order
7.a) is known b)is being known c) is knowing
8. a) transaction b) deal c) delivery
9.a) have b)may c) must
10. a) credit b) discount c) interest
11. a) invoiced b) invoicing c¢) having invoiced

Role play. Imagine you work as a chief accounting officer. Make a short
speech introducing yourself and also speak about the high technical level of services
offered by your accounts department (counting-house).

Text 3

Choose the correct title to the following text.
1. Accounting Information
2. Processing of Accounting Information
3. Accounting as an Information System

4. Electronic tools
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To avoid misunderstandings, it is important to distinguish accounting itself
from the ways in which accounting information is processed by bookkeeping, the
computer, and management information systems.

People often fail to understand the difference between accounting and book-
keeping. Bookkeeping is the process of recording financial transactions and keeping
financial records. Mechanical and repetitive, bookkeeping is only a small but impor-
tant - part of accounting. Accounting, on the other hand, includes the design of an in-
formation system that meets the user’s needs. The major goals of accounting are the
analysis, interpretation, and the use of information.

In manual accounting systems, subsidiary ledgers are often maintained in al-
phabetical order because that is a convenient way for people to organize information.
With computers, however, numbers are much faster and easier to process than letters.
For this reason, numbers are essential for all types of computer data processing.
There are customer numbers, order numbers, credit card numbers, and many more.
When numbers are used, every account can be given a unique identification number.
Then the potential confusion of having more than one Janet Smith or Juan Sanchez as
customers can be avoided because each customer is assigned a different number.

The computer is an electronic tool that is used to collect, organize, and com-
municate vast amounts of information with great speed. Accountants were among the
earliest and most enthusiastic users of computers, and today they use microcomputers
in all aspects of their work. It may appear that the computer is doing the accountant’s
job; in fact, it is only a tool that is instructed to do routine bookkeeping and to per-
form complex calculations.

With the widespread use of the computer today, a business’s many information
needs are organized into what is called a management information system (MIS). A
management information system consists of the interconnected subsystems that pro-
vide the information needed to run a business. The accounting information system is
the most important subsystem because it plays the key role of managing the flow of
economic data to all departments within a business and to interested parties outside

the business.
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Most businesses use computerized accounting systems. The part of such sys-
tems may be put together in many ways and companies use their computers for dif-
ferent purposes. A company’s overall goal is to meet all its computing needs at the
lowest possible cost.

2.23. Match the terms with their definitions.

Term Definition Answer
1. Computer A. Economic events that affect the financial position | 1.
of a business entity.
2. CPAs B. Public accountants who have met the stringent li- | 2.
censing requirements set by the individual states.
3. Bookkeeping C. The economic resources that belong to a company | 3.

and claims (equities) against those resources at a
point in time

4. Business transac- | D. The inflows and outflows of cash into and out of a | 4.
tion business.

5. Financial position | E. The process of recording financial transactions and | 5.
keeping financial records.

6. Accounts F. The label used by accountants to accumulate the | 6.
amounts produced from similar transactions.

7. Cash flows G. An electronic tool for the rapid collection, organi- | 7.
zation, and communication of large amounts of in-
formation.

2.24. Choose the right word in tasks A and B and then explain how computers
have transformed processing of accounting data.

A. Data processing is a general (term/concept) referring to the procedures used
to record, analyze, store and report on chosen (duties/activities). An accounting sys-
tem is a data-processing (entry/system). Computers have been (refining/reducing)
data-process systems for the last decade, and the accounting system is no exception
(although for simplicity’s sake, we focus on manual methods for record keeping).
Today almost all organizations use advanced (methodology/technology), ranging
from a simple cash register to bar-code scanners at grocery store checkouts to mas-
sive computer systems that automatically record and bill billions of telephone trans-
actions per month.

Today journal and ledgers are more likely to be computerized than they are to
be in the traditional paper book (format/edition). Regardless of their format, journals

and ledgers still maintain the same form and still require the same (inputs/data). So,
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whether you enter them into a book or into a computer, the transaction data in ledgers
and journals (remain/leave) the same. Of course, if you enter journal
(amounts/balance) into a computerized accounting program, the computer can auto-
matically generate subsequent ledger (postings/notes).

In computerized accounting systems, posting is done automatically and the trial
balance can be easily (prepared/completed) as often as needed. Some general soft-
ware packages for small businesses list the trial balance amounts in a single column,
with credit balances shown as minuses. In such cases, the trial balance is in balance if
the total is (equal/zero).

B. Choose the correct variant.
1. Thus, accountants use a variety of software programs to ...them in performing

their jobs.

a) assist  b) hold  c) set up

2. Two of the most important ...of these are general ledger software and spreadsheet
software.

a) steps  b) types  ¢) adjustments

3. General ledger software is the term commonly used to ... group of integrated soft-
ware programs such as accounting for sales and accounts receivable, purchases and
accounts payable and payroll.

a) communicate  b) supervise  c) identify

4. Today, most general ledger software is written using the Windows ... system

a) operating  b) accounting  c) designing

5. Some software uses icons in a graphical user interface to easily ... the accountant
through the tasks.

a) performance  b) guide c) record

6. In .... to large companies, most small companies are increasingly using the Internet
for electronic mail, for obtaining information or help on many issues via the World
Wide Web and information retrieval, and for exchanging information on bulletin
boards.

a) fact  b) conclusion  c) contrast
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7. Businesses are using the Internet for electronic ..., which provides new challenges
to the accounts.

a) commerce  b) transaction  c) network

8. The typical manual data processing system uses several special-purpose journals,
each designed to ... one kind of transaction.

a) calculate  b) record  c) avoid

9. Recording only one kind of ... each journal reduces and simplifies the accounting
task and allows for the division of labor.

a) purchase  b) sale  c¢) transaction

10. The division of labor is important for ... control.

a) internal  b) external  c) systematic

11. The computer system is the nerve center of the company. A company’s overall ...
is to meet all its computing needs at the lowest possible cost.

a) activity  b) goal c¢) idea

12. Each transaction entered into the accounting system should be ... by source
documents, or written evidence.

a) integrated ~ b) put together  c) supported

13. Source documents ... that a transaction occurred and provide the details of the
transaction.

a) verify  b) accomplish  c) include

14. Even though the transactions are recorded by the computer in a file ( on floppy
disks or had disks), the documents should be kept so that they can be ... at a later
date if a question arises about the accuracy of the accounting records.

a) looked through  b) examined  c) saved

15. After transactions are processed, a procedure is followed to post them to and up-
date the ledgers and to prepare the ....

a) an income statement  b) favorable balance sheet  c¢) trial balance

16. It is important to understand, in principle, just what the computer is accomplish-

ing. Knowledge of the underlying accounting process helps... that accounting records
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are accurate, help protect the assets of the business, and aids in the analysis of finan-
cial statements.
a) ensure  b) conduct  c) distribute
17. Accountants are ...using the Internet for electronic mail, for obtaining informa-
tion or help on many issues via the World Wide Web
a) increasing  b) decreasing  c) missing

2.25. Agree or disagree with the following statements.
1. It isn’t important to distinguish accounting itself from the ways in which account-
ing information is processed by bookkeeping, the computer, and management infor-
mation systems.
2. The accountant’s responsibility is to analyze and interpret the data in the Ledger
and the Trial Balance.
3. Auditors deal in taxes, cash flow, which includes cash receipts and cash disburse-
ments, sales, purchases and different business transactions of the company.
3. Today accountants don’t use microcomputers in all aspects of their work.
4. There is no difference between accounting and bookkeeping.
5. The major goals of accounting are the analysis, interpretation, and the use of in-
formation.
6. The accounting information system isn’t the most important subsystem because it
doesn’t play the key role of managing the flow of economic data to all departments
within a business and to interested parties outside the business.
7. Double-entry bookkeeping doesn’t mean that the same transaction is entered
twice; it means that the same amount of money is always debited to one account
and credited to another account, each record having its own effect on the whole fi-
nancial structure of the company.
8. Bookkeeping offers information on both the current value, and equity of an enter-
prise and on its change in value (due to profit or loss) over a given time period.
9. The difference between the total left-side and right-side amounts in an account at

any particular time is considered to be an account.
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10. Though bookkeeping has become increasingly computerized, two types of re-
cords continue to be used in the process - journals and ledgers.
11. All business transactions are not recorded in the terms of money.
12. The monetary unit a business uses does not depend on the country in which the
business resides.
13. For accounting purposes a business shouldn’t have a completely separate set of
records, and its financial records and reports shouldn’t refer only to its own financial
affairs.
14. The basis of today’s accounting practice rests on a number of widely accepted
concepts and conventions.
15. Business transactions affect financial position by decreasing or increasing assets,
liabilities, or owner’s equity in such a way that accounting equation should always be
in balance.

2.26. Answer the following questions:
a. Internet usage is the fastest-growing part of the computer revolution, isn’t it?
b. Does the Internet have many capabilities?
c. What is the repository of amounts of information on the Internet?

2.27. Speak on:
1. How accountants use the Internet (Electronic mail, The World Wide Web, Informa-
tion retrieval, Bulletin Boards, E-business, Electronic Commerce, Search engines,
etc).
2. Manual Data Processing: Journals and Procedures. Explain the objectives and uses
of special-purposes journals.
3. Accounting of the Internet shop.
4. Accounting and taxation.
5. Modern ways and techniques of studying accounting.
6. Modern issues of accounting and bookkeeping.

2.28. Act out dialogues using topics Ne5, 6.
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Text 5
ASSETS AND LIABILITIES

The term ‘asset” means anything of value that is owned by a company and can
be expressed in terms of money. Economic resources that provide a potential future
service to organization are called assets in accounting. A company’s total assets in-
clude such items as cash, buildings, equipment, any other property and accounts re-
ceivable, that is money owned by its customers.

Assets are usually classified as current and long-term, both types consisting of
tangible as well as of intangible items. Current tangible assets including cash, ac-
counts receivable, stock-in trade are usually converted into cash within one year and
sometimes can be used as a means of payment. On the other hand, current intangible
assets consist of short-term investments in stocks and bonds.

Long- term intangible assets are not really visible and include such items as
goodwill, patents, trademarks, copyrights, these assets often being the most important
factor for obtaining future incomes. For example, goodwill means an intangible asset
which takes into account the value added to a business as a result of its reputation
which cannot be really calculated. In contract, the real estate (such as farm land, ma-
chinery, buildings and other physical objects) belongs to long-term tangible assets.

Liabilities are obligations that a company owes to another organization, to an
individual (such as creditors and employees) or to the government. Like assets, li-
abilities are divided into current and long-term ones. Current liabilities usually
amounts that are paid within one year, including accounts payable, taxes on income
and property, short-term loans, salaries and wages, and amounts of money owed to
suppliers of goods and services. Noncurrent liabilities often called long-term are usu-
ally debts, such as bonds and long-term loans.

The amount by which the total assets exceed total liabilities is known as the net
worth which is usually called the equity for companies. When the company is corpo-
ration, the equity means the investment interest of owners *that is, the stockholders)

in the organization’s assets. The owner’s equity can be increased either by investing
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more money in the company or by earning a profit and can be decreased because of
the company’s losses.

All companies keep proper accounting system in order to know whether Or not
they are operating profitably, each of the assets and liabilities and the equity being
shown in a company’s accounts separately. The balance sheet prepared by the com-
pany’s accountant is one of the important financial reports showing the value of the
total assets, total liabilities and equity on a given date. The relationship of these main
categories 1s represented by the fundamental accounting equation: assets (everything
that is owned) are equal to liabilities (owed) plus equity (clear of debt).

ASSETS=LIABILITIES+EQUITY

As all three factors are expressed in terms of money, they are limited to items
that can be given a monetary value. The accounting equation should always be in bal-
ance, so that one side must equal the other.

Vocabulary to be learnt

asset(s) GOHJT; KanuTaN; aKTUB; UMYIIIECTBO

assets and liabilities aKTHB U NTACCHUB

capital assets OCHOBHBIE (DOH/IbI; OCHOBHOM KaIruTall OCHOBHBIE CPEJICT-
Ba

term TEPMHH; BBIPOKEHUE, IIEPUO]T

terms YCJIOBUS

credit terms YCIIOBUS CCYBI

lending terms YCJIOBHS BBIJIAYN KPEIUTA

accounting YUYeT; OTYETHOCTh; OyXTanTepCKoe JeT0; aHATH3 X3S CT-
BE€HHOMU JIEITEIbHOCTHU

accounting cycle [IUKJT y9eTa; YIeTHBIN MepuoI

syn. accounting period

item OTICTBHBIN TIPEIMET; BUJI TOBApa; U3MIEIHs; CTAaThs; (B
cyere OanaHca); MyHKT; MMO3UIINS; aparpad

account (MHAHCOBBIN OTYET; 3aNKCh (PMHAHCOBOMN OIEPALIUN
OTYETHOCTh

accounts JIEJI0BBIE KHUTH
cdera 1eOUTOPOB; cUYeTa K MOJTYICHHUIO; OKUTaEMBbIE T10-

accounts receivable CTYIUICHUS

accounts payable cYeTa K OIIaTe; 0KUIaeMbIC BBITIIIATHI

capital account CYeT OCHOBHOTO KamuTaJla; CYeT OCHOBHBIX (DOHIOB; Oa-
JIaHC JIBMDKEHHUSI KaluTaJIOB

income account CYeT JOXOJIOB M YOBITKOB

current TEKYIIUH

current account TEKYIIUN CYET

current assets obopoTtHbIe cpencTBa ((HOHBI); TeKymre (JIETKO pean-
3yeMbI€, TUKBUTHBIC AKTHUBHI)

current liabilities KPaTKOCPOYHBIE 00S3aTENHCTBA; TEKYIHE TACCUBBI
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noncurrent liabilities, long-term
liabilities

JOJITOCPOYHEBIC 00s3aTeNnnLCTBA

tangible
tangible assets
intangible
intangible asset
intangible item

0Cs13a€MbIH, MaTepUATbHBII
MaTepualbHbIC AKTUBbI
HEOCA3aeMblid; HEMaTepUATbHBII
HEMaTepHaJIbHBIM AKTUB
HeMaTepHUaIbHbIN TPEIMET

stock-in-trade

TOBapHBIfI 3arac; ToBapHast HaJIMYHOCTb, OCTATOK HCIIPO-
JaHHBIX TOBAapOB

stocks AKTUBBHI; 3aMacel; (HOHIBI

in stock B 3arace; B HAJMYHH; B ACCOPTUMEHTE

goodwill T'YABHJI; 1€JI0Basi peIryTalus; IeHHOCTh (PUPMBI, OIpeie-
JAIOIIASACS €€ KJIMEHTYPOU; peryTaluueu, 1eJI0BbIMU CBS-
35IMH; TPECTIK (PUPMBI

trademark TOProBas MapKa

copyright ABTOPCKOE MPABO

to take into account

INPUHUMATh BO BHUMAaHHUE

real estate

HCABHXKUMOC UMYIIICCTBO

employee CIIy’)Kallui; pabounii; paboTaronuii No HaliMy

salary 3apaboTHas TuIaTa (CIy)Kammx); OKJIa

net worth CTOUMOCTH UMYIIIECTBA 32 BBIYETOM 0053aTEIhCTB; COOCT-
BEHHBIN KanuTan (PeANPHUITHS); YUCTast CTOUMOCTh
KOMIIAaHUU

equity KaruTajl KOMIIAHUH; aKIIMOHEPHBII KaIUTaIT; aKTHBBI

(mpenmpuATHS) 32 BEIYETOM 33/10JDKEHHOCTH

investment interest

MPOIEHT UHBECTUIIUI

stockholder aKIMOHEP; BIIa/IeNel] aKI1ii, BIaieel] ToCy1apCTBEHHBIX
syn. shareholder IIEHHBIX Oymar

proper MPaBWJIbHBIN; HaJJIeKAITUNA

properly NPaBUJIBHO; TOJDKHBIM 00pa3oM

operate paboTaTp; yrpaBisTh

balance sheet
balance sheet account
to be in balance

0aslaHCOBBIN OTUYET
CTaThs OyXTaJTepcKoro OajgaHca
OBITh cOATAHCUPOBAHHBIM

accountant 9KCIEPT MO aHaIN3y OaaHCOB M (PUHAHCOBOM OTYETHO-
CTH; KBATU(HUIIMPOBAHHBINA OyXranTep; peBU30p; KOHTPO-
aep

equation ypaBHEHHE; PABEHCTBO; IPABUIHLHOE COOTHOIIICHHUE

accounting equation
clear of debt

Oyxrayrepckasi cOaraHCUPOBAHHOCTh
0e3 monra

2.29. A. Translate into Russian.

In terms of money; money owed to creditors; to provide a future service; to be
clear of debts; money owned by customers; to receive high investment interests; cur-
rent tangible assets; to convert into cash; to obtain within one year; investments in

stock; to prepare a proper balance sheet; long-term assets, short-term loans, to pay in

77




cash, supplies of goods; noncurrent liabilities; to operate profitably; various items,
high taxes; a company account; to sell personal real estate for the debts; the com-
pany’s equity; employees/ salaries; to calculate the net worth.

2.30. B. Mark the main sentence in each paragraph of the text5.

2.31. Classified the following words according to:

1) cnoBa, 0603HaYAOIINE TEKYIUE MAaTEPUATBHBIE AKTUBBI KOMITAHUY;

2) cioBa, 0003HAYAIOIIKE TEKYIIME HEMAaTepUaAIbHbIE AKTUBBI KOMIIAHUY;

3) cnoBa, 0003HaYAOIINE JOITOCPOYHbIE MaTePHAIbHBIC aKTHBBI KOMIIAHUH;
4) cnoa, 0003HAYAOIINE AOJITOCPOYHbIE HEMAaTEpHAbHBIE aKTUBBI KOMIIAHHH;
5) cioBa, 0003HAYAIOIIUE TOITOCPOUHBIE TACCUBBI KOMITAHUU;

6) cioBa, 0003HAYAOIIME TEKYIIME TTACCHBBI KOMIIAaHUH,

Office furniture; salaries; harvesters; copyright; long-term loans; money in
cash; investments in bonds; accounts receivable; stock-in trade; wages; real estate$
trademarks; taxes on property; computers; short-term investments in stocks; good-
will; company buildings; short-term loans; accounts payable; equipment; patents.

2.32. Make the scheme of assets.

2.33. Open the brackets paying attention to the correct verb form.

A nation (to have) its own assets and liabilities, a national balance sheet (to be)
not simply the sum of the balance sheets of individuals and firms. A nation’s assets
also (to consist) of national capital. Such public buildings as public libraries, royal
palaces and government offices (to know) (to belong) to the national capital. Publicly
(to own) parts the transportation infrastructure or certain natural assets, such as raw
material deposits or natural forests (to consider) (to be) national capital as well. These
items (may not) (to include) in the balance sheet of any other entity. Economists also
(to argue) that since the most important asset of a nation (to be) its labour force, it
(should) (to include) in the balance sheet in some way. Both obligations and liabili-
ties between firms and individuals in the same country (to cancel out) each other, as
one person’s liability to pay (to be) another person’s asset. It is known that practically
every nation (to own) either physical or financial asset abroad, foreigners (to own)

physical or financial capital within a nation. The accounting of a nation’s wealth,
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therefore, (should) (to take) into account net liabilities to the citizens, firms and gov-
ernments of other countries.
2.34. Look at the text again and decide:

Should every nation take into account its own assets and liabilities?
How can every nation draw up its balance sheet?
What items should be included in nation’s balance sheet?

2.35. Answer the following questions:
. What does term “asset” mean?
. How can the company’s assets be classified?
. How can “goodwill” increase the company’s profit?
. What liabilities does the company usually have? How are they classified?
. How is the net worth calculated?
. What accounts should kept by the company?
. What is the main accounting equation?

. Why is it important to keep the proper accounting system?

O© &0 3 O »n K~ W N =

. How is copyright protected in Russia?
10. What is a national balance sheet? What items may be included in it?

2.36. Make up sentences paying attention to the word order.
1. process Bookkeeping the is recording financial of transactions keeping financial
and records.
2. The shows accounting equation position in financial Liabilities equation the form =
Assets Owner’s Equity +.
3. Separate treated as entity is distinct its creditors, from and customers, owners.
4. Net minus assets are liabilities assets.
5. With aspects of many accounting, there sometimes are exceptions the to rules gen-
eral.
6. The cost 1s principle not followed all in parts the financial of statements.
7. Periodically, prepare accounts trial the balance confirm the to balance accounts of.
8. Transactions recorded in are chronological in a order journal.

9. assets Increases in recorded are debits by.
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10. The is entry posted to general the ledger transferring by date and the amounts to
proper the accounts.

11. The calculated balance the is sheet depreciation assets cannot capital be the com-
pleted of until.

12. Accounting events which financial and transactions should recorded in book-
keeper’s determine the book be principles.

13. Modern is a seven- to step accounting cycle be system considered.

14. Keeping accurately important for records very both tax a company is and authori-
ties.

15. The is possible as drawn accountant in interested trial the balance being up the
bookkeeper by as soon.

2.37. Comment on the following statements.

1. People often fail to understand the difference between accounting and bookkeep-
ing.

2. The accounting cycle is known to consist of seven main steps, the bookkeeping be-
ing responsible for the analysis and interpretation of the records.

3. Everybody believes the double-entry system to be of great value in business.

4. It’s necessary to make adjustments in a balance sheet.

5. An account is a device for storing data from transactions.

Written Exercises

Read the following rendering of the articles from the journals as an example.
Find your own article dealing with modern issues of accounting and bookkeeping in
Russian and render it in English.

1. The article is devoted to peculiarities of accounting in accordance with In-
ternational Accounting Standards. The article consists of three informational parts.

In the first part of the article issues regarding accounting of oil industries in ac-
cordance with International Standards and GAAP of the USA and UK are concerned.
Economical peculiarities of doing business in oil industry are also described. These
peculiarities lead to issues in accounting. As a result in the first part the following

common issues of accounting are described: reserves accounting, alternative ways of
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expenses accounting, accounting of provisions, accounting of overheads, impairment
of assets.

In the second part of the article accounting issues of each upstream stages are
described.

In the third block the influence of contractual accounting on finance accounting
of oil industry is studied.

2. The article under consideration presents a theoretical interpretation of ac-
counting regulation. It is proved that accounting regulation in the developed Euro-
pean countries and Russia are necessitated by economic needs and correlates with a
juridical culture and its evolution. A tradition of the trade law serves as a determinant
in the development of accounting regulation these days.

3. In conditions of studying methodology of administrative account of ex-
penses and calculation of cost prices in the oil-extracting enterprise in work research
of features of oil-extracting branch in Russia is conducted. The subjects are consid-
ered from the point of view of objects in view and problems of the modern adminis-
trative account of expenses with the purpose of formation of complex system the ad-
ministrative account for considered enterprise.

The analysis of the various points of view of leading economic figures on a
problematic is thus carried out. In research existing cost structure on working out of
petroleum deposits are in detail described and necessity of formation a technique of
administrative account and calculation cost prices with the purpose of increase level
of efficiency activity of enterprise is reasonable. In research the basic features of in-
troduction of the administrative account for the purpose of acceptance by manage-
ment of effective strategic decisions are resulted. The presented information forms
base for consideration of a following stage within the limits of working out a tech-
nique of the administrative account of expenses for production and calculation cost
prices for the oil-extracting enterprise.

Make up Glossary of the unit.

Render or translate the following extract into English.
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W3BecTHO, YTO CYETOBOACTBO — OJHA M3 HanOoJiee MPOCTHIX OyXTralTepPCKUX
00s13aHHOCTEM, MOATOMY 00pa30BaHUE U OIBIT, HEOOXOAUMBIE AJI €€ BBIMOJIHEHMUS,
3HAYUTEIIbHO MEHBIIE, YeM Yy OyXTaJITepoB, OTBEYAIOIINX 3a 0OJIee CIIOKHBIC BHIBI
pabor.

CrnenoBaTenbHO, CYETOBOJA - COTPYIHUK (PUPMBI, BBITIOJHSIONINA BCIIOMOTa-
TeNbHBIE OyXTanTepckue QyHKIMHU. B ero 00s13aHHOCTH BXOAWT: BEICHUE PETUCTPA U
BHECEHHE B HETO MPOBOJOK, MOATOTOBKA MPEIBAPUTEIHLHOTO OajlaHca, COCTABICHHUE
TUTaTEXHOW BEIOMOCTH, ITPOBEICHNE KOHTPOJILHOM BBIBEPKHU cUeTa B OaHke. B mabix
¢dbupmax cyeTOBOJ BHIMOJHIET Oojiee MIMPOKHU KpYyr 0Os3aHHOCTEH, HampuMmep, Be-
JeT y4eT MOCTYIUICHUH Ha cueT NeOUTOPCKOM 3a10KEHHOCTH.

[IpenBapuTenbHbI OagaHC COCTABISIETCS IMMyTeM NEPEUYUCIICHUS OCTATKOB HA
cdeTax U3 OOIIEro perucrTpa, KOTOpoe MPOU3BOAUTCS B KOHIIE OTYETHOTO IMEPHOJA.
Bce cuera mepeuncnsioTcs B TOM MOPSAKE, B KOTOPOM OHH PAacCIoNIararoTCsl B PETUCT-
pe. Obmas cymma nebera JOJHKHA PABHITHCS CyMME KPEIHUTA: €CIIM CYMMBI HE CXO-
JSITCSI, TO 3TO CBUAETEIBCTBYET O JAOMYIIEHHOH omubke. HecmoTps Ha To, uTO mpea-
BapUTENbHBIA OajaHC JaeT MaTeMaTHYeCKOe MOATBEPXKICHHE paBEHCTBA JcOera u
KpeauTa, OH HE BBIABIIAET JOMYIIEHHBIX omuOoK. K mpumMepy, cymma moria ObITh
IpoBeJICHa 10 HEeMpaBWIbHOMY cueTy. [IpenBapuTenbHblil OanaHc MpeaCcTaBisieT Co-
00t pabounii TOKYMEHT U HE SBISETCS OPUIMATBHBIM (UHAHCOBBIM oTdeTOM. [laH-
Hble TIPOOHOrO OajaHca MOCJIe HEKOTOPOM KOPPEKTUPOBKH HAa CYMMBI CTOMMOCTH
IICHHBIX OyMar Ha MOMEHT COCTaBIiEHHUS OayiaHca, JOJITOCPOYHBIX TUTATEXKEH U yKe
MOHECEHHBIX, HO €IlI€ HE BBIIJIAYEHHBIX PAacX0/J10B, aMOPTU3ALIUU U T.J. UCTIOIb3YIOT-
Csl B TIOJITOTOBKE OKOHYATEJILHON OTYETHOCTH. Takum o6pa3om, mpoOHBIH OaaHc co-
CTaBJIIET OCHOBY JJIsI TIOJTOTOBKM OajlaHCOBOTO OTYETa M OTYETA O MPHOBUIAX U
yOBITKAX.

CrnenyeT Takke 3aMETHTh, YTO CYIIECTBYET W NPEIBAPUTEIBHBIN (TIPOBEPOU-
HBII) OasaHC MOCye BBIBEACHUS CAlIbJIO 1O peructpy (post-closing trial balance). 9to
OanaHC, MOATOTOBJICHHBIN 0 TIABHOMY PETUCTPY HA KOHEI] OTYETHOTO MEepHoja Io-
CJIe TIOJITOTOBKY 3aKJIFOUUTENBHBIX 3amuced. [10cKoIpKy cueTa JOXO0I0B M Pacxo/I0B

3aKPbIThI, CIMHCTBCHHBLIC CHCTA C OCTATKAMHU — 3TO CUCTA OajaHca.
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B Hacrosiee Bpemsi MHOTHE (PUPMBI JIJIs1 BEACHUS OyXTajlTEepCcKOro ydera uc-
MOJIB3YIOT KOMITBIOTEPHI M TMPEANPUHUMATEIHCKHAE MAKEThl MPUKIAAHBIX MPOTPaMM
(business software packages of programs).

UNIT ASSIGMENTS
1. Is it a good idea to forgo the journal and enter a transaction directly into the
ledger? Explain your idea.
2. In recording entries in a journal, which is written first, the debit or the credit?
3. Can errors be present even though a trial balance balances? Explain your answer.
4. Why is the system of recording entries called the double-entry system? What is
significant about this system?
5. “If I purchase 100 shares of the outstanding stock of General Motors Corporation?
I invest my money directly in that corporation. General Motors must record that
event?” Do you agree? Explain.
6.”0One individual can be owner, an employee, and a creditor of a corporation? Do
you agree? Explain.
7.”The balance sheet may be out of balance after some transactions, but it is never out
of balance at the end of accounting period.” Do you agree? Explain.
8. “When a company buys inventory for cash, total assets do not change. However,
when it buys inventory on open account, total assets increase.” Explain.
Solutions to:
Task 5. Money is invested directly in a corporation when the corporation originally
issues the stock. For example, 100,000 shares of stock may be issued at $80 per
share, bringing in $8million to the corporation. This is a transaction between the cor-
poration and the stockholders. It affects the corporate financial position:

Cash 38,000,000  Stockholders’ equity $8,000,000

Subsequently, 100 shares of that stock may be sold by an original stockholder (Mi-
chael Jordan) to another individual (Meg Ryan) for $130 per share. This is a private
transaction; no cash is received by the corporation. Of course, the corporation records
the fact that 100 shares originally owned by Jordan are now owned by Ryan, but the

corporate financial position is unchanged. Accounting focuses on the business entity;
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subsequently, private dealings of the owners have no effect on the financial position
of the entity, although the corporation records the owners’ identity.
Task 6. The corporation enters contracts, hires employees, buys buildings, and con-
ducts other business. The chairman of the board, the president, the other officers, and
all the workers are employees of the corporation. Thus, someone could own some of
the capital stock of the firm and also be an employee. Because money owed to em-
ployees for salaries is a liability, she/he could be an owner, an employee, and a credi-
tor. Similarly, an employee of a telephone company who is a stockholder of the com-
pany could also receive telephone services from the same company. She is an owner,
employee, customer, creditor, and a debtor of the company.

Unit 3. Information for Decisions
Vocabulary to be learnt
Assets — economic resources owned by a business that are expected to benefit future
operations.
Business organizations — organizations that sell their goods and services to make a
profit.
Capital — a term used to identify owners’ equities for proprietorships and partner-
ships.
Cash equivalents — highly liquid short - term investments that can easily be con-
verted into cash.
Financial position — the economic resources that belong to a company and the claims
(equities) against those resources at a point time.
Governmental and nonprofit organizations — nonbusiness organizations providing
goods or, more typically, service without the intent of making a profit (civic, social
and religious organizations).
Information risk — the risk that information upon which a business decision is made
1S inaccurate.
Liquidity — having enough cash available to pay debts when they are due.

Market — any location or process that permits resources to be bought and sold.
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Profit — the difference between the price a seller receives for goods or services and
the total cost to the seller of all resources consumed in developing, producing, selling
these goods or services during a particular period.

Profitability — the ability to earn enough income to attract and hold investment capi-
tal.

Resources — include natural resources (such as minerals and timber), physical re-
sources (such as buildings and equipment), management skills, labor, financial re-
sources, legal rights (such as patents and trademarks), information, and the systems
that provide information.

Revenues — increases in owner’s equity resulting from selling goods, rendering ser-

vices, or performing other business activities.

FAF Financial Accounting Foundation ®onn purancosoro ydera (CIIA)

FEI Financial Executives Institutes HNucTtutyT ynpasnsommx GuHaHCAMET

ICA Internal Congress of Accounts MexTyHapOIHBII KOHTpecc OyXraiaTepoB

IRS Internal Revenue Service Hanorosoe ynpasnenune CIIA

LEXIS legal exchange information ser- | Mudopmanmonnas ciyx6a oOMeHa opuanye-
vice ckoi nHpopmarmen

MIS Management information system Cucrema ympaBiaeHYeCKON HHMOpPMAITUN

NAARS National Association of Ac- | HatmonansHas accommarnus oyxranrepos CIIIA
counts
SOPs Statements of position OTueTsl 0 GUHAHCOBOM COCTOSIHUHU

3.1 Transcribe the following words, practice their pronunciation, and translate
them into Russian.

Figure, interpretation, measure, determine, scarce, agency, venture, earnings,
increase, decision, enterprise, audit, inaccurate, performance, access, previous, flow,
source, disclose, permit, sufficient, include, withdrawal.

3.2. Fill in the blanks with the right English terms.

A. 1. Byxranrepckas nHpopMaIus - CBOEBPEMEHHOE, KaUeCTBEHHOE TIOJTyde-
HUE CBEIICHUHA O XO3SHUCTBEHHOW NEATEIBLHOCTH OPTAHM3AIUU JUTIsl TIPUHSTHS B3BeE-

IIEHHBIX YIPABIEHYECKUX PEIICHUH - ...........
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2. Kanurtan - COBOKyIHOCTh COOCTBEHHOTO M MPUBJICUYEHHOTO KamuTaia, HeoOX0u-
MOTO JUIsl OCYIIECTBICHUSI (DMHAHCOBO-XO3SCTBEHHON JESATEIHPHOCTA OPTaHU3AIH-
3. bananc OyxraaTepckui - 3T0 UCTOUYHUK MH(GOPMAIIUU, OTPAKAIOMINNA B IEHEKHOM
BBIPAKEHUU COCTOSIHME UMYIIECTBA OPraHU3allMy 10 COCTaBy U pa3MEUIEHUIO X HC-
TOYHUKOB (popMHpOBaHUs (COOCTBEHHBIE U 3a€MHBIE 00s3aTEILCTBA), COCTABJICHHbBIN
HA OTYETHBIN NEPUOI- ..........

4. DKBUBAJICHT JIEHEKHBIX CPEJICTB, MPUPABHEHHBIA K HAJTUYHBIM JICHbIaM (JICHEXK-
HBIM cpe/icTBaM) (PMHAHCOBBIE MHCTPYMEHTHI. HememieHHo peanusyemMeble (monydae-
MBbIE) ICHEKHBIE CPECTBA, KOTOPHIE MOTYT OBITh MOTYYEHBI B OOMEH Ha TOBAPHI WIIH
ycliyrd; (pHAHCOBBIE MHCTPYMEHTHI BBICOKOM CTEMEHU JIMKBUIHOCTH M 0€30IacHO-
CTH, HalmpuUMep Ka3HauelCKHe BEKCellsd M CPeACTBa JCHEKHOro phiHKA. B oryere o
JIBIDKCHUU JIEHEKHBIX cpeAcTB (statement of cash flows) moHumaroTcs kpaTkocpou-
HbI€ BBHICOKOJIMKBUIHBIE MHBECTULIMU C NIEPBOHAYAILHBIM CPOKOM IOraiieHus He 0o-
jee TpeX MECALEB- ...........

5. Tepputopusi, Ha KOTOPO BCTpEUYaIOTCs MPOAABIBI U MOKYyMNaTesd, 4TO0bl 0OMe-
HATBCSL TEM, YTO MPEICTABISAET HEHHOCTh (CTOUMOCTD) -...........

6. [IpuObLIB; MO Pa30BOM CAEIKE - pa3HUIIA MEXITY MPOAAKHON 1IEHOW Ha peanun3ye-
MbI€ TOBAp WM YCIYTY U 3aTpaTaMH Ha UX MPOU3BOJICTBO (IPUOOPETEHHE) -...........
7. IlpaBUTENBCTBEHHBIE, TOCYIAPCTBEHHBIE YUPEKICHHUS - ...........

8. OdunmanbHbI JOKYMEHT, MPEICTABISIOMNN (PUHAHCOBOE MOJIOKEHHE U TOKa3a-
TENU JEATEILHOCTH MPEANPUATHS (OTYET, BBIMHUCKA, 3asIBICHUE, U3JI0KCHHUE, YTBEP-
KICHUE) - .........

9. Pa3zBepHyTas BeIOMOCTh, CBO/IHAS Ta0JIMLIA, IIUPOKOPOpMATHAS SJIEKTPOHHAsS Ta0-
10. Ilpouecc u3MepeHus U aHaIM3a PUCKA, CBI3aHHOTO ¢ (PMHAHCOBBIMU M UHBECTH-

ONHUOHHBIMHU PCIICHUSAMU -..........

B. Try to guess what it means.
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3.3. Give the English equivalents for:

Hoctyn (momxon); omneHWBaTh (yCTaHABIMBATH CTOMMOCTH), JaBaTh OIEHKY,
OTpeeNsITh KauyeCTBO; BHITIOJIHCHHUE, WCIIOTHEHHE, NIEWCTBHE, MOBEJICHUE, ICATENb-
HOCTh, UHTCHCUBHOCTH TPY/1a, YKCIUTyaTaI[MOHHBIE KA4eCTBA; UMETh JIEJI0 C YeM-JI00
(paccmaTpuBaTh 4TO-IM00); KAJIBKYJSIHUS II€H, IeHOOOpa3oBaHWE, yCTaHOBJICHHE
(monuTHKA) 1EH; COCTaBJICHUE CMETHI ((PMHAHCOBOE IUIAHWPOBAHUE); OTUYET O JBUKE-
HUM JCHEKHBIX IMOTOKOB; OTYET O J0XO0JIaX, OTYET O HEepacHpeaeICHHON MPUObLIN;
€XKETOAHBIA OTYET; MPUTOK HAIMYHOCTH, OTTOK HAIMYHOCTH; HAICKHBI HCTOYHUK
CBEJICHUH; PacKPhIBaTh (MIOKA3bIBATh); YUCTHIA YOBITOK; OT3bIB, U3BATHEC, AHHYJIUPO-
BaHUE, OTKa3, CHATHE CO CYETa, U3bATHE BKIIAJA; JOXOJ (ACHEKHBIC MOCTYIIIICHUS),
YBEJIMYCHNE aKTUBOB OPTaHU3AIMH WJIM YMEHBIIIEHHUE 0053aTelbCTB OPraHU3allid B
TE€YCHHE OTYECTHOTO TeprOo/Ia; He3apaOOTaHHBINA OXO0 (AOXO0II Oy IyIIero nepruoa);
HepacIpeneIeHHas MPUObLITb.

3.4. Give the Russian equivalents for:
to play a significant role in society; risk analysis; unearned revenue; spreadsheet; un-
distributed profit; to be able to interpret facts, ideas, and concepts; the improper use
of information; to lead to poor decisions; to make decisions; to determine the risk and
the return; to measure organization’s activities; the ability to earn enough income to
attract and hold investment capital; to provide goods or service without the intent of
making a profit; increases in owner’s equity resulting from; to have enough cash

available to pay debts when they are due; to fall into three categories; to manage a
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business outside a business enterprise; to have a direct financial interest in the
business; agencies that have an indirect financial interest in the business; as
shown in the following figure; to involve the allocation of scarce resources; to
render services; to perform business activities; local currency.

3.5. Using the words of 3.3.and 3.4 ask your partner as many questions as you
can.

3.6. Unite the following words as synonymic pairs.

To distribute, to deal in, to accept, to spread, to agree, to borrow money, to
trade, to disclose, to handle, to summarize, influence, to be interested in, to offer, to
withdraw, to be concerned with, to evaluate, buy, costs, to make known, to give the
main points of something, provide with, to get a loan, to render, to take back, to gen-
erate, to determine, to deal with, to produce, purchase, impact, supply
expenses.

3.7. Make up from the following adjectives and nouns all possible word combi-
nations.

Adjectives: informational, previous, private, additional, sufficient, annual, net, par-
ticular, long-term, current, external, important, general, managerial.

Nouns. debt, method, cash, users, period, access, year, events, accounting, public, in-
come, performance, information, support, source, loss.

3.8. Make up your own situation using as much word combinations of the pre-
vious exercises as possible.

3.9. A. Word - building

Complete the table: write the appropriate related words under each heading.

noun adjective verb meaning
meaningful
respect
liable
reason
insurance
profit
investigatory
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need

B. Define whether it is a noun, a verb, an adverb, an adjective, a preposition.

Accountant, external, reduce, support, depend, audit, procedure, inaccurate,

typically, without, profit, scarce, purpose, total, lender, primary, unfamiliar, reason-

ab
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le, schedule, statutory, determine.

3.10. Join the halves.

. Before making a loan, potential lenders ...

. Both profit and non-profit organizations...

. Public accountants are those who ...

. Several accounting organizations have formulated ...
. To do an audit, there must be informationina ...

. It is important to obtain a sufficient ...

. The final stage in the audit process is ...

. Very often the general public ...

. The function of accounting is to provide certain types of...

. Auditing is the process of recording, classifying and summarizing economic ...
. Double-entry bookkeeping is a system of recording accounts where. ..

. The preparation of trial balance includes ...

. A special book known as a journal is used ...

. The posting procedure consists of ...

. In bookkeeping a sum of money paid or owed by a business ...

. One should know that crediting means ...

. Unlike crediting the debiting procedure means ...

. Bookkeeping as a part of the accounting cycle deals with ...

. A bookkeeper is sure to be fully responsible for ...

. The sum of money gained by a business ...

a. serve the general public and collect professional fees for their work.

b.

quality and volume of evidence to satisfy the audit objectives.

c. the audit report.
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d. quantitative information that management can use to make decisions.

e. verifiable form and some standards by which the auditor can evaluate the informa-
tion.

f. determine the borrower’s ability to meet scheduled payment.

g. confuses auditing with accounting.

h. codes of ethics that govern the behavior of their members.

1. events in logical manner for the purpose of providing financial information for de-
cision-making.

j. deal with budgets, payrolls, rent payments, and the like.

k. for recording all primary information about any business transaction.

l. recording in an account a sum of money paid out or still owed.

m. regular transferring entries from journal to the appropriate accounts in the ledger.
n. the accurate performance of the first three steps in the accounting cycle.

o. in recorded on the right-hand side of a list of accounts.

p. recording all money received by and paid out of a company in special books or
computer files.

q. the checking of accounts by comparing the total credits with total debits.

r. is shown on the left-side of a list of accounts.

s. each sale or purchase is shown as having an effect on both the debit and the credit
columns of an account.

t. recording the payment of a sum of money into an account.

3.11. Read the text on accounting and business decisions below. Write a word
from the box to fill each of the gaps.

value consequences markets stakeholders exchange agreements needs

establish identify shared accept important predict

The ..a.. of accounting information is determined by how well it meets the ..b..
of those who use it. Accounting information describes economic ..c.. of the transfor-
mation process. Information needs of decision makers arise from the many relation-

ships that occur within the transformation process among an organization’s
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..d..: managers, investors, suppliers, employees, customers and government authori-
ties. These stakeholders compete in ..e.. for resources, or they regulate these markets.
They ..f.. resources or services with an organization as part of its transformation
process. Contracts are legal ..g.. for the exchange of resources and services. They
provide legal protection for the parties to an agreement if the terms of the agreement
are not honored. Contract terms ..h.. the rights and responsibilities of the contracting
parties. Contracts are “give and get” relationships. Contracts require information that
contracting parties ..i.. as reliable and sufficient for determining if the terms of the
contract have been met. Accounting information is ..j.. for forming and evaluating
contracts. Thus, contracts are formed to ..k.. rights and responsibilities. These rights
and responsibilities establish how risk and return will be ..1.. among the contracting
parties. Accounting information helps investors ..m.. risk and return associated with
investments.
Text 1

Identify how accounting information helps decision makers.

All of us use information to help us make decisions. Information includes facts,
ideas, and concepts that help us understand the world. To use information, we must
be able to interpret it and understand its limitation. Poor information or the improper
use of information often leads to poor decisions.

Accounting provides information to help in making decisions about the organi-
zation. This information is like a map of organization. Accounting information helps
decision makers determine where they are, where they have been and where they go-
ing and where they are going. Accounting measures organization’s activities by the
dollar amounts associated with these activities. The primary measurement unit for ac-
counting information is dollar in the United States or the local currency for other
countries.

Accounting 1s a way of looking at a business. It measures the activities of a
business by the dollar it receives and spends. It helps decision makers determine

where they started and where they should end up. Like a map accounting can help
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decision makers determine that they are not where they want to be. It can help them
determine what they might do to get back on the proper route.

Accounting provides a model of a business by measuring the business activities
in dollar amounts. Underlying this model is an information system. This system pro-
vides a process for obtaining facts that can be converted into useful information. Un-
derstanding the system and its processes will help you understand the information
provided by accounting.

The purpose of accounting is to help people make decision about economic ac-
tivities. Economic activities involve the allocation of scarce resources. People allo-
cate scarce resources any time they exchange money, goods, or services. These ac-
tivities are so common that almost every person in our society uses the accounting
process to assist in decision making.

Accounting provides information for managers, owners, members, and other
stakeholders who make decisions about organizations. Include those who have an
economic interest in an organization and those who are affected by its activities. An
organization is a group of people who work together to develop, produce, and/or dis-
tribute goods or services.

3.12. Is this summary true or false? If it is false correct the mistake.

The accounting process provides information about business activities to help
decision makers allocate scarce resources. Accounting measures profits created by a
business as the dollar amount of resources created from selling goods and services
minus the dollar amount of resources consumed in producing and making the goods
and services available to customers. Accounting helps decision makers determine the
risk and return they should anticipate from a business investment or activity.

Text 2

Read the text and be ready to characterize each group of accounting informa-

tion users.
USERS OF ACCOUNTING INFORMATION
The people who use accounting information to make decision fall into

three categories: (1) those who manage a business; (2) those outside a busi-
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ness enterprise who have a direct financial interest in the business; and those
people, organizations, and agencies that have an indirect financial interest in

the business, as shown in the following figure:

Decision Makers
Management Those with Direct Financial | Those with Indirect Fi-
Finance Interest nancial Interest
Investment Investors Tax authorities
Operations and Produc- | Creditors Regulators
tion Labor Unions
Marketing Customers
Human Resources Economic Planners
Information Systems
Accounting

These categories apply to government and non-for-profit organizations
as well as to profit-oriented ventures.

Thus, the text discuses the range of people and groups who use accounting in-
formation.

Individuals. People use accounting information in day-to-day affairs to man-
age their bank accounts, to evaluate job prospects, to make investments, and to decide
whether to rent or to buy a house.

Businesses. Managers of businesses use accounting information to set goals
for their organizations, to evaluate their progress toward those goals, and to take cor-
rective action if necessary. Decisions based on accounting information may include
which building and equipment to purchase, how much merchandise inventory to keep
on hand, and how much cash to borrow.

Investors and Creditors. Investors provide the money that businesses need to
begin operations. To decide whether to help start a new venture, potential investors
evaluate what income they can reasonably expect on their investment. This means
analyzing the financial statements of the new business. Those people who do invest
monitor the progress of the business by analyzing the company's financial statements
and by keeping up with its developments in the business press. Before making a loan,

potential lenders determine the borrower's ability to meet scheduled payments. This
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evaluation includes a projection of future operations, which is based on accounting
information.

Government Regulatory Agencies. Most organizations face government regu-
lation. Government regulation agencies base their regulatory activity in part on the
accounting information they receive from firms.

Taxing Authorities. Local, state, and federal governments levy taxes on indi-
viduals and businesses. The amount of the tax is figured using accounting informa-
tion. Businesses determine their sales tax based on their accounting records that
show how much they have sold. Individuals and businesses compute their income
tax based on how much money their records show they have earned.

Non-profit Organizations. Non-profit organizations — such as churches, most
hospitals, government agencies, and colleges, which operate for purposes other than
to earn a profit - use accounting information in much the same way that profit-
oriented, businesses do. Both profit and non-profit organizations deal with budgets,
payrolls, rent payments, and the like - all from the accounting system.

Other users. Employees and labor unions may make wage demands based on
the accounting information that shows their employer's reported income.

Labor unions study the financial statements of corporations as part of prepar-
ing for contract negotiations. A company’s income and costs often play an impor-
tant role in these negotiations. Those who advise investors and creditors -financial
economists, and the financial press - also have an indirect interest in the financial
performance and prospects of a business. Consumer groups and the general public
are also interested in the amount of income that businesses earn.

3.13. Choose the correct word.

Management, collectively, is the people who have overall .... for operating a
business and for meeting its profitability and liquidity goals.

a) responsibility b) right c) duty
2. In a small business, management may include the ... .
a) partners b) owners c) relatives

3. In a large business, management more often consists of people who have been
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a) engaged b) applied c) hired

4. Managers must decide what to do, how to do it, and whether the ... match their
original plans.

a) results b) totals c) ideas

5. Successful managers consistently make the right decisions based on timely
information. To make good decisions, managers need answers to such questions as:
What was the company’s net income during the past quarter? Is the rate of return to
the owners adequate? Does the company have enough cash? Which products are
most profitable? What is the cost of manufacturing each product?

a) modern b) relevant c) current

6. Because so many ... decisions are based on accounting data, management is one
of the most important users of accounting information.

a) overall b) long-term c) key

6. In ... its decisions — making process, management performs a set of functions
that are essential to the operation of the business.

a) carrying out b) performing c) providing

7. Although larger businesses will have more elaborate operations, the same basic
functions must be ....in businesses of all sizes.

a) used b) accomplished c) presented

8. Each .... accounting information for decision making. The basic management
functions are: financing the business, investing the resources of the business; pro-
ducing goods and services; marketing goods and services; managing employees,
providing information to decision-makers.

a) wants b) determines c) requires

3.14. Answer the questions.

1. A business is an economic unit whose goal is to sell goods and services to
customers at prices that will provide an adequate return to the business’s owners.
What functions must management perform to achieve that goal?

2. Why has society, as a whole become one of the largest users of accounting in-

formation?
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3.15. Render or translate the following extracts into English.

[Tonb3oBareneit Oyxranatepckoil MHGOPMAIMU MOXKHO pa3leiuTh Ha TPHU
IPYIIbL: AAMUHUCTPALMIO OPTaHU3AIMU; CTOPOHHUX MOJIb30BaTeIel uHbOpMaln-
el ¢ mpsAMBIM (PHAHCOBBIM MHTEPECOM; CTOPOHHUX IOJb30BaTeNel nHpopmanuen
C KOCBEHHBIM (PUHAHCOBBIM UHTEPECOM.

AJIMHUHUCTpalLUsl OpraHM3aliid — 3TO COBET JUPEKTOPOB, BBICIIMK YIpaB-
JICHYECKUI TEPCOHANl, MEHEIKEPbl, PYKOBOAMUTENIN M CIELHAIUCTHI MOJpa3ee-
Huii. [IpencraBurenu afiMUHUCTPALIUM SIBISIOTCS OAHUMU U3 OCHOBHBIX I10JIb30Ba-
tener Oyxrantepckoir mHpopmaruu. COOCTBEHHUKOB, COBIAJETBIEB U TIEPBBIX
PYKOBOJAMTENICH OpraHU3allH, HampuMep, OOJbIIE BCEr0 MHTEPECYIOT MPUOBLIb-
HOCTb U JIMKBUJIHOCTh OPraHU3aliu (COOTHOIIEHUE IMJIATEKHBIX CPEJCTB U 00s13a-
TenscTB). i MeHemkepa Hanbosiee BaKHOU sABIsieTCS MH(GOpPMALUS O CyMME H
HOpME MPUOBLIN, JOCTATOYHOCTH JEHEXHBIX CPEICTB, C€0ECTOMMOCTH U PEHTa-
0€JIbHOCTH OTACIBHBIX U3JICIIUM.

OCHOBHBIMU KPHUTEPUSIMU TPU OMpPEACICHUN cOCTaBa MHGOpMAIUU s Ka-
XKI0T0 pabOTHUKA aIMUHUCTPAIUU ABISIOTCS:

1) cooTBeTcTBHE cocTaBa nHGOpPMANK GYHKIUAM paObOTHHKA,
2) cTOMMOCTh UH(OPMAIIUH;
3) HE0OXOAUMOCTh COOI0ICHUSI KOMMEPUYECKOM TalHBI.

Opranuzanus Kak CyOBEKT pbIHKA BBIHYXKJE€HA MOCTOSHHO MPUHUMATH pe-
IIEHUS B YCIOBUSIX KOHKYpeHIu. [IpunsaTue pemeHnii HeBO3MOXKHO 0€3 COOTBET-
CTBYIOIIEH MH(pOpMaLINK, MPOIIeANIeH dTanbl coopa, 00pabOTKU U UHTEPIIPETALUU.
Cucrema OyxraaTepckoro ydera HampaBjeHa Ha MOJHOTY, SKOHOMHYHOCTb, HETIPe-
PBIBHOCTb U IPEEMCTBEHHOCTh B yUETE.

Co6op undopmaruu 06 UMyIIECTBE, 00513aTEIHCTBAX W XO3SHUCTBEHHBIX OTIe-
pauusX MPEANnpUsITUS COCTABIISIET OCHOBY ydeTa M IMO3BOJSET MPU COONIOJECHUU
NPUHLMIOB y4YeTa KaK CUCTeMbl (P OPMUPOBATH MOJHYIO U JOCTOBEPHYIO MH(pOpMa-

OHUIO OJId oOecrieyeHus ero BHYTPCHHHX W BHCHIHHUX MOJIb30BaTEJICH.
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BHyTpeHHUMH TTOJTH30BATEIIIMH OyXTaaTEepPCKOH HHPOPMAIUU SIBISIOTCS Y-
peAUTENH, PYKOBOJCTBO OpTraHM3aIliU, OTICIbHBIC CTPYKTYpPHBIC IOJApa3ICIICHHUS,
CTIEI[UATTUCTHI.

BHemrarME  110J1b30BaTEIAMU OyXTalTepCKOd MH(OPMAIIUN SBJISIOTCS HAJIO-
rOBBIC OpPraHbl, TEPPUTOPHAIBHBIC OPraHbl TOCYAAPCTBEHHON CTATUCTHUKH, WHBE-
CTOPBI, 3aMMOJIaBIIbI, TOCTABIINKH, TOKYIAaTeNH, 00IECTBEHHOCTD.

3.16 Using the vocabulary of the unit make up different types of crosswords.

3.17. 1. Using the language of meetings and round-table discussions speak
on modern problems of Russian/American accounting and scandals in it.

3.18. Using the following scheme make up the dialogue.

Owners& pro- Accounting General

spective own- information public
ers < >

— VT

Creditors Employees Government
& lenders Customers units

Unit 4
THE ACCOUNTING PROFESSION

Governmental Accounting Standards Board (GASB) — the board responsible
for issuing accounting standards for state and local governments.

Financial Accounting Standards Board (FASB) — the most important body
for developing and issuing rules of accounting practice, called Statements of
Financial accounting Standards.

International Accounting Standard Committee (IASC) — the organization
that encourages worldwide cooperation in the development of accounting prin-

ciples; it has approved more international standards of accounting.
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Generally accepted accounting principles (GAAP) — the conventions, rules,
and procedures that define accepted accounting practice at a particular time.
Institute of Management Accountants (IMA) — a professional organization
made up primarily of management accountants.

4.1. Transcribe the following words and word combinations and translate
them into Russian.

Control, purchase, clerks, advisory, separate, treasurer, expertise, distribute,
sole, practice, practitioners, debt, commerce, dual, issue, redistribute, areas, income
variety, circulating, cashier, affairs, purchase, overheads, guarantee.

4.2. Translate into Russian
1) records of business transactions; 2) has been accepted as a profession; 3) posi-
tions in the field of accounting; 4) to be divided into several areas; 5) two general
classifications; 6) public accounting; 7) private accounting; 8) public accountants:
9) to serve the general public; 10) income tax planning and preparation; 11) man-
agement consulting; to employ private accountants; 12) to carry the status of vice-
president; 13) overall responsibility; 14) chief cashier; 15) assistant cashier; 16) the
internal structure of an organization; 17) Accounts department; 18) control of the
organization’s financial affairs; 19) to carry out many different financial operations;
20) the cashier’s section; 21) purchase ledger clerks; 22) sales ledger clerks; 23)
wages and salaries section; 24) to be carried out in a fraction of time; 25) the cus-
tomers’ personal accounts.

4.3. Translate into English.

1) B chepe Oyxrantepckoro ydera; 2) CUIbHO OTIMYATHCS pa3Mepamu; 3) OrpoM-
Hble QUpMBI; 4) MPEAOCTABIATH YCIAYTU KIMEHTaM; 5) TJIaBHbIA OyxranTep; 6) Ha-
JoroBasi JOKyMEHTalus; 7) cucTeMa OJWHApHBIX 3amuceil (mpocras Oyxrairte-
pusi); 8) ompenessaTh OOIIENPUHITHIE MPUHIUIIBI OyXTrajlTepcKoro yuera; 9) ca-
MBI BaxkHBIM opraH; 10) Oyxranrepckoe paBeHCTBO; 11) duHaHCOBAsE OTYETHOCTD;
12) maccuBsbr; 13) OyxranTepckuil y4eT 1mo METOay ABOWHOM 3amucH; 14) mpoBoOKa;
15) neGer cuera; 16) mpuHLUn paboTaOIIEro NpeanpusTus; 17) npeeMCTBEHHOCTb;

18) mpoM3BOACTBEHHBIN y4eT, UMEIOIMA cuity; 19) rmaBHas Oyxraiarepckasi KHUTQ,
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20) mepBUYHBIN TOKYMEHT; 22) BHYTPEHHSISI OTYETHOCTH; 23) Oe3HajeKHbIC JOJTH,
24) mebuTopcKas 3aJI0JDKEHHOCTD; 25) MPOCPOUYEHHEBIN; 26) TOBapHO-MaTepUaIbHbIC
3amnacel; 27) HeMaTepuaabHbIe aKTUBBI; 28) JIMKBUJIHBIC aKTUBBI;, 29) aKTUBBI 32 BbI-
yetoM; 30) ce0eCTOMMOCTh pealn30BaHHON MpoayKuuu; 31) npuObLIM Uiu YOBITKH;
32) tounsie AaHHBIC; 33) OTYET O MPUOBLIAX U YOBITKax; 34) amoptu3anus; 35) oc-
HOBHOM KamuTani;, 36) yMEHbIIEHHUE CTOMMOCTH aKTHUBOB; 37) 0OOpOTHBIM KamuTa,
38) mOTOK HAJTUYHBIX CPEACTB; 39) KpaTKOocpouHble 00s13aTenbCcTBa; 40) CpoK IaTe-
xa; 41) nnarexxubiit 0ananc; 42) npoOHBIN OanaHc; 43) AeHEKHBIE TOCTyIUICHUS; 44)
BeJeHue ydera; 45) ToproBeiii Oananc; 46) Oyxranrep; 47) ynpaBlIeHUYECKUN Y4YeT;
48) cocraBnenue cMeThl; 49) exeroanslil oruet; 50) ynpaBiieHYecKas AeTEIbHOCTD;
51) NpUTOK HATUYHOCTH.

4.4. Fill the gaps with the following modal verbs: can, must, should.

Present Past Future
Jlonowcencmeosanue | 1 must meet him I had to meet him |1 shall have to
I have to meet him meet him
He has to meet He will have to
him meet him

I am to meet him I was to meet him

I should meet him

Cnoco6nocts wunu | He can help you He could help you | He will be able to

BO3MOXHOCTh co- | He is able to help | He was able to | help

BEpIIEHUs JEUCT- | you help

BUS I am able to help | They were able to
you help

Paspemenune wnm | I may use this de-

BEPOSITHOCTh (BO3- | Vice I shall be allowed

MOYKHOCTb) I am allowed to|1 was allowed to | to use the device
use the device use the device He will be allowed
He is allowed to| They were al-| to use the device
use the device lowed to use the

device
1. Due to progressive taxation the government ... redistribute national income

among the rich and the poor.

2. Positive economics

distribution and consumption of goods and services.
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3. Local government expenditure ... meet a variety of people’s everyday needs:
from cleaning the streets to providing local schooling. It is known that these ex-
penditures ... be financed through taxes.
4. According to the most general classification, capital ... be classified as physi-
cal, human and financial. The latter ... be grouped into fixed and circulating.
5. The money ... be exchanged for whatever goods and services a producer re-
quires.

4.5. Define the form of the Gerund.
1) being met 2) talking 3) having been introduced 4) regulating 5) having trans-
ferred 6) being read 7) having been told

4.6. Put all possible questions to the sentence.
The first published accounting work was written in 1494 by the Venetian monk
Luca Pacioli.

4.7. Translate the following sentences into Russian. Pay special attention to the
words in bold. They are your professional vocabulary.
1. The money that a business spends in order to produce goods and services is its
costs.
2. Fixed costs do not vary in relation to the output level of goods or services, vari-
able costs do.
3. Direct costs are directly related to the things produced. In manufacturing, for ex-
ample, direct costs include raw materials and wages and indirect costs may include
things like social security charges on top of wages.
4. Overhead costs or overheads are used to mean different things, but usually cover
all regular non-production costs of running a business, such as salaries and telephone
bills, and can be extended, for example, to include the cost of marketing and R&D
activities.
5. A company’s financial performance for a period is its results, which it reports in
the form of a profit and loss account, indicating whether it has made a profit or a

loss.
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6. The equivalent document in the USA is the income statement. A pre-tax profit or
loss is one calculated before tax is taken into account.

7. The accuracy of accounts such as the balance sheet and the profit and loss account
is checked and supposedly guaranteed by the auditors, outside accountants who spe-
cialize in this.

8. When a company’s accounts are represented in a way that makes performance look
better than it really is, the company may be accused of window dressing or creative
accounting.

9. The bottom line is an informal way of talking about the results of a company: the
so-called bottom line of the profit and loss account. The bottom line also means the
final result or the most important aspect of something.

10. Assets and liabilities are normally shown on a firm’s balance sheet: a “photo-
graph” taken, normally once a year, of its financial situation at that time. Firms in a
good situation are said to have a strong balance sheet and those that are not, a weak
one.

11. Things that are not shown in the balance sheet but in a footnote, for example, are
off-balance sheet.

12. A company’s balance sheet may include provisions for potential losses, such as
bad debts, debts that may never be paid.

13. If it looks almost certain that a debt will not be paid, it is considered a write-off
and written off.

14. Amounts that a business is waiting to be paid by its customers are accounts re-
ceivable or receivables. Customers owing money in this way are debtors.

15. Money that a business owes to its suppliers is accounts payable or payables.
Suppliers waiting to be paid are creditors.

16. A company supplying goods or services to another company does not, of course,
usually expect to be paid immediately, but after an agreed period. This is a trade
credit.

17. The cash flow of a business is the actual movement of money into and out of it,

independently of how much it owes and is owed.
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18. Cash flow is also used to refer exclusively to cash flowing into a company from
sales.

19. When sales reach a level where revenues match costs, a company or product
breaks even.

20. This is break even or the break even point, a crucial figure when calculating the
return on investment (ROI) for a given business or product.

4.8. Match each word in column A with its definition in column B.

A B

1. on account a. unimportant

2. account for b. on one’s behalf

3. by all accounts c. serve as or provide an explanation for
4. call to account d. because of

5. of no account e. require an explanation from

6. of some account f. important

7. on one’s account g. in everyone’s opinion

8. on account of h. consider

9. on no account 1. under any circumstances

10. take into account J. use smth fully and profitably
11. put (take) smth k. to be paid later to good account

4.9. Use the words from column A to fill in the blanks.

—

. She told me not to run... ... ... my illness.

20, she was a very clever young lady.

. Youcan haveit... ....

. If you buy something ... ... , you take it away with you and pay for it at a later date.

.How doyou... ... losing such a large sum of money?

. Their reactions were ... ... ... to me.

3
4
5
6. In this new job she can ... her talents ... ... ... .
7
8 .. ... must strangers be let in.

9

. We’ll certainly ... your feelings ... ... .

10.Iwas ... ... ... for my conduct by the headmaster.
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4.10. Before you begin this exercise, be sure that you know the meaning of the
words and word-combinations given bellow. From the list, choose a word or word
combination that fits both grammatically and contextually in each blank. Use each

word only once and add noun or verb endings if necessary.

Direct costs, fixed costs, income statement, costs, indirect costs, assets and liabilities,

earnings, balance sheet, timely information, revenue, entry, depreciation.

1. Substance should triumph over form in situations of window-dressing and off- ...
financing.

2. It 1s argued that ... should be brought together on the balance sheet if this is neces-
sary to give a true and fair view, whether or not the information involved is specifi-
cally required by legislation.

3. Firms locate their production and other operations internationally for reasons that
are more complex then the simple minimization of ... .

4. Mainly because of higher ... a German manufacturing worker costs almost twice
as much as per hour as a British one.

5. The ...shows the amount that the company earned during the year.

6. After deducting the costs of goods sold and other expenses, the firm had total ...
before interest and taxes of $10min.

7. Lufthansa’s cost problem is illustrated in a comparison with British Airways, when
personnel ... amount to about 24 per cent of revenues against Lufthansa’s 33 percent.
8. Any gain in market share fattens profit, because ... are high and variable costs are
low.

9. There remains, of course, the risk capital ... .

10. The purpose of adjusting ... is to bring accounts to their proper balances before
the financial statements are prepared.

11. This matching of expenses and ... is necessary for the income statement to pre-
sent an accurate picture of the profitability of a business.

12. Since those interested in the activities of a business need ..., financial statements

must be prepared periodically.
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4.11 Translate the following sentences into English.
1. External costs — M3JEp>KKU MPOU3BOJICTBA, KOTOphIe (hrupma mMepeKiajbiBaeT Ha
ApyTHEe TPEINPHUITHS U OOIIECTBO B IETIOM.
2. Internal costs — U3E€PKKH MMPOU3BOJICTBA, KOTOPbIE MOKPHIBAIOTCS caMoil (pUpMOI.
3. Loss — mpeBbIIIeHNE U3EPIKEK HAJ TOXOIaMHU.
4. Profit — nOX0JIbl MUHYC U3CPKKU.
5. Revenue — o01mas cymMMa JEHET, OJTyYeHHasi OT IPOAaK.
6. Accounts receivable — cymma 3a10J5KEHHOCTH TIOKYTIaTeIe OpraHu3aIiiy 3a KyT-
JICHHBIE UMH B KPEJIUT TOBAPHI.
7. Current assets — akTUBBI, KOTOPBIMU OpraHU3alusl HAMEPEHA BIAJETh B TCUCHUE
rojia Wik MeHee roja.
8. Current ratio — OTHOLLIEHUE TEKYLIUX AKTUBOB K TEKYIIHUM IaccuBaM. Mcnoib3y-
eTCsI IS OTIpEIeTICHHS IIIaTeKEeCITOCOOHOCTH OPTaHU3AIIHH.
9. Double-entry bookkeeping — nmpuHIIUIl, B COOTBETCTBUHU C KOTOPBIM KaXKaasi onepa-
U T0JKHA OBITh OTpaXkeHa B 0aJaHCOBOM OTYETE B JABYX Pa3HBIX YacCTIX JJIS TOTO,
4TOOBI COOIOAANIOCH OaTaHCOBOE PABEHCTBO.
10. Liquid assets — akTUBBI, BKJIFOUAIOIIHE MOHETHI U OyMaXkHbIE IEHbI'M, OAHKOBCKHE
BKJIAbl 1 HEKOTOPBIE BU/IBI IICHHBIX OyMar.

4.12. Translate the definitions into English and match them with the words

given below.

Liquidity, balance sheet, historical cost, assets, accountability, inventory turnover ra-

tio, liabilities

1.MarepuanbHble LICHHOCTH, HAXO/ISIIHECS B COOCTBEHHOCTH (PUPMBI WU OTIEIBHO-
ro JIMIIA.

2. ®uHaHCOBBIN JOKYMEHT, OKA3bIBAIOIINM, UTO HAXOJIUTCS B COOCTBEHHOCTH (HUP-
MBI WJIA OTAEJIBHOIO JIMIIA, & YTO B3SITO B JIOJT, MJIM KAKOBBI aKTHUBEI, ITACCUBEI M COO-
CTBEHHBIN KaIuTal.

3. Bce odunmanbubie TpeOOBaHUS 110 OTHOUIEHUIO K (PUPME WIIK YACTHOMY JIMILY.
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4. CnocoOHOCTh aKTHUBOB HEMOCPEICTBEHHO MCIIOIb30BAThCS B KAUECTBE CPEACTBA
oOparieHust Wi ObITh TOTOBBIMHU K MPEBPAILIEHUIO B CPEJCTBO OOpAICHHS, COXPaHSs
(UKCUPOBAHHON CBOIO HOMHUHAJIBHYIO CTOUMOCTb.
5. Heo6xoammocTh 0TBeUaTh 3a Pe3yIbTaThl KAKOTO-IH00 JEHCTBUS.
6.OTHOIIEHUE TTPOJIaXK K 3aracam.
7. Llena, mo KOTOpPO#l NEUCTBUTENBHO OBLIM KYIUJIEHBI TOBAPHO-MaTepUaJIbHbIC 3ama-
Cbl U OCHOBHBIE CPEJICTBA.

4.13. Substitute appropriate terms from the box for the underlined words or

phrases in the sentences below.

Status  agencies monitored maintain independently

Procedure fee  hire rigorous solely

1. Many accounting departments have strict entrance requirements; only the most

qualified applicants are allowed to enter these programs.

2. The particular method used to process employee insurance claims may vary from

company to company.

3. The stock market is closely watched every day.

4. Rather than expend into foreign lines, the dress shop manager chose to deal only

with domestic fashion design.

5. Although the consultant’s charge for services was high, his guidance and advice

were well worth the money.

6. The financial condition of a company is reflected in its financial statements.

7. When the business began to expand, a second bookkeeper was brought in to help

keeping the books.
4.14. Choose the right word.

1. Knowing the company’s (stock/goodwill) value, creditors are ready to invest more
money as they expect high (investment interest/salaries) at the end of each year.
2. Both farm equipment and farm buildings make up (short-term/long-term) (intan-

gible/tangible) assets in agrobusiness.
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3. (Accountants/Stockholders) prepare reports in financial (items/terms) describing
the results of past resources allocation decisions.

4. Any company is responsible for paying salaries of (employers/employees) and
(wages/salaries) of workers belonging to company current (liabilities/assets) regu-
larly, usually monthly or weekly.

5. The amount of goods and services known as company (stock-in-trade/real estate) is
available for sale at a given time and is shown as an asset on the (accounts receiv-
able/balance sheet).

6. (To calculate/To operate) properly the company’s manager should rely on informa-
tion obtained from public survey.

7. The greater is the difference between total assets and total liabilities, the greater is
the company’s (net loss/net worth) often known as the (equity/debt) for corporation.
8. The fundamental accounting (equation/equilibrium) can be written in different
forms, for example: assets — liabilities = equity.

9. The company’s obligations are known to be classified as current and noncurrent
ones, the former being also called (long-term/short term) (liabilities/assets).

10. One should take into account that (accounts payable/goodwill) unlike the real es-
tate belongs to intangible assets, but it can be sold like any other property.

11. The accounting cycle is known to consist of seven main steps, the (bookkeep-
ing/accounting) being responsible for the analysis and interpretation of the (re-
cords/entries).

12. Having drawn up the (balance sheet/trial balance), the bookkeeper expects the fi-
nancial (accounts/statements) to be prepared in the (accounting/managerial) depart-
ments.

13. A bookkeeper deals with taxes, cash flow which includes cash (receipts/credits)
and (debits/payments), sales, purchases and different other business (activi-
ties/transactions).

14. Bookkeepers first (post/record) all the data in the books which are called (ledg-

ers/journals).
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15. The record-keeping (accuracy/accurately) can’t be checked until total debits and
total credits are added together.
16. Disagreement between the total of the (debits/receipts) and the total of the (pay-
ments/credits) in the trial balance means that there is an error in the records.
17. A ledger is a book having one page for each (entry/account) in the organization’s
financial structure, (debits/credits) being shown on the left side.
18. All items of tangible assets should be (posted/listed) accurately before calculating
their depreciation.
19. If sources exceed uses, there will be (a balance/ an excess) of cash representing
funds provided but not yet put to use in the business.

Text 1

Accounting is an old profession. Records of business transactions have been
prepared for centuries. However, only during the last half-century accounting has
been accepted as a profession with the same importance as the medical or legal pro-
fession. Positions in the field of accounting may be divided into several areas. Two
general classifications are public accounting and private accounting. Public ac-
countants are those who serve the general public and collect professional fees for
their work, much as doctors and lawyers do. Their work includes auditing, income
tax planning and preparation, and management consulting. Public accountants are
a small fraction (about 10 percent) of all accountants. Those public accountants who
have met certain professional requirements are designated as Certified Public Ac-
countants (CPAs).

Private accountants work for a single business, such as a local department
store, the McDonald's restaurant chain, or the Eastman Kodak Company. Charitable
organizations, educational institutions, and government agencies also employ private
accountants. The chief accounting officer usually has the title of controller, treasurer,
or chief financial officer. Whatever the title, this person usually carries the status of
vice-president.

Some public accountants pool their talents and work together within a single

firm. Most public accounting firms are also called CPA firms because most of their
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professional employees are CPAs. CPA firms vary greatly in size. Some are small
businesses, and others are medium-sized partnerships. The largest CPA firms are
worldwide partnerships with over 2,000 partners. Such huge firms are necessary be-
cause some of their clients are so large and their operations are so complex.

In contrast to public accountants who provide accounting services for many cli-
ents, management accountants provide accounting services for a single business. In a
company with many management accountants, the executive officer in charge of the

accounting activity is often called a controller.

4.15. Make up sentences, using the table.

Public accountants are those public accountants who have met certain professional
requirements

Public accountants are provide accounting services for a single business

Private accountants who serve the general public and collect professional

fees for their work, much as doctors and lawyers do

Certified Public Accountants | is responsible for a company meeting, its financial

(CPAs) reporting obligations
Management accountants a small fraction (about 10 percent) of all accountants.
Management work for a single business

4.16. Answer the questions.

1. What are public accountants? 2. What are private accountants? 3. What is CPA?

4.17. Read the summary of the text and say whether it is true or false? If it is
false correct it, please.

The accounting profession in Great Britain is rich in tradition. Great Britain is
the founding place of modern financial reporting and independent audit.

The profession comprises private and public accountants. Private accounts are
employed by business firms. They prepare budgets and performance reports which
are used by managers to make managerial decisions.

Many accountants work for government and non-for-profit organizations. Pub-
lic accounts are independent professionals who provide services for a fee. They offer
a number of services to their clients. One of the main ones is auditing. Accounts ex-

amine financial statements and offer their opinion on their accuracy and reliability.
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What do you know about the accounting profession in Great Britain and in
Russia? How one can become an accountant. Does Russia follow international prac-
tice in accounting?

Text 2
ACCOUNTING INDUSTRY IN THE USA

Look through the text and answer the questions:

How does the work of accountant in a big and in a small company differ?
What are the main branches of specialized accounting? What are their tasks?

Accountants and bookkeepers work for a business firms, government agencies,
and many other organizations. In the USA public accountants are those who available
to the public for such accounting functions as monthly bookkeeping and tax prepara-
tion. Most states do not regulate the qualifications or performance of public account-
ants.

The only accountants permitted to offer opinions about the financial statements
should be CPAs, who have passed difficult national examinations. Accountants must
also fulfill the requirements of the state in which they practice including several years
of varied experience within the profession. Provided a person is a certified account-
ant, he will be licensed by the state to perform accounting services to clients for a fee.

Business companies, banks and large corporations employ their own account-
ants to examine their accounts and prepare financial statements or maintain their own
internal accounting departments. If a small company or a business required to prepare
some financial statements, it would hire the services of an outside accountant.

US CPA firms are relatively small and represent individuals and privately held
businesses for whom they prepare financial statements and act as advisors on tax mat-
ters. The largest accounting firms in the USA are known as the Big Five and a large
number of their offices are spread throughout the world and the nation’s largest com-
panies are their clients.

Of the various specialized areas of accounting that exist, the three most impor-

tant are: 1) auditing, 2) income taxation, 3) non-business organizations.
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Auditors are accountants who estimate the accuracy of company’s financial
statements, and if they find any disagreements in the documents with generally ac-
cepted accounting principles, they will be responsible to inform about them in their
report.

Income taxation as the second area of accounting specialization includes de-
termination of a company’s taxes according to the existing laws. The tax accountant
sometimes may be a lawyer, because if there had been any changes in tax law, he
would have informed the company about it. The methods chosen to report assets and
liabilities will influence the amount of tax to be paid, wt lest within the fiscal year.

A third area of specialization is accounting for non-business organizations,
such as universities, hospitals, churches, trade and professional associations, and
government agencies. The organizations differ from business companies in many
items: 1) they receive resources without paying for them, 2) they do not have profit
orientation, 3) they have no defined ownership interests as such. As a result, these or-
ganizations have a number of differences in record keeping, in accounting measure-
ments, and in the form of their financial statements.

Ask your classmates tag questions to check whether you understand situation
in the USA Accounting Industry correctly.

Text3
ACCOUNTS DEPARTMENT

Read the text and reproduce it in Russian.

One of the most important departments in any business organization is the Ac-
counts Department. Traditionally, this department has an overall responsibility and
control of the organization’s financial affairs. The Accounts Department is concerned
with the collecting together of financial information, and recording, processing and
maintaining the information in the accounting system. Within this department, many

different financial operations are carried out.
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Accounts

Department
Cashier’s Purchase Sales ledger Wages and
section ledger clerks clerks salaries sec-

tion

Yow an Accounts Department may be divided into separate sections
The cashier’s section

The cashier’s section is usually under control of a chief cashier. In a large or-
ganization, there will also be a number of assistant cahiers. Every organization
spends and receives money. This money may be in the form of cash (notes and coins)
or it may take other forms. Whatever its form, the money received and paid out by an
organization must be recorded and accounted for. The cashier’s section is concerned
with the collection of money received from customers and payments made by busi-
ness.

Purchase ledger clerks

Many firms both buy and sell goods or services. For this reason, they need to
keep detailed records of their suppliers and their customers’ accounts. The details and
information on suppliers’ individual accounts are kept in the purchase ledger. This is
maintained by purchase ledger clerks.

Sales ledger clerks

The customers’ personal accounts are kept in the sales ledger. The details and

information on these accounts are maintained by sales ledger clerks.
Wages and salaries section

The wages and salaries section is involved with the preparation, calculation and
payment of the wages and salaries to the employees.

With the development of the microcomputer and sophisticated “accounting
programmes”’, many of the day-to-day financial transactions can be efficiently carried

out in a fraction of time.

111



It is important to remember that the structuring of an organization into depart-
ments and sections is the only a method of separating the different activities into
smaller working groups. No two firms will have exactly the same structure. The in-
ternal structure of an organization is determined by size and nature of the business. A
small business cannot easily be divided into separate departments or units. For this
reason, the employees in a small firm need a wider knowledge of the way that the
firm is organized and are usually required to carry out a variety of duties.

4.18. Make up the presentation of the modern or future Accounts Department.

ACCOUNTING: CHANGES and PROSPECTS

Significant changes are known to have taken place in accounting in recent
years. The accounting profession has gained a very high status. The modern account-
ant has begun to play an important role in business activity.

As a result he is expected to perform various duties today, one of the major du-
ties being provision of information to the management. By providing information to
managers the accountant enables them to assess their own performance, to make eco-
nomic decisions and to devise ways to improve their efficiency. Equally important is
the task of designing accounting systems. In spite of the centuries of evolution the
double - entry principle has remained the backbone of any accounting system. At the
same time, however, one can’t deny the fact that the development of human society
influences accounting and makes designing accounting systems for new fields like
“social accounting”, “green accounting”, “tax accounting” etc. a challenging task.

Another responsibility of accountants is to prepare financial statements, the
four basic financial statements being the income statement, balance sheet, capital
statement, and the statement of cash flows.

One of the biggest problems facing the accounting profession is the necessity
of rapid adaptation to the changes connected with the enormous growth of industry,
the world globalization process and development of information technology. In this
context there is a general opinion in the profession about the need to improve the

quality of accounting, professional competence, and accounting education. Maintain-
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ing high ethical standards, compliance with relevant laws, as well as accounting and
auditing standards are also on the agenda.

4.19. What statements of the text do you agree / disagree?

4.20. Comment on the following statement: One of the biggest problems facing
the accounting profession is the necessity of rapid adaptation to the changes.

Role-play: Why I want to be an accountant and auditor. Any country needs ac-
countants. Ask your foreign friend who is trained to be an accountant and auditor
why he wants to make a career in accounting/auditing.

4.21. Translate into Russian.

1.®duHAaHCOBBIE OTYETHI, TyOIUKYEMbIE €KETOTHO /JIs aKIIMOHEPOB, MPEACTaB-
JISIOT TaKKe MHTEPEC JIsl HAJIOTOBBIX OpPTraHoB. 2. OTUeThI I yIpaBIeHUS COJEpKaT
JTaHHBIC O TUTAHWPOBAHWH, O B3aUMOCBS3SX CTOMMOCTH M MPHOBLINA, O COCTABICHUH
OrokeTa, 0 meHooOpa3oBaHuM, dGP(HEKTUBHOCTH M MPOU3BOIUTEIBHOCTH MPEANPH-
atus. 3. ExXeroaHplii OTU4ET COMEPKUT CIEIYIONINA Ha0op (PUHAHCOBBIX JOKYMEHTOB:
OaJIaHCOBBIN OTYET, OTYET O JICHEKHBIX MOTOKAX, OTYET O MPUOBLIN, OTYET O HEpac-
NpEeeICHHOM KaluTaie, MpuueM I CpaBHEHUSI B OTUETaX MPUBOMAATCS JaHHBIC 3a
npenpiaymuid rof. 4. OT4eT 0 JIEHEKHBIX IMOTOKAX IMOKa3bIBaeT, HAKOMMIIA JTU KOM-
NaHUs JOCTAaTOYHO HAJMYHBIX JCHEKHBIX CPEACTB JUIsl (DMHAHCUPOBAHUS CBOCH Jesi-
TETHHOCTH WJIM HEOOX0IMMO ObLTO OpaTh ACHBTU B3alMbl. 5.0TYET 0 IPHUOBLTN TIPEI-
CTaBJISICT JIAHHBIC KaK O JIOXO0JaX W pacxojax, Tak U O MPUOBUISIX M yOBITKaX KOMIIa-
HUM 32 JaHHBIA nieproa. 6. OT4eT 0 HepacnpeeIeHHON MPHObLTN BKIFOYaeT HHQPOP-
Malui 00 WCIOIh30BAaHUU AKIIMOHEPHOTO KamuTaia U 00 YpOBHE TWBHIICHIIOB aK-

ITHOHEPOB.

IIPUMEPHOE COJEPKAHUE SK3AMEHAIIHOHHOI'O BUJIETA

AK3AMEHAILIMOHHBIN BUJIET Ne 1

1. [Ipoutute TekcT oobemoM 1500 1.3H. U TOATOTOBLTECH K O€ce/ie Mo ero cojiepiKa-

HUIO (OTBETHI Ha BOMPOCHI Ipenojasarens). [lepeBenqure Ha pyCCKU SI3bIK BbIJIEIEH-
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HBI OTPBIBOK 00BeMoM 400-500 11.3H. mUChMEHHO (BpeMs paboThl - 45 MUH.) U MO/~
rOTOBBTE €ro (PoHEeTHYECKOe YTEHHE (CO CIOBApEM)
2. BemmonHuTe TECT (TepMUHONIOTHA) (03 ClioBaps).
3.0npeaenute NOAYEPKHYTOE IPAMMATUUECKOE SIBIICHUE U MIEPEBEUTE MPEIOKECHUS
C aHTJIMICKOro si3pika Ha pycckuit (10 mpemnoxenuii). [lepeBeaure mpeasioKeHUs C
PYCCKOTO SI3bIKa Ha aHTJIMMCKUM, oOpalllas BHUMaHUE HAa M3y4YE€HHbIE I'paMMaTHye-
CKHeE ABJICHHS (5 NPEII0KEHNN).
4. znoxuTe 0OHY U3 IPOUICHHBIX TeM (0e3 MOATOTOBKH).

CARD 1

Translate into Russian and explain the underlined phenomena.

1. A debt liability is known to be a type of loan.

2. To understand the financial sector you must understand how financial assets and
liabilities affect the real economy.

3. The business climate in Spain seems_to be improving.

4. 1 remember your having objected to this contract.

5. He was the first to prepare the financial statement.

6. We are interested in buying these goods.

7. The bank won’t make a loan to any company until its experts study thoroughly the
company’s balance sheet

8. These funds should have been credited to our accounts.

9. A money order is a draft issued by a post office, bank or telegraph company.

10. I would like you to finish your work.

Translate into English.
1. l'ocnogun bpayH Bblles, HE CKa3aB HU CJIOBA.
2. OH npuctynuiI K paboTe yac Ha3aj.
3. C HeTepneHUEeM KJIeM Balllero OTBETA.
4. OxuparoT, 4yTo Jeserauus npuoyieT Ha CleyIouel Heene.
5. CymiecTByOT pazinuunbie (opMbl (PUHAHCOBOM OTUYETHOCTH.

Unit 5
TEST YOURSELF
Card 1
1. What is the English for?
byxranrepus (OyXxraaTepckuil y4eT); 0030p CIAEIKH; dTalbl MOJTOTOBKH OYyX-

FaHTepCKOﬁ OTYCTHOCTH, IOJIYUYUTHb JCHBI'M HAJMYHBIMH, KaCCOBasl KHHUI'A (mypHan),
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aBAaHCHUPOBAHHBIE CPEJCTBA; OTAEIbHBIN (CIeHUaIbHBINA) CUET; CKIaJACKOoe 000pyI0-
BaHWE, HAHUMATEIb (APEHIATOP); PACXOAbl HA KOMMYHAIIbHBIE TUIATEKU; TIPOJIAKHU B
KPEINT; CTOPOHBI KOHTPAKTA; TIOJHOE HECOOIIOIEHNEe KOHTPAKTa; BEKCENS K TMOJTY-
YEHUIO; YKOHOMHYECKAsl BHITOJa; MPOBOJIKA; UCTEYCHHE CPOKA; KOHKYPHUPOBATH Ha
PBIHKE; aKKPEIUTHB; MOTPEOHOCTh B BO3MEIIEHUU YOBITKOB; CTpaXOBaHUE; MPOCPOU-
Ka B TIOCTaBKE 000PYI0BaHUSI.

2. Give the definition to:
accounting, return, an effective business, trial balance, expenses.

3. Answer the following questions.

1. Who needs accounting information?
2. What must every account format provide for?
3. How does an accountant present results of the analysis of the transactions?

4. Give the synonyms to the following words:
the balance sheet, profit and loss accounts, liabilities, decrease, accounting, account-
ant, earnings, negotiations.

5. Translate the following sentences into English.
1. Byxranrepckuii yuet popMupyeTcsi cpeaoi, B KOTOPOH OH JEHCTBYET.
2. Obmas 1enb GUHAHCOBBIX OTYETOB COCTOMT B TOM, YTOOBI MPEIOCTABUTH OOJIb-
YO 9acTh WH()OPMAIIUY BHEITHUM I10JIb30BATEIISIM.
3. Chenka mpOUCXOIUT BCSIKUM pa3, KOrAa MPEANPUITAE BCTYHAET B IOPUIMIECKOE
COTJIalIeHNe O MPUOOPETEHUH CPEJCTB MPOU3BOJICTBA MU MPOJAXH TOBAPOB U yC-
JYT.

6. Make up the trial balance.

Card 2

1. What is the English for?

Bbyxranrep; peBU30p OTYETHOCTH, JCHEKHBIC MOCTYIJICHUS; BHITUIATa JCHET;
pacxo/bl; TOXO/bl; TaHHBIE OYXTaJITepCKOTO Y4eTa; OIIEHUBATh, PYKOBOAUTEIb; CUET
B TJIABHOW KHUTE; TOJOTYECTHOCTH; TJIABHBIA OyXranrep; 3apabaThiBaTh MPHUOBLIb;
NEPBUYHBIA yUYE€T; COOTHOIICHUE; OT MMEHH;, CHATh CO CUETa; IOPUAMUYECKOE COTJia-

HIEHUE; TUIATEXK M0 OTKPHITOMY YEKY; MJIATEX MO MHKACCO; BEKCEIIb; MOCOOue.
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2. Give the definition to:
the accounting equation, bookkeeper, cash flow statement, auditing, public account-
ing.

3. Answer the following questions.
1. What does the study of accounting begin with?
2. How can transactions be classified?
3. What are the main business documents?

4. Give the synonyms to the following words:
transaction, profit, chief accountant, legal agreement, revenues, retained income, in-
dependent opinion, talks, increase.

5. Translate the following sentences into English.
1. Cenku npeanpusaTis — 3T0 HeoOpaOboTaHHBIC JaHHBIE OYXTaJITEPCKOTO yYeTa.
2. YMeHbIICHHE WIM yBEIWYCHHE Ha CUeTax 3alHChIBaeTCs B rpadbl «IeOUT» H
KKPEITUT.
3. Ha3BaHus c4€TOB MOTYT OTJIMYATHLCS, HO OHU JOJDKHBI OBITh JIOTUYHBI M JTOJKHBI
MCTIOJIb30BAThCS BO BCEX BUAAX OYXTaJITEpCKUX OTYETOB.

6. Make up the balance sheet.

CARD 3

1. What is the English for?

YcTaBHBINM KanuTall; OCTaTOK; CHIATHE CO CUETa; YOBITKM; 3a€M; PacXojibl; Ha-
JUYHbIC IEHbIY; IO HOMUHAJIBHOM CTOMMOCTH; TUIATEKHOE MOPYUYEHHUE; cuera J1e0u-
TOPOB/KPEAUTOPOB; JIOJITOBOE 0053aTeNIbCTBO; B KPEIUT; MPEOIiaTa; cyeTa K orJia-
Te; OyXraiaTepckas KHHUra; JUIUIOMHUPOBAHHBIA OyXranTep; ACHEKHbIE MOCTYIUICHHUS,
B MUCbMEHHOU (opMe; OIIIATUTh CYMMY HITpada no nepBoMy TpeOOBaHUIO; BCE CIIO-
pPBI M pAa3HOTIJIAcHsl; aKTUBBI; ACCUBBI; TOKA3aTEJIbCTBO (JAaHHBIE); BOWHAs OyXxrai-
Tepusl.

2. Give the definition to:
rate of return; receiving report; managerial accounting; promissory note; accoun-

tancy.
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3. Answer the following questions.
1. What is “financial accounting”?
2. What types of account do you know?
3. Is the whole of financial accounting based on the accounting equation?

4. Give the opposite of:
Long-term debit; liabilities; profit, visible; debit; account receivable; increase; right
side, internal transactions.

5. Translate the following sentences into English.
1. braronapst exenHEBHBIM 3alUCIM O CIIEIKaX, BIaJeel] MOXKET n30ekarh OMIHOOK
B Oymymiem.
2. Kaxxnas cnenka J0KHA 3alChIBATHCS IBAYKIBI.
3. O0beKkTamMu OYXTaNTEPCKOTO ydeTa SIBISIIOTCS MMYIIECTBO OpraHU3AIMA, UX 00s-
3aTeJIhCTBA M XO3SHUCTBEHHBIC OTIEPAIINH, KOTOPHIE OCYIIECTBIISIOTCS IPEAIPHUSITHIMA
B TIPOIIECCE UX OPTaHU3AIIHH.

6. Make up the trial balance.

Translate the following theses into English.

A. Akmusbl u obs3amenvcmea 8 6yxeaimepckom yyeme

X035UCTBEHHBIE CPEACTBA TIOPA3ACISAIOT HA TPYIIITBI — BHEOOOPOTHBIE U 000-
poTHbie akTHBBL. K BHEOOOPOTHBIM aKTHBaM OTHOCSTCS: OCHOBHBIE CPENICTBA; 371a-
HUS, COOPY)KCHUS, MAIlIMHbI, 000PYO0BaHHE, BBIUNCIIMTEIbHAS TEXHUKA, TPAHCIIOPT-
HBIE CPEJICTBA, HHBEHTAPh, HHCTPYMEHT U JIp.

Oco0eHHOCThIO OCHOBHBIX CPEACTB SIBISIETCS TO, YTO OHH yYaCTBYIOT HE B OJI-
HOM, a HECKOJBKUX KpPyroo0opoTax CpeACTB KamuTajia. B mpoiiecce sKCIuTyaTaluu
OHH TOCTETICHHO U3HAITNBAIOTCS U MEPEHOCAT CBOIO CTOMMOCTh Ha U3EPIKKH MPOU3-
BOJICTBA (TOTOBBIN MPOAYKT) WM OOPAIICHUS 110 YaCTSIM.

[Tporecc mepeHoca CTOMMOCTH OCHOBHBIX CPEJCTB B 3aTpaThl OpPraHU3AlMU B
TE€YCHHE HOPMAaTUBHOTO CPOKa X MCIOJIB30BaHUS HA3BIBAETCS aMOPTH3AIUCH.

HemarepuanbHbie akTUBBI — CPENICTBA, HE MMEIOIIME BEIIECTBEHHONW MaTepu-
aIbHOM (hOPMBI, HO CITIOCOOHBIC MPUHOCUTH UX BIIAJICTIBILy HETIOCPEICTBEHHBINA TOXO

1 00ecrneunBaTh HCO6XOI[I/IMBIG YCIIOBUA OJIs1 €0 U3BJICUCHMUA. Hx HCIIOJIB3YIOT B XO-
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3STCTBEHHOM 00O0pPOTE OpraHU3alMK B TCUEHUE TTUTEIHPHOTO BPEMEHH, T.€. CBhIIE |
roja.

OO6OpOTHBIE aKTUBBI OTJIMYAIOTCS OT HEOOOPOTHBIX TEM, YTO OHH MOTYT OBITh
oOpareHsl B JEHbI'M WIM TIOJHOCTBIO HMCIOJB30BaHbl B OmmkaimeM Oymymem. K
HUM OTHOCSITCS: MaTE€pUaIbHO-TIPOU3BOJICTBEHHBIC 3aI1achl; TOTOBAsK MPOIYKIIUS; TO-
Baphl; pacxo/ibl OyayIIMX MEPUO0B; HAJIOT Ha I00ABJIEHHYIO CTOMMOCTh IO MPUOO-
PETEHHBIM IIEHHOCTSM; CPEJICTBA B TEKYIIIUX pacyueTax; ICHeKHBIE CPEICTBA.

b. Pesusus xax uncmpymenm KOHMpOJis

PeBusus — rimy00kuil 1 BceoOBeMITIONNN METOT (PHHAHCOBOTO KOHTPOJISL.

D10 mojHOe 00CIea0BaHUE XO3SHCTBEHHOM JEATEILHOCTH YKOHOMHYECKOTO
CyObeKTa C IENbI0 MPOBEPKU €€ 3aKOHHOCTH, MPaBUIILHOCTHU, 11€71€CO00pa3HOCTH,
s pexTUBHOCTH.

PeBu3uu MOryT OBITH MOJHBIMHM WJIM YaCTUYHBIMH, KOMIUJIEKCHBIMU M TE€MAaTHU-
YECKUMHU, IOKYMEHTAIbHBIMU U (PaKTUUEeCKUMH. PEBU3MM MPOBOIATCS Pa3IudHbIMU
roCyJapCTBEHHBIMH U HETOCYJAPCTBEHHBIMHU OpraHaMHU.

KadecTBO peBu3nM BO MHOTOM 3aBHUCUT OT MPaBUIIBLHO MOJ0OPAHHOTO KOJIMYE-
CTBEHHOTO M Ka4e€CTBEHHOT'O COCTaBa PEBU3MOHHON KOMUCCHH.

PeBu3nonHasi koMuccusi He BIpaBe BMEINIUBATHCS B ONEPATUBHYIO, PACTIOPSIU-
TEJIbHYIO M MPOU3BOJICTBEHHYIO JAEATEIBHOCTD JTOKHOCTHBIX JIUI] TPEATIPUATHH.

OTBETCTBEHHOCTH 3a COOJIOJICHUE TOPSIKA BEACHUS KACCOBBIX OINEpaIuii BO3-
JlaraeTcs Ha pyKOBOJUTEIICH MPENPUATHI, TJIaBHBIX OYyXTaaTEPOB U KaCCUPOB.

[TpenyioxkeHNsT ¥ PEKOMEHAAIMH TI0 YCTPAHCHHIO BBISIBIICHHBIX B XO€ TIPOBE-
POK HEIOCTATKOB, a TAK)KE MPUYUH U YCIOBHM, CIOCOOCTBYIONTUX COBEPIICHHUIO XU-
IICHUH U 3JI0yNOTpeOIeHN, 00s3aTEIbHbI K BHITTOTHEHUIO TPEATPUATUSIMH.

B. bananc

bananc ¢hupmbl nipeactaBiseT coO0H TOKYMEHT, OTPaXKAIOIIUH B CTOMMOCTHOM
BBIPDQKEHUU €€ aKTHBBI M MCTOYHUKH UX (OPMHUPOBAHUS Ha ONpPEACICHHYIO ATy,
0oOBIYHO Ha KOHEIl KBapTaja uiau roga. OH COCTaBIsSETCS HA OCHOBE JaHHBIX OyXraj-
TEPCKOTO y4eTa U pa3feiseTcs Ha JIB€ PaBHOBEJIMKWE TPYNIUPOBKH IMOKa3aTenen —

aKTUB U NaccuB. B akTuBe Mmokazarenu IPyHIUpyrOTCsS MO COCTaBy U Pa3MELICHUIO
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CPEICTB, B MMAacCUBE — MO UCTOYHUKAM MX (QopMupoBaHus. B romoBeix oryerax Oa-
JIAaHC TMPOBOJUTCS HA HAYaJI0 M KOHEll (PMHAHCOBOTO TOJIa.

bananc oTpaxaer B3aMMOCBSI3b aKTUBOB (PMPMBI U HICTOUHUKOB (PMHAHCHPOBA-
HUS, CTPYKTYpPbl COOCTBEHHOTO U MPHUBJICYEHHOTO KAaUTala, a TaKKe ero MCIOJb30-
BaHU B X03sIIICTBEHHOM 000poOTe.

B npaktuke ¢gupm BcTpeyaroTcsl pasiuuHble (OpMBbI COCTaBIEHHs OanaHca.
Haubonee pacnpoctpaHeHHOUW U3 HUX SBJIsETCS (popma IBYCTOPOHHEH TaOJIMIBI, B
JIeBOW 4YacTW KOTOPOMW, Ha3bIBA€MOM AaKTUBOM, YKa3bIBAIOTCSl COCTaB U pa3MelleHUe
CPEICTB, KOTOPBIMU pacrmoiaraeT ¢pupma, B MpaBOil, HA3bIBAEMOW IAaCCHBOM, —
MCTOYHUKN (PMHAHCUPOBAHUS €€ JIEATEITbHOCTH.

I'. Ilpunyunsvl cocmasnenus ayoumopcko2o 3aKaoyeHuss no pe3yibmamam ay-
ouma KpeoumHuou opeaHu3ayuu

AyIUTOpPCKOE 3aKIIIOYEHHE COCTABJSIETCS IO pe3ysbTaTaM ayauTa TOJIOBON
OyXraJiTepckoil OTYETHOCTH KPEOUTHOH OpraHu3aluy, MPOBENEHHON ayauTOPCKON
bupmoi. AyIUTOpCKOE 3aKIIOYEHHE COCTABISETCS B OTHOIICHWU CBOJHOM Oyxraj-
TEPCKON OTYETHOCTH KPEIUTHON OpraHu3aliy, BKIIOYAIOIIEH OTYETHOCTh BceX (hu-
JMAJIOB U MOJpa3AeNeHUH, HE3aBUCUMO OT Teorpauueckoro pacroyioKeHus, a Tak-
e MPEICTaBUTEIbCTB.

OTKJIOHEHHUSI OT HACTOSIILIETO MOJOKEHHS TOJIKHBI OBITh PACKPBITHI B Ay AUTOP-
CKOM 3aKJIIOYCHHUH NP YKa3aHUH HAa OOBEKT ayuTa.

[Ipu cocraBneHMH ayIUTOPCKOTO 3aKIIOUEHUS ayJuTOpcKas (GupMma AO0JKHA
NPUHUMATh BO BHUMAHUE BCE CYIIECTBEHHbIE O0CTOSTENHCTBA, YCTAHOBJICHHBIE B pe-
3ynbTare ayaura OyxranTepckod oTueTHOCTH. CyllnecCTBEHHBIMH MPU3HAIOTCS 00-
CTOSITENIbCTBA, 3HAUUTENIBHO BIUSIOIINE HA IOCTOBEPHOCTh OYyXTralTepCKOi OTYETHO-
CTH KpPEIUTHOW OpraHU3aIiHy.

AyIuTOpCKOE 3aKII0UEHHE JOJDKHO COAEP)KATh OLIEHKY B CTOMMOCTHOM BBIpa-
’KEHUU BIIMSIHUA KaK TOJOXKHUTEIbHBIX, TAK OTIUYHBIX OT HUX 00CTOSITENILCTB HA OyX-
raJITEpPCKYI0 OTYETHOCTD (B BAJIOTE CTPAHbl HAXO0XKICHUS OPTaHU3AIIN ).

B AYJAUTOPCKOM 3aKIIIOYCHHHU HE JOIIYCKAIOTCS UCITPABJICHHA.
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MHeHue ayTuTOpCKON (PUPMBI O JTOCTOBEPHOCTU OYXTaITEPCKON OTYETHOCTHU
KPEAUTHON OpraHU3alluu JOJKHO ObITh BBIPAXKEHO TaK, YTOOBI ATOM KPEIUTHOU Op-
raHU3alMl ¥ 3aUHTEPECOBAHHBIM IIOJb30BATENIAM OBUIO OYEBHMJIHO U IOHSITHO CO-
Jiep>KaHUEe BBIBOJIA, CIETTAHHOTO ayIUTOPCKOM (PrUpMOH.

. @opmbl 6yxeanmepckozo ywema

®dopmy BeneHUs: OyXraJTepcKoro ydera BbIOMparoT IJ1aBHBIA OyXxraiarep U py-
KOBOJUTEb NPEANPUATHS, PYKOBOACTBYACH ONBITOM, KBaJH(pHUKalueH, HATIUIHEM
BBIYMCIIUTEIBHBIX CPEACTB U TPALULUAMH, CIIOKUBIIMMHUCS HA MIPEATPUITHH.

dopma OyXranarepckoro yuera JoHKHA BXOJAUTh COCTABHOM YaCThIO B YUETHYIO
MOJIMTUKY MpeanpusaTus. @opma OyXralTepcKoro ydera OnpeaesseT UACOJI0rHIo pe-
TUCTPALIMK XO3SIMCTBEHHOM JEATENBHOCTH U BEIMYMHY pacxonoB Ha Hero. OpraHu-
3a1us JOKYMEHTO000pOTa 00eCIeunBaeT yBA3KY yNPaBICHUECKOTr0, OyXraaTepcKoro
Y HAJIOIOBOI'O y4eTa, 3aKJIa/IbIBA€T OCHOBBI HAJIOIOBOI'O INIAHUPOBAHUA U MPOTHO3U-
poBaHMsI (PMHAHCOBOIO pe3yJsibTaTa JAEATEeIbHOCTU npeanpustus. CucTeMbl peruct-
POB OIPEAEIIAIOT TOYHOCTh U ONEPATUBHOCTH MpHeMa U 00paboTKu (PUHAHCOBOM WH-
(dopMaruy, a Takke 00eCeYnBaOT HAIE)KHOCTh €€ XPAHEHUS.

Ha ceroansimnuii nenp B Poccun cyiecTByroT cieayrouiie Gpopmbl Oyxrai-
TEPCKOr0 ydeTa: JKypHAJIbHO-OpJEpHasi; MEMOPHAIBHO-OpAEPHAasi; YNPOLICHHAs
dopMa sl MaJbIX NMPEANPUATUI; aBTOMaTU3UPOBaHHAs, KOTOpas 3aHUMAeT 0coboe
MECTO B OyXTaJITEPCKUX pacueTax.

E. Ocnosnvie npunyunsi opeanuzayuu oyxeanmepckozo yyema

Byxranrepckuii yuet — ouH U3 METOJIOB OTpakeHUs uHpopmanuu o (HuHaH-
COBO-XO35IMICTBEHHOMN NEATEIBHOCTH OpraHM3aluu. byXralTepCcKuil ydeT OCyIEeCTB-
JSIET CIUIOIIHOE, HENPEPBIBHOE HAOIIOAEHNE U KOHTPOJIb 32 BCEMU X031 CTBEHHBIMU
onepauysMH MyTEM PErMCTPALUU UX B IEPBUYHBIX JOKYMEHTAaX U IPYNIIUPOBKU 3TUX
JOKYMEHTOB IO METOAY JBOMHOM 3amMcy B TaOJMIAX HA CYETAX, OTKPHIBAEMBIX IO
IPUHLIKITY OJHOPOJHOCTH XO3SIMICTBEHHBIX CPEJICTB, @ TAK)K€ MEPUOJUYECKOE (exe-
MeCSYHOE) 0000IIeHHE 3aliceil Ha cueTaxX o0IIel CBOJIKE, Ha3bIBAEMOM OaIaHCOM.

Boiaensor ciaenyroniye NpuHIUIbl OyXTaaTepCKOro yuera: AEHEKHOro u3Me-

peHusi; 0053aTeIbHOr0 JOKYMEHTUPOBAHUSA; TBYCTOPOHHOCTH WUJIM JBOWHOW 3amucH;
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ABTOHOMHOCTH OpraHu3alliy; JACHUCTBYIONICH OpraHu3aliu; Yy4eTa MO CTOMMOCTH;
OTYETHOTO MEPHOJIa; KOHCEpBAaTU3Ma (OCTOPOKHOCTH); YBSI3KH; IMOCIEAOBATEIbHO-
CTH; CYILIECTBEHHOCTH.

K. Hcnonwzya pycckuu eapuanm cmamovu U3 sHcypHanos « Dunancosviui anaius
u ayoumy, «byxeanmepckuii yuemy, «lnasbyxy cocmagvme me3ucvl Ha AH2AUUCKOM
A3bIKe.

TESTS
Variant 14

Match the definition with the appropriate word given below.

charge  duty free liabilities turnover accounting current assets
receivables T —account management accounting earnings costs

trial balance notes payable asset turnover statement of retained income long -
term liabilities  statement of cash flows  overheads cash flow

direct costs exchange rate Financial Accounting Standards Board  statement of

income and retained income  interest the bottom line

1. An information system for measurement and reporting of the transformation of re-
sources into goods and services and the sale or transfer of these goods and services to
customers-......

2. Amounts owed to a company by customers as a result of delivering goods or ser-
vices and extending credit in the ordinary course of business-......

3. A word often used instead of credit-.....

4. Assets used by a company in its daily work, such as materials, finished goods, cash
(cash plus assets that are expected to be converted to cash or sold or consumed during
the next twelve months or within the normal operating cycle if longer than a year)-
5. Economic obligations of the organization to outsiders, or claims against its assets
by outsiders-......

6. Goods allowed to come to the country without being taxed-.....

7. The profit made by a company-.....

8. Obligations those fall due beyond one year from the balance sheet date-......
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9. The field of accounting that serves internal decisions makers, such as top execu-
tives, department heads, college deans, hospital administrators, and people at other
management levels within an organization-.....

10. Simplified version of ledger accounts that takes the form of the capital letter-......
11. A synonym for sales or revenues in many countries outside the United States-
12. A list of all accounts in the general ledger with their balances-.....

13. Promissory notes that are evidence of a debt and state the terms of payment-.....
14. A statement that lists the beginning balance in retained income, followed by a de-
scription of any changes that occurred during the period, and the ending balance-.....
15. Sales divided by average total assets available-......

16. A required statement that reports the cash receipts and cash payments of an entity
during particular period-.....

17. A statement that includes a statement of retained income at the bottom of an in-
come statement-.....

18. It 1s also used to refer exclusively to cash flowing into a company from sales-.....
19. It is an informal way of talking about the results of a company: the so-called bot-
tom line of the profit and loss account. It also means the final result or the most im-
portant aspect of something-......

20. Overhead costs are used to mean different things, but usually cover all regular
non-production costs of running a business, such as salaries and telephone bills, and

can be extended, for example, to include the cost of marketing and R&D activities-

21. Money paid for the use of money -....

22. The money that a business spends in order to produce goods and services is its -
23. Costs directly related to the things produced. In manufacturing, for example, they
include raw materials and wages -.......

24. A private-sector body that determines generally accepted accounting standard in

the United States-...
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25. The value of money of one country or the cost of buying currency from another
country is- ......
Translate the definitions (9, 16, 17, 20, and 25) into Russian.
Variant 1B

Match the definition with the appropriate word given below.

assets annual report  balance sheet capital gain board of directors cash
income tax ~ Federal Reserve System  income legal tender cash flow
capital treasurer central bank monetary policy  checking account
finance savings institutions  rate of exchange  loan inheritance tax

unit of account  expenses purchasing power accounts

1. Figures giving information about what a company earns and spends, how much

profit it makes, and so on - ...

2. Report to stockholders containing pertinent financial information - ...
3. Things owned by a company which have value: property and saleable equipment,
cash, finished goods, stock or saleable financial investments-...

4. A statement showing the financial position of a company at a particular time -...
5. A group of people chosen by stockholders to watch over a company and its execu-
tives, and to set overall corporate policy. Their job is to try to keep the company
healthy and ensure stockholders get a good return on their money- ...
6. The increase in the value of an asset over a period of time - ...

7. Money needed to start or grow a business. This pool can come from securities of-
ferings and retained earnings. Something created to produce other goods and ser-
vices; also money used to pay for the operations of a business -...

8. Bank account against which the depositor can write checks -...

9. Coins and banknotes; money which is available to spend immediately-...

10. The relationship between money received (sales) and money going out (costs) -

11. The institution responsible for the conduct of monetary policy, such as the Fed-

eral Reserve in the United States -...
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12. A tax placed on money, farms or businesses that are passed down from genera-
tion to generation - ...

13. Use of the Federal Reserve’s power to control the supply of money and credit to
influence economic activity in the nation as a whole, particularly to control inflation
and stimulate economic growth - .....

14. Group of banks that regulates the U.S. money supply, sets rules designed to keep
commercial and savings banks solvent and provides emergency loans to those banks;
overseen by a board appointed by U.S. presidents. The chairman of that board is very
powerful, and his actions are closely watched by investors -....

15. Money, used by a company, provided by the shareholders or by a bank, to help
run a business - ...

16. 3akoHHOE CPENCTBO IUIATEXKA - ATO BAIIOTA, MPUHUMAaeMasl Ipu oIuiaTe JoJira -

17. BantoTHBIN Kypc; 1I€Ha, 10 KOTOPO# ONPEIeICHHYIO BAJIIOTY MPOJIAIOT B CpaBHE-
HUU C IPYTUMH BaJIOTAMM - ....

18. ITokynarenbHasi CHOCOOHOCTD; LIGHHOCTh JICHET - ...

19. COeperatenbHble yUpeXJeHUs; (PUHAHCOBBIE YUPEKIEHHUS, KOTOpBIE AepiKar
JUYHbIE cOepekeHrs (HU3NYECKUX JIUIL U BBITIJIAYUBAIOT MIPOLICHTHI - .. ..

20. KaBHaqeﬁ; 9TO TOT, KTO OTBE€YACT 3a ACHbBI'H, KOTOPLIC ITPUHAAJICKAT KOMIIAHUHU -

21. Enunnna cyera - u3MEpeHusi, B KOTOPBIX YKa3bIBAIOTCS II€HBI U APYTHE OTUETHI;
onHa U3 QYHKIUN JEHET-. ..

22. ]JleHbru, MOJYYEHHBIE B TEYEHUE ONPENEIEHHOIo nepuoza (3apaboTHas IJaTta,
NOCTYIIJICHUS OT MPOAAXK, MPOLEHTHI OT MHBECTHUIIHH) -. ..

23. Pacxofpl, yMEHbIIIEHHE B aKIIMOHEPHOM KamuTaje BiaJeiblia, KOTOpble BO3HU-
KaloT IIOTOMY, YTO TOBApPhI U YCIYT'H MOCTABJICHBI OTPEOUTEIISIM - ...

24. Tlonox0oHBIN HAJIOT; HAJOT Ha JI0XOJIbl, 3apabaTbiBacMble (PU3NUECKUMU U IOpH-
JUYECKUMHU JIUIAMH -

25. Jlenbru, 3aHMMaeMble Ha ONpe/IeTICHHbIE LIeH B OaHKe; CCy/a, 3aeM - ...

Translate the definitions (9, 16, 17, 20, and 25) into Russian.
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Variant 1C
Match the definition with the appropriate word given below.

monetary policy  checking account  income tax  finance legal tender
savings institutions rate of exchange Federal Reserve System income
unit of account expenses  loan  purchasing power inheritance tax as-
sets  annual report  balance sheet accounts capital gain

board of directors  cash capital cash flow treasurer central bank

1. A statement showing the financial position of a company at a particular time -...

2. The increase in the value of an asset over a period of time -...

3. Bank account against which the depositor can write checks -...

4. Figures giving information about what a company earns and spends, how much
profit it makes, and so on - ...

5. A group of people chosen by stockholders to watch over a company and its execu-
tives, and to set overall corporate policy. Their job is to try to keep the company
healthy and ensure stockholders get a good return on their money- ...

6. Report to stockholders containing pertinent financial information - ...

7. Money needed to start or grow a business. This pool can come from securities of-
ferings and retained earnings. Something created to produce other goods and ser-
vices; also money used to pay for the operations of a business -...

8. Things owned by a company which have value: property and saleable equipment,
cash, finished goods, stock or saleable financial investments-...

9. Coins and banknotes; money which is available to spend immediately-...

10. A tax placed on money, farms or businesses that are passed down from genera-
tion to generation - ...

11. The institution responsible for the conduct of monetary policy, such as the Fed-
eral Reserve in the United States -...

12. The relationship between money received (sales) and money going out (costs) -
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13. Use of the Federal Reserve’s power to control the supply of money and credit to
influence economic activity in the nation as a whole, particularly to control inflation
and stimulate economic growth - .....

14. Group of banks that regulates the U.S. money supply, sets rules designed to keep
commercial and savings banks solvent and provides emergency loans to those banks;
overseen by a board appointed by U.S. presidents. The chairman of that board is very
powerful, and his actions are closely watched by investors -....

15. Money, used by a company, provided by the shareholders or by a bank, to help
run a business - ...

16. TlokynaTenbHas cioCOOHOCTh; IEHHOCTH JCHET - ...

17. EnuHunia cyeTa - u3MEpeHus, B KOTOPBIX YKa3bIBAIOTCS 1IEHBI M IPYTUE OTUETHI,
onHa U3 QYHKIUN JEHET-. ..

18. 3akoHHOE CpE€ACTBO IIIATCXKa - 3TO BAJIIOTA, IIPpMHHUMACMas IIpHU OIIIaTC JOoJra -

19. COeperatenbHble yUpeXIeHUS; (UHAHCOBBIE YUPEKIEHHUS, KOTOpBIE aepiKar
Au4YHbIe cOepekeHns (U3NUECKUX JIUI] U BBIIIAYUBAIOT IPOLECHTHI - ....

20. Ka3zHauei; 3T0 TOT, KTO OTBEYAET 3a JEHBI'M, KOTOPbIE MPHUHAJIEKAT KOMIIAHUH -

21. TlogoxoaHbli HAJIOT; HAJIOT HA J0XO/Ibl, 3apadaThiBacMble (PU3UUECKUMU U IOPU-
JTUYECKUMU JTULAMH -
22. JleHbru, MojJy4yeHHbIE B TEYEHHUE OMpENeSIEHHOTo mnepuoia (3apaboTHas IjiaTta,
NOCTYIJIEHUS OT MPOAAXK, TPOLIEHTHI OT UHBECTHULIHM) -. ..
23. Pacxoapl, yMEHBIIEHUE B aKIMOHEPHOM KaIlMTaJ€ BJIAJAEINbLIa, KOTOPbIE BO3HU-
KaIOT IOTOMY, YTO TOBAPHI U YCIYT'H MOCTABJICHBI TOTPEOUTENSIM - ...
24. Jlenbru, 3aHMMaeMbIE Ha OMPEIEICHHbIC LIeTTH B OaHKE; CCya, 3aeM - ...
25. BantoTHbIi Kypc; 1I€Ha, 0 KOTOPOH ONPEIEICHHYIO BAIIOTY MPOJIAIOT B CpaBHE-
HUU C IPYTUMH BaJIOTAMM - ...

Variant 2A

Match the definition with the appropriate word given below.

charge duty free liabilities  turnover  accounting current assets
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receivables management accounting  earnings interest

trial balance notes payable asset turnover statement of retained income long -
term liabilities  statement of cash flows overheads cash flow

the bottom line  direct costs exchange rate T —account costs

Financial Accounting Standards Board statement of income and retained income

1. An information system for measurement and reporting of the transformation of re-
sources into goods and services and the sale or transfer of these goods and services to
customers-......

2. Amounts owed to a company by customers as a result of delivering goods or ser-
vices and extending credit in the ordinary course of business-......

3. A word often used instead of credit-.....

4. Assets used by a company in its daily work, such as materials, finished goods, cash
(cash plus assets that are expected to be converted to cash or sold or consumed during
the next twelve months or within the normal operating cycle if longer than a year)-
5. Economic obligations of the organization to outsiders, or claims against its assets
by outsiders-......

6. Goods allowed to come to the country without being taxed-.....

7. The profit made by a company-.....

8. Obligations those fall due beyond one year from the balance sheet date-......

9. The field of accounting that serves internal decisions makers, such as top execu-
tives, department heads, college deans, hospital administrators, and people at other
management levels within an organization-.....

10. Simplified version of ledger accounts that takes the form of the capital letter-......
11. A synonym for sales or revenues in many countries outside the United States-
12. A list of all accounts in the general ledger with their balances-.....

13. Promissory notes that are evidence of a debt and state the terms of payment-.....
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14. A statement that lists the beginning balance in retained income, followed by a de-
scription of any changes that occurred during the period, and the ending balance-.....
15. Sales divided by average total assets available-......

16. A required statement that reports the cash receipts and cash payments of an entity
during particular period-.....

17. A statement that includes a statement of retained income at the bottom of an in-
come statement-.....

18. It 1s also used to refer exclusively to cash flowing into a company from sales-.....
19. It is an informal way of talking about the results of a company: the so-called bot-
tom line of the profit and loss account. It also means the final result or the most im-
portant aspect of something-......

20. Overhead costs are used to mean different things, but usually cover all regular
non-production costs of running a business, such as salaries and telephone bills, and

can be extended, for example, to include the cost of marketing and R&D activities-

21. Money paid for the use of money -....
22. The money that a business spends in order to produce goods and services is its -
23. Costs directly related to the things produced. In manufacturing, for example, they
include raw materials and wages -.......
24. A private-sector body that determines generally accepted accounting standard in
the United States-...
25. The value of money of one country or the cost of buying currency from another
country is- ......
Translate the definitions (9, 16, 17, 20, and 25) into Russian.

Variant 2B

Match the definition with the appropriate word given below.

turnover statement of retained income long - term liabilities  interest
statement of cash flows  overheads  cash flow the bottom line

direct costs exchange rate statement of income and retained income  earnings
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charge duty free liabilities notes payable turnover asset ac-
counting current assets receivables = management accounting costs

T —account  trial balance Financial Accounting Standards Board

1. Overhead costs are used to mean different things, but usually cover all regular non-
production costs of running a business, such as salaries and telephone bills, and can
be extended, for example, to include the cost of marketing and R&D activities-.....

2. Sales divided by average total assets available-......

3. A required statement that reports the cash receipts and cash payments of an entity
during particular period-.....

4. A statement that includes a statement of retained income at the bottom of an in-
come statement-.....

5. It is also used to refer exclusively to cash flowing into a company from sales-.....

6. It is an informal way of talking about the results of a company: the so-called bot-
tom line of the profit and loss account. It also means the final result or the most im-
portant aspect of something-......

7. Money paid for the use of money -....

8. The money that a business spends in order to produce goods and services is its -
9. Costs directly related to the things produced. In manufacturing, for example, they
include raw materials and wages -.......

10. The value of money of one country or the cost of buying currency from another
country is- ......

11. An information system for measurement and reporting of the transformation of
resources into goods and services and the sale or transfer of these goods and services
to customers-......

12. Amounts owed to a company by customers as a result of delivering goods or ser-
vices and extending credit in the ordinary course of business-......

13. A word often used instead of credit-.....
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14. Assets used by a company in its daily work, such as materials, finished goods,
cash (cash plus assets that are expected to be converted to cash or sold or consumed

during the next twelve months or within the normal operating cycle if longer than a

15. Economic obligations of the organization to outsiders, or claims against its assets
by outsiders-......
16. Goods allowed to come to the country without being taxed-.....
17. The profit made by a company-.....
18. Obligations those fall due beyond one year from the balance sheet date-......
19. The field of accounting that serves internal decisions makers, such as top execu-
tives, department heads, college deans, hospital administrators, and people at other
management levels within an organization-.....
20. Simplified version of ledger accounts that takes the form of the capital letter-......
21. A synonym for sales or revenues in many countries outside the United States-
22. A list of all accounts in the general ledger with their balances-.....
23. Promissory notes that are evidence of a debt and state the terms of payment-.....
24. A statement that lists the beginning balance in retained income, followed by a de-
scription of any changes that occurred during the period, and the ending balance-.....
25. A private-sector body that determines generally accepted accounting standard in
the United States-...

Variant 3 A

Buibepume nooxooswee xk oanHomy onpeoenenuro Cio80 u3 npeoiazaemvix 8
CKOOKAx 8apuaHmax.
1. CraBka npoueHTa, o]l KOTOpbIE aMepUKaHCKue OaHku, Bxomsamue B denepanb-

HYIO PE3EPBHYIO CUCTEMY, IIPEOCTABIISIOT KPEeIUTHI IpyruM O6ankam - (discount rate/
exchange rate)

2. JlonroBoe 00s3aTenbCTBO: camasi oObIuHas (hopMa TOJTOCPOYHOTO 3aiiMa KoMIa-
Huu - (debt/debenture).

3. 3anuch B JIEBOM YacTH CYETa MPU CHCTEME ydeTa C JBOMHOW 3alMChIO, MOKa3bl-
BaloIllas CyMMY, KOTOPYIO 3aJ0jbKajla OpraHu3aiusi, Beayllas 3Ty OyXTraJlTepcKyro
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KHUTY. B ciayyae ¢ 0aHKOBCKMM CUETOM Je0€T O3HAYaeT CIUCAaHUE CPEJCTB CO CUETa
- (debit/ bookkeeping).

4.CyMMa JieHer, KOTOPYIO OJHO JIMIIO JOJDKHO Apyromy - (liability/debt).

5. Uadopmanus/nanapie, Kotopas oOpabaThIBaeTCs, HAKAITUBACTCS WJIA BBIACTCS
KoMITbIoTepoM - (figures/ data).

6. M3aepxku, pacxopl: 3aTparta JIEHET Ha MOKYIKY TOBApOB U YCIYT WX JIEHEKHBIE
3aTpaThl, MOHECEHHBIE IS JOCTHKEHUS 11eu - (cost/ 1oss).

7. Ilnara, 3ay0r: 10puANYECKUd 0POPMIIEHHOE BIaJeHUE 3eMJIeH, BHICTYMAIOIIEE 3aJ10-
TOM BBITIIATHI JieHeT - (advance/charge).

8. KanuranpHas npuObUIb, MOTyYeHHas! OT MPOJAX KaKoro-inbo aktupa - (capital
profit/capital stock).

9. Jloxoz, MPUHOCUMBIII aKTUBOM CBOEMY BJIAJIEIbIy HE B X0JI€ HOPMAJIBHON KOM-
MepYECKOM JIeaTeNIbHOCTH - (capital expenditure/capital gain).

10. CoBer [lenaprameHTa HAJIOTOB U COOPOB: HEOOJIBIIIOE YKCIO BHICOKOMIOCTABJIECH-
HBIX TPaXITAHCKUX CIyKamux (KoMmuccapbl /[emapTrameHTa HajIoroB M cOOpOB), OT-
BETCTBEHHBIX Nlepe] MuHucTepcTBOM (DMHAHCOB 3a BeleHue u coop B BenukoOpura-
HUAW OCHOBHBIX TPSMBIX HAJIOTOB, YYacCTBYIOIIHME B pa3pabOTKe HOBBIX 3aKOHOIA-
TEJIbHBIX MOJIOKEHUN U Beayiue ctaTucTuky - (Board of Inland Revenue / Board of
directors).

11. Onra U3 OCHOBHBIX ()OPM OTYETHOCTH, COCTOSIIAS U3 PsAZla CUETOB, TTOKA3hIBAIO-
X (UHAHCOBOE IMOJOKEHUE OpraHu3allid Ha omnpeacneHHyr aaty - (balance
sheet/invoice).

12. JIro60ii 00BEKT MaTEepUANTbHBIA WU HEMATEePHAIBHBIN, TPEICTABIISIONINI TICH-
HOCTB JIJIsl CBOET0 BiIajiesiblla - (assessment/asset).

13. Oxumaemple TUIATEKHU: CYMMbI, KOTOPHIE OpTaHU3AIMs JTOJDKHA BBITUIATUTH TIO-
CTaBIIIMKaM TOBApPOB U YCIYT - (accounts payable/accounts receivable).

14. Oxunaemble MOCTYIUICHUS: CYMMbI, KOTOpbI€ OpraHu3alys J0HKHA MOJYUUTh C
KJIMEHTOB 3a YK€ TIOCTaBJCHHbIE TOBapbl - (accounts receivable/ accumulated

profits).
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15. Tlpormecc mpeBpaiieHusi peCypcoB B TOTOBYIO Mpoaykmuio - (production/ con-
sumption).

16. IIpuOBUIBLHOCT: BO3MOXKHOCTh MJIM CIIOCOOHOCTh MPOEKTa Wi (PUPMbI IPUHECTH
npuObLIb - (solvency/profitability).

17. Pacnucka, KBUTaHIMS, JOKYMEHT, TOJTBEPKAAIOUIMN OCYILIECTBIEHUE OIpee-
JIEHHOTO TIaTexa - (receipt/ bill).

18. byxrantepckuil yuer: BefieHue OyXranrepckux KHUT Ha npeanpusituu - (books of
account/book-keeping).

19. UHCTpYyMEHT, UCTIONIBb3YEMBbIil B OyXTaaTEepCKOM y4eTe ISl ICHEKHOM OLEHKU TO-
BapHBIX M (PMHAHCOBBIX OINEpalMii KOMMEPUYECKOTO MPEANPUATHS, TPOU3BOISIIETO
TOBaphl UM OKA3bIBAIOILIETO YCIYTH - (account/accept).

20. JlenexHble 3HAKU U (PUHAHCOBBIE HHCTPYMEHTHI, UCIOIb3yEeMbIE ISl paCUETHBIX
orepaluii Ha TEPPUTOPUU CTpaHbl U 3a ee mpeaenamu - (paper money/ means of
payment).

21. llennas Oymara, fnaromiasi mpaBo Ha BJIaJ€HHE COOCTBEHHOCTHIO - (share/annual
report).

22. OnvH U3 UCTOYHUKOB (DMHAHCOBBIX PECYPCOB roCymnapcTBa (00s13aTenbHbIC, B3HO-
Chl B (DOHIBI COIIMATILHOTO CTPaxOBaHUs M KallUTaJIbHbIE TpaHChepThl) - (taxes/ joint
venture).

23. YOBITOK, BO3HUKIIUN MpH TpOAaKe, yTpaTe, pa3pylIeHUH aKTHBa JHO0 H3-3a
JIOJITOCPOYHOTO 00s13aTebCTBA - (capital gain/capital loss).

24. TlepeBon - omeparus, TPOSBIISIONIAACS B CIEAYIOMEeH (hopme: mepeBos] TeHEk-
HBIX CPEJICTB C OAHOrO OAHKOBCKOI'O CE€Ta Ha APYroi; mMepexo/ LIeHHbIX OyMar oT of-
HOT'O UX BJaJIeiblia K JPYroMy; rnepeaada nmpaB cCOOCTBEHHOCTH Ha T€ WJIM MHBIE 1IEH-
HOCTH OT OJTHOTO Iopuandeckoro jurma apyromy - (knock off /transfer).

25. B Oyxrantepckoil OTYETHOCTH (PUPMBI CUET, MOKA3BIBAIOIIUN MPUOBLIN U yOBIT-
KU, pEaTM30BAHHbBIC B PE3YJIbTaTe BEJICHUS XO35UCTBEHHOMN J1€ATEITbHOCTH MOCHE BbI-

yeTa HeoOX0IUMBIX pacxo0B - (profit and loss account/ profit forecast).

132



Variant 3B

Buibepume nooxooswee k oannomy onpeoenenuro Cio80 u3 npeoiazaemvix 8
CKOOKAx 8apuaHmax.
1. JlenexxHpie 3HAKW M (PMHAHCOBBIE WHCTPYMEHTHI, UCIIOIB3YEMBbIE ISl PACUETHBIX

orepanuii Ha TEPPUTOPHM CTPaHBl U 3a ee mpeaenamu - (paper money/ means of
payment).

2. llennas Oymara, naroiasi mpaBo Ha BiaJeHHe cOOCTBEHHOCTHIO - (share/annual re-
port).

3. IIporecc mpeBparieHus: pecCypcoB B TOTOBYIO MpoayKiuio - (production/ consump-
tion).

4. ITpuOBIILHOCTD: BO3MOXKHOCTh MJIM CIIOCOOHOCTH MPOEKTa UM (PUPMBI IPUHECTH
npuObLIb - (solvency/profitability).

5. Pacnmcka, KBUTaHIMS, JOKYMEHT, MOJITBEPKAAIONIIUI OCYIIECTBICHHE OMNpee-
JICHHOTO TuTaTexa- (receipt/ bill).

6. Byxrantepckuil yueT: BeieHue OyXTranTepCcKuX KHUT Ha npeanpusatuu - (books of
account/book-keeping).

7. ITHCTpYMEHT, UCIIOJIb3YEMBI B OyXTanTepCKOM y4yeTe sl IEHEXKHOU OLIEHKH TO-
BapHbIX M (PMHAHCOBBIX OIEpPalUii KOMMEPUYECKOTO MPEANPHUITHS, MPOU3BOIALIETO
TOBAphl WJIM OKA3bIBAIOIIETO YCIYTH - (account/accept).

8. OMH U3 UCTOYHUKOB (PMHAHCOBBIX PECYPCOB rocyaapcTBa (00s13aTeNbHbIE, B3HO-
Chl B (DOHIBI COIIMATIBHOTO CTPaxOBaHUs M KallUTaJIbHBIE TpaHChepThl) - (taxes/ joint
venture).

9. IlepeBox - omnepauusi, IPOSBISIOMIANACS B cleaytomel GpopMe: mepeBos] JeHEeKHBIX
CPEACTB C OTHOTO OAHKOBCKOTO CeTa Ha JPYroif; mepexoi IeHHbIX Oymar oT OJHOTO
UX BJaJesblla K IpyroMy; repenadya npaB COOCTBEHHOCTH Ha T€ UM WHBIE LICHHOCTH
OT OJTHOTO PopuaArYecKoro jauma apyromy - (knock off /transfer).

10. B OyxranTepckoit 0T4ETHOCTH (UPMBI CUET, TOKA3bIBAIOMIMA MPUOBUIN U yOBIT-
KU, pEaTM30BaHHbBIE B PE3YyJIbTaTe BEACHHS XO3SIMCTBEHHON NESTEIbHOCTH MOCIE BbI-

yeTa HeoOX0IMMBIX pacxoioB - (profit and loss account/ profit forecast).
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11. CraBka mpotiieHTa, o] KOTOpble aMepUKaHCKue OaHkH, Bxoasmue B Denepanib-
HYIO PE3€pPBHYIO CUCTEMY, MIPEAOCTABIISIIOT KPEAUTHI IpYyruM Oankam - (discount rate/
exchange rate)

12. JlonroBoe 00s13aTeNBCTBO: camasi 0ObIYHAsT popMa JTOATOCPOYHOTO 3aiimMa Komra-
Huu - (debt/debenture).

13. 3anuch B JI€BOM YacCTH cueTa MPU CUCTEME y4eTa C JBOWHOMN 3aIlMChI0, MTOKa3bI-
Balollasi CyMMY, KOTOPYIO 33J0JDKajia OpraHu3alus, BeAylias 3Ty OyXralTepcKyro
KHUTY. B cimydae ¢ 6aHKOBCKMM CUeTOM Jie0eT 03HayaeT CIUCaHUe CPEJCTB CO CUEeTa
- (debit/ bookkeeping).

14. CymMma neHer, KOTOPYIO OJTHO JIMIO TOJDKHO Apyromy - (liability/debt).

15. Nudopmanus/nanasie, KoTopas oOpabaThiBacTCs, HAKAIIMBAETCS WU BBIAACTCS
KOMIThIOTEpOM - (figures/ data).

16. 3aepxku, pacXxopl: 3aTpaTa JIEHET Ha MOKYINKY TOBApOB M YCIYT WJIHM JICHEXK-
HBIE 3aTpaThl, TOHECEHHBIE /ISl TOCTIKEHUS 11eu - (cost/ 1oss).

17. Tlnata, 3a10r: opuandecku opOpMIICHHOE BJaJleHUE 3eMJIeH, BBICTyMHalolee 3a-
JIOTOM BBITLIATHI JieHeT - (advance/charge).

18. KanuranbHasi mpuObLIb, MOJyYEHHAs! OT MPOJaX Kakoro-nubo aktusa - (capital
profit/capital stock).

19. Jloxox, MPUHOCHUMBI aKTHBOM CBOEMY BIJICINbILy HE B XOJI¢ HOPMAJIBHON KOM-
MepuecKoi nedareabHoCcTH - (capital expenditure/capital gain).

20. Coger [lemapTamMeHTa HAJIOTOB U COOPOB: HEOONIBIIIOE YUCIO BHICOKOIIOCTABIICH-
HBIX TPAKIAHCKUX CIyXamux (Komuccapsl JlemapTamMeHTa HaJloroB U cOOpOB), OT-
BETCTBEHHBIX Mepen MuHuctepcTBoM (pruHAaHCOB 3a BeaeHue u coop B Benukobputa-
HUM OCHOBHBIX MPSIMBIX HAaJOrOB, YYacCTBYIOIIME B pa3pabOTKEe HOBBIX 3aKOHOJa-
TENbHBIX MOJIOKEHUH U Beaymue ctatuctuky - (Board of Inland Revenue / Board of
directors).

21. OnHa u3 OCHOBHBIX (DOPM OTUETHOCTH, COCTOAIIAS U3 Psfa CYCTOB, MOKA3BIBAO-
mux (UHAHCOBOE TMOJIOKEHHE OpraHu3alMi Ha ompeaencHHyro aaty - (balance

sheet/invoice).
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22. JIro0oit 00BEKT MaTepuaIbHBIM WM HEMaTepUATbHBIN, MPEACTABIISIONUN ICH-
HOCTB JIJISl CBOETO BiIaJIeblla - (assessment/asset).
23. Oxupaemple MIATSKU: CYMMBI, KOTOPBIE OpraHMU3aIysl JOHKHA BBITUIATUTH I10-
CTaBIMKAaM TOBApOB M YCIYT - (accounts payable/accounts receivable).
24. OxuaeMble MOCTYIUICHHSI: CYMMBI, KOTOPbIE OpTaHU3alus JOJKHA TOIYIHUTh C
KJIMEHTOB 3a YK€ TIOCTaBJeHHbIE ToBaphl - (accounts receivable/ accumulated
profits).
25. YOBITOK, BO3HUKIIUK MPH TpOAaxke, yTpaTe, pa3pylIeHUH aKTHBa JHO0 H3-3a
JOJITOCPOYHOTO 00s13aTeNbCTBA - (capital gain/capital loss).

Variant 4 A

Fill in the blanks with the right English terms.
A. 1. AHanu3 X03sSHUCTBEHHOU NEATETHHOCTH; OyX. Y4eT; MpelCTaBICHHEe OTYETHO-

CTHU, 3alIMCh, U3SMCPCHHUC, MHTCPIIPCTALIUA U TIPCACTABICHUC q)HHaHCOBbIX JaHHBIX -

2. Jleburopckas 3a10JDKEHHOCTD; cUeTa 1e0UTOpOB; TpeOOBaHUE K MOKYHATENSIM WK

OPYTUM JIMLAM BHECTH JCHEXKHBIE CPEICTBA, IPEAOCTABUTH TOBAPHI WM YCIYTH -

3. IInaTta; HauucIeHWE, PAcX0/; OTHECEHNWE HA CUYET; OTHOCUTh HA CUET; Ae0eTOBAThH
CYEeT; MOKYIaTh B KPEIUT - ...

4. OOOpOTHBIN aKTHB; aKTHB, CPOK aMOPTHU3AIIUU KOTOPOT'O COCTABIISIET HE OoJiee O/I-
HOTO TO/a WM OMEPAIIMOHHOTO IUKIIA MPEANPULTHS; HATUYHBIE CPEACTBA, PHIHOY-
HBIC I[EHHbIC Oymaru, TOBapHO-MaTEpHUAJIbHBIC 3alachl U PACXO/Ibl, IPOU3BEICHHBIC
aBaHCOM) - ....

5. Jloxon, mpuObLIb; MOCTYIUICHHS; YUCTHIA JOXO TMPEINPUATHS; TOXO0 b, TOJTyICH-
HBIC YaCTHBIM JIMIIOM: BO3HArpakJicHUe 3a paboTy M MaCCUBHBIN JTOXOJ (TIPOIEHTHI,
JTUBUJCH]IBI) - ....

6. JlonrocpodHble 00s3aTENIbCTBA; 005A3aTENIbCTBO, IUIATEK IO KOTOPOMY MOJXKET
UMETh JICHS)KHYIO0, TOBapHY0 (GopMy min GopMmy yciayr 3a rmepuoja Ooisee lroma
(umoTeka, ToAJIeKAaIIas MOTAIICHUIO U JOJITOCPOYHAs YacTh MOPYUYUTENHCTB (Bap-

PaHTOB) - ....
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7. O0s13aTeNBCTBO, MMACCUB, CyMMa, BBITIJIAaYMBaeMasl B JoJulapax (Harmpumep, Kpeau-
TOpPCKasi 3aJ0HKEHHOCTh) WM YCIYTH, KOTOpbIE OyIyT MPEeIOCTaBIeHbI B OyayIemM
(rapanTHu K orarte) - ....

8. YpaBneHUYEeCKUi y4eT; IPOIecC ONPEACIICHNs, N3MEPEHUS, aKKyMYJISIINH, aHAJIH-
3a, MOATOTOBKH, MHTEPIPETAIMU U Tepenayn (pUHAHCOBON WHQPOpPMAIUHU, HCIOIb-
3yeMOi pyKOBOJICTBOM JIJIsl TUTAHUPOBAHMSI OLIEHKH U KOHTPOJISI BHYTPU OpTaHU3aIIH
9. JIBycTOpOHHHI cueT; oOmenpuHsaTas ydeTHas Gopma B BHAE 3arjaBHONW OYKBBI
«T», nmerotmas ciemyronue KOMIIOHEHTHI ;| Ha3BaHUE CTaTbu (PMHAHCOBOTO OTUYETA, B
JIEBOM 4acTH - AeOET, B IPaBOM - KPEIuT - ....

10. OGopot, yacToTa BO30OHOBJICHHUS CTaThbHM 3a OTYETHBIN MEPHOJ], HAIIPUMEpP, OC-
HOBHOTO KaluTaja, TOBAPHO - MAaTepUAIBHBIX 3aMacoB, NEOMTOPCKOU 3aJI0JKEHHO-
CTH, CMEHA TIepCcoHaa U T.II. - ...

B. 11. Overhead costs are used to mean different things, but usually cover all regular
non-production costs of running a business, such as salaries and telephone bills, and

can be extended, for example, to include the cost of marketing and R&D activities-

12. Sales divided by average total assets available-......

13. A required statement that reports the cash receipts and cash payments of an entity
during particular period-.....

14. A statement that includes a statement of retained income at the bottom of an in-
come statement-.....

15. It is also used to refer exclusively to cash flowing into a company from sales-.....
16. It is an informal way of talking about the results of a company: the so-called bot-
tom line of the profit and loss account. It also means the final result or the most im-
portant aspect of something-......

17. Money paid for the use of money -....

18. The money that a business spends in order to produce goods and services is its -
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19. Costs directly related to the things produced. In manufacturing, for example, they
include raw materials and wages -.......

20. The value of money of one country or the cost of buying currency from another
country is- ......

21. An information system for measurement and reporting of the transformation of
resources into goods and services and the sale or transfer of these goods and services
to customers-......

22. Amounts owed to a company by customers as a result of delivering goods or ser-
vices and extending credit in the ordinary course of business-......

23. A word often used instead of credit-.....

24. Assets used by a company in its daily work, such as materials, finished goods,
cash (cash plus assets that are expected to be converted to cash or sold or consumed

during the next twelve months or within the normal operating cycle if longer than a

25. Economic obligations of the organization to outsiders, or claims against its assets
by outsiders-......
Variant 4B

Fill in the blanks with the right English terms.
A. 1. UTtoroBeIil pe3ynbTar; ynucTas NpUObUTH MOCIE HAJIOTOOOTIO0KEHUS, UTOTOBBIN

pe3ysbTaT Kakou-1u0o AeATeIbHOCTU (HampuMep, YBEIMUYEeHHE 00beMa MpoJax Io-
CJie pEKJIAMHOM KOMITAHUN) -. ..

2. HaknagHble pacxofsl ....

3. CroumocTts, 3aTpartbl; cebecrouMmocTh. [loTepu, paBHbIE YNJIaue€HHOH LiEHE, IpU
pUOOpPETEHUH, MPOU3BOICTBE WJIH MOAJIEPKAHUU Ha OINPEIETICHHOM YPOBHE TOBApOB
U YCIIYT - ....

4. TlpamMble 3aTpaThl; pacxo/ibl, KOTOPbIE HAMPSAMYI COOTHOCSATCS C OOBEKTOM Kajlb-
KyJIILIUYA C€0ECTOMMOCTH, HAIlPUMEDP, € IPOAYKTOM HJIM OTIEIIOM - ...

5. IlpoueHTt, 10J1; CyMMa, KOTOpasi B3UMAETCA KPEAUTOPOM 3aEMILUKA 32 MCIIOJIb30-

BaHHC (I)OHI[OB; A0JIAA, Yy4aCTHC - BJIAJCHHUC YaCTbIO COOCTBEHHOI'0 KaluTajga KoMIla-
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HUUW WU 9aCThI0 COOCTBEHHOCTH JIUIIOM WJIU APYTOi SKOHOMUYECKOW STUHUIIEH, BbI-
pPaXEHHOE B MPOIIEHTHOM OTHOILICHUH HJIM JCHEKHOM SKBUBAJICHTE - ...

6. OOMEHHBIN KypC; TEPMHUH HCIOJB3YETCS NIl 0003HAYeHHUsI Kypca MO KOTOPOMY
OJTHA BAJIIOTA WJIU TOBAp MOXKET ObITh OOMEHEHA Ha JPYTYIO -...

7. KaccoBast npuObLIL, MPUTOK ICHEKHBIX CPEACTB- ...

8. OtyeT o HepacnpeneneHHONW MpuoObLIH. OTYET, COMPOBOXKIAIONINI OaaHC KOMITa-
HUU M YKa3bIBAIOUIMI OCTaTOK HEpaclpeneleHHOW MpUOBLIM Ha HAdajao Nepuoja
KOPPEKTUPOBKH B T€UEHHUE I'0JIa U OCTATOK HAa KOHEI[ Iepro/a - ...

9. Otuer o mpubbUIIX U yObITKax. dopma, mokaspIBaroIasi COCTaBHbIE YacTH, UC-
MOJIb3YEMBbI€ JIsl ONPEEICHNUS YUCTOTO JOX0/a KOMIAaHUU 32 OTUYETHBIN MEPUO-. . ..
10. Cymma, mojyiexaniasi orjiaTe Wid ollayrBaeMasi CyMMa; BBITIIaTa IPYrou CTO-
pOHe, KOTopasi BbIpakeHa B OaylaHce KaK 0053aTeabCTBO. JTO €IIe HeOoIUIayeHHas
(baKkTUYECKH CyMMa HE3aBHCUMO OT TOT'0, HACTYITHJI JIM CPOK TUTaTexa-. ..

B. 11. An information system for measurement and reporting of the transformation of
resources into goods and services and the sale or transfer of these goods and services
to customers-......

12. Amounts owed to a company by customers as a result of delivering goods or ser-
vices and extending credit in the ordinary course of business-......

13. A word often used instead of credit-.....

14. Assets used by a company in its daily work, such as materials, finished goods,
cash (cash plus assets that are expected to be converted to cash or sold or consumed

during the next twelve months or within the normal operating cycle if longer than a

15. Economic obligations of the organization to outsiders, or claims against its assets
by outsiders-......

16. Goods allowed to come to the country without being taxed-.....

17. The profit made by a company-.....

18. Obligations those fall due beyond one year from the balance sheet date-......
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19. The field of accounting that serves internal decisions makers, such as top execu-
tives, department heads, college deans, hospital administrators, and people at other
management levels within an organization-.....
20. Simplified version of ledger accounts that takes the form of the capital letter-......
21. A synonym for sales or revenues in many countries outside the United States-
22. A list of all accounts in the general ledger with their balances-.....
23. Promissory notes that are evidence of a debt and state the terms of payment-.....
24. A statement that lists the beginning balance in retained income, followed by a de-
scription of any changes that occurred during the period, and the ending balance-.....
25. A private-sector body that determines generally accepted accounting standard in
the United States-...

Variant 4C

Fill in the blanks with the right English terms.
A. 1. [IpoueHT, 107s1; CyMMa, KOTOpasi B3UMAETCS KPETUTOPOM 3a€MIIMKA 3 UCTIONb-

30BaHKe (DOHJIOB; JI0JIS, y4YacTHUE - BIaJIeHUE YacThiO COOCTBEHHOIO KalMTajga KOM-
[aHUM WINM 4acTbi0 COOCTBEHHOCTHU JIMLIOM MJIU APYroil SKOHOMUYECKOW €IUHULIEH,
BBIP)KEHHOE B MTPOLICHTHOM OTHOILLIEHUHU WJIH JIEHEKHOM KBHBAJICHTE - ...
2.00MeHHBIN KypC; TEPMUH HUCIIONb3YETCs JUIsi 0003HaUEHHUsI Kypca M0 KOTOpOMY Of-
Ha BaJIIOTA WM TOBAp MOXKET ObITh OOMEHEHa Ha JPYTYIO -...

3. KaccoBast npuObLIb, MPUTOK IEHEKHBIX CPEACTB- ...

4. Otuer o HepacnpeeneHHoN npuObuM. OTYET, CONMPOBOXKAAOINN OagaHC KoMIa-
HUM U YKa3blBalOUIMM OCTATOK HEpacIpeneseHHONW NpUOBLIM Ha Haydajao IEepUoAa
KOPPEKTUPOBKHU B TEYEHHUE rOAa U OCTATOK HA KOHEL NEPHOJA - ...

5. Otuer o nmpuObLIAX U yObITKax. PopMa, MOKa3bIBAIOIIAs COCTABHBIE YACTH, MC-
MOJIb3yEMBbI€ JUIsl ONIPEAEIICHHS YACTOTO JOX0/1a KOMIIAHUH 3@ OTYETHBIN MEPUOA-. . ..
6. Cymma, nojuiesainiasi oriaTe Uiy OoIulayuBaeMasi CyMMa; BbIILIaTa APYroil cTopo-
HE, KOTOpasi BbIpakeHa B OajaHce Kak 0043aTesIbCTBO. JTO €l HeoIuladyeHHas (hak-

THYCCKHN CyMMa HE3aBHUCUMO OT TOI'O, HACTYIIMJI JIM CPOK IJIATCKA-. ..
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7. UTOroBBIN pe3yNbTaT; YUCTas MPUObLIb IMOCTE HATOTOOOI0KEHHSI; UTOTOBBIN pe-
3yJNbTaT KaKOU-THOO0 AEATeNbHOCTU (HampuMep, yBeIUYeHue o0bemMa Mpoiax mocie
pPEKIaMHON KOMIIAHUH) -...

8. Haknaansie pacxonsl ....

9. CroumocTtsb, 3aTpathl; cebecromMocTh. [loTepu, paBHBIC YIJIA4eHHOH IIEHE, TIpH
pUOOpETEHNH, TPOU3BOJICTBE WM MOAEPKaHUHU Ha OMPEIETICHHOM YPOBHE TOBAPOB
U YCHYT - ....

10. [Ipstmble 3aTpaThl; pacXobl, KOTOPhIE HAMPSMYIO COOTHOCSITCS C OOBEKTOM Kajlb-
KYJISILIMA CE0ECTOMMOCTH, HAIIPUMED, C POAYKTOM HIJIM OTIEIIOM - ...

B. 11. Economic obligations of the organization to outsiders, or claims against its as-
sets by outsiders-......

12. Goods allowed to come to the country without being taxed-.....

13. The profit made by a company-.....

14. Obligations those fall due beyond one year from the balance sheet date-......

15. The field of accounting that serves internal decisions makers, such as top execu-
tives, department heads, college deans, hospital administrators, and people at other
management levels within an organization-.....

16. Simplified version of ledger accounts that takes the form of the capital letter-......
17. A synonym for sales or revenues in many countries outside the United States-
18. A list of all accounts in the general ledger with their balances-.....

19. Promissory notes that are evidence of a debt and state the terms of payment-.....
20. A statement that lists the beginning balance in retained income, followed by a de-
scription of any changes that occurred during the period, and the ending balance-.....
21. A private-sector body that determines generally accepted accounting standard in
the United States-...

22. An information system for measurement and reporting of the transformation of
resources into goods and services and the sale or transfer of these goods and services

to customers-......
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23. Amounts owed to a company by customers as a result of delivering goods or ser-
vices and extending credit in the ordinary course of business-......

24. A word often used instead of credit-.....

25. Assets used by a company in its daily work, such as materials, finished goods,
cash (cash plus assets that are expected to be converted to cash or sold or consumed

during the next twelve months or within the normal operating cycle if longer than a

Variant SA

Fill in the blanks with the right English terms.
A. 1. CymmMma, noasiexaiias omiate uin orjaynuBaeMas CyMMa; BbIILIaTa APYrou cTo-
pOHe, KOTopasi BblpakeHa B OajaHce Kak 00s3aTelIbCTBO. JTO €Ille HeollladyeHHas
(haKTHYeCKu CyMMa HE3aBUCUMO OT TOTO, HACTYTIHII JIU CPOK IIaTeXKa-. ..
2. KaccoBas npuObLiIb, MPUTOK JEHEKHBIX CPEJICTB- ...
3. UtoroBslil pe3ysbTaT; YUCTasi MPUOBLIL MOCIE HAIOTOO00J0XKEHHS; UTOTOBBIN pe-
3yJbTaT KaKOW-THOO JeATeTLHOCTH (HampuMep, YBelIndeHne 00beMa MpoaaxK Mmocie
pPEKJIAaMHOM KOMITaHHUH) -. ..
4. Otyet 0 HepacmpeaenaeHHoN nmpuosU. OTUET, COMPOBOXKIAIONINN OalaHC KOMTIIa-
HUU M YKa3bIBAIOIIMN OCTATOK HEpacHpenesieHHON NpuObUIM Ha Hayajo IMepuoja
KOPPEKTUPOBKHU B TEUEHHE I'0JIa U OCTATOK Ha KOHEI] mepuoja - ...
5. Otyer o mpubOBLIIX U yObITKax. DopMa, MOKa3bIBAIOIIAsl COCTABHBIE YACTH, HC-
MO0JIb3yeMble ISl ONPEIeNIEHUs YUCTOTO 10X0/1a KOMITAHUHU 32 OTYETHBINA MEPUOI-. . ..
6. [IpoueHT, 107s1; cymma, KOTOpasi B3UMAETCA KPEIUTOPOM 3aeMIIKKA 33 UCIOJIb30-
BaHue (OHOB; JOJ, YyU4ACTHUE - BIIAJCHUE YACThIO COOCTBEHHOTO KamuTanaa KOMIIa-
HUU WM YaCThIO COOCTBEHHOCTH JIMLIOM WJIM APYTrOi SKOHOMUYECKON €TMHUIIEH, BbI-
PaXKEHHOE B MPOLIEHTHOM OTHOIIEHUHU WUJIU J€HEKHOM SKBUBAJICHTE - ....
7. OOMEHHBIN KypcC; TEPMUH HCIONb3YeTCs i 0003HAUYEeHUsI Kypca MO KOTOPOMY
OJIHA BAJIIOTA UJIU TOBAp MOXKET ObITh OOMEHEHA Ha JAPYTYIO -...
8. [Ipsimbie 3aTpatThl; pacxoibl, KOTOPHIE HANIPSIMYIO COOTHOCSITCSI ¢ OOBEKTOM Kallb-
KYJISIIIUU C€0ECTOMMOCTH, HAapUMep, C IPOAYKTOM UIIU OTIIEIIOM - ...

9. HaknagHbie pacXofsl . ...
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10. CtoumocTts, 3aTpathl; cedbectoumMocTb. [loTepu, paBHbIE YIJIAUEHHOW LIEHE, IIPH
NpUOOpPETEHUH, MPOU3BOICTBE WJIH MOAJIEPKAHUU Ha ONPEICTICHHOM YPOBHE TOBApOB
U YCIIYT - ....

B. 11. The profit made by a company-.....

12. Goods allowed to come to the country without being taxed-.....

13. Economic obligations of the organization to outsiders, or claims against its assets
by outsiders-......

14. A list of all accounts in the general ledger with their balances-.....

15. The field of accounting that serves internal decisions makers, such as top execu-
tives, department heads, college deans, hospital administrators, and people at other
management levels within an organization-.....

16. Simplified version of ledger accounts that takes the form of the capital letter-......
17. A synonym for sales or revenues in many countries outside the United States-
18. Obligations those fall due beyond one year from the balance sheet date-......

19. Promissory notes that are evidence of a debt and state the terms of payment-.....
20. A statement that lists the beginning balance in retained income, followed by a de-
scription of any changes that occurred during the period, and the ending balance-.....
21. A private-sector body that determines generally accepted accounting standard in
the United States-...

22. An information system for measurement and reporting of the transformation of
resources into goods and services and the sale or transfer of these goods and services
to customers-......

23. Amounts owed to a company by customers as a result of delivering goods or ser-
vices and extending credit in the ordinary course of business-......

24. A word often used instead of credit-.....

25. Assets used by a company in its daily work, such as materials, finished goods,
cash (cash plus assets that are expected to be converted to cash or sold or consumed

during the next twelve months or within the normal operating cycle if longer than a

year)-...
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Variant 6

Defining Accounting Terms Answers
1. An amount owed by a business is called (an) 1.
a) asset c) equity
b) liability d) none of these
2. A liability that results from a purchase of goods or 2.

services on open account

a) account payable c) current asset

b) account receivable d) none of these

3. A person whose job is to inspect or keep accounts 3.
a) a worker ¢) accountant

a) a lawyer d) none of these

4. Liabilities those fall due within the coming year or within 4.

the normal operating cycle if longer than a year

a) long-term liabilities c) debt
b) current liabilities d) none of these
5. The records for a group of related accounts 5.

kept current in a systematic manner

a) balance c) ledger

b) annual report d) none of these

6. The purchases of goods or services, whether for cash or credit 6.
a) expenditures c) expenses

b) loss d) none of these

7. Decreases in owners’ equity that arise because goods 7.

or services are delivered to customers.

a) inflow c) expenses

b) credit d) none of these

8. The residual interest in the organization’s assets after deducting liabilities 8.
a) owners’ equity ¢) funding

b) capital gain d) none of these
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9. The system that measures business activities, processes that 9.

information into reports, and communicates these findings to decision makers

a) bookkeeping ¢) transaction

b) accounting gain d) none of these

10. The predecessor to the Financial Accounting Standards Board 10.
a) APB c) CD

b) Contractor d) none of these

11. Any event that both affect the financial position of an entity and 1.

can be reliably recorded in money terms.

a) depository receipt c¢) cash flow
b) transaction d) none of these
12. The methods and procedures for authorizing transactions, 12.

safeguarding assets, and ensuring the accuracy of the financial records

a) accounting controls c) management accounting
b) APB Opinions d) none of these
13. A combination of financial statements, management discussion 13.

and analysis, and graphs and charts that is provided annually to investors

a) T — account c) annual report
b) trial balance d) none of these
14. Economic resources that are expected to help generate future 14.

cash inflows or help reduce future cash outflows.

a) currency c) liabilities

b) source documents d) none of these

15. Assets = liabilities + owners’ equity 5.
a) double - entry system c) statement of retained income

b) balance sheet equation d) none of these

16. An organization or a section of an organization that stands apart 16.

from other organizations and individuals as a separate economic unit
a) creditor ¢) non business organization

b) entity d) none of these
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17. One of the major financial statements prepared by the accounting system 17.
which shows the financial status of a company at a particular instant in time
a) balance sheet c) statement of financial condition

b) statement of financial position  d) none of these

18. The theory and practice of keeping and inspecting accounts 14.
a) source documents ¢) accountancy

b) accounting d) none of these

19. Paper money and coins issued by the federal government 19.
a) coins ¢) currency

b) shares d) none of these

20. A numbered or coded list of all account title 20.
a) T—account ¢) accounts receivable

b) chart of accounts d) none of these

21. A series of thirty-one opinions of the Accounting Principles Board, 21.

many of which are still the “accounting law of the land”

a) APB Opinions c) CPA
b) ECU d) none of these
22. Physical items that can be seen and touched, such as land, 22.

natural resources, buildings, and equipment

a) tangible assets c) fixed assets

b) plant assets d) none of these

23. The remainder after all expenses have been deducted from revenues 23.
a) GDP c) benefit

b) net income d) none of these

24. The supporting original records of any transaction 24.
a) source documents c¢) balance sheet

b) cash flow statement d) none of these

25. The method usually followed for recording transactions, 25.

whereby at least two accounts are always affected by each transaction

a) operational audit ¢) bookkeeping
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b) accounting d) none of these
Variant 7 A

Defining Accounting Terms
1. CebecrommocTth mpousBoacTBa - (production cost/ production life cycle/ produc-
tion budget).
2. CnocoOHOCTh JENOBOTO MPEANPHUATHS TMOJNydaTh YHCTHIA m0X07 - (production
mix/solvency/profitability).
3. 3aka3 Ha MOKYIKY; opMa HUCIIOIb3yeMasl OTJEIOM 3aKyIOK I 3aKa3a TOBAPOB -
(purchase discount/ purchase order/ purchase method).
4. PazHHIIAa MEXITY UTOTOBBIMA CYMMaMH J€0E€TOBBIX M KPEIUTOBBIX 3aIllUCEl Ha cue-
Te - (balance sheet account/ balanced budget/ balance).
5. bananc HepacnpeneaeHHOM TPUObLTH, MpUlaraeMblii K 0aJJTaHCOBOMY OTYETY M OT-
pakaromuii 0anaHc HepacHpeeIeHHON MpUOBLTH Ha HaYayo Tojia, OMPaBKu K HEMY
B TEUECHHME r'oJila U UTOTroBBIM OanaHc - (balance of payment/ balance of retained in-
come/ balance of trade).
6. banmaHCcoBBIl OTYET, MOKA3BIBAIONINI (PMHAHCOBOE MOJIOXKEHIE KOMITAHUY Ha KOHEII
OTYETHOTO TMEPHO/a, B KOTOPOM IPEJCTaBICHBI aKTHUBBI, 00s13aTEIHCTBA U CPEICTBA
akioHepos - (balance sheet/ favorable balance/ balance in hand).
7. IlpenBaputenbHas BbIIIaTa, aBaHc - (alimony payment/ allowance/ advance).
8. IlpaBuimbHOCTH BeneHUs OyXraaTepCcKHMX JOKYMEHTOB - (accretion/ accu-
racy/adjustment).
9. O06s3aTenbCTBA YIUIATUTH 32 TOBAPHI M YCIYTH, MOTYYEHHBIE OT MOCTABITUKOB TI0
OTKPBITOMY CUeTy (OTHOCHUTCSI K KPaTKOCPOYHBIM 0053aTelbcTBaM) - (accounts pay-
able/ accrued expenses/accrued revenue).
10. CriocoOs1 ucniosHEeHUs OyXraaTepaMu U ayJAUTOpaMu CBOSH IMOBCEIHEBHOM pado-
THI - (accounting principles/ accounting postulate/ accounting practice).
11. Pa3psicHeHue, HHTEpIIpETAHsI 10 MpobdaeMam OyXTraJITepcKoro yJera -

(accounting manual/ accounting interpretation / accounting procedure).
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12. IlpenBaputenbHblii O0amaHC, COCTABICHHBIN MyTEeM IMEPEUUCICHHUS OCTaTKOB Ha
cdyeTrax M3 OOIIEr0 PerucTpa, KOTOPOE MPOBOJUTCS B KOHIIE OTYETHOTO MEpPUOJA -
(balance of an account/balance of payment deficit/ trial balance).

13.0¢unmanbHbIil TOKyMEHT, IPEACTaBISIIOMNNA (DUHAHCOBOE MOJIOKEHUE U TOKa3a-
TeNu JesATeNbHOCTH Tpennpustus - (statement of cash receipts and disburse-
ments/statement/ statement of affairs).

14. Beimucka ¢ 6aHKOBCKOTO (JIMIIEBOTO) cueTa (KJIIMEHTA); OTYET MOKA3bIBAIOIINN CO-
CTOSTHHUE CueTa MEX]y KpeIuTopoM M aedutopom - (statement of account/ statement
of retained earnings/cash-flow statement).

15. Otuer 0 moxonax W pacxojax (IMOKa3bIBaeT IMOJYYECHHBIE TOXOMABI 32 BBIUYETOM
MOHECEHHBIX PacxoJioB) - (statement of stockholders’ equity/ statements of position/
statements of revenues and expenditures).

16. OTyeT 0 IBMIKEHUM JIEHEXKHBIX CPEACTB (colepiKaiinii ”HPOPMalUI0 O MOCTYM-
JICHUSIX U JCHEXKHBIX pacxofax MPEINnpHUsTHs B TE€UECHUE MEPUOJA B CBA3U C MPOU3-
BOJICTBEHHOM, MHBECTUIIMOHHON M (DMHAHCOBOM JIEATETHLHOCTHIO) - (statement of cash
flow/ monthly statement/ statement of cost of goods manufactured).

17. Tlonmoxxenust 0 TpuUHIUIAX (PUHAHCOBOTO ydeTa, BbIMyckaeMbie COBETOM TIO
crtangaptaM (uHaHcoBoro ydera - (Statements of Financial Accounting Standards/
Accounting Standards Executive Committee/ Statements of Financial Accounting
Concepts).

18. [lenbru, 3apaboTaHHbIE B T€YEHUE OTYETHOIO MEPHOJA, KOTOPbIE MPUBOIAT K
YBEIMYECHHIO 001Iel cTomMocTH KanuTana - (inadequacy/income/ deduction).

19. Jloxon OT HEMPEepBIBHOW ACSITEIBHOCTH, OT MPOJOIKAIONIMNXCS omnepanuid - (in-
come from continuing operations/ income account/ income from discontinued opera-
tions).

20. BpemeHHbIH CUET UTOTOB, B KOTOPOM JI0XO/IbI M PACXO/Ibl 3aKPBIBAIOTCS HAa KOHEII
roja - (income splitting/ income smoothing/ income summary).

21. XKypHan neHeXHbIX BBIIUIAT, KypHaI JEHEKHBIX pacxonoB - (cash shortage and

overage/ cash payments journal/ cash receipts journal).
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22. Ipouecc ohpuranbHOTO OMPEEIeHNs CTOMMOCTH UMYIIECTBA B IIENIAX HaJOTo-
obnosxenws - (assessment /assignment/ arrears).
23. [IpenBapuTenbHBIA ~ pacyeT  CTOMMOCTH aKTUBa - (apprecia-
tion/appraisal/appropriation).
24. KoppekTupyolias 3auch B )KypHaJie; MTPOBOKa, BHECEHHE KOTOPOH B KOHIIE OT-
YETHOTO MEePHOJIa HEOOXOIMMO ISl PETUCTPAIlMU HEYUYTEHHBIX TOXOJIOB M PacXOJI0B,
OTHOCMMBIX Ha JaHHBIM mnepuoy - (adjusting journal entry/adverse opinion/
allocation).
25. O6nactp neATENbHOCTH OOUIECTBEHHBIX OyxraiarepoB - (push-down account-
ing/public offering/public accounting).
Variant 7B

Choose the word or word combination to match the definition.
1. Pa3zauma Mexry HTOTOBBIMH CyMMaMH JI€O0ETOBBIX M KPEIUTOBBIX 3alHCel Ha cye-
Te - (balance sheet account/ balanced budget/ balance).
2. bananc HepacnpeeeHHON NpUObLTH, IpUaraeMblil K 0aJ1aHCOBOMY OTYETY U OT-
pakaromuii 0anaHc HepacHpeeIeHHON MPpUOBLTH Ha HaYayo Toja, OMPaBKU K HEMY
B TE€UYEHHE rojia U UTOTOBBIM OanaHc - (balance of payment/ balance of retained in-
come/ balance of trade).
3. banaHCoBBIi OTYET, MOKA3BIBAIONINI (PMHAHCOBOE MOJI0XKEHIE KOMITAHUY Ha KOHEII
OTYETHOT'O MEPHOJa, B KOTOPOM MpPE/ICTaBICHbl aKTHUBbI, 00A3aTE€IbCTBA U CPEICTBA
akioHepos - (balance sheet/ favorable balance/ balance in hand).
4 1lpenBaputenbHbIN OanaHC, COCTABIEHHBIN IyTEM MEPEUUCICHNUS OCTaTKOB Ha Cye-
Tax U3 OOIIEro pPerucTpa, KOTOpOe MPOBOAMUTCA B KOHIIE OTYETHOTO MEpHoaa -
(balance of an account/balance of payment deficit/ trial balance).
5.0¢dunmanbHbpI JOKYMEHT, MPEACTABISIONMN (UHAHCOBOE TOJIOKEHUE U TTOKa3a-
Teu JesTeNbHOCTU Tpenanpustus - (statement of cash receipts and disburse-
ments/statement/ statement of affairs).
6. Brinucka ¢ 6aHKOBCKOTO (JIMIEBOr0) cueTa (KJIMEHTA); OTYET MOKA3bIBAIOIIUM CO-
CTOSTHHUE CueTa MEX]y KpeIuTopoM M aedutopom - (statement of account/ statement

of retained earnings/cash-flow statement).
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7. OtueT 0 10X0/Aax U pacxojax (MOKa3bIBaeT MOJTYUYCHHBIE TOXO/bI 32 BEIYETOM I1O-
HECEHHBIX pacxonoB) - (statement of stockholders’ equity/ statements of position/
statements of revenues and expenditures).

8. OTYeT 0 ABMXKEHUU JIEHEKHBIX CPENCTB (CoaepkKamuii HHPOPMAIIHIO O MOCTYILIE-
HUSX U JICHSKHBIX PAacXo/iax MPEeaNpHUsITHs B TEUCHHE MEPUOJIa B CBSI3U C TIPOU3BO/I-
CTBEHHOM, MHBECTUIIMOHHON M ()MHAHCOBOH JEATENIbHOCTBIO) - (statement of cash
flow/ monthly statement/ statement of cost of goods manufactured).

9. Iono>xeHust 0 MpUHIKIIAX (PMHAHCOBOTO ydeTa, BhITyckaeMbie COBETOM IO CTaH-
naptam (uHaHcoBoro yuera - (Statements of Financial Accounting Standards/ Ac-
counting Standards Executive Committee/ Statements of Financial Accounting Con-
cepts).

10. lenbru, 3apaboTaHHbIE B TEUYEHHWE OTUETHOTO MEPUOMAA, KOTOPHIE MPHUBOIAT K
yBEJIMYEHHUIO 00IIel CTOMMOCTH KamnuTana - (inadequacy/income/ deduction).

11. oxom OT HEMpephIBHOW AEATETBHOCTH, OT MPOAOHKAIOIINXCS omepaiui - (in-
come from continuing operations/ income account/ income from discontinued opera-
tions).

12. BpeMeHHBIN CYET UTOTOB, B KOTOPOM JIOXO/bI U PACXO/IbI 3aKPHIBAIOTCS HA KOHEI
roja - (income splitting/ income smoothing/ income summary).

13. ’KypHan neHeXHBbIX BBIILIAT, )KypHaJl JEHEKHBIX pacxoioB - (cash shortage and
overage/ cash payments journal/ cash receipts journal).

14. TIponecc ohuUIIMaNBHOTO OMPECNICHNs] CTOUMOCTH MMYIIIECTBA B IIENISAX HAJIOTO-
obnosxenus - (assessment /assignment/ arrears).

15. [IpenBapurenbHbIN pacuer CTOUMOCTH aKTUBA - (apprecia-
tion/appraisal/appropriation).

16. Koppektupytoias 3anuch B KypHalie; MPOBOAKA, BHECEHHE KOTOPOH B KOHIIE OT-
YETHOTO MEePUOJIa HEOOXOIMMO IS PETUCTPAIlMU HEYUYTEHHBIX TOXOJOB M PacXOJI0B,
OTHOCUMBIX Ha JaaHHbBIM miepuon - (adjusting journal entry/adverse opinion/
allocation).

17. IlpenBaputenbHas BbiIaTa, aBaHc - (alimony payment/ allowance/ advance).
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18. IlpaBuibHOCTH BeAeHHMsSI OyXralaTepckux JOKYMEHTOB - (accretion/ accu-
racy/adjustment).
19. Obs13aTenbCTBA YIUIATUTH 32 TOBAPHI M YCIIYTH, MOJYYCHHBIE OT TOCTABIIUKOB TIO
OTKPBITOMY cueTy (OTHOCHUTCSI K KpPaTKOCPOYHBIM 00s3aTeNnbCTBaM) - (accounts pay-
able/ accrued expenses/accrued revenue).
20. CiocoObI UCTIOTHEHHSI OyXrajaTepaMu U ayIuTOpaMu CBOEH MOBCETHEBHOH pabo-
THI - (accounting principles/ accounting postulate/ accounting practice).
21. OGnacTe HAEATEIBHOCTH OOIIECTBEHHBIX OyxranatepoB - (push-down account-
ing/public offering/public accounting).
22. Pa3zpsicHeHUE, HHTEPIPETAIHS 10 IpobieMaM OyXraaTepcKoro y4yeTa -
(accounting manual/ accounting interpretation / accounting procedure).
23. CebecronmocTh mpou3BoAcTBa - (production cost/ production life cycle/ produc-
tion budget).
24. CniocoOHOCTH AENOBOTO MPEANPHUITHS TOIy4YaTh YUCTBIA moxon - (production
mix/solvency/profitability).
25. 3aka3 Ha MOKYMKY; ¢popMa, UCIIOJIb3yeMasi OTACIIOM 3aKYIOK JIJIS 3aKa3a TOBApPOB
- (purchase discount/ purchase order/ purchase method).
GRAMMAR REVISION

Task 1. Translate into English, paying attention to -ing -forms.
1. Proper organization of a company’s accounting system plays an important role in
maintaining the fundamental accounting equation in balance.
2. Taking into account the high rate of inflation in the country, potential investors are
interested in putting their money in more dynamically developing companies.
3. An increase in the company’s net worth can be achieved either by raining the total
profit or by reducing production expenses.
4. At the general meeting of the bank directors, everybody spoke of the company
having the highest goodwill in the computer industry.
5. The converting of current tangible assets into cash is known to be done within one

year according to the accounting principles.
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6. Recognizing the importance of goodwill as a company intangible asset, business-
men know that its value can change over time.
7. Registering copyright according to the existing laws guarantees the author the ex-
clusive privilege to distribute, reproduce, perform or display his creative work.
8. Studying the relationships between assets, liabilities and equity is one of the meth-
ods for better understanding main accounting principles in business.
9. This company is said to specialize in producing small-size farm machines and it is
successfully competing with other leading procedures in the world market.
10. A company’s original trademark can be helpful in promoting products, thus in-
creasing the company’s net worth.

Task 2. Open the brackets using the Gerund and preposition if it is necessary.
Model: the manager insisted (the accountant) (to hand in the balance in due time. —
The manager insisted on the accountant handing in the balance sheet in due time.
1. The tenant asked if the landowner objected (he) (to build a new storage).
2. The fiscal police suspected (the company) (not to declare all its profits).
3. The Minister thanked citizens and firms (to allocate means) for coping with the
earthquake aftermath.
4. The Mayor spoke (to raise tax rates on non-residents’ property).
5. The company must compensate stockholders (not to pay dividends in time), as
these troubles were due (to run the company improperly).
6. By 1994 more than 100 nations agreed (to ratify the General Agreement on Tariffs
and Trade) removing many trade restrictions.
7. The principle of comparative advantage explains why different countries tend to
specialize (to produce particular commodities).
8. Nowadays many nations and governments are interested (to develop international
divisions of labour) through specialization.
9. Employees and workers in European countries sometimes protest (companies) (to
lose enterprises and to declare wages), (governments) (to increase taxes) by organiz-

ing demonstrations or strikes.
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10. The rate of inflation in some LDCs involved (to export natural resources) such as
gas or oil often greatly depends on price and changes in the world market.

Task 3. A. Using the Gerund open the brackets and translate the sentences
into Russian.
1. (To keep) records accurately is very important both for a company and tax authori-
ties.
2. After (to post) the data the bookkeeper began (to calculate) debit and credit bal-
ances.
3. Double-entry bookkeeping speeds up (to check) accounts by (to show) whether
they are in balance.
4. The bookkeeper informed the Financial Manager of the first three steps of the ac-
counting cycle (to complete) by his department.
5. The bookkeeper remembered (to record) the data concerning this transaction on the
computer.
6. The company’s manager insist on (to keep) detail recording of daily sales by all
salesmen.
7. The director was against the idea of preliminary meeting (to hold) before the main
conference.
8. In (to decide) how much labor to employ, the firm looks for the highest possible
profit.
9. The new inexperienced bookkeeper was suspected of (not to detect) the error while
(to check) the company’s debits and credits.
10. The accountant is interested in the trial balance (to draw up) by the bookkeeper as
soon as possible.

B. Translate into English using the Gerund.
1. The main task of financial account is to concentrate his attention on (npasunvrom
YIpasneHuu OeHbeamu KOMRAHUU U NOO020MOBKe OMYemo8 6 COOMBEemMCmayuee
8pemsl).
2. Any owner of a business is interested in (ynpaesrenuu komnanueti) as efficiently as

possible).
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3. An increase in stockholders’ dividends greatly depends on (yseruuenuu o6wux oo-
X0008 KOMNAHULL).
4. The company had to compensate for (nogpescoenue mosapa) due to (HempaBUIIb-
HOH YITaKOBKH).
5. Although stockholders have the right to vote at the general meetings, they are not
involved in (edxceonesnvim ynpasiernuem Komnanueti).
6. The company manager and the board of directors are responsible for (nposedenue
o0Oweli NOIUMUKU KOMRAHUU).
7. The high corporation equity was due to (cruocenus npousso0cmeenHvIx Uz0epiHcex
U NPABUNBLHO20 YNPABIEeHUs KANUMATbHbIMU AKMUBAMUL).
8. Programmers of many countries are still thinking of (yaywwenuu xomnvromeprwvix
npocpamm 0jisi 06pabomku Oyxeanmepckol UHGopmayuus).
9. Both the bank and the company gained from (noonucanus coenawenus o 3avime).
10. The company being unable to pay its debts to the creditors, it was useless to pro-
test against (Tpo1aykKu HEABUKUMOCTH KOMITAHUH ).

C. Translate into English using the Infinitive and paying attention to its func-
tions.
1. The task of bookkeeping (cocmoum 6 mom, umobwv 3anucvieams) systematically
all transactions of the company and (o6ecneuusams) accounting withal necessary
data.
2. An error in records of this transaction (kak cosopsam, 6vina coenana) at the posting
step when the accountant transferred the data from the journal into ledger.
3. (s Toro, utoObI Oblna 3akonueHa) the bookkeeper’s work, a trial balance sum-
marizing all debits and credits should be prepared at the end of the fiscal year.
4. The board of directors (oorcuoaem, umo ynpasnsowuii coenaem) a report about the
current financial position of the company (012 mozo, umobwvl npunsams) proper mana-
gerial decisions.
5. The accountants (3rarom, umo gunarncosvie doxymenmsoi nposepsaromces) regularly
by tax inspectors.

6. The recording of all the company’s transactions (dozicrHa éecmucy) systematically.
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7. (Ymobwr 3mams) whether the receipts and payments are in balance, (reob6xooumo
secmu) accurate double-entry bookkeeping system.

8. (Ymobwr ghupma ycnewno pabomana), the data about assets, liabilities and debts
should be available at any given moment.

9. The profit made on a commodity (kak u3BeCTHO, 3aBUCHUT OT) its production cost.
10. Debit and credit aspects of every transaction (mo-Buaumomy, BiusitoT Ha) the fi-
nancial structure of the account, certain accounts increasing while the others decreas-
ing.

D) The international balance payments for a country (u3Becten) a statement of
financial transactions that (umenu mecto) between residents of one country and the
rest of the world over a period of one year. By (ucnomnb3yst) the word “residents”
economists (moapasymenator) the citizens and their government.

The statement (mokassiBaeT) both payments of all kinds (caemanusie) by a
country and its receipts from all other countries. In (moaroraBnuBasi) a balance of
payments one (clieyeT pacCMOTpeTh) two main accounts: the current account and the
capital account (cuet nBmwxenus kanurtana). The former (peructpupyer) the balance
trade in goods and services plus net profits of income (3apaboranusix) from assets
(maxonsmmxcst B coOcTBeHHOCTH) in other currencies. International transactions in fi-
nancial assets, that is, net purchases and sales of assets, (nepeuncnsitorcs) in the capi-
tal account. The latter (coctout u3) long-term and short-term investments.

Thus, the balance sheet of payments (BkimtouaeT) information (kacaromryrocs)
the net inflow of money to the country due to transactions (coBepuiennsix) by indi-
viduals, firms and the government under (cymectByromux) market conditions, (mpu-
yeM) monetary inflows (3anuceiBarotcsi) as credits. In contrast, monetary outflows
(peructpupytorcs) as debits. The balance of payments (sBisieTcs) either in surplus or
in deficit when (cymectByer) either a net inflow of money or outflow of money.

This statement (comepxut) detailed data of the transactions that individuals
(>KenmarT COBEPIINTH) In (MMITIOPTE, IKCTIIOPTE, MOKYIKAaX WK mpoaaxkax) foreign as-

sets. It (mokaspiBaet) the amount of transactions that government (kemaer co-
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BepmnTh) in the form of foreign aid (transfer payments to foreigners), military spend-
ing (maintaining military bases abroad), etc.

Task 4. Open the brackets paying attention to the correct verb form.

A. At the end of the month or more frequently all journal entries (to post) into
the book of accounts (to know) as a general ledger (to consist) of separate pages for
each account. The page for each account (to show) its debits and its credits, so that
the balance of each account (can) (to determine). As each journal entry (to record) on
the (to plan) side of its account, a mark (to place) in the post column of the journal in
order (to show) that it already (to record) in the ledger. The date (to use) in the ledger
(to be) the date on which the entry first (to record) in the journal. The post column in
the account (to use) (to show) which page this entry (to post) to in the ledger.

In addition to the general ledger, a subsidiary ledger (to use) in order (to pro-
vide) information in greater detail about the accounts in the general ledger. For ex-
ample, the subsidiary ledger may (to keep) for the amount of money (to owe) to the
company by all its customers, for the wages (to pay) to each employee, for each
building or machine (to own) by the company and for amounts (to owe) to each of the
company’s creditors.

B. Accounting as it (to exist) today (may) (to view) as a system of assumptions,
concepts, doctrines which (to summarize) in generally (to accept) accounting princi-
ples. Many of these principles (to develop) gradually, but only in recent decades these
principles (to recognize) as laws. Economic theory (to deal) with several following
fundamental accounting concepts.

1. The on-going concept (to state) that the entity that (to be) (to perform) activity and
(to be) (to receive) accounting information (must) 9to define) clearly and that the re-
lationship (to exist) between the entity and external parties (must) (to understand)
clearly.

2. According to the historical - cost principle economic resources (should) (to evalu-
ate) in the terms of amounts of money (to exchange). When a transaction (to occur)
the exchange price (to be) a measure of the value of the economic resources that (to

exchange).
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3. The realization concept (to disclose) that accounting (to take place) only for those
economic events to which the entity (to be) a party.
4. In accordance with matching principle income (to calculate) by matching revenues
with the expenses incurred in order to obtain that revenue.
5. The accrual concept (to define) revenues and expenses as inflow and outflow of all
assets in the course of operating the enterprise.
6. The consistency concept assumes the accounting methods (to use) at a given time
(must) (to be) in line with those previously (to use) for describing company perform-
ance. Such consistency (to allow) data of different periods (to compare).
7. The disclosure principle (to emphasize) that financial statements (should) (to pre-
sent) clearly the most useful information.
8. The prudence concept (to require) all entries (to concern) income and revenue
(should not) (to record) until money (to receive), but records (to relate) to possible
future losses and risk (ought) (to do) as soon as they (to predict).

Task 5. A. Translate into Russian paying attention to modal verbs.
1. Sometimes the government has to impose trade barriers to protect domestic pro-
ducers.
2. Developing his strategy a retailer ought to choose the most convenient location for
his store.
3. Since productive resources as scarce, alternative uses of available resources have
to be considered.
4. All necessary adjustments in a balance sheet are to be made before it is handed
over to the Financial Manager for approval.
5. As labour differs from other production factors, social and political problems
should be taken into account by economists in considering factor costs.
6. Any entry is a journal ought to be recorded accurately to avoid errors in further
balances.
7. A Central Bank of every country must perform two basic functions. It must be a

banker both to the commercial banks and to the government.
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8. A standard set of financial statements is to be prepared annually at the end of fiscal
year.

9. To evaluate the company’s competitiveness one should carry out periodic survey
of consumer demand.

10. Additional explanations about the most important transactions have to accompany
the financial statements.

11. The main task of financial accounting is to inform stockholders about the com-
pany’s activity over the previous year.

12. In the course of revision the company’s accountant has to ensure access to all fi-
nancial statements required by the fiscal department.
13. Retained earnings are to be the essential part of the company’s total capital.
14. The main purpose of cost accounting is to analyze the cost of producing goods
and other expenses and to advise managers on how to increase profitability.
15. The sales department has to discuss the problem of fast transportation of the per-
ishable goods to customers.

B. Translate into English.

1. Changes in economic welfare (mocym 6vims») more differently indicated by
changes in real economic per head, while changes in the GNP (ciedyem omuocums x)
changes in population.

2. As the company is increasing its revenue, the stockholders’ dividends (dozorcnbi
6vimb) higher this year.

3. Under strong demands for higher standards of living the government (8sinyorcoero
yeenuuumy) rates of economic growth.

4. As a factor of production labor (domicern coeounumwncs) capital and land in the
production cycle.

5. Quite early in his history man (esinyoicoer 6vin uckame) some commodities which
(moenu ucnonvzosamscs) as a medium of exchange.

6. The government (doorcro onpederums) a minimum standard of living and it (cze-

oyem obecneyums) for every household or individual.
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7. The workers and the employers (dozorcHbl Oviiu noonucams) an agreement to avoid
lower output and revenue.
8. An individual (moorcem nocmasnamy) the services of different factors of produc-
tion. He (moorcem nocmasnams) either labor services through work, or capital ser-
vices by renting machinery, or the services of land by renting property.
9. It is important to calculate physical depreciation preliminary in order to know
when equipment (0osicHo Obimsb 3amenero).
10. Proper investment (cedyem coenams) in human capital as it results in technical
improvement of products and production processes.
Task 6. Correct 12 grammar mistakes.
CONTRACT
Terms of payment (extract from contracts)
Payment for deliver Spare Parts will be effect in euro within 30 days upon receipt by
the Buyers of the following documents:
A) a full set of “clean on board” Bills of Lading issue in the names of Consignee,
Russian Port: sees page 4A;
B) Seller’s original invoice in 4 copies;
C) Pack list in 3 copies;
D) Release Note for Shipment issue by the Buyers’ inspector;
E) Test Report or other document certify the quality of Spare Parts;
F) Photocopy of the Valid Export License, if required
Note: the Sellers are to deducted the expenses for insurance from their invoices
according to Cause “insurance” indicated this sum on a separate line.
If the above documents are submitting for collection through the Bank, this Bank is to
been Moscow Narodny Bank Itd., London, all the bank expenses are to be bear by
Sellers both in the Sellers’ and Buyers’ countries.
Task 7. Translate into English.
1. ITpou3BOACTBO MOXKET OBITh PEHTAOCTHHBIM, €CIIM KaK MaTepHUajbHBbIC, TaK U

HEMATCPHUAIbHBIC aKTUBbI HAXOOATCA B IIPAaBUJIbLHOM COOTHOIICHUH.
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2. K monrocpoyHbiM MaTepHAIbHBIM aKTHBAM OTHOCSTCS TaKHe MPEIMETHl Kak
3eMJIs, HEABMXKUMOCTh M 000pyZI0OBaHKE, TaK KaK OHU y4acTBYIOT B MPOLIECCE MPOU3-
BOJICTBA B TEUEHHE JITTUTEIBHOTO MEPUOIA.

3. MOXHO HCIONB30BaTh TEKYIIUE MATEPHAIbHBIE aKTUBBI, — HAIpUMEp, cueTra
NeOUTOPOB, — KaK CPEACTBO IIATEXka.

4. Kak U3BECTHO, «T'YJIBUI» OTHOCUTCA K HEMAaTepuajIbHBIM aKTHBaM KOMIIaHUU,
OJTHAKO PEMmyTarys KOMIAHUU MOKET 3HAYUTEILHO TIOBBICUTH €€ JJOXO/IBI.

5. V3yueHue TEeKylmUX U JIOJITOCPOYHBIX MACCUBOB KOMIIAHWU OYEHb BAXKHO IMPHU
MIPOBEICHUH aHAIINM3A IEITEIbHOCTH KOMITAHUMU.

6. PazHuiia Mexy akTUBaMHu W MAaCCUBAMH — 3TO YUCTAasi CTOMMOCTh KOMITaHUH,
KOTOpas JJIsl KOpIopaluil MOKeT ObITh MPECTaBIeHA B BUJIE aKIIUM.

7. B Hacrosimiee BpeMsi cuctemMa (PMHAHCOBOTO yueTa, KaK M3BECTHO, COCTOUT M3
CEMU CTYIEHEeH, mpuyeM OyXraaTepCKuil ydeT MPOBOJUTCA Ha MEPBIX TPEX dTarnax.

8. IIpunHIMn OyXraaTepckoro y4yera ¢ JIBOWHOM 3alMChI0 UCIOJIB3YeTCs JJIsl KOH-
TPOJIs 32 PUHAHCOBBIM MOJIOKEHUEM KOMITaHUH.

9. Cnenyet 3HaTh, YTO TUIMMYHBINA CYET COCTOUT U3 JIBYX YacCTEH: jeBasi 4acThb JJIs
3aIiCce pacxoJ0B, a IpaBasi 4acTh — I 3aMKUCEN MOCTYILUICHUM.

10.Yt0o6b1 cocTaBUTh NMPOOHBIN OallaHC, HEOOXOAMMO MPOU3BECTH PA3HOCKY IO
c4yeTaM B rpoccOyx.

11. CocraBnenuneM nmpoOHOro OanaHca B KOHIIE OIOPKETHOTO Tofia 3aBEpILAlOTCs
NepBbIC TPU CTYNEHU (PUHAHCOBOTO LIUKIIA.

12. ®unHaHCOBBIN ydeT oOecreyrBaeT JaHHbIE I SKOHOMHUYECKOTO aHalu3a U
MJIAHUPOBAHWSI TIOBBIIIIEHUS TPOU3BOAUTEILHOCTH TPyAa U I0X0/1a.

13. duHaHCOBBIE OTYETHI, MYOJIUKYEMbIE€ €XKETrOJAHO NJIsi aKIIMOHEPOB, MPEICTaB-
JISTIOT TaK)Ke MHTEPEC JJIT HAJIOTOBBIX OPTaHOB.

14. OtyeTsl 115 yNpaBieHUs COAEPKAT JaHHBIE O MJIAHUPOBAHUH, O B3aUMOCBS-
351X CTOMMOCTH M TIPUOBLIN, O IIeHO00pa30BaHNU, O COCTaBIEHUU OroKeTa, dPdeK-
TUBHOCTHU Y TTPOU3BOJAUTEIILHOCTH TIPEPUSITH.

15. ExxerogHsiii 0TYET COJEPIKUT CICIYIOMUN HA0Op (PMHAHCOBBIX TOKYMEHTOB:

0aJTaHCOBBIN OTYCT, OTUYECT O ACHCKHBIX IIOTOKAX, OTYCT O HpI/I6BIJII/I, oT4dCT O HEpac-
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MpPEACICHHOM KamuTalie, MPUYeM /I CPAaBHEHHSI B OTYETAaX MPHUBOMASTCS JaHHBIC 32
NPEIbIIYIIUN TO/.

16. OT4eT 0 JEeHEKHBIX ITOTOKAX ITOKA3bIBAET, HAKOIMIIA JIM KOMIIAHHUS JTOCTaTOY-
HO HAJIMYHBIX JCHEKHBIX CPEICTB IS (DMHAHCHPOBAHUS CBOCU ICATEIHHOCTH WJIU
HEO0OXO0IMMO OpaTh ACHBI'U B3aiIMBI.

17. OtyeT 0 npuOBLIM MPECTARISIET JAaHHBIC KaK O JI0X0/JdaX M pacxojaax, Tak u O
MPUOBLISX U YOBITKAX KOMITAHUH 32 JTAHHBIA TIEPHO/I.

18. OTyeT 0 HepacnpeIeIeHHOW MPUOBLIN BKIIOYaeT HH(POPMAITUIO 00 HCIIO0Ib30-

BaHWMH aKIMOHEPHOTO KamuTajia 1 00 ypOBHE TUBHUJICHIOB aKIIHOHEPOB.

Koumponvhvie pabomoi
VI
1. Translate into Russian and explain the underlined grammar phenomena.
1. This method is believed to have been introduced some years ago

2. Revenues have to be raised.

3. New banking services seem to come into life rapidly.

4. The firm should change its production cycle to lower costs.

5. The manager was informed of the accountant’s department having completed the
trial balance.

6. National income increasing, the total number of transactions usually increases.

7. These methods of analysis are widely used because of their great value.
8. A new policy is to be adopted in the nearly future.

9. The more the better.

10. Having introduced new technology the enterprise increased out put.
11. The statement will be shown to the chief accountant.

12. This decision will have to be made by the IASC.

13. Mr. Black was allowed to prepare the trial balance.

14. The bookkeeper will have posted the journal into the ledger by the end of the

month.
15. The bank won’t make a loan to any company until its experts study thoroughly

the company’s balance sheet.
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16. The balance sheet cannot be completed until the depreciation of the capital assets
is calculated.

17. Accounting principles are supposed to determine which financial events and

transactions should be recorded in the bookkeeper’s books.

18. The bankers believe the amount of money to be obtained from selling the com-

pany’s tangible assets to be sufficient to settle its debts.

19. The bookkeeper remembered having recorded the data concerning this transaction

on the computer.

20. Being prepared in the accordance with generally accepted accounting principles

these following statements include the following items: 1) the balance sheet, 2) the
statement of cash flows, 3) the income statement, 4) the statement of retained earn-
ings.

1L Translate into English.

1.ToBapsl, mpou3BeeHHbIE GUPMOIA, OBLITU BEICOKOTO KayeCTBa.
2. Bonpiire Koprnopanuy HaHUMAKOT OyXranaTepoB, YTOOBI TPOKOHTPOIMPOBATH CBOU
cyeTa U MOATOTOBUTH (PMHAHCOBBIE OTYETHI.
3. [IpocmoTpeB Gananc, Oyxranrep UCIpaBuil OMIUOKY.
4. DTOT BHICOKOKBUTU(PHUIIMPOBAHHBIN OyXrayiTep paboTaeT B JAHHOM YUPEKIACHUU C
2000 rona.
5. Kakoii cMbICT COCTaBIATh MPOOHBIN Oanmanc?
\"A il

1. Translate into Russian and explain the underlined grammar phenomena.

1. The students wanted to be demonstrated a double-entry system in accounting.

2. The trial balance to be looked through 1s on accountant’s table.

3. The bookkeeper was the first to check the accuracy of the record-keeping.

4. The trial balance having been successfully prepared, the bookkeeping portion of

the accounting cycle is completed.

5. I remember having shown the chief accountant the income statement and a balance

sheet.

6. They made me calculate adjustments.
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7. Increased revenue and depreciation of the assets are worth calculating.
8. It’s no use recording of all the company’s transactions.

9. The bookkeeper seems to have finished his work.

10. The board of directors expects the manager to make a report about the current fi-

nancial position of the company in order to make a proper financial decision.

11. The trial balance of what quarter is being drawn up?

12. The balance sheet having been prepared, accounting books were ready for the

next accounting period.

13. The balance sheet is considered to be the final important financial document of

the company.

14. How is net worth calculated?

15. In the process of production the capital assets gradually wear out, thus after a
definite period of time they have to be replaced.

16. This American company is selling its computers very successfully at the market
now by maintaining low retail prices.

17. What data are recorded in the company’s general ledger?

18. Everybody believes the accounting equation to be in balance.

19. Noncurrent liabilities often called long-term are usually debts, such as bonds and
long-term loan.

20. The fundamental accounting equation can be written in different forms, for ex-
ample: assets - liabilities = equity.

1L Translate into English

1. M3BecTHO, 4TO pa3HUIIA MEXy aKTUBAMHU W MACCUBAMH - 3TO YUCTasi CTOMMOCTD
KOMTIaHUH.

2. 'maBHas 3amavya Oyxraiarepa COCTOUT B TOM, YTOOBI COCPEAOTOYNTh BHUMAHUE Ha
NPaBIWJILHOM YIIPABICHUH JICHbraMH H MTOJATOTOBKE OTYETOB.

3. AKTUB - 3TO JIFOOOW OOBEKT (MaTepHaIbHBIN WJIM HeMaTepHaIbHBIN), MPEICTaB-
JSTFOIIUN TEHHOCTH JIJISI CBOETO BIIAJEibIla.

4. K ToMy BpeMEHHU CYETOBO/I y>K€ COCTaBUJI MPOOHBINA OanaHC.
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5. IIpoOHbIil GanaHc, KOTOPBIM CleIyeT MPOBEPUTh, HAXOAUTCS HA CTOJIE TJIABHOTO

Oyxranrepa.

VIII

1. Translate into Russian and explain the underlined erammar phenomena.

1. The ledger is known_to show all the expenditures and all the earnings of the com-
pany.

2. Trial balances are usually drawn up every quarter.

3. The accountant is to determine the ways in which the business may grow in the fu-
ture.

4. We believe accountants to capture, accumulate, categorize, summarize and report

thousands of transactions.

5. Costs are the money that a business spends in order to produce goods and services.
6. Currency is paper money and coins issued by the federal government.

7. The posting of the data into the ledger to be done by a bookkeeper is known as the
third step in the accounting cycle.

8. Double-entry system is the method usually followed for recording transactions.

9. Recognizing the importance of goodwill as a company intangible asset, business-
men know that its value can change over time.

10. Bookkeepers and accountants are interested in describing the actual receipts and
payments of a company.

11. Everybody believes the double-entry system to be of great value in business ac-

tivity.

12. Debit and credit aspects of every transaction is likely to influence the financial

structure of the account, certain accounts increasing while the others decreasing.
13. When is the bookkeeping cycle considered to be completed?

14. Investors insisted on being informed about the financial position of the project

they supported.

15. Modern accounting system is considered_to be a seven-step cycle.

163



16. Double-entry bookkeeping doesn’t mean that the same transaction is entered

twice.

17. The balance sheet cannot be completed until the depreciation of the capital assets

1s calculated.

18. Chart of accounts 1s a numbered or coded list of all account titles.

19. The better you understand the language of business, the better you can manage
the financial aspects of living.

20. Managers had to create accounting systems to report to their owners how well
their businesses were doing.

1. Translate into English.

1. M3yyeHue TeKymMX MU JOJTOCPOUYHBIX AKTHUBOB OUYEHb BAKHO IPU IPOBEIACHUU
aHanu3a aestenbHocTH Komnanuu.2. [IpaBurenu npesneit ['pennn, Kurtas u Erunra
UCIIOJIb30BAJIM CUCTEMY OyXyueTa C LI€JIbI0 KOHTPOJIUPOBATh 3aTpaThl HA TPy U Ma-
TEpUAJIbl, UCIIOJIB3YEMBIE ITPU CTPOUTENBCTBE JPEBHUX COOPYKEHU.
3. Ponb mpaBuTenbCcTBA B 3IpaBOOXPAHEHUH, OOPa30BaHUN U IKOHOMUYECKOM ILja-
HUPOBAaHUU MPUBEJA K €1l O0JIbIIEMY Pa3BUTHIO OyXTaJITepPCKOro y4era.
4. B 1973 roxy Obu1 o06pa3oBan KoMuTeT mo MexyHapOIHBIM OyXTralaTepCKuM CTaH-
aapTaM, 4TOObl KOHTPOJIMPOBATh PA3BUTUE CTAaHAAPTOB OYXIalNTEPCKOro ydyeTra B Me-
KIyHaApOJAHOM MacIurade.
5. Byxrantepy npuxoauTcs BBICTYIAaTh B KaUe€CTBE KOHCYJIbTaHTA 110 BOIPOCaM, CBsI-
3aHHBIMM KakK C HaJoraMH, TaK U HHBECTOPaMH.

Define underlined grammar phenomena.

It is important for forming and evaluating contracts; provides a model of a business

by measuring the business activities in dollar amounts; provides a process for obtain-

ing facts that can be converted into useful information; manufacturing companies
produce goods; goods and services demanded by society; total costs of all resources

consumed in developing, producing, and selling goods or services during a particular

period; including the contents; businesses are acquiring resources in competitive

markets; owners have invested in a business to receive a return on their investments

from business profits.
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The Scheme of rendering the article
1. The title of the article.
The article is head-lined...
The head-line of the article I have read is...
2. The author of the article; where and when the article was published.
The author of the article is...
The article is written by...
It is (was) published in...
It is (was) printed in...
3. The main idea of the article.
The main idea of the article is...
The article is about...
The article is devoted to...
The article deals with...
The article touches upon...
The purpose of the article is to give the reader some information on...
The aim of the article is to provide the reader with some information on...
4. The contents of the article. Some facts, names, figures.
a) The author starts by telling the reader (about, that)...
b) The author writes (states, stresses, thinks, points out) that...
c¢) According to the text...
Further the author reports that...
The article goes on to say that...
d) In conclusion...
The author comes to the following conclusion...
The author comes to the conclusion that...
5. Your opinion of the article.
Finally I’d like to remark (note, say) that I found the article interesting (important,

dull, of no value, too hard to understand). I think the article is /isn’t worth reading.
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Useful Phrases for Conducting Conferences, Talks and Round-table Discussions

Attracting attention
Right, can we start?
Ladies and Gentlemen, are we ready to begin?
Well, shall we get things started?
If everybody’s ready, maybe we could make a start?

Directing attention
Let’s get straight down to business.
Shall we get down to business?
Let’s get the meeting under way.
Let’s start, shall we?
Can | have your attention, please?

Why are we here?
We’re meeting today to sign the agreement between our joint-ventures.
The reason we’re here is to work out in details our new curriculum.
The subject of today’s meeting is to reconsider the rate of interest and the interest on
a savings account.
Today we shall be looking at the situation in the emerging market.
Today we shall be dealing with the problem of training specialists under new condi-
tions.
Today we intend to sign the agreement of our cooperation.
Let’s take the first item of the agenda “The hundred-million-dollar syndicated loan to
Turkey”.
Has everyone got a copy of the agenda?
The purpose of today’s meeting is
Let’s look at...
We are going to look at/to focus on/ to address
Inviting someone to state their position

Ladies and Gentlemen, let me introduce Mr/Mrs ... our guest speaker

Would you like to start, John?
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Could I ask you for your comments first, John?
Can | turn first to Mr. Black to make inquiries about the firm?
So, let’s go first to the problem of capital markets transactions.
Could I ask you first for your opinion on the analysis of the ability of some firms to
repay the staggering sums of money they had borrowed from commercial banks
worldwide?
Could I ask you for your view on this matter?
John, perhaps you could give us a brief outline of your company’s position on this
matter?
David, what are your first impressions of the new proposals?
Peter, can I ask you for your views on the matter of leasing?

Stating your own position
Perhaps I could begin by saying that...
If you allow me to give you a brief outline of my position on this matter I would like
to say that ...
Perhaps I ought to say right from the start that the sellers will not be able to deliver
the equipment on time.
I want to make it clear that our specialists are highly experienced in this field of ac-
tivity.
I would like to say here that...
I feel I should point out to you that ...
By the way, I’'m interested in ...
Let me comment on this matter ...
There is one more thing 1’d like to add here...

Referring to a previous point

I’d like to say something about a point John mentioned earlier.
I think we should look closer at an issue that we only touched on earlier.
I’d like to return to the previous point.

Getting back to the point

If we could just get back to the subject under discussion.
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I think we’ve strayed a little from our main point.
I think we’re moving away from the main problem.
Let’s get back to your original point.
Shall we pass on to ...?
Let me put it another way.
What I was saying was ...
Perhaps we could return to that point later.
Deferring
I think that’s something we could look at in detail later.
Perhaps we could consider that matter a little later in our discussions.
I see your point, but perhaps we could leave that matter until later on.
I’d rather not go into those details here, if you don’t mind.
It might be better to return to that point later.
Checking a point
Correct me if ’'m wrong, but what you are saying is ...
So, what you seem to be suggesting is ...
Would I be right in thinking that ...?
So, what you’re actually saying is ...
Making suggestions
Why don’t we ...
I think we should...
What about getting long-term credit?
Let’s reconsider the analysis of ...
Can’t you just make a better offer?
May be it would be a good idea to ask for ...
Have you thought about lowering the cost?
Have you considered lowering the cost?
Is it any possibility of discussing outstanding matters in a more relaxed atmosphere
over dinner?

It might be worth looking into the matter.
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One more question, please.
I use this opportunity to draw your attention to ...
Let’s suppose that ...
I suggest discussing ...

Expressing an opinion
I’m inclined to think that ...
I tend to think that ...
As I see it we could return to that point later?
I consider you should inform us that...
Personally, I guess the price is very competitive.
My point of view is that business is good at present.
From experience I know...
My point is...
It’s quite obvious to me
We should take into account/consideration
I doubt that....
It’s hardly likely that ...
It’s questionable that...
It’s my belief that...
I believe that...
I really think that...

Making a point

I would like to say that ...
You should know that ...
I think I should be frank and say ...
I think we have to consider the fact that ...
We must bear in mind the fact that...
I believe you know that ...
The point is that ...

You must realize that ...

169



Personally, my point of view is that..
Moreover
Furthermore
Eliciting information
I wonder if you’d mind telling me ...
What I’d like to know is whose account all expenses are on?
Can you give me some information about ...
I’d like some details about the terms of the agreement?
What I really need to know is ...
Can you tell me something about the practice of Milbank?
I wonder if I could ask you for participating in talks.
I’m afraid I need to know of the activity of your firm.
What is your position on cutting interest rates?
As far as I can judge...
Do you agree with the statement that ...?
Hesitating
Well, let me see if ...
Oh, let me think for a moment...
I’m glad you asked me that ...
I’d rather not answer that, if you don’t mind.
I’ve no idea, I’'m afraid.
I’'m sorry, but I’'m not the right person to answer that question.
I can’t answer that.
I’ll need some time to think about that one.
Interrupting
May I interrupt you for a moment?
Do you mind if I just interrupt?
Might I interrupt at this point?
Could I say something on that point?

Could I just correct one small detail?
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May I add something to that?
May I make a point?
Could I say a word about something?
What is your opinion on...?
Excuse me for interrupting you ...
Accepting the interruption
Certainly. Please do. Yes, of course.
Go ahead. Not at all. Sure.
Refusing the interruption
If you could just allow me to finish. Could I just finish? Just a moment/second,
please. This won’t take more than few seconds.
Agreeing
I support you whole heartedly.
You have my full support.
That’s just what we’d like to discuss.
I’'m all for it.
That’s exactly what I have in mind.
I absolutely agree.
I completely /totally agree.
I agree with you most strongly.
You’re right of course. /Yes, indeed.
Exactly. That’s true. That’s a wonderful idea.
That would be marvelous.
That’s true.
That’s right.
I think so too.
You may be well right, but ...
To a large extent you’re right, but ...
I take your point, but ...

You have a point there, but ...
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I appreciate your point of view, but ...

You could be right, but ...

Disagreeing

Are you sure?
I’m not sure entirely here.
I can’t quite go along with you there.
I don’t think I really like the idea.
No, I think you’re mistaken here.
No, I’'m sorry, there I have to disagree. No, I disagree. I can’t agree at all.
I really must object to that comment you know.
I agree in principal, but...
I appreciate your point of view but I see things rather differently myself.
That’s not the way I see it.
I have a different point of view.
I can’t accept it.
I can’t approve of it. I can’t support it. I object to it.
I don’t entirely agree with you.
I don’t agree.
I’m afraid I don’t agree.
Quite the contrary.
I can’t agree with this point of view.
Nothing of the kind.
Quite the opposite.

Developing the idea
There’s one more thing to be noted ...
More than that ...
In this connection I’d like to add ...
What is more...?

Expressing certainty
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It’s obvious that ...
I am certain....
I am sure that ...
Expressing Contrast
Although/though...
However...
Despite ...
In spite of ...
While/whereas. ..
Expressing incredulity
Is there any proof that ...?
Do you really mean to say that ...?
I find that very hard to believe.
You don’t honestly believe that ...
You can’t really expect me to believe that ...?
That’s incredible. You must be joking!
What’s your position on...?
Do you happen to know why/when/who...?
What’s your position on?
Could you be more specific, please?
I wonder if you could give us some information on...
Asking for clarification
Could I ask you just to explain that again?
What exactly do you mean?
What are you really saying? What are you trying to say?
Perhaps we could move on to the next point under discussion.
That brings us to the next item on the schedule.
Perhaps we could turn our attention to the question of...
I think we should now consider this offer.

Let’s turn to the question of ...
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As we running short of time, perhaps we could hear if you can...
I must emphasize that ...
I think the figures/ the facts speak for themselves.
Could you repeat it, please? I’d like to clear up/clarify out small point.
Summarizing
May be we could just run over the main areas of agreement.
Can we just stop here a moment and summarize the points so far?
Perhaps it would be useful if we just summarized what we’ve said so far?
We examined the situation in detail, and are prepared to make an offer of a good dis-
count ...
I can’t see any reason why we shouldn’t agree to that.
That sounds most satisfactory.
OK, it’s a deal.
I’m afraid I must reject this offer.
I’m sorry, but we can’t agree to that/ I’'m sorry but that’s completely out of the ques-
tion.
Perhaps it would be worth looking at the offer again?
There are certain points 1’d like to clarify before I give my final word.
That point needs careful consideration.
Please correct me if [ am wrong, but what they are saying is ...
We should greatly appreciate your taking part in our discussing but we are running
short of time we should stop our consideration of ... there.
Thank you for hearing me out.
Let our observes make the conclusion.
Share your findings!
Let me sum up our discussion...
By the way of conclusion I’d like to say....
In conclusion...
In view of all this ...

In a word ...

174



In short...
Summing it up...
On the whole...
I look forward to cooperating with you on the problem of ...
Thank you for your kind invitation. Same to you.
Thank you for your attention. We are glad to inform you that ...
We look forward to meeting you soon. It would be fine. Thanks.
We are waiting for your ideas and suggestions with interest.
We’ll be delighted to see you again. Good luck. That’s settled
See you later. See you soon. See you some time...
Providing feedback
All participants (not all) were given a chance to speak.
Participants were well prepared for the talk.
It’s a pity not all participants were active in the discussion
The agenda was too long.
Some speakers brought up irrelevant points and didn’t stick the agenda.
Some speakers dominated, didn’t keep within the time limit.
The meeting was poorly organized.
The meeting was unproductive.
The talk was interesting. The speaker managed to get participants interested in the
subject.
Closing
Is there anything else to discuss?
I declare the meeting closed. Thank you.
Ladies and Gentlemen, that’s all for today. Thank you.
English —Russian Phrases on business
accept an offer — nMpUHATH IpEIOKESHHE
accordance in/with — B cOOTBETCTBHUU C YeM - 1100

account — pacyeT, 1oaACUCT

175



unit of account — pacueTHast eIuHUIA; cueT; GUHAHCOBBIN OTYET; 3aMKUCh (PUHAHCO-
BOW omepauuu

capital account — cueT OCHOBHOT'O KamuTaia; CieT OCHOBHBIX (DOHIOB
chequing account — 4eKOBBIN BKJIA]

current account — TEKYIIUH CUET

double-entry book-keeping account — cucteMa OyxrajaTepckoro yuera ¢ JBOMHOM 3a-
MUCHIO

income account — CYeT 10XO0J0B, MPUOBLIEH

run / keep an account — BeCTH cueT

take into account — MpUHUMATh BO BHUMaHHE

accounts — OTYETHOCTb, CUETA

account rendered — BEICTaBJICHHBIH cUeT

account sale — oTyeT o mpojaxe

accounts payable — cuera K MoJy4eHHUIO, 0KUTAEMbIE BBITIIIATHI

credit somebody’s account — KpeTUTOBATH CYET HA CYMMY ...

for somebody’s account/ at somebody’s expense — 3a 4ei-mubo cyeT
accountant — peBU30p OTYETHOCTH,0yXTranTep

chartered accountant — KOHCYJIBTaHT IO HaJOTaM

certified accountant — TUIJIOMUPOBAHHBIN OyXranrep

cost accountant — Oyxrajrep Mo y4ery U3JaepKeK

financial accountant — GyxranTep no ¢uHaHCOBBIM BOIPOCAM
management accountant — Oyxraiarep-aHaTuTHK

accounting — yd4eT, OTYETHOCTb, aHAJIN3 XO35UCTBEHHON JACATEIHPHOCTU
financial accounting — ¢uHaHCOBas OTYETHOCTh

managerial accounting — ynpasieH4ecKasi OTYETHOCTb

account day — pacyeTHbIN J€Hb

accounting cost — KaJIbKyJIsIUs

accounting package — maket nporpamm OyXraiaTrepckoro y4yera
accounting period — OTYETHBIN MEPHOT

accuracCy — TO4YHOCTb
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accrued benefits — ycTaHOBIEHHBIE JILI'OTHI, TOCOOMS

actual — pakTuyeckuii

add the sum of ... — mpuruIrOCOBaTH CYyMMY...

adjust exchange rates — KOpPpeKTUPOBAaTh KypChl

adjust payment — yperyampoBaTh IJIaTekK

advance/down payment — aBaHCOBBIH TIJIaTEXK

advice — cooOI1ieHnE, aBHU30

advise — cooOmiaTh, aBU30BaTh

affect smth — BT HA 4TO-TMOO, BO3AECHCTBOBATH

amount — KOJJMYECTBO, CyMMa, BETMYUHA

annual — eXxeroHbIN, rOJI0BOH

annual report — TOJOBOM OTYET

assets — aKTUBBI: COOCTBEHHOCTh, BKJIFOUAsi CTPOCHHsI, 000pYyI0BaHUE, KPESTUTHBIC
TpeOOBaHUs IO JOJHKHHUKAM, IIEHHbIC OyMaru, HaTMIHbIE CPECTBA

assets under management by... — aKTHUBBI, HAXOJSAIIUECS B YIIPABICHUH. . .
manage assets — ynpaBJliaTh aKTUBAMHU

amend a contract — JOMOJHATH KOHTPAKT

make amendments in a contract — genaTh TONOTHEHUS K KOHTPAKTY

to amount to GBP...— coctaBmsTh ...d.cT.

assess credit risks — olleHUBaTh KPEAUTHBIE PUCKU

assess a bank’s performance — math onieHKy (GUHAHCOBOM AeATEILHOCTH OaHKa
assume — MpeanoyiaraTh, JOMYyCKaTh

assumption — MpeAnoI0KEHUE

at call — nenpru 10 BocTpeOOBaHMUs: KPATKOCPOUHAS CCYy/1a WIH JETIO3HUT, KOTOPHIC
JIOJKHBI OBITH BO3BPAIIICHBI IO TPEOOBAHUIO.

at the price of ... per ... — mo 1eHe 3a ...

audit — mpoBepka roJJ0BON OTYETHOCTH

external audit — BHEIIHUI ayTUT: TIPOBOAUTCS C LIEJIBIO MOJIYYUTh MIPEICTABICHHE O

AOCTOBCPHOCTHU OTUYCTOB.
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internal audit — BHyTpeHHU# ayauT: MPOBOJUTCS C LIETbI0 UHHOPMUPOBAHUS Me-
HepKMEHTa 00 3((HEKTUBHOCTH M HAJIC)KHOCTH TPUMEHSIEMBIX KOMITAHUEH CHCTEM.
auditors’ remuneration — 3apaboTHas TIaTa ayauTopa

auditors’ report — ayTUTOPCKOE 3aKIIIOUCHHE

average — CpeIHUH

award — apOuTpaxHoe perieHue

balance — Oananc, ocTaTok

balance with the Central Bank — octatku B ieHTpaJibHOM OaHKe

balances with other banks — ocTatku Ha cyetax apyrux 6aHKOB

balance sheet — OanaHc: TOKYMEHT, NPEABSBIAIOMINNA BCE aKTUBBI U MACCHUBBI KOM-
NaHWM [0 YCTAaHOBIIEHHOW (hopMe Ha OTPEESIICHHYIO NaTy (3a KBapTal, 3a TOJ) con-
solidated balance sheet — koHCOMMIMPOBAaHHBIIN OanaHCc: oOUIMIT OalaHC KOPIOpaLUU
U €€ JOUCPHUX KOMIIaHHUH

the balance of the order — ocrtaBmasicst yactb 3aKasa

items of balance sheet — craTeu 6ananca

bank advance — 6aHKOBCKUI KpEeIUT

bank advising — aBu3yromumii 6aHK

bank bill — 6ankoBCKu# akienT

bank certificate — 6aHkOBCKMI cepTHdHUKAT: TOKA3bIBAIOIINI CalbJI0 KOMIAHUU HA
OTIpeIeIICHHYIO 1aTy

bank charges — 6aHKOBCKast KOMUCCHSI

bank draft/cheque — 6arKOBCKHIT Uek

Bank giro — kpeauTHbIi iepeBoa

bank statement — Beinrcka u3 06aHKOBCKOTO CUETa

banking retail — po3HU4HbII1 OaHKOBCKHI OM3HEC: padoTa ¢ MEIKUMH U CPETHUMU
KJIMEHTaMH

corporate banking — GaHKOBCKMM OH3HEC, OOCITYKHUBAIOUIUNA KOMITAHUH, (DUPMBI U

JIpyTye pUANYECKUE TUla

178



private customer banking — GaHKOBCKOE 00CITy>KMBaHHUE YaCTHBIX JIHII whole-
sale banking — onToBbIif 0aHKOBCKUI1 OM3HEC: KPYIHBIE ONEpalui MeXay OaHKaMH
U IPYTUMU KPeIUTHO-(DMHAHCOBBIMHA HHCTUTYTaMHU

bad debt — Ge3nanexHbIil 10T

doubtful debt — comHUTENBLHBIN 10T

bargain — OupskeBast cieyka

to be the sole exporters of ... — ObITh MOHOTIOJIBHBIM SKCIIOPTEPOM

to be in demand — moNB30BATHCS CIIPOCOM

to be in urgent need of ... — oCTpo HYXIaThCSA B UeM-THOO

borrow — 3aMMCTBOBAaTh

borrower — 3aeMIIIUK

buy/ purchase — mokymarp

buy on credit — mokymnark B KpeIuT

buyer/customer — mokyrmaresb

a bulk buyer — mokynarens KpynHbIX apTUN TOBapa

cancel a contract — aHHyIHpPOBAaTh KOHTPAKT

bookkeeper — Oyxranrep

boost/advance/gain — noBblllIeHHE Kypca

cash due from — npuunTaronMecss HaIMYHbBIE CPEJICTBA

cash in vaults — HanmWYHBIC B XpaHUJIHIIE

cancel an order — aHHynHMpOBaTh 3aKa3

capital gain — mpupocT KanuTana

certified public accountant — TUMIIIOMUPOBAaHHBIN OyXrantep, ayaAUTOp

chartered accountant — AUMIIOMUPOBAHHBINA OyXTanTep, IKCIEPT

clause/article of the contract — cratbs kKoHTpakTa

collection — mHKacco: opma oruIaThl, MPU KOTOPOH IMJIATEXK MPOU3BOIUTCS HITH OT
HETO OTKa3bIBAOTCS B YCTAHOBIICHHBIA KPATKUH TIEPUOJI TTOCIIE TIOMYyYEHUS OTIPY-
304YHBIX JOKYMEHTOB

conclude/make a contract with ...— 3aKIIOUUTH KOHTPAKT C KEM-THOO

contract form — ctanmapTHas opma KOHTpaKTa
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costs — 3aTpaThl

staff costs — 3aTparsl Ha mepcoHan

reduce costs — cokparmiarb 3aTpaThl

the costs increased by...% — 3aTpaThl yBeTHYMIUCH HA ...
consignor — rpy300TIPaBUTETh, KOMUTEHT

consolidated accounts — koHCONMMAMpPOBaHHAs (0ObETMHEHHAS ) OTYETHOCTh
credit-advice — kpeauTHOE aBU30

credit officer — crienMaIMCT MO BOMpPOCaM KPEIUTOBAHUS

credit risks — KpeauTHBIE pUCKU (HEBO3BPAT KPEAUTA)

currency — BajroTa

current price — TEKyIas 1eHa

cut a price — yMEHbBIIUTH IIEHY

cycle accounting — UK y4yera

data — ucxo/iHbIC TaHHBIC

deal with — umeTs nemno ¢ uem-1100, paccMaTpuBaTh UTO - THOO
debit somebody’s account — ne6eToBaTh cueT Ha CyMMY(CIHUCaTh)
debit-advice — nebeToBO€E aBU30

to decline an offer — oTKJIOHUTH MpeTIOKEHNE

deduct the sum of ... — BbIUECTH CyMMY...

deposit — memoswut, BKIa

fixed/time deposit — cpouHbIi AENO3UT

demand deposit — Bkiiag 10 BocTpeboBaHuUs

interest bearing deposit — BKJ1a, MPUHOCSIIHI IPOLIEHTHI
noninterest bearing deposit — Bk, He MPUHOCSIIINI MPOLIEHTHI
public deposit — 1emO3UThI TOCYAAPCTBEHHBIX YUPEKICHHMA

deposit cash — geno3ut, 00pa3oBaHHBIN MyTEM BHECEHHS HATUYHBIX
checking deposit — KpaTKOCPOUYHBIH AETO3UT

current deposit — BKJIaJ Ha TEKYIIEM CUETE

idle deposit — HeUCIIOB30BaHHBIN AEMO3UT (AECHBIU O€3 JBIKCHUS )

household demand deposit — HekOprIOpaTUBHBINA BKJIA[T
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safe deposit — xpaHeHue ieHHOCTEH B ceiide

savings deposit — cOeperaTenbHbIi BKIIA

Treasury deposit — neno3utsl Kaznaueiictsa CIIIA

trust deposit — A€MO3UT, HAXOASIIUICS B YIIPABICHUHU 10 TOBEPEHHOCTH
primary deposit — IepBUYHBINA JETTO3UT

penny deposit — MeIKHUil BKJIaJ

joint deposit — COBMECTHBIN OAaHKOBCKHUH CUET

deposit taking — mpuemM J1emno3uToB

take in deposits — MpUHUMATH JETO3UTHI

depreciation on assets — amopTHU3alys 000pYI0BaHUS HEIBUKHUMOCTU
dissatisfied party — moctpanaBiias CTopoHa

draft — TpaTTa: MUCEMEHHBIN IPUKA3 BHIIUIATUT TMPEIBIBUTEIIO YKA3aHHYIO CYMMY
draft contract — mpoeKT KOHTpakTa

sight draft — TpaTTa, orutaunBaemMasi cpa3y npu MNPeabIBICHUU
downward trend in price — TOHMKaTeIbHAS TEHICHITUS

earnings — o0111as BEIpyUKa

enter the market — BBIIITH Ha PBIHOK

equation — ypaBHEHHE, paBEHCTBO

accounting equation — OyxrajaTepckasi cOaTaHCUPOBAaHHOCTh
enquiry/inquiry for something — 3arpoc Ha 4T0-1U00

equity — mpocTast aKkIusl, KarmuTa

establish correspondent relations with ...— ycranaBnmuBaTh KOppECIOHIEHTCKUE
OTHOIIICHUSA C ...

evaluate — orleHMBaTh, JaBaTh OLIEHKY, ONIPEIEISTH KAa4eCTBO

excess — M30BITOK, H3ITUIIEK

expand — pacmupsTh, yBEINYUBATH B 00BEME

expenditure — pacxo

expenses — 3aTpaThbl, U3ACPKKU

extend/to grant a loan — mpeaOCTaBUTH KPEAUT

fee and commission charges — cOOpbl 1 KOMUCCHOHHBIE
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finance overseas transactions — KpeJJMTOBaTh BHEITHETOPTOBBIC CACIKI
finance trade/projects — KpeAUTOBATH,(PUHAHCHUPOBATH TOPTOBIIIO

fiscal — punaHncoBbIN, (hHCKATBHBIN, OFOJKETHBINA (TOJT)

fluctuate — xonebatbes

foreign trade — BHENTHSIS TOPTOBJIS

fulfill / perform/ execute/ carry out the contract — BBIIOJHSITH KOHTPAKT
fulfill/to execute an order — BBITIONHSTH 3aKa3

gain — MpUupocCT, NPUOBLITHL

gilt - edged securities — 30m0T000pe3Has 1ieHHast Oymara
goods/commodity/product — ToBap

good/low price — HHM3Kas IieHa

goodwill — nemoBast pemyTarus

grant a credit — mpeAOCTaBUTh KPEAUT

gross infringement — cepbe3HO€ HapylIeHUe KOHTPaKTa
guarantee/secure payment — TapaHTUPOBATh TUIATEK

handle commercial papers — paboTath ¢ JOKyMEHTALIUEH MO TOPTOBBIM ClIEJIKaAM
handle foreign exchange — BecTu BaiOTHBIE ONEpaIH

high price — BbicOoKkas 1ieHa

home sales — BHyTpeHHSIsI TOPToOBIIs

income — 10X0A

net income — JOX0J1 32 BEIYETOM BCEX HAJIOTOB

net income per share — YUCTBIN AOXO/ HA OAHY aKIUIO

to increase/to rise/to go up — pactu

increase of 10% over — poct Ha 10% BbIiIe

in due course — TOJBKHBIM 00pazoM

inflow — mputok

infringe/to violate a contract — HapyIIUTh KOHTPAKT

Inland Revenue — HamoroBoe BemomcTBO BennkoOpuranun

in full settlement — 1151 MOJTHOTO yperyaupoBaHus

input — BJIOXKEHHUE
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1Ssue — BBIIIyCKaTh, MyCKaTh B 0OpalleHne

insure goods with an insurance company — cTpaxoBaTh TOBap B CTPAXOBOM
KOMIIaHUH

insure goods for the sum of ... — 3acTpaxoBarh TOBap Ha CymMMmy insure goods
against war risks — cTpaxoBaTh Tpy3 MpOTHB BOCHHBIX PHCKOB

insurance compensation — KOMIIEHCAIHUS 10 CTPaXOBAHUIO

item — OTJEeNbHBII PeAMET, BUJ TOBapa, CTaThs B OanaHce, MyHKT, MO3ULKs, TTapa-
rpad

interest paid — BbIMJIaY€HHBIE TPOLIEHTHI

interest earned — MmoJry4eHHbIE TPOLIEHTHI

interest charged — B3umMaeMblie TPOLICHTHI

earn interest — MOJy4aTh MPOLIEHTHI

launch a product on the market — HayaTh peanuzanuio ToBapa Ha PhIHKE

lease — apeHia, Haem

ledger — Oyxranrepckasi KHUTa, pETHCTP

ledger posting — 3anuch B TJIaBHYIO OyXTrajlTepCKYIO KHUTY

balance ledgers — cOanancupoBath OyXxraaTepckue KHUTH

general ledger — oO1mas Oyxranrepckasi KHUTa

lend, lent, lent — mpegocTaBAATH KPEAUT

lender — kpenuTop, 3aMMO1aBEIT

lending rate — KpenuTHas CTaBKa: CTaBKAa BO3HATPAXACHUS KPEIUTOPY 32 MPEIOCTaB-
JICHUE KpeauTa

letter of credit — akkpeUTHB: TOKYMEHT, HAIIPABIIAEMbI OJHIUM OAHKOM JIPYTOMY C
yKa3aHHWEM MPOU3BECTH TIATEX MPU OTTPY3KE TOBapa

fail to open a letter of credit — HEe OTKPBITH aKKPETUTUB

open/issue a letter — OTKPBITh aKKPEUTHB

in the time stipulated by... — B cpok, OTOBOPEHHBIU B ....

draw ... from a L/C — ucnonp30BaTh, CHATH C aKKpEIUTHBA

documentary letter of credit — mokyMeHTapHbBIN aKKPEIUTUB: UCIIOIB3YEMbIH MPHU IM0-

Jy4EHUU OTTPY304YHBIX TOKYMEHTOB
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irrevocable L/C — 6€30T3bIBHBIN aKKPEAUTHB: HE MOKET OBITh OTO3BAH IMOCJE €T0 OT-
KPBITHS

revocable L/C — oT3bIBHOM aKKpEIUTUB

confirmed L/C — noaTBepX1eHHBINA aKKPEIUTHB : MIOATBEPKAACTCS MEPBOKIACCHBIM
O0aHKOM

liabilities — maccuBbI: BCe, YTO MOJJICKHUT OIIaTE KOMITAHUEH, IPEANPUITHEM, BKITIO-
Yasi cueTa Ha pa3jnyHble MPUOOPETEHNs, 3apIIaThl COTPYIHUKAM, AUBHICHIbI, 00b-
SIBIICHHBIC K BBITIIATE, JTOJITOCPOYHBIE 0053aTENhCTBA OAHKOBCKUE KPEAUTHI U T.II.
level — ypoBenb

levy — ob6narate Hajmorom

make an enquiry — JieiaTh 3anpoc

make a claim on somebody — npeabABAATH KOMY-JINOO MTPETEH3UIO

make/effect payments — mpou3BoUTh IMIaTEK

make/to earn a profit — 3apabaTbhiBaTh NPHUOLLIH

manage investment portfolio — ympaBisTh HHBECTUIIMOHHBIM NOPTQesieM (LICHHBIMU
Oymaramu, HeZIBUYKHMOCTh TOBAapOB, IEMO3UTAMH U T.JI.)

marginal rate — MakcuMasbHas CTaBKa

money market transactions — omnepamuu Ha ppIHKE CPETHECPOTHOTO H KPAaTKOCPOU-
HOTO KamuTasna

capital money transactions — onepanuy Ha pbIHKE J0JITOCPOYHOTO KamuTaa

meet somebody’s requirements — yJ10BJI€TBOPUTH YbH-TNO0 NOTPEOHOCTU

negotiate a contract — MPOBECTU MEPETOBOPHI O 3aKITIOYCHUH KOHTPAKT

negotiate documents — nepenaBaTh (UHAHCOBBIE JOKYMEHTHI U3 PYK B PYKH
obligations/undertakings /commitments — o0s3aTeaIbCTBa

observe all the terms and conditions of a contract — co6to1aTh BCe yCI0BUS
KOHTpAaKTa

on the world market — Ha MuUpoBOM phIHKE

open account — OTKPBITBIN cueT: (hopMa pacueTa MEXIY MPOAABIOM U MOCTOSHHBIM
MOKYTIaTeJIeM MpPU KOTOPOW TOBaphl OTIPABISIOTCS 0€3 MOATBEPkIACHUS OIUIATHI, a

IMOKYHaTcJib B OFOBOpeHHbIﬁ CPOK JOJIKCH OINNIATUTL TOBAP
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original — mepBoHaYaIbHBIN

the original offer — mepBoHauanbHOE IPETIOKEHNE

our company specializes in ... — Hama pupma CeIUuaIu3upyeTcs B ...
our expenses amount to ... — HaIIM PacX0Jbl COCTABJISIOT . ...
our offer is valid till ... — Hale peIOKeHNE NEUCTBUTENBHO JI0 ...

outflow — oTTOK

outside — BHe; 3a mpeaenaMu

outstanding invoice — HEOTUTAYEHHBIN CUET

overdue payment — MpOCPOYEHHBIH MIATEK

overdraft — oBepapadT: mosydeHHe KpeauTa MyTeM BBIMUCKU Y€Ka WIIN TIIATEKHOTO
Opy4YeHUS

owe smth to smb — 3a70/KaTh YTO-TUO0 KOMY-TTHOO0, OBITH B IOJITY
ownership — COOCTBEHHOCTb

party to a contract — CTOpOHa, 3aKJIIOYMBIIAsA KOHTPAKT

pay by a letter of credit — mmaTuTh MO AKKPETUTUBY

pay for collection — mIaTUTH O UHKACCO

pay on an open account — IJIaTUTh HA OTKPBITHIN CUET

pay cash against documents — TIaTUTh HATMYHBIMU TPOTUB JOKYMEHTOB
payment in cash of credit in favor of somebody — nmiaTuTh HaIMYHBIMU B MOJIB3Y KO-
ro-10o

pay by drafts — matuth TpaTTamMu

pay by installments — mIaTuTh MO YacTIM

pay by a bank transfer — oriaunBaTh 6aHKOBCKUM TIEPEBOIOM

pay interest — BbITJIAYMBATH MMPOIICHTHI

performance — BBITTOTHEHHUE, UCTIOJTHEHUE

permanent — MOCTOSIHHBIN, JOJITOBPEMEHHBIH

post — AenaTh MPOBOJIKY, PAa3HOCUTH CUeTa

profitability — npuOBIIBHOCTE, JOXOAHOCTh, PEHTA0ETFHOCTD

prohibit by law — 3anpemars 3aKkoHOM

property — coOCTBEHHOCTb, UMYILIECTBO
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prices are going up/down — I1€HBI yBETUYNBAIOTCS / YMEHBIIAIOTCS
principal — foBepuTensb

proceeds — OTyueHHBIE CPENICTBA

to provide/to offer services — mpenoCTaBIATh Pa3IUYHBIC YCIYyTH
services offered/ provided by banks include... — ycnyru, npenocrapisieMbie
0aHKOM, BKIIFOYAIOT. ..

provisions for bad and doubtful debts — pe3epBbI 11 MOKPHITUS CMEIIAHHBIX
JONTOB

purchasing power — mokymnartejabHas CIOCOOHOCTh

pursue a policy — mpoBOAUTH MOTUTHKY

quotation — KOTUPOBKA IIEHBI, Kypca, CTaBKU

to quote a price — Ha3BaTh IIEHY

to raise/increase a price — yBeJIMUUTh IIEHY

real estate — HEIBUKUMOCTb

receipts — JEHEKHbIE MMOCTYIUICHUS, BEIPYUKa, IPUXO, JOXOIbI
reconcile — ynaxuBaTh, yperyanupoBaTh, COrJIaCOBHIBATh

records — yueTHbIE JOKYMEHTBI, JOKYMEHTAIUs

recordkeeping — BeieHUE yueTa, y4eT

reduction in smth — cHW)KeHUE, yMEHbIIIEHUE, COKpAIIIEHHE

regulation — perynupoBaHue

repeat order — MOBTOPHBIH 3aKa3

receivables — MPUUUTAIOLIUECST CYMMBI

to repay a loan — BBITIIIATUTE KPEAUT

representative — mpeCTaBUTEINb

to request a price-list — 3apOCUTH MPENHCKypaHT

restriction — orpaHMYeHUE

to retain — yJepKuBaTh, OCTABIISITh y ceOsI

retained earnings — BEIpyYKa, OCTaBIIAsICS B PACTIOPSHKEHUN KOMITAHUA
retained profit — HepacnpeaeneHHas NPUObLIH

return on investments — NpUOBLIL Ha BIOKEHHBIE CPEJICTBA
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to revise a price — MepecMOTPETh IIEHY

revenue — 10X0J

to sell — mponaBath

seller — mpomagery

to settle a claim amicably — yperynupoBaThk mpeTeH3HIO

settlement — yperynupoBaHnue

share — akuus: neHHast 6ymara, CBUACTEIbCTBYIONIAS O BHECEHUU OMPEIEICHHON J10-
JM B KaluTajl aKIIMOHEPHOTO O0IIecTBa M Jaromiasi MpaBo Ha MOJYYCHHE YacTH MpH-
OBLITM — TUBUJICHIOB M YIIPaBJICHUE aKIIMOHEPHBIM OOIIIECTBOM

shortage — nedunur, HexBaTKa

short - term loan — KkpaTKOCPOUHBIN 3aeM

sign a contract — MOAMKCATh KOHTPAKT

statement — OTYET, BEIOMOCTh, CMETa, OIOJIJIETCHD

statement of cash flows — oT4yeT 0 JEHEKHBIX ITOTOKAX

statement of retained earnings — oT4eT 0 HepacnpeaeNIeHHON MPUObLIH

financial statement — puHaHCOBas JOKyMEHTAIIMS

monthly statement — exemecsuHbIi O10JIIETEHD

stipulated by the contract — oroBopeHHBI! B KOHTPaKTe

subsidiary — mo4epHssi KOMIaHUs

to supply something — moctaBnsiTh 4yTO-1100

surpass — MpeBOCXOUTh

survey — obcneaoBanue, 0030p

summarize — CyMMHUpPOBAaTh

tangible assets — MaTeprabHbIE AKTHUBBI

tax return/declaration — Hajoroas aekaapanus

temporary — BpeMeHHBIH

tenant — HaHUMATEIb, APEHIATOP, CHEMIIIUK

they hold 2 billion dollar worth of securities — oHu Bi1agel0T IEHHBIMU OyMaramu
Ha 26J1H.105u1apoB (16H.=1Mp/.)

transfer/remittance - mepeBos

187



to transfer/to remit the sum of...— nepeBectu cymmy

trial order — mpoOHBIi1 3aKa3

under Contract ... — 10 KOHTPaKTy

undertake (undertook, undertaken) — npeanpuHUMAaThH
unfavourable — HeGmaronpusATHHIN

unfavourable balance — maccuBHbIN, OTpUIIATENBHBIN OaTaHC
unit of account — pacueTHasi eIMHUIA

upward trend in price — MoBbIIATEIbHAS TEHACHIIUS

value — cTouMOCTb, IIEHHOCTh, BEJINYMHA, 00bEM

value of the contract — cToMMOCTh KOHTpaKTa

validity of a contract — cpok JelCcTBUS KOHTpaKTa

various services / a variety of services/ wide range of service — MHPOKUI CHEKTP
yCIyT

waste — pacTo4aTh, MOMYCTy TPATUTh(BPEMS, ICHBI'H )

wealth — 6oraTcTBO, MaTepuanbHbIE LICHHOCTH

to withdraw an offer —oto3Bath npeaoxxeHue

withdraw an order — 0T03BaTh MpenIOKEHNE

wording of a clause — hopmynupoBaTh CTaTb U3MEHEHHUS 1IEH
worth — cTosimuii, CTOUMOCTb, 3HAYCHHE

net worth — cOOCTBEHHBINM KalUTall, YUCTAS CTOUMOCTh KOMIIAHHH
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CONCLUSION

“Understanding Accounting” was a first course in accounting for students with
no previous training in accounting or business. It recognizes that a majority of the
students will be able to read, analyze, and interpret financial information throughout
their careers.

“Understanding accounting” was interested in helping you gain knowledge of
accounting and the more general skills you will need to succeed in the business
world. Success in class depends on your desire to learn and your willingness to work
hard. To be successful in the business world after you graduate, you will need a broad
set of skills which may be summarized as follows:

Technical/Analytical Skills which will help you to acquire further knowledge of your
own and allow you to evaluate data. Well-developed analytical and decision-making
skills are among the professional skills almost highly valued by employers, and will
serve you well throughout your academic and professional careers.

Communication Skills which are highly prized by employers as the ability to express
oneself in a manner that is understood correctly by others. This can include writing
skills, speaking skills, and presentation skills which are developed through particular
tasks and assignments and are improved through constructive criticism. Reading
skills and listening skills support the direct communication skills.

Interpersonal skills. Effective interaction between two people requires a solid founda-
tion of interpersonal skills. The success of such interaction depends on empathy, or
the ability to identify with and understand the problems, concerns, and motives of
others. Leadership, supervision, and interviewing skills are also facilitate profes-
sional’s interaction with others.

Personal/Self Skills. To succeed, a professional must take initiative, possess self-

confidence, show independence, and be ethical in all areas of life.
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OcHoOBHas 11eJ1b TOCOOUS COCTOsIa B TOM, UYTOOBI OOYYHUTh YTEHHUIO U MTOHUMA-
HUIO JIUTEPATYPHI MO CHEIUATBHOCTU, PA3BUTh Y CTYJ€HTOB HABBIKM U YMEHUS JBY-
CTOPOHHETO NepeBOja, MOJATOTOBUTh K aHHOTHPOBAHHUIO U PePEpUPOBAHUIO OPUTH-
HAJIBHOM JIMTEPATyphl MO CHEIHAIBHOCTH, MOBBICUTh UCXOAHBIA YPOBEHb BIAJICHUS
AHTJIMIICKUM SI3bIKOM, OBJIAJIETh HEOOXOAUMBIM U JOCTATOUYHBIM YPOBHEM KOMMYHHU-
KaTUBHOM KOMIETEHIMM JJIsl PELICHHs 3a7a4 B MpOdEeCCHOHATIBHOU NeSTEIbHOCTH
npu OOIIEHUM C 3apyOeKHBIMU MapTHEPAMH, a TAaKXKe i JajdbHenero camooopa-
30BaHMUS.

Xopolee 3HaHHE Kypca UMEET OrpOMHOE 3HayeHue A1 GOopMUpOBaHUS MPO-
(dbeccroHaNbHOM MOATOTOBKHU M JIEJOBBIX KaU€CTB SKOHOMHUCTOB, OyXTaJITepOB, ayau-

TOPOB, PUHAHCUCTOB ¥ OAHKHUPOB.

GOOD LUCK!
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